
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www. centerusd. org 

Local Control AccountabiIltv Plan Goals: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment through Multi-Tiered Systems of Support (MTSS) 
2. CJUSD students will be College and Career ready through Multi-Tiered Systems of 

Support (MTSS) Actions/Se~ices 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities through Multi-Tiered Systems of Support (MTSS) 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, November 75,2017 - 6:00 p.m. 

STATUS 
I. CALL TO ORDER & ROLL CALL - 530 p.m. 

It. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
I. Conference with Labor Negotiator, (David Grimes), Re: CSEA & CUTA 

(G.C. 554957.6) 
2. Student ExpulsionslReadmissions (G.C. 354962) 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

VI1. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION InfolAction 

VII1. ADOPTION OF AGENDA Action 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) Info 
I. Center High School - Marissa Davis 
2. McClellan High School - Chris Sill 

Noferlf you need a disabilily+dabd modification or a c c o ~ a t i o n ,  including auxiliay aids or services~o parilcipate in h e  public 
m M n g ,  please contact the Superintendent's OfRce at (916) 338-6409 at least 48 hours before tbe scheduled Board meeting. 
IGovernment Code $54954.21 [Americans with Disabilities Act of 1990, 5202.1 

NOTICE: The agenda packet and suppotting materials, including materials distributed less than 72 hours prior to the schedule meeting, 
can be viewed at Center Joint Unified School District, Superintendent's Office, located at 8408 Waft Avenue, Antelope, CA. For more 
information please call 916-338-6409. 



ORGANIZATION REPORTS (3 minutes each) 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

XI. 
Facilities 8 Op. 

XII. 
Curr & lnstr 

XIII. 

XIV. 

xv. 

Governance 
J. 

Personnel 
3. 
J. 

Special Ed 

J. 
Curr & lnstr 

J. 

J. 
J. 
J. 

Facilities & Op. 

COMMI'TTEE UPDATES (8 minutes each) 
1 Facilities Update - Craig Deason 

REPORTSIPRESENTATIONS (8 minutes each) 
1 California School Dashboard I LCAP - Mike Jordan 

Info 

lnfo 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board regardng any item that is within the Board's subject matter Invited 
jurisdiction. However, the Board mav not discuss or take action on any item which is not on 
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be 
limited to 3 minutes (Board Policy 9323).AIl public comments on items listed on this agenda 
will be heard at the time the Board is discussing that item. 

BOARD 1 SUPERINTENDENT REPORTS (10 minutes) Info 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked lo approve all of the following items by a single vote, unless any 
member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separately. 
1. Approve Adoption of Minutes from October 18, 2017 Regular Meeting 
2. Approve Resolution #9/2017-18: Resolution On Board Compensation For Missed 

Meeting 
3. Approve Classified Personnel Transactions 
4. Approve Certificated Personnel Transactions 
5. Approve CSEA Tentative Agreement Regarding Health and Welfare Benefits for 

20 1711 8 and 201 811 9 
6. Ratify 201 71201 8 Individual Services Agreements: 

201 7/18-1241 27,201 Placer Learning Center 
201 711 8-1 97-1 98 Bright Start Therapy 
201 7118-199 CTEC (Supported Life Inst.) 
201 7118-200 Easter Seal Society of CA 
201 711 8-202 Sierra School 

7. Ratify Professional Service Agreement: Ronda Last 
8. Approve CJUSD Designees for the Capital Adult Education Regional Consortium 
9. Ratify Memorandum of Understanding Agreement #7 CJUSD-BPP with 

Sacramento County Office of Education for Implementation of the Mental Health 
Wellness Education and Training Bullying Prevention Program 

10. Ratify Renewal of School Messenger Service with West Interactive Services Corp 
11. Approve Resolution #I01201 7-1 8: Resolution Regarding Concurrent Enrollment 
12. Approve Supplemental Tier 2 Instructional Materials Adoption Grades 1st-6th 

English Language Arts Intenrention Program 
13. Approve Field Trip: CHS Media Communications Academy to Southern 

California 
14. Approve Field Trip: CHS Media Communications Academy to Bay Area 
15. Approve Single Plan for Student Achievement - North Country 
16. Approve Single Plan for Student Achievement - Spinelli 
17. Approve Resolution #812017-18: Projects and Filing of Applications for Funding 

under the State School Facility Programs 
18. Approve Disposal of Surplus Equipment: 

1994 GMC - Box Truck, VIN #1 GDHG31 K3RF531621, Plate #004887 
19. Approve Disposal of Surplus Equipment: 

1995 GMC - Grounds Van, VIN #IGDKP32K9S350377ll Plate #I087420 



Business 
J. 
4 

XVI. 
Governance 

20. Approve Disposal of Surplus Equipment: 
1986 Chevrolet - S10 Pickup, VIN # I  GCBS14ROG8170372, Plate #491425 

21. Approve Disposal of Surplus Equipment: 
1989 Chevrolet Sweeper Truck, VIN #1 GCDC14K5KZ184246, Plate 
#I 261723 

22. Approve Amendment #3 - Proposition 39,  California Clean Energy Jobs Act - 
CPM Contract for Schedule Rates for Service 

23. Approve Amendment #3 - CPM Contract for Program Management Services for 
Facility Needs Assessment and Implementation Planning Services 

24. Approve Professional Service Agreement: School Facility Solutions, LLC 
25. Approve Contract for Professional Consulting Services with Caldwell Flores 

Winters 
26. Approve Contract for Professional Financial Advisory Services by and between 

the Center Joint Unified School District and Caldwell Flores Winters, Inc. 
27. Approve Associated Valuation Services Contract 
28. Approve Payroll Orders: July - October 21 07 
29. Approve Supplemental Agenda (Vendor Warrants): October 2017 

BUSINESS ITEMS 
A. Schedule Annual Omanizational Meetinq of the Board Action 

Education Code 335143 requires governing boards to set an annual 
organizational meeting 'hithin a 1 M a y  period that commences with the date 
upon which a governing board member elected at that election takes office. 
Organizational meetings in )ears in which no such regular election for governing 
board members is conducted shall be held during the same ? M a y  period on the 
calendar." (Board members are seated the first Fridayof December following the 
November election [Education Code SO1 71) That 15-day period for 201 7 is 
December 1-1 5. 

6. CSBA Delegate Assembly Nominations 
Nominations will be accepted until Sunday, January 7,2018. Any CSBA member 
board is eligible to nominate board members within their geographical region or 
subregion. Each board may nominate as many individuals as it chooses. The 
subregion for CJUSD is 6-6. 

C. First Readinq: Board PolicieslRequlations/Exhibits Action 

BPIAR 0000 - Vision 
(BP revised; AR deleted) 
Policy updated to address data sources for vision setting, set expectations that the district's vision will 
drive all board decisions and district operations, and align the process of reviewing the district's vision 
with the process for reviewing and updating the local control and accountability plan (LCAP). 
Re ylation deleted and key concepts incorporated into the BP. 

E 0420.41 - Charter School Oversight 
(E revised) 
Exhibit updated to add requirements for charter schools to (1) adopt a suicide prevention policy; (2) 
provide student athIetes and their parentslguardians with information on sudden cardiac arrest, 
pursuant to NEW LAW (AB 1639,2016); (3) submit verification of students' high school graduation 
to the Cal Grant program; (4) develop a transportation safety plan that includes procedures to ensure 
that a student is not left unattended on a bus, pursuant to NEW LAW (SB 1072,2016); (5) comply 
with specified requirements if the charter school chooses to make an opioid antagonist available in 
order to provide emergency medical aid to persons suffering from an opioid overdose, pursuant to 
NEW LAW (AB 1748,2016); and (6) post specified information on the school's web site related to 
the prohibition against discrimination under Title IX. Exhibit also reflects the repeal of state 
regulation containing the LCAP template. 



First Readinq: Board PolicieslRenulationslExhibits (continued) 

BPIAR 1312.3 - Uniform Complaint Procedures 
(BPiAR revised) 
Policy and regulation updated to reflect NEW LAW (AB 2306,2016) which authorizes the use of 
uniform complaint procedures for complaints alleging noncompliance with requirements related to 
course credit transfer and exemption from local graduation requirements for fonner juvenile court 
school students. Regulation also references NEW LAW (SB I375,20 16) which requires districts, on 
or before July 1,20 17, to post infomation relating to Title IX, including specified information about 
complaint procedures, on their web sites. 

BP 1340 - Access to District Records 
(BP revised) 
Policy updated to reflect NEW COURT DECISION CCiw of San Jose v. Superior Court) which held 
that using a personal account or device to send or receive communications regarding public business 
does not categorically exclude those records b m  disclosure in response to a request under the 
California Public Records Act and that public agencies are obliged to disclose applicable records that 
they can locate with reasonable effort. 

BP 2121 - Superintendent's Contract 
(BP revised) 
Policy updated to reflect NEW LAW (SB 1436,2016) which requires the board, prior to taking final 
action on the superintendent's salary or benefits, to orally report a summary of the recommended action 
during open session of a board meeting. Updated policy also clarifies that deliberations regarding the 
superintendent's salary or other compensation cannot be held during a special meeting of the board. 

BP 2140 - Evaluation of the Superintendent 
(BP revised) 
Policy updated to provide that the responsibility for determining the criteria, schedule, method@), and 
instrument($ for superintendent evaluation rests with the board, although input may be sought from 
the superintendent. Updated policy clarifies that, although the evaluation may be discussed in closed 
session, the law does not permit discussion or action on any proposed change in compensation dwing 
closed session, with limited exceptions. Policy also reflects court decision holding that personal 
performance goals are not subject to disclosure to the public unless they are specifically stated in the 
employment contract. 

BPIAR 3551 - Food Sewice Operationslcafeteria Plan 
(BPIAR revised) 
Policy and regulation updated to reflect NEW FEDERAL GUIDANCE (U.S. Department of 
Agriculture Memorandum SP 46-2016 and SP 23-20 17) which mandates any district participating in 
the National School Lunch and/or Breakfast Program to adopt a written policy on meal charges, 
including the collection of delinquent meal charge debt, no later than July 1,2017, and to annually 
communicate that policy to parentslguardians. Policy and regulation also reflect NEW STATE 
GUIDANCE (California Department of Education Management Bulletin SNP-03-2017) which 
requires district policy to ensure that students with unrecovered or delinquent meal charge debt are not 
overtly identified, requires that debt collection efforts are consistent with specified cost principles, and 
establishes conditions for reclassifying unpaid debt as bad debt. Policy also revised to reflect the Buy 
American provision of federal regulations which requires districts, to the maximum extent practicable, 
to purchase domestically grown and processed foods. 

AR 3580 - District Records 
(AR revised) 
Regulation updated to revise material related to the retention of electronic records, including records 
pertaining to district business that are created, saved, sent, or received on an employee's or board 
membefs personal device, to reflect NEW COURT DECISION (Citv of San Jose v. Su~erior Court) 
which held that such records may be accessible to the public in accordance with the California Public 
Records Act. 



First Readina: Board PolicieslRe~ulationslExhibits (continued) 

AR 41 12.2 - Certification 
(AR revised) 
Regulation updated to (1) add verification of temporary certificates for employees whose credential 
applications are being processed by the Commission on Teacher Credentialing; (2) add section 
reflecting requirements for the Teaching Pennit for Statutory Leave, as added by NEW STATE 
REGULATIONS (Register 2016, No. 34); and (3) add authorization for the holder of the Teaching 
Permit for Statutory Leave, Provisional Internship Permit, or Short-Tern Staff Permit to provide 
substitute teaching services as specified. 

BPIAR 4112.61/4212.61/4312.61- Employment References 
(BP deleted; AR revised) 
Policy deleted and key concepts incorporated into regulation. Regulation also updated to more d i i t l y  
reflect state law regarding the authority of employers to communicate certain information about 
current or former employees to prospective employers. 

BPIAR 41271422714327 - Temporary Athletic Team Coaches 
(BPJAR revised) 
Policy and regulation updated to reflect NEW LAW (AB 1639, 2016) which requires coaches, 
beginning July 1,20 17, to complete a training c o m e  related to the nature and warning s i p  ofsudden 
cardiac mest and to retake such a course every two years thereafter. Policy also allows a coach to 
submit either the Activity Supervisor Clearance Certificate or the Department of Justice and Federal 
Bureau of Investigation criminal background check Material regarding certification of coaches' 
qualifications to the board and the State Board of Education moved h m  AR to BP. 

BP 4312.1 - Contracts 
(BP revised) 
Policy updated to reflect NEW LAW (SB 1436,201 6) which requires the board, prior to taking final 
action on the salary or benefits of employees whose position within the district is established through 
an employment contract, to orally report a summary of the recommended action during open session of 
a board meeting. Updated policy also clarifies the limited circumstances under which salary and 
benefits may be discussed in closed session and the prohibition against discussing salary or other 
compensation during a special meeting of the board. 

AR 5145.3 - Nondiscrimination/Harassment 
(AR revised) 
Regulation updated to reflect NEW LAW (SB 1375,2016) which requires districts and schools to 
post specified Title IX information on their web sites by July 1,2017. Regulation also explains the 
limited impact in California of the February 22, 2017 federal action to rescind earlier guidance 
regarding transgender students' use of sex-segregated facilities in accordance with their gender 
identity. 

BP 6142.93 - Science Instruction 
(BP revised) 
Policy updated to reflect the NEW CURRICULUM FRAMEWORK for science instruction adopted 
by the State Board of Education in November 20 16 and the Next Generation Science Standards. Policy 
also adds new material related to the required course of study, science courses required for high school 
graduation, staff development, program evaluation, and safety in science laboratories. 

BP 6145 - Extracurricular and Cocurricular Activities 
(BP revised) 
Policy updated to reflect law which provides that a homeless student must be immediately deemed to 
meet all residency requirements for participation in extracurricular activities. Legal cites added for the 
prohibition against student fees and the requirement to annually review the policy. 



First Reading: Board PolicieslReaulationsIExhibits (continued) 

BP/AR 6145.2 - Athletic Competition 
(BPfAR revised) 
Policy and regulation updated to reflect NEW LAW (AB 1639,2016) which requires (1) distribution 
to student athletes and parentstguardians of information on the nature and warning signs of sudden 
cardiac arrest, (2) training of coaches and athletic directors on the nature and warning signs of sudden 
cardiac arrest, and (3) removal of a student from an athletic activity if heishe passes out or faints, until 
clearance is obtained from a health care provider. Policy also updated to reflect the prohibition against 
the use of a racially derogatory or discriminatory athletic team name, mascot, or nickname. Policy 
reflects law which provides that a homeless student must be imrnediatelydeemed to meet all residency 
requirements for participation in interscholastic athletic activities. Regulation also updated to reflect 
NEW LAW (SB 1375, 2016) which requires districts and schools to post specified Title IX 
information on their web sites by July 1,20 17. 

BPlE 6161.1 - Selection and Evaluation of Instructional Materials 
(BPiE revised) 
Policy and exhibit updated to delete material defining the "sufficiency" of instnrctionaI materials as 
meaning that students enrolled in the same course have identical materials from the same adoption 
cycle, and to delete optional material reflecting the authorization to purchase the newest adopted 
materials for schools in deciles 1-3 of the Academic Performance Index, as those laws have repealed 
on their own tenns. Updated policy also reflects the requirement to address the sufficiency of 
instructional materials in the district's LCAP and reflects NEW LAW (AB 575,2016) which provides 
that the State Board of Education may adopt instructional materials for grades K-8 at least once, but 
not more than twice, every eight years. 

BPIAR 6178.1 - Work-Based Learning 
(BPfAR revised) 
Policy updated to add material formerly in AR regarding board approval of any district plan for work- 
based learning and board approval to pay students' wages out of district funds. Regulation updated to 
reflect NEW LAW (AB 2063, 2016) which authorizes che district to grant credit for satisfactory 
completion of a work experience education program to students ages 14-1 5 when the principal certifies 
that such credit is necessary for the student's participation in a career technical education (CTE) 
program. Regulation also reflects provision of AB 2063 which allows students to participate in job 
shadowing activities for up to 40 hours per semester, intersession, or summer school session if the 
principal certifies that it is necessary for participation in a CTE program. 

BP 7212 - MeIlo-Roos Districts 
(BP revised) 
Policy updated to reflect NEW LAW (AB 1666,20 16) which requires an agency that has formed a 
community facilities district (CFD) to post specified financial reports on its web site. Policy also 
expanded to include additional requirements regarding the submission of a petition to form a CFD, 
timelines for proceedings to form a CFD, consistency with the district's debt management policy, 
attendance priority for students residing withim the CFD, and procedures for levying special taxes or 
incurring bonded indebtedness. 

BP 7214 - General Obligation Bonds 
(BP revised) 
Policy updated to reflect NEW LAW (SB 1029, 2016) which requires the board to adopt a debt 
management policy prior to issuing any debt, including a general obligation bond, and to certify to the 
California Debt and Investment Advisory Commission that any proposed issuance ofdebt is consistent 
with the district's policy. Policy also reflects NEW LAW (AB 21 16,2016) which requires the board to 
obtain reasonable and informed projections of assessed valuations that take into consideration 
projections of assessed property valuations made by the county assessor, and NEW LAW (AB 2738, 
201 6) which prohibits districts from withdrawing proceeds from bond sales at any time for the purpose 
of making investments outside the county treasury. Policy also adds caution that some uses of bond 
proceeds that are specified in the Education Code for bond elections with a 66.67 percent threshold 
may be inconsistent with the California Constitution and encourages consultation with legal counsel. 



BB 9012 - Board Member Electronic Communications 
(BB revised) 
Bylaw updated to reflect NEW COURT DECISION CCitv of San Jose v. Suoerior CourtJ which held 
that using a personal account or device to send or receive communications regarding public business 
does not categorically exclude those records from disclosure in response to a request under the 
California Public Records Act and that public agencies are obliged to disclose applicable records that 
they can locate with reasonable effort. 

BB 9121 - President 
(BB revised) 
Bylaw updated to reorganize and revise the duties of the board president for consistency with 
information provided in CSBA's Board President's Workshop, and to add an optional component on 
providing training for the president to enhance histher leadership skills. 

BB 9220 - Governing Board Elections 
(BB revised) 
Bylaw updated to reflect NEW LAW (SB 415,2015) which, effective January 1,2018, requires a 
district to move the date of its board election to be concwrent with a statewide election whenever 
holding an election on a nonconcurrent date has resulted in a significant decrease in voter turnout, as 
defined. Bylaw encourages districts to review recent voter turnout and, if necessary, adopt a plan 
before the January 1,20 18 deadline in order to delay consolidation until November 8,2022. Bylaw 
also refleccs NEW LAWS which require public hearings before and after drawing maps of proposed 
trustee areas (AB 350, 2016), authorize districts to permit board candidates to submit candidate 
statements for elecaonic distribution (AB 2010,2016), allow districts to establish a dedicated find to 
make public funds available to persons seeking elective office under specified conditions (SB 1 107, 
2016), and require prospective plaintiffs who allege that the election method violates the CaIifornia 
Voting Rights Act to notify the district before filing a complaint (AB 350,2016). 

BB 9230 - Orientation 
(BB revised) 
Bylaw updated to delete section on "Board Candidate Orientation" and move that material to BB 9220 
- Governing Board Elections. Bylaw also clarifies that an orientation meeting must be conducted in 
open session if a majority of the members of the board will be discussing district business, provides 
examples of topics and materials to be addressed in the orientation, and provides information about 
CSBA trainings for new and first-term board members. 

XVII. ADVANCE PLANNING l nfo 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, December 13, 2077 @ 6:00 p.m. - District 
Board Room - Room 503, located at Riles Middle School, 4747 PFE Road, 
Roseville, CA 95747 

b. Suggested Agenda Items: 

XWII. CONTINUATION OF CLOSED SESSION (Item IV) 

XIX. ADJOURNMENT 

Action 

Action 

CJUSD Mission: 
Students wiN realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well- 
rounded education, and being active citizens of our diverse community. 



AGENDA ITEM # xrr- i 
Center Unified School 
District 

A 

Dept./Site: Dept. of Curricutum AGENDA REQUEST FOR: 
and Instruction Info Item XX 

. YL 

To: Board of Trustees 

Date: 10131/17 

From: Michael Jordan 
PrincipallAdministrator Initials: m f i  
I 

SUBJECT: 
Mr. Jordan will report the progress on the local indicators of the California School 
Dashboard as required by education code. 

RECOMMENDATION: Information item 

AGENDA ITEM # )(IlcL 



AGENDA ITEM # x \ I ~  

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: November 15,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 

Principal's Initials: 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

October 18, 201 7 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

AGENDA ITEM # nl *A 



BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, October 18,2017 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - Trustee Pope called the meeting to order at 330 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Pope, Mr. Wilson 

Trustees Absent: Mrs. Kelley 

Administrators Present: Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Operations & Facilities 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonnellStudent Services 
Mike Jordan, Director of C & Ifspecial Education 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Conference with Labor Negotiators, (David Grimes), Re: CSEA, CUTA, Management, and 

Confidential (G.C. 554957.6) 
2. Student ExpulsionslReadmissions (G.C. 954962) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 6:OO p.m. 

FLAG SALUTE - led by Scott Loehr 

Trustee Pope announced that Trustee Kelley was not able to attend tonight's meeting due to illness. 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION -the Board met in Closed Session 
and no action was taken. During Open Session the Board took the following action: 

2. Student Ex~ulsions/Readmissions [G.C. 854962) 
Student Expulsion 17-1 8.02 - Recommendation approved as amended. 

Motion: Wilson 
Second: Anderson 

Ayes: Anderson, Hunt, Pope, Wilson 
Noes: None 
Absent: Kelley 



1011 811 7 Regular Meeting 
Page 2 

ADOPT ION OF AGENDA - There was a motion to approve the adoption of the agenda as amended: 
pull Consent Agenda Item #I9 for separate consideration. 

Motion: Anderson 
Second: Wilson 

Ayes: Anderson, Hunt, Pope, Wilson 
Noes: None 
Absent: Kelley 

STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) 
1. Center High School - Marissa Davis 
- FBLA went to Stanford for a Leadership Conference 
- AVID went to Fresno State last Saturday and attended a football game 
- last Friday was the Staff Appreciation Football game 
- the 27th will be their Breast Cancer Awareness Game 

2. McClellan High School - Christopher Sill 
- Trimester 1 is about to end 
- for Breast Cancer Awareness, students are wearing pink on Wednesdays 
- the annual Costume Contest will be October 31st 
- Attendance Awards are still happening for excellent attendance; they have raffles to give out gift cards 
- a speaker came out from Child Support Services to tell them about the impact of having a child and 
the costs of having a child 
- four students will be getting their diploma by October 27th and three signed up for college. 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, noted that their ratification vote passed with 99% yes. The 
other big issue that they have is the elementary collaboration time concern; time seems to disappear 
before it even gets on the calendar. They are having a lot of district training being done during 
elementary collaboration times. They would like it to go back to being about collaboration about 
students, data, what they are doing in the classroom, about providing intervention and support to the 
students, instead of using it as district training time. 

2. CSEA - Marie Huggins, President, noted that CSEA is still negotiating on salaries. They have 
reached a tentative agreement with the district on Health and Welfare Benefits. They will be starting 
their ratification vote next Tuesday, October 24fi; it is a 10 day process for them. They expect that to 
be moving forward. They hope to reach a tentative agreement on salaries. On Friday, October 20'" 
CSEA is having their membership dinner at Riles MS. About 90 members have confirmed their 
attendance. Robert King is the Barbeque-tioner. Rose Mendoza will be making homemade salsa to go 
with chips. They look forward to the meet and greet. 

COMMllTEE UPDATES 
Facilities Update - Craig Deason, Assistant Superintendent of Operations & Facilities, noted that as far 
as Prop 39 goes, the LED bulb installation process has been completed at Dudley and McClellan, and 
they are working on Oak Hill right now. That only leaves Riles left to do. CCC started a brand new 
program just because of us - installing network thermostats. They were trained by the Pelican 
Equipment Manager on how to do it, and then they came to McClellan and installed the thermostats. 
They are very much like an energy management system at pennies on the dollar. This is going to be a 
good system for us as we implement this at other sites as well. The beautification projects process: we 
have the electronic sign at Spinelli working, Oak Hill is completely finished, and they had to adjust some 
things at Wilson Riles MS but the caulking is almost done and should be ready for Winter. Next comes 
the lettering, logos, and murals. The CHS project with the gym and Room 9: room 9 is almost 
complete; they are pulling the wire and hanging the TVs, the doors are finished, the ADA access is 
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COMMllTEE UPDATES (continued) 
finished, the thresh hold is finished. What we still have coming is the installation of a long throw 
projector on the other side of the room for use with the projector screen. Mr. Deason then noted that 
they are working on a CTE Facilities grant for Center High School for a project that they have already 
completed. The are going to OPSC to ask for funding for the Theater and Video Lab project that we 
did. We spent about $680,000 on that and there's a possibility that we will be able to get 50% of that as 
a grant from OPSC. And lastly, he noted that it's been a ten year process, but we think we will finally 
be able to purchase the property that we owe SMUD in the Riolo Vineyards site. We are ready to start 
entering into the purchase process. 

Trustee Pope asked if there is a way to tone down the brightness of the digital sign at McClellan HS; it 
is bright at night. Mr. Deason noted that it is set to turn off at about 8:30 or 9:00 pm and turn back on at 
about 6:00 or 7:00 am. They will check to see if there is a way to adjust the brightness. Trustee Wilson 
asked what we can do to lock in a lower price for the SMUD property rather than it being evaluated and 
then they come back later and we have to pay more for it. Mr. Deason noted that we were hoping it 
was going to happen sooner. About a year ago we went through the appraisal process. They have let 
us keep that appraisal. 

REPORTSIPRESENTATIONS 
I Positive Behavior Intervention and Support (PBIS) Report - Steve Jackson, Principal at 
Dudley Elementary School, shared information about PBIS and how it is being implemented at his site. 
Trustee Pope noted that she did see PBIS in action on the Dudley campus last year. 

2. Family Resource Center Annual Update and Alignment with MTSS - Alyson Collier, Family 
Resource Program Coordinator, reported for 2016117. Her presentation covered lists of Key Support 
for MTSS SociallEmotional Components and School Climate and Additional Support. She shared data 
of the number of homeless students at each site. 

Trustee Wilson asked if we know how many of these students truly do not have a roof over their head. 
Alyson noted that we do, but it changes. Trustee Anderson noted that it could be a cultural background 
where multiple families live together. Alyson noted that it has to be a hardship situation that caused it 
(e-g. loss of job, eviction, domestic violence, death of a parent, etc). Trustee Wilson asked how many 
students are in an "unsafe" situation. Alyson noted that they have that info but she doesn't know that 
off the top of her head; she will send that information. Mr. Loehr noted that it can be sent to his office 
and it will be forwarded to all of the Board. Trustee Anderson asked about bussing for those students. 
Alyson noted that in some cases we pay for the mileage, or give them bus passes. As a last resort we 
send a bus out of district to get them. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA - 
Jerald Ferguson, Principal at Center HS, noted that after his first experience with the homecoming at 
Center High School, he was absolutely humbled and honored with the commitment and support from 
Board Members, district staff, and other administrators. The snack bar was completely full. He also 
noted that Mr. Wilson has been working the BBQ almost every game and will now have the title of 
Barbeque-tioner. He was floored by the support from parents and staff; all of this is for the students. 
He noted that he is honored to be here, and again thanked everyone for their support. 

BOARDISUPERINTENDENT REPORTS 
Mrs. Kelley - was not available to report. 

Mr. Wilson 
- has been barbequing for the football games. 
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BOARDISUPERINTENDENT REPORTS (continued) 
Mrs. Anderson 
- noted that Matt Friedman (former Board Member) had a heart attack; he is doing much better now. 
Thoughts and prayers go out to his family. 
- attended a SCOE dinner. 
- noted that working the snack bar for homecoming was a lot of fun. 

Mr. Hunt - had nothing to report. 

Mrs. Pope - mentioned Mr. Ferguson's performance with the CHS Cheer team last Friday night. - noted that there are about 15 students volunteering at the Gibson Ranch Pumpkin Patch. What an 
amazing group of students we have; very respectful, very courteous, hard working, and trusting. 
Gibson Ranch Management asked her to share those comments, and they will be asking Center High 
School for their services again. It is not a volunteer program; they are getting paid, on Work Permits. 

Mr. Loehr 
- thanked the homecoming crew that came out and helped in the snack bar. 
- noted that they are continuing with the MTSS work. - noted that the facilities growth is here; we now see roof tops across from Riles MS. 
- Mr. Jordan and Scott met with David Gordon, Judge Robie, a Board Member from SCOE, and their 
Program Planner; they discussed Civics Education. Next week Scott, Mr. Jordan, Mrs. Frisch, and Mr. 
Ferguson will meet to discuss what they can do. 
- noted that last week's Spinelli's Science Night was well attended. 

CONSENT AGENDA 
1. Approved Adoption of Minutes from September 20,2017 Regular Meeting 
2. Approved Classified Personnel Transactions 
3. Approved CUTA Tentative Agreement: Amendment to Article VII, Workday 
4. Approved CUTNCJUSD Employee Salary & Benefit Compensation for 201 711 8 and 201 811 9 

and AB 1200 Public Disclosure 
5. Approved CUTA Tentative Agreement regarding Health and Welfare Benefits, Compensation 

and Salary Schedules for 201 711 8 and 201 811 9 
6. Approved Management Health and Welfare Benefits, Compensation and Salary Schedules for 

2017118 and 2018119 
7. Approved Employment Agreement Amendment - Superintendent 
8. Approved Confidential Health and Welfare Benefits, Compensation and Salary Schedules for 

201 711 8 and 201 811 9 
9. Ratified 201 71201 8 Individual Service Agreements: 

201 711 8-1 97-4 98 Bright Start 
201 71j 8-1 99 CTEC 

10. Approved Professional Services Agreement: Sara M. Hall, M.A., BCBA 
11. Approved Recycle or Disposal of Surplus Books from Global YouthlAntelope View Charter 

Schools 
12. Ratified Field Trip: Future Business Leaders of America Annual Leadership Development 

Institute in Santa Clara, CA - CHS 
13. Approved Field Trip: Sixth Grade Science Camp to Alliance Redwoods - Oak Hill 
14. Approved Agreement between Center Joint Unified School District and Rua and Sons 

Mechanical 
15. Approved Change Order for BRCO Constructors, Inc. on Project # I  7-03, Oak Hill Elementary 

School Campus Fencing and Painting Upgrades 
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CONSENT AGENDA (continued) 
16. Approved Change Order for BRCO Constructors, Inc. on Project #I 7-04, Wilson C. Riles Middle 

School and Spinelli Elementary School Campus Fencing and Painting Upgrades 
17. Approved Notice of Completion for Star Energy Management, Inc. for the Proposition 39 

Funded Energy Efficiency and Conservation Projects #I 7-01 
18. Approved Payroll Orders: July - September 21 07 
1 9. This item was pulled for separate consideration. 

Trustee Pope stated that item #I 2 has already occurred so it is being changed from Approval to Ratify. 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Hunt Noes: None 

Absent: Kelley 
Mr. Loehr thanked the Board for their approval on this. There was a big block of salaries and benefits 
for our employees included in this list. We want to treat our employees as well as we can, but we also 
want to be able attract new employees; the action the Board just took should help with that. 

CONSENT AGENDA ITEMS PULLED FOR SEPARATE CONS1DERATION 
19. Approved Supplemental Agenda (Vendor Warrants): September 2017 

Motion: Anderson 
Second: Hunt 

Ayes: Anderson, Hunt, Pope 
Noes: None 
Absent: Kelley 
Abstain: Wilson 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, November 75, 207 7 @ 6:00 p.m. - District Board Room - 
Room 503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: 

BOARD WORKSHOP 
1. Facilities Planning 
This part of the meeting took place next door, in Room 502. Kushroo Gheyara and John Greenlee, 
from CFW, shared a Powerpoint Presentation Entitled "Overview of Potential Eligibility to Receive State 
Hardship Funding for Modernization". The presentation covered: 
- Ovenriew of State Facilities Program 
- Estimated Modernization Eligibility - District's Ability to Receive Grants 
- Proposed Next Steps for Consideration 

ADJOURNMENT - 8:17 p.m. 

Motion: Hunt 
Second: Wilson 

Ayes: Anderson, Hunt, Pope, Wilson 
Noes: None 
Absent: Kelley 
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Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 



AGENDA ITEM # xk& 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: November 15,2017 # Attached Pages 1 

From: Scott A. Loehr, Superintendent 
~rinci~all~cfrninistrator Initials: 

This resolution is to authorize payment to Trustee Kelley for the missed meeting 
on October 18,2017. 

AGENDA ITEM: x!d@ 

SUBJECT: Resolution #912017-18: Resolution On Board Compensation For 
Missed Meeting 

RECOMMENDATION: CUSD Board of Trustees approve Resolution # 912017-18: 
Resolution On Board Compensation For Missed Meeting. 

4 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION # 9/2017-I 8 
RESOLUTION ON BOARD COMPENSATION FOR MISSED MEETINGS 

WHEREAS, the Governing Board of the Center Joint Unified School District appreciates 
the sewices provided by members of the Board and provides compensation for meeting 
attendance in accordance with Education Code 35120 and Board Bylaw 9250; and 

WHEREAS, Education Code 35120 provides that the monthly compensation provided to 
Board members shall be commensurate with the percentage of meetings attended during 
the month unless otherwise authorized by Board resolution; and 

WHEREAS, Education Code 35120 specifies limited circumstances underwhich the Board 
is authorized to compensate a Board member for meetings helshe missed; and 

WHEREAS, the Board finds that Trustee Kelly Kelley did not attend the Board meeting on 
Wednesday, October 18,201 7 for the following reason: 

[ ] Performance of other designated duties for the district during the time of the meeting 
[Xl Illness or jury duty 
[ ] Hardship deemed acceptable by the Board 

NOW THEREFORE BE IT RESOLVED that the Board of the Center Joint Unified School 
District approves full compensation of the Board member for the month of October 201 7. 

PASSED AND ADOPTED THIS 15th day of November, 2017 at a regular meeting, by the 
following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

Attest: 

Scott A. Loehr, Superintendent Delrae Pope, President 
Center Joint Unified School District Board of Trustees 



AGENDA ITEM # 2!k3 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item x 

To: Board of Trustees Information Item 

Date: November 15,2017 # Attached Pages 1 

From: 
@& 

David Grimes, Director of Personnel and Student Services 

L 

AGENDA ITEM: Xv-3 

Subject: Classified Personnel Transactions 

New Hire 
Maria Morales, Instructional Specialist PH/Autisn 
Kristina Smith, Instructional Specialist 

Resignation 
Matthew Pina, Campus Monitor 
Theresa Snow, Instructional Specialist PHIAutism 
Keri Green, Office Assistant 
Laura Davis, Staff Secretary 

Promotion 
Laura Davis, Supervisor 

Recommendation: Approve Classified Personnel Transactions as Submitted. 

L 
L 



Maria Morales has been hired as an Instructional Specialist PHIAutism at Center High School 
effective October 18,201 7. 

Kristina Smith has been hired as an instructional Specialist at Dudley Elementary School 
effective October 24,201 7. 

Matthew Pina has resigned from his position as a Campus Monitor at Wilson Riles Middle 
School effective October 27,201 7. 

Theresa Snow has resigned from her position as an Instructional Specialist PH/Autism at Oak 
Hill Elementary School effective November 3,2017. 

Keri Green has resigned &om her position as Office Assistant, Center High School, effective 
end of day on October 27,201 7. 

Laura Davis has resigned &om her position as Staff Secretary, Nutrition Services, effective 
December 3 1,201 7. 

Laura Davis has been hired as the Supervisor, Nutrition Services, effective January 1,2018. 



AGENDA ITEM # 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

DeptJSite: Personnel Department Action Item - X 
Date: November 15,2017 Information Item - 
To: # Attached Pages 2 
From: of Personnel and Student Services 
i 

Subject: Certificated Personnel Transactions 

New Hires 

Mary Franklin, Spinelli Elementary School 
Keri Green, Center High School 

Resignations 

Alyson Collier, Personnel 
Kevin Mallane, Center High School 
Irina Petrashishin, McClellan Continuation High School 

Recommendation: Approve Certificated Personnel Transactions as Submitted 



New Hires 

Mary Franklin has been hired as a Special Education Teacher, SpineIli Elementary School, 
effective October 16,2017. 

Keri Green has been hired as a Special Education Teacher, Center High School, effective 
October 30,201 7. 

Alyson Collier has resigned from her position as Program Coordinator of Student 
Services/MAA, Personnel, eflective end of day on November 6,2017. 

Kevin Mallane has resigned fiom his position as Special Education Teacher, Center High 
SchooI, effective end of day on October 27'h, 2017. 

Irina Petrashishin has resigned from her position as Adult Education Teacher, McClellan 
Continuation High School, effective end of day on October 27,201 7, 



AGENDA ITEM # lo/-5 
Center ' ( l n j k d ~ c h o o C ~ t T i c t  

I AGENDA REQUEST FOR: 

I ~ e ~ t . l ~ i t e :  Personnel 

Date: October 6,2017 Action Item X 

To: Board of Trustees Information Item 

From: David Grime of Personnel 
# Attached Pages: 3 

Director's Initials: 

SUBJECT: CLASSIFIED EMPLOYEES 

TENTATIVE AGREEMENT BETWEEN THE DISTRICT AND CSEA CHAPTER 
610: HEALTH AND WELFARE BENEFITS FOR 2017118 AND 201 811 9 

David Grimes, Director of Personnel, is requesting approval from the Governing 
Board of the attached Tentative Agreement with California School Employees 
Association Chapter 61 0 regarding Health and Welfare Benefits for the 201 711 8 
school year and the 201811 9 school year. The agreement includes: 

1 ) District contributions to Health and Welfare Benefits will remain the same, per 
plan, in 201 8 and 2019 as they were in 201 7; 
2) Sutter Health Plus will be offered to employees as an additional Medical 
Benefits option, with the District contribution amounts being the same as their 
corresponding Kaiser plans; 
3) The district will provide "Zero Premium Cost to Employee" options for High 
Deductible Employee Only Plans for Sutter, WHA, and Kaiser. To maintain zero 
cost plans, the district's contribution to the affected employees' Health Savings 
Account will be reduced by the amount of any premium increase in order to pay 
for that increase; 
4) Health and Welfare Benefits negotiations will be deemed completed through 
the benefit year 201 9. Notwithstanding, Health and Welfare negotiations may be 
reopened before that time if negotiations for Health and Welfare Benefits is 
reopened with any other employee unit during that time. 

Recommendation: Approve as presented. 

AGENDA ITEM # A!ok5 



" TENTATIVE AGREEMENT 
Between 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
And 

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER 610 

The District and CSEA Chapter 610 agree to the following regarding Health and W e k e  Benefits for the 
benefit years 201 8 and 201 9: 

I 

. 1. The District will ofir its employees Sutter Health Plus as an additional medical insurance option. The 
District will contribute the same dollar-amount contributions to Sutter Health Plus as it contributes to the 
corfelating Kaiser plans. 

2. The District contribution to Health and Weme Benefits f ir  Classified Employees will'remain the sams 
in 201 8 and 2019 as it is in 2017. However, the District will provide a "Zero Premium Cost to 
Employee" Employee Only High Deductible Plan for WHA, Sutter, and Kaiser. The zero cost to 

. employee plan will be accomplished byreducing the District's contribution to the individual employee's 
Health Savings Account @SA) by the amount required to pay any increased monthly premium. In 
201 8, the District will contribute $125 per month to the employee's HSA account for employees 
enrolled in the Employee Only Sutter Health Plus High Deductible Plan. 

3. The parties agree that negotiations regarding the District's contribution to Health and Welfare Benefits 
for CSEA .employees is closed for the benefit years of 2018 and 2019. The parties agree such. 
negotiations may be reopened ifthe District reopens Health and Welfare contribution negotiations with 
another unit for the 201 8 and 2019 benefit years. 

For CSEA: 

DATE: BY: 
/ . MarieHuggins 

w 

CSEA President, Chapter 610 

DATE: BY: 

CSEA Labor Relations Representative 

For DISTRICT: 

BY. J 

David ~ r i m e k  
Director of Personnel 



Center Joint Unified School District 
District Contribution to District-Offered Health Plans 

Classified Employees 
Effective January 1,2018 

WHA - HMO 

Employee Only 
Employee + one 
Employee + Family 

12 Month 
592.58 
888.49 
1268.42 

11 Month 10 Month 
646.45 
969.26 
1383.73 

WHA - 420 
1 1  Month 
1 

878.6 966.46 . 
1254.30 1379.74 ' 

12 Month 
Employee Only 
Employee + one 
Employee + Family 

805.38 
1149.78 

WHA - HDHP 

Employee Only 
Employee cone 

-1 

12 Month 
478.44 
934.36 

Kaiser - HMO 

1333.91 1455.17 1600.69 

1 1  Month 
521.93 
1019.30 

Employee Only 
Employee + one 
Employee + Family 

10 Month 
574.13 
1121.23 

12 Month 
604.46 
906.00 
1295.00 

Kaiser - HMO Mid Option 
12 Month 13 Month 

11 Month 
659.41 
988.36 
1412.73 

I 

I 

1 
I 

I 

10 Month 
725.35 
1087.20 
1554.00 

Employee Only 
Employee + one 
Employee 4 Family 

1 5 2 2 . 8 4  570.37 

783.61 854.85 940.33 
1120.02 1221.84 1344.02 

Kaiser - HDHP 

Employee Only 
Employee + one 
Employee t Family - 

12 Month 1 1  Month 10 Month 
481.70 529.49 578.04 
869.08 948.09 1042.90 
1241.54 1354.41 1489.85 I 

Sutter Health Plus - HMO 

Employee Only 
Employee + one 
Employee + Family 

12 Month 11 Month 1 0  Month 
604.46 
906.00 
1295.00 

659.41 
988.36 

1412.73 

725.35 
1087.20 
1554.00 



Cash-in Lieu of Medical Coverage: 
$258.51/month* 

I *Frozen & Grandfathered 1/1/05 

Life Insurance (District Paid for Basic Coverage) - $4.80 per $25,000.00 unit of coverage 
Classified I $25,000.00 1 $4.80 per pay period (Aug - May) - I 

Health Savings Account 
(District Paid Contribution for Employee-Only HDHP Coverage) 

I 

Plan 
KAISER - HDHP 
WHA- HDHP 
SUITER- HDHP 

12 deductions 
123.50 
114.14 
125.00 

11 deductions 
134.73 
124.52 
136.36 

10 deductions 
148.20 
136.97 
150.00 

i 
~ 
; 
: 



~genda  ,tern Number XV26 

AGENDA REQUEST FOR: 
DepLlSite: Special Education 

Date: November 15,2017 

To: Board of Trustees 

Actlon ltem X 
information ltem 

I From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 
# 

2017iI8-124-'l27,201 Placer Learning Center $170,359.00 
201 711 8-1 97-1 90 Bright Start Therapy $ 3,000.00 
201 711 8-1 99 CTEC (Supparted Life Inst) $ 2,086.00 
201 711 8-200 Easter Seal Society of CA $ 420.00 
2017fl0-202 Siem School $ 35,307.00 

AGENDA ITEM # x k b  



Agenda Item Number 2 7  
Center 7oinf ~ni f iem/~c&mf 0isfric t 

SUBJECT: PROFESSIONAL SERVICE AGREEMENT 

L 

ICONSULTANT'S NAME: Ronda Last 

AGENDA REQUEST FOR: 

Dept.lSite: SPECIAL EDUCATION 

Date: November 3,2017 Action Item X 

To: Board of Trustees Information Item 

From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 

Initials: V D ~  

' COMPANY NAME (if applicable) I 
I SERVICE(S) TO BE RENDERED: Provided (3) three IEE evaluations for a student in Center JUSD. 

DATE(S) OF SERVICE: 3/1/16 through 616117 

IPAYMENT PER HOUR: 500.00 per IEE 

 TOTAL AMOUNT OF CONTRACT: $I ,500.00 

I FUNDING SOURCE: 01-6500-0-5800-1 02-5750-1 180-003-000 

I RECOMMENDATION: CJUSD Board of Trustees Ratify Professional Service 

I Agreement with: Ronda Last during the 2016117 fiscal year. 

AGENDA ITEM P XVv7 



J

Center Joint Unified School District
8408 Watt Avenue

Antelope, CA 95843

PROFESSIONAL SERVICES AGREEMENT

This agrqement for prDfessional services is entered Into this I day of

_______________

20 fi by and between the Center Joint Unified School District and the
person(s) or firm described below, hereinafter described as CONTRACTOR. Persons
performing services under this contract hold themselves out to be Independent contractors, not
employees of the DiSTRICT, and hold(s) the DISTRICT harmless from claims under workers’
compensation laws. CONTRACTOR further declares that he/sh&it Islam in the business of
providing the described service for any and all personslorganlzations desiring such services,
that such services are not provided exclusively for Center Joint Unified School District.
CONTRACTOR also holds the DISTRICT harmless 1mm claims arising from loss, damage, or
injury while performing the stipulated servIces.

_

I

*ConUactor Name:

Address: (6Z [cTh ft. livcUl aae Lcx.... ‘ynb’if.i
PhoneA/( 71(9 3Lf57 Taxpa’ec ID #:

- —

Full description of services to be.pvIded:

1II evaU&&h’—

Payment $__________
per H . CONTRACTOR will submit a signed Invoice notmore frequenf1 than monthly, detaiiirfservices provided and charges. Payment will be made

within forty-five days after receipt of invoice or service, whichever is later.

3j I i CD Frequency of Service Dates:

_______________

McThod of Payment and Tax Reporting: (check one)

_____

Variable Payroll- W-2 Generated (Requires completion of W4 & 1-9 in Personnel Dept.)

_____

Accounts Payable- 1099 Generated (Requires comptehon of W-9).

Total amount of this contract $_______________ Budget #

________________________________

Beginning Date of Service:
Ending Date of Service: ric.ii ,r

Reason ensice cannot be provid93d by a District employee:

Dd ucna-&r
Signature of CONTRACTOR: t>bvl(J4 Cj”7Stj Date*: iC//It?) P1Signature of District employee reiies1ing service’t—’/’40T&’ Date: j4301

f7Date Board of Twstees Approved (if over $500.00): 4 Date:
Signature of Accounting Supervisor Date:
Personnel Approval (if cleared to start): Date:

CONTRACT NOT VALID WITHOUT ALL DISTRICT SIGNATURES
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relationship. 
3. Is the individual already an employee of the district in another capacity? 
4. Has the individual performed substantiatly the same services for the district as 

INDEPENDENT CONTRACTOR OR EMPLOYEEl 
DISTRICT GUIDELINES 

PART I YES NO 

an employee in thepast? I I 'X 

Y 

X 

1. Has this category of worker already been classified an "employee" by the IRS? 
Refer topage l for individuals listed in LRS Publication SWR 40 and others identried 
during the IRS compliance studies in Sun Diego County 
2, Is the individual working as an employee prescribed by the Education Code? 
Education Code sections 451 00-45451/88000-88263 deflne what constitutes classijqed 
sewice and 44800-45060/87000-87333 define certificated smjce. The LRS 
predispqes an employer/mployee relationship when state law mandates such a 

this individual? 
Consider whether the datrict has to train this individual or give insh-uctiun as to 
when, where* how, and in what order to work Does the district require the individual 
to submit reports or perfirm the services at a district site? These factors would 
indicate the district maintains conirol suflcientjor an emplo~ernployee 
relationship. Hayever, it is not necessary that the district exercise this right or have 
the apertise required to do so. In many cares this would not be practical nor 
edvisabIe. 
7. Are the services, as baing provided, an integral part of school operations? 
Are the services beingprovided necessmy to the operation of the school, program, 
project* etc.? m f s  indicates the district has an interest in the method ofpeI.formance, 
and implies the maintenance of l e d  control. 

, 

Is the indivibaral retired returning to substitute, or train, etc.? 
5. Are there currently employees of the district doing substantially the same 

services as will be required ofthis individual? 
6. Does the district have the legd right to control the method ofperformance by 

If the answer to of the above questions is "YES", 

- .  

STOP HERE I 
Do not complete the rest of the questions. The individual is the district employee and must be - .  

paid and reported accordingly. - 

I f 4  of the above are "NO", continue ... 

- 

without the disirict 's knowled~e or appro~al 
9. Does the district have a continuing relationship with this individual? 

PART II YES NO 

Is this a "one shot deal" or will the disfrict continueto use this individual in the 
jidwe? 7% could be on an infrequent or irregular basis but a co~ltinuous 
relottonsh@ exists. 
10. Can this relationship be terminated without the consent of parties? 

8. Must the required service be performed by this individual? 
Consider whether or not the indiVi$ual may designale someone else to do the work 

If the answer to questions 8,9, or 10 is "YES", there is a good possibility that an employment 
relationship exists. Questions 8 & 9 are indicators of district control that, in conjunction with 
other factors, imply an employment relationship. Go back to PART I and reevaluate each 
question, If questions 1-7 are still all "NO", continue. .. 

2 



PART I1 - continued 
11. Does the individual operate an independent trade or business tbet is available 

to the genera1 public? 
A detenniningfactor in judging independence is the pe@ormance of services to the 
general public. In evaluating this criteria, school dish.icts are considered to be 
separate entities. Keep in mind: ifthe district is utilizing this individual's services on 
aficll-time bmis, the individual is @ available to the general public. NOTE: 
Possession of a bminess license or incorporation does n& automatically satis@ this 
requirement. The determination be made on the actual relations hi^ between the 
district and the individual perfoming services, 
12. Does the individual have a substantial investment in hisfher business, i.e. 

maintains a facility, equipment, etc.? 
This is indicative of economic risk inherent in business enterprises, An independent 
contractor must be able to make a propt or sustain a loss. 

If either 11 or 12 are 'NO", the individual is a district employee 

1 STOP HXRE I 
and process the individual through payroll. 

If 1 1 and 12 are "YES", continue 

13. Does the individual provide all materials and support services necessary for 
the performance of this service? 

The disfrict should not be providing oflce space, clerical, secretarial, or any other 
support for this individual such as materials, xeroxing, printing, ogice supplies, etc. 
Any necessary msistants would be hired by the individual. 
14. Ts this paid by the job or on a commission? 
15. Does the individual bear the cost of any travel and business expenses incurred 

to perform this service? 

YES 

If 1 1 and 12 am "YES", 13 through 15 should also be "YES" and are items that should be written 
into the consuItant contract. This individuaI is an independent contractor. A "YES" on questions 
13 through 15 supports the district's concIusion and substantiates a "reasonable basis" for 
treatment as an independent contractor. While there are circumstances where the district might 
pay contractualIy provided expenses, these should be kept at a minimum to avoid giving the 
impression of an empIoyment relationship. 

~enerally, ,these rypes of expenses are paid by an employer, however, sonu, mnfracts 
provide for payment of airfare, mileage, etc. for consultants. 

/ 



AGENDA ITEM # XV- $ 

AGENDA REQUEST FOR: 

Dept./Site: Center Adult School Action Item X 

To: Board of Trustees Information Item 

Date: I I -2-20 1 7 # Attached Pages 0 

From: David L. French 

SUBJECT 
Designate David French as primary and Keli Van Putten as alternate board 
approved CJUSD voting designees for the Capital Adult Education Regional 
Consortium. 

In the Sacramento region, funding was allocated to Los Rios Community College 
District (LRCCD) to establish the Capital Adult Education Regional Consortium 
(CAERC). CAERC is comprised of 17 member and 22 partners from through the 
LRCCED geographical boundary. Members include school districts, county ofices of 
education, and representatives from all four of the LRCCD colleges. 

In order for CAERC to qualify for an allocation under the state Adult Education Block 
Grant, each member agency must have a LEA governing board approved CAERC 
member and governing board approval of the CAERC Governance document. In 
20161201 7 the Center JUSD board approved David French as primary and Keli Van 
Putten as alternate voting designee. This item is a proposed change in alternate voting 
designee, due to Alyson Collier leaving the district. 

RECOMMENDATION: The CJUSD Board of Trustees Approve the Designation 
of David French as Primary and Keli Van Putten as Alternate Voting Designees for 
the Capital Adult Education Regional Consortium. 

AGENDA ITEM # X I  -g 



AGENDA ITEM # X\r-9 

AGENDA REQUEST FOR: 

Dept.1Site: Family Resource Center Action Item- 

To: Board of Trustees Information Item 

Date: 0911 3/2017 # Attached Pages 3 
From: 

Principal's Initials: 

SUBJECT 
MOU with SCOE Agreement #7 CJUSD-BPP 

Implementation of the Mental Health Wellness Education and Training 
Bullying Prevention Program. Includes funding of $1 0,885 

RECOMMENDATION: Approve 

AGENDA ITEM # X\I-q 



MEMORANDUM OF UNDERSTANDING Agreement #7 CJUSD-BPP 

This Memorandum of Understanding (MOU) is between the Sacramento County Office of Education, referred to as 'SCOF and the 
Center Joint Unified School District referred to as 'District" 

The purpose of his MOU is to outline the roles and responsibilities of SCOE and the District in regard to implementing the Sfudent 
Mental Health Wetlness Education and Training BuIIying Prevention Program (Pqram). The purpose of the Program is to maintain 
andlor further increase the capacity of districts to implement sustainable bullying prevention programs and strategies by providing 
training, demonstration sites, technical assistance and support. 

Once signed by both parties, this MOU is in effect from July 1,2017 through June 30,2018, 

The SCOE agrees to: 
Provide a primary contact person for all work under this agreement. The primary contact will be: 

Lindsay Cathcart Pennetta, Project Specialist I 
91 6.228.2565 
Icathcati@scoe.net 

Provide funding in the amount of $10,885 to support the District's Bullying Prevention program. 
o Pay funds to District within 90 days of receipt of District invoice 

= Convene meetings and provide consultation, professional development, technical assistance and support. 
Coordinate with District and demonstration site(s) to implement the Program evaluation plan and related tools. 
Maintain a website to provide bullying prevention resources and information for students, school personnel, parents and 
community members (www.sactobullyprevention.org). 

The District agrees to: 
1. Identify a 'District Lead" to act as the point of contact and coordinate activities of the Bullying Prevention Program. 

2. Continue adherence to the eligibility requirements used to establish demonstration site(s) as outlined in Attachment 1, which is 
attached and incorporated herein. 

3. Maintain orJginal demonstration site(@ to continue implementation of an evidencebased, research validated bullying 
prevention pmgram for 4"fi andlor 6th graders. 

4. For original demonstration site($, participate in Program evaluation and reporting, including but not limited to, collecting 
attendance rates for demonstration site(s), documentation of student demographics, participate in sunreys related to the 
Program, and administer Program related surveys to students, parents and staff. 

5. When feasible, expand implementation to include additional grade levels andlor sites. Report the number of expansion 
siteslgrade levels, curriculum used, and number of students served. 

6. Provide bullying prevention professional development opportunities and refresher trainings in the District for administrators, 
teachers, support staff, and parents. 

7. Attend mandatory meetings, trainings and other events. 

8. Disseminate electronic updates, information, and other resources, and promote usage of the BPP Website to school 
community. 

9. Submit a copy of the District Board Policy and Administrative Regulations related to BullyinglBullying Prevention. 

10. Submit a Program work-plan and budget that describes how the allocated funds will be used to implement the Bullying 
Prevention Program. 

11. Submit quarterly reports of activities conducted by district personnel and demonstration site@) by lhe 1Oh day of the month 
following the end of each quarter. 



12. Invoice SCOE quarterly by the 15h day of the month following the end of each quarter. 

13. Expend all funds by June 30,2018. Submit final report and final invoice to SCOE no later than July 31,2018. 

General Terms 
Each party hereto agrees hat they shall indemnify, defend and hold the other patty and their goveming body, officers, agents and 
employees, harmless from any and all claims, damages, losses, causes of action and demands, including reasonable attorney fees 
and costs, incuned in connection with or in any manner arising out of the indemnifying party's perfmance of this Agreement. The 
indemnifying party, at the indemnifying party's own expense and risk shall defend any and dl actions, suits, or other legal proceedings 
that may be brought or instituted against any other party, the members of their goveming body, officers, agents, and employees for any 
such claims, damages, losses, demands, liabilities, costs or expenses incurred in connection with or in any manner arising out of the 
indemnifying party's performance of this Agreement. The indemnifying party shall not be liable for damage or injury occasioned by the 
negligence or willful misconduct of the non-indemnifying parly and its officers, agents, or employees. This provision shall not be limited 
to the availability or collectability of insurance coverage. This provision shall survive the termination of this MOU. 

It is understood no relationship of agency between SCOE and the District is created by this MOU. The SCOE and its employees and 
agents performing services related to this MOU are not agents or employees of the District and are not entitled to any of the rights 
andlor benefits of District employees. The District and its employees and agents performing services related to this MOU are not 
agents or employees of the SCOE and are not entitled to any of the rights andlor benefits of SCOE employees. 

In the performance of thii MOU, any persons employed by the District shall be entirely and exclusively under the direction, supervision, 
and control of the District. In the performance of this MOU, any persons employed by the SCOE shall be entirely and exclusively under 
the direction, supervision, and control of the SCOE. 

Neither SCOE nor the District shall have any power, right or authority to bind the oUler to any agreement or obligation or waiver, 
compromise or settle any account or claim on behalf of the other, or in any manner or act on behalf of the other without written 
authorization to do so. 

Any service provided by either party pursuant to the Agreement shall be without discrimination based on the actual or perceived race, 
religious creed, color, national origin, nationality, ethnicity, ethnic group identification, ancestry, age, marital status, pregnancy, physical 
or mental disability, medical condition, genetic information, gender, gender identity, gender expression, sex or sexual orientation, in 
accordance with all applicable Federal and State laws and regulations. 

The SCOE and the District shall monitor this agreement to oversee implementation of project activities. 

For the Sacramento County Office of 
Education: 
Al Rogers, Deputy Superintendent 

For the Center Joint Unified School District: 
Scott A. Loehr, Superintendent (orprint name of Designee) 

Signature and Dafe Signafum of Superintendent (or Designee) and Date 



Attachment 1 

Demonstratjon Sites Criteria 

I .  Demonstrated Need - the school site has need for a bullying prevention program; the district provides supporting 
evidence. 

2. Demonstrated Strengths -the site has strengths and capacity that will support the successful implementation of a 
bullying prevention program; the district provides supporting evidence. 

3. Willingness and Agreement to Implement from Administration and Staff - the district submits a signed letter of 
support from the site administrator(s) and school staff. 

4. Under-sewed Cultural Populations - the site setves students and families of diverse cultural and ethnic 
backgrounds; district provides evidence. 

5. Students at Risk- the student population or groups of students at the site are at risk for bullying; the district 
provides evidence. 



AGENDA ITEM # XV -20 
Center Joint Unified School District 

- - 

DeptiSite: Instructional Services AGENDA REQUEST FOR: 

Date: November 15,2017 Action Item 

To: Board of Trustees information Item X 

From: Mike Jordan thd # Attached Pages 3 
Director of C&I/Special Ed 

AGENDA ITEM d *m 

SUBJECT: Renewal of School Messenger Service 

CONSULTANT'S NAME: West Interactive Services Corp 

SERVICES TO BE RENDERED: School Messenger Service, 12-month 
Unlimited Notification Service 

DATES OF SERVICE: January I, 201 8 - December 31,201 8. 

TOTAL AMT OF CONTRACT: $681 1.00 

FUNDING SOURCE: 01 -0000-0-5800-1 03-0000-7200-01 9-000 

RECOMMENDATION: 

L 



CENTER JOINT UNIFIED SCHOOL DISTRICT PURCHASE ORDER 

TELEPHONE (91 61338-6400 . 

FAX (91 6)338-6345 
WIPMENT COMPLETE 

TO: 020792 SHIP TO: CENTER UNIFIED SCHOOL . .-. .-- 

Authoxzed Signature 

Phone: (888)527-5225 Fax: (8001360 -7732 
ORDER DATE 

10/25/2017 

SUBMlTTrD BY 

ROBINSON/JORDAN (CRIBBS) 

I 

PURCHASE ORDER NUMBER MUST BE SHOWN ON ALL PACKAGES, INVOICES AND 
mw a n  UN~T DESCR~PTION UNIT WIICE 

1 1 EA RENEWAL QUOTE: 106214 RENEWL SCHOOLMESSENGER 6,811.000 
COMPLETE 12 MOMH UNLIMITED NOTIFICATION SERVICE 

AVOID POSSIBLE INTERRUPTION IN SERVICE PURCHASE OROE 
PAYMENT REQUIRED 30 DAYS PRIOR TO ACCOUNT EXPIRATION 

BOARO TO RATIFIU) ON NOVEMBER 15, 2017, WTE SIGNED 
JORDAN, DIRECTOR OF CURRICULUM & SPECIAL EDUCATION 
WACKUP PROVIDED 
MARIE, PLEASE EM4IL PURCHASE ORDER TO: 
contracts@schoolmessenger . com WITH AN EMAIL REQUEST 
SCHOOLMESSENGER: "PLEASE ISSUE INVOICE TO BE SENT T 
WITHIN 30 DAYS". (THIS IS A LEGAL REQUIREMENT TO REC 
INVOICE PRIOR TO DECEMBER 2017) 

J 
, , 

* 

E-Maa~o 0" ' 5 i*OV 
SUB -TOTAL 
FREIGHT 
TAX 
TOTAL 

01-0000 -0-5800-103-OQOO-7200-019-000 6,811.00 TERMS: NET 30 DAYS 
INVOICE TO: WM hint Unkfbd School Dlatrlet 

ACCOUNTS PAYABLE 
8408 WATT AVE 
ANTELOPE, CA 96843-91 18 

I 

' 
SITE NAME 

CURRICULUM AND INSTRUCTION 
CORRESPONDENCE 

AMOUNT 

6.811.00 

6,811.00 
0.00 
0.00 

6,811.00 

RECM 

001118 



West Interactive Services Corporation 
PO Box 561484 
Denver CO 80256-1484 
Phone: 888-527-5225 1 Fax: 800-360-7732 
Q*ckQ s*polmes6englr. 
b i+h rc%-~nert.: 

WE 
Quote # 

Expires 
Quote Type 
Representative 
Agent 

Quote 

AM Heather Wilson 
&L# N q f .  

Prepared for: 
Accounts Payable 
Center Unified School Distrbt 
8408 Watt Avenue 
Antelope CA 95843-91 16 
United States 

I I 

The lerrns and condllions avalable at hltps:llwww.west.comIlegal-privacykuebterm apply lo thls quote, unless Ihe parties have entered inlo a 
separate mutually executed agreement. 
Sales tax may be applled on invoice.Tax axemptlon certlncates can be sent to accounUng@schoolmessenger.com. 

R-SM Complete 

Thank you for your 
f 

1 

order1 

Renewal SchoolMessenger Complete - 12-month Unllrnlled Notlflcatlon Sewla 

Avoid posslbls interruption In service. Purchase Order or payment required 30 
days prior to account expiration. 

b(- OO@- o , ~ ~ e f i -  -72-0-q1-0m 

1 

6,Bt 1 .OO 

; ' 

Total 

681 1 .OI 

$6,811.00 



AGENDA ITEM # x V * I ~  
Center Joint Zlnzjied~cfzooC~istrict 

Action ltem XX 

AGENDA REQUEST FOR: 

Dept.lSite: Curriculum and Instruction 

Date: October 20,2017 

To: CUSD Board of Trustees 

From: Mike Jordan 

Principal's Initials 

i 

# Attached Pages 8 

SUBJECT: Resolution #1012017-18: Resolution Regarding Concurrent 
Enrollment 

Center High School would like to enter into an agreement with Sierra College to offer 
dual enrollment courses for CHS students. There will be no cost to CHS students but 
they will be eligible to earn both high school graduation credits and college level credits. 
CHS teachers will teach the classes on the CHS campus. 

RECOMMENDATION: The CJUSD Board of Turstees approve Resolution 
#10/2017-18: Resolution Regarding Concurrent Enrollment. 

7 

AGENDA ITEM # k f i  



RESOLUTION NO. 1012017-18 
Center Joint Unified School District 

RESOLUTION REGARDING CONCURRENT E N R O L W  
Education Code !j 76002(a)(3) 

WHEREAS, the Center Joint Unified School District maintains a concurrent enrollment partnership with 
Sierra Joint Community College District (SJCCD), which benefits Center Joint Unified School District 
students, SJCCD students and the public at-large; and 

WBEREAS, various operational aspects of the concurrent enrollment partnership are incorporated in an 
Instructional Services Agreement, dated November 15,2017, the provisions of which establish adherence to 
various Education Code requirements pertaining to, among other things, allowances, apportionments and 
enrollment; and 

WBEREAS, high schools hosting community college comes must comply with Education Code section 
76002(a)(3), which provides that "[ilf class is offered at a high school campus, the class shall not be held 
during the time h e  campus is closed to the general public, ss defined by the govetning board of the school 
district during a regularIy scheduled board meeting"; and 

WHEREAS, in order to l l f i l l  the requirement of Education Code section 76002(a)(3) and to ensure the 
provision of access to members of the public for attendance of concurrent enrollment courses held on Center 
Joint Unified School District campuses; 

NOW, THEREFORE, BE IT RESOLVED as follows: 

The Center Joint Unified School District B o d  of Education declares that community college classes shall 
not be offered on a high school campus at any time in which the campus is closed to the general public. If a 
community college class is offered during the regular school day, any member of the general public enrolled 
in the community coIlege class shall have access to the campus equal to the high school students attending 
the high school. 

PASSED AND ADOPTED at a meeting of the Center Joint Unified School District Board of Education, 
held on November 15,2017 by the following vote: 

Ayes: 
Noes: 
Abstain: 
Absent: 

BY Date 
Scott A. Loehr, Superintendent 



IN5rRUCllONAL SERVICES AGREEMENT 

A Dual Enrollment Partnership between the SIem College Jolnt Community College District and 
Center loin t Unfled School Distrkt 

This lnstructlonal Services Agreement (AGREEMENT) is made and entered into as of the date last written 
below by and between the Sierra Joint Community College Distrlct, 5100 Sierra College Boulevard, Rocklin, 
CA 95677 (hereinafter referred to as the COLLEGE) and Center Joint Unltled School Dlstrlct, 8408 Watt Ave 
Antelope, CA 95843 (hereinafter referred to as the DISTRIO. 

RECITALS 

WHEREAS, the DISTRICT desires to offer coliege-credit bearing courses to its high school students; and 

WHEREAS, the COLLEGE desires to provide college-credit bearing courses to the DISTRffTS high school 
students; and 

WEREAS, the PARTIES desire to partner together for the purpose of offering dual enrollment opportunities 
for students with the goal of developfng seamless pathways from high school to community college, 
improving high school graduation rates, and heiplng high school pupils achleve college and career readiness; 
and 

WHEREAS, for the purposes of this AGREEMENT, Partnership for Advanced College Enrollment (PACE) refers 
to a program of college-credit bearing courses ("PACE courses") taught to DInRICT high school students by 
college-approved high school teachers ("PACE faculty") on high school campuses; and 

WHEREAS, the PACE faculty will be employees of the DISTRICT and paid directly by the DISTRICT to provlde 
instructlonal servlces related to the PACE courses; 

WHEREAS, the DISTRICT and will maintain control over the instructlonal activities and services of the PACE 
Faculty; and 

WHEREAS, the legal requirements governing this AGREEMENT are subject to change by the California State 
Legislature. Current regulations are contained in Title 5 of the California Code of Regulations, Sections 
51006,53410,55M12(a), 55002(a)(3), 55005,55232,58051.5,58056,58058,58058(b), 58102, and 58104, 
and Education Code Sectlons 48800,48800.5,58920,76000,76001,76052,76220~76355, and 84752; 

NOW, THEREFORE, In consideration of the promises and the mutual covenants and agreement hereln set 
forth, the Parties do hereby agree as follows: 

TERMS OF AGREEMENT 

1. ADMISSIONS AND REGISTRAION 
1.1. Admissions and registration shall be governed by the at1 applicable policies and procedures 

established by the COLLEGE. (CA Ed Codes 48800,76000,76001) 
1.2. Prior to registering for a dual enrollment course, students shall apply to the college following all 

applicable procedures established by the COLLEGE. (CA Ed Code 48800) 
1.3. The DISTRICT shall supply the DISTRICT students with all required texts and materials. 
1.4. The COUEGE will walve all COUEGE fees for DISTRICT students enrolling in a PACE caurse at a 

DISTRICT site. 



1.5. Registration and access to all dual enrollment courses scheduled at the DISTRICT under this 
AGREEMENT shall be open to any person who has been admitted to the COLLEGE and has met any 
applicable prerequisites. (CA Code of Regulations 51006, and CA Ed Code 76002) 

1.6. All dual enrollment courses shall have a minimum enrollment of 20 students unless the COLLEGE 
and the DISTRICT agree otherwise. 

COURSES 
2.1. The DlSfRlCTshall request PACE classes using the processes established by the COLLEGE. MI PACE 

class offerings must be approved by the COUEGE. 
2.2. Courses offered at the DISTRICT shall be of the same quality and rigor as those offered on the 

COLLEGE campus. (CA Code of Regulations 55002(a), 55232 and CA Ed Code 48800.5) 
2.3. Courses offered at the DISTRICT shall be COLLEGE catalogued courses with the same department 

designations, course descrlptlon~~ numbers, titles, and credits. (CA Code of Regulations 55002(a), 
55005,58102,58104) 

2.4. Courses offered at the DISVIICT shall adhere to the official course outllne of record and the 
student learning outcomes established by the associated academic department within the 
COUEGE. (CA Code of Regulatlons 55002(a)(3)) 

2.5. Site visits by one or more representatives of the COLLEGE shal be permitted by the DISTRICT to 
ensure that courses offered In the DISTRICT are the same as the courses offered on the COLLEGE 
campus. 

2.6. Dual enrollment courses offered In the DISTRICT during the span of this AGREEMENT shall consist 
of BUS 0101. 

27. Additional dual enrollment courses may be added during the span of this AGREEMENT by mutual 
agreement of the COtLEGE and the DlSTRlCF and these dual enrollment courses shall be identified 
in a fully executed addendum to this AGREEMENT. 

3. FACULTV 
3.1. PACE faculty shall be COLLEGE-approved high school teachers who meet the Minimum 

Qualifications for Faculty and Administrators In California Community Colleges for the dkclpline in 
which they are assigned to teach. (CA Code of Regulations 53410) 

3.2. PACE faculty shall be the sole employees of the DISTRICT and the DISTRIU shall be solely 
responsible for all associated salaries, wages, and benefits due to faculty. 

3.3. Nothing in this Agreement creates an employer-employee relationship between the COLLEGE and 
any PACE faculty and the PACE faculty shall at all times remain solely an employee of the DISTRltT. 

3.4. Prior to teaching, PACE Faculty shall seek discipline-specific tralnlng and orientation from the 
COLLEGE regarding, but not limited to, course curriculum, assessment criteria, pedagogy, course 
philosophy, procedures, record keeping, and instructional responsibilities. (CA Code of Regulatlons 
58058) 

3.5. PACE Faculty may partlcipate in all professional development activities sponsored by the COLLEGE 
during any semester they teach in the PACE program and shall be encouraged to participate in 
ongoing collegial interaction to address course content, course delivery, assessment, evaluatlon, 
and/or research and development in the fleld, (CA Code of Regulations 58058) 

3.6. PACE Faculty provided by the Dl!3RlCT who do not comply with the policies, regulations, 
standards, and expectations of the COLLEGE risk becoming Ineligible to teach dual enrollment 
courses solely at the discretion of the COUEGE. 

3.7. PACE Faculty performance shall be evaluated by the COUEGE uslng the adopted evaluation 
process and standards for part-time faculty of the COLLEGE and by the DISTRICT using the adopted 
evaluation process for teachers employed by the DISTRICT. The COUEGE evaluation process 
includes student surveys. (CA Code of Regulatlons 58058) 



3.8. Dual enrollment faculty must slgn an Instructor Agreement, will be approved by the COUEGE, and 
shall meet qualiRcations required by the COUEGE. The COLLEGE has the primary right to control 
and direct the instructional activities of the instructor during the term specified by the contract. 
(CA Code of Regulations 58058(b)); Sierra College AP4610) 

4. LIAISON 
4.1. The COLLEGE shall appoint a liaison who wlll approve all dual enrollment instructors In 

consultation with the academic department of the COLLEGE. (CA Code of Regulatlons 58056) 
4.2. The liaison shall provide inltlal training for dual enrollment faculty, conduct site visits, COLLEGE 

performance evaluations, and strengthen communication between essential elements of the 
DISTRICT, the COLLEGE, academic departments, and student services. (CA Code of Regulations 
58056) 

4.3. The liaison will be also keep dual enrollment faculty appraised of new curriculum developments, 
pedagogic innovations, textbook adoptions, educational outcomes, assessment of learning, 
grading standards, proficiency expectations, and syftabus components. (CA Code of Regulations 
58056) 

5. ON-SITE SUPERVISION 

5.1. PACE Courses will be conducted at Center High School ("SCHOOL"), which Is a public school 
faciltty operated by the DISTRICT. 

5.2. PACE Courses and students shall be under the direct supervision of the PACE Faculty at the 
SCHOOL 

5.3. COLLEGE will provide direction to PACE Faculty through an instructor's manual, course outlines, 
curriculum materials, testlng and grading procedures and any other materials and services it would 
provlde to i t .  hourly on-campus instructors. 

6. STUDENTS 
6.1. Students must meet all COUEGE prerequisite requirements before enrolling in a dual enrollment 

course. (CA Code of Regulations 51006,S8051.5, and CA Ed Code 76002) 
6.2. Grades earned by students enrolled in dual enrollment courses will be posted on official COLLEGE 

and DISTRICT transcripts. (CA Ed Code 76220) 
6.3. Students enrolled in dual enrollment counes will be directed to the official catalogue of the 

COLLEGE. 
6.4. Students enrolled In dual enrollment courses shall have access to all of the student services 

programs available at the COLLEGE for which they may be eligible. 
6.5. Students who withdraw from a dual enrollment course wlll not receive any COLLEGE credit for 

work completed. 
6.6. All COUEGE enrollment, attendance, grading, and repeatability regulations apply to dual 

enrollment courses. 
6.7. Students enrolled h a dual enrollment course will be held to a comparable level of rigor as 

students enrolled in the same course at the COLLEGE. 
6.8. The DlSfRltr will be responsible for administering and for the costs of any accommodatlons 

required by a student under his or her lndivtduatlzed Educational Program (IEP) or Section 504 
Plan. 

6.9. Student discipline is the responsibility of the DISTRICT. instances of student dishonesty are subject 
to COLLEGE policy. 



7. ASSESSMENT 
7.1. Students enrolled In dual enrollment courses shall be held to the same standards of achievement 

as students on the COLLEGE campus. (CA Ed Code 48801) 
7.2. Students enrolled in dual enrollment courses shall be heid to the same grading standards as those 

expected of students in on campus COUEGE sections. 
7.3. Students enrolled in dual enrollment courses shall be assessed using the same methods (e.g., 

papers, portfolios, quizzes, labs, etc.) as students in on campus COLLEGE sections. 

8. EVALUATION 
8.1. The COLtEGE and the DISTRICT may conduct student evaluations for each dual enrollment course 

offered in the DI!VRICT. (CA Ed Code 58920) 
8.2. The COLLEGE and the DISTRICT may survey and collect data on alumni of dual enrollment courses 

after they graduate from the DISTRICT. (CA Ed Code 76220) 
8.3. The COUEGE and the DlSTRlCT may annually conduct surveys of participating hlgh school 

instructors, prindpals, and guidance counselors. 
8.4. The COLtEGE and the DISTRICT shall share survey data for the purpose of informlng practice, 

making adjustments, and improving the quatity of dual enrollment course delivery. 

9. RECORDS 
9.1. Records of student attendance and achievement for all DISTRICT students who enroll In a dual 

enrollment course shall be maintained by the DISTRICT and open for review at all times by officials 
of the COLLEGE. (CA Ed Code 76220) 

9.2. Records of student attendance and achievement shall be kept by the instructor and submitted to 
the COLLEGE using the COLLEGE'S usual processes.(CA Ed Code 76220) 

9.3. In engaging in the Information exchanged described in this section, DISTRICT and COUEGE will 
both comply with state and federal privacy laws with regard to all student records for students 
enrolled In a PACE course. This includes protectlng student records from unauthorized disclosure 
or transrnlssion to unauthorized third parties. The College Is committed to the protection and 
confldentlallty of student educatlonai records by adhering closely to the guidelines established by 
the Famlly Educational Rights and Privacy Act (FERPA) which is federal legislation established to 
regulate access and maintenance of student educational records. Federal and state laws relating 
to the privacy of student records may differ from those regulations governing California high 
school students. 

10. REIMBURSEMENT 

10.1. The DISTRICT shall pay the Instructor of record a $500 stlpend for each PACE section taught. 
These stipends are not reimbursable expenses and remain the sole responsibility of DISTRICT. 



11. INOEMNlFlCATlON 
11.1. The DISTRICT agrees to and shall indemnify, save and hold harmless the COLLEGE and its 

officers, agents, governing board members and employees from any and all claims, Injuries, 
demands, liabilities, costs, expenses (including reasonable attorneys' fees and court costs), 
damages, causes of action, losses, and judgments, arislng out of the performance of or in 
connection with this AGREEMENT. The obligation to indemnify shall extend to all clalms and 
losses that arise from the negligence or willful acts of the DISTRICT, Its officers, agents, 
governing board members and employees. 
The COUEGE agrees to and shall Indemnify, save and hold harmless the DISTRICT and its 
officers, agents, governing board members, and employees from any and all injuries, clalms, 
demands, liabilities, costs, expenses (including reasonable attorneys' fees and court costs), 
damages, causes of action, losses, and judgments, arising out of the performance of or in 
connection with this AGREEMENT. The obllgation to indemnify shall extend to all clalms and 
losses that arise from the negligence or willful acts of the COUEGE, its officers, agents governing 
board members and employees. 

12. INSURANCE 
12.1. The DISTRICT, in order to protect the COUEGE, Its agents, governingboard members, employees 

and officers and volunteers against clalms and llabllity for death, injury, loss and damage arislng 
out of or In any manner connected with the performance and operation of the terms of this 
AGREEMENT, shall secure and maintain In force during the entlre term of this agreement, 
evidence of general liability insurance or an approved program of self-insurance in the amount of 
not less than ONE MILLION DOLLARS ($1,000,000) per occurrence, and property damage 
insurance of not less than ONE MILLION DOUARS ($1,000,000) per occurrence with an insurer 
with a current A.M. Best's rating of no less than A-ViI authorized to do such public Ilabllity and 
property damage insurance business in the state of California or otherwise acceptable to the 
COUEGE. Said policy of insurance or program of self-insurance shall expressly name the 
COLLEGE, Its agents, employees and officers and volunteers as an additional insured for the 
purposes of this AGREEMENT, A certificate of insurance including such endorsement shall be 
furnished to the COLLEGE prior to the commencement of services. 

12.2. Evidence of Sexual Misconduct coverage shall be included on the evidence of insurance if 
Included In the general liability insurance program. Otherwise, evidence of coverage shall also be 
provided to the COLLEGE. 

12.3. The DISTRICT shall provide evidence of automobile liability Insurance or an approved program of 
self-insurance in an amount not less than ONE MILLION DOLiARS ($1,000,000) per occurrence 
with an insurer with a current A.M. Best's rating of no less than A-VII authorized to do such public 
liability and property damage Insurance business in the state of California or otherwise 
acceptable to the COLLEGE. Coverage shall include owned, non-owned and hired automobiles. 

12.4. The DISTRICT shall provide proof of workefs compensation insurance evidencing statutory limits 
as required by the State of California. The District shall also furnish evldence of ONE MILLION 
DOLLARS ($1,0W,000) per accident for bodily injury or disease of Employer's Uabllity coverage. 
DISTRICT'S Insurer shall agree to waive their rights of subrogation by providing an endorsement 
to the COLLEGE acknowledging such. 

12.5. DISTRICT shall provide 3May notice of intent to cancel, non-renew or make material change In 
coverage for all lines of coverage to COUEGE. 

12.6. Any insurance proceeds that are avallable to the DISTRICT that are broader than or In excess of 
the specifled minimum insurance coverage shall be available to the COLLEGE as an additional 
insured. 



13. FULL FUNDING 
13.1. The DISTRICTagrees and acknowledges that the COLLEGE will not claim apportionment for the 

students enrolled In PACE courses listed In thls AGREEMENT. 

14. NON-DISCRIMINATION CLAUSE 
14.1. College affirms that it shall not discriminate against any person In any aspect of education or 

employment wlthout regard to ethnlclty, national origin, religion, age, sex, gender identity, 
gender expression, race, cobr, medical condition, genetic lnfwmation, ancestry, sexual 
orientation, marital status, physical or mental disability, pregnancy, or military and veteran 
status, or because he or she is percelved to have one or more of the foregoing characterlstlcs or 
based on association with a person or group with one or more of these actual or perceived 
characterlstlcs. 

15. TERM OF AGREEMEM 
15.1. January 1,2018, to June 30,2018 

16. TERMINATION OR CHANGES 
16.1. Either party may terminate this AGREEMENT at any time by provtdlng 30-days' written notice to 

the other party. Written notice of termination shall be addressed to the responsible person listed 
In Item 18 below. 

16.2. Upon receiving or providing a notice of terrntnatlon of thls AGREEMENT, the Partles shall develop 
a mutually agreeable teachdut plan that enables students to complete the PACE course(s) in 
which they are enrolled. 

17. NOTICE TO PERSONS RESPONSIBLE FOR M E  IMPLEMENTANON OF THIS AGREEMENT 

All notices hereunder must be In writlng and shall be deemed validly given if sent by certified mail, return 
receipt requested or by commercial courier, provided the courier's regular buslness is delivery service and 
provided further that it guarantees delivery to the addressee by the end of the next business day following 
the courier's receipt from the sender, addressed as follows (or any other address that the Party to be 
notlfled may have designated to the sender by like notice): 

TO THE DISTRICT: 

Mike Jordan 
Director of Curriculum, Instruction and Special Education 
Center Joint Unified School Distrlct 
8408 Watt Ave, Antelope, CA 95843 

TO THE COLLEGE: 

Rebecca Bocchicchio 
Interim Executive Dean, Enrollment and Student Success 
Sierra College 
5100 Slerra College Boulevard, Rocklln, CA 95677 



18. MISCELLAENOUS 
18.1. This AGREEMENT contains all agreements, promlses and understandings between the Parties 

regarding this transaction, and no oral agreement, promises or understandings shall be blndlng 
upon elther party in any dispute, controversy or proceeding. 

18.2. This AGREEMENT may not be amended or varied except in a writlng slgned by all partles. This 
Agreement shall extend to and bind the heirs, personal representatives, successors and assigns 
hereto. 

18.3. The failure of either party to Insist upon strict performance of any of the terms or conditions of 
this AGREEMENT or to exerclse any of Its rights hereunder shall not walve such rlghts and such 
party shad have the right to enforce such rights at any time. 

18.4. This AGREEMENT and the performance thereof shall be governed Interpreted, construed and 
regulated by the laws of the state of Califomla. The Parties hereto agree to submlt to the 
jurisdiction of any court of competent jurisdictton within Placer County, California. 

18.5. This AGREEMENT may be executed In counterparts which, taken together, shall constitute a 
single instrument. Facsimile and other electronically transmitted signature pages shalt be 
effective to bind a Party to this AGREEMENT. 

IN WITNESS WHEREOF, the parties have executed this AGREEMENT as of the last date written below. 

Date: Date: 

SIERRA JOINT COMMUNlTY COLLEGE DISTRICT CENTER JOINT UNIFIED SCHOOL DImICT 



AGENDA ITEM # %\r 9- 

AGENDA REQUEST FOR: 

Dept-/Site: Curriculum & Instruction 

Date: November 15,2017 Action Item 

To: Board of Trustees Information Item 

From: Mike Jordan, # Attached Pages 5 
Director of Curriculum & Instruction- 

Administrator's Initials: /lffi 

AGENDA ITEM # XU - is 

SUBJECT: Supplemental Tier 2 Instructional Materials Adoption Grades I*t-6th 
English Language Arts Intervention Program 

In May of 2017, CJUSD formed a pilot team made up of the district intervention 
teachers (Title 1 at 3 elementary sites and 2 classroom stipend intervention 
teachers at the fourth site) to review and pilot Wonder Works (McGraw Hill) the 
aligned intervention materials to our core ELAlELD materials-Wonders (McGraw 
Hill). 
Pilot teachers trained in the materials on July 27,2017. Wonder Works materials 
were used in August 2017, after needs were assessed using the district K-6 
Universal Screener. Students and teachers used materials for 8 weeks before 
meeting again as a pilot team to discuss the materials. After meeting on October 
12*, the team shared the pros and cons of the materials used with the identified 
student groups. The team recommended the purchase of the Wonder Works 
materials to support CJUSD students needing Tier 2 support. 

The attached page outlines what materials will be purchased. One set of 
materials will be purchased grades 1st-6m at the 4 elementary sites in the district. 

I* 
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AGENDA ITEM # % w 3  
Center Zlnzjied~choo~~istrict  

AGENDA REQUEST FOR: 

Dept.lSite: Center High School 

Date: I 011 2M 7 Action Item 

To: CUSO Board of Trustees Information Item 

From: Jerald Ferguson # Attached Pages 2 
w 

Principal's Initials '> k 

SUBJECT: 
The Media Communications Academy would like permission to take the Seniors on a five day trip to 
Southern CaIifornia. The dates are scheduled for Tuesday March 20- Saturday March 24. 

The purposes of the trip include a real world experience is to tour and experience the history and 
importance of Southern California and the media and college opportunities there. We will visit the 
following venues: CSU Sari-Diego, UC San Diego, Old Town San Diego, Mission Capistrano, 
Downtown Disney, Cleveland High's Media Academy, Reagan Museum, WB VIP Tour, Hollywood 
Walk of Fame, Universal Wak, Museum of Tolerance, UCLA, Fox Sports Network, Santa Monica 
Pier, Venice Beach, P i t e  Times, Universal Studios, and Disneyland. 

The Chaperones will include Matt Chamberlain, Amy Chaney, Kristen Clements, Heather Woods, 
Rob McInnes, Vernon Bisho, Brina Jope and Anne Cowan, The group is staying at the Universal 
KiIton and Pacific Coast Coach-line. We will travel to San Diego via Southwest Airlines Attached is 
the possible student list. Students will fundraise to pay for the trip. The MCA Grant will pay for 
chaperone rooms and help with transportation. 

RECOMMENDATION: 

The Media Communications Academy would like permission to take the Seniors on a five day hip to 
Southern Cahfornia. The dates are scheduled for Tuesday March 20- Saturday March 24. 



AGENDA ITEM # XJ~ 
Center Z)nzfied~chooC~istrict 

AGENDA REQUEST FOR: 

DeptlSite: Center High School 

Date: 10/g7 Action Item X 

To: CUSD Board of Trustees Information Item 

From: Jerald Ferguson # Attached Pages & 
Principal's Initials .v 

The California Department of Education mandates all Partnership Academies provide opportunities 
for students to go on field trips. The plan this school year is for the Media Communications Academy 
(MCA) to take sophomore students to the Bay Area, April 5-6,2018. The goal is to create a real- 
world working experience by having all students be part of creating a cross-curricular project, This 
cross-curricular project will include elements from English, History, Spanish as well as media 
components. As a group, we will visit the Jelly Belly Factory where students learn about 
manufacturing, marketing, and job opportunities. We will tour the USS Hornet aircraft carrier, San 
Francisco State University (includes Media Department tour), take a walking tour of the Winchester 
Mystery House, experience Egyptian culture at the Rosicrucian Egyptian Museum, learn the history 
and significance of Alcatraz, explore and experience hands-on Science at the expanded Exploratorium 
and California Academy of Sciences, experience the culture of Chinatown, and get some exercise as 

fundraise to reduce the amount they have to pay. A portion of the California Partnership Grant is able 
to reduce the cost of the trip by paying for transportation and chaperone costs. A mandatory parent 
meeting is held before the trip. The group will stay at the San Jose Maniott. Probable chaperones 
include Rob McInnes, Matt Chamberlain, Vernon Bisho, Kristen Clements, Anne Cowan, Heather 
Woods, Brina Jope, Canie Muldoon, and Amy Chaney. 

- - 
RECOMMENDATION: 
We recommend that Media Communications Academy (MCA) take sophomore students to the Bay 
Area, April 56,201 8. 



AGENDA ITEM # ~ ~ 4 5  
Center 'L)nified~chooC~istTict 
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AGENDA REQUEST FOR: 

Dept-ISite: North Country Elementary 

Date: October 25,201 7 

To: Board of Trustees 

From: Kathleen Lord, Principal 

Action ltem X 

Information ltem 

# Attached Pages: 28 

SUBJECT: APPROVAL OF SINGLE PLAN FOR SCHOOL ACHIEVEMENT 

Please approve North Country's 

Single Plan for School Achievement. 

AGENDA ITEM # X\1 *fi 



The Single Plan for Student Achievement 

School: North Country Elementary School 

CDS Code: 34-73973-6032924 

Distrid: Center Joint Unified School District 

Principal: Kathleen Lord 

Revision Date: September 19,2017 

The Single Plan for Student Achievement (SPSA) is a plan of actions to raise the academic performance of all students. 
California Education Code sections 41507, 41572, and 64001 and the federal Elementary and Secondary Education Act 
(ESEA) require each school to consolidate all school plans for programs funded through the ConApp and ESEA Program 
Improvement into the SPSA. 

For additional information on school programs and how you may become involved locally, please contact the following 
person: 

Contact Person: Kathleen Lord 

Position: Principal 

Phone Number: 916-338-6480 

Address: 3901 Little Rock Drive 
Antelope, CA 95843 

E-mail Address: klord@centerusd.org 

The District Governing Board approved this revision of the SPSA on . 

The Single Plan for Student Achievement 
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School Vision and Mission 

North Country Elementary School's Vision and Mission Statements 
Mission Statement: To guide and encourage each student to thrive, to seek, to discover, and to lead in order to be prepared for 
life's challenges. 

Vision Statement: At North Country we begin with the end in mind in order to clearly understand our destination. All students are 
prepared For the 21st century through leadership and critical thinking skills. 

Motto: Developing leaders, once child at a time. 

School Profile 

Welcome to North Country, a Franklin Covey Leader in Me school and an award winning Title I Academic Achievement School. Our 
mascot is the Timber wolf. The center of a wolf's universe is its pack. Developing strong, social bonds with pack mates is dependent 
on the wolfs survivat. With that in mind, we believe that together we can achieve and succeed. Our program addresses children's 
untque learning strengths as we recognize that all students can be successful learners and leaders. 

North Country is a community. There is no one person or group who can take credit for the success of our school. The ingredient 
that remains constant is quality people with a genuine concern for students. The staff is committed to teaching all students the 
Seven Habits of Highly Effective People guiding them in respecting themselves and others. We continue the implementation of 
common core standards throughout the curriculum while integrating project-based learning activities in each subject area. 

The students here at North Country, together with an exceptional PTO, devoted certificated and classified staff, and a core of parent 
volunteers have all worked together to create a true learning community. We are proud to say we belong to North Country 
Elementary and we hope you will feel the school spirit next time you visit our campus. 

Comprehensive Needs Assessment Components 

Data Analvsis 
Please refer to the School and Student Performance Data section where an analysis is provided. 

Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary of results 
from the survey(s). 

15-16 Healthy Kids Survey 
16-17 Safe School Survey 
16-17 Title I /Leader In Me Survey 
Summary of findings: Math intervention is needed for specific practice on basic math fluency. Parents do not necessarily value 
family nights or parent informational opportunities unless their students are involved in a presentation or activity. Parents feel that 
an enclosed campus would be safer. Parents value The Leader In Me and feel that it gives their child voice and choice and makes 
them feel more confident in their abilities. 

Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and a 
summary of findings. 

Administration conducts formal and informal observations throughout the year. Results indicate that teachers need and value 
continued support. In addition, opportunities are provided to teachers to observe their peers deliver specific, direct instruction, 
classroom management, curriculum alignment, intervention strategies and assess student engagement. 
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Analysis of Current lnstructlonal Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential Program 
Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and develop critical 
findings that characterize current instructional practice for numerically significant subgroups as well as individual students who are: 

Not meeting performance goals 
Meeting performance goals 
Exceeding performance goals 

Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague or 
general descriptions. Each successive school plan should examine the status of these findings and note progress made. Special 
consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing monitoring of 
categorical programs. 

Standards, Assessment, and Accountability 

1. Use of state and local assessments to modify instruction and improve student achievement (ESEA) 

Teachers have access to CELDT, SBAC, universal screener data and trimester grades to review student performance. Based on 
academic data, behavior and attendance, recommendations are made for appropriate interventions and placement. 
Collaboration is focused on student achievement and best teaching practices with discussions addressing supports students 
should be offered. 

2. Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 

Consistent progress monitoring determines student movement within our Multi-Tiered System of Supports. As we annually 
review our achievement data, we are committed to improve and adjust our RTI model. We assess all students using universal 
screeners to determine the targeted intervention (or on-level) group they will participate in for 30 minutes four days a week. We 
consider the growth of these students in the five component areas of reading; fluency, vocabulary, phonics, phonemic 
awareness and reading comprehension, and most recently, math fluency at all grade levels. 
We review reading and math achievement data throughout the year. Collaborative groups discuss those students in need of 
intensive instruction in a particular area of reading skill development and/or basic math fluency within our Title I structure. 
Students reading at approaching levels or needing help with basic grade level math facts also have the opportunity to receive 
intervention services in our before school program. One indicator of the effectiveness of the overall program will be the number 
of students in need of substantial intervention and how fluent the groupings are as students level up in groups and eventually 
reach proficiency. Intervention groups should change every two to four weeks depending on progress. This year, our goal is to 
implement math intervention in the before school program as well as during the 30 minute intervention period. 

Staffing and Professional Development 

3. Status of meeting requirements for highly qualified staff (ESEA) 

All teachers at North Country Elementary meet the credential requirements in accordance with the state and federal guidelines. 
ESEA requires that all teachers in core subjects meet certain requirements to be considered compliant with the federal 
guidelines. Minimum qualifications include: possession of a bachelor's degree, possession of an appropriate California teaching 
credential, and demonstrated competence in core academic subjects. We work closely with UUSD personnel to ensure teachers 
hired have the appropriate credentials to certify them as highly qualified. 

The Single Plan for Student Achievement 



4. Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training on 
SEE-adopted instructional materials) (EPC) 

There are opportunities for teachers to assist in developing district goals and guidelines through participation on district 
committees and for new teachers to become familiar with curriculum and instructional materials through monthly SCOE 
workshops. 
Our school enjoys a widespread base of materials and resources. Teachers are able to collaborate within grade levels and are 
trained in the Seven Habits for Highly Effective People which provides them the knowledge they need to implement Leader In 
Me expectations which addresses both academic and social needs. 

5. Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 

Staff development during Tuesday meetings focus on Multi-Tiered System of Supports, most specifically tier I and tier 11 
instruction and differentiation. A cadre of teachers attend district PO focused on the new Wonders curriculum. Additionally, the 
district has a series of professional development offerings contracted through SCOE every 4th Monday, again, focused on ELA 
curriculum. Teachers continually implement Leader In Me strategies with ideas being shared during staff meetings and 
collaboration. Leader In Me is our Tier I behavior system focused on the individual child. Professional development for para- 
educators include a series of specific topics presented by district personnel. Collaborative groups and the school Leadership 
Team are focusing on refining collaborative conversations specifically related to student progress, intervention and 
achievement. 

6. Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 

All year 1 and Year 2 teachers participate in a teacher induction program. Teachers receive monthly professional development 
from the district and/or SCOE focusing on English Language Arts. The Lighthouse leadership team meets monthly to discuss 
MTSS, SWIFT-FIA and Leader In Me Lighthouse goals which are intertwined and help teachers focus on specific school and 
District goals. The leadership team reaches out to other staff members during collaboration to communicate and model 
expectations related to student progress and achievement. Instructional walk-throughs and formal observations will continue in 
2017-2018 to identify strengths and weaknesses in order to have clear, constructive collaborations on teaching and learning. 
Student Study Team meetings are held to address students with academic, social and/or emotional needs which impede their 
learning. An EL teacher and instructional assistant provide EL support for those students not yet reclassified in addition to a 
morning intervention class for ELA and math. A Resource specialist and instructional assistant provide Tier Ill support for 
students functioning below grade level. A Title 1 coordinator and instructional aides assist with Tier II support in reading and 
math during intervention and during the before school program. 

7. Teacher collaboration by grade level (kindergarten through grade eight [K-81) and department (grades nine through twelve) 
(EPC) 

Teachers collaborate three times a month on early out Mondays and the last Tuesday of each month. The Lighthouse 
Leadership team suggested one cross grade level collaboration each month in order to touch base with colleagues on grade level 
expectations and progress. Each group has a team leader who facilitates the discussion and introduces topics discussed at 
monthly Lighthouse meetings. An Action Plan was developed by the LeadershipTeam to address these areas in addition to how 
this wilt be communicated to the rest of the staff. 
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Teaching and Learning 

8. Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 

Teachers use state/district adopted curriculum in ELA and Math. They devote attention to common core standards as they 
integrate social studies and science into their weekly lessons. PD has covered pacing guides, formative assessments, writing and 
units of study. Intervention schedules insure that students are not being pulled from core curriculum. Teachers work on 
establishing PlC's as they follow the Leader In Me Lighthouse rubric which is a framework that creates a leadership culture and 
aligns academic systems into existing programs and district structure. 

9. Adherence to recommended instructional minutes for reading/language arts and mathematics (K-8) (EPC) 

Adherence to recommended instructional minutes in ELA and math has been established. Students requiring additional 
instruction are invited to attend the morning intervention program for reading and/or math in addition to a 30 minute intensive 
intervention period during the school day. 

10. Lesson pacing schedule (K-8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 

Lesson pacing guides and practices have been discussed during district PD days and are logistically possible due to a master 
schedule outlining specific intervention schedules by grade level. Students are in attendance for core instruction with a 
dedicated RTI period. Students failing to meet proficiency attend support programs (RTI) during the day and before school. RTI 
groups remain flexible as progress is continually monitored and discussed during collaboration 

11. Availability of standards-based instructional materials appropriate to all student groups (ESEA) 

Title I and ELD teachers, aides and special education teachers are integtated into our (RTI] block. They provide support and 
instruction for reading groups using district adopted curriculum. Students who are targeted for Tier II or Ill intervention receive 
support through our school based program; classroom differentiated instruction included. The English Language Development 
(ELD) program is also closely tied into our RTI model and are involved in the morning intervention program. In addition to 
working with newcomers, the ELD instructional assistant teaches vocabulary development and language acquisition. 
Students are recommended to receive additional before school instruction based on universal screeners and assessment scores. 
Tutoring is offered through Title X; Education of Homeless Youth. The District liaison works with us to coordinate services with 
classroom teachers. Additionally, The County Office of Education coordinates with the school to offer supplemental tutoring to 
foster youth. Both program goals support student learning so that students can attain proficiency in reading and math. 
GATE funds are used to offer students an after school extended learning program. The GATE teacher teams with other teachers 
and technology personnel in order to involve students in video technology. Through a collaborative effort with SECC 
(Sacramento Educational Cable Consortium), the Gannett Foundation and NEWS 10, students utilize video equipment in our 
studio lab to plan and film short media projects. Through SECC, we received a grant to help us purchase the equipment in the 
studio to increase student media production in public schools and to increase participation in SEVA (Student Educational Video 
Awards). 

12. Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 

All text book adoptions are aligned with common core/ California content standards. Students have standards based materials 
in all core areas. Other textbooks are used according to the standards and all instructional materials are appropriate for each 
grade level from TK-sixth grade. All students have access to SB adopted materials in addition to intervention materials including 
on-line software. 
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Otlportunitv and Eoual Educational Access 

13. Services provided by the regular program that enable underperforming students to meet standards (ESEA) 

An achievement goal is written specifically for our Title I students and English Language Learners. Title I students who qualify for 
an approaching intervention group are continually monitored to determine movement within levels. This assessment 
information is also used to monitor the effectiveness of our school program. These goals in turn are embraced by the students 
as they enter them in their Leadership Notebook and monitor their own progress as guided by their teacher. Students with lEPs 
have goals which are monitored by both a classroom teacher and a resource teacher. Curriculum is modified and differentiated 
based on students' progress and goals. Student Interventions to insure equal access include: 
* Adjustments within leveled groups for Tier I, II, or Ill support 
* Teachers help students modify and adjust their leadership goals 
* Proper placement in 30 minute intensive phonics/fluency/decoding/comprehension/math instructional groupings. 
*. Provide UDL for Tier I instruction 
* Focus on Leader In Me Core Paradigms which develops the whole child including academics and social emotional behavior 
and well being 
* Arrange for attendance in the Title I TLC before school program where students get additional support in fluency, decoding 
and comprehension strategies using Wonderworks program along with basic math facts instruction at al l  grade levels. 

Universal Screeners in addition to subsequent diagnostics (SIPPS, BPS1 and San Diego Quick) will be administered with greater 
frequency for an accurate diagnosis and instructional placement. 
* Healthy Start program and Mental Health (through District) offers much needed support at home by providing assistance 
through counseling, mental health and family health needs. 
* Comprehensive Student Study Team in which a team of trained professionals work together with the family to develop a 
program to provide support through our school resources in order to meet the academic (or behavioral) needs of the student. 
* Teach 7 Habits consistently and with fidelity. 

14. Research-based educational practices to raise student achievement 

We are focused on John Hattie's effect-size continuum. Information is provided during staff meetings on these studies with 
discussions on which influences we should consistently implement. 
*Direct Instruction- integrate prior knowledge with visuals, scaffolding and clarity 
*Deliberate practice/feedback 
*Cooperative and Collaborative learning 
*Collective teacher efficacy 
*Formative Assessments, self and peer assessments - students take responsibility for goals and their progress as they work 
toward these goals 
*Response to Intervention - RTl schedule with Tier II and Ill supports in place including ELD instruction as appropriate 
*Morning intervention program in reading and math 

Parental Involvement 

15. Resources available from family, school, district, and community to assist under-achieving students (ESEA) 

Resources are available through the school and the district to assist under-achieving students. PTO meetings are held monthly 
inviting all teachers, parents and other stakeholders. PfO is responsible for field trip scholarships and other resources to assist 
all students. School Site Council meets monthly to discuss school and student needs. As a result, monies are directed where 
needed to assist under-achieving students specifically through Title I funding. The community is involved through The United 
Way and RSVP (Retired Senior Volunteer Program) to mentor and tutor under-achieving students, ELAC meets three times a 
year in addition to District DELAC meetings. ELAC is a place that parents can use as a platform to express their concerns and 
ideas to both the school and the district, and to give input into the decisions of the School Site Council. 
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16. Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 

Through School Site Council, parents, teachers and staff participate in planning, implementing and evaluating school programs. 

Funding 

17. Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 

Title I funds support the intervention program. These funds and the guidelines as outlined in the goals of The Single Plan for 
Student Achievement facilitate the implementation of school wide reform strategies and the analysis of data. Specifically, Title I 
funding provides morning intervention where students spend time daily reading and tracking their comprehension scores and 
also learning and tracking basic math fluency goals. This before school hour is also comprised of differentiated segments of 
instruction designed to meet the needs of students who are not yet proficient in Reading/Language Arts and most recently, 
math. This extended learning program targets students through universal screeners, progress monitoring and classroom 
assessments. Students requiring approaching level intervention are assessed using curriculum-based progress monitoring 
assessments and Moby Max, an interactive personalized learning software program that provides teachers with progress data. 
Title I support is an integral part of our MTSS , providing targeted group instruction without pulling students from the core 
curriculum, so that they may be better successful in their regular Tier I program. Students are exposed to phonics- based 
activities, comprehension and fluency practice in addition to learning grade level math facts. Push in instruction is also available 
to  grade levels which would be served better in this capacity. This Title I model was developed to meet the needs of a population 
that depends primarily on teacher intervention as opposed to relying on additional help outside of school. The 30 minute 
systematic intervention enables the teacher to periodically assess students' progress and move them to an appropriately leveled 
group as necessary. At the Kindergarten level, students are exposed to the So Simple reading supplemental activities in addition 
to Wonders. This idea is based on the fact that students retain more information with kinesthetic activity. Aides assist 
Kindergarten periodically t o  help with assessments and letter/nurnber recognition and phonemic awareness. 

18. Fiscal support (EPC) 

Monies are aligned with goals outlined in the SPSA and are monitored and discussed in School Site Council. 

Description of Barriers and Related School Goals 

One barrier in meeting our goals is that students need t o  attend school 180 days. With our diverse population, we find that many 
students are taking vacation out of the country during the school year. To help combat attendance related issues, we have perfect 
attendance award incentives in  addition to a trimester drawing for a grand perfect attendance prize. Teachers look for students' 
strengths in order to assign leadership roles in addition to other events, clubs and activities to encourage students to attend school. 
Calendars are sent home in advance to prompt parents to schedule vacations accordingly. 

Another barrier to achieving goals is students who are here, but who are having difficulty learning or mastering concepts. 
Interventions are In place during the school day and during the morning in TLC- Timberwolf learning Club. We connect families who 
may be having financial or emotional issues to the UUSD Family Resource Center and/or Mental Health services through our district. 
Regular collaboration is necessary to achieve the goals we have focused on this year, but one Monday a month i s  set aside for 
district professional development which leaves only 3 Monday collaboration periods; less for months with Monday holidays. 
Students are dismissed from school at 2:40 on Mondays which gives teachers maybe one additional hour after duties are figured in, 
so it is not a true minimum day to begin with. The Tuesday after district PD Mondays has been dedicated for collaboration to help 
alleviate the situation. 
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School and Student Performance Data 

CAASPP Results (All Students1 

English language Arts /Literacy 

* The "% of Enrolled StudentsTested" showing in this table is not the same as "Participation Rate" for federal accountability purposes. 
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Conclusions based on this data: 

1. Overall achievement rates indicate positive incremental gains. Deeper understanding of new €LA curriculum should have a 
positive impact in student performance in 17-18 assessments. 

2. Reading, writing, and listening scores increased on average across all grades with the greatest gains in the Reading claim. 
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School and Student Performance Data 

CAASPP Results (All Students) 
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Conclusions based on this data: 

- 
% Above Stan i A t  or Near Standard DW Standa 

- 
Wove Standard 6 A t  or Near Standarc , ,,,ow Standa,, 

1. Overall math scores continue to be a concern. We will continue to emphasize basic math skills and fact fluency in an effort to 
increase students' abilities to focus more on in-depth problem solving. 

2. Fifth grade scores have consistently been lower than other grades. Efforts to address this decline will continue at the school and 
district level. 

3. Communicating reasoning stands out as an area which needs improvement. With the exception of fourth grade, all other grades 
had a significant increase in the number of student below standard. 
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School and Student Performance Data 

CELDT [Annual Assessment) Results 

lvanced 

Conclusions based on this data: 

1. Our English Learners scores are consistent with years past. Intense focus is placed in students scaring Intermediate. 

2. Students scoring Intermediate for two years in a row, or whose scores have dropped from Advanced or Early Advanced to 
Intermediate or below, receive strategic instructional support. 

3. There was a 3% increase in students who scored Advanced from the 15-16 year to the 16-17 year. This was coupled with a 4% 
decrease in the number of students at the Beginner level. 
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Implement Moby Max Math during 
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Planned Improvements in Student Performance 

School Goal #2 

The School Site Council has analyzed the academic performance of a l  student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

nding of the progress they have mad 

sroorn scoreboards (charts graphing progress) 
uate monthly discipline reports, regular review of discipline referrals to identify struggling at risk students- provide them with t lM support 
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Implement professionai conduct 
expectations and norms for 
Collaboration via Effective Meetings 
- teachers will collaborate/work in 
Professional Learning Communities to 
address deficiencies in student 

Admin 
Teachers 

I 

Franklin Covey Annual 5000-5999: Services Lottery: Instructional 8,000.00 
Membership and And Other Operating Materials 
student materials Expenditures 

Notebooks, printing 40004999: Books Lottery: Instructional SOO.OO 
costs And Supplies Materials 

Aug. 2017- May 
2018 

achievement. I I I 

School wide WIGS (Wildly Important 
Goals) are determined based on 
LCAP, MTSS, SBAC, universal 
screeners and classroom data. 
2017-2018 WIGS 
MTSS - (RTI - math fluency all grades) 
Attendance 
Behavior Referrals to be reduced on 
the playground by 20% 
Continue using Leadership principles 
school wide with fidelity 
Implement Toolbox in January 2018 
(Alyson Collier; coordinator) 

Teachers will assist students in 
determining their individual goals 
which will be listed and tracked in 
individual Leadership Notebooks and 
on posted scoreboards. Students will 
be given regular classroom time to 
track their own progress on at least 
two written academic goals as well as 
a personal goal. 

The Fidelity Integrity Assessment 
(FIA) domains 3.1 (Academic I 

Supports) and 3.3 (Data based 
decision making) were combined 
with the Leader In Me Lighthouse 

I 

rubric 7.2 (School wide Goal 
Achievement) and 9.3 Collaborative 
Planning and Reflection as a focus for 
improving collaborative efforts and 
The Single Plan for Student Ach~evernent 
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Planned Improvements in Student Performance 

School Goal #3 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

..-- . - -. - -. - - - - - - - - - 7 

_UlsJECT; LCAP Go( 

LEA/LtAP COAL: 

Center JUSD students and families will be engaged and informed throughout the educational process by way of the Multi Tiered System of Supports (MTSS) 

~~ wAl#3:  

Increase attendance at PTO, SSC and school wide events by involving students in the presentation of information 
. . . -. . - . 

RaW.Used to Form thb G ~ a b  . . 

Attendance is high during student performances but not during parent informational offerings or other parent meetings 
. - 

F ; m ~ f r o m ~ ~ O f r t M s D a t  
Parent input through SSC, ELAC and PTO 

-- . -. - - - - . . -. .. - 
HQW  school will Evaluateithe P r o g w s  of tl& toaf 
Sign in sheets for BTSN, Open House, PTO, SSC and other evening events 
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Defined 

Printing costs 5700-5799: f ransfers Lottery: Instructional 1000.00 
Of Direct Costs Materials 

I 

Thk h l  
7 Habits family nights, Leadership 
Day Title I sponsored informational 
events and other evening activities 
such as Kindergarten Round Up and 
PTO sponsored events will be 
highlighted by student performances 
and/or student participation 

Admin will work with EL specialist to 
send out notices relating to school 
wide events through EIAC and 
Thursday folders in parents' 
languages. 

I 

Monthly paper flyers and newsletters 1 
of events will be sent home in 
Thursday folders in addition to an on- 
line newsletter, auto-dialer messages 
up to date web page and weekly 
social media postings. 

Schedule PTO and SSC meetings back 
to back on the same night to help 
increase attendance in both groups 

- - - - - - - . - - 

P-WbI 
- tqxws4 ble 

1 

Student Led conferences to increase 

,August 2017-May 
2018 

Admin, Teachers 

parent involvement/ attendance 2018 

1 

I 

August 2017-May Teachers, Students 



Summary of Expenditures in this Plan 

total Allocations and Expenditures bv Fundinn Source 

. .  . - . . .  . . . .  . -. . 

- - Total ~ l~&t lons by Funding Source -. 

,I - ng Source ~lance {All locations- 
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Summary of Expenditures in this Plan 

Total Expenditures bv Obiect Tvae 

The Single Plan for Student Achievement 

0001-0999: Unrestricted: Locally Defined 

1000-1999: Certificated Personnel Salaries 

2000-2999: Classified Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

5000-5999: Services And Other Operating Expenditures 

5700-5799: Transfers Of Direct Costs 

5800: Professional/Consulting Sewlces And Operating 

- .  - 
t r '  

400.00 

53,819.00 

58,826.00 

36,466.00 

55,800.00 

18,000.00 

1,000.00 

5,700.00 



Summary of Expenditures in this Plan 

total Expenditures by Object Tvae and Fundinn Source 

14000-4999: Books And Supplies 1 Unrestricted I 2,000.00 I 
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Summary of Expenditures in this Plan 

Total Expenditures by Goal 
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i 

. . * .  
Goal Number .-Total bpenditures: 

. Goal 1 

Goal z 
1 1 1  

Goal 3 

213,640.00 

14,971.00 

1,400.00 



School Site Council Membership 

California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be composed of the 
principal and representatives of: teachers selected by teachers at the school; other school personnel selected by other school 
personnel at the school; parents of pupils attending the school selected by such parents; and, in secondary schools, pupils selected 
by pupils attending the school. The current make-up of the SSC is as follows: 

Name of Members 

At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom teachers, 
and other school personnel, and (b) parents of students attending the school or other community members. Classroom teachers 
must comprise a majority of persons represented under section (a). At secondary schools there must be, in addition, equal numbers 
of parents or other community members selected by parents, and students. Members must be selected by their peer group. 

Kathleen Lord 

Jason Farrel 
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Recommendations and Assurances 

The school site council (SSC) recommends this school plan and Proposed Expenditure(s)s to the district governing board-for approval 
and assures the board of the following: 

1. The 5SC is correctly constituted and was formed in accordance with district governing board policy and state law. 

2. The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies relating 
to material changes in the Single Plan for Student Achievement (SPSA) requiring board approval. 

3. The SSC sought and considered all recommendations from the following groups or committees before adopting this plan (Check 
those that apply): 

State Compensatory Education Advisory Committee 

English Learner Advisory Committee 

Special Education Advisory Committee 
I n J  signature 

Gifted and Talented Education Program Advisory Committee 
Signature 

District/School Liaison Team for schools in Program Improvement 
Signature 

Compensatory Education Advisory Committee 
slgnarure 

Departmental Advisory Committee (secondary) 
Signature 

Other committees established by the school or district (list): 
Signature 

4. The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such content 
requirements have been met, including those found in district governing board policies and in the local educational agency plan. 

5. This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 

6. This SPSA was adopted by the SSC at a public meeting on 10-12-2017. 

Attested: 

Typtd Name of School Principal 

6 n i  Lrcsch 
Typed Name of SSCChairperson Date 

The Single Plan for Student Achievement 



AGENDA ITEM # XV-& 

Center Unified 
School District - 

AGENDA REQUEST FOR 

ACTION ITEM X 

INFORMATION ITEM 

#AlTACHED PAGES a 

DEPT./SITE: Spinelli Elementary 

TO: Board of Trustees 

DATE: October 24, 2017 

FROM: Julie Opfer 

PRINCIPAL'S INITIALS 

SUBJECT: 

Seeking Board approval of Spinelli's Single Plan for Student Achievement 
for the 201 7-201 8 School Year 

RECOMMENDATION: 
AGENDA ITEM # fl 4 



The Single Plan for Student Achievement 

School: Cyril Spinelli Elementary School 

CDS Code: 34-73973-6032924 

District: Center Joint Unified School District 

Principal: Julie Opfer 

Revision Date: October 2017 

The Single Plan for Student Achievement (SPSA) is a plan of actions to raise the academic performance of all students. 
California Education Code sections 41507,41572, and 64001 and the federal Elementary and Secondary Education Act 
(ESEA) require each school to consolidate all school plans for programs funded through the ConApp and ESEA Program 
Improvement into the SPSA. 

For additional information on school programs and how you may become involved locally, please contact the following 
person: 

Contact Person: Julie Opfer 

Poskion: Principal 

Phone Number: 916-338-6490 

Address: 3401 Scotland Drive 
Antelope, CA 95843 

E-mail Address: jopfer@centerusd.org 

The District Governing Board approved this revision of the SPSA on . 
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School Vision and Mission 

Cyril Spinelli Elementary School's Vision and Mission Statements 
Mission 
At Cyril Spinelli Elementary School all students are offered an educational environment designed to foster lifelong learning and 
create honorable citizens. Students develop habits of the mind which lead them to be flexible thinkers, problem solvers, and team 
players. The school environment promotes powerful learning opportunities, and provides rich curriculum in a variety of genres. 
Activities are meaning centered and relevant, address various learning styles and encourage creativity, emphasize problem solving, 
incorporate authentic assessments, utilize technology, and reflect an appreciation and respect for cultural diversity. 

Vision 
Students attending Spinelli Elementary will develop their intellectual, aesthetic, physical and emotional abilities to their fullest 
potential. All students will become avid readers and active participants in the learning process. They will be given ample 
opportunities to construct meaning from the challenging, culturally diverse curriculum. Computer technology will play an important 
role by engaging students in standards based instruction. Upon promotion from Cyril Spinelli Elementary School, the students will 
be socially responsible, effective communicators, problem solvers, and lifelong learners. 

Goa Is 
Maintain a safe, orderly environment for all students and staff 
Implement with fidelity the State adopted curriculum 
Uninterrupted instructional time 
Frequent assessments and data analysis 
Communication between home and school 
Students attending daily, on time, and ready to learn 
A nurturing, caring educational environment 

School Profile 

School Profile 
Cyril Spinelli Elementary is one of four elementary schools in Center Joint Unified School District, located adjacent to Midtown Park 
in Antelope, CA within a dynamic community of economic and social diversity. Spinelli Elementary opened in 1965 and serves 
students from pre-school through sixth grade with a current enrollment of approximately 250 students. To create an environment 
which promotes powerful learning, we provide standards-based curriculum presented in a variety of learning modalities designed to 
develop critical thinking skills. We also develop an appreciation and respect for cultural diversity through our Second Step Program 
and Healthy Play Grant. 
It is our hope that students who attend Cyril Spinelli Elementary reach or exceed the grade level standards through the Wonders 
Language Arts program, and the My Math mathematics program in K-5, and CPM Math in grade 6. 

To our students and their families we pledge to provide an enriching education to include: 
Alternative programs operating before and afterschool 
An academic support network for students' success 
Staff development to ensure the most qualified teachers 
Communication with families about upcoming events 
Frequent assessment and data analysis of student performance to ensure success 
Standards-based, explicit reading and math programs designed to meet the needs of all learners 
Computer programs designed to meet individual student needs 
A Family Resource Center for students and their families 
A safe and orderly environment for all students and staff 
An environment where everyone helps and supports one another 
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Comprehensive Needs Assessment Components 

Data Analvsis 
Please refer to the School and Student Performance Data section where an analysis is provided. 

Sunrevs 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary of results 
from the survey(s). 

16-17 Title 1 Parent Survey 
Although over 250 Parent Surveys were sent home with the students, only 73 surveys were returned. The results of these surveys 
concluded that the parents felt the Title 1 program was very effective for supporting the academic needs of their students. 62% of 
the surveys stated that parents felt they had adequate opportunities to be informed about the Title 1 programs and services. 85% 
felt that the parent teacher conferences and communication with the teachers were valuable. Only 26% stated that they had 
participated in their child's classroom at least once. 64% if the surveys stated the the School Compact was helpful or very helpful. 
79% of the surveys stated that the parents attended one or more of the following: Back to School Parent Meeting, Open House, 
School Site Council or English Learner Advisory Committee (ElAC) meeting. 59% of the parents were familiar with the Aeries Portal 
with 51% using it monthly or more. 

16-17 Safe School Survey 
Do to some computer glitches, there were only 5 completed Safe School Surveys for the 16-17 year. Therefore data from the 15-16 
school year was used. The data that was compelling was that 37% of students feel connected at school. The school team thought 
this score was very low as the behavior we see from students demonstrates happiness and contentedness. A goal for engagement 
and connected will be written to better support our students. 

15-16 California Healthy Kids Survey (CHKS) 
Results of the 2015-2016 CHKS states 74% of the 5th grade students feel safe at school 

Clsssroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and a 
summary of findings. 

The principal frequently visits classrooms to view the instructional teaching practices. Checking in with students and asking them 
"What are you learning? How can you use this information? and Why is this important?" is a critical part of the walk-through 
process. Furthermore, informally sharing the findings from the walk-through is a vital piece to improve teaching and learning, along 
with developing and maintaining coherence within the curriculum. In addition to the principal, the district curriculum director, the 
Superintendent, and at times school board members visit the classrooms. Formal observations including a pre- and post conference 
(with reflection and written feedback) occur prior to the end of December. Formal observations are scheduled annually, every 2 
years, or every 3 years depending on the tenure of the teacher. However, the principal may schedule one sooner i f  there i s  a need. 

Walk-throughs and observations have had positive findings. The principal and other visitors have continually noticed the quality of 
instruction being delivered with high student engagement. They have noticed the precise use of the district adopted curriculum 
along with the supplementary curriculum. The consistent use of technology in the delivery of the lessons and the students use of 
Chromebooks is noteworthy. The benefit of classroom observations benefits the administration, the teachers and their peers. 
Many teachers have expressed a desire to be able to visit a colleagues class and have time to discuss their findings. 
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Analvsls of Current lnstructianal Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential Program 
Components (EPCs). In conjunction with the needs assessments, these categories may be used to  discuss and develop critical 
findings that characterize current instructional practice for numerically significant subgroups as well as individual students who are: 

Not meeting performance goals 
Meeting performance goals 
Exceeding performance goals 

Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague or 
general descriptions. Each successive school plan should examine the status of these findings and note progress made. Special 
consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing monitoring of 
categorical programs. 

Standards. Assessment, and Accountability 

1. Use of state and local assessments to modify instruction and improve student achievement (ESEA) 

At Spinelli, we use a variety of assessments to determine a student's needs. The 'following assessments are used at a variety of 
grade levels: CAASPP, Universal Screeners, the San Diego Quick (SDQ), Basic Phonics Skills Test (BPST), Basic Phonics Skills Test 2 
(BPST2), Advanced Phonics Skills Test (APST), Fluency assessments, Direct Writing Assessment (DWA), Wonder's Diagnostic and 
unit assessments, chapter tests in reading and math, K-2 benchmark skill assessments, Accelerated Reader, STAR Reading Level 
Assessment, Moby Max and AR reports. 
Preschool students are administered the Desired Results Development Profile (DRDP) or the DRDP Access two times per year. 
This is a state-wide accountability assessment for all publicly funded center-based child development programs. 

2. Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 

The staff at Spinelli Elementary analyzes the CAASPP, CELDT, Wonder's, My Math and CPM assessments, Accelerated Reader 
reports, Moby Max reports, the district writing assessment, K-2 benchmark assessments, and informal assessments to 
determine the effectiveness of instruction and make modifications to improve student achievement. 

Staffing and Professional Development 

3. Status of meeting requirements for highly qualified staff (ESEA) 

All Spinelli Elementary certificated staff members have met the requirements for highly qualified staff. 

4. Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training on 
SBE-adopted instructional materials) (EPC) 

All Spinelli Elementary teachers are credentialed. 
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5. Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 

District-wide collaboration days, site collaboration days and staff meetings focus on student achievement as measured by the 
CAASPP and district assessments. All district certificated staff analyze their students performance for each of the content 
standards in English Language Arts and Mathematics. Groups share instructional strategies to address the content standards in 
which students showed the least and most success. The Beginning Teacher Support and Assessment (BTSA) program is utilized 
for teachers new to the profession. 

The site administrator and the district Curriculum Director implement ongoing professional development activities in the areas 
of student achievement, instructional practices and technology. 

6. Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 

The site administrator and the district Curriculum Director implement ongoing professional development activities in the areas 
of student achievement, instructional practices and technology. The Beginning Teacher Support and Assessment (BTSA) program 
is utilized for teachers new to the profession. 

7. Teacher collaboration by grade leve! (kindergarten through grade eight [K-8]) and department (grades nine through twelve) 
(EPC) 

District-wide and site based collaboration days focus on student achievement as measured by the CAASPP. Certificated staff 
analyze their students performance for each of the content standards in English Language Arts and Mathematics. Groups share 
instructional strategies to address the content standards in which students showed the least and greatest success. The 
importance of coherence across the grade levels is a focus this year. In an effort to  calibrate the scoring using the writing rubric, 
district wide grade level training is occurring. 

Teachinn and Learning 

8. Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 

Spinelli Elementary students are provided with state adopted curriculum which is aligned to content standards. Teachers 
collaborate within and across grade level to review the state standards and students progress towards the standards. 

9. Adherence to recommended instructional minutes for reading/language arts and mathematics (K-8) (EPC) 

A reference chart that indicates the requited instructional minutes for English/language arts and mathematics is available for the 
teaching staff. A suggested pacing guide for ELA and Math is also available. 

10. Lesson pacing schedule (K-8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 

ELL and Title 1 work together to synchronize their pullout services. Every effort is made to ensure that pull-outs do not take 
place during core instructional time. In addition, Title 1, ELL and RSP staff assist within some of the classrooms. 

The Single Plan for Student Achievement 



11. Availability of standards-based instructional materials appropriate to all student groups (ESEA) 

State adopted standards-based instructional materials are available for all Spinelli Elementary students. English learners are 
provided with additional instruction using Wonders ELD curriculum. 

12. Use of SEE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 

Spinelli students are taught with standards-aligned instructional materials. Grades K-6 use the Wonders ElA program and the 
Wonders ELD program. Students in grades K-5 use My Math while students in grade six use CPM. All supplemental materials in 
ELA and Math are research-based and aligned to the standards. This includes STAR Reading Assessment, Accelerated Reader, 
Moby Max and Math Facts in a Flash. 

O~oortunitv and Eaual Educational Access 

13. Services provided by the regular program that enable underperfarming students to meet standards (ESEA] 

Students have access to small group instruction in the classroom during workshop time to pre-teach or re-teach the curriculum. 
Every classroom has supplemental materials to support the curriculum. 
A Title 1 teacher, an intervention teacher, an ELL teacher, a RSP teacher, and one instructional specialist pull-out and push-in to 
the classrooms to  support the regular education program throughout the school day. 

14. Research-based educational practices to raise student achievement 

All curriculum and materials used at Spinelli Elementary are standards-based and research-based. 1 his includes the state- 
adopted Wonders, My Math and CPM curriculum as well as the supplemental materials (STAR Reading Assessment, Accelerated 
Reader, Moby Max and Math Facts in a Flash). 

Parental Involvement 

15. Resources available from family, school, district, and community to assist under-achieving students (ESEA) 

At Spinelli we have a school English Language Advisory Committee (ELAC) and District English Language Advisory Committee 
{DELAC) for our non-English speaking parents. 
At the beginning of each school year, we hold meetings with the teachers of our at risk students to get necessary interventions 
in place ASAP. The Strategic Measureable, Attainable, Result based, and Time Bound (SMART) goal plans are reviewed and 
adjusted every six weeks. 
We have translators to bridge the language barrier between our non-English speaking parents and the school. 
Student Success Team meetings are held weekly to address students with academic, social and/or emotional needs which 
impede their learning. 

16. Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 

Through School Site Council and the ELAC, parents, teachers, and staff participate in planning, implementing, and evaluating 
school programs. 
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17. Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 

We provide an intervention program for students at risk of retention. Students most at risk come to school for additional time 
outside the school day to develop the skills needed to meet the grade level standards. We offer a before school program staffed 
by two teachers. 
Our Title 1 teacher, part time intervention teacher, and part time instructional specialist provide a pull-out and/or push-in 
program during the school day for students who are not working at grade level. They work with the students on the grade level 
standards in the core curriculum. 
All classrooms have a computer or Chromebooks for student use throughout the day. Students in grades K-6 are provided 
Internet access for research projects. 
Classrooms have listening centers to accommodate student needs. 
Classrooms have supplemental materials in the core curriculum for student use. 
Our computer lab is equipped with a variety of academically sound supplemental programs designed to  meet individual student 
needs. 
Students have access to the My Math and Wonders Intervention computer programs, the Accelerated Reader Program, and 
Moby Max. 

18. Fiscal support (EPC) 

Monies are aligned with the goals outlined in the Single School Plan for Student Achievement. These monies are monitored by 
the School Site Council and ELAC Committee. 

Description of Barriers and Related School Goals 

Students must be at school, on time and ready to learn every day. In addition, students need to remain at school the entire day. 
Everyday, the families of absent children are called. Parents are informed of excessive absences, truancies, and tardies via letters, 
calls and conferences. An on-site Family Resource Center and counselors assist both the Spinellt families and the District families 
with support. However, even with these services our attendance drops below the goal of 95%. 

Every effort is made to ensure that students are not being pulled out of core instruction. Scheduling students pullout time with the 
teacher, support staff (ELD, Title 1, Speech, RSP, and counseling) is definitely a challenge. Teachers and staff 
are very flexible but acknowledge this is a barrier towards student learning. 

Identifying at-risk students quickly is always a challenge at the beginning of the year. The Title 1 staff, the RSP staff, and the 
teachers work together to administer the Universal Screeners the first few weeks of school. Data is analyzed and goals are made. 
Although necessary, on-going assessments become time-consuming and may impact instruction. 
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School and Student Performance Data 

CAASPP Results (All Students) 

English Language ArtriLiteracy 

* The "% of Enrolled Students Tested" showing in this table is not the same as "Participation Rate" for federal accountability purposes. 

Grade 5 

Grade 6 

All Grades 

q? clear ar 

andard 

59 

56 

196 

Grade 5 

Grade 6 

All Grades 

ear Standa 
7 

47 

57 

179 

2474.4 

2497.4 

N/A 

Reading 
Demonstrating understandtng of literary and non-fl 
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36 

48 

152 

2469.1 

2514.9 

N/A 

Grade b e t  

Grade 3 

Grade 4 

Grade 5 

Grade 6 

All Grades 

Writing 
Pmducl \d purposeful writing 

Grade Level 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

All Grades 

49 

54 

184 

2479.4 

2548.2 

N/A 

% Above Standard 

46 

57 

177 

4 

7 

11 

14-15 

18 

17 

8 

11 

13 

%Above St 

% A t o r N  ~nl 

14-15 

15 

27 

14 

15 

17 

36 

48 

147 

13 

12 

14 

15-16 

9 

13 

17 

12 

13 

leif 

35 

51 

57 

44 

47 

%Below Standard 

%At or Near Standwd 

16-17 

20.00 

10.71 

13.89 

33.33 

21.09 

14-15 

48 

32 

35 

44 

40 

15-16 

17 

18 

33 

14 

20 

14-15 

53 

54 

53 

44 

51 

% Below Standard 

49 

54 

184 

11.11 

22.92 

19.05 

1 

57 

36 

46 

51 

47 

1617 

28.57 

28.57 

19.44 

31.25 

27.21 

15-16 

34 

51 

37 

37 

40 

16-17 

62.86 

64.29 

44.44 

47.92 

53.74 

15-16 

54 

51 

37 

58 

50 

1617 

14.29 

32.14 

19.44 

22.92 

21.77 

14-15 

33 

20 

33 

41 

32 

46 

57 

177 

35 

30 

27 

16-17 

17.14 

25.00 

41.67 

18.75 

25.17 

16-17 

57.14 

39.29 

61.11 

45.83 

51.02 

15-16 

29 

31 

30 

28 

29 

36 

48 

147 

28 

33 

25 

83.1 

96.4 

93.9 

22.22 

41.67 

31.29 

97.9 

98.3 

98.3 

33 

30 

30 

100 

100 

96.7 

28 

28 

29 

47.22 

12.50 

27.21 

29 

33 

32 

30 

26 

32 

19.44 

22.92 

22.45 



Dove Stand 

Ustening 
~onstnting effective communkatlon skllts 

Conclusions based on this data: 

1. In the 2016-2017 school year, 5 1.42% of third grade students met or exceeded the overall ELA achievement compared t o  31% in 
2015-2016. This is a gain of 20.42%. 
In the 2016-2017 school year, 46.43% of fourth grade students met or exceeded the overall ELA achievement compared to 33% 
in 2015-2016. This is a gain of 13.43%. 
In the 2016-2017 school year, 33.33% of fifth grade students met or exceeded the overall EL4 achievement compared to 41% in 
2015-2016. This is a decrease of 7.67%. 
In the 2016-2017 school year, 55.92% of sixth grade students met or exceeded the overall EL4 achievement compared to 45% in 
2015-2016. This is a gain of 10.92%. 

Research/lnquiry 
hestlgating, analydng, and presenting informtion 

2. The goal set for the 2016-2017 School year was at least a 2 percent Increase in the number of students who met or exceeded the 
standards in ELA for grades 3-6. This goal was met in grades two, three, and six. 

3. In the 2016-2017 school year, 51.42% of third grade students met or exceeded the overall ELA achievement which is greater 
than the State average of 43.9%. 
In the 2016-2017 school year, 46.43% of fourth grade students met or exceeded the overall ELA achievement which is greater 
than the State average of 45.06%. 
In the 2016-2017 school year, 33.33% of fifth grade students met or exceeded the overall ELA achievement which is less than the 
State average of 46.54%. 
In the 2016-2017 school year, 55.92% of sixth grade students met or exceeded the overall EL4 achievement which is greater 
than the State average of 47.03%. 

Grade Level 

Grade 3 

Grade 4 

Grade 5 

Grade 6 
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% AI lard %At or Near Standard 

Gmde level 

Grade 3 

Grade 4 

% Below Standard 

% W o w  Standard 

14-15 

68 

80 

65 

63 

68 

%At or Near Standard 

14-15 

28 

10 

27 

22 

22 

16-17 

14.29 

10.71 

2.78 

14.58 

10.88 

14-15 

5 

10 

8 

15 

All Grades 10 

Grade 5 

16-17 

17.14 

28.57 

14-15 

30 

17 

- 

15-16 

71 

64 

74 

70 -------- 
70 

11 

5 

2 

16 

9 

15-16 

17 

31 

16-17 

57.14 

39.29 

14-15 

60 

54 

14-15 

10 

10 

15-16 

17 

31 

24 

14 

21  

16-17 

65.71 

60.71 

69.44 

66.67 

65.99 

25.00 

16.67 

21.09 

15-16 

63 

54 

18 

16-17 

20.00 

28.57 

27.78 

1 18.75 

23.13 

28 --- 
19 

24 

59 

57 

58 

16-17 

61 22 

46 37.50 22 

55 45.26 23 

20 

15 

11 

Grade 6 

All Grades 

25.71 

32.14 

22.22 ----- 
35 

21 

20 

15 

45.83 

32.65 



School and Student Performance Data 

CAASPP Results (All Students) 

Mathematics 

The "% of Enrolled StudentsTestedn showing in this table is not the same as "Participation Rate" for federal accountability purposes. 

owtall Partidpat Students 

b Above St  

Gnde Level 

Grade 3 

Grade 4 - 
Grade 5 

Grade 6 

All Grades 

Grade 5 

Grade 6 

All Grades 
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# of Students Enmlled # of Students Tesl #of Students with Scores 

2469.6 

2487.9 

N/A 

Concepts & Pmccdures 
Applying mathernatleal concepts and pmcedures 

14-15 

40 

41 

59 

56 

196 

%of Enrolled StudentsTtsttd 

14-15 

40 

41 

50 

54 

185 

2463.6 

2507.5 

N/A 

Grade Lwel 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

All Grades 

15-16 

35 

40 

47 

57 

179 

16-17 

94.7 

93.3 

100 

100 

97.4 

15-16 

35 

40 

46 

57 

178 

14-15 

100.0 

100.0 

84.7 

96.4 

94.4 

% BI Iad 

1647 

38 

30 

36 

48 

152 

16-17 

36 

28 

36 

48 

148 

lS-16 

100 

100 

97.9 

98.3 

98.9 

2490.1 

2528.6 

N/A 

91 

14-l5 17 14 

15-16 

35 

40 

46 

57 

178 

16-17 

36 

28 

36 

48 

148 

16-17 

50.00 

17.86 

38.89 

31.25 

35.14 

14-l5 

45 

34 

50 

52 

46 

13 

12 

10 

15 

12 

14-15 

40 

41 

50 

54 

185 

4 

9 

5 

37 

50 

54 

47 

48 

11 

13 

7 

16 

12 

2 

11 

6 

16.67 

25.00 

13.89 

35.42 

23.65 

8.33 

18.75 

11.49 

43 

54 

40 

33 

42 

16 

22 

24 

51 

38 

39 

37 

40 

13 

18 

17 

33.33 

57.14 

47.22 

33.33 

41.22 

25.00 

35.42 

31.76 

42 

28 

34 

46 

39 

43 

33.33 

20.83 

29.73 

38 

41 

37 

39 

33 

33 

33.33 

25.00 

27.03 



bblem Solv 
and stratq 

-. , 

Prc Ing & Modeling/Data Analysis 
Uslng appropriate tools i ges to solve real world and mathematical problems 

Conclustons based on this data: 

Reamin 
I rt mathem 

1. In the 2016-2017 school year, 36.12% of third grade students met or exceeded the overall Math achievement compared to 29% 
in 2015-2016. This is a gain of 7.12%. 
In the 2016-2017 school year, 46.42% of fourth grade students met or exceeded the overall Math achievement compared t o  
23% in 2015-2016. This is a gain of 23.42%. 
In the 2016-2017 school year, 33.33% of fifth grade students met or exceeded the overall Math achievement compared to 15% 
in 2015-2016. This is a gain of 18.33%. 
In the 2016-2017 school year, 54.17% of sixth grade students met or exceeded the overall Math achievement compared to 29% 
in 2015-2016. This is a gain of 25.17%. 

2. The goal set for the 2016-2017 School year was at least a 2 percent increase in the number of students who met or exceeded the 
standards in Math for grades 3-6. This goal was met or exceeded in grades three thru six. 

3. In the 2016-2017 school year, 36.12% of third grade students met or exceeded the overall Math achievement which is less than 
the State average of 46.83% 
In the 2016-2017 school year, 46.42% of fourth grade students met or exceeded the overall Math achievement which is greater 
than the State average of 40.45% 
In the 2016-2017 school year, 33.33% of fifth grade students met or exceeded the overall Math achievement which is less than 
the State average of 33.83% 
In the 2016-2017 school year, 54.17% of sixth grade students met or exceeded the overall Math achievement which is greater 
than the State average of 36.48% 

MI 

Grade 3 

Grade 4 - 
Grade 5 

Grade 6 

% Below Standard 
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14-15 

50 

27 

42 

41 

40 

% A t  or Near Standard 

Grade Level 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

All Grades 

% Below Standard 

14-15 

33 

59 

48 

52 

48 

% Abwe standard 

14-15 

40 

34 

40 

35 

37 

%AT or wear amnuam 

14-l5 lS-I -17 

15-16 

34 

38 

50 

44 

42 

14-15 

18 

15 

10 

7 

All Grades 12 

B move xanr - 

55 

56 

56 

48 

54 

16-17 

27.78 

17.86 

30.56 

33.33 

28.38 

f5-16 

60 

58 

46 

49 --------- 
52 

15-16 

20 

43 

39 

28 

33 

14-15 

5 

10 

4 

17 

9 

16-17 

47.22 

67.86 

55.56 

43.75 

52.03 

14.16 

6 

5 

4 

7 

6 

16-17 

22.22 

28.57 

41.67 

27.08 

29.73 

69 

48 

59 

60 

58 

16-17 

25 .OO 

14.29 

13.89 

22.92 

19.59 

15-16 

11 

10 

2 

12 

9 

58.33 

46.43 

52.78 

47.92 

51.35 

16-17 

19.44 

25.00 

5.56 

25.00 

18.92 



School and Student Performance Data 

CELDT (Annual Assessment) Results 

Conclusions based on this data: 

3 

4 

5 

6 

Total 

1. In 2016-17 1st grade scores are as follows: no students scored Advanced, 43% scored Early Advanced, 14% scored Intermediate, 
no students scored Early Intermediate, and 43% of the students scored at the Beginning level. 
In 2016-17 2nd grade scores are as follows: no students scored Advanced, no students scored Early Advanced, no students 
scored scored Intermediate, no students scored Early Intermediate, and no students scored at the Beginning level. These results 
suggest there were not enough students tested in order to report the scores. 
In 2016-17 3rd grade scores are as follows: no students scored Advanced, 25% scored Early Advanced, 58% scored Intermediate, 
no students scored Early Intermediate, and 17% of the students scored at the Beginning level. 
In 2016-17 4th grade scores are as follows: no students scored Advanced, 17% scored Early Advanced, 67% scored Intermediate, 
17% students scored Early Intermediate, and no students scored at the Beginning level. 
In 2016-17 5th grade scores are as follows: 11% scored Advanced, 33% scored Early Advanced, 44% scored Intermediate, 11% 
students scored Early Intermediate, and no students scored at the Beginning level. 
In 2016-17 6th grade scores are as follows: no students scored Advanced, no students scored Early Advanced, no students 
scored Intermediate, no students scored Early Intermediate, and no students scored at the Beginning level. These results 
suggest there were not enough students tested in order to report the scores. 
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10 

60 

13 

8 

16 

8 

2 

11 

3 

10 

30 

75 

25 

31 

13 

42 

67 

17 

31 

25 

17 

33 

'** 

33 

60 

10 

---------------- 
42 

33 

38 

25 

50 

38 

58 

67 

44 

*** 

45 

20 

25 

14 

38 

13 

17 

11 

5 

13 

7 

13 

25 

33 

33 

17 

17 

15 



School and Student Performance Data 

CELDT (All Assessment) Result5 

Conclusions based on this data: 

Early Adn q z  
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K 

1 

2 

3 -- 
4 

5 

6 

Total 

Percent of Students by Proficiency Level on CELDT All Assessments (InWal and Annual Combined] - 
- mediate Intermediate 

7 

Beginning 

14-15 

11 

50 

18 

50 

16-17 I d  16 

20 

27 

7 

55 

16-17 14-15 

67 

30 

18 

21 

l5-16 

20 

57 

46 

33 

22 

36 

14 

20 

13 

14 

31 

11 ---- 
27 

58 

27 

24 

17 

7 

12 

9 

25 33 

7 29 

23 26 

15-16 

60 

14 

8 

11 

1617 

20 

14 

15 

44 ------ 

14 2 

38 

67 

14 

25 

23 

40 ---------------- 
27 

57 

34 



Planned Improvements in Student Performance 

School Goal #I 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

SUBJECR ~dlstr Language / 

LEA/LCAP GOAL: 

Center JUSD students will be challenged and supported to achieve academic success in a clean, safe environment through Multi Tiered Systems of Support (MTSS) 

SCHOOL COAL #I: 

English Language Arts: For the 2017-2018 school year, we will use data from the 2016-2017 and 2017-2018 CAASPP results, and formative and surnrnative local assessments, to 
show a 4% increase in the number of students meeting or exceeding the Common Core English Language Arts State Standards. 

Data Used to Form th€s Goal: 

CAASPP data for grades 3-6 from the 2016-2017 and 2017-2018 school years 
Benchmark assessments grades K-2 from the 2016-2017 and 2017-2018 school years 
CELDT results, yearly data 
Writing assessment data 
Wonders Assessment data 
Accelerated Reader student reading levels 

- - 
FIndltlgs from the halys& of this W. - 
School-wide achievement in English/language Arts on the CAASPP exceeded the State grade level averages in grades third, fourth, and sixth. 
In grades third, fourth, and sixth scores on the CAASPP showed between a 10-20% increase in the number of students meeting or exceeding the CCSS grade level expectations 
compared to the previous year, however, grade 5 did show a decrease of 7.67% in the number of students in the meeting or exceeding the standards. 

How the School will Evaluate the Progress of this Goal: 

Daily, weekly, monthly and at the end of each trimester, students will be rnonitored/evaluated/assessed in a variety of ways using formative and summative assessments to 
determine progress towards grade level CCSS using the newly adopted McGraw-Hill Wonders curriculum 
CAASPP data 
Fluency scores obtained at least 3 times per year 
Benchmark assessments K-2,3 times a year 

The Single Plan for Student Achievement 15 of 35 10/24/17 
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. - . - 
EKpendlhr re(s) 

Desertptkn I m e  I HM~~I~SCWW A m ~ f n ?  

Title 1 Teacher 1000-1999: Title I Part A: 84,591.00 
Certificated Disadvantaged 
Personnel Salaries Students 

Title 1 Teacher Taxes 3000-3999: Employee Title I Part A: 15.403.07 
and Health Benefits Benefits Disadvantaged 

Students 

General Fund lntervention Teacher 1000-1999: 35,788.00 
Certificated 
Personnel Salaries 

Intervention Teacher 3000-3999: Employee General Fund 6,908.17 
Taxes and Health Benefits 
Benefits 

Intervention Teacher 1000-1999: Title I Part A: 10,500.00 
Certificated Disadvantaged 
Personnel Salaries Students 

Intervention Teacher 3000-3999: Employee Title I Part A: 1,853.04 
Taxes Benefits Disadvantaged 

Students 

Instructional Specialist 2090-2999: Classified Special Education 9,949.78 
Personnel Salaries 

I.S. Taxes and Health 3000-3999: Employee Special Education 3,393.87 
Benefits Benefits 

EL Teacher 1000-1999: General Fund 82,127.00 
Certificated 
Personnel Salaries 

ELTeacher Taxes and 3000-3999: Employee General Fund 22,612.32 
Health Benefits Benefits 

.- 

Persbn(s1 
Respond* 

Title 1 Teacher 

Intervention 
Teacher 

Instructional 
Specialist 

Classroom Teacher 

EL Teacher 

Bilingual Assistant 

Collaborative 
Teacher groups 

I 

Identify at-risk students and target 
their literacy needs 

Specific Tasks: 
Using universal screeners, assess at- 
risk students to determine literacy 
needs 

Analyze formative and summative 
assessment data for at-risk students 

Analyze CAASPP data to determine 
at-risk students 

Analyze Illuminate data 

Identify specific literacy needs 

... - 

R m d h  

August 2017-May 
2018 





Conduct ongoing evaluations based 
on student outcomes 

Specific Tasks: 
Monitor and evaluate student 
progress on a daily, weekly, monthly 
basis using formative and summative 
assessments 

Adjustlre-evaluate student SMART 
goals according to their needs and 
address those needs in workshop 
using small group/one-on-one 
interventions 

The EL Teacher and the classroom 
teacher re-teachlpre-teach 
concepts/vocabulary 

The EL Teacher and the Bilingual 
Assistant use the Wonders ELD 
curriculum 

lntervention 
Teacher 

Instructional 
Specialist 

Collaborative teacher groups give 
input/suggestions and develop a plan 
for intervention 

I 

Classroom Teacher 

EL Teacher 

:Bilingual Assistant 

~ 

Collaborative 
Teacher groups 

Title 1 Teacher 

intervention Teacher 

Instructional Specialist 

Employee Taxes and 
Health Benefits 

I 

Classroom Teacher 

EL Teacher 

1 Bilingual Assistant 

Employee Taxes and 
Health Benefits 

Fund f 

1000-1999: Title I Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

1000-1999: Title i Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

2000-2999: Classified Title l Part A: 
Personnel Salaries Disadvantaged 

Students 

3000-3999: Employee Title I Part A: 
Benefits Disadvantaged 

Students 

2000-2999: Classified District Funded 
Personnel Salaries 

1000-1999: District Funded 
Certificated 
Personnel Salaries 

2000-2999 Classified District Funded 
Personnel Salaries 

3000-3999: Employee District Funded 
Benefits 

The Single Plan for Student Achlevernent 18 of 35 10/24/17 
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Attiom to be Taken 
to Reach Thk Goal 

Conduct ongoing staff development 

Specific Tasks: 
MTSS Leadership training and focus 
on "School wide systems to promote 
academic success for all students, 
and offer additional support for all 
students not meeting success (FIA 
3.1)" 

Teacher collaboration and peer 
observations 

Training in SST and SMART goals 

Train staff in Foundational Skills 
needed for interventions 

Conduct literacy training for parents 

Specific Tasks: 
After school classes offered to 
parents of K-3rd graders to support 
their students ELA learning. 
Emphasis on letter and sound 
recognition, blending, decoding, and 
fluency. 

-. 

nmettne 

August 2017-May 
2018 

October 2017-May 
2018 

Perum(s1 
R m k  

Principal 

Title 1 Teacher 

Site Leadership 
Team 

SCOE Trainer 

Collaborative 
Teacher Groups 

All General Ed and 
Special Ed Teachers 

Teacher 

I 
- 

mm IYW 

Prim rpaf 1000-1999: District Funded 
Certificated 
Personnel Salaries 

Site Leadership Team 1000-1999: District Funded 
Certificated 
Personnel Salaries 

Employee Taxes and 3000-3999: Employee District Funded 
Health Benefits Benefits 

Title 1 Teacher 1000-1999: Title I Part A: 
Certificated Professions I 
Personnel Salaries Development (PI 

Schools) 

Substitutes for Peer 1000-1999: Title I Part A: 1700.00 
Observations Certificated Disadvantaged 

Personnel Salaries Students 

Employee Taxes and 3000-3999: Employee Title I Part A: 300.02 
Health Benefits Benefits Disadvantaged 

Students 

SCOE Trainer 5800: Title I Part A: 
Professional/Consulti Disadvantaged 
ng Services And Students 
Operating 
Expenditures 

Teacher (23 hours) 1000-1999: Title I Part A: Parent 862.50 
Certificated Involvement 
Personnel Salaries 

Teacher Taxes 3000-3999: Employee Title I Part A: Parent 152.21 
Benefits Involvement 

4000-4999: Books Title I Part A: Parent 100.00 
And Supplies Involvement 



Planned Improvements in Student Performance 

School Goal #2 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

Math data from the CAASPP results 
Benchmark Assessments K-2 
Mc Graw Hill My Math assessments grades K-5 
CPM (College Preparatory Math) assessments grade 6 
Math Fluency Assessments using Math Facts in a Flash computer program 

expectations compared to the previous year. 

met or exceeded in grades three thru six. 
Local assessment data shows students have not reached fluency on addition, subtraction, multiplication, and division facts, and are not meeting or exceeding the CCSS solving 
word problems and fractions. However, progress is being made. 

The Single Plan for Student Achievement 20 of 35 10/24/17 



How the Schod will Evaluate the Prugress of this Coal: 

Daily, weekly, monthly and at the end of each trimester, students will be monitored/evaluated/assessed in a variety of ways using formative and sumrnative assessments to 
determine progress towards grade level CCSS using the 
McGraw-Hill My Math curriculum 
CAASPP data in math 
Math Benchmark Assessment data K-2 
Mc Graw Hill My Math Assessments 
Daily math fluency assessments 
Math fluency assessment data 

be T a b  
lhis Goal 
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A 
1 

Tit: 

Identify at-risk students and target August 2017-May 
their areas of weakness in math 2018 

Specific Tasks: 
Assess at-risk students to  determine 
areas of weakness in math 

Analyze formative and summative 
assessment data 
Identify specific math needs 

**See Goal One for dollar amounts 

. . . 

person(s) 
Raspondtde 

Title I Teacher 

Intervention 
Teacher 

Instructional 
Specialist 

Classroom Teacher 

Collaborative 
Teacher groups 

. . - .  -- . 

Expendltutt(s) 
~~~ I 'WW I FundingSoum I Amwnt 

Title 1 Teacher 1000-1999: Title I Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

Intervention Teacher 1000-1999: Title I Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

Instructional Specialist 2000-2999: Classified Title l Part A: 
Personnel Salaries Disadvantaged 

Students 

Employee Taxes and 3000-3999: Employee Title I Part A: 
Health Benefits Benefits Disadvantaged 

Students 

Classroom Teacher 1000-1999: General Fund 
Certificated 
Personnel Salaries 

Collaborative f eacher 1000-1999: General Fund 
groups Certificated 

Personnel Salaries 

Employee Taxes and 3000-3999: Employee General Fund 
Health Benefits Benefits 



1 be Taker 
lhk Goat 

The Single Plan for Student Achievement 22 ef 35 10/24/17 

. - . .- - -. 

W i t U r e ( s 1  
m p # ~ n  I m e  I ~ lnda~sour t l  Amount 

Title 1 Teacher 1000-1999: Title I Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

Intervention Teacher 1000-1999: Title I Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

lnstructional Specialist 2000-2999: Classified Title I Part A: 
Personnel Salaries Disadvantaged 

Students 

Employee Taxes and 3000-3999: Employee Title I Part A: 
Health Benefits Benefits Disadvantaged 

Students 

Classroom Teacher 1000-1999: General Fund 
Certificated 
Personnel Salaries 

Collaborative Teacher 1000-1999: General Fund 
groups Certificated 

Personnel Salaries 

Employee Taxes and 3000-3999: Employee General Fund 
Health Benefits Benefits 

Moby Max 5800: Lottery: Instructional 
Professional/Consulti Materials 
ng Services And 
Operating 
Expenditures 

Math Facts in a Flash 5800: Lottery: Instructional 
Professional/Consulti Materials 
ng Sewices And 
Operating 
Expenditures 

Instructional Materials 4000-4999: Books Title I Part A: 2000.00 
And Supplies Disadvantaged 

Students 

- 

i'-m@) 
~ e y ~ ~ ~ s i h  

Title 1 Teacher 

Intervention 
Teacher 

Instructional 
Specialist 

Classroom Teacher 

Collaborative 
Teacher groups 

1 1 

Plan and implement the math 
intervention plan for at-risk students 

Specific Tasks: 
Select appropriate intervention 
strategies/ materials for at-risk 
students 

Train staff as needed for 
interventions 

Implement interventions to meet at- 
risk student's needs on a daily, 
weekly, monthly basis 

Daily math fluency practice grades K- 
6 

Math tutoring before school 20 
minutes daily 

Moby Max 

Math Facts in a Flash 

My Math technology component 

**See Goal One for dollar amounts 

- 

Timetbe 

August 2017-May 
2018 
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Actions to be Taken 
to Reach This Goal 

Conduct ongoing evaluations based 
on student outcomes 

Specific Tasks: 
Monitor and evaluate student 
progress on a daily, weekly, monthly 
basis using formative and summative 
assessments 

Adjustire-evaluate student SMART 
goals according to their needs and 
address those needs in workshop 
using small group/one-on-one 
interventions 

Collaborative teacher groups give 
input/suggestions for interventions 

Daily math fluency practice 

**See Goal One for dollar amounts 

Timeline 

August 2017-May 
2018 

I ,  
R le 

Title 1 Teacher 

Intervention 
Teacher 

Instructional 
Specialist 

Classroom Teacher 

Colla borative 
Teacher groups 

n d k r e ( s ]  
FundingSoum 1 Amount 

Title 1 Teacher 1000-1999: Title I Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

Intervention Teacher 1000-1999: Title I Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

Instructional Specialist 2000-2999: Classified Title l Part A: 
Personnel Salaries Disadvantaged 

Students 

Employee Taxes and 3000-3999: Employee Title I Part A: 
Health Benefits Benefits Disadvantaged 

Students 

Classroom Teacher 1000-1999: General Fund 
Certificated 
Personnel Salaries 

Collaborative Teacher 1000-1999: General Fund 
groups Certificated 

Personnel Salaries 

Employee Taxes and 3000-3999: Employee General Fund 
Health Benefits Benefits 



D be Take 
I Thk Gos 
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;I - 
I de 

d 
tng Soure 

Principal Principal 1000-1999: General Fund 
Certificated 

Title 1 Teacher Personnel Salaries 

Site Leadership Team 1000-1999: General Fund 
Site Leadership Certificated 
Team Personnel Salaries 

Collaborative Collaborative Teacher 1000-1999: General Fund 

Teacher Groups Certificated 
(subs to allow for Personnel Salaries 

All General Ed and 
Special Ed Teachers 

All General Ed and 1000-1999: General Fund 
Special Ed Teachers Certificated 

Personnel Salaries 

Employee Taxes and 3000-3999: Employee General Fund 
Health Benefits Benefits 

Title 1 Teacher 1000-1999: Title I Part A: 
Certificated Disadvantaged 
Personnel Salaries Students 

Employee Taxes and 3000-3999: Employee Title I Part A: 
Health Benefits Benefits Disadvantaged 

Students 

Teacher Teacher (9 hours) 1000-1999: Title I Part A: Parent 337.50 
Certificated Involvement 
Personnel Salaries 

Employee Taxes and 3000-3999: Employee Title I Part A: Parent 60.01 
Health Benefits Benefits Involvement 

Materials 4000-4999: Books Title I Part A: 100.00 
And Supplies Disadvantaged 

Students 

-. ---. 

n 
i 

Conduct ongoing staff development 

Specific Tasks: 
MTSS Leadership training and focus 
on "School wide systems to promote 
academic success for all students, 
and offer additional support for all 
students not meeting success (FlA 
3.1)" 

Teacher collaboration and peer 
observations 

Training in SST and SMART goals 

Train staff in Foundational Skills 
needed for interventions 

**See Goal One for dollar amounts 

Conduct CPM Math training for 
parents 

A 

T l d h r e  

August 2017-May 
2018 

November 2017- 
May 2018 



Planned Improvements in Student Performance 

School Goal #3 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

- - - 

SUBJECT: 

,LEA/LCAP 

Center JUSD students and families will be engaged and informed regarding the educational process and opportunities through Multi Tiered Systems if Support (MTSS) 

SCHOOL COAL #3: 

By May of the 2017-2018 school year, survey data will show a 5% increase in the number of staff and students feeling safe and connected at school. 

- . . 
Data.tkmi to ~ o r m  titis Coal: 
2015-2016 California Healthy Kids Survey (CHKS) 
2016-2017 Spinelli Safe School Survey 
2016-2017 Title 1 Parent Survey 

- - - 

, F i ~ w f t o m t h e ~ l y r l s o f * l s ~ :  
Results of the 2015-1016 CHKS states 74% of 5th grade students feel safe at school (2013-2014 was 68%), and 37% feel connected at school (2013-2014 was 44%). CHKS is 
administered every two years and will be administered in the 2017-2018 school year. 
The 2016-2017 Spinelli Safe School Survey repotted similar data with students feeling safe and connected at school 
73 families returned the Title 1 Parent Survey. Most parents agree or strongly agree that the Title 1 program benefits their child. Most parents stated they had a open 
communication with the teachers and school staff. They stated they attend Open House but do not actively participate in school related activities, 

- 
How-the School will Evalwte the P-sf of this Goal: 
Every other year survey results data 
Yearly data from Spinelli Safe School Survey 
Yearly data from Spinelli Title 1 Parent Survey 
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- - - . .- 
- -!!!YE !~&tun~(~ 

dpttw Tvpe 

classroom teachers 1000-1999: General Fund 
Certificated 
Personnel Salaries 

Employee Taxes and 3000-3999: Employee General Fund 
Health Benefits Benefits 

Stipend for ~~t club 1000-1999: District Funded 1071.41 
Certificated 
Personnel Salaries 

Stipend for Choir 1000-1999: District Funded 1071.41 
Certificated 
Personnel Salaries 

Employee Taxes 3000-3999: Employee District Funded 378.18 
Benefits 

Club materials 4000-4999: Books AS8 600.00 
And Supplies 

Club Materials 4000-4999: Books General Fund 50.00 
And Supplies 

Trimester Incentives 4000-4999: Books ASB 200.00 
And Supplies 

- - 
Actions to be Taken 
t o R d T h b ~  

Classroom teachers will identify 
safety concerns 

Specific Tasks: 
Classroom teachers will hold class 
meetings to identify safety concerns 

Classroom teachers will share their 
findings with their collaborative 
teacher groups and brainstorm a plan 
for improvement 

Classroom teachers will share the 
information with the Principal, 
changes will be implemented 

**See Goal One for dollar amounts 

After school clubs will be offered to  
address student connectedness 

Specific Tasks: 
An Arts and Crafts Club will be 
offered to students grades 1-6 on a 
weekly basis 

A Choir Club will be offered for 
students in grades 4,5, and 6 on a 
weekly basis 

Walking Club will be offered at 
recesses on a daily basis 

Peace Keeper Program 

Specific Tasks: 
Peace Keepers solve student conflicts 
at recesses 

. .- 

Tldine 

August 2017-May 
2018 

August 2017-May 
2018 

August 2017-May 
2018 

.- - 

1 
1 C 

Classroom teachers 

Collaborative 
teacher groups 

Principal 

Classroom Teachers 

Instructional 
Assistant 

Title 1 Teacher 
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A 
t 

Safe School Ambassadors 

Specific Tasks: 
Year Two of Safe School Ambassadors 
Program, designed to empower 
leaders and equip them with 
nonviolent communication and 
intervention skills to prevent and 
stop bullying and violence among 
their peers, and build a positive 
school climate 

Tiger Day Participation Awards 

Specific Tasks: 
Awards will be given to two classes 
who demonstrate school spirit 
(wearing spirit attire and cheering 
throughout the assembly) at each of 
the six Tiger Days 

Tir 
nditum(s) 

- -- 
I Fundlngxurct Amwnt 

Club Materials 4000-4999: Books Donations 100.00 
And Supplies 

Trimester incentives 4000-4999: Books ASB 200.00 
And Supplies 

Tiger Day Awards 4000-4999: Books ASB 1000.00 
And Supplies 

August 2017-May 
2018 

August 2017-May 
2018 

- 

Staff members 

SSA trainer 

Principal 

Staff Members 



Planned Improvements in Student Performance 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

- - -- .- - .  . . -- . ... 

'W8JEcr: 

LEA/LCAP GOAL: - 

Center JUSD students and families will be engaged and informed regarding the educational process and opportunities through Multi Tiered Systems i f  Support (MTSS) 

SCHMX GOAL #4: 

By May of the 2017-2018 school year, data will show a 5% increase in the number of families attending school events/activities. 
.. - - 

DataUsadtoF0mlt)llsGoalt 

2015-2016 California Healthy Kids Survey 
2016-2017 Spinelli Safe School Survey for staff, students, and parents 
2016-2017 Parent attendance at parent conference meetlngs 
2016-2017 Parent attendance at ELA Night, Math Night, Holiday Social, and Open House 
2016-2017 Field trip parent participation 

. ~ - .  - . - - 
~ n d l n g  from the Awly& ofthis D&t - 

Survey data, 37% of students feel connected at school 
Survey data, 79% of staff feel parents are encouraged to participate in activities, however actual participation is  less than 50% 
Low attendance at school eventslactivities reported through sign-in sheets 
Parent conference attendance is about 75% (includes phone and physical attendance) 
Field trip parent participation is about 20% 

~ .- . .. . . . 

k the School wilt ~va twte  -6 Pmgmss of this Ooal: 

Sign-in sheets for eventslactivities 
Teacher reported data on parent conference data 
Teacher reports on Field trip attendance 

The Single Plan for Student Achievement 28 of 35 10/24/17 



ctionstcl 
o Reach 1 

The Single Plan for Student Achievement 29 of 35 10/24/17 

A 
t 

Staff will reach out to families to 
invite them to school 
events/activities 

Specific Tasks: 
Classroom teachers will invite 
families to eventslactivities via email, 
phone, face-to-face, or newsletters 

Principal will use the phone 
messaging system to send out 
invitations to  school events/adivities 

SSC and ELAC parents will get 
information out to community 

Investigate the implementation of a 
Parent Teacher Organization (PTO) 

Sierra Nevada Journey STEM Night 

7 

nn 

August 2017-Ma~ 
2018 

I - 
RI 

teachers 

Principal 

School Site Council 
and English 
Language Advisory 
Committee parents 

w-rn 
Informational Materials 4000-4999: Books General Fund 200.00 

And Supplies 

STEM Assembly 5800: ASB 300.00 
Professional/Consulti 
ng Services And 
Operating 
Expenditures 



Summary of Expenditures in this Plan 

Total Allocations and Expenditures bv Fundinn Source 

.. . . . -. . - . . - 

Total Allocations by Funding Source 

The Slngle Plan for Student Achievement 30 of 35 10/24/17 

Funding S o u m  

. . - - . . . . . - . - . - - - 
Total'Expendffures by Funding Source 

Allocal I hIanc+(Ubo~on+hpendfhrte5) 

Funding Source 

AS0 

District Funded 

Donations 

General Fund 

Lottery: Instructional Materials 

Special Education 

Title 1 Part A: Disadvantaged Students 

Title I Part A: Parent Involvement 

ucpenam 

2,300.00 

2,521.00 

100.00 

147,685.49 

9,680.00 

13,343.65 

121,447.13 

1,512.22 



Summary of Expenditures in this Plan 

Total Expenditures bv Obied Tvpe 

The Single Plan for Student Achlevernenl 

1000-1999: Certificated Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

5800: Professional/Consulting Services And Operating 

51,060.89 

6,550.00 

12,980.00 



Summary of Expenditures in this Plan 

Total Expenditures bv Obiect Tvpe and Fundinn Source 
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. . . - . . . - . . 
Object Type 

4000-4999: Books And Supplies 

5800: Professional/Consulting Services And 

1000-1999: Certificated Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

1000-1999: Certificated Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

5800: Professional/Consulting Services And 

2000-2999: Classified Personnel Salaries 

3000-3999: Employee Benefits 

1000-1999: Certificated Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

5800: Professional/Consulting Services And 

1000-1999: Certificated Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

Funding Source 

AS B 

ASB 

District Funded 

District Funded 

Donations 

General Fund 

General Fund 

General Fund 

Lottery: Instructional Materials 

Special Education 

Special Education 

Title I Part A: Disadvantaged Students 

Title I Part A: Disadvantaged Students 

Title I Part A: Disadvantaged Students 

Title I Part A: Disadvantaged Students 

Title I Part A: Parent lnvolvement 

Title I Part A: Parent Involvement 

Title I Part A: Parent Involvement 

Total Expenditures 

2,000.00 

300.00 

2,142.82 

378.18 

100.00 

117,915.00 

29,520.49 

250.00 

9,680.00 

9,949.78 

3,393.87 

96,791.00 

17,556.13 

4,100.00 

3,000.00 

1,200.00 

212.22 

100.00 



Summary of Expenditures in this Plan 

The Single Plan for Student Achievement 

- . ~ o a l  ~ u m b e i  

Goal 1 

Goal  2 

Goal 3 

Goal 4 

~otalEx~enditures - 

290,920.98 

2,497.51 

4,671.00 

500.00 



School Site Council Membership 

California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be composed of the 
principal and representatives of: teachers selected by teachers at the school; other school personnel selected by other school 
personne! at the school; parents of pupils attending the school selected by such parents; and, in secondary schools, pupils selected 
by pupils attending the school. The current make-up of the SSC is as follows: 

Name of Members 

At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom teachers, 
and other school personnel, and (b) parents of students attending the school or other community members. Classroom teachers 
must comprise a majority of persons represented under section (a). At secondary schools there must be, in addition, equal numbers 
of parents or other community members selected by parents, and students. Members must be selected by their peer group. 

The Single Plan for Student Achievement 
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Rosa Pena X 

X 

Rosalva Villa X 

X 

Numbers of members of each categow: 

Julie Opfer 

Kim Leclaire 

Kathryn Mclnnis 

Erica Olmstead 

Julie Steinkamp 
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Recommendations and Assurances 

The school site council (SSC) recommends this school plan and Proposed Expendlture(s)s to the district governing board for approval 
and assures the board of the following: 

1. The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 

2. f he SSC reviewed i t s  responsibilities under state law and district governing board policies, including those board policies relating 
to material changes in the Single Plan for Student Achievement (SPSA) requiring board approval. 

3. The SSC sought and considered all recommendations from the following groups or committees before adopting this plan (Check 
those that apply): 

State Compensatory Education Advisory Committee 

X English Learner Advisory Committee 

Special Education Advisory Committee 

Gifted and Talented Education Program Advisory Committee 

X District/School Liaison Team for schools in Program Improvement 

Compensatory Education Advisory Committee 
Signatun 

Departmental Advisory Committee (secondary) 

Other committees established by the school or district (list): 

4. The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such content 
requirements have been met, including those found in district governing board policies and in the local educational agency plan. 

S. Thls SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to  reach stated school goals to improve student academic performance. 

6. This SPSA was adopted by the SSC at a public meeting on October 20,2017. 

Attested : 

Julie Opfer 
Typed Name of School Principal Date 

Tiffany Weaver 
L, u 

Typed Nameof SK Chairperson ~ i g n d e  of SSC Chairperson Date 
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AGENDA ITEM # XJ i7 

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: FaciIities & Operations Department 

To: Board of Trustees Action Item XX 

Date: November 15,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages I 

Initials: ~3 

)SUBJECT: Resolution # 81201 7-201 8 

I I Projects and Filing of Applications for Funding under the State 
School Facility Programs 

The attached Resolution # 812017-2018 authorizes the District's 
Representative to the Office of Public School Construction and California 
Department of Education to  file all required documents for funding under 
Chapter 12.5, Part 10, Division 1, commencing with Section 17070.10, et 
seq, of the Education Code. 

Recommendation: That the Board of Trustees approves resolution 
authorizing the Projects and Filing of Applications for Funding under the 
State School Facility Programs. 

AGENDA ITEM # 2Qk-U 



BOARD OF EDUCATION 
CENTER UNlf IED SCHOOL DISTRICT 

ANTELOPE, CALlFORNlA 

To the Board of Education: 

Purpose: Resolution No. 8/2017-2018 Authorizing the Proiects and f ilina of A~~l icat ions 
for Fundinn under the State School Facilitv Programs. 

WHEREAS, the Center Unified School District is participating in the State School Facility 
Programs and intends to  apply and receive funding from the State for new construction, 
modernization, facility hardship, charter, and career technical education facilities for any site, 
where eligible and able, and; 

WHEREAS, the Center Unified School District now wishes to file an application for these 
projects with the California Department of Education and/or Office of Public School 
Construction for approval by the State Allocation Board to  appropriate funding for the projects; 

WHEREAS, the Center Unified School District has or will establish, in accordance with Education 
Code Section 17070.75 and 17070.77, a Restricted Routine Maintenance Account for exclusive 
purpose of providing ongoing and major maintenance of school buildings and has developed an 
ongoing and major maintenance plan that complies with and is implemented for this purpose; 
and 

WHEREAS, the Center Unified School District has established, in accordance with Education 
Code Section 17070.75(f), a facifities inspection system to ensure that the school is maintained 
in good repair; 

NOW, THEREFORE, BE IT RESOLVED that the Governing Board of the Center Unified School 
District hereby authorizes the District's Representative to  the Office of Public School 
Construction and California Department of Education to file all required documents for funding 
under Chapter 12.5, Part 10, Division 1, commencing with Section 17070.10, et seq, of the 
Education Code. 

RESOLVED, this 15th day of November, 2017, at Antelope, California, at a regular meeting of 
the Governing Board of the Center Unified School District by the following vote: 

Ayes: 

Noes: 

Abstain: 

President, Board of Education 



AGENDA ITEM # 3!kAx 

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: November 15,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 0 

Initials: a 
h 

ISUBJECT: Disposal of Surplus Equipment I 

I The Facilities & Operations Department would like to surplus the following vehicle that is 
no longer in use from the Maintenance Department: 

1994 GMC - Box Truck, VIN MGDHG31 K3RF531621, Plate #004887 

I ~ h i s  vehicle will be offered for sale, donation, or disposal following your approval. I 

I Recommendation: That the Board of Trustees approves the surplus and disposal, 
(donation, or sale of the equipment. I 

AGENDA ITEM # x\lL' 



AGENDA ITEM # x \ l q  

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: November 15,201 7 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 0 

Initials: 
2 

SUBJECT: Disposal of Surplus Equipment 

The Facilities & Operations Department would like to surplus the following vehicle that is 
no longer in use from the Maintenance Department: 

1995 GMC - Grounds Van, VIN tMGDKP32K9S3503771, Plate #I087420 

This vehicle will be offered for sale, donation, or disposal following your approval. 

Recommendation: That the Board of Trustees approves the surplus and disposal, 
donation, or sale of the equipment. 

AGENDA ITEM # x \ l y  



AGENDA ITEM # m" 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 
Date: November 15,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 0 

initials: Ch 

AGENDA JTEM # - 
Disposal of Surplus Equipment SUBJECT: 

The Facilities & Operations Department would like to surplus the following vehicle that is 
no longer in use from the Maintenance Department: 

1986 Chevrolet - SIO Pickup, VIN #I GCBSI 4ROG8170372, Plate #491425 

This vehicle will be offered for sale, donation, or disposal following your approval. 

Recommendation: That the Board of Trustees approves the surplus and disposal, 
donation, or sale of the equipment. 
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AGENDA ITEM # x\I-21. 

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.1Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: November 15,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 0 

Initials: 

SUBJECT: Disposal of Surplus Equipment 

The Facilities & Operations Department would like to surplus the following vehicle that is 
no longer in use from the Maintenance Department: 

1989 Chewolet Sweeper Truck, VIN #l GCDC14KSKZ184246, Plate #1261723 

This vehicle will be offered for sale, donation, or disposal following your approval. 

Recommendation: That the Board of Trustees approves the surplus and disposal, 
donation, or sale of the equipment. 

L 

AGENDA ITEM # 3Y!dL 



AGENDA ITEM # Xv @ 2 2  

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: November 15,2017 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages 2 
Assist. Supt. Initials: % 

SUBJECT: Amendment #3 - Proposition 39, 
California Clean Energy Jobs Act - CPM Contract for 

Schedule Rates for Service 

Amends CPM's Schedule Rates for Proposition 39, California Clean Energy 
Jobs Act Services to lower 2018 rates and avoid a rate increase for 2018. 

Recommendation: That the Board of Trustees approves Amendment #3 - 
CPM Contract for CPM's Schedule Rates for Service for year 2018. 

I 1 
AGENDA ITEM # X\I ~22 



Contract Amendment #3 

November 15,2017 

Planning and implementation services associated with Proposition 39, California Clean Energy Jobs Act 
Agreement between Center Joint Unified School District and Capital Program Management Inc., "Program 
Manager or PM" (hereinafter collectively referred to as "Parties1'). 

WHEREAS, the Parties entered into an Agreement ("Agreement") dated January 21, 2015 to provide 
planning and implementation services in connection with the Proposition 39, California Clean Energy Jobs 
Act for the District; and 

WHEREAS, the Parties wish to amend the Agreement. 

NOW, THEREFORE, the Parties hereby agree as follows: 

This is an Amendment to amend CPM's Schedule Rates for Services to lower 2018 rates and avoid a rate 
increase for 2018. 

REPLACE Exhibit "B" with Exhibit "B" - Revised (attached). 

NOW, THEREFORE, the Parties agree that all other terms, conditions, exhibits, and obligations of the 
Agreement remain in effect throughout the term of the Agreement except for those provisions of the 
Agreement that are directly contradicted by this Amendment, in which event the terms of the Amendment 
shall control. 

The covenants and conditions contained in this Amendment shall apply to and bind the Parties and the 
heirs, legal representatives, successors and permitted assigns of the Parties. 

This Amendment is executed as of the day and year first written above. 

CENTER JOINT UNIFIED SCHOOL DISTRICT: 

Its: 

Date: 

CAPITAL PRO= MANAGEMENT, INC.: 

Its: 

Mr. Wallace E. Browe 

President 

Date: (a. 14, .I7 

1851 Heritage Lane, Suite 210 Sacramento, CA 95815 p 916.553.4400 F 916.553.4200 capitaIprn.com m* 



Exhibit "B" - Revised 
Estimated Fees 

Proposition 39 Planning & Implementation Services 

Total Cost Not-To-Exceed $202,000 per the following: 

Proposition 39 Planning & Implementation Services: These services are to be performed on an hourly 
basis per the following rate schedule and based on the actual hours expended. 

SCHEDULE OF HOURLY RATES FOR PERSONNEL COSTS 

Position 

1 President 

Rates for 1/1/17 - 
1213 1/18 

$196 

1851 

z 
Q 

+., 
C 
0) 

E , 
M 
m 
s 

3 
E 3 
E 
M E  2 a 
a 
cZI 
M 
e .- 
c 
c 
m - 
a 

M 
+., - c ' Z F &  

a 
Q * 
9 5 a 

$ 
( U t  
M J 
O 0 m 
z g h  u 

- 
5 s " 0 '5 

E! .E = l U Z  , , a 
w 

+r 
C 

2 2 
8 E, 

Heritage Lane, Suite 

Vice President 
Principal 
Program Director 

Senior Program Manager 
Program/Project Manager 
Asst. Program/Project Manager 
Program Coordinator I1 
Program Coordinator I 
Senior Estimator 
Estimator 
Senior Scheduler 
Scheduler 

Clerical 
Senior Mechanical/ElectricaI Engineer 
Electrical Engineer 
LightinglControk/Energy Specialist 
Senior Energy Analyst 
Trainer 
Field Engineer 
Director of Budget & Accounting 
Budget &Accounting Manager 
Senior Budget Analyst 
Budget Analyst 

Asst. Budget Analyst 
Director of Educational Technology 
Senior Ed-Tech Manager 

Ed-Tech Manager 
Asst. Ed-Tech Manager 

Drafter 
Director of Contract Management 
Senior Contract Manager 

Contract Manager 
Contract Administrator 

Assistant Contract Administrator 

210 Sacramento, CA 95815 - P 916.533.4400. F 916.553.4200 

$196 

$196 

$196 
$184 
$169 
$143 
$108 

591 
$184 
$169 
$184 
$169 

$58 
$184 
$169 
$169 
$169 
f 169 
$143 

$196 
$184 
$140 
$126 

$98 
$196 
$184 
$169 
$143 

$130 

$196 
$184 
$169 

$143 

$108 

capltalpm.com 



AGENDA If EM # a3 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: November 15,2017 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages 3 
Assist. Supt. Initials: 

AGENDA ITEM # -xw!3 

SUBJECT: Amendment #3 - CPM Contract for Program 
Management Services for Facility Needs Assessment and 

Implementation Planning Services 

Amendment #3 extends the duration of the Agreement from December 31, 
2017 to December 31,2018, to add Project Planning and Implementation 
services for Financial Hardship Modernization projects, assistance with the 
CTE Funding Grant Application and Project Planning Services for the 
Center High School Plaza Upgrade Project to the Scope of Work in 
Attachment I, increase the Fee Summary total from Four Hundred Eighty- 
One Thousand Two Hundred Dollars ($481,200) to Seven Hundred Forth 
Thousand Two Hundred Dollars ($740,200) and increase of Two Hundred 
Fifty-Nine Thousand Dollars ($259,000), and to provide a no-increase 
schedule of hourly rates for 2018. 

Recommendation: That the Board of Trustees approves Amendment #3 to 
extend he duration of the Agreement for Facility Needs Assessment and 
lmplementation Planning Services for Modernization Projects Agreement. 

L 

I I 



Contract Amendment #3 

November 15,2017 

Facility Needs Assessment and lmplementation Planning Services For Modernization Projects Agreement 
between Center Joint Unified School District, Sacramento County, California, hereinafter called the Owner or 
District, and Capital Program Management Inc., hereinafter called the Program Manager or PM (hereinafter 
collectively referred to as "Parties"). 

WHEREAS, the Parties entered into an Agreement ("Agreement") dated June 30,2016 to provide Program 
Management Services for Facility Needs Assessment and lmplementation Planning Services in connection 
with renovation projects in the District; and 

WHEREAS, the Parties wish to amend the Agreement. 

NOW, THEREFORE, the Parties hereby agree as follows: 

This is  an Amendment to extend the duration of the Agreement from December 31,2017 to December 31, 
2018, to add Project Planning and lmplementation services for Financial Hardship Modernization projects, 
assistance with the CTE funding Grant Application and Project Planning Services for the Center High School 
Plaza Upgrade Project to the Scope of Work in Attachment 1, increase the Fee Summary total from Four 
Hundred Eighty-One Thousand Two Hundred Dollars ($481,200) to Seven Hundred Forty Thousand Two 
Hundred Dollars ($740,200) an increase of Two Hundred Fifty-Nine Thousand Dollars ($259,000), and to 
provide a no-increase schedule of hourly rates for 2018. 

REVISE Article 4: DURATION OFTHE PROGRAM MANAGER'S SERVICES, Paragraph A as follows: 

A. The duration of the PM's Basic Services under this Agreement shall be from June 30, 2016, 
through December 31,2018. 

REVISE Article 7: COMPENSATION AND PAYMENT, Paragraph A and A.1. as follows: 

A. Compensation for Basic Services: The Owner shall compensate the PM for performing the 
Basic Services described in Article 3, within timeframes established in Article 4 as follows, 
for a total not-to-exceed fee currently estimated to  be Seven Hundred Forty Thousand Two 
Hundred Dollars ($740,200), to  be paid as provided in subpart 7C, below, through 
December 31,2018. This is only an estimate and shall not limit the total to be paid, provided 
PM has complied with the requirements of this Agreement with respect t o  services that 
may cause this amount to be exceeded. To the ex-tent this amount may be exceeded, the 
additional amount will be paid for as provided elsewhere in this Agreement. This amount 
comprises: 

1. Afee for services described in Article 3, estimated to  be Seven Hundred Forty Thousand 
Two Hundred Dollars ($740,200). 

1851 Herltage Lane, Sulte 210 Sacramento, CA 95815 P 916.553.4400 F 916.553.4200 - capitalpm+com C@I!c!m 



ADD to Attachment 1 - Proposal for Facility Needs Assessment and Implementation Planning Services for 
Modernization Projects, under Scope of Work: 

V: CTE Grant Application 
a. Oversight and coordination of application process through submission 
b. Interview(s1 and appropriate District personnel for content 
c. Work with Architect and vendors to complete forms 
d. Writing/Editing/Packaging/Delivery 

ADD to Attachment 1 - Proposal for Facility Needs Assessment and Implementation Planning Services for 
Modernization Projects, under Fee Summary: 

Vt. CTE Grant Application 
VII. CHS Plaza Upgrade Project 
VIII. On-call Financial Hardship Modernization Projed(s) 

New Total $740,200 

REPLACE Exhibit 8, SCHEDULE OF HOURLY RATES, with the attached 

NOW, THEREFORE, the Parties agree that all other terms, conditions, exhibits, and obligations of the 
Agreement remain in effect throughout the term of the Agreement except for those provisions of the 
Agreement that are directly contradicted by this Amendment, in which event the terms of the Amendment 
shall control. 

The covenants and conditions contained in this Amendment shall apply to and bind the Parties and the heirs, 
legal representatives, successors and permitted assigns of the Parties. 

This Amendment is executed as of the day and year first written above. 

CENTER JOINT UNIFIED SCHOOL DISTRI(=T: 

By: 

Its: 

Date: 

CAPITAL PROGRAM MANAGEMENT, INC.: 

By: ")&A 
Its: 

Mr. Mark Rosson 

Vice-President 

Date: 

1851 Herttage Lane, Suite 210 Sacramento, CA 95815 P 916,553.4400 F 916.553.420D capltalpm.com cfZI!-* 



EXHIBIT B 

SCHEDULE OF HOURLY RATES 

1851  Heritage Lane, Suite 210 Sacramento, CA 9SR15 p 916.553.4400 F 916.553.4200 rapltalpm.com 

Position 
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1/1/17 - 
12/31/18 
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President 
Vice President 

Principal 
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Program Director 

Senior Program Manager 
Program/Project Manager 

Asst. Program/Project Manager 
Program Coordinator ll 
Program Coordinator I 
Senior Estimator 

Estimator 

Senior Scheduler 
Scheduler 

Clerical 

$196 

$184 
$169 

$143 

$108 

$ 91 
$184 

$169 
$184 

$169 

$58 

Director of Budget & Accounting 

Budget & Accounting Manager 
Senior Budget Analyst 

Budget Analyst 

Asst. Budget Analyst 

Director of Educational Technology 
Senior Ed-Tech Manager 

Ed-Tech Manager 

Asst. Ed-Tech Manager 

Drafter 

Director of Contract Management 

Senior Contract Manager 

Contract Manager 
Contract Administrator 

Assistant Contract Administrator 

$196 
$184 

$140 

$126 

$98 

$196 

$184 

$169 

$143 

$130 

$196 

$184 

$169 

$143 

$108 



Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department Action ltem X 
To: Board of Trustees Information Item 

Date: November 15,2017 # Attached Pages 13 
From: Craig Deason Assist. Supt. 
Assist. Supt. Initials: ~b 

SUBJECT: PSA for School Facility Solutions, LLC 
CONSULTANT'S NAME: Andy Goode 

COMPANY NAME (if applicable): School Facility Solutions, LLC 

SERVICES TO BE RENDERED: Close out 22 DSA projects with DSA that 
have been previously closed with exception. 

DATES OF SERVICE: November 15,2017 - June 30,2018 

PAYMENT: $48,000.00 

FUNDING SOURCE: 0 1 -0000-0-5800-106-000018200-007-000 

RECOMMENDATION: That the CJUSD Board of Trustees approves the 
Professional Services Agreement as presented. 

AGENDA ITEM C Xv -13 



Center Joint Unified School District 
8408 Watt Avenue 

Antelope, CA 95843 

PROFESSIONAL SERVICES AGREEMENT 
This agreement for professional sewices 1s entered into this 3rd day of 
m b c r  , 2 0 ~ ,  by and belween the Center Joint Unified School District and the 
person($) or flrm described below, hereinafter described as CONTRACTOR. Persons 
perfoming sewlces under this cantract hold themselves out to be independent contractors, not 
employees of the DISTRICT, and hold(s) the DISTRICT harmless from clalms under workers' 
cornpensattan laws. CONTRACTOR further declares that helshelit i d r e  fn h e  buslness of 
providing the described service far any and aH personslorganizatlons deslrlng such services, 
that such services are not provided exclusively for Center Joint Unified School District. 
CONTRACTOR also holds the DISTRICT harmless from claims arising from loss, damage, or 
in]ury while performing the stipulated services. 

*Contractor Name: School Fadlity Solutions, U C  

Address: PO box 331 Shinale Sprinus CA 95682 

Phone: ~ 8 0 6  Taxpayer ID #: 

"Full descri tlan of sewices to be provided: 
Close out !?2 DSA Projects 
$2,000 per project for a total of $44,000 + $4.000 estimated expenses 
Payment based on work complete. see contract datahg full scope ofscrvices. 

*Payment $ w0rk~om~l~~petr  * c ~ w o  m o ! % ~ ~ ~ ~ ~ ~  will submit a signed involcs not 
more frequently than monthly, detailing services provided and charges. Payment will be made 
within forty-five days after receipt of involce or service, whichever is later. 

ongotng over 12 
'Beginning Date af Service: 'Frequency of Service Dates: 
Tndlng Date of Senrice: n t i m n t c r l o n t h s  after contract stgncd 

Method of Payment and Tax Reporting: (check one) - Variable Payroll- W-2 Generated (Requires completion of W.4 & I-9 in Persmel Oept.) 
Accounts Payable- 1099 Generated (Requires compbtion of W-9). 

Total amount of this contract $ 
$48,000 Budget # 

Reason senrtce cannot be provided by a Oistrfct employee: 
specialized ectivity working with DSA, requires knowledge of school construction and an 

, understanding of DSA requirements for closin~ out old projects. 

signature of CONTRACTOR*: Andrew Gooh  , 4 Date': 111312017 
Signature of Dlstrict employee requesting sewice: , ' L - ~ q  nate: i l l  t l  I? 
Date Board of Trustees Approved (if over $500.00): 

- 
Date: ' 

Signature of Accounting Supervisor: Dale: 
Personnel Approval (if cleared to start): Date: . 

I ***CONTRACT NOT VALID WITHOUT ALL DISTRICT SIGNATURES** I 



BIDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GULDELINES 

PART 1 YES 
I .  Hns this category of worker nlrcndy been classified an **employee" by lhc IRS? 
Refer to page J f ir irrdividurr fs listed in IRS Publfcotiun SWR 4U and others i h t  fled 
drrri,m the IRS compliance studies in Stan Diego County. 
2. Is the individual working as an employee prescribed by the Education Code? 
Edircation Code sections 451 00--4545f/88000-88263 dejne rvhat constitutes classf/led 
service and 44800-45060/87000-87333 dejine ccriijcafed service. Tlte IRS I 
predisposes arl entployer/employee rdatiorrshfp wl~ert state Imu martdates such a I 
relationship, 
3. IS the individual already an employce ofthe district in another capacity? 
4. Has thc individual performed substnntially the same services for the district ns 

an employee in the past? I 
Is the itrdividual retired, returning to substitute, or train, etc.? 
5. Are therc cumntly employees of the district doing substmtiatly the same 

services as will be required of this individual? 
6. Does the district have the legal right to conhol the method of perfonnancc by 

&his individual? 
Consider tvlrether the district Ims to train Ibis individitaI or give instniction as to 
wlten, where, Irow, and in what order to work D w s  the dbtrict reqtrlre the individual 
to strbntit reports orpegomt the services at a district site? Thesefactors would 
itrdicate the disfrict nrainraitts cotttral srrflcle~rtfir an employer/empIoyee 
relationsItip. However, it Is not necessary that the district eremise thk right or lrave 
the expertise required to do so. In many cares this tvould not be practical nor 
advisable. 
7. Are the services, ns being provided, nn integral part of school operations? 
Ate the services bei~~gprovided necessary to the operotio~r of the scltool, program, 
project, etc.? This i1~dic4te.s rlte district ltas an interest in the mellrod ofperjiormance, 
and implies the mairrtenance of legal control. 

If the answer to of the above questions is 'YES", 

1 STOP HERE I 
Do not complete the rest of the questions. The indiiidunl is the district employee and must be 
paid and reported accordingly. 

If &I of the nbovc nre 'Woo*, continue,,. 

PART I[ 
( 8. Must the requircd service be performed by this individual? 
I Consider whether or not the individttal may designate someorre else to do the work - 

)viOtout the distrfci 's krrowlcdge or approval 
9. Does the district have a continuing relotionship with this individual? 
Is this a "one shot deal" or will tile district confinite to icse this irrdividt~nl in t11e 

I jirrrrre? nth corrld be orr an ilfrequent or irregtriar bush bur a corrti~tuot~s 
relatianshi~ ex&. 

[ 10. Con this relationship be tcdnated without the consent of,bolfi partid) 
I I 

1 I *  I 
If the answer to questions 8,9, or 10 is "YES", there is a good possibility that an cmploymcnt 
relationship exists. Questions 8 & 9 are indicators of district control that, in conjunction with 
other factors, imply an employment relationship. Go back to PART 1 and re-evaluate mch 
question. If questions 1-7 are still all "NO", continue.,. 



PART 11 - continued 
1 1. Does the individual operate en independent trade or busincss that is nvailable 

to the general public? 
A tieternlining factor in judging independence is tlre peflorance of sewices to tlte 
general public. bt eval~tatirlg this criteria, school districts are corlsidered to be 
separate en titier. Keep in m i d  ifthe district Zs utilizing this irtdiv;dual's services on 
ajirll-time basis, rlre irrdividual is a avaihble to the genemlptrblic. NOTE: 
Possession of a biuiness Iicetrse or incorporation does a a~rtontatieully sotikfi tlik 
reqttircmett t. Ttte deferniitration be made an flte actttal pdationshi~ between the 
district and the individual perjbrntirr~ services. 
12. Does the individual have a substantial investment in hidher business, i.e. 

maintains a facility, equipment, etc.? 
77th is indicative of eco~ronric rkk inlrere~tf in brrslrtes~ enterprbm. An it~depertdent 
corrtrac!or nnrst be able to make a projit or s~tstain n loss. 

YES - 
X 

If either 1 1 or 12 nre "NO", the individual is a district employee 

I STOP HERE I 
and process the individual through payroll. 

If I 1 and 12 are "YES", continue 
YES NO 

13. Does the individual provide all materials and support services necessary for 
the perfomance of this service? 

Tlie dlslrict shotrld not be providing once space, clerical, secretarial. or arty other 
srrpport for this individualsttch as materials, xeraring, printirlng, ofice srrpplies, etc, 
Any necesso y assistants would be hired by tl~e Individttal. 
14. Is this paid by the job or on a commission? 
15. Does the individual bear the cost of any travel and business expenses incurd 

to perform this service? 
Generally, lhese types of expe~tses are paid by an employer, holvever, sonre corrtracts 
provide for pqvrnent of aiflare, mileage, etc. for comltatrts. 

'Contact 4 l s  br m l h y  dmbuncmcnt and prlnting ond mailing rdmburrarcnt costs 
If 1 1 nnd 12 om "YES", 13 through I5 should elso be "YES" and are items that should be written 
into the consultant contract. This individual is  an independent contractor. A "YESt' on questions 
13 through 15 supports the district's conclusion and substantiates a "rmsomblc basis" for 
trcntmcnt ns an indcpcndcnt contractor, Whilc there orc circumstancw where the district might 
pay controcturtlly provided expenses, these should be kept at a minimum to nvoid giving the 
impression of an employment relationship. 

x 

Y 

X *  
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School Facility Solutions, LLC 

CONTRACT FOR 

. 
Contract made this date, November 1, 2017 between Center Joint Union School District, 8408 Watt Ave, 
Antelope, CA 95843, hereafter referred to as O w m  and School Facility Solutions, LLC located a t  PO Box 331, 
Shingle Springs, CA 95682, hereafter referred to as Consultant. 

Owner owns and operates a public elementary school dlstrfct, and Owner desires to have the following services 
performed: 

Close out 22 DSA projects with DSA that have previously been closed with exception. 

Consultant agrees to perform these services for Owner under the terms and conditions set forth In this contract. 
in conslderation of the mutual promises set forth herein, It is agreed by and between Owner and Consultant: 

1. DESCRIPTION OF WORK 
The work to be performed by Consultant is identified in the Scope of this agreement Appendix 1. 

2. PAYMENT 
$44,000 22 projects $2,000 per project 
$ 4,000 Expense reimbursement (primarily mileage and printing based an documented costs) 
$48,000 Total Project Cost 

The contract does not include additional close out costs such as DSA fees, inspector fees, lab fees, architect fees, 
engineering fees, testing fees, and other costs incurred by CJUSD to correct outstanding issues. 

EXPENSES: 
Expenses will be reimbursed based on documentationsuhmitted using the IRS approved mileage rate, Other 
allowable expenses may include prlntlng and postage, with supporting documentation. 

Invoice/Payment will be made every two months. 

Upon completion of approximately 50% of the work for each prolect, SFS will involce CIUSD for 50% ($1,000). 
Upon DSA approval of certification, SFS will invoice UUSD 100% (remaining $1,000). SFS wll invoke UUSD every two 
months based an updated status of all projects. 

Al l  projects may nut be able to be fully certified by DSA, but SFS will make a goad fifth effort to complete the 
project and will be paid 100% for all projects based on the prolects meeting one of the three conditions below 

a) All documentation has been submitted to DSA as required by DSA, or 

b) SFS has informed UUSD af the actions needed to be completed by the owner, but UUSD Is not able to 
complete in a timely fashion, or 

c) SFS provides documentation of good faith effort expended to complete the project and outside external 
factors beyond the control of SFS result in insufficient documentation to satlsfy OSA. 
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School Facility Solutions, LLC 

Upon a finding of a), b) or c) above for all projects, SFS wlll produce a final report and involce the final approved 
contract amount 

3. REALTIONSHIP OF PARTIES 
The parties intend that an independent consultant-owner relationship will be created by this contract. Owner Is 
interested only in the results to be achieved, and the conduct and control of the work will Iie solely with 
Consultant. Consultant Is not to be considered an agent or employee of Owner for any purpose, and the 
employees of Consultant are not entitled to any of the benefits that Owner provides for Owner's employees. It 
Is understood that Owner does not agree to use Consultant exclusively. It is further understood that Consultant 
Is free to contract for similar sewices to be performed for other owners while under contract with Owner. 

4. LlABlUn 
Dlstrlct agrees to waive the insurance requirement for Consultant. 

5. MATERIAJS AND EQUIPMENT 
Consultant shall furnish, at Consultantts own expense, all materials and equipment necessary to carry out the 
terms of thls contract. 

6. DURATION 
The contract shall remain in force for a term of one year from the date of the signing of the contract. 

7. WAIVER OR MODIFICATION OF TERMS 
No waiver, alteration, or modtflcatlon of any of the provisions of thls agreement shall be binding unless In 
writing and signed by duly authorfzed representatives of Owner and Consultant. 

8. GOVERNING LAW 
This agreement shall be governed by the laws of the State of California. 

In witness whereof, the partles have executed this 

Date 

- 
Center Jolnt Unified School Distrlct 

Date 
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Appendix 1 

Scope of Contract 

School Facility Solutions, hereinafter referred to as SFS, will do the followjng: 

Create a database of all non-compliant DSA projects. Database will include all known outstanding 
documents available through DSA for each project. Database will include the companies and 
indivfduals (if known) assigned to produce the specific documentation needed. 

SFS wlll work with DSA, design professionals, and DSA Inspectors associated wRh these projects to 
produce necessary documentation or alternative documentation that wlll meet DSA requirements 
for certification. 

This proposal 1s far 22 projects (outlined in this document) that are currently not certified as DSA 
approved. 

DSA maintains a current on-line database for projects after 1996. Projects prior to 1997 are in a 
separate DSA database with limited data available online. UUSD has 2.l per-1997 projects with 
missing documentation. Six of these 21 projects have no OSA updated letter on file at this time. 
These prole& often require a visit to DSA archives to search for necessary documentation. 

It Is not possible to predict the time SFS will require for each project. SFS proposes a flat amount 
per project ($2,000) based on a minlmum number of 22 projects. If there are additional projects 
added to the scope, the cost Is $2,000 per project, and the contract would be revised if mutually 
agreed upon. 
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Appendix 1 

ClUSD Uncertified Projects per DSA 

School. 

; 
i ~pprwed : . -Updated DSA: :Closure datei Type lttkr : AP ltkcraa 
, O a k  ; 

I ............................................. m a . . . . . .  ' ...,.. - - . , - r  ................................. ; . . . . . . . . . . . . . . . . . . . .  

1 134-h10 i ~ ~ ~ ~ ~ ~ W O R R I C W N ~ Y U E M  :. 9/4/3990; 4/3/l995! 
.... - .. -. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . .  .......... : . .  .- . . .  :. .... ,..,: 31 yes 

...... 
. . 

2 :34-hla : 5 6017 ~SN. COUNTRY ELEM 
t 

i 6/24/l996; 3: yes j 
..............--..... ..-.- .. . . . . . . . . . . .  ..I . . . . . . . . . . . .  ...,. ........... - . .  ......... :.. ............... 

3 134-h10 56817'OUOLfl ELW A ,~/16/1991{ 6/26/1996: 3; no i 
.................................................. ........................ . . . . . . . . .  ......... ..-. ..: -... j 

4 134-h10 : 5 7 2 7 4 ~ ~ ~ ~ 1 0 ~ ~  i 11/25/l99li 1 0 ~ f l 9 9 5 '  31 yes i . 4. ,... '...C ............................ *. .- -- ........ w . , % ,  . . ." , .G. .  .......... _;  ! 
s i3o.hla . 57403: DUOLEY ap1~92 j  snyiggsl 

. . . . . . .  : . . . .  .i.. - r ............ -. .... .; . . . . . . . . . . . . . . . . . . . .  . . . .  - . . . . . . . . . . . .  ..I 
3: yes ; 

6 ;34-h9 [ 57518'cEME~~H 
. - , > .  

~13/l992: 9/22/1995'9 
. . . . . . . . .  . . . . - . . . . . . . . . . . . . . . .  . - . - - .  . .  -..-- . . . . . _ ._ . . . . . .  .........I......, - 1  

3; " i 
..i- 

I 

7 i3d-h9 5 7 6 1 8 : e ~ ~ ~ ~ ~ ~  j 4/6/f992: 2/21/1999j .. 3i yu j 
....................... ..,.; ..-.-......... :... . - .  .,.. .........- : .... # .  -- ... ; . ,-..,.. .. .; .+ ........ ..! ........ ......, 

8 i34-h9 57777iCWM JH ! 4/8/1992: 4/14/1997; 
. . . . . . . . . . . .  . . . . . . . . . . . . . .  . . . . . . . . . .  . . . . . . . .  . . . . . .  . . - - . . ;  - , . . "  '! 

9 / J Q - ~ ~ o  SS~~I-CEN~(  j irps/issz; tifi119ss. 3' yts i 
.......... : . - . . . . - . . - -  - .;.. . - . . . . . . . . . . . . .  .- .......... . . . . . . . . . . . . . . .  .,: . . . . . . . . . . . . . . . .  . - . . . . . . . . . _ .  &<__,  

10 j34-hl0 a ~ 8 5 4 0 ~ 0 A K ~ l l l  : 4/29/l992! 1/24/1996: 3: no I 
; -,... : - . . . . .  . . .  a . . . . . . .  . . . . . . . . . . . - . . . . . . . . .  . / . . . .  : . . . . . . . . . . .  .:. ............. 1 

11 134.h9 586lliCENTER JH : ll/ls/r~93j 4 ~ 1 9 9 8 :  3: no ! ; 
... - . . . . . . . . . . . . . . . . .  ~ . ' .  . . . . . . . . . . . .  ...... - .... - -. .. . Ir  ,. . . . .  ..; ................. 

! I 

12 j34-h9 59479: '~CUlUN CONT, HIGH 5/12/1993 ' 2/2l/is99' 3: no i 
...... .............-.....-...-... . . . . . . . . . . . . . . . . . . . .  .......... . . . . . . . . . . . .  ,- t 

I 
13 i34-h9 ' 59631 'CENTER HIGH 3: yes i 

... ......... ' ............... ". -. ..' - - -  - .-........... ,. ........... ..,-- . . . - . .  ..,. .. .,. . -.. - .  . . . . . . . . . . .  ,... ...... : 

21 :34-h10 65434: W H l U  ELEMENTARY SCHOOL ; 7/3/1996! 2/21/19991 3 :  yes ; 
. . . . - .  ................ . ............... . . . . . . . . . . . . . . . . . . . . . . . .  ..__, ,... . , _  _I . . . . ,  : . :  
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Appendix 1 

Additional projects with no finding and not Included in the scope of this proposal 

lh 1Wlowin~pmjKtr have no findhs. Access campllrncr pmjcrtr do not have a doxun latter but there is typically r note In the flk I 
- -- that says the prctlett k cjased wlth no oufstandinp~ssues. . - -- , - -- - . -- --- - .. , . - . .-.- - .-- -..---. I 

.access cwnptia~!ssuu noted -, I -' 1 lsela TloeCr . 4 ~ n ~ c t , . ~ q ? t - ~ g ~ t _ .  .; , .., - . - . .-.- - -., .-a-. 
2 ~ 3 ~ 1 0 - ~ ~ ~ ~ ~ 1 ~ 6 0 5 ,  W l l s ~  Riles Mf ,. ______ - : .. .- - " ~ c ~ c s s ~ m p l i a n t e / r C U  wtsta~dlnC-~l ~ ~ - - ~ - - ~  

. 3 '3eh9 i , lU4U.tmnkr?lgh S e W  . . , +~~~c l s~omp l l ance lmav  beclcsed 
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REPORT: 
A written report will be provided monthly, showing the status of the 22 projects. The report wi l l  
Include the status of the 22 projects with regards to certification. If at the end of the contract, a 
project is unable to be certified, the final report will outline the steps taken for certification and 
why it was unable to be fully certified by DSA. 

MEETINGS: 
SF5 will meet with UUSD on an as-needed basis, either in person or by phone or email, to keep the 
district current on the progress of closing out the 22 projects. 

TIMELINE: 
Upon approval of this proposal and receipt of a signed agreement, work will commence with an 
anticipated completion date twelve months later. 

This timeline is contingent upon UUSD staff responding in a timely fashion to all requests for 
Information. Consultant will exercise due diligence in working with other parties to the process, 
e.g., architects and inspectors, to  respond in a timely fashion. 

The timeline is contingent upon CJUSO contracting with an inspector of Record (IOR) to focus on 
the necessary task related to closing out these proJects. SFS would recommend UUSD contract 
wlth an 10R familiar with DSA close-out work. 

SFS will contact the CJUSD if an extension beyond 12 months is required and provide the rationale 
for extension of the timeline, Extension will be granted based on UUSD or 3rd partles inability to 
respond in a timely fashion. 

EXCLUSIONS 
This proposal does not include the cost, i f  required by DSA, of an inspector and/ or testtng lab or 
other 3rd partles, to provide missing documentatfon through field observation and potentially 
destructive testing. This proposal also does not include the DSA fee to reopen closed prolect files, 
which may run from $500 - $750 each based on initial project cost. 

Andy Goode is a registered architect, licensed in Califbrnla, but is not working in that capacity in 
support of closing out DSA projects. 

School Facility Solutions U C  
Andy Goade andv~oodel@crnail.cam (530) 363-8808 



Appendix 1 

OUSD RESPONSIBILITIES: 
UUSD to assist SFS by providing access to past project fi les, drawings and specifications if still in 
existence, in addrtlon to contact Information if known of inspectors, deslgn professianals and other 
testing and inspection entities involved with the non-certified projects. 

UUSD to assist SF5 by providing financial information regarding final project casts. 

UUSD will sign afl required documents In a tlmefy fashion. SFS utilizes Adobe Sign Cloud Solutlon 
to emall documents for electronic signatures. 

UUSD to assist SFS In fieldwork. Based on a preliminary d e w ,  at least 14 projects require fire 
alarm testing. SFS will need UUSD rnalntenance team support on some adivfties as well as the 
current fire alarm contractor, as they are requlred to file technical Information with DSA (NFPA 
72). 

UUSD will assist SFS in accessing school sites as needed, understanding that such access shall nat 
interfere with student instruction on the campus. 

Page 6 of 6 
School Facility Solutions LLC 
Andy Goode andvgciodel@~mail.com (530) 363-8808 



School Facility Solutions, LLC 

Center Joint Unified 

Snapshot of Identified Issues for 22 Projects 

The first six projects on this list will require archive review to fully understand scope of issues. DSA has not reviewed the files in recent years and 
have not issued an updated AP letter. Two of the six require fire alarm testing. 
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#19 & #20 have a long list of deficiencies noted, and they are typically problematic to solve. #21 shows project inspector reports at 50%, which 
could mean significant work to resolve. 

#22 is the only project after 1997, which means DSAfiles are more current. In fact, it appears that documents were filed in 2015 to close out the 
project and a fee was paid, but there does not appear to be closure. The only item shown as missing is the project inspector. Until there is an 
archive review, it is difficult to know the issues on this project. 
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AGENDA ITEM # xv* 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item x 
Date: November 15,2017 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages 
Princi pallAdministrator Initials: 

L 

SUBJECT: Contract for Professional Consulting Services with Caldwell Flores 

Winters, Inc. 

RECOMMENDATION: CUSD Board of Trustees approve the Contract for 

Professional Services with Caldwell Flores Winters, Inc. 

AGENDA ITEM: xv* 25 



I CONTRACT FOR PROFESSIONAL CONSULTING SERVICES I 
This contract is entered into this =thy of  NOV . 2017, and is made by and 

between Caldwell Flores Winters, Inc. and the Center Joint Unified School District of 
Sacramento County. 

RECITALS 

WHEREAS, Caldwell Flores Winters, Inc. (hereinafter, "CFW") provides 
professional consulting services for State aid, planning, facilities assessments, financial 
advisory, and program implementation services throughout the State of California; 

WHEREAS, the Center Joint Unified School District (hereinafter, "Districti'), a 
California Public School District located in Sacramento County, is seeking to retain the 
services of a professional consulting h for the purpose of providing professional 
consulting, advice, strategic planning and solicitation of State financial grants through the 
State School Facilities Program and other related programs offering funding to California 
public school districts for facilities programs (hereinafrer, "State Aid Services"); 

WHEREAS, the District desires, where appropriate, to submit applications to 
receive grant funds through the School Facilities Program pursuant to Proposition 51 
including the State's matching program for eligible projects and desires to retain the 
services of CFW to guide the District through the application and approval process; 

WHEREAS, CFW provides the District with professional Financial Advisory 
Services to issue municipal securities/bonds, and sewices to prepare Fee Justification 
Studies; 

WHEREAS, the District desires to retain the professional services of CFW to 
provide consulting with respect to the State's School Facilities Program, as approved by 
the District and more particularly described in this Contract; 

WHEREAS, the District has determined that it cannot provide through its own 
personnel the services to be performed by CFW under this Agreement, the services 
provided by CFW are exempt from Public Contract Code section 201 11, and the District 
has fully complied with its policies, bylaws, rules, andlor procedures for entering into this 
Agreement; 

NOW THEREFORE, for good and valuable consideration of the covenants set 
forth herein and other good and valuable consideration, the receipt and adequacy of which 
is acknowledged by the District and CFW (hereinafter, "Parties"), the Parties hereby agree 
as follows: 



I. PROFESSIONAL CONSULTANT SERVICES 

CFW agrees to provide the District with professional consulting services in the 
form of State Aid Services as more fully set forth and specified in Exhibit A, 
incorporated herein and made a part of this Contract by reference, 

11. DISTRICT COOPERATION 

In order to perfom the professional State Aid Services, CFW will require 
complete and accurate information. The District understands and agrees to 
cooperate with CFW by W s h i n g  all necessary District information and records 
in a timely, diligent and accurate basis to the extent practicable and upon the 
request of CFW. On occasion, CFW may require the opportunity to consult with 
District staff to obtain information that is not readily avaiIable fiom District 
records and to clarify infonnation that is not otherwise self-evident. The District 
agrees fiom time to time to make its staff available for these consultations. 

From time to time, when necessary and appropriate, CFW may request that the 
District authorize access to consultants that the District is currently working with 
in order to complete the scope of work contemplated herein. The District agrees to 
provide or authorize access to these additional professional services as necessary 
to cany out the scope of work, if needed. 

111. CONFIDENTIALITY OF INFORMATION 

CFW recognizes that much of the infonnation related to the services provided by 
CFW is public information that must be published and/or disclosed to the public 
upon request. It is the responsibility of the District to make the determination of 
whether a particular document or other tangible infonnation is subject to 
disclosure and to disclose said information at the appropriate times. While the 
District makes that determination, CFW shall regard all information received 
during the performance of services pursuant to this Contract and all information 
produced by CFW as confidential and shall not disclose such information to any 
other person without prior consent of the District. Upon determination by the 
District, CFW will cooperate to disclose or publicize those documents requested or 
determined to be public. 

IV. TERM 

The Parties recognize and acknowledge that it often takes many years for the 
District to secure grant funding through the State School Facilities Program and 
other grant programs, In light of this consideration, the Parties have agreed to a 
term of five (5) years, a period of time recognized as necessary to develop a 
strategy, update a District's eligibility, submit applications and advocate on the 
District's behalf to secure hding-the scope of work contemplated by the 
Parties. The Term of this Contract shall commence upon approval by the Board of 
the Disbict and shall continue through October 3 1,2022. The District may choose 
to extend or renew the term of this Contract by a written instrument, mutually 
agreed to by the Parties and approved by the Governing Board of the District. The 



Parties M e r  recognize that the payment of the fee to CFW is contingent on the 
District receiving a grant. It is intended that the obligation to pay the fee shall 
survive beyond the term of this Contract for (1) any application submitted by 
CFW to the Office of Public School Construction or any other grant agency andfor 
(2) work or advocacy performed by CFW on behalf of the District to secure grant 
funding. h these cases, payment of the fee shall be consistent with the terms set 
forth in Article XI1 of this Contract. 

V. INTEGRATED CONTRACT 

This Contract in its entirety represents a full and complete understanding of every 
kind or nature whatsoever between the parties hereto related to the proposed 
professional State Aid consulting services and replaces or supersedes my and all 
preliminary negotiations, representations or implied covenants inconsistent with 
the tenns of this Contract related to professional State Aid consuIting Services. 

VI. TERMINATION 

In the event CFW fails or refuses to reasonably perform the provisions of the 
scope of work, the District may declare a default in the performance of the terms 
of this Contract by providing written notice specifying the nature of the default 
and the steps necessary to cure the default. CFW shall be provided a period of no 
less than twenty-one (21) calendar days from the date of the notice to cure the 
default. 

In the event that the District terminates this Contract after the expiration of the 
cure period, CFW shall be entitled to compensation at such time that the District 
receives grant funding for any application prepared by or submitted on behalf of 
the District by CFW to the Office of Pubtic School Construction or any other grant 
agency. Recognizing that this contract is a contingency contract and that 
professional advice and consultation is being provided and that CFW is providing 
substantial work on a contingency basis with the full expectation of being 
compensated for those services when funding becomes available to the District, 
often years after the work is performed, this obligation sball survive any 
termination, whether by expiration of the contract, termination for cause or 
termination for convenience by mutual termination of the parties. 

The Parties may also agree to mutually terminate this Contract by a writing 
reflecting the agreement. 

VII. NOTICES 

All notices, demands, requests or approvals to be given under this Contract shall 
be given in writing and shall be deemed served when delivered personally or on 
the fifth business day after the deposit thereof in the United States Mail, postage 
prepaid, registered or certified, addressed as provided below. 

Center Joint Unified School District 
ATTN: Scott A. Loehr, Superintendent 



8408 Watt Ave 
Antelope, CA 95843 

Caldwell Flores Winters, Inc. 
ATTN: Emilio A. Flores, Chief Executive Officer 
6425 Christie Avenue, Suite 270 
Emeryville, CA 94608 

VW. DISPUTE RESOLUTION 

Any dispute, claim or controversy arising out of or relating to this Agreement or 
the breach, termination, enforcement, interpretation or validity thereof, including 
the determination of the scope or applicability of this agreement to arbitrate, shall 
first be submitted to mediation, and if the matter is not resolved through mediation 
then to arbitration in Alameda County before one arbitrator. The arbitration shall 
be administered by an organization mutually agreeable by the parties or pursuant 
to CA Code of Civil Procedure section 1280 et. seq, Judgment on the award may 
be entered in any court having jurisdiction. This clause shall not preclude parties 
from seeking provisional remedies in aid of arbitration from an appropriate court. 
The prevailing party in the arbitration shall be entitled to its reasonable attorneys' 
fees and costs. All fees and costs for mediation and arbitration shall be split 
equally. 

IX. CONSULTANT NOT AN EMPLOYEE OF THE DISTRICT 

CFW shall have no authority to contract on behalf of the District and shall not 
represent itself as having such authority. 1t is expressly understood and agreed by 
the Parties that CFW, while engaged in carrying out and complying with any terms 
and conditions of this contract, is an independent contractor and not an officer, 
agent or employee of aforesaid District. 

X. PREVALLING LAW 

This agreement shall be interpreted and shall be governed by California law. 

XI. ASSIGNMENT 

CFW reserves the right to assign this contract in whole or in part to any successor 
or assignee with the approval of the District. Such approval shall not be 
unreasonably withheld by District. 

XU. ATTORNEY'S FEES 

In the event that any action or proceeding, including any arbitration, is brought to 
enforce the provisions of this Contract for Services, the prevailing party shall be 
entitled to all costs of enforcement, including but not limited to, said party's actual 
attorney fees. As used herein, the term "actual attorney's fees" shall mean the fees 
actually charged for the services rendered by legal counsel to the prevailing party 



in connection with the enforcement of this Agreement, and shall not be limited to 
"reasonable attorney's fees" as determined by the court or any statute. 

MII. FEE FOR STATE ALD SERVICES 

The District agrees to compensate CFW for those services set forth in Exhibit A, 
Professional State Aid Services, at a rate equal to two percent (2%) of the principal 
amount of any and all State funds received for facilities by the District as a result 
of an application prepared by CFW on behalf of the District, or any grant for 
which CFW had provided professional consulting services or professional 
advocacy services. The fee shall be payable in lump sum within 30 days of receipt 
of State grant or other grant funds by the District. 

XIV. APPROVAL 

In executing this Contract, persons signing on behalf of CFW or District represent 
that each has the authority to do so. This Contract shall not be executed by the 
District until such time as the Governing Board has approved and authorized its 
execution. Zn executing this contract, persons signing on behalf of CFW or District 
represent that each has the authority to do so. 

This contract is hereby agreed to and executed on this the 15 th day of Nov 2017. 

AGREED: 

Emilio A. Flores, Chief Executive Officer Scott A. Loehr, Superintendent 
Caldwell Flores Winters, Inc. Center Joint Unified School District 



EXHIBIT A 

SCOPE OF WORK 

CFW will provide State aid services to analyze and secure W i g  fiom all available State 
aid programs the District is eligible for and to develop a strategy to maximize funding 
&om programs most suitable to the District's needs. Once eligibility has been established, 
CFW agrees to assist the District through the formal application processes. 

All necessary applications will be filed and processed through the State, as needed, 
including the California Department of Education (CDE), the Office of Public School 
Construction (OPSC) and the State Allocation Board (SAB). The goal is to utilize the 
State programs to optimize funding of local facilities improvement projects. 

CFW agrees to provide State aid processing services pursuant to the following scope of 
work for the District. Specific services include: 

1. Review educational goals and facilities assessment background materials 
provided by the District to CF W 

2. Establish District's eligibility to receive funding pursuant to Proposition 51; 
assist the District in applying for funding that it is eligible to receive and 
assist the District in securing these funds 

3. Analyze District's eligibility for funding, including new construction, 
modernization, and joint-use 

4. Establish, update, or re-establish the District's baseline eligibility for funding 
with the State as required 

5. Develop strategy to optimize available eligibility suitable to District needs 

6. Assist District in submitting necessary applications and complying with State 
requirements for acceptance of the application 

7. Meet with State representatives as necessary to assist in processing the of 
applications 

8. Assist District in preparing and submitting necessary back up documentation 

9. Attend necessary informational and decision-making meetings, both locally 
and at the State, including OPSC and SAS meetings as necessary 

10. Assist District in the securing and receipt of State funds 
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CONTRACT FOR PROFESSIONAL FINANCIAL ADVISORY SERVICES BY AND BETWEEN 
THE CENTER JOINT UNIFIED SCHOOL DlSTRlCT AND CALDWELL FLORES WINTERS, INC. 

This contract Is entered into th i s lA tbay  of November 2017, and is made by and 
between Caldwell Flores Winters, inc. and the Center Joint Unified School District of Sacramento County. 

RECITALS 

WHEREAS, the Center Joint Unified School District (hereinafter, "District"), a California Public 
School District located In Sacramento County, is seeking t o  renew and extend its agreement with 
Caldwell Fiores Winters, inc. (hereinafter, "CFW") for professional financial advisor services for the 
purpose of Issuing bonds; 

WHEREAS, CFW has served as the Districfs professional financial advisor since 1993; 

WHEREAS, the District desires t o  extend or continue the relationship with CFW for advice, 
counsel and assistance as its financial advisor to structure and restructure existing debt, provide interim 
financing solutions, and issue new debt, all to achieve the short and long term facilities objectives and 
implement the debt policies of the District; 

WHEREAS, CFW provides the District with professional State Aid services, and services to  
prepare Fee Justification Studies; 

WHEREAS, the District understands that the Financial Advisory Services provided by CFW are 
governed by the Municipal Securities Rulernaking Board ("MSRB"); 

WHEREAS, CFW is registered with the MSRB and the U.S. Securities and Exchange Commission 
("SEC") as a Municipal Advisor; 

WHEREAS, the District has determined that it cannot provide through its own personnel the 
services to be performed by CFW under this Agreement, the services provided by CFW are exempt from 
Public Contract Code section 20111, and the District has fully complied with its policies, bylaws, rules, 
and/or procedures for entering into this Agreement; 

NOW THEREFORE, for good and valuable consideration of the covenants set forth herein and 
other good and valuable consideration, the receipt and adequacy of which is acknowledged by the 
District and CFW (hereinafter, "Parties"), the Parties hereby agree as follows: 

CONTRACT 

Caldwell Flores Winters, inc. agrees to  provide the District with professional consulting services 
consisting primarily of municipal/financial advisor services as that term is defined by the Dodd-Frank 
Wall Street Reform and Consumer Protection Act and its subsequent regulattons. Exhibit A ta this 
Agreement, incorporated herein by reference, sets forth the Scope of Services to be provided by CFW. 
CFW does not provide legal advice with respect to the issuance of munlcipal securities or the structure 
thereto. The District will be required to retain the services of Bond Counsel and Disclosure Counsel to 
advlse it with respect to the issuance of munlcipal securities. 



The District recognizes that CFW provides additional professtonal, consulting services, including 
planning services, facilities assessments, State Aid services and facilities implementation services that 
are not municipal/financial advisory services. The District may solicit from CFW proposals for these 
services. Upon request, CFW will provide the Dlstrlct with a proposal, including fees, to provide sald 
services. 

The successful issuance of new debt instruments or refunding of existing debt instruments 
(hereinafter, the "Transaction") will require the District to assemble a team of professionals 
(hereinafter, "Financing Team") consisting of legal counsel, underwriter, trustee and in some cases a 
paying agent. The District agrees to retain the Finance Team professionals or authorize the retention of 
these professionals to complete the transaction. CFW will also request that representatives from the 
County Office of Education and the County participate at various times during the financing process. 

The Transaction requires a complete and thorough review of exkttng documentatlan and 
District information. The debt issuance process requires a disclosure in the form of an Official Statement 
that accurately represents District information, debt structure and other related information to the 
public and the investors. The Underwriter and Bond Counsel are responsible for preparing the Officlal 
Statement and documents to issue debt. 

The District agrees to cooperate with CFW and the financing team to provide all the necessary 
District information, records and data necessary to structure the debt, complete the Official Statement 
and prepare the transaction documentation. Furthermore, the District agrees to provide CFW and 
members of the financing team the opportunity to consult with District personnel as necessary. 

The District further agrees to provide complete and accurate information on a timely basis. The 
District recognizes that CFW and the financing team will be relying on the District's information wlthout 
further independent ve;ification for purposes of the structuring of the debt. 

CFW recognizes that much of the information related to the Transaction is public information 
that must be published and/or disclosed to the public upon request. It is the responsibility of the District 
to make the determination of whether a particular document or other tangible information is subject to 
disclosure and to disclose said information at the appropriate times, While the District makes that 
determination, CFW shall regard all information received during the performance of services pursuant to 
this Contract and all information produced by CFW as confidential and shall not disclose such 
information to any other person without prior consent of the District. Upon determination by the 
District, CFW will cooperate to disclose or publicize those documents requested or determined to be 
public. 

IV. TERM 

The Parties have agreed to a term of five (5) years, a period of time recognized as necessary to 
issue the Transactions contemplated by the Parties. The Term of this Contract shall commence upon 
approval by the Governing Board of the District and execution by the Superintendent and shall continue 
through October 31, 2022. The Parties recognize that the long term consistent management of the 



Oistrids debt portfolio is an important objective of the Governing Board. The District may choose to 
extend or renew the term of this Contract by a written instrument, mutually agreed to by the Parties 
and approved by the Governing Board of the District. 

V. FEE FOR FINANCIALA~V~SORY SERVICES 

The District agrees to compensate CFW for the professional services contemplated under Article 
I of this Contract and the Exhibit A attached hereto based on the following fee schedule: 

A. Services t o  Establish a General Obligation Bond Program 

The District agrees to  compensate CFW a fee of $50,000 t o  provide financial consultant 
services to  establish a General Obligation Bond Program for the District, as set forth In Exhibit A. 
The fee shall be payable from legally available funds as determined by the District upon the sale o f  
the flrst bond issuance subsequent to the execution of this Contract. 

0. Sewices to Issue Municipal Securities/Bonds 

The District agrees to  compensate CFW a professional consulting fee for the services set 
forth in Exhibit A related to the issuance of municipal securities/bonds as follows: 

The Fee set forth herein shall be payable solely from proceeds of the sale of each series of 
bonds, whether general obligation bonds or Certificates of Participation. The fee is contingent o f  
the successful completion and sale of the particular instrument contemplated by the Parties. 

Instrument 

New Issuance of General Obligation Bonds, Certificates of 
Partlcipation(C0Ps) and other similar Bond Issuances 

C. Expenses 

Fee 

$75,000.00 

- 

All expenses incurred on behalf of the completian of the approved scope of work by CFW 
shall be reimbursed at their direct cost plus ten percent (10%) by the District. Payment for financial 
advisory services shall be payable at the time of the bond sale solely from bond proceeds. 

VI. DISCLOSURE REGARDING POTENTIAL CONFLICT OF INTEREST REGARDING COMPENSAY~ON STRUCWRES 

As a registered municipal advisor CFW is required to disclose to the District potential conflicts of 
interest as well as other information regarding CFW's registration, including where to locate CFW1s 
registration Information on the SEC's EDGAR system. The District has been provided with CFW's updated 
Rule G-42 Dlsclosures via emall on November 6,2017. 



This Contract in its entirety represents a full and complete understanding of every kind or nature 
whatsoever between the parties hereto related to Financial Advisory Services and replaces or 
supersedes any and all preliminary negotiations, representations or implied covenants Inconsistent with 
the terms of this Contract. 

In the event CFW fails or refuses to reasonably perform the provisions of the scope of work, the 
District may declare a default in the performance of the terms of this Contract by providing written 
notice specifying the nature of the default and the steps necessary to cure the default. CFW shall be 
provided a period of no less than twenty-one (21) calendar days from the date of the notice to cure the 
default. The Parties may also agree to mutually terminate this Contract by a writing reflecting the 
agreement. 

CFW may withdraw from its representation of the District upon written notice to the District 
subject to any fiduciary duty or duty of care that may require CFW ta continue to represent the District 
until an approprlate replacement is identified. The timeline for determining an appropriate replacement 
will depend on the status of the transaction at the time of withdrawal. 

All notices, demands, requests or approvals to be given under this Contract shall be given in 
writing and shall be deemed served when delivered personally or on the fifth business day after the 
deposit thereof in the United States Mail, postage prepaid, registered or certiffed, addressed as 
provided below. 

Center Joint Unified School District 
AlTN: Scott A. Loehr, Superintendent 
8408 Watt Ave 
Antelope, CA 95843 

Caldwell Flores Winters. Inc. 
ATTN: Emilio A. Flores, CEO 
6425 Christie Avenue, Suite 270 
Emeryville, CA 94608 

Any dispute, claim or controversy arising out of or relating to this Agreement or the breach, 
termination, enforcement, interpretation or validity thereof, including the determination of the scope or 
applicability of this agreement to arbitrate, shall tirst be submitted to mediation, and if the matter is not 
resobed through mediation then to arbitratlon before one arbitrator. The arbitration shall be 
administered by an organization mutually agreeable by the parties or pursuant to CA Code of Civil 
Procedure section 1280 et. seq. Judgment on the award may be entered in any court having jurisdiction. 
This clause shall not preclude parties from seeking provisional remedies in aid of arbitration from an 
appropriate court. The prevailing party in the arbitratlon shall be entitled to its reasonable attorneys' 
fees and costs. All fees and casts for mediation and arbitration shall be split equally. 



XI. CONSULTANT NOT AN EMPLOYEE OF THE DISTRICT 

CFW shall have no authority to contract on behalf of the District and shall not represent itself as 
having such authorlty. It is expressly understood and agreed by the Parties that CFW, while engaged In 
carrylng out and complying with any terms and conditions of this contract, is an Independent contractor 
and not an officer, agent or employee of aforesaid Olstrlct. 

This agreement shall be Interpreted and shall be governed by California law. 

CFW reserves the right to assign this contract in whole or in part to any successor-ln-interest or 
assignee with the approval of the Dlstrict. Such approval shall not be unreasonably withheld by the 
District. 

XIV. ATTORNEY'S FEES 

In the event that any action or proceeding, including any arbitration, Is brought to  enforce the 
provisions of this Contract for Services, the prevalling party shall be entitled to  all costs of enforcement, 
including but not limited to, said party's actual attorney fees. As used herein, the term "actual attorney's 
fees" shall mean the fees actually charged for the services rendered by legal counsel to  the prevailing 
party In connection with the enforcement of this Agreement, and shall not be limited to  "reasonable 
attorney's fees" as determined by the court or any statute. 

In executing this Contract, persons signing on behalf of CFW or District represent that each has 
the authority to do so. This Contract shall not be executed by the District until such time as the 
Governing Board has approved and authorized its execution. 

This Contract Is hereby agreed to  and executed on this 15 thday  of November 2017. 

AGREED: 

Emilio A. Flores, CEO 
Caldwell Flores Winters, Inc. 

Scott A. Loehr, Superintendent 
Center Joint Unified School Dlstrict 



EXHIBIT A 
SCOPE OF WORK 

Caldwell Flores Winters, Inc. ("CFW") agrees to provide the following scope of work for the 
Center Joint Unified School District ("District"). 

I. Services to Establish a General Obligation Bond Program 

In order to establish a general obligation bond program for District consideration, CFW shalt 
provide the following consultant services and: 

a. Analyze the assessed valuation proflie of the District, including existing tax rates and 
assessed values, and conduct an analysis of District's statutory bonding capacity and 
bond proceeds that may be generated immediately and over time 

b. Conduct a cash flow analysts of proposed expenditures, phasing, and required revenues, 
and incorporate other revenues that may be available as directed by the District 

c. Work with the District to design an acceptable financing plan to meet anticipated needs 
of the program, and incorporate proposed changes or need for modification 

d. Recommend a tax rate and method to assess the tax over the life of the proposed 
financing program 

e. Establish the maximum level of bonded authorization to be undertaken and a proposed 
schedule for the issuance of bonds 

f. Establish and manage a timeline in coordination with District and County by which to 
call election, certify election results, and lssue bonds 

g. Assist team members as necessary in establishing a bond program, including bond 
counsel in the preparation of necessary resolutions calling election, establishing 
required ballot language, project Ibt, and ballot arguments and rebuttals, if needed 

h. Work with the District and County of Lake to prepare a tax rate statement; including the 
maximum amount of bonds authorized to be issued, the projected tax rates over the 
estimated life of the bond program and the estimated timing of bonds to be sold 

i. Attend necessary meetings as requested by the District to explain the proposed 
program to staff, the community, and the Board 

II. Services to lssue Bonds 

For all bond financing transactions, CFW shall provide the following professional consulting 
services related to i ts  obligations as a municipal advisor: 

a. Research and analyze the current market for bonds and provide recommendations on 
the structure of the issue, credit enhancement, type of bond ratings, maturity schedule, 
method and timing of sale, and documentation requirements 



b. Assist District in selection of consultants and team members ("Financing Team"), 
including paying agent, underwriters, bond counsel, and trustee, If required 

c. Work with the financing team to develop the proposed financing structure, including 
sizing, amortization schedule, phasing of debt repayment, and call provisions 

d. Prepare rating agency presentations; assist District staff in preparlng for the meeting or 
conference call with rating analysts; schedule and coordinate the rating; attend the 
presentation with District staff, if necessary; provide a response to the rating agency as 
required 

e. Negotiate bond insurance providers or letter of credit providers, if required 

f. Coordinate the preparation of legal and disclosure documents to be prepared by bond 
counsel, including District and County resolutions, bond purchase agreements, 
preliminary official statement, and Rnal official statement 

g. Guide the District through the due diligence process as required by the underwriter 

h. Assist District staff in preparation for the sale of bonds, induding a review of the 
required steps, available options, anticipated decisions to be made, and documents 
requiting to be executed 

I. For negotiated sales, work with the financing team to establish tax rate and required 
revenue line to meet amount of bonds to be sold, review pre-pricing Interest rates and 
terms by underwriter, conduct final pricing and sale of bonds to underwriter on 
proposed sales date, Including recommended Interest rates, coordinate execution of 
bond purchase contract 

j. For competitive sales, review and comment on Notice of Sale and Bid Form and bid 
documents to qualified buyers, post, monitor, and verify bids on date of sale and 
coordinate award of bid 

k. Prepare wrap up presentation to District summarizing bond sale and attend Board 
meeting to explain bond sate as needed 

I. Provide updates to the District staff and Governing Board, as requested 

m. Assist the staff in the plannlng for the Issuance of future series of bonds, if any 



AGENDA ITEM # XV-27 
Center ZlnzjCld~chooL~istrict 

AGENDA REQUEST FOR: 

Dept.lSite: Business Department 

Date: November 15,201 7 Action Item 2 
To: CJUSD Board of Trustees Information Item - 
From: Lisa  oro on ad& # Attached Pages - 

Director of Fiscal Services 

SUBJECT: 

Associated Valuation Services, Inc. 

Please approve the contract for Associated Valuation Services, Inc. to 
provide an onsite fixed asset inventory audit for CJUSD. This analysis will 
include fixed assets exceeding the $500 and above threshold. The last 
inventory was completed in 2007. 

RECOMMENDATION: That the CJUSD Board of Trustees 
approve the Associated Valuation Services contract as presented. 



1501 COFFEE ROAD, SUWE N 
MODESTO, CAUFORNIA, 95355 
(209) 543 8245 OFFCE 
(209) 543 8280 FAX 
WWW.AVS-1 .COM 

November I, 2017 

Lisa Coronado 
Director of Fiscal Services 
Center Joint Unified School District 
8408 Watt Ave 
Antelope, CA 95843 

RE: Fixed Asset lnventory Audit Reporting Contract Agreement 

Dear Erik, 

Thank you for speaking to me regarding your Fixed Assets Inventory Reporting Audit needs 
for Center Joint Unified School District and again for considering ASSOC~ATED VALUA~ON 
SERVICES, INC. for your service provider. I appreciate you and your staffs time. 

Attached is the PDF file of the Service Agreement Contracts for Fixed Asset lnventory Audit 
for the Center Joint Unified School District for assets $500 and above. Please sign and initial 
two copies on page 5 for the Fixed Asset Inventory. 

Please forward both agreements back to AVS via US mail for signature and processing. We 
will return one copy for your records. 

Please email a PDF copy of the agreement for verification and acceptance of the agreement. 

Please be aware that all inventory will be directly transferred to the WITS service without 
additional charges as long as the district is subscribed to the service. 

Once AVS has received the acknowledged Service Agreement, we will be in contact with you 
to finalize the schedule date for the onsite for Fixed Asset lnventory Audit You may also fax 
the agreement to expedite the process at (209) 543-8280. 

Also attached is a checklist of items that we will need to complete the Fixed Asset lnventory 
Report for Center Joint Unified School District and updated W. 

Please feel free to contact us at (209) 543-8245. My cell at (209) 605-7172 or via email at 
fisheriaavs-l .corn. 

Thank you again for your business and we look forward to working with everyone there at 
Center Joint Unified School District. 

Sincerely, 

Jeannette Fisher 
Consultant 

11 Attachments (3) 



AGREEMENT FOR SERVICES 
This is more than an agreement; it is intended to be a legally binding contract. Read it completely and carefully. 

Inventory Audit of Assets $500 and above of original cost This Agreement does not include 
Inventory Audit of Assets below $500 of origlnal cost 

This AGREEMENT and its attachments, originated in Modesto, California, are made between ASSOCIATED VALUATION 
SERVICES, INC. hereinafter referred to as the Consultant, and Center Joint Unified School District hereinafter referred to 
as the District. 

WITNESSETH 
Whereas, the District is authorized to contract with and employ an independent contractor specially trained to perform 
special services required; and 

Whereas, the Consultant is special!y trained, experienced, and competent to perform the special services as a Consultant 
pursuant to this Agreement: 

IT IS THEREFORE AGREED AS FOLLOWS: 
The District hereby retains and employs the Consultant as an independent contractor upon the terms and conditions 
hereinafter set forth and the Consultant hereby accepts said retention and agrees to perform the services hereinafter 
mentioned as an independent contractor upon said terms and conditions. 

The period of this Agreement shall be from November 16,2017 to October 31,2018. The services herein provided by the 
Consultant shall be as follows: 

1. REGULAR SERVICES 

a. Complete the District's physical inventory of asset items (computers, vehicles, equipment) with an original 
value of $500 and above based on the criteria set forth by the District's guidelines as stated within their 
Request For Proposal andlor the Consultants service proposal. 

b. Completion of onsite inventory for above referenced District members shall be no later than September 30, 
2018 or 90 days after the receipt of the signed agreement, whichever is later. 

2. INVENTORY SERVICES 

a. At each site complete a room by room inspection, inventory and tag items with an original value of $500 or 
more with a barcode tag. 

b. It will be the responsibility of Associated Valuation Services, tnc. to conduct and complete the contacts and 
appointments to conduct the appropriate inventory schedule. 

c. District will supply Consultant a current list of vehicles, technology items, and musical instruments, as 
available. Items (such as projectors and cameras) mounted above 8 feet from floor that need to be 
included in the inventory will also need a current list provided by the District. 

District will supply Consultant with Wi-Fi network access information prior to and during the onsite 
inventories including login information and passwords at no cost or liability to both the District and the 
Consultant. 

e. Consultant will supply District with an Unaccounted For Items and Inaccessible worksheet reports for 
review by the District after the onsite inventory has been completed. District is to review the information 
and will provide additional inforrnation to the Consultant as to reporting for audit purposes. 

3. INVENTORY REPORTS 

a. lnventory report listing all inventorial items by sitelbuildinglroom. 
b. lnventory report listing all inventorial items by sequential Bar Code identifier number. 
c. lnventory report listing all inventorial items by category and sub-category. 
d. Each inventory report will list Site name, Buildinglroom, bar code number, make, model (#), serial number, 

and descriptionltype. These items will be listed if applicable, accessible andlor available. 
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AGREEMENT FOR SERVICES 
This Is more than an agreement; it is intended to be a legally binding contract Read it completely and carefully. 

inventory Audit of Assets $500 and above of orlginaf cost. This Agreement does not include 
Inventory Audit of Assets below $500 of original cost 

4. ITEMS NOT TO BE PHYSICALLY INVENTORIED 

a. Computer monitors 24 inches or less. 
b. Televisions with a screen 36 inches or less. 
c. All copiers that are leased. 
d. Any type of Computers in any individual protection cases. 
e. ChromebooklNetbookdMini Computersmablet Type Computers 
f. Any asset not physically accessible or present or in locked carts, stored in cabinets or not physically 

available during the onsite inventory. 
g. Vehicles licensed by the State of California Department of Motor Vehicles 
h. Musical Instruments 
i. Items such as Projectors and cameras mounted above 8 feet from floor. 
j. Buildingslstructures land improvements, infrastructure, and land 

5. FEE SCHEDULE 

The fees for the subject inventory services, and to comply with GAS0 34, is all inclusive and includes all aspects in 
compiling the infomation and completing the report, travel expenses and time and all other associated expenses 
are as follows: 

Center Joint Unified School District 

Total Estimated Fees: 

New Inventory (with $500 Threshold) 
Fixed Asset (Equipment, Furniture, etc.) $24,653 

Less 10% WITS Discount $ -2.465 

Estimated Total $22,188 

These cost estimate proposals are subject to the completion of all components simultaneously by Asroelabd Valuation Senrlces, Inc. 

The fee for REGULAR SERVICES will be, as stated for the period of November 16,2017 to October 31,2018 
payable as follows: 

a. One third of estimated bid proposal will be due upon agreement and signing contract or before 
beginning the lnventory Audit program ($7,396) one third of estimated bid proposal after 
completion of onsite inventory visits ($7,396) and the remaining one third after completion of 
inventory reports as set forth herein. 

b. Consultant shall assume all expenses incutred in connection with the performance of this contract, 
and the District shall not be responsible for payment of any costs other than as provided herein. 

c. Failure of District to provide 2 sets of master keys during the onsite inventories may result in a 
25% increase of total fees, subject to Consultant's ReviewIDiscretion. 

d. District's failure to provide written network equipment listing with make, model, serial number, site, 
room number, acquisition cost and acquisition date prior to the start of the onsite inventory may 
result in a 10% increase of total fees, subject to Consultant's ReviewlDiscretion. 

e. Consultant will not inventory items residing more than 8 feet above the floor. If possible Associated 
Valuation Services, Inc. personnel will provide a list of these items by type and location (site and 
room) to the District at the end of the inventory, Consultant will include this equipment in the 
inventory reports based on information provided by the District with make, model, serial number, 
site name, room number, acquisition cost, and acquisition date. 
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AGREEMENT FOR SERVICES 
This is more than an agreement; it is intended to be a legally bindlng contract. Read it completely and carefully. 

Inventory Audit of Assets $500 and above of original cost. This Agreement does not include 
Inventory Audit of Assets below $500 of original cost 

f, Consultant will not physically inventory or verify licensed vehicles or musical instruments but will 
include them in the inventory audit report as "book tagged itemsn from lists provided to Consultant 
from District. 

g. Failure of District to provide to Consultant two sets of keys to laptopltablet carts or the combination 
to locks prior to start of the onsite inventories may result in a 10% increase of total fees andlor 
assets not being inventoried, subject to Consultant's ReviewlDiscretion. 

h. District wide-Campus wide WlFl access must be made available to AVS during each onsite 
inventory audit. Failure of District to provide access to Districts local WlFi network during the 
onsite inventories may result in a 25% increase of total fees or minimum of $500 per site or based 
on a per number of enrollment per site, subject to Consultanls Review/Discretion. 

i. Inventory will be conducted during normal business hours of 7% am to 5 pm with a one Bme only 
onsite visit to each slte to complete inventory of all assets proceeding In a room to mom order to 
accomplish the most expedient manner per Consultant. Any variation of this methodology will incur 
additional fees and will be bid separately upon change request by the Client Any change to this 
schedule without prior approval from Consultant will result in a 25% increase of total fees or 
minimum of $500 per site based on and prorated on the requested time and hours subject to 
Consultant's Review/Discretion. 

j. Any changes and requests for special sewices after the acceptance of this Contract or during the 
onsite inventory to the Consultants projected scope will result in increased fees to be based on 
special services and modifications to existing proposal scope and will result in project being 
suspended until updated terms are finalized, in writing, including, but not limited to, escorts, 
special reporting, and special District employee assistance. 

k. Upon rendering any SPECIAL SERVICES requested from the District, the fee schedule rate of 
$450 per hour of senrice will be applied. This rate will include but not be limited to such services as 
report writing, analyses, site visits, inspections, travel time, recapitulations, special requests, 

I. Additional return visits to sites which have already been inventoried pursuant to this Agreement 
will have an additional fee of $500 per return visit per site. 

6. INDEPENDENT CONTRACTOR STATUS 

Consultant is an independent contractor and not an officer, agent or employee of the Disbict while engaged in 
caving out or complying with any of the terms and conditions of this Agreement 

7. PERFORMANCE 

a. The time and manner of performance of the sewices set forth herein shall be at the discretion of the 
Consultant, provided, however, that the Consultant shall diligently proceed with the performance of said 
services and shall devote such time, skill and effort as may be necessary in the attainment of the 
objectives of this Agreement. 

b. As always the Consultant will conduct themselves with the utmost professionalism during all on site 
evaluations. 

This Agreement may not be assigned without prior written consent of the District 
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AGREEMENT FOR SERVICES 
This is mom than an agreement; it is intended to be a legally binding contract. Read it completely and careklly. 

Inventory Audit of Assets $500 and above of original cost. This Agreement does not include 
Inventory Audit of Assets below $500 of original cost 

9. TERMINATION 

a. This Agreement may be modified by mutual consent, in writing, of the District and the Consultant. 

b. This Agreement may be terminated at the sole discretion of and by the Consultant with thirty (30) days 
written notice for the nonpayment of any fees due from the District. 

10. INDEMNIFICATION 

Consultant shall hold harmless and indemnify the District, its officers, agents and employees from and against any 
and all actions, suits or other proceedings as may rise as a result of performing work hereunder, except such 
actions, suits or other proceedings as may arise as a result of the sole negligence or willful misconduct of the 
District, its officers, agents or employees. 

11. DOCUMENTS 

All files, documents and data of every kind prepared in whole or in part by the Consultant under this Agreement 
shall be and become the Districfs sole property and shall be delivered to the District upon request or termination 
of the Agreement, and the District shall have full and unlimited right and title thereto and to the free use of such 
files, documents and data. 

a. Consultant reserves the right to replace, hire, contract with, dismiss, layoff, terminate or otherwise, at 
Consultant's sole discretion, any outside subcontractors, independent contractors or others for the 
purposes of data entry, data informational gathering and research. Consultant will at all times adhere 
to and indemnify the District as stated above within the INDEMNIFICATION clause of this Agreement. 

b. We agree to correct any and all errors noted in the valuations at our expense that are brought to our 
attention within 30 days of delivery of the completed reports. Emrs noted will be corrected within 
60 days of notification. 

13. LIMITATION OF LlABfLlTY 

In recognition of the risks and benefits of the project to both the Client and the Consultant, the risks have been 
allocated such that the client agrees, to the fullest extent permitted by law, to limit the liability to the Consultant to 
the Client for any and all claims, losses, costs, damages of any nature whatsoever or claims expenses from any 
cause or causes, including attorneys fees' and costs and expert witness fees and costs, so that the total limited 
liability of the Consultant to the Client shall not exceed 100% of the Clients fees received for services rendered on 
this project It is intended that this limitation apply to any and aH liability or cause of action however alleged or 
arising, unless otherwise prohibited by law. This limitation of liability includes the loss of any keys given the 
Consultant to the Client and the resulting replacement of keys and or rekeying of any kind whatsoever and the 
possible or actual loss or damage of property of Clients' from a resulting loss of keys. Client agrees to extend this 
limitation of liability to Consultants officers, directors, partners, employees, Sub Consultants and subcontractors' or 
other associates used by Consultant in association with this project. 

14. ATTORNEY'S FEES 

In any action, proceeding, or arbitration between the District and the Consultant arising out of this Agreement, the 
prevailing party belween the District and the Consultant shall be not entitled to attorney's fees and costs from the 
non-prevailing party, 
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AGREEMENT FOR SERVICES 
This Is more than an agreement; it is intended to be a legally binding contract. Read it completely and carefully. 

Inventory Audit of Assets $500 and above of original cost. ThIs Agreement does not include 
Inventory Audit of Assets below $500 of original cost 

15. ENTIRE CONTRACT CHANGES 

All agreements between the parties are incorporated in this Agreement, which constitutes the entire contract. Its 
terms are intended by the parties as a final, complete, and exclusive expression of their agreement with respect to 
its subject matter and may not be contradicted by evidence of any prior agreement or contemporaneous oral 
agreement. This Agreement may not be extended, amended, modified, altered, or changed in any respect 
whatsoever except in writing signed by the District and the Consultant. 

16. OTHER TERMS AND CONDITIONS: AlTACHED SUPPLEMENTS 

By and with the below acknowledgment and signatures, all parties agree to accept the above agreement in part 
and in whole. By their below signatures, all parties certify they have the District's permission of binding 
contractual obligation, with and from their respective companies, employers, entities, etc. 

17. DISAGREEMENTI MEDIATION I ARBlTRATlON O f  DISPUTES 

District and Consultant agree to mediation to resolve any dispute or claim arising between them out of this 
agreement or any resulting transaction before resodng to arbitration or court action. 

Any disagreement (including fee disputes) between the Dlstrict and Consultant arising out of or relating to 
this Agreemenucontract or Consultant's professional services rendered to or for the District, shaIl be 
resolved by binding arbitration by a single arbitrator before a local County Bar Association located in the 
county of the origination of this Agreement, The parties further agree that the party obtaining an award 
shall not be entitled to an award of Attorney's fees and all expenses incurred in obtaining the arbitration 
award. The District understands that, without this agreement, the Dlstrict has the right to a jury trial in the 
event of a dispute. Knowing this, DisMct WAIVES DISTRICT'S RIGHTS TO A JURY TRIAL IN REGARDS TO 
SUCH DISPUTES between District and Consultant arising out of or relatlng to this AgreernenUContract or 
Consultants professional services pursuant to this Contract. 

This waiver applies to any claim that arises from or is related te an alleged violation of any duty incident to 
or arising out of or relatlng to  this Agreementl Contract, including any errors or emissions, professional 
liability or relating to the coverage for, or delivery of, services or items pursuant to this 
Agreementlcontract, irrespective of the legal theories upon which the claim is asserted. 

For all claims subject to this arbitmtion provision, both the District and the Consultant give up the right to 
a jury or court trial, and accept the use of binding arbitration. 

(District initial) (Consultant initial) 

CENtER 301NT UNIFIED SCHOOL DISTRICT 

By: Date 
Lisa Coronado 

Title: Director of Fiscal Services 

ASSOCIATED VALUATION SERVICES, INC. 

By: Date 
Burton D. Wilt?! 

Title: President 
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Following is a list of items the AVS consultants will need to start the planning and making of appointments to 
complete the Fixed Asset Inventory: 

+# A list of site addresses and the name and phone number for the contact person at each site. 

The name and phone number of the main contact person from maintenancelfacilities. 

Two sets of master keys to classrooms, equipment cabinets, secured areas, closets that are to be 
inventoried. 

4 Evacuation Map for each site with rooms and roam numbers identified. 

@ An introduction letter on District letterhead to be used by the AVS consultants when visiting each site to 
verify their permission to enter at the direction and authorization from the District. This should also 
include the nature of the visit, Fixed Asset Inventory, to inventory items, as well as a contact person 
from the District, such as you, should any of the site personnel have any questions. 

District wide-Campus wide Wi-Fi network access during the onsite inventories including login 
information and passwords prior to the onsite inventory. Please advise if there are any areas without WI 
FI service at any district sites. 

4 Two sets of keys to network cabinets and storage areas that contain Technology items to be 
inventoried. (i.e. data cabinets, laptop carts, etc.) as available as well as combinations if applicable. 

4 A copy of Nehrvorkllnfrastructure maps for each site as available. 

4 A contact listing and location of all personnel with laptopslPDAslradioslphones 
to be inventoried or listing to be added with this information. 

4 Notification to all staff with technology equipment that inventory will be occurring during the specific 
timeframe and that all equipment be available for inventory during that time. 

43 All personal equipment must be marked with a note "Personal - Do not tag" or removed from classroom 
prior to inventory. 

& All district items to be inventoried must be accessible and visible (i.e. out of closets, drawers and 
cabinets as well as protective cases) in order to be inventoried and tagged. 

ie A listing of all musical instruments and acquisition costs and dates. 

4 A listing of all vehicles with acquisition costs, dates, and VIN numbers 

9 A listing of all district owned copiers with acquisition costs and dates. 

6 Any recently updatedlmodernization areas with new outdoor equipment such as Picnic Tables and 
Benches since the last physical inventory (if applicable). 

Should you have any questions please be in contact with AVS at your earliest opportunity. 
Phone: 209 543-8245 or Fax 209 543-8280 or via email at fisherihavs-1 .corn or roacho(&avs-I .corn. 

Thank you in advance. 
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Fwm 1099-B (slock or mulual fund sales and certdn other transactions by 4. Certify that FATCA wde(s) entered on t h t  farm fif any)indlaxing rhot you are 
bmkws) exemm fmm the FATCA repaclng, Is correct. See What ls FATC.4 repding? on 
r Farm 1049-S @meeds fran f d  male transactbns) 

Form 1099-K (merchant cerd and third party netwcrk ~ t k n s )  

page2 for lurltrer Information. 

Cat. No. 10231X ~ o r m  W-9 m. 12-2014) 



AGENDA ITEM # XU -28 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 1 11061201 7 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached PageJ 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2017 through October 2017. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 201 7 through October 201 7. 

AGENDA ITEM # - x $ a  



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2018 
TOTAL #OF 

REGULAR VARIABLE SPECIAL PAYROLL TRANSACTIONS 
JULY $ 938,044.16 $ 77,180.53 $ 1,015,224.69 549 
AUG $ 2,518,721 . I6  $ 167,176.65 $ 2,685,897.81 942 
SEPT $ 2,512,850.08 $ 135,559.90 $ 2,648,409.98 79 1 
OCT $ 2,530,305.08 $ 121,366.22 $ 2,651,671.30 831 
NOV $ - 
DEC $ - 

3-Jan $ - 
JAN $ - 
FEB $ - 
MARCH $ - 
APRIL $ - 
MAY $ - 
JUNE $ - 
SPECIAL $ - 



AGENDA ITEM # 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

DeptJSite: Business Department 

Date: October, 201 7 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 58 

I 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

October 05,201 7, $318,260.71, October 12,201 7, $600,863.43 
October 19,2017, $280,951.73, October 26,2017, $539,992.33 

The commercial warrant payments to vendors total 

$ I ,651,705.59 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 





081 CENTER UNIFIED smoo~ DISTRICT in120 ACWUNTS PAYABLE PRUIST APYSOO ~.00.12 10/05/17 10:29 PAGE 1 
10-05-17 BATCH: 0018 10-5-17 << open >> 

mND : 01 GENERAL PUND 

Vendor/Addr Remit name Tax fD nun Depoeit type ARA nu! Account nun 
Req Reference Date Deecription FIl RESO P O W E  S I T  OaAL FONC RES DEP T9MPS Liq AmC Net W u n t  

---*-----------------*-----------------------------------------*-------*--*------*----------*---*---*------**----------------------- 

010669/00 ALHAMBRA & S I m  SPRINGS 

24 PO-180024 10/05/2017 4781257 1 01-0000-0-4300-112-0000-3600-007-000 NN P 60.11 60.11 
24 F'O-180024 10/05/2017 4781257092117 2 01-0000-0-5600-112-0000-3600-007-000 NN P 7.50 7.50 
425 PO-180393 10/05/2017 4781839092117 1 01-0000-0-4300-475-3200-2700-015-740 NN P 30.16 30.16 
425 PO-180393 10/05/2017 4781839092117 2 01-0000-0-5600-475-3200-2700-015-740 NN P 7 -50  7.50 
502 Po-180459 10/05/2017 4780794092117 2 01-0000-0-5600-110-0000-9200-004-000 NN P 7.50 7.50 
502 PO-180459 10/05/2017 4780794 1 01-0000-0-4300-110-0000-7200-004-000 NN P 42.14 42.14 

TOTAL PA- AMOUNT 154.91 154.91 

021097/00 ASSOCIATED VALm\TION SERVICES - 
1 Ol+OOOO-0-5800-105-0000-7200-005-000 WS P 1,91745 1.917.45 

TOTAL PAYMENT AMOUNT lr917.45 1,917.45 

345 W-18Q313 10/05/2017 81008413 1 01-0000-0-5930-106-0000-0110-007-000 NN P 9.31 9.31 
TOTAL PAYWENT AMOUNT 9.31 9.31 

973 Po+lBO929 10/05/2017 ER RE- 1 01-0000-0-3402-111-0000-B200-000-000 NM F 50.00 50.00 
TOTAL PAYMENT N U N T  50.00 " 50.00 

022282/00 BRIGHT START WERWIES 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 720.00 
TOTAL PAYMENT W O N T  720.00 

159 PO-180126 10/05/2019 S009786602.001 1 01-8150-0-4300-106-0000-8110-007-000 NN P 802.74 
TOTAL PAYMWT AMOUNT 802.74 " 

010066{00 C A L I F O R N ~  SCHOOL BaARD ASSN 

936 PO-180902 10/05/2017 36729-PQS7q2 1 01-0000-0-5800-120-0000-7110-000-000 NN F 2,555.00 2,555.00 
TOTAL PAYhtEWr AMOUNT 2,555.00 2,555.00 



081 CENTER ONIFIEO SCHOOL DISTRfCl' 53120 ACCOUNTS PAYABU PRfilrIST APYSOO L.00.12 10/05/17 10:29 PAGE 2 
10-05-17 BATCH: 0018 10-5-17 <c open rr 

FDND : 01 GENEW4L FUND 

Vendor/Addr Remit name Tax Ul nun Deposit type ABA nlln Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL GDALC RgS DEP T9MPS Liq Amt Net A m w n C  

+-------------------------------------------------------*-----------*-----------------------*-------------*------------*-------**--- 

010575/00 CAPITOL CLUTCH & BlWC6 INC. 

270 PO-180217 10/05/2017 1478419 1 01-0000-0-4300-112-0000-3600-007-000 NN P 177.25 177.25 
270 PO-380217 10/05/2017 1478568 1 01-0000-0-4300-112-0000-3600-007-000 NH P 177.25 177.25 

TOTAL P A W  AMOUNT 354.50 + 354.50 

928 PO-1.90930 10/05/20t7 AVO. MILEAGE 1 01-5630-0-5800-601-1421-1000-017-000 NN P 
WAG PAYMENT WUNT 39.80 + 

014901/QO CLEVER PRaT13TYPES tU: 

922 W-180890 10/05/2017 1458 

016761]00 CPM EDUCATIONAG PROGRAM 

756 W-180719 10/05/2017 1705649-IN 

1 01-0000~0~5000-111-0000-8200-007-000 NN P bU9. 79 189.79 
TOTAL PAYMENT AMOUNT 189.79 + 189.79 - - 

I . 1 01*6300-0-5800-371-1110-1000-012-000 NY F 149.3e 149.98 
TOTAL PAYMENT AMOUNT 149.98 * 149.98 

1 01-6300-0-4200-103-1110-1000-019-000 NN P ??,US 76 -51  
TOTAL PAYMENT A M D W  76.51 76.51 

967 W-180932 10/05/2017 ACCT 869414.001 1 01-0000-0-5800-105-0000-7190-005-000 NN F 13,000.00 13,000.00 
TOTAL PAWENT AMOUNT 13,000.00 + 13,000.00 

010481f00 DEMCO INC - 
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081 CRNTER UNIFIED SCHOOL DISTJUCT 33120 ACCOUNTS PAYABLE PRJZLIST MY500 L.00.12 10/05/17 10:29 PAGE 5 
10-05-17 BATCH: 0018 10-5-17 cc open >> 

m : 01 G m E R a  FWu 

Vendor/Addr Remit name Tax I D  num Depoait type ABA num  count mna 
Reg Reference Date Deecription FD RESO P OBJB SIT GOAL FONC RES DEP T9MPS Liq Amt Net Amount 

---------------*------------*-----*-----------------*--------------------*------------*---------------*-----*-------*-----------*--- 

010253/00 NCS PEARSON INC 

O17576/OO OFFICE DEPOT 

283 PO-180261 10/05/2017 94804830001,952164982001 1 01-0000-0-43001238-1110-1000-010-000 NN F 195.89 165.00 
283 W-180261 10/05/2017 952166540001 2 01-6300-0-4300-238-1110-1000-010-000 NN P 92.29 33.64 
635 Po-180802 10/05/2017 964751717001 1 01-0000-0-4300-236-1110-1000-009-000 NN P 129.29 129.29 
835 PO-180802 10/05/2017 964751716001 1 01-0000-0-4300-236-1110-1000-009-000 NN F 360.85 360.85 
937 W-180803 10/05/2017 964753194001 1 01-0000-0-4300-103-0000-2420-019-000 EIN P 100.09 78.14 

TOTAL PAWENT AMOUNT 766.92 766.92 

014069/00 PWLlT G U C l R l C  SOPPLY INC - 
* 

021194/00 PRUDENTUlt OVmAu, SUPPLY INC 

18 PO-180018 10/05/2017 160289033 1 01-0000+0-5600-112-0000-3600-007-000 NN P 
TOTAL PAYMENT AF4OtMT 53.77 

010627/00 RIVERVIEW INTERNATIONAL TRUCKS 

010315/00 SAC CO OFFICE OF ED FIN SVCS 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 316.50 316.58 
TOTAL PAYHENT AMOUNT 316.58 316.58 

950 PO-180917 10/05/2017 180505 1 01-3010-0-4300-475-3200-1000-015-000 NN P 5,750.00 5,750.00 
TOTAL P A W  M D N T  5,750.00 5,750.00 



081 CENTER IINIFI ED SCHOOL DISTRICT 33120 ACCODNTS PAYABLE PRELIST AeY5OO L.00.12 10/05/17 10:29 PAGE 6 
10-05-17 BATCH: 0018 10-5-17 ec open >> 

m : 01 G E m m L  

Vendor/Addr Remit name Tax ID num Depomit type ABA num Account num 
Req Reference Date Description FD RKSO P OBJE SIT GOAL FONC RES DEP T9MPS L i q  Amt Net AmunC 

--------------------------------*---------------------------------*----------------------------------------------------------------- 

016481/00 SAClWENlU AREA SCIENCE PROJ 

1 01-3010-0-5800-103-0000-2110-019-000 NN P 57,450.00 57,450.00 
2 01-4035-0-5800-103-0000-2100-019-000 NN I? 14,550.00 14,550.00 

TOTAL PAYMENT AMOUNT 72,000.00 " 72,000.00 

010266/00 ShCRMENlU COUNTY UTILITIES 

016866/00 SANTA CLARA MARRIOTP 

932 PO-100898 10/05/2017 M-73WYR2V 1 01-6387-0+5200-472-1110-1000-019-000 NN I? 894.00 894.00 
TOTAL PAYUENT AMOUNT 894.00 894.00 

020981/00 SAVE MART SUPE-S 

022118/00 SCHOOL DATEBOOKS INC 

1 01-0000-0-4300-101-0000-7150+002-000 M3 F 
TOTAL PAYMENT AMO[RST 17.98 

744 #)-180305 10/05/2017 917-0123642 1 01-6300-0+5000-240-1110-1000-011-000 NN F 283.05 
TOTAL PAYMENT AMODNT 283.05 ' 

014786/00 SCHOOL SPECIALTY __ 
629 W-180592 10/05/2017 308102878599 1 01-6300-0-4300-240-1110-1000-011-000 WN F 28.13 

TOTAL PAYMENT WUNT 28.15 
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081 CENTER UNIFIED SCHOOL DISTRICT 53120 ACCOLR4T.9 PAYABLE PWLIST APY500 L.00.12 10/05/17 10:29 PAOH 10 
10-05-17 BATCH: 0010 10-5-17 <c Open rr 

FDND : 13 CWETERIA P[MD 

Vendor/Addr Remit name Tax I D  nun Deposit type ABA nun Account num 
R e g  Reference Date Description FD RESO P OBJE SIT GO&L FDNC ~ g g  DEP T9mS Liq ~ m t  N e t  Amount 

*----------------------------------**--------------------**-----------------*--------------------*---------------------------------- 

016965/00 ECOLAB FOOD !%l%lY w 

113-5310-0-4300-108-0000-3700-007-000 NN P 921.26 921.26 
TOT& PAYMENT AMMINF 921.26 921.26 

021080/00 GOLD STAR FOODS INC - 
016279/00 P6R PAPER SUPPLY 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 7,235.65 7,235.65 
TOTAL PA- AMOUNT 7,235.65 7,235.65 

118 W-180060 10/05/2017 30151372-01 1 13-5310-0-4300-108-0000-3700-007-000 NN P 
TOTAL PAYMENT AMOUNT 92.99 

019993j00 PROPACIFIC FRESH 

021194/00 PRUDENT% OVERALL SUPPLY INC 

013422/00 SYSCO OF SAN FRANCISCO 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,162.71 
113-5310-0-4700-108-0000-3700-007-000 NN P 470.80 
1 13-5310-0-4700-108-00000-3700-007-000 NN P 6,662.64 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 2,509.50 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 2,077.75 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 981.57 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,9.t1.67 

TOT& PAYMENT AWOHT 16,736.64 

1 13-5310-0-5800-108-0000-3700-007-000 NN P 77.75 77.75 
TOTAL PAYMENT AHDONT 77.75 * 77.75 

113-5310-0-4700-108-0000-3700-007-000 NN P 2,617.13 2,617.13 
2 13-5310-0-4300-108-0000-3700-007-000 NN P 305.27 305.27 

TOTAL PAYMENT AmIDNl' 2,922.40 * 2,922.40 





081 CENTER UNIFIED SCHOOL DISTRIFP 53120 ACCOUNTS PAYABLE PRELIST W 5 0 0  L.OO.12 10/05/17 10:29 PAGE 12 
10-05-17 BATCH: 0010 10-5-17 <c Open >> 

FUND : 21 BUILDINc FUND 

Vendor/Addr Remit name Tax ILI num Deposit type ABA num Account: num 
Req Reference Date Description W RESO P OBJE SIT GOAL FIINC R6S D3P T9MPS Liq Amt Net Amount 

------"____---_____--*----------------------------------------------------------*--------------------------------------------------- 

010317/00 NORM?iN S.  WRIGHT MECHANICAL - 
1 21-0000-0-4300-106-0000-8110-007-167 NN P 366.35 366.35 

TOTAfi PAYMENT AMOUNT 366.35 * 366.35 

014533/00 SCHOOL FACILITY CONSWLTANTS 680100909 

1 21-0000-0-6200*106-0000-8500-007-000 NN P 7.586.25 7,586.25 
TDTAL PAYMENT AMOUNT 7,506.25 7,586.25 

TOTALFUND PAYMENT 7,952.60 ** 

TOTAL BATCH PAYMENT 
TOTAL USE TAX AtKUX!t 

TOTAL DISTRICP PA= 318,260.71 "** 
TOTAL USE TAX AMUNT 13.93 

TOTAL FUR ALL DISTRICTS: 318,260.71 **** 
TClTAL USE TAX AMOUNT 13.93 

Number of checks to be printed: 66, not counting  ids due to stub overflows. 



081 CENTER UNIFIED SCHOOL DISTRT(IT 53393 ACCOUNTS PAYABLE PRELISI' APY500 L.00.12 10/12/17 10:12 PAGE 0 
10-12-17 

.................................................................................................................................... 

+Hatch statue: A All 

- .  . From batch: 0019 

To batch: 0019 

Include Revolving Caeh: Y 

Include Address: N 

Include Object Desc: N 

Include Vendor TIN: Y 

Include Audit Date and Time in Sort: N 



001 CEN'IER UNIFIED SQIOOL DISTRfCl' 53393 ACCOUNTS PAYABLE PRELIST hPY500 L.00.12 10/12/1'1 10:12 PAGE 1 
10-12-17 BATCH: 0019 10-12-17 cs Open >+ 

FUND I 01 GENERAL FUND 

Vendor/Addr R e m i t  name Tax  I D  nun D e p s i t  type ABA nun A c c o u n t  nun 
Req Reference D a t e  D e e c r i p t i o n  FD RBSO P O W E  SIT 00AL FUNC RE6 DEP T9MPS Llq Anlt N e t  m u n t  

--**-----**-----**----**------------------------------*------------------*-**---------------------------**----*------------*-------- 

010669/00 ALHAMBRA & SIERRA SPRINGS 

25 W-180025 10/12/2017 4702453092117 1 01-0150-0-4300-106-0000-0110-007-000 NN P 84-07 84.07 
25 PO-180025 10/12/2017 4782453 2 01-8150-0-5600-106-0000-8110-007-000 NN P 30.00 30.00 

TOTAL PAYMENT AMOUNT 114.07 114.07 

137 W-la0112 10/12/2017 715600-10 1 01-0150-0-5600-106-0000-0110-007-000 NN P 415.98 415.90 
137 #)-180112 10/12/2017 C18606-10 1 01-0150-0-5600-106-0000-8110-007-000 NN M 0.00 -28.02 

TOTAL PAYXBNT AMOUNT 387.96 387.96 

017011/00 ANDERSON, NANCY 

984 PO-180943 10/12/2017 MEDfCAfr REIMB 1 01-0000-0-3402-120-0000-7110-000-000 N P $0. OQ 50.00 
TOTAL PAWENT AMOUNT 50.00 SO. 00 

010564/00 APPLE COMPUTER 

882 W-100829 10/12/2017 440283560 1 01-6500-0-4400-102-5001-2700-019-000 NN P 723.37 713.37 
957 PO-280920 10/12/2017 4459527935 1 01-6500-0-4400-102-5001-2700-019-000 NN P 429.92 434.92 

TOTAL PAlTiENT AMOUNT 1,148.29 1 .148.29  

010649/00 ASSOCIATION FUR SUPl3RVISION & 

978 FQ-180942 10/12/2017 000001426842 1 01-0000-0-5300-101-0000-7150-002-000 NN F 
TOTAL PA- AMOUNT 89.00 

O21604/00 ATLAS DISPOSAL INDUSTRIES 

019624/00 B & H VIDEO 

674 PO-100644 10/12/2017 131904074 1 01-3010-0-4300-236-1110-1000-009-000 YN F 4 3 0 . ~  
MTAL PAYMENT AMOUNT 399.99 * 
TOT% USE TAX AMOUNT 31.00 



081 CENTER UNIFIED SCHOOL DISTRICT 33393 ACCOUNTS PAYABLE PRELIST APY500 L.00.12 10/12/17 10:12 PAOE 2 
10-12 -17  BATCH: 0019 10-12-17 cc open rr 

FUND : 01 GENERAL FUND 

VendoriAddr Remit name Tax ID num Depomit type ABA nun Account nurn 
Req Reference Date Description FD RESO P o m  SIT OQAL FlR4C 1168 DEP T9MPS Liq ~ m t  Net Amount 

-----------*------------*--------------*---*-**-------------*---------------***------*-------------*-----****----------------------- 

021669/00 BAIONI, RON 

982 PO-180949 10/12/2017 REIMB-MILEWE AND TOLLS 1 01-0000-0-5210-371-0000-2700-012-000 NN F 224.00 224.00 
982 PO-180949 10/12/2017 RBI--WE 2 01-0000-0-5800-371-0000-2700-012-000 NN I? 50.00 50.00 

TOTAL PAYMBNT AMOUNT 274.00 274.00 

1 01-6387-0-4300-472-1110-1000-019-000 NN P 14,267.29 14,267.29 
1 01-0000-0-4300-112-0000-3600-007-000 Wn P 37.97 37.97 
1 01-0000-0-4300-112-0000-3600-007-000 NN F 10.99 10.99 
1 01-0000-0-4400-105-0000-7200-005-000 NN F 748. 5 0  701.67 

TOTAL PAYMlWT AMOUNT l.5.025.92 15,025.92 

018180/00 CITRUS HEIGHTS SAW P KOWER - 
368 PO-180362 10/12/2017 407961 1 01-0000-0-4300-106-0000-8110-007-000 NN P 368.30 368.30 

TOTAL PAYMENT AMOUNT 168.30 368.30 

115699f60 CtRRK SECURITX PRODUCTS 

20 PO-180020 10/12/2017 22K-228923 

016761{00 CPM BDUCATIONhL PROQRAM 

493 W-180412 10/12/2017 1703872-IN 

1 01-8150-0-4300-106-0000-0110-007-000 NN P 53.40 53 .40  
TOTAL PAYMENT AMOUNT 53.40 53 .40  

1 01-6300-0-4200-103-1110-1000-019-000 M F 270.00 270.00 
TOTAL PAWENT AMOUNT 270.00 270.00 

1 01-0000-0-5800-371-0000-2700-012-000 NN F 394.52 394.25 
TOTAL PAYMENT AMOUNT 394.25 394.25 



081 CENTER UNIFIED SCHOOL DIBTRICl' 53393 ACIXUNTS PAYABLE PRELIBT APYSOO L.00.12 10/12/17 10:12 PAUE 3 
10-12-17 BATCH: 0019 10-12-17 cc O p M  r> 

FUN0 : 01 o m  FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nun Account num 
Req Reference Date Deecription PD =SO P o m  BIT GOAL PONC RES DIP T~MPs ~ i q  ~ m t  Net Arount 

--&---*-------**-----------*-****-----"--------------------------***------------------*------------**-----------**---------------*-- 

021797/00 D3 SPORTS INC 

617322/00 ELDRIDOE PLAYS AND MUSICAL8 

1 01-0076-0-5800-472-1110-4200-034-816 NN P 1,404.67 1,389.98 
1 01-7220-0-5800-472-1110-1000-014-000 NN F 619.67 619.67 
1 01-7220-0-5000-472-1110-1000-014-000 NN F 1,697.06 1,697.06 
1 01-7220-0-5800-472-1110-1000-014-000 NN P 447.54 447.54 
1 01-7220-0-5900-472-1110-1000-014-000 NN F 4,236.25 4,236.25 

$ TOTAL CA- AMOUNT 8,390.50 8,390.50 

1 01-6300-0-4300-371-1110-1000-012-000 YN P 265.27 252.95 
TOTAL PAYMENT AMOUNT 252.95 252.95 
lQTAL USE TAX AMQUNT 19.60 

019523/00 WLtflT SCHOOL SOLUTIONS INC 

900 PO-180865 10/12/2017 2183196A 101-0037-0-4100-103-1110-1000-019-OOONNF 5,620.67 5.646775 
TOTAL PAXMWT AMOUNT 5,646.75 5,646.75 

a 
015172/00 FRWG-l, DAVID L. 

954 PO-180947 10/09/2017 REIMB INCENTIVES 1 01-3010-0-4300-475-3200-1000-015-000 NN F 33.86 
TOTAL PAWENT AMOUNT 33.86 

019704/00 FRISCU, JOYCE 

022347)OO GIVE SONEIMING BACK - 
1 01-6512-0-4300-102-5001-3110-019-000 NN P 29.47 
1 01-6512-0-4300-102-5001-3110-019-000 NN M 0.00 
1 01-6512-0-4300-102-5001-3110-019-000 MJ F 44.55 

TOTAL PAYKKNT AMOUNT 73.68 * 



081 CENTER UNIFIED SCHOOL DISTRICT 53393 ACCOUNTS PAYABLS PREWST APYSOO L.00.12 10/12/17 10:lZ PAGE 4 
lo- 12- 17 MTCH: 0019 10-12-17 cc open == 

NM) : 01 GENeRAL PUN0 

Vendor/Addr Remit name Tax ID num Deposit type ABA mm Account num 
Req Reference Date Deaeription m R6SO P O W E  S I T  GOAL FUNC Rf(8 DSP T9MP8 Liq Ant Net h u n t  

-------------------------------------------------------------------------*-------------------------*-------------------------------- 

oi76ia/oo OOPIIER SPORT 

018 990/00 INTERSTATS BA'LTKRIES 

44 PO-180042 10/12/2017 130004873 

022114/00 IZA DESIGN 

741 PO-180723 10/12/2017 IN47240 

01796liOO KUTA SOFTWARE LLC 

897 Kl-180875 10/12/2017 16075 

1 01-0000-0-4300-11-0000-3600-007-000 NN P 131.55 
lVi'AL PAYMENT AMOUNT 131.55 

1 01-0000-0-5800-371-1110-1000-012-000 NN F 
TOTAL PAXXENT AMOUNT 720.56 * 

1 01-6300-0-5800-475-3200-1000-015-000 YN F 
lDTAL PAWENT AMOUNT 130.00 
TOTAL USE TAX AMOUNT 10.07 

325 PO-180288 10/12/2017 PRM-005048 1 01-0000-0-3401-100-1110-1000-000-000 NN P 
TOTAL PAWENT AMOUNT 983.06 

022406r'OO MAXIM HEALTHCARE SERVICES INC - 
677 W-180652 10/12/2017 5238140262 1 01-0000-0-5800-109-0000-3140-004-0 NN P 
975 PO-180939 10/12/2027 5182760262 1 01-0000-0-5800-109-0000-3140-004-000 NN P 
975 Pb-180939 10/12/2017 5200920262 ? A w 1 01-0000-0-~800-109-0000-3140-004-000 NN P 
975 W-180939 10/12/2017 5177240262 1 01-0000-0-5800-109-0000-3140-004-000 NN P 
975 PO-180939 10/12/2017 5209420262 1 01-0000-0-5800-109-0000-3140-004-000 NN P 
975 PO-100939 10/12/2017 5227970262 1 01-0000-0-5800-103-0000-3140-004-000 NN P 

lOTAL PA- AMOUNT 12,860.00 * 

019059/00 MILLGNNIW TERMITE P PEST 



OBI CENTER UNIFIED SCHOOL DISTRICT 53393 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 10/12/17 10:12 PAGE 5 
10-12-17 BATCH: 0019 10-12-17 <C Open >> 

PUND r 01 GENEmL PUN0 

Vendor/Addr Remit name Tax ID nun Depoeit type ABA nun kcount num 
Req Reference Date Deecription FD Rsso P OBJK SIT COAt FUNC RFS DEP T9MPS Liq Ant Net Amount 

-------------------------------------*---------------------------------------------------------------------------------------------- 

MTAL P A W  AMOUNT 207.00 207.00 

017315/00 NAPA AVPO PARTS - GENUINB AUTO 

17 m-iaoon io/i0/2017 1850-~EPT 

017500/00 NATIONAL AUTISM RESOURCES 

525 W-180403 10/12/2017 541856 

017576/00 OFFICE DEPOT 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 
TOTAL PAYMENT AMOUNT 27.67 

1 01-6500-0-4300-102-5770-1110-019-000 NN P 146.20 
W r A L  PAYMENT AMOUNT 146.20 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 3041.44 3,041.44 
TOTAL PAYMEWI' AMOUNT 3,041.44 3,041.44 

055 PO-180B09 10/12/2017 964752200001 1 01-6500-0-4300-102-5770-1110-019-000 NN P 144.35 
855 PO-100809 10/12/2017 964752199001 1 01-6500-0-4300-102-5770-1110-019-000 NN P 53.96 
855 PO-180809 10/12/2017 964752199002 p c 1 01-6500-0-4300-302-5770-1110-019-000 JW P 43.36 

TOTAL PAYMENT AMOUNT 224.29 * 

018135#00 PLACER NATUR8 CENTER 0 
955 W-180952 10/12/2017 SPINELL1 PIEID TRIP 6- 1 01-0036-0-5800-240-1110-1000-011-000 NN F 

TOTAL PAYMENT AMOUNT 50.00 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 242.56 
1 01-8150-0-4300-106-0000-8310-007-000 NN P 266.55 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 32.70 

lWl'AL PAYMWZ AMOUNT 541.81 
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001 CENTER UNIFIED SCHOOL DISTRICT 53393 ACCOU?iTS PAYABLE PRELIST APY5OO L.00.12 10/12/17 10:12 PAGE 7 
' 10-12-17 BATCH: 0019 10-12-17 cc Open >> 

FUND r 01 OmmrLL FLMO 

Vendor/Addr R e m i t  name Tax ID nun Deposit type num Account num 
R e q  Reference Date Description FD RESO P OBJB SIT OOU PUNC RBS DEP T9MPS Liq -1: N e t  Amaunt 

**----**------------**-------------------**-------*---------**-------**----------------------------------------------*----------*--- 

010373/00 SCHOOLS INSURANCE AUTHORITY 

983 PO-180945 10/12/2017 p12018-005 1 01-0000-0-5400-100-0000-7200-005-000 NN F 135,005.00 135.005.00 
TOTAL PAYMENT AMOUNT 135,005.00 135,005.00 

010373/02 SMOatS INSURANCE AUTHORITY 

968 PO-180933 10/12/2017 HC2018~052017/2018 1 01-0000-0-9558-000-0000-0000-000-000 NH P 236,430.00 236,430.00 
TOTAL PAYMENT AMOUNT 216,430.00 236,430.00 

PV-180021 10/12/2017 OC~OBBR 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAWENT AMOUNT 50.399.66 + 

016041/00 SHELTONS UNLIMITED MB(IWANICAL m 

011699/00 SILVER KITE 

018967/00 SPRINT CUSTOMER SERVICE 

1 Dl-8150-0-5800-106-0000-8110-007-000 NN P 129.60 
1 01-8150-0-5800-106-0000-8110-007-000 NN P 144.00 

TOTAL PAYMENT AMOUNT 273.60 

1 01-6500-0-4300-102-5750-1110-019-000 YEI F 501.31 
TOTAL PAYMENT AMOUNT 468.56 
TOTAL USE TAH AMOUNT 36.31 







001 CENTER UNIFIED SCHOOL DISTRICT 33393 AC(XIUNT6 PAYABLE PR6LIST APYSOO L.00.12 10/12/17 10:12 PAGE 10 
10-12-17 BATUI: 0019 10-12-17 cc Open z r  

PUND : 11 ADULT EDUCATION FUND 

Vendor/Mdr Remit name Tax ID num Dep08it type nun Account num 
Req Reference Date Description FD REBO P 0- SIT GOAL FUNC RE6 DEP T9MPS L i q  Ant Net Amount 

-------------------------------------------------**--------------------------------------------------------------------------------- 

016494/00 ANDERSON, ORRIN 

993 PO-180954 10/12/2017 MILEAGE 1 11-0030-0-5800-600-4130-1000-015-000 NN P 60.67 60.67 
TOTAL PA- AMOUNT 60.67 60.67 

020258/00 tEAREfENQ WITHOUT TEARS 

1 11-0030-0-4300-600-4130-1000-015-000 NN F 
WPAt PA- AMOUNT 86. 04 

TOTAL FUND PAYMENT 146.71 ** 



001 CENTER UNIFIED SCHOOL DISTRICP 53393 ACCOUNTS PAYABLE PRELIST W5OO L.00.12 10/12/17 10:12 PAGE 11 
10-12-17 BATCH: 0019 10-12-17 << OpCn 22 

FUND : 13 W m E R l A  PUND 

Vendor /Ad& R e m i t  name Tax I D  nun D e p o s i t  type ABA num Account num 
R e q  Reference mte D e e c r i p t i o n  ED RESO P OWE SIT GOAL FUNC RES D6P T9UPS tiq ~ n t  N e t  AmWnt 

------------------*-----------------***------------**-----------------------*---*--------------------------------------------------- 

019504/00 B C H PHOTO-VIDEO 

924 W-180892 10/12/2017 131960606 1 13-5310-0-4400-108-0000-3700-007-000 NN F 86.19 79.99 
TOTAL PAYMENT MWUNT 79.99 79.99 

011205/00 CULTURE SWOCK YOGURT 

l a 1  w- iaoi -r2  10/12/2017 5562 

022364/00 HEARTLAND SCHOOL SOLUTIOt?S 0 
190 PO-100177 10/12/2017 HSS0000030259 1 13-5310-0-5300-108-0000-3700-007-000 NN P 754.65 

TOTAL PA- AMOUNT 754.65 

022464/00 KASEY, LAURA 

985 PO-180944 10/12/2017 MEDfCAfi REIMB 1 11-5310-0-3402-108-0000-3700-000-000 NN F 
TOTAL PA= AMOUNT 50.00 

016279/00 PkR PAPER SUPPLY 

118 PO-180060 10/12/2017 30153950-00 1 13-5310-0-4300-100-0000-3700-007-000 NN P 1,876.95 1,876.95 
118 #)-100060 10/12/2017 30151372-02 1 13-5310-0-4300-108-0000-3700-007-000 NN P 91.91 91.91 

MTAL PAYMENT AMOUNT 1,960.86 1,968.86 

021194/00 PRUDENTIAL OVERALL SUPPLY fNC 

113 W-100097 10/12/2017 180289374 1 13-5310-0-5800-108-0000-3700-007-000 NN P 
TOTAL PAYMENT AMOUNT 77.75 

010967t00 SPRINT CUSTOMER SERVICE 

177 PO-180143 10/12/2017 011116315-191 1 13-5310-0-5930-100-0000-3700-007-000 NN P 
TOTAL PAYMENT AMOUNT 10.44 
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081 CBNTER UMIFIED SCMWb DISTRICT 53620 RCtOUNTS PAYABLE PRELXST APYSOO L.00.1210/19/1711:00PAGE 1 
10-19-17 %Am: 0020 10-19-17 c< Open +> 

PUND : 01 QENmFlL FUND 

VendorjAddr Remit name Tax ID num Deporit type ABA num Account num 
Req Reference Date Description FD RESO P o m  SIT GORL FUNC RBS DSP T9MPS t i q  ~ m t  Net Amount 

- - - - - - - - - - - - * - - - - - - - - - - - * * - - - - - - ~ - - ~ ~ - - - - - - - - ~ - - - - - - - - - - - - - - - - - - * * - ~ - * * * - - - ~ ~ ~ ~ ~ - - ~ ~ ~ - - - - - ~ ~ - ~ * - - - - - * * - - - - ~ ~ ~ - - - - - - - - - * - - - ~ ~ - - - * * - ~ ~  

020710/00 ACCURATE LABEL DESIGN 

1 01-0000-0-5600-371-0000-2700-012-000 YN P 161.65 150.95 
TOTAL PA- AMOUNT 250.95 150.95 
TOTAL USE TAX AMOUNT 11.70 

1 01-8150-0-4300-106-0000-6110-007-000 NN P 64.42 84.42 
1 01-6150-0-4300-106-0000-8110-007000 NN P 291.59 291.59 

TOTAL PAYMENT AMOUNT 376.01 376.01 

1 01-0000-0-4300-105-0000-7200-005-000 NN P 26.67 28.67 
2 01-0000-0-5600-105-0000-7200-005-000 NN P 5.99 5.99 
1 01-6500-0-4300-102-5001-2700-019-000 NN P 15.09 15.09 
2 01-6500-0-5600-102-5001-2700-019-000 NN P 4.99 4.99 
3 01-0000-0-4300-103-0000-7200-019-000 NN P 15.09 15.09 
4 01-0000-0-5600-103-0000-7200-019-000 NN P 3.00 3.00 

TOT= PAYMENT AMOUNT 72.83 72.03 

1040 PO-180997 10/17/2017 CHARTER 73496 1 01-0000-0-5865-412-1110~1000-014-000 NN F 996.05 996.05 
1045 PO-161001 10/19/2017 73474, 73544 1 01-6387-0-5600-472-1I10-1000-019-000 NN F 2,756.34 2,756.34 
104s FU-181001 10/19/2017 73102 2 01-7338-0-5865-472-1110~1000-014-000 NN F 2,352.08 2,352.08 

TOTAL PAYMENT AMOUNT 6,104.47 6,104.47 

1005 W-160971 10/19/2017 travel expense 1 01-0000-0-5200-601-1110-1000-017-094 NN P 336.77 336.77 
TOTAL PAwEUT AMOUNT 336.77 336.77 

017493/00 APPLE EDUCATION 

942 W-180911 10/19/2017 4460457590 1 01-7220-0-4400-472-1110-1000-014-000 NN P 1,345.80 1,345-00 
942 Po-100911 10/19/2011 4460457590 2 01-7220-0-4300-472-1110-1000-014-000 NN P 328.25 314.07 

TOT& PAYMENT AMOUNT 1,659.87 1,659.87 



001 CENTER UNIFIED SCHOOL DISTRIm J3620 ACCOUNTS PAYABLE PRBLIST APY500 h.00.12 10/19/17 1 l : O O  PR06 2 
10-19-17 BATCH: 0020 10-19-17 cc Open .z 

FUND : 01 QmERFd, FUND 

Vendor/Addr Remit name Tax fD nun Depoeit t y p e  ABA num Account num 
R e q  Reference Date Deecr ipt ion  PD RE80 P OWE SIT COAL PUNC RBB DBP T9MPS Liq Amt Net Amount - ~ - - ~ ~ ~ - - - ~ ~ - - - - - - ~ ~ ~ ~ ~ - ~ ~ ~ ~ - - - - - - ~ ~ ~ ~ ~ - - ~ ~ ~ - ~ - - - - - - ~ ~ ~ - - - - ~ ~ - - - - - - - - - ~ ~ - - - ~ - - - - ~ ~ ~ - - ~ - ~ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

011401/00 AT&T 

521 W-180480 10/18/2017 9391020109 1 01-0000-0-5930-106-0000-0110-007-000 NN P 6 ,500-44  6 ,508-44  
TOTAL PAYMENT AMOUNT 6,508.44 * 6,508 .44  

018533/00 ATKINSON ANDELSON LOYA RUDD - 
592 PO-160557 10/19/2017 530762 1 01-0000-0-5800-105-0000-7200-005-000 NE P 4,312.89 4 , 3 1 2 - 8 9  

TOTAL PAYMENT AMOUNT 4,312.69 4 , 3 1 2 . 8 9  

1 01-0000-0-552s-106-0000-6110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 HN P 1 
1 01-0000-0-5525-t06-0000-8110-007-000 HN P 
1 01-0000-0-5525-106-0000-6110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 HN P 
1 01-0000-0-5525-106-0000~B110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 N'N P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 

TDTAL PAYHKNT AMOUNT 4,905 .19  * 

021235J00 BE-, LEE ANN 

976 PO-180940 10/19/2017 dug mileage  1 01-0000-0-5210-109-OD00-3140-004-000 NN P 
TOTAL PAYMRNT AMOUNT 63.03 

010537100 BISHOP, APRIL 

1010 PO-180974 10/19/2017 reirrll, parking 1 01-0000-0-5200-115-0000-7700-007-000 NN F 
mAL PAYMBNT AMOUNT 30.00 

020065/00 BOLTON, LOIS 

1068 PO-101004 10/19/2017 e/r reimb 1 01-0000-0-3402-111-0000-8200-000-000 NN P 
TOTAL PAYWNT AMOUNT 50.00 



081 CENTER UElIFIED SCHOaL DISTIUCZ 53620 ACCOUNTS PAYABLE PRRLIST APYSOO L.00.12 10/19/17 1 1 : O O  PAGE 3 
10-19-17 BATCH: 0020 10-19-17 << OpU, >> 

FUND 5 01 mNmuFUND 

Vendor/Mdr Remit name Tax ID num D e p o s i t  type ABA num kcount num 
R e g  Reference Date D e s c r i p t i o n  FD RESO P 0- SIT G M L  FUNC RE6 DEP T9HPS Liq Amt N e t  A ~ a ~ n t  

-------------------------------------------------------------------------------------------------*---------------------------------- 

o i i 3 6 0 / 0 0  w I m L  B U I ~ W  HARDWARE INC 

017639/00 CUT INC. 

1 01-0000-0-5800-110-0000-7200-004-000 NN P 
TOTAL PAYMENT WWNT 357.00 

020305/00 CDW GO- INC. 

1 01-0000-0-4400-472-1110-1000-014-000 NN P 
TOTAL PAYMENT AMOUNT 616.95 

015768/00 (31AMBJZRLkIN, JOE M A T l l f e W  

1032 PO-181008 10/18/2017 TRAVEL EXPENSE 1 01-6385-0-5200-472-1110-1000-014-000 NN F 
1036 PO-181012 10/18/2017 MILEROB REIMB 1 01-6385-0-5200-472-1110-1000-014-000 MY F 

TOTAL PAXMENT MOUNT 258.55 

013928/00 CINTAS U)CATfON 622 

106 PO-180057 10/19/2017 622821075 1 01-0000-0-5800-111-0000-0200-007-000 HN P 
TOTAL PAXMENT AMOUNT 191.14 f 

015699/00 CLARK SECURITY PRODUCES 



081 CEUTER UNIFIED SCHOOL DISTRICT 33620 ACCOUNT8 PAYABLE PPRBLIST APYSOO L.00.12 10/19/17 1f:OO PAGE 4 
10-19-17 BATCH: 0020 10-19-17 cc open 

FUND 1 01 GmJEmIl FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ADA num Account num 
R e g  Reference Date Deecription f~ RESO P OBJE SIT CDAt FUNC ~ 8 8  DEP T9W6 Liq ~ m t  Net Wunt 

---------------*-----------------*-----------------*****------*-------------------+---***--*-------------------****-*--------------- 

021464/00 CMI EDUCkTION INSTITVl'E INC 0 

014557/00 COLLEGE OAK TOH & TRAUSPORT 

29 PO-iaooze 10/1e/2017 ~ i r x e  

016320/00 COLLIER, ALYSON 

992 m-la0962 10/16/2017 REIMB 

1 01-6512-0-5200-102-5001-3110-019-000 NN P 199. PB 199.99 
TUTAL PAYMENT AMOUNT 199.99 199.99 

1 01-5640-0-4300-601-1369-1000-017-000 NN P 160.00 16B.00 
TOTAL PAYMWT AMOUNT 168.00 168.00 

1031 PO-181007 lO/l8/2017 TRAVEL EXPENSE 1 01-6385-0-5200-472-1110-1000-014-000 NH P 
TCYTAL PAYMENT AMOUNT 73.96 

964 PO-180958 10/19/2017 REIMB 
964 PO-180958 10/19/2017 REIMB SUPPLIES 

014138/00 DIESEL M I S S I O N S  SKRVfa 

2 01-6500-0-5200-102-5001-2700-019-000 NN F 6.00 6.00 
1 01-6500-0-4300-102-5001-2700-019-000 NN F 550.41 550.41 

TOTAL PAYMENT AMOUNT 556.41 556.41 

531 W-180488 10/19/2017 T-95B430010 1 01-0000-0-5800-103-4760-1000-019-740 NN P 423.44 
TOTAL PAYMENT AMOUNT 423.44 



UNIFIED SCHOOL DISTRIm 53620 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 10/19/17 11:OO PAGE 5 
BATCH: 0020 10-19-17 cc Open >> 

FUND : 01 O m E I a L  PUND 

Vendor/Mdr Remit name Tax ID num Depoeit type ABA num Account null1 
Req Reference Date Deecription FD RESO P OBJB SIT OQAt FUNC RES DEP TSMPS L i q  Amt Net h u n t  

----------------------------------**----------*------------------------------------------------------------------------------------- 

020595/00 W S ,  CliROL a -  I 

1012 PO-180976 10/19/2017 mileage & parking 1 01-0000-0-5210-105-0000-7200-005-000 NN F 77.64 77.64 
TaTAL PAYMEHT AMOUNT 77.64 77.64 

010336/00 ECOTECK PEST MhWGXMEUT INC - 
1 01-0000-0-5500-106-0000-0110-007-000 NN P 787.00 787.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 1,500-00 1,500.00 

TOTAL PA- AMOUNT 2,287.00 2,207.00 

944 PO-180983 10/17/2017 CHS GIRLS -DEC 26 TOURN 1 01-0076-0-5800-472-1110-4200-014-005 NN P 300.00 300.00 
TOTAL PAYMBNT AMOUNT 300.00 300.00 

017423~00 FRANKLIN COYBY CO 

1 01-0000-0-4300-236-1110-1000-009-000 NN M 0.00 -02.93 
1 01-0000-0-4300-236-1110-1000-009-000 NN P 191.37 274.30 

WPAL PAYMENT AMOUNT 191.37 191.37 

022347/00 GIVE SOMETHINQ BACK 1 
665 PD-180635 10/17/2017 IN-0656454 1 01-0000-0-4300-103-0000-3160-019-000 HtJ F 

TOTAL PAYMENT AMOUNT 82.96 4 

015277/00 GRAVES, WILLIAM 

1028 m-180993 io/i7/2017 WILEWE 

021775/00 KD SUPPLY FACILITIBS MINT. 

1 01-3010-0-5200-475-3200-1000-015-000 NN P 133.40 
TOTAL PAYMENT A M O W  133.40 



081 CENTER MIFIED SCHOOL D I S T R f m  53620 ACCOUNTS PAYABLE PRELIST APYSOO L. 00.12 10/19/17 1l:OO PAGE 6 
10-19-17 BATCH: 0020 10-19-17 << Open >> 

FUNO t 01 GENERAL FUND 

Vendor/Addr R e m i t  name T a x  I D  nun D e p o s i t  t y p e  ABA nun Account nun 
Req Reference D a t e  D e e e r i p t i o n  PD RESO P OBJB SIT OOAt W C  RBS DEP T9HPS Liq Amt N e t  Amount . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

016486/00 HDS WHITE CAP CONST.SUePLY 

1039 PO-180996 10/17/2017 10007717682 1 01-8150-0-4300-106-0000~8110-007-000 NN P 39-19 39.19 
TOTAL PAYMENT AUOUNT 39.19 39.19 

014479/00 CBLlER PUBLISHING LLC - 
1 01-0000-0-4300-371-1110-1000-012-000 YN F 

TDTAL PA- AMOUNT 24.50 
TOTAL USE TAX AMOUNT 1.90 

42 PO-100039 10/19/2017 10567045 1 01-0000-0-4300-112-0000-3600-007-000 NN P 
'IWl'AL PAYMENT A M O W  184.86 

017002/00 HOHE DEPOT CREDIT SERVICES a- . 
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001 CENTER UNIFIED SCROOL DISTRICS 53620 ACCOUNTS PAYRBLE PRELIST APY5OO L.00.12 10/19/17 11:OO PAGE 8 
10-19-17 B A m :  0020 10-19-17 << OpM >> 

n]ND : 01 G m m w L  FWJD 

Vendor/Mdz Remit name Tax ID nun Deposit type rn nun ~ c c o u n t  nurn 
R e q  Reference D a t e  Demcription FD RESO P OW SIT OOAL PUNC RES DBP T9MPS tiq Aart Net b u n t  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - -*- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -*- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

021914/00 LOY MATTISON ENTERPRISES - 
416 PO-100302 10/19/2017 060117093017 1 01-0000-0-5800-106-0000-0110-007-000 NY P 010.00 810.00 

lWl'AL PAYMENT AMOUNT 810.00 810.00 

1034 PO-1B1010 10/18/2017 TRAWL EXPaSE 1 01-6305-0-5200-472-1110-1000-014-000 NN P 
'EOTAL PAYMENT AHOUNT 66.35 

1017 PO-181005 10/18/2017 TRAVEL, ~ ? . ~ P E N ~ E  1 01-0000-0-5200-472-0000-2700-014-000 NN F 
TOTAL PAYMBNT AMOUNT 49.36 

016087/00 MICHAfit'B TRANSPORTATION SEW. 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 5,670.00 5.670.00 
1 01-0000-0-5000-112-0000-3600-007-000 NN P 5,882.50 5,802.50 

TOTAL PAYMEW AMOUNT 11,552.50 11.552.50 

1 01-6300-0-4300-371-1110-1000-012-000 NN P 421.43 421.43 
1 01-6300-0-4300-371-1110-1000-012-000 NH F 35.41 33 -29 

'LDTAL PAYMEW AMOUNT 454.72 454.72 

017576/00 OFFICE DEPOT 

074 PO-160826 10/19/2017 965314740001 1 01-0000-0-4300-238-1110-1000-010-000 NN P 47.37 47.37 
903 PO-180868 10/19/2017 966693601001 1 01-6500-0-4300-102-5750-1110-019-000 NN P 161.44 161.44 
903 PO-100068 10/19/2017 966693602001 1 01-6500-0-4300-102-5750-1110-019-000 NH P 150.99 150.99 

TOTAL PAYMENT AMOUNT 359.80 359.80 
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081 CENTER UNIPItCD BQlOOL DISTRICT 53610 ACCOUNTS PAYABLE PRELIST APYSOO L.OO.12 10/19/17 11:OO PAGE 10 
10-19-17 BATCH: 0020 10-19-17 ss Open ss 

FUND : 01 QENERAL FUN0 

Vendor/Addr Remit name Tax ED num Depoeit type ABA num Account num 
Req Reference Date Demcription FD RESO P O W E  SIT COAL EUNC RES DEP T9WPS Liq Amt Net Amount 

- - ~ ~ - - _ - _ - - - _ _ - - - - - - - ~ - - - - - ~ ~ - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - ~ - - - - - ~ - ~ ~ - ~ ~ ~ ~ ~ - - ~ - ~ - ~ ~ ~ ~ ~ - - ~ - ~ ~ ~ - - - - - ~ - - - - - - - - - - - - - - - - - - - - 7 - - - -  

010552/00 SAC VAL JANfTClRIAL 

018385/00 6-L NURSE SUPPLY INC. 

020695/00 SafOOL OUTFITTERS 

> 1 01-0000-0-4300-106-0000-0200-007-995 NN P 769.20 769.20 
101-0000-0-4300-106-0000-8200-007-995 NN P 3,286.62 3,286.62 
1 01-0000-0-4300-106-0000-6200-007-995 NN P 421.40 421.40 
1 01-0000-0-4300-106-0000-0200-007-995 NN P 981.07 981.07 
1 01-0000-0-4300-106-0000-8200-007-995 NN P 2,599.59 2,599.59 
101-0000-0-4300-106-0000-8200-007-995 NN P 1,165.77 1,185.77 

TOTAL PAYMENT AMOUNT 9,243.65 * 9,243.65 



001 CENTER UNIFIED SCHOOL DISTRICT 53620 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 10/19/17 1l:OO PAGE 11 
10-19-17 BATCH: 0020 10-19-17 cc open >> 

FUND t 01 GENEmLFUND 

Vendor/Addr R e m i t  Mine T a x  I D  nun D e p o e i t  type AaA num lrcco~nt num 
R e q  R e f e r e n c e  D a t e  D e s c r i p t i a n  FD RE80 P O W E  S1T GOAL FUNC RES DEP T9MPS Liq Alllt N e t  A r o v n t  

- - - - - - - - - - - - - - - - - - - - - * * * - - - ~ - - - - - - - - - - - - ~ ~ ~ - - - - - - - - - - - - - - - * - - - - - - - - - - - ~ * * * * - * * * ~ - - + - ~ ~ ~ ~ ~ - ~ ~ ~ ~ - * - - - - ~ * ~ * - - - - - - * - - - - - - - - - - - - - - - - - - - - -  

010373/00 S-LS INSURRNCB WTHORITY 

255 W-180209 10/19/2017 2018UST-KAH.06 1 01-0000-0-5800-112-0000-3600-007-000 NH P lSO.OO 150. 00 
TOTAL PAYMENT AMOUNT 150.00 * 150.00 

1 01-0000-0-5515-106-0000-8110-007-000 NN P 1,312.62 1,312.62 
TOTAL PAYMENT AmlUNT 1,312.62 1,312.62 

010137/00 STATE BOARD OF BQUALIWTION 

1059 #)-181020 10/18/2017 57-415160 

015221/00 STUDICA INC 

1 01-6500-0-4300-102-5770-1191-019-000 NN P 
1 01-6500-0-4300-102-5770-1191-019-000 HN P 
1 01-6500-0-4300-102-5770-1191-019-000 NN P 

TOTAL PA- R130UNT 141.69 + 

1 01~0000~0~5800-112-0000-3600-007-000 NN P 
TOTAL PA= AMOUNT 60.69 

1 01-6387-0-5800-472-1110-1000-019-000 NN P 
MTAL PAWENT AMOUNT 900.00 

021960/00 THE BM)MEMblG PflOrisCP 

1026 Po-180991 10/17/2017 LINiC JK -HEATHER JONES 1 01-0000-0-5200-472-1110-1000-014-000 NM P 2,595.00 2.595.00 
TOTAL PAYMENT AMDVNT 2,595.00 2,595.00 

011805/00 TRIAD SPORTS GROUP LtC 392061963 



081 CGNTER UNIFIED SCHOOL DIBTRICI'J3620 ACmUNTS PAYABLE PRELIST APY500 L.00.12 10/19/17 11:OO PAGE 12 
10-19-17 BATCH: 0020 10-19-17 << open >> 

FUND : 01 QENERAL PUND 

Vendor/Addr Remit name Tax ID num Deposit type JLBA num kcount num 
Req Relerence Date Deecription FD =SO P O W E  SIT GOAL PUNC RE6 DEP T9MPS Liq Amt Net Amount 

----------------------------------------------------------------------------------*------------------------------------------------- 

016567/00 TRUfiITE O W 8  & ALUMINUM SOL. 

13 W-100013 10/19/2017 121651842 1 01-6150-0-4300-106-ODOO-8110-007-000 N?l P 47-36 47.36 
TOTAL P A W  A M O W  47.36 47.36 

980 PO-100959 10/19/2017 INV00041744 1 01-0000-0-5800-103-1110-1000-019-605 NN F 
TOTAL PAWENT AMOUNT 460.00 

022019/00 WORKPLACE PRO 

1 01-0000-0-5800-110-0000-7200-004-000 blDl P 
TOTAL PAYM6NT AMOUNT 190. 00 

017313/00 XEROX 

143 W-100120 10/19/2017 300464100R 1 01-0000-0-4300-116-0000-6200-007-992 NN P 8,032.55 8 ,032 .55  
142 PO-1BO121 10/19/2017 7149057-001 1 01-0000-0-5800-116-1920-8200-007-000 NN P 36,052.49 36,052.49 
170 PO-160135 10/19/2017 230058962 1 01-0000-0-5600-116-1920-B200-007-000 NH P 2 ,007 .00  2 ,007 .00  

TOTAL PAYMENT AWUNT 46,092.04 46,092.04 

lWl'ALFUND PAYMENT 138,472.69 ** 
TOTAL USE TAX AUOUNT 13.60  



001 CENTER UEffFIgD SCHOOL DISTRICT 53620 ACCOUNTS PAYABLE PRELIST APYSOO fi.00.12 10/19/17 11:OO PAGE 13 
10-19-17 BATCH: 0020 10-19-17 cc Open ++ 

POHD : 12 MILO DEvxoP)3W FUND 

Vendor/Add. Remit name Tax ID num Depoeit type ABA num Account num 
Reg Reference Date De~cription FD =SO P OBJE SIT GOAL FONC RBS DBP T9MPS Liq Alnt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

018143/00 CHILD DEVELOPMENT CENTERS INC 

8 
TOTAL FUND PAWBNT 



081 CENTER UNIFIED BMOOL DISTRICI 53620 ACOOUNTS PAYABLE PRELIST APYSOO L.00.12 10/19/17 11:OO PAGE 14 
10-19-17 BATCH: 0020 10-19-17 ce Open rr 

PUND : 13 chFmERIA FUND 

Vendor/Addr R e m i t  n a m e  Tax I D  nun Depaait type ABA num -count nun 
Req Reference Date Deecription FD RBSO P O W  S I T  OOAL FUNC RES DEP T9MPB Liq Amt Net Amaunt ------------------------------------------------------------------------------------------------------------------------------------ 

021763/00 ALL STAR RENTS - 
011256/00 BERNARD F W D  INDUSTRIES INC 

1019 W-100979 10/19/2017 00785165 

016279/00 PhR PAPJZR SUPPLY 

1 13-5310-0-4700-108-0000-3700-007-000 NN F 
TOTAL PA= AMOUNT 996.24 " 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,150.00 2,150.00 
TOTAL PAYMENT AMOUNT 2,150.00 + 2,150.00 

1 13-5310-0-4300-108-0000-3700-007-000 NN P 183.82 183.82 
1 13-5310-0-4300-108-0000-3700-007-000 NN P 868. 07 888.07 

TDTAL PAWENT AMOUNT 1.071.09 + 1,071.89 

TOTAL FUND PA- 4,514.84 **  4.514.84 
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081 CE?Jl'ER UNIFIED SCHOOL DISTRICT 53620 ACCOUNTS PAYABLE PRElLIST APY500 21.00.12 l0/19/17 1l:OO PAQE 16 
20-19-17 BATCH: 0020 10-19-17 cc open r+ 

POND I 2 1  BUILDING FUND 

Vendor/Addr R e m i t  n a m e  Tax ID nun Depoeit type ABA nun Account nun 
Req Reference Date Deecription FD RESO P O W E  SIT OOAL PUNC RgS DEP T9MPS Liq AAIt Net Wunt 

---------------------------------------------------------------------------------**------------------------------------------------- 

021029/00 A.P. CONSTRUCTION SERVICES 

1003 W-180967 10/19/2017 RSPP-03 1 21-0000-0-6290-106-0000-8100-007-168 NY P 1,040.00 1 ,040 .00  
1009 w-180970 10/19/2017 OflPP-03 1 21-0000-0-6290-106-0000-8100-007-167 JW P 320.00 320.00 

TOTAL PAYMENT AMOUNT 1,360 .00  * 1 , 3 6 0 . 0 0  

017855/00 BRCQ CONTSTRUWRS INC 680125305 

1 21-0000-0-6243-106-0000-8100-007-167 NN I? 53,010.00 53 ,010 .00  
TOTAL PAYMENT AMOUNT 53,010.00 53,010.00 

014069/00 PLAIT ELECTRIC SUPPLY INC 752304244 

TOTAL BATCH PAYMENT 
TOTAL USE TAX A M O W  

TOTAL DISTRICT PAYMENT 280,951.73 **** 
'IUTAt USE TAX AMOUNT 13.60  

TOTAL FOR ALL DIGTRIffS: 280,951.13 ***a 
TOTAL U6E TAX AMOUNT 13.60  

Number of checks to be pr in t ed :  64, not counting w i d e  due t o  etub overflowe. 





081 CENTER UNIFIED SCHOOL DISTRICT 53861 ACOOUNTS PAYABLE PRBLIST AFYSOO L.00.12 10/26/17 10:06 PAOE 1 
10-26-17 BATCH: 0021 10-26-17 << Open 

FUND : 01 GENERnL FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA num Account nua 
Req Reference Date Deecription PD RSSO P OBJE SIT GOAL PUNC R8S DEP T9MPS Liq Amt N e t  AnwKmt 

------------------------*------------------------------------------*---------------------------------------------------------------- 

019053/00 A 'FOUCX OF UNDERSTANDINQ INC 680389777 

1065 W-181034 10/26/2017 17-18-006 1 01-9315-0-5800-601-1110-1000-017-000 NN P 1,340.00 1.340.00 
1065 W-181034 l0/26/2017 17-18-018 1 01-9315-0-5800-601-1110-1000-017-000 NN P 1,480.00 1,480.00 

TOTAL PAYMENT AMOUNT 2,820.00 * 2,820.00 

010005/00 ACHIEVE3000 INC - 
1 01-3020-0-5800-371-1110-1000-012-000 NN P 7.525.00 7.525.00 

TOTAL PA= AMOUNT 7,525.00 * 7,525.00 

019740/00 ANDERSON'S 0 
1105 eO-181076 10/26/2017 7177914 1 01-0000-0-4300-472-0000-2700-014-000 E' 352.89 352.89 

TDTAL P A W  AMOUNT 352.89 352.89 

015718/00 BASIC PACIFIC 

PV-180022 10/26/2017 10-31-17 

010988/00 BIDDLE, SHAWRZAD 

979 #)-I81028 10/26/2017 UILgAOS 

1 Ql-6387-0-5800-472-1110-1000-019-000 NN P 480.00 480.00 
mTAL PhYMWT AMOUNT 480.00 + 480.00 

01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 6,020.23 4 

159 PO-180126 10/26/2017 8009819567.001 1 01-8150-0-4300-106-0000-8110-007-000 NN P 249 -46 
MTAL PAYMENT AMOUNT 249.48 4 



081 C6NTER UHIPIBD SCHOOL DISTRICT a3861 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 10/26/17 10:06 PAGE 2 
10-~6-17 E R ~ :  0021 10-26-17 <C Open >z 

FUND : 01 G m E w i L  PUND 

Vendor/AdcIr R e m i t  name T a x  ID nun, D e p o s i t  t y p e  Aerr nun A c c o u n t  nun 
Reg Reference D a t e  D e i r c r i p t i o n  FD ~ 8 8 0  P OWE BIT GOAL PUNC REB DEP T9MPS Idq Amt N e t  luaount 

___*__--___________-------------------------------------------------**----*--------------"----------------------------------------"- 

010340100 CA DEPT OF JUETICB 

1 01-0000-0-5800-110-0000-7200-004-000 NN P 352.00 352.00 
TOTAL PAY?46NT AMOUNT 352.00 352.00 

020540/00 CALIFORNIA WERICM WATER CO 

19 PO-180019 10/26/2017 1015-210038466358 * .J 1 01-0000-0-5520-106-0000-8110-007-000 NN P 34,603.29 34.603.29 
TOTAL PAYMENT WOONT 34,603.29 * 34,603.29 

020305/00 CDW 00- INC. 

016320/00 COLLIEFt, ALYSON 

1069 PO-181036 10/26/2017 RBI- HOTEL 1 01-0000-0-5200-601-1110~1000-017-094 NN P 329.50 
lOB4 FQ-181047 10/26/2017 REIMB 8NAQtB 1 01-0000-0-4300-601-1110-1000-017-094 NN P 31.29 
1085 W-181048 10/26/2017 REIMB SNACK8 &LUNCHES 1 01-9315-0-4300-601-1110-1000-017-000 HN P 197.85 

TOTAL PAYMENT AMOUNT 558.64 

021813/00 CONSOLIDATED C O ~ I C A T I O N S  

32 PO-100031 10/26/2017 916-773-4131/0 2 01-0000-0-5930-106-0000-8110-007-000 NN P 895.70 
TOTAL PAYMENT AMOUNT 095.70 

015603/00 CDNSTANCIO, CLAUDIA 

1049 PO-101029 10/26/2017 figJ?!J! MILEAGE 1 01-5630-0-5800-601-1421-1000-017-000 NN F 
TOTAL PAYMENT hMOUNT 35.95 * 
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081 CENTEFI UNIFIED SCIlOOL DISTRICT 33861 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 10/26/17 10:06 PAGE 4 
10-26-17 BATCH: 0021 10-26-17 cc Open >> 

FUND : 01 G m E m L  lmm 

Vendor/Addr Renit name Tax I D  num Deposit type AeA nun Account num 
Req Reference Date Deecription PD RESO P O W E  SIT OOAL FlWC Re5 DEP T9MPS f i q  Amt W t  AIWynt  

--*-----*------------**---*-~--------------~-*-----***------**----------**------****-----------*-------*--------~------------------- 

0177ia/oo GUIDING HANDS IN~. 

1 01-6500-0-5800-102-5750-1160-019-000 NN P 3,661.49 3,661-49 
1 01-6500-0-5800-102-5750-1100-019-000 NN P 250.00 250.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 312.50 312.50 

TOTAL PAYMENT AMOUNT 4,223.99 4,223.99 

010992/00 HARBOR FREIGHT lUOLS USA INC 

017002/00 HOME DEPOT CREDIT SERVICES 

Ot1789/00 JABBERGYM INC 

020090/00 JORDAN, WICWUL 

1 01-6387-0-4300-472-1110-1000-019-000 NN P 21-67 
1 01-6387-0-4300-472-1110-1000-019-000 NN P 126.22 
1 01-6307-0-4300-472-1110-1000-019-000 NN P 40.65 

TDTAL PAYMENT AMOUNT 190.54 * 

1 01-6500-0-5800-102-5750-1160-019-000 NN P 37,035.00 37,035.00 
TOTAL PAYMENT AHOUNT 37,035. 00 * 37,035.00 

1008 PO-181056 10/24/2017 REIHB PARKIN0 1 01-0000-0-5200-103-0000-7200-019-040 NN P 
TDTAL PAWENT AMOUNT 30.00 

1066 FO-181025 10/26/2017 4161314 1 01-0000-0-5800-103-0000-2110-019-000 NN P 24.31 
'IVl'AL PAYMENT AMOUNT 24.31 



081 CENTER UNIFIED SCHOOL DISTRICP 53861 ACCOUNTS PAYABLB PRBLIST APYSOO L.00.12 10/26/17 10:06 PAGE 5 
10-26-17 BATCH: 0021 10-26-17 cc Open >z 

FUND : 01 GEIlgRAt PUND 

Vendor/Ad& Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Deecription PD RESO P OBJB SIT GOAL W N C  RgB DBP T9UPS Liq Amt Net Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+- - - - - - - - - - - - - -  

oioao6/oo LD ~mucrs 

499 W-180457 10/26/2017 SIP-006661204 1 01-0000-0-4300-236-1110-1000-009-000 NN F 615.09 351.15 
TOTAL PAYMENT AMOUNT 351.15 * 351.15 

011135/00 LINDHURST SO- - 
1076 PO-181039 10/26/2017 SB TOURN- mCH 3+4 1 01-0076-0-5800-472-1110-4200-014-a12 NN F 425.00 

TOTAL PAYMENT AMOUNT 425.00 9 

019534/00 LUXOUT STAQE CURTAINS INC - 
1 01-0000-0-4400-238-0000-2700-010-000 NN P 3,616.34 3,762.25 

TDTAL PAYMENT AMOUNT 3.782.25 3,782.25 

016841/00 littlaita Electronice Inc V- 

1 01-6300-0-4300-236-1110-1000-009-000 YN F 2,763.57 2,545.80 
TOTAL PA- AMOUNT 2,545.80 2,545.80 
T(YTAt USE TAX AMMTNT 197.30 

325 PO-180288 10/26/2017 PRH-014897 1 01-0000-0-3401-100-1110-1000-000-000 NN P 983.06 903.06 
W A L  PAYMENT AMOUNT 983.06 903.06 

022406/00 M I M  W T l l C A R g  BgRVfCES INC - 
975 PO-180939 10/26/2017 5261780262 1 01-0000-0-5800-109-0000-3140-004-000 NN P 2,150.00 2,150.00 

TOTAL PAYMENT AMOUNT 2,150.00 3.150.00 

018678/00 HMRAW HILL SCHOOL EDUChTION 

695 PO-180722 10/23/2017 998512110011100109799001 1 01-0000-0-5800-472-1110-1000-014-000 NN P 0-00 0.00 
695 PO-180722 10/26/2017 100108780001 1 01-0000-0-5800-472-1110-1000-014-000 NN P 3,444.55 3,196.80 

, TUTU PAYMENT AMOUNT 3,196.80 9 3,196.00 



081 CEW'6R UNIFIRD SCHOOL DIBTRICZ 53861 AMOUNTS PAYABLE PR3LIST APY5OO L.00.12 10/26/17 10:06 PAGE 6 
10-26-17 RAW: 0021 10-26-17 cc Open ,a 

FUND : 01 GENERuL RRlD 

vendor/Mdr Remit name Tax ID nun Pepomit type mn nun ~ccount num 
Req Reference Date Demcripcion FD RESO P OBJE SIT OOAt PUNC RES DEP T9MPS 

_____-__----_____-------------------------------------------------------------------------*------------------ 

015747/00 MILES, PRESTIN?U 

1 01-0000-0-5210-110-0000-7200-004-000 NN P 
TOTAL PAWENT AMOUNT 33.06 + 

1077 PO-181040 10/26/2017 BOYS 88 TOURN DBC 7-9 1 01-0076-0-5800-472-1110-4200-014-804 NN F 
TOTAL PAYMENT mUNT 350.00 + 

017590/00 MUSSON THEATRIChL INC - 
913 PO-1BO68O 10/26/2017 IW00065630 1 01-3010-0-5800-475-3200-1000-015-000 NN P 

TOTAL PA- AMOUNT 2,046.95 

0lll43/00 NORTHWEST PUMP P BOUIPbIENT a - 
017576/00 OFFIm DEPOT 

~ i q  ~ m t  Net Amaunt 
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081 CENTER UNIFIEU BMOOL DISTRICF 133861 ACCOUNTS PAYPSIS -1 ST APYSOO L.00.12 10/26/17 10:06 PhGE 8 
10-26-17 B A ~ :  0021 10-26-17 << open 2s 

PUHD : 01 GmERAL FmD 

Vendor/Addr Remit name Tax ID nun Depoeit type A%A num Account nun 
Req Reference Date Deecription PD RBBO P 0- SIT MUL m C  REG DEP T9MPS Liq Amt Net Amount 

- - - - - - - - - - - -~~- - - -~ - - - - - - - - - - * - -~ -~~~- - - -~ - - - - - - - - - -~~- - - - - - - - - - - - - * * - - - - - - - - - - - - - - -~~~- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

022398/00 SACRMENTO COUNTY OFFICE OP ED 

927 PO-180895 10/26/2017 180647,180648 1 01-3010-0-5200-103-0000-2110-019-000 NN P 750.00 750.00 
TOTAL PA- AMOUNT 750.00 750.00 

1 01-6500-0-5800-102-5770-3600-019-000 NN P 181.48 
1 01-6500-0-Sa00-102-5770-3600-019-000 NN F 337.02 

TOTAL PAYMENT M U N T  385.64 

1094 PO-181073 10/26/2017 REIMB-CARTS 1 01-0000-0-4300-472-1110-1000-014-000 N F 23.99 
1095 PO-181074 10/26/2017 RRIMB AIR 1 01-0000-0-4300-472-1110~1000-014-000 N P 17.32 

TOTAL PA- AMOUNT 41.31 + 

014706/00 SCHOOL SPECIALTY 0 
949 PO-180916 10/26/2017 208119437279 1 01-6300-0-4300-216-1110-1000-009-000 NN F 136.83 

TOTAL PA- AMOUNT 236.84 + 

010373/00 SCHOOLS INSURANCB AUTHORITY 

255 PO-180209 10/26/2017 2018UST-KAM.00 1 01-0000-0-5800-112-0000-3600-007-000 NN P 150.00 
TDTAL PAYMENT AMOUNT 150.00 

020252/00 BTAPLES BUSINES8 ADVANTAGE -8 

937 FO-180908 10/26/1017 3355450749 1 01-5640-0-4300-601-1369-1000-017-000 NH F 75 -72 
TOTAL PA= AMOUNT 75.72 * 

1 01-6500-0-4300-102-5750-1110-019-000 Y N  P 43.05 
TOTAL PAYMENT AMOUNT 91.95 
MTAL UBE TAX AMOUNT 7.13 
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081 CENTER UNIFIED SCHOOL DISTRICT J3B61 ACCOUNTS PAYABL3 PRELIST APYSOO L.OO.12 10/26/17 10:06 PAGE 10 
10-26-17 BATM: 0021 10-26-17 cc open 

PVND I 11 ADULT E D ~ T f O N  PUIID 

Vendor/Mdr Remit name Tax ID num Depoeit type nun Account nun 
Req Reference Date Deecription m RBBO P o m  SIT GOAL PUNC REB DBP T9MPS ~ i q  ~ m t  ~ e t  ~munr ---_______--_____------------------------------------------------------------------------------------------------------------------- 

010015/00 TOMPKINS, SHBLLBY 



081 CENTER UNIFIW SCHOOL DISTR1C)T 53861 ACCOUNT5 PAYABL8 PmLIST APYSOO L.00.12 10/26/17 10:06 PAGE 11 
10-26-17 BATCH: 0021 10-26-17 Open 

NND : 13 l2wElZRIA FUND 

Vendor/Ad& Remit name Tax ID num DepOeit type ABA n m  &count nun 
Req Reference Date Description PD RESO P OBJE SIT GOAL FUNC RE6 DEP T9MPS Liq Amt Net Amount .................................................................................................................................... 

017673/00 W O N S O N ,  HRATHER 

1097 EO-181059 10/24/2017 REFUND 1 13-5310-0-8634-000-0000-0000-000-000 NN F 10.00 10.00 
TOTAL PAYMENT AMOUNT 10.00 * 10.00 

022586/00 DclP Creamery 

015712/00 FgRNANDEZ, JANET 

1 13-5310-0-8634-000-0000-0000-000-000 NN P 
TOTAL PAYMENT AMOUNT 10.00 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN M 

TOTAL PAYMENT AMOUNT 8,816.53 * 

1 13-5310-0-4700-108-0000-3700-007-000 N P 889.70 
1 13-5310-0-4700-108-0000-3700-007-000 N P 411.10 
2 13-5310-0-4300-100-0000-3700-007-000 N P 8.00 8.00 
2 13-5310-0-4300-108-0000-3700-007-000 N P 743.60 743.00 

mTAL P A W  AMOUNT 2,052.60 2,052.60 

1104 PO-181063 10/26/2017 REFUND 1 13-5310-0-8634-000-0000-0000-000-000 NN F 
TOTAL PAYMENT A!4OUNT 28.35 * 

021080/00 GOLD STAR POODS INC - 



081 CENTER UNIFIED SCHOOL DISTRIm 53061 ACCOUNT8 PAYABLE PRELIST APYSOO L.00.12 10/26/17 10:06 PAGE 12 
10-26-17 BATCH: 0021 10-26-17 ss open >+ 

FUND : 13 cWETEXIA PUElO 

Vendor/Addr Remit name Tax ID num Depaeit type ABA num Account num 
Reg Reference Date Dercription FD R3SO P OWR SIT GOAL FUNC RE8 DEP T9MPS Liq Amt Net Funaunt 

-***------------*-*-----------**-*----------------------------------------------***---------------------------------------*-----***- 

022194100 PRUDENTIAL OYgRUL SUPPLY INC 

113 PO-100047 10/24/2017 180290656 1 13-5310-0-5800-108-0000-3700-007-000 NN P 77.75 77.75 
113 PO-180097 10/24/2017 180290086 1 13-5310-0-5800-108-0000-3700-007-000 NN P 77.75 77.75 

TOTAL PAYMENT AHOUNT 155.50 + 155.50 

1 13-5310-0-4700-100-0000-3700-007-000 NN P 1,704.76 1,704.76 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 110.02 110.02 
2 13-5310-0-4300-108-0000-3700-007-000 NN P 164.75 164.75 
a 13-5310-o-4300-ioe-oooo-3700-007-aao ~s P 9.60 9-60 

mTAL PAYMENT AMOUNT 1,989.13 * 1,909.13 

TOTAL FUND P A W  21,066.13 ++ 21,066.13 



081 CENTER UNIFIED SCHOOL DISTRICT 53861 ACCOUNT8 PAYABLG PRELIST APYSOO L.00.12 10/26/17 10:06 PAGE 13 
10-26-17 BATCH: 0021 10-26-17 C< OpCn >> 

FVND : 14 DEFERRED MAINTENANCE FUND 

Vendor/Addr Remit name Tax ID num Depoait type ARA nun Account num 
Req Reference Date Description FD RESO P OWE SIT GOAL m C  RBS DEP T9MPS Liq m t  Net Amount 

*-*-----*--**-------------------------------------------------------**-------*---*---------------------*-----------------*---------- 

010970/00 RUA & SON MECWANIeAL INC - 
1112 PO-181067 10/24/2017 302265 1 14-0024-0-5600-106-9585-8110-007-000 NN P 40,209-22 40,209.22 

TOTAL PA- AMOUNT 40,209.22 40,209.22 

TOTAL FUND PA- 40.209.22 **  40,209.22 
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AGENDA ITEM # XV 1 - A 

I AGENDA REQUEST FOR: 1 
Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: November 15,2017 #Attached Pages 3 

From: Scott A. Loehr, Superintendent 
PrincipalIAdrninistrator Initials: 

AGENDA ITEM: XI - 

SUBJECT: Schedule Annual Organizational Meeting of the Board 

Education Code 535143 requires governing boards to set an annual 
organizational meeting 'tvithin a 15-day period that commences with 
the date upon which a governing board member elected at that election 
takes office. Organizational meetings in Fars in which no such regular 
election for governing board members is conducted shall be held during 
the same 15-day period on the calendar." (Board membew are seated 
the first Friday of December following the November election [Education 
Code §5017]) That 1 M a y  period for 2017 is December 1-1 5. 

It is recommended that this be scheduled during our Regular Board Meeting 
on Wednesday, December 13,2017 at 6:00 p.m. in Room 503- District 
Board Room, located at Wilson C. Riles Middle School. 

RECOMMENDATION: The Center Joint Unified School District Board of 
Trustees approve the scheduling of the Annual Organizational Meeting of the 
Board to occur on Wednesday, December 13,2017 at 6:00 p.m. in the District 
Board Room (Room 503), located at Wilson C. Riles Middle School. 

i 
L 



Sacranyapto 
Office of Education untv 
10474 Mathar Boulevard 
P.0, Box 269003 
Saaamento, CA 95826-9003 
(916) 228-2500 

TO: 

FROM: 

DATE: 

Memorandum 

District Superintendents 

David W. Gordon, County Superintendent 

October 4,201 7 

SUBJECT: ANNUAL ORGANIZATIONAL MEETING FOR GOVERNING BOARDS 

Under the provisions of Education Code section 35143, your governing board is 
required to set an annual organizational meeting "within a 15day period that 
commences with the date upon which a governing board member elected at that 
election takes office. Organizational meetings in years in which no such regular election 
for governing board members is conducted shall be held during the same 15-day period 
on the calendar." (Board members are seated the first Friday of December following the 
November election [Education Code 5 501 71) 

The 15-day period for 201 7 is: 

December 1 - 15 

The day and time of the annual meeting are to be selected by your governing 
board at its regular meeting held (in November) immediately prior to the first day 
of such 75-day period, and the board shall notify the County Superintendent of 
Schools of the day and time selected. 

Following your regular meeting held immediately prior to December 1, please complete 
and return the enclosed form, notifying us of the date and time of your organizational 
meeting. 

NOTE: Education Code section 35143 requires the County Superintendent of 
Schools to designate the date and time for the annual organizational 
meeting if your Board fails to do so. Therefore, it is important that we 
receive this form no later than 5:00 p.m. on November 15, 2017. If 
necessary, please send the form to us via fax at 91 6.228.2403. 

After your organizational meeting has been held, please have the enclosed "Certificate 
of Election of Board President, Clerk, and Board Representative" (yellow form) 
completed, signed, and fonvarded to this office. If you have any questions, please call 
Carla Miller at 91 6.228.241 0. 

Enclosures 



SCHEDULING OF ANNUAL ORGANIZATIONAL MEETING 

TO: David W. Gordon, County Superintendent 
Sacramento County Office of Education 
P.0. Box 269003 
Sacramento, CA 95826-9003 

FROM: District 

The annual organizational meeting of this district has been set for: 

Time: 

Place: 

This action was taken during the regular meeting immediately preceding December 1, 
201 7. 

1 hereby certify that I 5  days prior to this date, ail members and members-elect will be 
notified in writing of the time and place of the annual organizational meeting. 

Signed: 

Date: 

PLEASE NOTE: If this form is not received by the County Superintendent of Schools 
by 5 0 0  p.m. on November 15, 2017, the County Superintendent 
shall set the date and time of the annual organizational meeting as 
required by Education Code section 35143. 



Education Code Section 35143 

The governing board of each school district shall hold an annual organizational 
meeting. In a year in which a regular election for governing board members is 
conducted, the meeting shall be held on a day within a 15-day period that commences 
with the date upon which a governing board member elected at that election takes 
office. 

Organizational meetings in years in which no such regular election for governing 
board members is conducted shall be held during the same 15-day period on the 
calendar. Unless othennrise provided by rule of the governing board, the day and time 
of the annual meeting shall be selected by the board at its regular meeting held 
immediately prior to the first day of such 15day period, and the board shall notify the 
county superintendent of schools of the day and time selected. The clerk of the board 
shall, within 15 days prior to the date of the annual meeting, notify in writing all 
members and members-elect of the date and time selected for the meeting. 

If the board fails to select a day and time for the meeting, the county superintendent of 
schools having jurisdiction over the district shall, prior to the first day of such 15day 
period and after the regular meeting of the board held immediately prior to the first day 
of such 15-day period, designate the day and time of the annual meeting. The day 
designated shall be within the 15-day period. He shall notify in writing all members and 
members-elect of the date and time. 

At the annual meeting the governing board of each high school district, union high 
school district, and joint union high school district shall organize by electing a president 
from its members and a clerk. 

At the annual meeting each city board of education shall organize by electing a 
president from its members. 

At the annual meeting the governing board of each other type of school district, except a 
community college district, shall elect one of its members clerk of the district. 

As an alternative to the procedures set forth in this section, a city board of education 
whose members are elected in accordance with a city charter for terms of ofice 
commencing in December, may hold its annual organizational meeting required in this 
section between December 15 and January 14, inclusive, as provided in rules and 
regulations which shall be adopted by such board. At the annual meeting the city board 
of education shall organize by electing a president and vice president from its members 
who shall serve in such office during the period January 15 next to the following January 
14, unless removed from such office by majority vote of all members of the city board of 
education. 



AGENDA ITEM # XW 6 

AGENDA REQUEST FOR: 

1 ~ e ~ t . l ~ i t e :  Superintendent's Office Action Item x 

Date: I": Board of Trustees 

November 15,2017 

Information ltem 

# Attached Pages 9 

SUBJECT: CSBA Delegate Assembly Nominations 

Nominations will be accepted until Sunday, January 7,2018. Any CSBA member 
board is eligible to nominate board members within their geographical region or 
subregion. Each board may nominate as many individuals as it chooses. The 
subregion for CJUSD is 6-B. 

RECOMMENDATION: 

I 

AGENDA ITEM: X\I I 6 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 



October 27,20 17 

MEMORANDUM I DEADUNE: Sunday, Ianuury 7,2018 
BOARD ACTION REQUIRED 

Please deliver to all governing board members. 

To: All Board Presidents, Superintendents of CSBA Member Boards of Education 

From: Susan Henry, President 

Copy: All Executive Assistants 

Re: Call for Nominations for CSBA Delegate Assembly - Due Sunday, January 7,2018 

Each year, member boards elect representatives from 2 1 geographic regions to CSBA's Delegate Assembly. 
The Delegate Assembly is a vital link in the association's governance and sets the general policy direction for 
the association. Working with member boards, the Board of Directors, and Executive Committee, Delegates 
ensure that the association promotes the interests of school districts and county offices of education throughout 
the state. There are two required Delegate Assembly meetings each year. In 2018, the first meeting will be 
May 19-20 in Sacramento and the second one will be November 28-29 in San Francisco preceding CSBA's 
Annual Education Conference and Trade show. 

Nomination and candidate biographical sketch forms for CSBA's Delegate Assembly are now being accepted 
until Sunday, January 7,2018. Nomination instructions are listed below: 

P Any CSBA member board is eligible to nominate board members within their geographical region or 
subregion and may nominate as many individuals as it chooses by submitting a nomination form for 
each nominee, 

P All nominees must serve on CSBA member boards and give their approval prior to being nominated. 
B All nominees must submit a one-page, single-sided, candidate biographical sketch form. An optional 

one-page, one-sided rksumd may also be submitted but cannot be substituted for the biographical 
sketch form. 

B All nomination materials must be postmarked by the U.S.P.S., fwed or emailed no later than 1 159  p.m. 
on Sunday, January 7. It is the nominee's responsibility to confirm that all nomination materials have 
been received by the CSBA Executive Office by this due date. Late submissions will not be accepted. 

P Ballots will be mailed by Thursday, February 1,20 18 and are due Thursday, March 15,20 18. 
Elected Delegates serve a two-year term beginning April 1,20 18 through March 3 1,2020. 

The enclosed nomination materials related to the nomination process are available to download at 
https://www.csba.ordAbout/Leadershi~/ElectionToCsbaOfce/ElectiontotheDelegateAssembv.as~x. For 
more information about the Delegate Assembly, please contact the Executive Office or Leanne Gosselin, 
Igosselin@,csba.org or (800) 266-3382, ext. 3302. Thank you. 

California School Boards Association 1 3251 Beacon Boulevard. West Sacramento, CA 95691 1 (800) 266-3382 



IMPORTANT DELEGATE NOMINATION AND 
ELECTION DEADLINES 

Note:  omi in at ions ~ u e  on a ~ u n d @  

Important 2 0 18 Dates: 

Sunday, January 7: U.S.P.S. postmarked, fax, or email deadline for 
required Nomination and Candidate Biographical Sketch Forms 

By Thursday, February 1: Ballots mailed to Member Boards 

February 1 - March 15: Boards vote for Delegates 

= Thursday, March 15: Deadline for the ballots to be returned to CSBA 
(U.S.P.S. POSTMARK ONLV 

By Friday, March 30: Ballots to be tallied 

By Sunday, April 1: Election results, except for run-offs, posted on 
CSBA's Web site 

Monday, April 30: Deadline for run-off ballots to be returned to 
CSBA [U.S.P.S. POSTMARK ONLY) 

CSBA Delegate Assemblv Meeting Dates in 2018 
Saturday, May 19 - Sunday, May 20, Sacramento 
Wednesday, November 28 - Thursday, November 29, San Francisco 

California School Boards Association ( 3251 Beacon Boulevard. West Sacramento, CA 95691 1 (800) 266-3382 



2018 Delegate Assembly Nomination Form 
DUE: Sunday, January 7,2018 

Mail to: CSBA I Attn: Executive Office 1 3251 Beacon Blvd., West Sacramento, CA 95691 1 Or fax: (916) 371-3407 1 
Or email: nominations@csba.or~. 

CSBA Region/su bregion # 

The Board of Education of the wishes to 
(Nominating District) 

nominate . The nominee is a member of the 
(Nominee) 

,which is a member of the California 
(Nominee's Board) 

School Boards Association. 

13 The nominee has consented to this nomination. 

D Attached is the nominee's required one-page, single-sided, candidate biographical sketch form and 
optional one-page, single-sided resumC, if submitted. 

O The nominee's required one-page, single-sided, candidate biographical sketch form and optional 
one-page, single-sided resume, if submitted, will be sent by Sunday, January 7,2018. 

Board Clerk or Board Secretary (signed) Date 

Board Clerk or Board Secretory (printed) 

PLEASE NOTE: The nomination and candidate biographical sketch forms must either be emailed no later than 11:59 
p.m. on Sunday, January 7,2018 to  nominations@csba.org, or faxed to  (916) 371-3407, or mailed to  CSBA, Attn: 

Executive Office, 3251 Beacon Blvd., West Sacramento, CA 95691, postmarked by the U.S.P.S. no later than Sunday, 

January 7,2018. It is the nominee's responsibility to confirm that all nomination materials have been received by 
the CSBA Executive Ofice by the due date. Late submissions cannot be accepted. If you have any questions, 

please contact the Executive Office or Leanne Gosselin, Igosselin@csba.org or (800) 266-3382, ext. 3302. Thank 

I YOU. 

California School Boards Association 1 3251 Beacon Boulevard, West Sacramento, CA 95691 1 (800) 266-3382 



2018 Delegate Assembly Candidate Biographical Sketch Form 
DUE: Sunday, Ianuaw 7,2018 

Mail to: CSBA I Ann: Executive Office 1 3251 Beacon Blvd., West Sacramento, CA 95691 1 fax: (916) 371-3407 1 o r  ernail: 
nominations@csba.orq. 

Please complete, sign and date this required one-page candidate biographical sketch form. An optional, one-page, single-sided, 
resume may also be submitted; both will be copied exactly as received. Please do not state "see rburnC" and please do not re-type 
this form. Any additional page(s) exceeding this one-page candidate form will not be accepted. It i s  the candidate's responsibility to 
confirm that all nomina,tion materials have been received by the CSBA Executive Office. Late submissions will not be accepted. If 
you have any questions, please contact the Executive Office a t  (800) 266-3382. 

Your signature indicates your consent to have your name placed on the ballot and to serve as a Delegate, ifelected. 

Signature: Dote: 

Name: CSBA Region-subregion #: 

District or COE: Years on board: 

Profession: Contact Number: (please ~ m e l l  u ~ o r n e ~ u s . )  

' *Primary E-mail: 
;. (*~ommunicatlons from CSBA wNI be sent to primary email 

1 Are you a continuing Delegate b e s ~  If yes, how long have you sewed as a Delegate? 

Why are you interested in becoming a Delegate? Please describe the skills and experiences you would bring to  the Delegate 
Assembly. 

Please describe your activities and lnvolvement on your local board, communlty, and/or CSBA. 

What do you see as the biggest challenge facing governing boards and how can CSBA help address it? 



2017 DELEGATE ASSEMBLY ROSTER (as of November 1,2017) 
DELEGATES (Year=tertti expiration; @==pointed by district) 

REClON 1 - 4 Delegates (4 elected) 
Director: Jennifer Owen (Fort Bragg USD) 
Subregion 1-A (Del Norte, Hrrmboldt) 
~ o n a l b  McArthur (Del Norte County USD), 2019 
Lisa Ollivier (Eureka City SD), 201 8 
Srrbregion 1-B (Lake, Me~tdocilto) 
Taja Odom (Kelseyville USD), 20 18 
County.. David Browning (Lake COE), 2019 

REGION 2 - 4 Delegates (4 elected) 
Director: Sheny Crawford (Siskiyou COE) 
Subregion 2-A (Modoc, Siskiyou, Trinit' 
Gregg Gunkel (Siskiyou Union HSD), 2019 
Subregion 2-B (Shasta) 
Teri Vigil (Fall River Joint USD), 2019 
Subregion 2-C (Lassen, Plumas) 
Dwight Pierson (Plumas County & USD), 20 18 
Corinty= Brenda Duchi (Siskiyou COE), 2018 

REGION 3 - 8 Delegates (8 elected) 
Director: A.C. (Tony) Ubalde (Vallejo City USD) 
Sribregion 3-A (Sonoltta) 
Ron Kristof (Santa Rosa City Schools), 2019 
Casandra Maitlen-Jones (Bennett Valley Union SD), 2018 
Stibregion 3-B (Napa) 
Indira Lopez (Calistoga Joint USD), 2019 
S~ibregion 3-C (Solano) 
Michele (Shelley) Dally (Vacaville USD), 2018 
Dime Fermcci (Benicia USD), 2019 
David Isom (Fairfield-Suisun USD), 2019 
Subregion 3-0 (Marin) 
Barbara Owens, (Tamalpais Union HSD) 20 18 
Cormiy= Hennan Hernandez (Sonoma COE), 2019 

REGION 4 - 8 Delegates (8 elected) 
Director: Paige Stauss (Roseville Joint Union HSD) 
Sirbregion #-A (Glenn, Tehama) 
Rod Thompson (Red Bluff J t  Union HSD), 2018 
Subregion 4-B (Britte) 
3 udith Peters (Paradise USD), 201 9 
Subregion 4-C (Col~isa, Siilier, Yuba) 
Paul Broughton (Yuba City USD), 2019 
Jim Flurry (Marysville Joint USD), 2018 
Subregion 4-D (Nevada, Placer, Sierra) 
Julann Brown (Auburn Union ESD), 20 19 
Linda Campbell (Nevada Joint Union HSD), 201 9 
Renee Nash (Eureka Union SD), 2018 
Corinry= Suzanne Jones (Placer COE), 20 1 8 

REGION 5 - 10 Delegates (7 elected/3 appointed O) 
Director: Alisa MacAvoy (Redwood City ESD) 
Subregion 5-A (Salt Francisco) 
Emily Murase (San Francisco County USD)@, 2019 
Rachel Norton (San Francisco County USD)O, 2019 
Shamann Walton (San Francisco County USD)O, 2018 
Subregion 5-B (Salt Morteo) 
Davina Drabkin (Burlingame ESD), 20 19 
Carrie Du Bois (Sequoia Union HSD), 2019 
Marc Friedman (San Mateo Union HSD), 201 8 
Clayton Koo, (Jefferson ESD), 2018 
Kevin Martinez (San Bruno Park ESD), 201 9 
Kalimah Salahuddin (Jefferson Union HSD), 20 18 
Coitnty: Beverly Gerard (San Mateo COE), 2019 

REGION 6 - 19 Delegates (I2 elected/7 appointed 0) 
Director: Darrel Woo (Sacramento City USD) 
Subregion 6-A (Yolo) 
.Jackie-wong (Washington USD), 201 8 
Subregion 6-8 (Sacramento) 
Michael A. Baker (Twin Rivers USD)O, 2019 
Pam Costa (San Juan USD)O, 2019 
Cnig DeLuz (Robla ESD), 201 8 
John Gordon (Galt Joint Union ESD), 2019 
Jay Hansen (Sacramento City USD)O, 2019 
James Hendricks (Arcohe Union ESD), 2018 
Susan Heredia (Natomas USD), 2019 
Lisa Kaplan (Natomas USD), 2019 
Crystal Martinez-Alire (Elk Grove USD)O, 2019 
Mike McKibbin (San Juan USD)O, 201 8 
Christina Pritchett (Sacramento City USD)O, 2020 
JoAnne Reinking (Folsom-Cordova USD), 201 8 
Rebecca Sandoval (Twin Rivers USD), 2019 
Edward (Ed) Short (Folsom-Cordova USD), 2019 
Bobbie Singh-Allen (Elk Grove USD)O, 2018 
S~ibregion 6-C (Alpine, El Dorado, Motto) 
Misty DiVittorio (Placerville Union ESD), 20 18 
Suzanna George (Rescue Union ESD), 20 19 
Cormty: Shelton Yip (Yolo COE), 201 8 



2017 DELEGATE ASSEMBLY ROSTER (as of November 1,2017) 
DELEGA TES (Year=terr,r expiration; Ocappointed by district) 

REGION 7 - 20 Delegates (1 5 elected5 appoitrted O) 
Director: Anne White (Livemore Valley USD) 
ZZ&iOn7-A(ConGaC- -> - 
Elizabeth (Liz) Bettis (Walnut Creek ESD), 2019 
Elizabeth Block (West Conm Costa USD)O, 2018 
Laura Canciamilla (Pittsburg USD), 2018 
Craig ChesIog (Acalanes Union HSD), 2019 
Linda K Mayo (Mt. Diablo USD)O, 2019 
Kathi McLaughIin (Martinez USD), 20 18 
Yolanda Pena Mendrek, (Liberty Union HSD), 2019 
Raymond Valvcrde (Liberty Union HSD), 2018 
Subregion 7-B (Alarrieda) 
Valerie Arkin (Pleasanton USD), 2018 
Desrie Campbell (Fremont USD), 201 8 
Ann Crosbie (Fremont USD)O, 2019 
Beatriz Leyva-Cutler (Berkeley USD), 2019 
Jody London (Oakland USD)O, 2019 
William McGee (Hayward USD), 2019 
Amy Miller (Dublin USD), 2018 
Diana J. Prola (San Leandro USD), 2019 
Nancy Thomas (Newark USD), 201 9 
Rosie Torres (Oakland USD)O, 2018 
Jamie Yee Hintzke (Pleasanton USD), 20 18 
Corrary: Fatirna Alleyne (Contra Costa COB), 2019 

REGlON 8 - 14 Delegates (12 elected/2 appoirired O) 
Director: Matthew Balzarini (Larnmersvillc Joint USD) 
S~rbregion 8-A (San Joaquin) 
Kathleen Garcia (Stockton USD)O, 2019 
Kathy Howe (Manteca USD), 2018 
George NeeIy (Lodi USD), 2019 
Christopher (Kit) Oase (Ripon USD), 2019 
Angela Phillips (Stockton USD)O, 2018 
Jenny Van De Po1 (Lincoln USD), 201 8 
Vacant, 201 8 
Subregion 8-B (Amador, Calaveras, Ttrolurnae) 
Zerrall McDaniel (Calavens USD), 20 19 
Subregion 8-C (Startislaus) 
Faye Lane (Ceres USD), 2018 
Cynthia (Cindi) Lindsey (Sylvan Union ESD), 2019 
Paul Wallace (Neman-Crows Landing USD), 2019 
Strbregion 8-D (Merced) 
Adam Cox (Merced City ESD), 2019 
Greg Opinski (Merced Union HSD), 20 18 
County= Juliana Feriani (Tuolurnne COE), 201 8 

REGION 9 - 8 Delegates (8 elected) 
Director: mi ~unther  ( ~ k c a d e r o ~ ~ ~ ~ )  
- 9-A (San ~errit i ,  Snrrtn Cruz) - 
Phil Rodriguez (Soquel Union ESD), 2018 
Deborah Tracy-Proulx (Santa Cruz City Schools), 20 18 
George Wylie (San Lorenzo Valley USD), 2019 
Strbregion 9-B (Mortferey) 
Lila Cann (Salinas Union HSD), 201 9 
Rita Patel (Carmel USD), 20 18 
Subregion 9-C (Sun Luis Obispo) 
Mark Buchman (San Luis Coastal USD), 2018 
Vicki Meagher (Lucia Mar USD), 2019 
Counly: Janet Wohlgemuth (Monterey COE), 20 19 

REGION 10 - 15 Delegates (1 l electedl4 appointed O) 
Director: Susan ~ a r k ~ a n  (Pacific - - Union ESD) 
Subrenionl O-A (Madera, Mariposa) 

Sirbregioril O-3 (Fresno) 
Daniel Babshoff (Kennan USD), 2019 
Connie Brooks (Kings Canyon Joint USD), 2018 
Darrell Carter (Washington USD), 2018 
Gilbert Coelho (Firebaugh-Las Deltas USD), 201 8 
Valerie Davis (Frcsno USD)O, 2019 
Brian Heryford (Clovis USD)O, 2019 
William (BilI) Johnson (Clay ESD), 20 19 
Marcy Masumoto (Sanger USD), 201 9 
Carol Mills (Fresno USD)O, 20 18 
Elizabeth (Betsy) Sandoval (Clovis USD)O, 201 8 
Norman Saude (Sierra USD), 2018 
Kathy Spate (Caruthers USD), 20 19 
S~fbregionlO-C (King) 
Karen Frey (Corcoran Joint USD), 201 8 
Co~mly: Sara Wilkins (Madera COE), 201 8 

REGION 11 - 9 Delegates (9 elected) 
Director: Suzanne Kitchens (Pleasant Valley SD) 
srrbregionIl-A (Sail= ~&bara) 
Jack C. Garvin (Santa Maria Joint Union HSD), 2018 
Luz Reyes-Martin (Goleta Union SD), 201 9 
Subregion 11-B (Vent~rra Coirnty and Las Virgenes USD) 
John Andersen (Conejo Valley USD), 2018 
William Daniels (Sirni Valley USD), 2018 
Vianey Lopez (Hueneme ESD), 201 8 
Veronica Robles-Solis (Oxnard SD), 2018 
Christina (Tina) Urias (Santa Paul USD), 2019 
John Walker (Ventun USD), 2019 
Co~mty: Mark tisagor (Ventun COE), 20 19 



2017 DELEGATE ASSEMBLY ROSTER (as of November 1,2017) 
DELEGA TES (Yeur=ferrrr expiration; @=-appointed by district) 

REGION 12 - 13 Delegates (I  1 elected/2 appoirlted @) 
Director: Bill F d s  (Sierra Sands USD) 
Sribregion 12-A (Tufare) 
Peter Lara, Jr. (Porterville USD), 2018 
Cathy Mederos (Tulare Joint Union HSD), 2019 
Dean Sutton (Exeter USD), 2019 
Lucia Vazquez (Visalia USD), 2018 
Subregioti 12-B (Kerti) 
Pamela (Pam) Baugher (Bakersfield City SD), 2019 
Jeff Flores (Kern Union HSD)O, 2019 
Tim Johnson (Sierra Sands USD), 2019 
Phillip Peters (Kern Union HSD)O, 20 18 
Geri Rivera (Arvin Union SD), 20 19 
Keith Wolaridge (Panama-Buena Vista Union SD), 2019 
Vacant, 20 18 
Vacant, 20 18 
Courtty Donald P. Cowan (Kern COE), 20 18 

RECION 15 - 27 Delegates (18 elected9 appof tted O) 
Director: Meg Cutuli (Los Alamitos - - USD) 
County.. Orar~ge 
Alfonso ~ l v a & z  (Santa Ana USD)O, 2019 
Valerie Amezcua (Santa Ana USD)O, 2018 
Dana Black (Newport-Mesa USD), 2018 
Lauren Brooks (Irvine USD), 201 8 
Canie Buck (Placentia-Yorba Linda USD), 2019 
Bonnie Castrey (Huntington Beach Union HSD), 2019 
Jeff Cole (Anaheim ESD), 2019 
Ian Collins (Fountain Valley ESD), 2019 
Lynn Davis (Tustin USD), 2018 
Judy Franco (Newport-Mesa USD), 20 18 
Karin Freeman (Placentia-Yorba Linda USD), 2019 
A1 Jabbar (Anaheim Un. HSD), 2019 
Gila Jones (Capistrano USD)O, 2019 
Candice (Candi) Kern (Cypress ESD), 2018 
Martha McNicholas (Capistrano USD)O, 2018 
Lan Nguyen (Garden Grove USD)O, 2018 
Annemarie Randle-Trejo (Anaheim Union HSD)O, 2018 
Teri Rocco (Garden Grove USD)O, 2019 
Rosemary Saylor (Huntington Beach City ESD), 201 8 
Francine Scinto (Tustin USD), 2018 
Michael Simons (Huntington Beach Union HSD), 2018 
Robert A. Singer (Fullerton Joint Union HSD), 2019 
Suzie R. Swartz (Saddleback Valley USD), 2019 
Sharon Wallin ( h i n e  USD)O, 2018 
Dolores Winchell (Saddleback Valley USD), 2019 
Vacant Appoitrtmart (Saddleback Valley USD)O, 201 9 
Coritrry: John (Jack) Bedell (Orange COE), 2019 

REGION 16 - 20 Delegate (15 elected/S appoirlted @) 
Director: Karen Gray (Silver Valley USD) 
Stibregiott 16-A (inyo) 
susanPatton pa one kine USD), 201 9 
Subregion 16-B (Sun Bernardirro) 
Christina Cameron-Otero (Needles USD), 2018 
Niccole Childs (Hesperia USD), 2018 
Tom Courtney (Lucerne Valley USD), 20 19 
Barbara J. Dew (Victor Valley Union HSD), 2018 
Gwen Dowdy-Rodgers (San Bernardino City USD)O, 2019 
Barbara Flores (San Bernardino City USD)O, 2018 
Peter Garcia (Fontana USD)O, 201 9 
Margaret Hill (San Bernardino City USD), 2019 
SyIvia Orozco (Chino Valley USD)O, 2019 
Caryn Payzant (Alta Lorna ESD), 2018 
Barbara Schneider (Helendale SD), 20 18 
Matt Slowik (Fontana USD)O, 2018 
Jane Smith (Yucaipa-Calimesa Joint USD), 20 18 
Wilson So (Apple Valley USD), 201 9 
Eric Swanson (Hesperia USD), 201 9 
Kathy A. Thompson (Central ESD), 201 9 
Charles Uhalley (Chaffey Joint Union HSD), 201 9 
Donna West (Redlands USD), 20 18 
Coiinty: Mark Sumpter (San Bernardino COE), 201 8 

REGION 17 - 24 Delegates (18 elected6 appointed O) 
Director: Katie Dexter (Lemon Grove -. . SD) 
-~ortniy: S& ~ i &  
Elvia Aguilar (South Bay Union SD), 2018 
Barbara Avalos (NationaI SD), 201 8 
Richard Bamera, (San Diego USD)O, 2019 
Leslie Ray Bunker (Chula Vista ESD), 20 19 
Brian Clapper (National SD), 20 18 
Gelia Cook (Lakeside Union SD), 2019 
Eleanor Evans (Oceanside USD), 201 8 
A1 Guerra, (Alpine Union SD), 2018 
Beth Hergesheimer (San Dieguito Union HSD), 2019 
Claudine Jones (Carlsbad USD), 2018 
Michael McQuary (San Diego USD)O, 201 8 
Tamara Otero (Cajon Valley Union SD), 2019 
Dawn Perfect (Ramona USD), 2019 
Eduardo Reyes (Chula Vista ESD), 201 8 
Barbara Ryan (Santee SD), 201 9 
Debra Schade (Solana Beach ESD), 2018 
Nicholas Segura (Sweewater Union HSD)O, 2018 
Charles Sellers (Poway USD)O, 201 9 
Louis Smith (Coronado USD), 2019 
Arturo Solis (Sweetwater Union HSD)O, 2019 
Marla Strich (Encinitas Union ESD), 201 8 
Cipriano Vargas, (Vista USD), 20 18 
Sharon Whitehurst-Payne (San Diego USD)O, 2019 
Coiinty: GuadaIupe Gonzalez (San Diego COE), 2019 



2017 DELEGATE ASSEMBLY ROSTER (as of  November 1,2017) 
DELEGATES (Year=terttr expiration; Ocappoittted by district) 

REGION 18 - 21 Delegates (1 6 elected5 appointed O) 
Director: Wendy Jonathan (Desert Sands USD) 
'Srrbregiorr 18-A (Riverside) 

- 

Alfredo Andrade (Banning USD), 20 19 
Bruce N. Dennis (Riverside COE), 2019 
Kenneth Dickson (Murrieta Valley USD), 2019 
Tom Elliott (Penis ESD), 20 18 
Robert Garcia (Jurupa USD), 2019 
Tom Hunt (Riverside USD)O, 2019 
Cleveland (CJ) Johnson (Moreno Valley USD)O, 2019 
Marla Kirkland (Val Verde USD), 20 18 
Susan Lam (Beaumont USD), 20 18 
Patricia Lock-Dawson (Riverside USD)O, 2018 
David Nelissen (Perris Union HSD), 201 8 
Bill Newbeny (Corona-Norco USD)O, 2018 
John Nonnan (San Jacinto USD), 2019 
Kristi Rutz-Robbins (Temecula Valley USD), 2019 
Susan (Sue) Scott (Lake Elsinore USD), 2018 
Blanca Torres Hall (Coachella Valley USD), 2018 
Mary Helen Ybarn (Corona-Norco USD)O, 201 9 
Sribregiorr 18-8 (Imperial) 
Ralph Fernandez (Brawley Union HSD), 20 19 
Diahna Garcia-Ruiz (Heber ESD), 2019 
Gloria Santillan (Brawley ESD), 2018 
Cortnty: Susan Manger (Imperial COE), 201 8 

REGION 20 - 12 Delegates (1 1 elected/l appointed 0) 
Director: Albert Gonzalez (Santa Clara USD) 
County: Sanra Clara 
 rank-~iehl (East Side Union HSD), 2018 
Cynthia Chang (Los Gatos-Saratoga Jt. Union HSD), 2018 
Danielle Cohen (Campbell Union SD), 2019 
Pamela Foley (San Jose USD)O, 2019 
Anjali Kausar (Cupertino Union SD), 2019 
Bonnie Mace (Evergreen ESD), 20 19 
Joe Mitchner (Mountain View-Los Altos Un. HSD), 2018 
Jodi Muirhead, (Santa Clara USD), 2018 
Reid Myers (Sunnyvale SD), 2019 
Andres Quintero (Alum Rock Union ESD), 2019 
George Sanchez (Franklin-McKinley ESD), 201 9 
Corm@ Rosemary Karnei (Santa Clara COE), 2018 

REGlON 21 - 7 Delegates (0 elected/ 7 appointed O) 
Director: Vacant 
Coiinty Los Al~gefes 
Monica Garcia (Los Angeles USD)O, 2021 
Kelly Gonez (Los Angeles USD)O, 2022 
George McKcnna (Los Angeles USD)O, 2020 
Nick Melvoin (Los Angeles USD)O, 2022 
Ref Rodriguez (Los Angeles USD)O, 2020 
Scott Schrnerelson (Los Angeles USD)O, 2020 
Richard Vladovic (Los Angelcs USD)O, 2020 
Coitnly: Douglas Boyd (Los Angeles COE)O, 20 18 

REGION 22 - 6 Delegates (6 elected) 
Director: Keith Giles &ancaster ESD) - - 

Los Artgefes Counfy: North Los Angeles 
Susan Christopher (~astaic Union SD), 2018 
John Curie1 (Westside Union ESD), 2019 
Steven DeMarzio (Westside Union ESD), 201 8 
R. Michael Dutton (Antelope Valley Union HSD), 2019 
Nancy Smith (Palmdale ESD), 20 18 
Steven M. Sturgeon (William S. Hart Union HSD), 2019 

REGION 23 - 15 Delegates (13 elected2 Appointed O) 
Director: Xilonin Cruz-Gonzalez (Azusa USD) 
~ o i A r , ~ Z s  county: San cabriel ~ a i ~ e y  t ~ a s t  LOS 

A rtgeles 
Sflbregior~ 23-A 
Suzie Abajian (South Pasadena USD), 2019 
Adele Andrade-Stadler (Alhambra USD), 2019 
Bob Bruesch (Garvey ESD), 20 18 
Gregory Krikorian (Glendale USD), 2018 
Gary Scott (San Gabriel USD), 2018 
Siibregion 23-8 
Jessica Ancona (El Monte City SD), 2019 
Anthony Duarte (Hacienda La Puente USD), 2018 
Hefen Hall (Walnut Valley USD), 2019 
Gino (J.D.) Kwok (Hacienda La Puente USD)O, 2018 
Subregiott 23-C 
Steven Llanusa (Claremont USD), 20 18 
Christina Lucero (Baldwin Park USD), 2019 
Eileen Miranda Jimenez (West Covina USD), 20 19 
Roberta Perlman (Pomona USD)O, 2019 
Carnie Poulos (West Covina USD), 20 18 
Paul Solano (Bassett USD), 20 1 8 

REGION 24 - 16 Delepates (1 4 elected2 Appointed 0) 
Director: Donald E. ~ & a n t e ' ( ~ o w n e ~  US-D) 
Los Angeles County: Southwest Crescertt 
Darryl Adams (~o&aik-ta Mirada USD), 2019 
Leighton Anderson (Whittier Union HSD), 2018 
Jan Baird (South Whittier ESD), 201 9 
Paul Gardiner (East Whittier City ESD), 2018 
Margie Garrett (Compton USD), 20 18 
Vivian Hansen (Paramount USD), 2019 
Megan Ken (Long Beach USD)O, 2019 
Eugene Krank (Hawthorne SD), 20 18 
Jose Lam (El Rancho USD), 2019 
Sylvia V. Macias (South Whittier ESD), 2018 
John McGinnis (Long Beach USD)O, 2018 
Karen Morrison (Norwalk-La Mirada USD), 201 8 
Ann M. PhilIips (Lawndale ESD), 2018 
Jesse Urquidi, (Norwalk-LaMinda USD), 2018 
Ana Vatencia (Norwalk-La Mirada USD), 20 19 
Satra Zurita, (Compton USD), 2019 



I 4m csbaw 
California School Boards Association 

Frequently Asked Questions regarding 
Delegate Assembly Nominations and Elections 

Who is eligible to serve on Delegate Assembly? To be eligible to serve on CSBA's Delegate Assembly, a board 
member must: 

Be a trustee of a district or county office of education that is a current member of CSBA; and 
Be a trustee of a district or county office of education within the geographic region or subregion which the 
Delegate wilt represent. 

What is the term of office to serve on Delegate Assembly? The term of office for each Delegate is two years 
beginning April 1,201 8 through March 3 1,2020. Within each region, approximately half of the Delegates are 
elected in even-numbered years and half in odd-numbered years. 

How is a board member nominated to serve on the Delegate Assembly? A board member must be formally 
nominated by a board in the region or subregion and may be nominated by his or her own district or county office. 
The nomination is an action that is taken in a public board meeting and requires a majority vote. A board may 
nominate as many individuals as it wishes, however, it is the responsibility of the nominating board to obtain 
permission From the nominee prior to submitting his or her name. 

What docs a nomination consist OR A nomination consists of a completed signed nomination and a one-page 
candidate biographical sketch form. In addition, an optional, one-page, single-sided, rksum6 may be submitted, 
(rksumi cannot be substituted for the candidate biographical sketch form). The biographical sketch will be copied 
exactly as submitted and included with the ballots. 

When are the nomination and biographical sketch forms due? The nomination and candidate biographical sketch 
forms must be delivered to CSBA either by fax (916) 371-3407, email nominationsGi?csba.org, or mail, postmarked 
by the U.S.P.S., on or before Sunday, January 7,2018. 11 is rhe notniriee's responsibility ro co~tfirrm tltat all 
nomination materials have been received by the CSBA Executive Ofice. 

How are nominees elected to serve on Delegate Assembly? Ballots are mailed by Thursday, February 1 to each 
district or county board within the region or subregion. Ballots must be delivered to CSBA via U.S.P.S. postmarked 
by Thursday, March f 5, in order to be accepted. Ballots may not be faxed or emailed. 

Voting for Delegates is an action of the entire board rather than individual board members; therefore, it is done at a 
public meeting and requires a majority vote. Each board may vote for as many persons as there are positions to be 
filled within the region or subregion. All districts and candidates are notified of the results no later than March 3 1. 
If there is a tie vote, o run-off election will be held. 

What are the required Dclegate Assembly meeting dates? There are two required Delegate Assembly meetings 
each year. In 2017, the first meeting will be May 19-20 in Sacramento and the second one will be 
November 28-29 in San Francisco preceding CSBA's Annual Education Conference and Trade show. 

Does CSBA cover expenses for Delegates to attend the Delegate Assembly meetings? No, CSBA is not able to 
cover expenses. 

For additional information, please contact Leanne Gosselin, (800) 266-3382, ext. 3302. 

California School Boards Association 1 3251 Beacon Boulevard, West Sacramento, CA 95691 1 (800) 266-3382 



AGENDA ITEM # x\lr4 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
Board of Trustees Information Item 

Date: November 15,201 7 # Attached Pages 

From: Scott A. Loehr, Superintendent 

- I I - I I - - I I - 
SUBJECT: First Reading: Board Policies/RegulationsIExhibits 

Rcploce BP 0000 Vision 
Delete AR 0000 Vision 
Replace E 0420.4 1 Charter School Oversight 
Replace BPtAR I3 12.3 Uniform Complaint Procedures 
Replnce BP I340 Access to District Records 
Replnce BP 2121 Superintendent's Contract 
Replace BP 2140 Evaluation of the Superintendent 
Replace BP/AR 3551 Food Service Opemtions/Cafeteria Plan 
Replace AR 3580 District Records 
Rcplace AR 4112.2 Certification 
Delete BP 41 12.61~4212.61!4312.61 Employment References 
Replace AR 41 12.61~4212.6194312.61 Employment References 
Replace BP/AR 4 127f4227'4327 Tempornry Athletic T a m  Conches 
Replace BP 4312.1 Contracts 
Replace AR 5145.3 NondiscriminationlHonssment 
Replnce BP 6142.93 Science Instruction 
Replace BP 6145 Extracurricular and Cocurricular Activities 
Replace BPtAR 6 145.2 Athletic Competition 
Replace BPE 6161.1 Selection nnd Evaluation of lnsmctional Materials 
Replace BPfAR 6178.1 Work-Bnsed Learning 
Replace BP 7212 Mello-Roos Districts 
Replace BP 7214 Genml Obligation Bonds 
Replace BB 9012 Board Member Electronic Communications 
Replace BB 9121 President 
Replace BB 9220 Governing Board Elections 
Replace BB 9230 Orientation 

RECOMMENDATION: CJUSD Board of Trustees approve the first reading of 
presented policies1regulationslexhibits. 

AGENDA ITEM: x!h3C 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

VISION 

Note: The following optional policy uses theterm "vision" in a general sense to describe 

the overall direction that the Governing Board sets for the district. The vision 
may Include a mission statement and district goals that are aligned with the local control and 
accountability plan. 

- 
urpose 
!nt and 

- - - -  - - - - - - - - - - - - - ------. - 

~ h e - ~ & e r n i n ~  Board believes ti [early stated p and direction for-thf 
district provide the foundation for ous improveme . . . + .  accountability. h-eidm 

. . * The 
Board shall adopt a Iong-range vision kh&Am&w . .  for the district programs and 
activities that 
-focuses on the achievement and well-being of all students and reflects 
the importance of preparing students for the future academically, professionally, and 
personally. The vision shall recognize the unique role of students, parentsfguardians, 
staff, and community partners in contributing to a high-quality education for all 
students. Tki4 The district's vision may be incorporated a 
dis&i& into its mission or purpose statement, philosophy or motto, long-term goals, short- 
term objectives, an& comprehensive plans such as the local control and accountabilitS; 
plan &CAPJ. 

(cj 0100 - Philosophy) 
(cf. 0200 - Goalsfor the School District) 
(cJ: 0400 - Comprehensive Plans) 
(~$0460; ~ o c a i  Conirol end ~ccounlability plan) 
(cf. 9000 - Role of the Board) 

The Superintendent or designee shall recommend an appropriate process, with dearli 
defmed procedures, timelines, and responsibilities, for establishing, WI&& reviewing, and 
updating the district's vision statements. This process shall include a review of relevant 
district documents and data incIuding, but not I rmation about student 
demographics, student achievement, current p emerging educational 
issues. The process shall incorporate an analysis and identification of district strengths . . .  and areas in which growth is needed. Input shall be solicited from 
parents/guardians, students, staff, and community members through methods such as 
surveys, focus groups, advisory committees, andlor public meetings and forums. 

limited 
rogram 

- - -  

to, info 
S, and -- - 

(i$ I220 - Cilizen A d v i s o ~ ~  ~ommittees) 
(cf. 2230 - Represenrative and Deliberative croupsj 
(cf: 6020 - Parent Involvement) 

The Board shall review the district's vision statements . . # annually, in conjunction with the 



VISION (continued) 

.. - . . - .  - .. . -  . . . . . . - 
update to the LCAP, to ensure con~stency among all documents that set direction fo2 
the district. Following these reviews, the Board may revise or reaffirm the direction it has 
estabIished for the district. 

The Superintendent or designee shall - communicate the district's - vision to staff, 
parents/guardians, and the community + .  

. - 

(4 ill 3 - bistrict and ~choo(  web ~i tes j  
(cj: 1100 - Communication with the Public) 

. - -- -- - . -- - - - -  . - -  -- - - 
Board-decisions regarding curriculum, polides, the budget, collective bargaining 
agreements, and other district operations shall be aligned with the disb sion. In 
addition, the Superintendent or designee shall ensure that staffs imp ation of 
district programs and activities supports attainment of the district's vision. 

. . . . - . . . . .---- . - .-  .- . . - -. -. . . - . . .. . 

 he Superintendent or  designee shall regdaily report to the Board regarding districi 
progress toward the vision. 

~ e ~ d I  ~eferencei 
EDUC~TION CODB . . - - . . . . 
52060-52077 Local control and acc~untrrbility~lan 

Management Resources: 
CSBA PUBLICATIONS . . .  . 

The School Board RO& in- eatin in^ the Conditions for Student ~chievement: A ~ & i m  of th i  
Research, May 2OI 7 - - - . . . . . - . . . . , . . . . 

Gavernin~ k Achieve: A Spcr&esk d ~ e s e a k h  m- Schp&~Gkverrrsnce to $ u r n  ~ h b e r t i  
Achievement, August 7,2014 
Defininp Governance. Issue 4: Governance Decisions, Governance ~ k e f ; .  ~ u n e  20lj  
Defininle Governance, Issue 3: Governance Practices, Governance Briej; April 2014 

IYEB SITES 
CSBA : htlp://~mv.csba.org 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Vision 

BP 0000 
Philosophy, GoaIs, Objectives and Comprehensive Plans 

In order to provide a clear focus for district programs, activities and operations, the 
Governing Board shall adopt a long-range vision that sets direction for the district which 
is focused on student learning and describes what the Board wants its schools to achieve. 
This vision may be incorporated in various documents, including the district's mission or  
purpose statement, philosophy, Iong-tern goals, short-term objectives and/or 
comprehensive plans. 

(cf. 01 00 - Philosophy) 
(cf. 0200 - Goals for the School District) 
(cf. 0400 - Comprehensive Plans) 
(cf. 6010 - Goals and Objectives) 
(cf. 9000 - Role of the Board) 

r;vr.-L:j - -* : d - =-  - *+-A- -- .TiL-. .l.Jbl. 
The Superintendent or designee shall recommend an appropriate process or esta a ing 
and/or reviewing the district's vision statement which is inclusive of parentsiguardians, 
students, staff and community members. 

De Board shall review the district vision statements at least every three years or 
I 
, Whenever a new Board member or Superintendent joins the district. Following these 
&eviews the Board mav revise . . or . .- reaffirm the direction it has established for,& district, - 

m . - -r--- . .  .- - . . . -. . . . c.-- -3. - - "  q, . # , 1 1 1  A 

The Superintendent or designee shall communicate h e  district's vision to staff, 
parents-guardians and the community and shall regularly report to the Board reg$$ 
district progress toward the vision. 

(cf. 0500 - Accountability) 
(cf. 1 100 - Communication with the Public) 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Leadership: Vision, 1996 
WEB SITES 
CSBA: http://www.csba.org 



Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: August 5 ,  1998 Antelope, California 



Center USD 
Administrative Regulation 
Vision 

AR 0000 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Superintendent or designee shall establish a process for developing and regularly 
r ewi the district's vision and direction which includes: 

7 - -  .les fined procedures, timelines and respon! ES 

2. Identification of the strengths and needs of the district 

As part of this process, the Superintendent or designee shall provide the Governing Board 
with relevant district documents and data, including current district mission and vision 
statements, if any, and information about student demographics, student achievement, 
student e~oI lmen t  patterns, current programs and recent program cuts, staffing and 
professional development needs, budget trends, facilities, technology and emerging 
educational issues. 

(cf. 0100 - Philosophy) 
(cf, 0200 - Goals for the School District) 
(cf. 0400 - Comprehensive Plans) 
tcf. 6010 Goals and Objectives) 

. ..-. ' q  

3. Input from ren' pardia students, staff and community members through)! .- 
procedures which may include surveys, focus groups, advisory committees and/or public 

- - -.. 7- .i.. . L . Y . R .  i _ Y  . I .  5 ". - .- . L :. 
meetings and forums 

(cf. 1220 - Citizen Aavlsory ~ o m d t t e e s )  
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 6020 - Parent Involvement) 

vision statements at a public meeting 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: August 5, 1998 Antelope, California 



CSBA Sample 
Exhibit 

Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

REQUIREMENTS FOR CHARTER SCHOOLS 

Note: Pursuant to Education Code 47610, charter schools are exempt from Education Code provisions 
governing school districts unless otherwise specified in law. The following Exhibit lists some, but not 
necessarily all, legal requirements that apply to charter schools and may be used by districts to monitor a 
charter school's compliance with law. Violation of any law may subject the charter school to revocation 
pursuant to Education Code 47607; see BP 0420.43 - Charter School Revocation. 

Charter schools shaIl be subject to the terms of their charters, any memorandum of 
understanding with their chartering authority, and other legal requirements that are expressly 
ifteltt$e-applicable to charter schools, including, but not limited to, requirements that each 
charter school: 

1. Be nonsectarian in its programs, admission policies, employment practices, and all 
other operations (Education Code 47605) 

2. Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

3. Not charge tuition (Education Code 47605) 

Note: Education Code 47605 specifically prohibits a charter school fiom charging tuition, but does not 
mention fees or other charges. As clarified in the California Department of Education's (CDE) advisory 
Pupil Fees. Deposits. and Other Chames, because charter schools are subject to the California Constitution, 
the h e  school guarantee of the California Constitution, Article ZX 9, Section 5, applies to charter schools. 
Charter schools may only charge fees which are explfcitly authorized by law . . foc charter schools. For example, charter schools may charge fees for meals and field 
trips pursuant to Education Code 35330, 38082, and 38084 because those provisions apply to charter 
schools, but charter schools may not necessarily charge other fees authorized by law for school districts. In 
addition, Education Code 4901 1 prohibits all public schools &om requiring services or donations as a 
condition of enrollment or continued enrollment. 

4. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions that 
explicitly apply to charter schools 

5. Adhere to all laws establishing the minimum age for public school attendance 
(Education Code 476 10) 

6. Serve students who are California residents and who, if over 19 years of age, are 
continuously enroIled in a public school and making "satisfactory progress" toward a 
high school diploma as defined in 5 CCR 1 1965 (Education Code 476 12) 



E 0420.4 1 (b) 

CHARTER SCHOOL OVERSIGHT (continued) 

Note: Education Code 56145 requires charter schools to serve students with disabilities in the same manner 
as other public schools. Pursuant to Education Code 47646, districts must ensure that each charter-school 
that is deemed to be a public school of the district, and is not its own local educational agency (LEA) for 
special education purposes, receives an equitable share of special education finding and& . . 

s e ~ c e s  s f o r  students with 
disabilities who are enrolled in the charter school. 

. . . . .  
If a charter school is operating as a public school of the district for purposes of  special education, 
the district retains responsibility and must determine how &to ensure that students 
with disabilities receive a free appropriate public education (FAPE). However, as indicated in the 
California Office of Administrative Hearings k sde& ruling in Student v. Horizon Instructional Svstems 
Charter School, thai a charter school operating as  its own -LEA for purposes of 
special education, including a charter school offering an independent study program, is the entity d e l y  
responsible for providing ----;..'---'....-':-- FAPE. 

7. Serve students with disabilities in the same manner as such students are served in 
other public schools (Education Code 47646,56145) 

8. Admit all students who wish to attend the school, according to the following criteria 
and procedures: 

a. Admission to the charter school shall not be determined according to the 
student's place of residence, or that of hisher parentslguardians, within the 
state, except that any existing public school converting partially or entirely to 
a charter school shall adopt and maintain a policy giving admission preference 
to students who reside within the school's former attendance area. (Education 
Code 47605) 

If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eligible for free or reduced-price meals, it may also establish an admissions 
preference for students who are currently enrolled in the public elementary 
school and for students who reside in the public school attendance area. 
(Education Code 47605.3) 

b. If the number of students who wish to attend the charter school exceeds the 
school's capacity, attendance, except for existing students of the charter 
schoolj shall be determined by a public random drawing. 
ppreference shall be extended to students currently attending the charter 
school and students who reside in the district, except as provided for in 
Education Code 476 14.5. (Education Code 47605) 

c. Other admissions preferences may be permitted by the chartering district on 
an individual school basis consistent with law. (Education Code 47605) 



E 0420.4 1 (c) 

CHARTER SCHOOL OVERSIGHT (continued) 

9. Immediately enroll a homeless student, except where such enrollment would conflict 
with Education Code 47605(d) (Education Code 48850; 42 USC 1 143 1 - 1 1435) 

10. Comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5,48859) 

1 1. If the school offers a kindergarten program: (Education Code 48000) 

a. Offer a transitional kindergarten (TK) program to students whose fifth 
birthday is f?om September 2 through December 2 

b. Ensure that any credentialed teacher first assigned to teach a TK class after 
July 1, 2015 meets the qualifications specified in Education Code 48000 by 
August 1,2020 

12. Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in 
other public schools would be required to hold (Education Code 47605) 

13. Provide annual training on child abuse and neglect reporting requirements to 
employees and persons working on &the school's behalf who are mandated 
reporters, within the first six weeks of each school year or within six weeks of 
employment (Education Code 44691) 

Note: Education Code 44830.1 and 45 122.1 prohibit charter schools from hiring any person who has been 
convicted of a violent or serious felony as defmed in Penal Code 667.5 and 1192.7, unless that person has 
received a certificate of rehabilitation and a pardon. Schools also may not retain in employment any 
tempomy, substitute, or probationary employee who has been convicted of a violent or serious felony. See 
AR 4112.5/42I2.5/4312.5 - Criminal Record Check. Education Code 45125.1 requires a criminal 



CHARTER SCHOOL OVERSIGHT (continued) 

- - - - - - - - - - - - . - . - -. - - I background check for mrtain employees of an entity contracting with a charter school. See AR 3515.6 1 - I - criminal Background Checks f i r  contractors. - I 
eF&-eel 
)us felor 
an ent 

. . ~  -- -. -. . . . -  
14. Not hire any person+eei& who has been 

convicted of a violent or seric iy except as otherwise provided by law, and, if 
the' school contracts with ity for specified services, verify that any 
employee of that entity who will have contact wit1 ~ t s  has had a criminal 
background check (Education Code 44830.1,45 122. i.1) 

Note: Education Code 44030.5 requires charter schools to report to the CTC any change in employment 
status due to an allegation of misconduct. See AR 41 17.7f4317.7 - Employment Status Reports for further 
information about these reports. 

15. Report to the CTC any change in a certificated employee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for 
more than 10 days, retirement, or other decision not to employ or reemploy) as a 
result of an allegation of misconduct or while an allegation of misconduct is pending 
(Education Code 44030.5) 

16. Meet the requirements of Education Code 4761 1 regarding the State Teachers' 
Retirement System (Education Code 4761 0) 

17. Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in public education empIoyment (Education Code 4761 1.5) 

Note: Education Code 215, as added by AB 2246 (Ch. 642, Statutes of 2016), requires charter schools 
that serve studentn in grades 7-12 to adopt a policy on student suicide prevention, intervention, and 
postvention (i.e., intervention conducted after a suicide) with specifled componentg, See BPIAR 
5141.52 - Suicide Prevention for further information regarding these requiremenb. Also see the 
CDE's Model Youth Suicide Prevention Policy. 

.. . . 

18. If the schoolserves students in grades 7-12, adopt a policy on suicide 
intervention, and postvention with specified components (Education Code 215) 

44% 19. If the school serves students in grade 9, adopt a fair, objective, and transparent 
mathematics placement with specified components (Education Code 5 1224.7) 



E 0420.4 1 (e) 

CHARTER SCHOOL OVERSIGHT (continued) 

442q Meet all statewide standards and conduct any statewide assessments applicable to 
noncharter public schools (Education Code 47605,47612.5,60605,60850-60859) 

2&21: Until July 31,2018, grant a high school diploma to any student who completed grade 
12 in the 2003-04 school year or a subsequent school year and who has met all 
applicable graduation requirements other than the passage of the high school exit 
examination (Education Code 6085 1.6) 

Note: Education Code 47612.5 specifies, by grade level, the minimum number of instructional minutes that 
must be offered each fiscal year. Any charter school that fails to meet the requirement will have its state 
apportionment reduced in proportion to the percentage of instructional minutes that the school fails to offer. 
Education Code 47612.5 and 47612.6 provide that neither the State Board af Education nor the 
Superintendent of Public Instruction may waive the required number of instructional minutes but may waive 
the fiscal penalties under specified conditions. 

2k 2$ Offer at least the number of instructional minutes required by law for the grade levels 
provided by the charter school (Education Code 46%+ 476 12.5) 

Note: Education Code 47612.5 provides that charter schools offering independent study are subject to 
Education Code 5 1745-5 1749.3. Education Code 5 1745 requires that no course included among the courses 
required for graduation may be offered solely through independent study. However, pursuant to 5 CCR 
11705, a charter school offering grades 9-12 shall be deemed to be an "alternative school" for purposes of 
independent study and thus, according to the CDE, would comply with this provision because students in 
such alternative schools are enrolled voluntarily and, if they wished, could attend any other district high 
school in which the courses were offered via classroom instruction. 

£& 23: If the school provides independent study, meet the requirements of Education Code 
51 745-51 749.3, except that the school may be allowed to offer courses required for 
graduation solely through independent study as an exception to Education Code 
5 1745(e) (Education Code 4761 2.5,5 1747.3; 5 CCR 1 1705) 

Zk 24. Identify and report to the Superintendent of Public Instruction (SPI) any portion of its 
average daily attendance that is generated through nonclassroom-based instruction, 
including, but not limited to, independent study, home study, work study, and 
distance and computer-based education (Education Code 47612.5, 47634.2; 5 CCR 
1 1 963.2) 

?A 25. If the school offers competitive athletics, annually post on the school's web site or on 
the web site of the charter operator the total enrollment of the school classified by 
gender, the number of students who participate in competitive athletics classified by 



CHARTER SCHOOL OVERSIGHT (continued) 

gender, and the number of boys' and girls' teams classified by sport and by 
competition level (Education Code 22 1.9) 

Note: Education Code 33479.1 and 334793, as added by AB 1639 (Ch. 792, Statutes of 2016), require 
charter schools that elect to conduct athletic activities to provide student athletes and thek 
parentslguardians with information on the nature and warning signs of sudden cardiac arrest. This 
information is avaiIabl : Federation (CIF) atldetic activity 
is not governed by the nally, Education C 9.5, as added by 
AB 1639, and CIF bylr from participatio~ Metic activity if 
helshe passes out or faints. See SYlAK b145.Z - Athletic Competition, 

e from th 
CIR, on t 
mws provi . - -  

le Califor 
he CDE1! 
tde for a -- 

nia Inter! 
8 web site 
student's .-- ... 

~cholastic . Additior 
removal . -  - 

or, if the 
ode 3347 
n in an a1 

%-2< If the school offers an athletic program, annually provide dinformation sheet; about 
concussions/e.d-head injuryies and sudden cardiac arrest to athletes and their 
parentslguardians, which must be signed and returned to the school before the athlete 
initiates practice or competition. In the event that an athlete is suspected of sustaining 
a concussion or head injury, passes out, or f&ts during or immcdiately_sfte~ 
participatiod in an athletic activity, heishe shaIl be immediately removed from the 
activity for the remainder of the day and shall not be permitted to return to the activity 
until he/she is evaluated by a licensed health care provider and receives written 
clearance to do so -. (Education Code 33479-33479.5,49475) 

2&27: On a regular basis, consult with parentslguardians and teachers regarding the school's 
educational programs (Education Code 47605) 

Note: Education Code 48907 requires charter schools to establish a written "publications code" related to 
students' rights to freedom of speech and of the press. These written rules and regulations must include 
reasonable provisions for the time, place, and manner in which free expression may take place within the 
charter school's jurisdiction. 

%28. Provide students the right to exercise fieedom of speech and of the press including, 
but not limited to, the use of bulletin boards; the distribution of printed materials or 
petitions; the wearing of buttons, badges, and other insignia; and the right of 
expression in official publications (Education Code 48907,48950) 

?& 29: Maintain written contemporaneous records that document all student attendance and 
make these records availabIe for audit and inspection (Education Code 47612.5) 

2% 30. If a student subject to compulsory full-time education is expeIled or leaves the charter 
school without graduating or completing the school year for any reason, notify the 
Superintendent of the school district of the student's last known address within 30 
days and, upon request, provide that district with a copy of the student's cumulative 
record, including a transcript of grades or report card, and health information 
(Education Code 47605) 



E 0420.4 1 (g) 

CHARTER SCHOOL OVERSIGHT (continued) 

. . .  . . .  . . . . - . .- - - . 

&31. He& 
SMeE 

serves high school stuueuis, submit to the Student Aid Commission, for use ru 
the Cal Grant program, the grade point average (GPA) of all students in grade 
12 and verification of high school graduation or its equivalent for studenh who 
graduated in the prior academic year. However, such information shall not be 
submitted when students opt out or are permitted by the rules of the Student 
Aid Commission to provide test scores in lieu of the GPA. (Education Codd 
69432.9,69432.92] 

d o p  a tr 
1 a bus.! 
nsportatlc 

Note: Education Code 398313, as amended by SB 1072 (Ch. 721, Statutes of 2016), requires chsrter 
schools to dew ansportation plan that includes procedures to ensure that a student is not left 
unattended 01 See AR 3543 - Transportation Safety and Emergencies for more information 
regarding t ra~  on safety plans. 

- -  - -- 
In a d d i t i ~ n ~ ~ u r s u a n t  to ~ e h i c i e - ~ o d e  28160, as added by SB 1072; on or b e h e  the beghdng of th$ 
2018-19 school year, each school bus, school activity bus, youth bus, and child care motor vebfcle, as 
defined, must be equipped with a "child safety alert system" (i.e., a device located at the interior rear 
of a vehicle that requires the driver to either manually contact or scan the device before exiting the 
vehicle). 

op a trs 
3t  is not 
---- -- 

tnsporta 
: left un: 
.I-- -.-1_ 

ation--sa 
attender 
?-I -  ---I 

Q that'i 
chool br 
I - - - - - 

. . 
ensure 
, youth 
.-A$-- -. 

. . . . . . . . . . . . . . . - . - .  
32. Develc fety 'pla includes procedures to that a 

studei d o n a s (  us, student activity bus. bus, or 
chiId care moror venlcle and procedures and standards for designaung an adult 
chaperone, other than the driver, to accompany students on a school activity bus 
(Education Code 39831.3) 

&k 33: Comply with the California Building Standards Code as adopted and enforced by the 
local building enforcement agency with jurisdiction over the area in which the charter 
school is located, unless the charter school facility meets either of the following 
conditions: (Education Code 476 10,476 10.5) 

a. The facility complies with the Field Act pursuant to Education Code 17280- 
17317 and 17365-17374. 

b. The facility is exclusively owned or controlled by an entity that is not subject 
to the California Building Standards Code, including, but not limited to, the 
federal government. 



CHARTER SCHOOL OVERSIGHT (continued) 

. - -  
a 3 4 .  Provide reasonable accommodations on campus to a lactating student to express 

breast milk, breastfeed an infant child, or address other needs related to breastfeeding 
(Education Code 222) 

335.35: Ensure the availability and proper use of emergency epinephrine auto-injectors by: 
(Education Code 494 14) 

a. Providing school nurses or other voluntary, trained personnel with at least one 
regular and one junior device for elementary schools and, for secondary 
schools, one regular device if there are no students who require a junior device 

b. Distributing a notice at least once per school year to all staff requesting 
volunteers and describing the training that volunteers will receive 

c. Providing defense and indemnification to volunteers for any and all civil 
liability from such administration 

Note: Education Code 494143, as added by AB 1748 (Ch. 557, Statutes of 2016), authorizes charten 
schools to make emergency naloxone hydrochIoride or another opioid antagonist available to school 
nurses or trained personnel who have volunteered to provide emergency medical aid to persons 
suffering, or reasonably belleved to be suffering, from an opioid overdose. See BP/AR 514131 - 
Administering Medication And Monitoring Health Conditions. 

. - .. - - - - . - . . - . . - - - . . . - - - . - - . - - - - - - - - - - - - - - - - - - - - - = .>.? 

36. If the school chooses to make an opioid antagonist available to persons sufferink 
or reasonably believed to be suffering, from an opioid overdose, comply with the 
requirements of Education Code 494143, including, but not limited to, 
providing training to personnel who volunteer to administer the opioid 
antagonist 

%37. Promptly respond to all reasonable inquiries from the district, the county office of 
education, or the SPI, including, but not limited to, inquiries regarding the school's 
financial records (Education Code 47604.3) 

3& 38. Annually prepare and submit financial reports to the district Governing Board and the 
County Superintendent of Schools in accordance with the following reporting cycle: 

a. By July 1, a preliminary budget for the cunent fiscal year. For a charter 
school in its first year of operation, financial statements submitted with the 
charter petition pursuant to Education Code 47605(g) wilI satisfy this 
requirement. (Education Code 47604.33) 

b. By July 1 each year, an update of the school's goals and the actions to achieve 
those goals as identified in the charter, developed using the local control and 



CHARTER SCHOOL OVERSIGHT (continued) 

- - - -. - - - 
accountability plan template adopted by the State Board of  ducati ion 
CCP, !M. This report shall include a review of the progress toward the 
goals, an assessment of the effectiveness of the specific actions toward 
achieving the goals, a description of changes the school will make to the 
specific actions as a result of the review and assessment, and a listing and 
description of expenditures for the fiscal year implementing the specific 
actions. (Education Code 47604.33,47606.5,52064 ; 5 CCR 154974) 

When conducting this review, the governing body of the school may consider 
qualitative information including, but not limited to, findings that result fiom 
any school quality reviews conducted pursuant to Education Code 52052 or 
any other reviews. To the extent practicable, data shall be reported in a 
manner consistent with how information is reported on a school accountability 
report card. The update shall be developed in consultation with teachers, 
principals, administrators, other school personnel, parentsfguardians and 
students. (Education Code 47606.5) 

c. By December 15, an interim financial report for the current fiscal year 
reflecting changes through October 3 1. (Education Code 47604.33) 

d. By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 3 1. (Education Code 47604.33) 

e. By September 15, a final unaudited report for the fi l l  prior year. The report 
submitted to the Board shall include an annual statement of all the charter 
school's receipts and expenditures for the preceding fiscal year. (Education 
Code 421 00,47604.33) 

f. By December 15, a copy of the charter school's annual, independent financial 
audit report for the preceding fiscal year, unless the charter school's audit is 
encompassed in the district's audit. The audit report shall also be submitted to 
the State ControlIer and the California Department of Education. (Education 
Code 47605) 

39. Post specified information related to the prohibition against discrimination 
under Title IX of the Education Amendments of 1972 in a prominent and 
conspicuous location on the school web site or on the web site of the charter 
operator (Education Code 221.61) 

Note: Education Code 221.61, as added by SB 1375 (Ch. 655, Statutes of 2016), requires charter 
schools to post specified information related to the prohibition against discrimination under Title M 
(20 USC 1681-1688) on school web sites. Required information includes the name and contact 
information of the Title IX coordinator for the school, the rights of a student and the pubtic and the 
responsibilities of the charter school under Title IX, and a description of how to fde a complaint under 
Title IX. See AR 5145.3 - Nondiscridnado~arassment, 

: 

: 



E 0420.4 1 (j) 

CHARTER SCHOOL OVERSIGHT (continued) 

Note: Pursuant to 5 CCR 4600, direct-hded charter schools are subject to state requirements to adopt 
uniform complaint procedures for investigating and resolving specified types of complaints in accordance 
with 5 CCR 4600-4670. See BPlAR 13 12.3 - Uniform Complaint Procedures for further information about 
types of complaints addressed through these procedures, required notifications, timelines, and other 
requirements. 

- 
3& 40. If a direct-funded charter school, adopt and implement uniform complaint procedures 

to resolve complaints of unlawhl discrimination or alleged violation of a state or 
federal law or regulation governing educational programs, in accordance with 5 CCR 
4600-4670 (5 CCR 4600) 

3% 41: Annually adopt a school accountability report card (Education Code 476 12; 
California Constitution, Article XW-16, Section 8.5) 

Note: Districts should consult with legal counsel regarding the applicability of state law other than the 
Education Code to charter schools. 

In addition, charter schools shall comply with the state and federal constitutions, applicable 
federal laws, and state laws that apply to govenunental agencies in general, such as the 
Brown Act requirements in Government Code 54950-54963 and the conflict of interest laws 
in Government Code 1090-1 099 and 87 100-91 01 4. 
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Exhibit 
Charter School Oversight 

E 0420.41 
Philosophy, Goals, Objectives, and Comprehensive Plans 

REQ REMENTS FOR CII.MTER SCHOOLS 

Charter schools shall : subject to the terms of their charters, any memorandum of 
understanding with their chartering authority, and other legal requirements that expressly 
include charter schools, including, but not limited to, requirements that each charter 
school: 

1. Be nonsectarian in its programs, admission policies, employment practices, and 
all other operations (Education Code 47605) 

Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

3. - large tuition (Education Code 47605) 

4. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions 
that explicitly apply to charter schools 

5. Adhere to all laws establi; 
(Education Code 476 10) . 7 

minimum e for public school attendance 

6 .  Serve students who ornia residents and who, if over 19 years of age, are 
continuously enrolled in a public school and making "satisfactory progress" 
toward a high school diploma as defined in 5 CCR 11965 (Education Code 
47612) 

7. Serve students with disabilities in the same manner as such students are served in 
other public schools (Education-Code ,4?6!6,561451 

, .'?=--- -. - . . - 'I- - F 

8. Admit all students who wish to attend the school, according to the following . . : L --.:...- - - <. 
criteria and procedures: 

a. Admission to the charter school shal lGt be de&ined a%ording%the 
student's place of residence, or that of hisher parentdguardians, within the 
state, except that any existing public school converting partially or entirely 
to a charter school shall adopt and maintain a policy giving admission 



prererence ro sruaenrs wno reslae within the scl r's former lance 
area. (Education Code 47605) 

If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eligible for free or reduced-price meals, it may aIso establish an 
admissions preference for students who are currently enrolled in th 
elementary school and for students who reside in the public school 
attendance area. (Education Code 47605.3) 

ublic 

b. If the number of students who wish to attend the charrer school exceeds 
the school's capacity, attendance shall be determined by a public random 
drawing. However, preference shall be extended to students currently 
attending the charter school and students who reside in the district, except 
as provided for in Education Code 476 14.5. (Education Code 47605) 

c. Other admissions preferences may be permitted by the chartering district 
on an individual school basis consistent with law. (Education Code 
47605) 

9. Immediately enroll a homeless student, except where such enrollment would 
conflict with Education Code 47605(d) (Education Code 48850; 42 USC 1 143 1 - 
11435) 

10. Comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5,48859) 

11, If the school offers a kindergarten program: (Education Code 48000) 

a. Offer a transitional kindergarten (TK) program to students whose fifth 
birthday is from September 2 through December 2 

b. Ensure that any credentialed teacher first assigned to teach a TK class after 
July 1,201 5 meets the qualifications specified in Education Code 48000 
by August I ,  2020 

12, Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher 
in other public schools would be required to hold (Education Code 47605) 

13. Provide annual training on child abuse and neglect reporting requirements to 
employees and persons working on their behalf who are mandated reporters, 
within the first six weeks of each school year or within six weeks of employment 
(Education Code 4469 1) 



14. Not hire any person, in either a certificated or classified position, who has been 
--~victed of a violent or serious felony except as otherwise provided by law 
,,.lucation Code 44830.1,45 122.1) 

1 Report to the CTC any change in a certificated employee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for 
more than 10 days, retirement, or other decision not to employ or reemploy) as a 
result of an allegation of misconduct or while an allegation of misconduct is 

Apending  (Education Code 44030.5) 

16. Meet the requirements of Education Code 4761 1 regarding the State Teachers' 
Retirement System (Education Code 4761 0) 

17. Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in public education employment (Education Code 4761 1.5) 

18. If the school serves students in grade 9, adopt a fair, objective, and transparent 
mathematics placement policy, with specified components (Education Code 
5 1224.7) 

19. Meet all statewide standards and conduct any statewide assessments applicable to 
noncharter public schools (Education Code 47605,4761 2.5,60605, 60850- 
60859) 

20. Until 1 r 31,2018, grant a high school diploma to any student who completed 
grade 12 in the 2003-04 school year or a subsequent school year and who has met 
all applicable graduation requirements other than the passage of the high school 
exit examination (Education Code 60851.6) 

2 1. Offer at least the number of instructional minutes required by law for the grade 
levels provided by the charter school (Education Code 46201.2,47612.5) 

22. If the school provides independent study, meet the requirements of Education 
Code 5 1745-5 1749.3, except that the school may be allowed to offer courses 
required for graduation solely through independent study as an exception to 
Education Code 5 1745(e) (Education Code 476 12.5,5 1747.3; 5 CCR 1 1705) 

23. Identify and report to the Superintendent of Public Instruction (SPI) any portion 
of its average daily attendance that is generated through nonclassroom-based 
instruction, including, but not limited to, independent study, home study, work 
study, and distance and computer-based education (Education Code 4761 2.5, 
47634.2; 5 CCR 1 1963.2) 

24. If the school offers competitive athletics, annually post on the school's web site or 
on the web site of the charter operator the total enrollment of the school classified 
by gender, the number of students who participate in competitive athletics 



classified by gender, and the number of boys' and girls' teams classified by sport 
and by competition level (Education Code 22 1.9) 

If the school offers an athletic program, annually provide an information sheet 
about concussion and head injury to athletes and their parentslguardians, which 
must be signed and returned to the school before the athlete initiates practice or 
competition. In the event that an athlete is suspected of sustaining a concussion 
or head injury in an athletic activity, he/she shall be immediately removed from 
the activity for the remainder of the day and shall not be permitted to return to the 
activity untiI helshe is evaluated by a licensed health care provider and receives 
written clearance to return to the activity. (Education Code 49475) 

On a regular basis, consult with parentslguardians and teachers regarding the 
school's educational programs (Edvcation-Code 47605) 

, ,- .- -- 
Provide students the right to exercise freedom of speech and of the press 
including, but not limited to, the use of bulletin boards; the distribution of printed 
materials or petitions; the wearing of buttons, badges, and other insignia; and the 
right of expression in official publications (Education Code 48907,48950) 

28. Maintain written contemporaneous records that document all student attendance 
and make these records available for audit and inspection (Education Code 
47612.51 

29. If a student subject to compulsory full-time education is expelled or leaves the 
charter school without graduating or completing the school year for any reason, 
notify the Superintendent of the school district of the student's last known address 
within 30 days and, upon request, provide that district with a copy of the student's 
cumulative record, including a transcript of grades or report card, and health 
information (Education Code 47605) 

30. Electronically submit the grade point average of all students in grade 12 to the 
Student Aid Commission each academic year for use in the Cal Grant program, 
after notifying the students and their parentdguardians as applicable, by October 
15 of each year, of the opportunity to opt out of being deemed a Cal Grant 
applicant within a specitied period of time of at least 30 days (Education Code 
69432.9) 

3 1. CompIy with the California Building Standards Code as adopted and enforced by 
the local building enforcement agency with jurisdiction over the area in which the 
charter school is-located, unless the charter school facilitv me& e i t b  of the 
following conditions: (Education Code 476 10,476 10. 
2- - .  - --.- - ., - - 8 . -  - - - - - I%> am 2 1  

I!- - . -E sir --? :- L -- .r, I 
a. The facility complies with the Field Act pursuant to Education Code 5 17280-17317 and 17365-17374. 



b. The facility is exctusively owned or controlled by an entity that is not 
subject to the California Building Standards Code, including, but not 
limited to, the federal government. 

32. Provide reasonable accommodations on campus to a lactating student to express 

!$ reast milk, breastfeed an infant child, or address other needs related to 
reastfeeding (Education Code 222) 

33. Ensure the availability and proper use of emergency epinephrine auto-injectors 
by: (Education Code 49414) 

a. Providing school nurses or other voluntary, trained personnel with at least 
one regular and one junior device for elementary schools and, for 
secondary schools, one regular device if there are no students who require 

-1 a junior device 

Distributing a notice at least once per school year to all staff requesting 
volunteers and describing the training that volunteers will receive 

c. 7 Providing defense and indemnification to vc :rs for any 
r liability from such adminishiition- 

m- I :=II"Y:%!m!m I - . . . . . . -. -. .. .. . 

34. Promptly respond to all reasonable inquiries from the district, the county office of 
education, or the SPI, including, but not limited to, inquiries regarding the 
school's financial records (Education Code 47604.3) 

35. Annually prepare and submit financial reports to the district Governing Board and 
the County Superintendent of Schools in accordance with the following reporting 
cycle: 

a. By July 1, a preliminary budget for the current fiscal year. For a charter 
school in its first year of operation, financial statements submitted with the 
charter petition pursuant to Education Code 47605(g) will satisfy this 
requirement. (Education Code 47604.33) 

b. By July 1 each year, an update of the school's goals and the actions to 
achieve those goals as identified in the charter, developed using the local 
control and accountability plan template in 5 CCR 15497.5. This report 
shall include a review of the progress toward the goals, an assessment nf 
the effectiveness of the specific actions toward achieving the goaIs, a 
description of changes the school will make to the specific actions as a 
result of the review and assessment, and a listing and description of 
expenditures for the fiscal year implementing the specific actions. 
(Education Code 47604.33,47606.5; 5 CCR 15497.5) 

When conducting this review, the governing body of the school may . . .  
consider q u m t & r m a t i o n  including, but not limited to. findings that 



- 
result from any school quality reviews conducted pursuant to Education 
Code 52052 or any other reviews. To the extent practicable, data shall be 
reported in a manner consistent with how information is reported on a 
school accountability report card. The update shall be developed in 
consultation with teachers, principals, administrators, other school 
personnel, parents, guardians and students. (Education Code 47606.5) 

c. By December 15, an interim financial report for the current fiscal year 
reflecting changes through October 3 1. (Education Code 47604.33) 

d. B y  March IS, a second interim financial repart for the current fiscal year 
reflecting changes through January 3 1. (Education Code 47604.33) 

e. By September 15, a finaI unaudited report for the full prior year. The 
report submitted to the Board shall include an annual statement of all the 
charter school's receipts and expenditures for the preceding fiscal year. 
(Education Code 42 100,47604.33) 

f. B y  December 15, a copy ot the charter school's annual, independent 
financial audit report for the preceding fiscal year, unless the charter 
school's audit is encompassed in the district's audit. The audit report shall 
also be submitted to the state Controller and the California Department of 
Education. (Education Code 47605) 

36. If a direct-funded charter school, adopt and implement uniform complaint 
procedures to resolve complaints of unlawful discrimination or alleged violation 
of a state or federal law or regulation governing educational programs, in 
accordance with 5 CCR 4600-4670 (5 CCR 4600) 

37. Annually adopt a school accountability report card (Education Code 476 12; 
California Constitution, Article XVI, Section 8.5) 

In addition, charter schools shalI comply with the state and federal constitutions, 
appIicabIe federal laws, and state laws that apply to governmental agencies in general, 
such as the Brown Act requirements in Government Code 54950-54963 and the conflict 
of interest laws in Government Code 1090- 1099 and 87 100-91 01 4. 
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CSBA Sample 
Board Policy 

Community Relations 

UNIFORM COMPLAINT PROCEDURES 

Note: To address prohibited discrimination and violations of state and federal laws governing educational 
programs, 5 CCR 4621 mandates districts to adopt uniform complaint procedures (UCP) consistent with the 
state's complaint procedures specified in 5 CCR 46004670. Pursuant to 5 CCR 4610, districts are required 
to adopt a uniform system of procedures that meets specified requirements for investigating and resolving 
complaints alleging (1) noncompliance with state and federal laws and regulations governing educational 
programs; (2) noncompliance with state law prohibiting the charging of student fees; or (3) unlawful 
discrimination (such as discriminatory harassment, intimidation, and bullying). Although some bullying 
incidents may not fall within the provisions of 5 CCR 4610, BP 5131.2 - Bullying strongly recommends that 
districts use the UCP to investigate all bullying incidents, regardless of whether there is an allegation of 
discriminatory bullying, to ensure consistent implementation by district staff. It is not always easy or 
possible for staff to know prior to an investigation whether a student was bullied because of hidher actual or 
perceived membership in a legally protected class. After investigation, bullying incidents found to involve 
unlawfitl discrimination would then be resolved using the UCP. Districts that are concerned about the 
capacity of a single district compliance officer to handle a possible increase in the number of UCP 
complaints, or that prefer to handle certain incidents at the school site level whenever possible, may 
designate multiple compliance officers in accordance with the accompanying administrative regulation. 

Education Code 52075 mandates districts to adopt policies and procedures implementing the use of the 
UCP to investigate and resofve complaints alleging noncompliance with requirements related to the local 
control and accountability plan.-For plan requirements, see BPIAR 0460 - Local Control and Accountability 
Plan. In addition, state lad authorizes the use of the UCP to resolve complaints 
of noncompliance with laws related to accommodations for lactating students; educational rights of foster 
youth, & homeless students, and former juvenile court school students; assignment of students to 
comes  without educational content; and physical education instructional minutes, as specified in items #3 
and #6-9-10 below. Finally, a district should adopt policies and procedures implementing the use of the 
UCP to investigate and resolve complaints alleging retaliation in response to a complaint. 

The California Department of Education (CDE) monitors district programs and operations for compliance 
with these requirements through its Federal Program Monitoring (FPM) process. The FPM consists of a 
review of (1) written district policies and procedures for required statements, including prohibition of 
discrimination (such as discriminatory harassment, intimidation, and bullying) against students pursuant to 
Education Code 234.1; and (2) records of required activities, such as annual notification provided to 
students, parentdguardians, employees, and other school community members. 

The U.S. Department of Education's Office for Civil Rights (OCR) enforces Tide I1 of the Americans with 
Disabilities Act (20 USC 12101-12213), Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000e-17), 
Title IX of the Education Amendments Act of 1972 (20 USC 1681-1688), Section 504 of the Rehabilitation 
Act of 1973 (29 USC 794), and the Age Discrimination Act of 1975 (42 USC 6101-6107). OCR has issued 
guidance describing federal requirements for discrimination complaint procedures. OCR requires such 
procedures to be "prompt and equitable." The factors OCR examines to evaluate each district's procedures 
are specified in the accompanying administrative regulation, including whether and how the procedures (1) 
provide notice of the procedures to the district's students, parents/guardians, and employees; (2) ensure 
adequate, reliable, and impartial investigation of complaints; (3) contain reasonably prompt timeframes for 
major stages of the complaint process; (4) provide notice to the complainant of the resolution of the 
complaint; and (5) provide an assurance that action will be taken to prevent recurrence of any discrimination 
found and to correct its effects. 



UNIFORM COMPLAINT PROCEDURES (continued) 

CSBA staff received feedback and comments from representatives of CDE and OCR regarding this policy 
and the accompanying administrative regulation. As a result, the sample policy and regulation have been 
drafted to go beyond the requirements of California's UCP laws and regulations in an attempt to address 
issues and concerns raised by CDE and OCR. While CDE and OCR have not approved or signed off on the 
samples, CSBA believes that the additional details provided herein may help school districts and county 
ofices of education during a compliance check by CDE or in the event that a CDE or OCR investigation 
occurs. 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federa1 laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following complaints: 

1. Any complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs, after school education and safety 
programs, migrant education, career technical and technical education and training 
programs, child care and development programs, child nutrition programs, special 
education programs, consolidated categorical aid programs, and any other district- 
implemented program which is listed in Education Code 64000(a) (5 CCR 4610) 

(cf: 3553 - Free and Reduced Price Meals) 
(cf: 3555 - Nutrition Program Compliance) 
(cf: 5141.4 - Child Abuse Prevention and Reporting) 
(cf: 5148 - Child Care and Development) 
(cf: 5148.2 - Before/After School Programs) 
(cf: 6159 - Individualized Education Program) 
(cf. 61 71 - Title I Programs) 
(cf. 61 74 - Education for English kn&&~earners) 
(cf: 61 75 - Migrant Edtrcation Program) 
(if: 61 78 - Career Technical Education) 
(cf. 61 78.1 - Work-Based Learning) 
(cJ: 61 78.2 - Regional Occupational CenteriProgram) 
(kJ 6200 -Adult Education) 

2. Any complaint alleging the occurrence of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) against any student, employee, 
or other person participating in district programs and activities, including, but not 
limited to, those programs or activities funded directly by or that receive or benefit 
from any state financial assistance, based on the person's actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic 



UNIFORM COMPLAINT PROCEDURES (continued) 

group identification, age, religion, marital, pregnancy, or parental status, physical or 
mental disability, sex, sexual orientation, gender, gender identity, gender expression, 
or genetic information, or any other characteristic identified in Education Code 200 or 
220, Government Code 11 135, or Penal Code 422.55, or based on hislher association 
with a person or group with one or more of these actual or perceived characteristics 
(5 CCR 46 10) 

(cj 0410 - Nondiscrimination in District Programs and Activities) 
(cJ 5145.3 - Nondiscrimination/Harassment) 
(cJ 5 145.7 - Setual Harassment) 

3. Any complaint alleging district noncompliance with the requirement to provide 
reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222) 

(cj 5146 - Mam'ed/Pregnan~Parenting Students) 

4. Any complaint alleging district noncompliance with the prohibition against requiring 
students to pay fees, deposits, or other charges for participation in educational 
activities (5 CCR 46 10) 

(cJ 3260 - Fees and Charges) 
(cf: 3320 - CIaims and Actions Against the Districl) 

1 Note: Item #5 below is mandated pursuant to Education Code 52075. I 
5. Any complaint alleging district noncompliance with legal requirements related to the 

implementation of the local control and accountability plan (Education Code 52075) 

(cJ 0460 - Local Control and Accountability Plan) 

6. Any complaint, by or on behalf of any student who is a foster youth, alleging district 
noncompliance with any legal requirement applicable to the student regarding 
placement decisions, the responsibilities of the district's educationaI liaison to the 



UNIFORM COMPLAINT PROCEDURES (continued) 

student, the award of credit for coursework satisfactorily completed in another school 
or district, school transfer, or the grant of an exemption from Board-imposed 
graduation requirements (Education Code 48853, 48853.5, 49069.5, 5 1225.1, 
5 1225.2) 

(cJ 61 73.1 - Educarion for Foster Yourh) 

7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434% 
alleging district noncompliance with any requirement applicable to the student 
regarding the award of credit for coursework satisfactorily completed in another 
school or district or the grant of an exemption from Board-imposed graduation 
requirements (Education Code 5 1225.1,5 1225.2) 

(cf: 61 73 - Education for Homeless Children) 

. - - - - - - - - - - - - - - - - . . - . .  . ... -- .. . .~~ - ---- .- . . - . . : < 

8. Any complaint, by or on behalf of-a former juvenile court school student who 
transfers into the district after hisher second year of high school, alleging 
district noncompliance with any requirement applicable to the student regarding 
the award of credit for coursework satisfactorily completed in the juvenile court 
school or the grant of an exemption from Board-imposed graduatioli 
requirements (Education Code 51225.1,51225.2) 

I 

(~$6173.3 -  ducati ion for ~im&ile court S&OOI s&den&] 

Note: Item #8 below is for dtstricts maintaining high schools. Education Code 51225.1-51225.2, as 
amended by AB 2306 (Ch. 464, Statutes of 2016), provide that complaints of noncompliance witti 
specified requiremenb related to the educationsl rights of former juvenile court school students, as 
defined, may be flled in accordance with the UCP. 

M. Any complaint alleging district noncompliance with the requirements of Education 
Code 51228.1 and 51228.2 that prohibit the assignment of a student to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions 
(Education Code 5 1228.3) 



UNIFORM COMPLAINT PROCEDURES (continued) 

(cJ 6152 - Class Assignment) 

. ,-+ 

9-10. Any complaint alleging district noncompliance with the physical education 
instructional minutes requirement for students in elementary school (Education Code 
51210,51223) 

(cf 61 42.7 - PItysical Education and Activity) 

Note: 5 CCR 4621. mandates that district policy ensure that complainants are protected from retaliation as 
specified in item W 1  i below. 

~li. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

Note: Pursuant to 5 CCR 4610, a district may, at its discretion, use the UCP to investigate and resolve other 
complaints. 

, .. :- 

&ld Any other complaint as specified in a district policy 

Note: 5 CCR 4631 authorizes the district to utilize alternative dispute resolution (ADR) methods, including 
mediation, to resolve complaints before initiating a formal investigation. However, the district should ensure 
that any ADR it uses, particularly "in-person ADR," is appropriate for the particular situation. For example, 
in some instances (e.g., sexual assault), face-to-face mediation should not be used, even if all parties 
voluntarily agree, given the risk that a student might feel pressured to "voluntarily" agree to it. The 
following optional paragraph provides for a neutral mediator and should be revised to reflect district 
practice. 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process to reach a resolution to the complaint that is acceptable to 
all parties. ADR such as mediation may be offered to resolve complaints that involve more 
than one student and no adult. However, mediation shall not be offered or used to resolve 
any complaint involving sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. The Superintendent or designee shall ensure 
that the use of ADR is consistent with state and federal laws and regulations. 

Note: The following paragraph is mandated pursuant to 5 CCR 4621. Appropriate disclosure will vary in 
each case depending on the facts and circumstances. 



UNIFORM COMPLAINT PROCEDURES (continued) 

The district shall protect all complainants from retaliation. In investigating complaints, - the 
confidentiality of the parties involved shall be protected as required by law. 
iFor any complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep eedkkM 
the identity of the complainant; andlor .. the . subject of the complaint if helshe is different from 
the cornplainant,-confidential when appropriate and as long as the integrity of the 
complaint process is maintained. 

(cf: 4119.23/4219.23/4319.23 - Unautl~orked Release of ConJidential/Privileged Information) 
(cf: 5125 - Student Records) 
(cf: 901 1 - Disclosure of Conjidentia1,'Privileged Infomation) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements, including the steps and tirnelines 
specified in this policy and the accompanying administrative regulation. 

(cf: 4131 - StaflDevelopment) 
(cf: 4231 - StafDevelopment) 
(cJ 4331 - StaffDevelopmenl) 

Note: It is important to maintain records of all UCP complaints and the investigations of those complaints. 
If the district is ever investigated by OCR or CDE, these are important documents in demonstrating that the 
district has corndied with federal law. state law. and its own ~olicies and reaulations. 

The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints in accordance with applicable law and district policy. 

(c .  3580 - District Records) 

Non-UCP CompIaints 

Note: 5 CCR 461 1 details complaint issues that are not subject to the UCP. Such issues include, but are not 
limited to, allegations of child abuse, health and safety complaints regarding a child development program, 
allegations of fraud, and employment discrimination complaints. 

The following complaints shall not be subject to the district's UCP but shalI be referred to the 
specified agency: (5 CCR 461 1) 



UNIFORM COMPLAINT PROCEDURES (continued) 

1 .  Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services, the County Protective Sewices Division, and the 
appropriate law enforcement agency. 

2. Any complaint alleging health and safety violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, 
for licensing-exempt facilities, be referred to the appropriate Child Development 
regional administrator. 

ceives, pl 
. -. - - - - 

Note: In addition to complying with item #3 belo rict is required to promptly investigate ani  
allegation of discrimhation in employment it rec irsuant to 2 CCR 11023. For procedures 
related to complaints of discrimination In employment, see AR 4030 - Nondiscrimination In 
Employmenti 

3. Any complaint alleging employment discrimination shall be sent to the California 
Department of Fair Employment and Housing and the compliance officer shall notify 
the complainant by first class mail of the transfer. 

' 

1 

4. Any complaint alleging fraud shall be referred to the California Department of 
Education. 

Note: Education Code 35186 requires the district to use the UCP, with modifications, to investigate and 
resolve complaints related to the issues stated in the following paragraph (is., "Williams complaints"). 
Because Education Code 35186 sets forth different timelines for investigation and resolution of these kinds 
of complaints than the timelines specified in law for other uniform complaints, the CDE has created a 
separate uniform complaint process for the Williams complaints. See AR 1312.4 - Williams Uniform 
Complaint Procedures for the separate procedure. 

In addition, the district's Williams Uniform Complaint Procedures, AR 13 12.4, shall be used 
to investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety 
of students or staff, or teacher vacancies and misassignments. (Education Code 351 86) 

{cf: 1312.4 - Williams UniJbrrn Complain! Procedures) 

Legal Re/krence: (see nerr page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Refirence: 
EDUCA TZON CODE 
200-262.4 Prohibition of discrimination 
222 Reasonable accommodations; lactating students 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
181 00-1 8203 School libraries 
32289 School saJelyplan, uniJorm complaint procedures 
351 86 Williams uniform complaint procedures 
48853-48853.5 Foster youth 
48985 Notices in language other than English 
4901 0-49013 Student fees 
49060-49079 Student records 
49069.5 Rights ofparents 
49490-49590 Child nutrition programs 
51210 Courses of study grades 1-6 
51223 Physical education, elementary schools - ..... .- . ~ - .-.. 
51225.1-51225.2 Foster youth, %i homeless children, and former j~venile court school students; 
course credits; graduation requirements 
51228.1-51228.3 Course periods without educational content 
52060-52077 Local control and accountability plan, especially: 
52075 Complaint for lack of compliance with local control and accountability plan requirements 
521 60-521 78 Bilingual education programs 
52300-52490 Career technical education 
52500-52616.24 Adult schools 

54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 
GO YERNMENT CODE 
11 135 Nondiscrimination in programs or activities funded by state 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 
4 2 2 3  Hate crime; deJnition 
422.6 Interference with constitutional right or privilege 
CODE OF R E G U .  TIONS. TITLE 2 
11 023 Harassment and discrimination prevention and correction 
CODE OF REGULATIONS. TITLE 5 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementaly and secondary education programs 
UNITED STATES CODE. TITLE 20 
122 I Application of lmvs 
1232g Family Educarional Rights and Privacy Act 
1681-1 688 Title X o f  the Education Amendments of 1972 

Legal Reference continued: (see next page) 



UNIFORM COMf LAINT PROCEDURES (continued) 

Legal Reference: (continued) 
UNITED STATES CODE. TITLE 20 (continued) 
6301-6577 Title l basic programs 
6801&?47014 Title III language instruction for limited English proficient and immigrant students 
71 01- 7 184 Safe and Drug-Free Schoo Is and Communities Act 
7201- 7283g Title Vpromoting informed parental choice and innovative programs 
7301 - 73 72 Title Y rural and low-income school programs 
121 01-12213 Title I .  equal opportunity for individuals with disabilities 
UNITED STATES CODE. TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNZTED STATES CODE. TITLE 42 
2000d-2000e-17 Title Viand Title YII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IXof the Civil Rights Act of 1964 
61 0 1-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGUU TIO1VS. TITLE 28 
35.107 Nondiscrimination on basis of disabiliry; complaints 
CODE OF FEDERAL REGULATIONS. TTILE 34 
99.1-99.67 Family Educational Rights and Privaq Act 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
CODE OF FEDERAL REGULATIONS. TITLE 34 
106.8 Designation of responsible employee for Title JX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Notijication of nondiscrimination on the basis of age 

Management Resources: 
US. DEPARTMENT OF EDUCATION. OFFICE FOR CNIL RIGHTS PUBLICATIONS 
Dear Colleaeue Letter: Title IX Coordinators, April 2015 
Questions and Answers on Title IXand Sexual Violence, April 2014 
Dear Colleame Letter: Bullvinp o f  Students with Disabilities, August 2013 
Dear Colleanue Letter Sexual Violence, April 201 1 
Dear Colleapue Letter: Harassment and Bullvin~ October 2010 
Revised Sexual Harassment Guidance: Harassment o f  Students b y  School Em-~lovees. Other Students, 
or i71ird Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regardinn Title VI Prohibition Against National 
#ripin Discrimination Affecting Limited Enelislt Proficient Persons, 2002 
JVEB SITES 
CSBA: Irttp:/hnvw.csba.org 
California Department of Education: http://~v)w.cde.ca.gov 
Family Policy Compliance Oflce: http:/familypolicy.ed.gov 
U.S. Department of Education, Ofice for Civil Rights: http://inurv.ed.gov/ocr 
U.S. Department of Justice: http://~nmv.justice.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Uniform Complaint Procedures 

BP 1312.3 
Community Relations 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 

The district's unifonn complaint procedures (UCP) shall be 1 > investigate and resolve 
the following complaints: 

ny complaint alleging district violation of applicable state or federal law or 
egulations governing adult education programs, after school education and safety 

g rograms, migrant education, career technical and technical education and training 
rograms, child care and development programs, child nutrition programs, special 
ducation programs, consolidated categorical aid programs, and any other district- 

program which is listed in Education Code 64000(a) (5 CCR 46 10) 

(cJ: 3553 - Free and Reduced Price Meals) 
(cf: 3555 - Nutrition Program Compliance) 
(cf: 5141.4 - Child Abuse Prevention and Reporting) 
(cf: 5148 - Child Care and Development) 
(cf: 5148.2 - Before/Affer School Programs) 
(cf: 6159 - Individualized Education Program) 
(cf: 61 71 - Tirle I Programs) 
(cf: 61 74 - Educarion for English Language Learners) 
(cf: 61 75 - Migrant Education Program) 
(cf: 61 78 - Career Technical Education) 
(cf: 61 78.1 - Work-Based Learning) 
(cf: 61 78.2 - Regional Occupational CenterjProgram) 
(cf: 6200 -Adult Education) 

Any complaint alleging the occurrence of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) against any student, employee, 
or other person participating in district programs and activities, including, but not 
limited to, those programs or activities hnded directly by or that receive or benefit 
from any state financial assistance, based on the person's actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic 
group identification, age, religion, marital, pregnancy, or parental status, physical or 
mental disability, sex, sexual orientation, gender, gender identity, gender expression, 
or genetic information, or any other characteristic identified in Education Code 200 or 
220, Government Code 11 135, or Penal Code 422.55, or based on hidher association 



with a person or group with one or more of these actual or perceived characteristics 
(5 CCR 46 10) 

(cj: 0410 - Nondiscrimination in District Programs and Activities) 
(c$ 5145.3 - Nondiscrimination/Harassmenl) 
(~$5145.7 - Sexual Harassmeno 

3. Any complaint alleging district noncompliance with the reqmi .enr to provide 
reasonable accommodation to a lactating student on school carnpua LO express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222) 

(~$5146 - Married/Pregnanr/Parenting Students) 

4. Any complaint alleging district noncompliance with the prohibition against requiring 
students to pay fees, deposits, or other charges for participation in educational 
activities (5 CCR 4610) 

(cJ: 3260 - Fees and Charges) 
(cj 3320 - Claims and Actions Against the District) 

5 .  Any complaint alleging district noncompliance with legal requirements related to the 
implementation of the local control and accountability plan (Education Code 52075) 

6. Anyc int, by or on behalf of any student who is a foster youth, alleging district 
noncompliance with any legal requirement applicable to the student regarding 
placement decisions, the responsibilities of the district's educational liaison to the 
student, the award of credit for coursework satisfactorily completed in another school 
or district, school transfer, or the grant of an exemption from Board-imposed 
graduation requirements (Education Code 48853, 48853.5, 49069.5, 51225.1, 
5 1225.2) 

(cJ 61 73.1 - Education for Foster Youth) 

7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a, 
alleging district noncompliance with any requirement applicable to the student 
regarding the award of credit for coursework satisfactorily completed in another 
school or district or the grant of an exemption from Board-imposed graduation 
requirements (Education Code 5 1225.1,5 1225.2) 

(cJ 61 73 - Education for Homeless Children) 

8. Any complaint alIeging district noncompliance with the requirements of Education 
Code 51228.1 and 51228.2 that prohibit the assignment of a student to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions 
(Education Code 5 1228.3) 

(cf: 6152 - Class Assignmeno 



9. Any complaint a j n g  district noncompliance with the physical education 
instructional minutes requirement for students in elementary school (Education Code 
51210,51223) 

(cJ 6142.7 - Physical Education ant Y) 

10. Any complaint allegir .etaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

1 1. Any other complaint as specified in a district policy 

The Board recognizes that alternative dispute resoIution (ADR) can, depending on the nature 
of the allegations, offer a process to reach a resoIution to the complaint that is acceptable to 
all parties. ADR such as mediation may be offered to resolve complaints that involve more 
than one student and no adult. However, mediation shall not be offered or used to resolve 
any complaint involving sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. The Superintendent or designee shall ensure 
that the use of ADR is consistent with state and federal laws and regulations. 

The district shall protect all complainants fiom retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate 
for any complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep confidential 
the identity of the complainant andlor the subject of the complaint if hdshe is different fiom 
the complainant, as long as the integrity of the complaint process is maintained. 

(cJ 41 19.23/4219.23i4319.23 + - -  - prized Release of Con/denfialiPrivileged Information) 
(cf: 5125 - Student Records) 
(cf: 901 1 - Disclosure of Contdential/Privileged Information) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation@) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and reIated requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

(cf: 4131 - Staff Developmenl) 
(cf. 4231 - Staff Developmenl) 
(cf. 4331 - Staff Developmenl) 

The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints in accordance with applicable law and district policy. 

(cf.3580 - District Records) 

Non-UCP Complaints 



The following complaints shall not be subject to the district's UCP but shall be refemed to the 
specified agency: (5 CCR 46 1 1) 

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of 
Social Services, the County Protective Services Division, and the appropriate law 
enforcement agency. 

2. Any complaint alleging health and safety violations by a child development program shall, 
for licensed facilities, be referred to Department of Social S e ~ c e s  and shall, for licensing- 
exempt facilities, be referred to the appropriate Chilr evelopment regional administrator. - 3. Any complaint alleging employment discrimination shall be sent to the California 
Department of Fair ~ m ~ l o ~ m e n t - a n d  Housing and the compliance officer shall notify the 
complainant by first class mail of the transfer. 

4. Any complaint alleging fiaud shall be referred to the California Departn - 

In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used 
to investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety 
of students or staff, or teacher vacancies and misassignments. (Education Code 35186) 

(cJ 1312.4 - Williams Unform Complaint Procedures) 

Legal ReJerence: (see next page) 



Legal ReJkrence: - 
200-262.4 Proliibition of discrimination 
222 Reasonable accommodations; lactating students 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
181 00-18203 School libraries 
32289 School safety plan, unfirm complaint procedures 
35186 Williams uniform complaint proced~~res 
48853-48853.5 Foster youth 
48985 Notices in language other than English 
49010-49013 Student fees 
49060-49079 Student records 
49069.5 Rights ofparents 
49490-49590 Child nutrition programs 
5121 0 Courses of study grades 1-6 
51223 Physical education, elemen faty schools 
51225.1-51225.2 Foster youth and homeless children; course credits; graduation requirements 
51228.1-51228.3 Course periods without educational content 
52060-52077 Local contrd and accountability plan, especially: 
52075 Complaint for lack of compliance with Iocal control and accountabili& plan requirements 
52 160-52 1 78 Bilingual education programs 
52300-52490 Career technical education 
52500-52616.24 Adult schools 
52800-52870 School-basedprogram coordination 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 

1 1 135 Nondiscrimination in programs or activities funded by state 
12900-12996 Fair Employment and Housing Act - 
422.55 Hate crime; deftnition 
422.6 Inte flerence with constitutional right or privilege 

3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementaty and secondary education programs 

1221 Application of lrnvs 
1232g Family Educational Rights and Privacy Act 
1681-1688 Title IX of the Education Amendments of 1972 
6301 -6577 Title 1 basic programs 
6801-6871 Title III language instruction for limited English projicient and immigrant students 
71 01-7184 Safe and Drug-Free Schools and Communities Act 
7201- 7283g Title Vpromoting informed parental choice and innovative programs 

Legal Refirenee co- . . . - t page. 



Legal Kejerence: (continued) 
L?h'ITEW STAYES CQDkm, TITLE 20 fcorrrinue& 
7301-7372 Title V rural and low-income school programs 
12101-12213 Title II equal opportunityfor individuals with disabilities 
UNITED 3 TA TES COD EL 7TTL E 29 
794 Section 504 of Rehabilitation Act of 1973 
-5WfTED STA TEY CODE. 77TL E 42 
20OOd-2000e-I 7 Title VI and Title VZI Civil Rights Act of 1964, as amended 
20OOIr-2-2000h-6 Title H o f  the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERA_4,REG&iTIORrSS TrLE  a 
35.107 Nondiscrimination on basis of disabiliry; complaints 
CODE OF FEDERAL REiitfA .Ti7NSL, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee f i r  Title L.Y 
106.9 NotiJication of nondiscrimination on basis of sex 
110.25 Notification of nondiscrimination on the basis of age 

Management Resources: 

October 2010 

CSBA : http:lhuw. csba. org 
California Department of Education: http:/hvw.cde.ca.gov 
Family Policy Compliance Ofice: http:r)yamilypolicy.ed.gov 
US. Department of Education, Ofice for Civil Rights: ht@:/hv.ed.gov/ocr 
US. Department of Justice; http:ihwv Jusfice.gov 

Policy 
adopted: November 1 6,201 6 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 
Community Relations 

UNIFORM COMPLAINT PROCEDURES 

Note: 5 CCR 4621 mandates that the districtls uniform complaint procedures (UCP) be consistent with the 
procedures of 5 CCR 4600-4687. Additionally, Education Code 52075 mandates districts to adopt policies 
and procedures implementing the use of the UCP to investigate and resolve complaints alleging 
noncompliance with requirements related to the local control and accountability plan (LCAP). 

Furthermore, a number of federal civil rights statutes and their implementing regulations mandate districts to 
adopt policies and procedures for the prompt and equitable resolution of complaints of unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying). For example, all districts are 
mandated pursuant to 28 CFR 35.107 to adopt policy and procedures to address discrimination on the basis 
of disability, while districts that receive federal financial assistance are mandated pursuant to 34 CFR 106.8 
and 34 CFR 110.25 to adopt such policies and procedures to address discrimination on the basis of sex and 
age. Some of the factors considered by the U.S. Department of Education's Office for Civil Rights (OCR) 
when determining whether a districtts procedures are "prompt and equitable" are addressed throughout the 
following administrative regulation. 

- - 
Apart horn these mandates, state law ',:-',r:,,authorizes the use of the UCP to resolve 
complaints of noncompliance with laws related to accommodations for lactating students; prohibitiou 
against the charging of student fees; educational rights of foster youth, end-homeless students, and 
former juvenile court schwl students; assignment of students to courses without educational content; and 
physical education instructional minutes, as specified in I- the accompanying Board 
policy. 

Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 13 12.3. 

( ~ $ 1 3  12.1 - Complaints Concerning District Employees) 
(cj: 1312.2 - Complaints Concerning Instructional Materials) 
(cJ 1312.4 - Williams UniJorm Complaint Procedures) 
(cJ 4030 - Nondiscrimination in Employment) 

Compliance Officers 

Note: 5 CCR 4621 wxphsmandatei  the district to identi& in its policies and procedures the person(s), 
position(s), or unit(s) responsible for ensuring compliance with applicable state and federal laws and 
regulations governing educational programs, including the receiving and investigating of complaints 
alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) and 
retaliation. During its Federal Program Monitoring (FPM) process, California Department of Education 
(CDE) staff will check to ensure that the district's procedures list the specific title(@ of the employee(s) 
responsible for receiving and investigating complaints. Districts should identify the specific title(s) of the 
compliance officer(s) in the space provided below. If a district identifies multiple compliance officers, it is 
recommended that one be designated the "lead compliance officer." 



UNIFORM COMPLAINT PROCEDURES (continued) 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal 
civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 
5 145.3 - NondiscriminationMarassment as the responsible employee(sj to handle complaints 
regarding unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying). The individual(s) shall receive and coordinate the investigation of complaints and 
shall ensure district compliance with law. 

(cJ 5145.3 - Nondiscrimination/Harassmenr) 
(cJ 5 145.7 - Sexual Harassment) 

Director of Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 

In no instance shall a compliance officer be assigned to a complaint in which helshe has a 
bias or conflict of interest that would prohibit himher from fairly investigating or resolving 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the compIaint fairly and without bias shall be filed 
with the Superintendent or designee who shall determine how the complaint will be 
investigated. 

Note: 5 CCR 4621 mandates that the district's policy provide that employees responsible for compliance 
andlor for investigating and resolving complaints are knowledgeable about khe laws and programs at issue in 
the complaints they are assigned. OCR requires that the compliance oficer(s) involved in implementing 
discrimination complaint procedures be knowledgeable about the procedures and be able to explain them to 
parentdguardians and students. They must also have training or experience in handling discrimination 
complaints, including appropriate investigative techniques and understanding of the appIicable legal 
standards. 

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the Iaws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 
shall cover iReltt$e current state and federal laws and reguIations governing the program, 
applicable processes for investigating and resolving complaints, inchding those alleging 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
applicable standards for reaching decisions on complaints, and appropriate corrective 
measures. Assigned employees may have access to Iegal counsel as determined by the 
Superintendent or designee. 



UNIFORM COMPLAINT PROCEDURES (continued) 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to irnpIement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education 
Code 234.1) 

Note: 5 CCR 4622 mandates the district to include specified information in the required annual -. notice of 
its UCP to  students, parentslguardians, employees, and others. -=% 

. . 
. . / 

2016), require that the notice include information about specifled educationaI rights of formea 
juvenile court school students who transfer into the district after thdr second year of high schoola 
Districts that do not maintain high schools may revise the following paragraph to delete notification of 
the rights of former juvenile court school students. 

During the FPM process, CDE staff will check to ensure that the district's policy contains a statement 
ensuring annual dissemination of notice of the district's UCF to the persons specified below. A sample of 
the annual notice is available through the CDE web site. In addition, 28 CFR 35.107,34 CFR 106.8, and 34 

I CFR 110.25 require the district to publish its complaint procedures covering unlawful discrimination: 

The Superintendent or designee shall annually provide written notification of the district's 
UCP, including infonnation regarding unlawful student fees, local control and accountability 
plan (LCAP) requirements, and requirements related to the educational rights of foster youth, 

homeless students, and former juvenile court school students to students, employees, 
parentslguardians, the district advisory comrni ttee, school advisory committees, appropriate 
private school officials or representatives, and other interested parties. (Education Code 
262.3,48853,48853.5,49013,49069.5,51225.1,51225.2,52075; 5 CCR 4622) 

(cJ 0420 - School Plans/Site Councils) 
(cj 0460 - Local Control and Accountabili~y Plan) 
(cf: 1220 - Citizen Advisoty Committees) 
(cJ: 3260 - Fees and Charges) 
(i$4112.9/4212.9/4312.9 - Employee Notifications) 
(i$ 5 145.6 - Parental Notifications) 
(4 61 73 - Education for Homeless Children) 



UNIFORM COMPLAINT PROCEDURES (continued) 

(cf: 61 73.1 - Education for Foster Youth) 
r - - - . - - - - - - 
(cf: 61 73.3 - ~ducatibn for ~ u v e ~ l e ~  ~ourt-~chool.~tuden&j 

Note: The following paragraph-may be modified to reflect district practice. Pursuant to Education Code 
221.61, a s  added by SB 1375 (Ch. 655, statutes of 20f6), on or  b e f b  July 1, 2017, districts are 
required to post information related to Title IX on their web sites, Including specified information 
about complaint procedures under Title IX. See AR 51453 - Nondiscrimlnation/Har~srnent, A! 
district that does not maintain a web site may comply by posting the information on the web site of Its 
county office of education. A comprehensive List of rights based on h e  provisions of the federal 
regulations implementing Title M can be found in Education Code 221.8. In addition, in its April 2015 
Dear Colleaeue Letter: Title IX Coordinators, OCR recommends that districts use web posting and social 
media to disseminate their nondiscrimination notices, policies, and procedures and communicate current 

[ compliance officer(s)' contact information to students, p&ents/guardiak, and employees. 1 
1 .---- 

The annual notification, mekomplete contact information of the compliance officer(~), and 
infdrmation related to Title IX as required pursuantto~'~ducation Code 221.6i ~ ta j l  
shall be posted on the district web site and- may be provided through district- 
supported social media, if availabd. 

(cJ 11 13 - District and School Web Sites) 
(cJ I 1  14 - District-Sponsored Social Media) 

Note: Both federal and slate laws contain requirements for translation of certain information and documents. 
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningfhl access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever infonnation is provided to psrents/guardians, districts must notify limited-English-proficient 
(LEP) parents/guardians in a language other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Recitlients Regardiner Title VI Prohibition Against National Oriein Discrimination Affectina Limited 
Ennlish Proficient Persons. Under the Guidance, a recipient of federal finds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: (1) the number or proportion of LEP 
individuals likely to encounter the program, (2) the fnquency with which LEP individuals come in contact 
with the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient. State law is more specific than federal law: Education Code 48985 
requires translation of certain infomation and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

The Superintendent or designee shall ensure that all students and parentslguardians, including 
students and parentslguardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In a11 other instances, the district shall ensure meaningful access to all 
relevant UCP information for parentslguardians with limited English proficiency. 



UNIFORM COMPLAINT PROCEDURES (continued) 

Note: During the FPM process, CDE staff will check the notice to ensure that it contains a summary of the 
complaint procedures as specified in items #l-4 below. 

The notice shall: 

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be available to himlher 
under state or federal antidiscrimination laws, if applicable 

3. Advise the complainant of the appeal process, including, if applicable, the 
complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, 
such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 
involving unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying). 

4. Include statements that: 

a. The district has the primary responsibility to ensure compliance with 
applicable state and federal laws and regulations governing educational 
programs. 

b. The complaint review shall be completed within 60 calendar days fiom the 
date of receipt of the complaint unless the complainant agrees in writing to an 
extension of the timeline. 

c. A complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later 
than six months fiom the date it occurred, or six months from the date the 
complainant first obtained knowledge of the facts of the alleged unlawful 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the 
compIainant setting forth the reasons for the extension. 

d. Complaints should be filed in writing and signed by the complainant. If a 
complainant is unable to put hisher compIaint in writing, for example, due to 
conditions such as a disability or illiteracy, district staff shall assist hidher in 
the filing of the complaint. 
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e. If a complaint is not filed in writing but the district receives notice of any 
allegation that is subject to the UCP, the district shall take affirmative steps to 
investigate and address the allegations, in a manner appropriate to the 
particular circumstances. 

If the allegation involves retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) and the investigation 
d o n f w m s  that discrimination has occurred, the district will take steps 
to prevent recurrence of discrimination and correct its discriminatory effects 
on the complainant, and on others, if appropriate. 

f. A student enrolled in a public school shall not be required to pay a fee for 
hidher participation in an educational activity that constitutes an integral 
fundamental part of the district's educational program, including curricular 
and extracurricular activities. 

g. The Board is required to adopt and annually update the LCAP in a manner 
that includes meaningful engagement of parents/guardians, students, and other 
stakeholders in the development and/or review of the LCAP. 

I 

I 

madon I 
~ile court 
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Note: Education Code 52075 requires that information regarding LCAP requirements be included in the 
district's annual notification. See BPIAR 0460 - Local Control and Accountability Plan for detaiIs of the 
LCAP and specific requirements for its adoption and implementation. 

-egardkp 
school SI 

Note: P P u r s u a n t  to Education Code 48853,48853.5, and 49069.5, as well as 
51225.1-51225.2 as amended bv AB 3752306 (Ch. 772 464, Statutes of 2Q44 20183, the UCP notice must 
include infor ; certain educational rights of foster youth, homeless students, and 
former juven tudents, as provided in items #4h and i below. Pursuant to Education 
Code 48853.5, I-&& the CDE is required to develop a standardized notice of the rights of foster 
youth in consultation with the California Foster Youth Education Task Force, and to make it available for 
dissemination by posting it on its Internet Web site. 

h. A foster youth shall receive information about educational rights related to 
hisher educational placement, enrollment in and checkout from school, as 
well as the responsibilities of the district liaison for foster youth to ensure and 
facilitate these requirements and to assist the student in ensuring proper 
transfer of histher credits, records, and grades when helshe transfers between 
schools or between the district and another district. 

I. A foster youth; &homeless student, or former juvenile court school student 
who transfers into a district high school or between district high schools as 
appIicable shall be notified of the district's responsibility to: 
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(1) Accept any coursework or part of the coursework that the student has 
satisfactorily completed in another public school, juvenile court 
school, or a nonpublic, nonsectarian school or agency, and to issue full 
or partial credit for the coursework completed 

(2) Not require the student to retake any course or a portion of a course 
which helshe has satisfactorily completed in another public school, 
juvenile court school, or a nonpublic, nonsectarian school or agency 

(3) If the student has completed hisher second year of hi& school before 
the transfer, provide the student information about district-adopted 
coursework and Board-imposed graduation requirements from which 
hdshe may be exempted pursuant to Education Code 5 1225.1 

J. The complainant has a right to appeal the district's decision to the CDE by 
filing a written appeal within 15 calendar days of receiving the district's 
decision. 

Note: Pursuant to federal law, including 34 CFR 106.8, the district is required to establish "prompt and 
equitable" procedures for investigating and resolving complaints alleging unlawful discrimination. The 
following statement reflects OCR's interpretation of such provisions as requiring fairness and equity not just 
for a complainant but for a respondent as well. 

In any complaint alleging unlawfi~l discrimination (such as discriminatory 
harassment, intimidation, or bullying), the respondent also shall have the right 
to file an appeal with the CDE in the same manner as the complainant, if 
heishe is dissatisfied with the district's decision. 

k. The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the district's decision. 

Note: To ensure that the public is made aware ofdistricts' obligation to provide copies of the UCP free of 
charge pursuant to 5 CCR 4622, CDE staff review the notice during the FPM process. 

1. Copies of the district's UCP are available fiee of charge. 

District Responsibilities 

Note: 5 CCR 4631 requires that UCP complaints be investigated and completely resolved within 60 
calendar days of the receipt of the complaint. Pursuant to 5 CCR 4640, when a UCP complaint is 
erroneously sent to the CDE without first being filed with the district, the 60-day period specified in 5 CCR 
463 1 begins when the district receives the complaint. 
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All UCP-related complaints shaIl be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of 
the timeline. (5 CCR 463 I) 

Note: The following paragraph reflect. recommendation by OCR to ensure equity in the resolution process 
of a complaint alleging unlawful discrimination and may be modified to reflect district practice. 

For compIaints alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the district shall inform the respondent when the complainant 
agrees to an extension of the timeline for investigating and resolving the complaint. 

The compliance officer shall maintain a record of each compIaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 463 1 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process. (5 CCR 4630,4964) 

Filing of Complaints 

Note: Complaints filed under the UCP may be filed directly with a compliance officer or with any site 
administrator not designated as a compliance officer. For example, acts of unlawibl discrimination (such as 
discriminatory harassment, intimidation, or bullying) may initially be reported to a principal. See AR 5145.3 
- NondiscriminatiodHarassment and AR 5145.7 - Sexual Harassment. If a site administrator not designated 
as a compliance officer receives a UCP complaint, helshe must notify a compliance officer. A district may 
also establish a site-level process for receiving informal reports about incidents for which a UCP complaint 
may be filed and notifying students and parents/guardians of their right to file a UCP complaint. Any site- 
level process established by a district should be in writing and distributed in the same manner as the 
grievance procedures listed herein with an explanation of how it interacts with the UCP complaint process. 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist himher in the filing of the complaint. (5 CCR 4600) 

Complaints shall also be filed in accordance with the following rules, as applicable: 
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1. A complaint alleging district violation of applicable state or federal law or regulations 
governing adult education programs, consolidated categorical aid programs, migrant 
education, career technical and technical education and training programs, child care 
and development programs, child nutrition programs, and special education programs 
may be filed by any individual, public agency, or organization. (5 CCR 4630) 

Note: Education Code 49013 mandates districts to adopt procedures that allow for anonymous complaints 
to be filed when a district allegedly violates the prohibition against the charging of student fees. Pursuant to 
Education Code 52075, anonymous complaints are permitted with regards to he LCAP, as long as evidence. 

I or information leading to evidence, to suipofi the allegation of nonc~mpliance is provided in the complaint. I 
Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unlawful 
student fees may be filed with the principaI of the school or with the Superintendent 
or designee. However, any such complaint shall be filed no later than one year fiom 
the date the alleged violation occurred. (Education Code 4901 3,52075; 5 CCR 4630) 

3. A complaint alleging unlawfbl discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by a person who alleges that helshe 
personally suffered the unlawful discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months from the date when the alIeged unlawfirl 
discrimination occurred, or six months fiom the date when the complainant first 
obtained knowledge of the facts of the alleged unlawful discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 
cause upon written request by the complainant setting forth the reasons for the 
extension. (5 CCR 4630) 

4. When a complaint alleging unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying) is filed anonymously, the compliance officer 
shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the 
allegation. 
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Note: OCR's Revised Sexual Harassment Guidance, Dear Colleame Letter: Sexual Violence, and guestions 
and Answers on Title IX and Sexual Violence indicate that if a complainant in a sexual harassment case 
requests that histher name or that of the victim not be revealed to the alleged perpetrator or asks that the 
complaint not be pursued, the district should fmt inform the complainant that honoring the request may 
limit its ability to respond and pursue disciplinary action against the alleged perpetrator. --~hd 
OCR publications acknowledge that situations may exist in whkh a district cannot honor a student's 
request for confidentiality, but caution that, in all instances, the district must still continue to ensure that 
it provides a safe and nondiscriminatory environment for all students-_Districts should consult legal 
counsel before honoring a confidentiality request to withhold the victim's name from the alleged 
perpetrator, especially in the case of alleged sexual assault W These guiding principles would also 
apply to harassment on the basis of ra~  pility, or  otected 
characteristic. 3k&kW?- 4 0 t h 4  
-. 

other prc 

5. When the complainant of unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when helshe is not the 
complainant, requests confidentiality, the compliance officer shall inform hidher  
that the request may limit the district's ability to investigate the conduct or take other 
necessary action. When honoring a request for confidentiality, the district shall 
nevertheless take all reasonable steps to investigate and resolve/respond to the 
complaint consistent with the request. 

Mediation 

Note: The following section should be used only by those districts that have decided to establish procedures 
for attempting to resolve complaints through alternative dispute resolution procedures such as mediation; 
see the accompanying Board policy. The foltowing section may be modified to specify the alternative 
dispute resolution method and timelines used within the district. 

Within three business days after the compliance officer receives the complaint, hetshe may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of 
sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to participate. If the parties agree to mediation, the compliance officer shall make 
all arrangements for this process. 

Before initiating the mediation of a compIaint alleging retaliation or unlawfbl discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information. 
The compliance officer shall also noti@ all parties of the right to end the informal process at 
any time. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hisher investigation of the complaint, 
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The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed to through the mediation. If mediation is unsuccessful, the district shall then 
continue with subsequent steps specified in this administrative regulation. 

Investigation of Complaint 

Note: 5 CCR 4631, which requires the district to provide the complainant with the opportunity to present 
relevant infonnation, does not provide any timeline. Thus, the timeline specified below may be modified 
to reflect district practlce. - 

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 

Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or hisker representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant and/or 
his/her representative of the opportunity to present the compliance officer with any evidence, 
or information leading to evidence, to support the allegations in the complaint. Such evidence 
or information may be presented at any time during the investigation. 

Note: In hislher investigation, the compliance officer should consider all relevant circumstances, such as 
how the misconduct affected one or more students' education; the type, frequency, and duration of the 
misconducr; the identity, age, and sex of the individuals involved in and impacted by the conduct and the 
relationship between them; the number of persons engaged in the conduct and at whom the conduct was 
directed; the size of the school, location of the incidents, and context in which they occurred; and other 
incidents at the school involving different individuals. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. Helshe shall individually interview all available witnesses with infonnation 
pertinent to the complaint, and may visit any reasonably accessibIe location where the 
relevant actions are alleged to have taken place. At appropriate intervals, the compliance 
officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim@), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 
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Note: 5 CCR 4631 allows the district to dismiss a complaint when the complainant reFuses to provide the 
investigator with relevant documents or otherwise obstructs the investigation. 5 CCR 4631 also provides 
that, if the district refuses to provide the investigator with access to records or other documents, the 
investigator may issue a finding in favor of the complainant. During the FPM process, CDE staff will check 
to ensure that both of these statements regarding the provision of access to information are included in the 
district's poIicy or procedures, as specified below. 

A complainant's refusal to provide the district's investigator with documents or othm 
evidence related to the allegations in the complaint, failure or r e b a l  to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 
a respondent's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, faiIure or rehsal to cooperate in the investigation, 
or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of 
the complainant. (5 CCR 463 1 )  

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the alIegation in the complaint and shall not in any way obstruct 
the investigation. Failure or refbsal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a violation has occurred and in the imposition of 
a remedy in favor of the complainant. (5 CCR 463 1) 

Note: In determining the truth of any allegation, the district should apply the correct standard of proof to the 
situation. For example, with allegations of unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying) or retaliation, OCR uses the "preponderance of the evidence" (more likely than 
not) standard. Any standard of proof that is more rigorous than required by law could subject a district to 
liability. 

The compliance officer shall apply a "preponderance of the evidence" standard in 
determining the veracity of the factual allegations in a compIaint. This standard is met if the 
allegation is more likely to be true than not. 

Report of Findings 

Note: Pursuant to 5 CCR 4631, the district's written decision must be sent to the complainant within 60 
calendar days of receiving the complaint. Option 1 below is for districts that do not allow complainants to 
appeal the compliance officer's decision to the Governing Board. Option 2 is for districts that allow appeals 
to the Board, and it requires the compliance officer's decision within 30 calendar days so that the Board's 
decision can still be given within the 60-day time limit. 
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OPTION 1: 

Unless extended by written agreement with the complainant, the compliance officer shaIl 
prepare and send to the complainant, and respondent if there is one, a written report, as 
described in the section "Final Written Decision" below, within 60 calendar days of the 
district's receipt of the complaint. (5 CCR 463 1) 

~ ~p 

Note: Pursuant to 5 CCR 4631, only a complainant has the right lo receive a written report, and to file 
hidher complaint with the Board if dissatisfied with the compliance officer's decision. However, OCR has 
recommended that the same rights be extended to a respondent to a complaint alleging unlawful 
discrimination, to ensure the process is equitable for all invoIved. Districts that selected Option 1 should 
delete reference to filing of a complaint with the Board in the following paragraph. 

In resolving any complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying), the respondent also shall be sent the district's 
decision 

Final Written Decision 

The district's decision on how it will resolve the complaint shall be in writing and shall be 
sent to the complainant and respondent. (5 CCR 463 1) 
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Note: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR 99.1-99.67) 
protects student privacy, including student records containing details of the actions taken in response to a 
UCP complaint. However, pursuant to 20 USC 1221, FERPA may not "be construed to affect the 
applicability of Title VI of the Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Title 
V of the Rehabilitation Act of 1973, the Age Discrimination Act, or other statutes prohibiting 
discrimination, to any applicable program." In February 2015, the Family Policy Compliance Office 
(FPCO), the federal agency which administers FERPA, released a letter concluding that FERPA pennits a 
district to disclose to a student who was subjected to unlawhl discrimination certain information about the 
sanctions imposed upon the offender when the sanctions directly relate to that student. Thus, if properly 
remedying the impact of discrimination would require disclosing to the alleged victim certain infonnation 
on how the district disciplined the alleged student offender (e.g., m#q+wa&dee an order that thd 
alleged offender stay away from the alleged victim), FPCO interprets FERPA as allowing the district to 
disclose that information. 

Given the potential liability from improperly disclosing such infonnation, districts are advised to consult 
with legal counsel when presented with a situation where a victim of unlawful discrimination requests 
information about sanctions imposed upon the offender. 

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the complainant and to other parties who may 
be involved in implementing the decision or are affected by the complaint, as long as the 
privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying), notice of the district's decision to the 
alleged victim shall include information about any sanction to be imposed upon the 
respondent that relates directly to the alleged victim. 

Note: Education Code 48985 requires that reports sent to parentslguardians be written in their primary 
language when 15 percent or more of a school's enrolled students speak a single primary language other than 
English. During the FPM process, CDE staff will check to ensure compliance with this requirement. Based 
on Title VI of the Civil Rights Act of 1964, OCR requires districts to ensure meaningful access to all 
relevant UCP information for parentdgunrdians with limited English proficiency. 

If the complaint involves a limited-English-proficient student or parenttguardian and the 
student involved attends a school at which 15 percent or more of the students speak a single 
primary language other than English, then the decision shall also be translated into that 
language. In all other instances, the district shall ensure meaningful access to a11 relevant 
information for parentstguardians with limited English proficiency. 

Note: 5 CCR 463 1 and guidance provided by OCR spec@ components that should be part of the district's 
decision. Inclusion of these items will help protect the district's position in case of an appeal to the CDE, a 
complaint submitted to OCR, or if litigation is filed. 

For all complaints, the decision shall include: (5 CCR 463 1) 

1. The findings of fact based on the evidence gathered. In reaching a factual 
determination, the following factors may be taken into account: 
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a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individuaI reacted to the incident 

d. Any documentary or other evidence relating to the alleged conduct 

e. Past instances of similar conduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 

For complaints of retaliation or unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawhl discrimination 
has occurred. 

The determination of whether a hostile environment exists may involve consideration 
of the following: 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alleged victim(s) and offender(s) 

d. The number of persons engaged in the conduct and at whom the conduct was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

f. Other incidents at the school involving different individuals 

5. Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
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For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 

a, The corrective actions imposed on the respondent 

b. Individual remedies offered or provided to the complainant or another person 
who was the subject of the complaint, but this information should not be 
shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 

6. Notice of the complainant's and respondent's right to appeal the district's decision to 
the CDE within 15 calendar days, and procedures to be followed for initiating such an 
appeal 

The decision may also include follow-up procedures to prevent recurrence or retaliation and 
for reporting any subsequent problems. 

Note: During the FPM process, CDE staff will expect to see a statement detailing a complainant's right to 
pursue civil law remedies (i.e., action in a court of law) in addition to or in conjunction with the right to 
pursue administrative remedies &om the CDE. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 

1. Hefshe may pursue available civil law remedies outside of the district's complaint 
procedures, including seeking assistance fiom mediation centers or publiclprivate 
interest attorneys, 60 calendar days after the filing of an appeal with the CDE. 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 
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Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim 
but not communicated to the respondent may include, but are not Iimited to, the following: 

1 Counseling 

2. Academic support 

3. Health services 

4. Assignment of an escort to allow the victim to move safely about campus 

5. Information regarding available resources and how to report similar incidents or 
retaliation 

6.  Separation of the victim fiom any other individuals involved, provided the separation 
does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the treatment the victim received and described in the complaint 

For complaints involving retaliation or unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 

1. Transfer fiom a class or school as permitted by law 

2. Parent/guardian conference 

3. Education regarding the impact of the conduct on others 



UNIFOiCM COMPLAINT PROCEDURES (continued) 

4. Positive behavior support 

5. Referral to a student success team 

6. Denial of participation in extracurricular or co-cumcular activities or other privileges 
as permitted by law 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawfil discrimination (such 
as discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 

Note: In its Dear Colleaeue Letter: Sexual Violence from April 201 1 and its Ouestions and Answers on Title 
IX and Sexual Violence from April 2014, OCR provides a detailed discussion of remedies for the broader 
campus community. 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types of 
behavior that constitute unlawfhl discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond 
to it. 

Note: Generally, when a complaint is found to have merit, appropriate corrective action is provided to the 
complainant or other affected person. However, in certain instances, the law may require corrective action 
to be provided to all affected persons, not just the complainant or subject of the complaint. For example, 
pursuant to Education Code 49013 and 5 CCR 4600, if the district, or the CDE on appeal, finds merit in the 
complaint alleging noncompliance with the law regarding student fees and charges, the district is required to 
provide a remedy to all affected students and parentdguardians, as specified below. The same requirement 
applies to allegations of noncompliance with the LCAP requirements, pursuant to Education Code 52075, 
and to noncompliance with required instructional minutes for elementary students' physical education, 
pursuant to Education Code 5 1 2 2 3 1  ? , Districts that do 
not maintain elementary schools should delete reference to physical education from the following paragraph. 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges, physical education instructional minutes for students in elementary schools, or 
any requirement related to the LCAP is found to have merit, the district shall provide a 
remedy to all affected students and parentslguardians subject to procedures established by 
regulation of the State Board of Education. (Education Code 4901 3,5 1223,52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and filly reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year 
prior to the filing of the complaint. (Education Code 4901 3; 5 CCR 4600) 
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Appeals to the California Department of Education 

Note: 5 CCR 46324633 provide that any complainant may appeal the district's decision to the CDE, as 
provided below. Pursuant to Education Code 49013, the district is mandated to adopt procedures that 
include the right to appeal to the CDE, in accordance with 5 CCR 4632, when a complainant is dissatisfied 
with the district's decision on histher complaint alleging noncomptiance with the law that prohibits districts 
h m  requiring students to pay fees, deposits, or charges for their participation in educational activities. Such 
procedures are also mandated by Education Code 52075 with regards to complaints alleging 
noncompliance with requirements related to the LCAP. 

Authority to appeal the district's decision is also available to a complainant who alleges noncompliance with 
laws regarding (1) the provision of reasonable accommodation to a lactating student; (2) the educational 
rights of foster youthl &homeless students, and former juvedle court school students; (3) the 
assignment of a high school student to a course without educational content; and (4) the required 
instructional minutes for elementary students' physical education, as specified in items #3 and #6-%10 of the 
accompanying Board policy. 

Any complainant who is dissatisfied with the district's final written decision may file an 
appeal in writing with the CDE within 15 calendar days of receiving the district's decision. 
(Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3, 
52075; 5 CCR 4632) 

Note: Pursuant to 5 CCR 4632-4633, an appeal to the CDE is only available to a complainant who is 
dissatisfied with the district's decision. However, the OCR has recommended that the district extend the 
same right to a respondent to an allegation of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) who is dissatisfied with the district's decision, to ensure fairness for all parties 
involved. 

When a respondent in any complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's final 
written decision, he/she, in the same manner as the complainant, may file an appeal with the 
CDE. 

The complainant or respondent shall specify the basis for the appeal of the decision and 
whether the facts are incorrect and/or the law has been misapplied, The appeal shall be 
accompanied by a copy of the locally filed complaint and a copy of the district's decision. (5 
CCR 4632) 

Upon notification by the CDE that the complainant or respondent has appealed the district's 
decision, the Superintendent or designee shall forward the following documents to the CDE: 
(5 CCR 4633) 

1. A copy of the original complaint 

2. A copy of the written decision 



UNIFORM COMPLAINT PROCEDURES (continued) 

3. A summary of the nature and extent of the investigation conducted by the district, if 
not covered by the decision 

4. A copy of the investigation fiIe including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the district's uniform compIaint procedures 

7. Other relevant information requested by the CDE 

Note: The CDE may directly intervene in a complaint without waiting for action by the district when certain 
conditions exist, including the following: (1) the complaint alleges failure to compIy with the UCP, 
including failure to follow the required timelines and failure to implement the final written decision; (2) the 
complainant requires anonymity due to the possibility of retaliation and would suffer immediate and 
irreparable harm if a complaint was filed and the complainant was named; (3) the complainant alleges that 
helshe would suffer immediate and irreparable ham as a result of an application of a districtwide policy that 
is in conflict with state or federa! law and that filing a complaint would be futile; (4) the complainant alleges 
failure to comply with the due process procedures established pursuant to special education law and 
regulation to implement a due process hearing order; (5) the complainant alleges facts that indicate that one 
or more students may be in immediate physical danger or that the health, safety, or weIfare of one or more 
students is threatened; or (6) the complainant alleges failure to follow a student's individualized education 
P w P J n .  
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Center USD 
Administrative Regulation 
Uniform Complaint Procedures 

AR 1312.3 
Community Relations 

Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 13 12.3. 

(cf. 13 12.1 - Complaints Concerning District Employees) 
(cJ 13 12.2 - Complaints Concerning Instructional Materials) 
(cf: 1312.4 - FMlliams Unijbrm Complaint Procedures) 
(cf: 4030 - Nondiscrimination in Employment) 

Compliance Officers 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal 
civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 
5 145.3 - Nondiscrimination/Harassment as the responsible employee to handle complaints 
regarding unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying). The individual(s) shall receive and coordinate the investigation of complaints and 
shall ensure district compl ce r law. 

(~$5145.3 - Nondiscriminatioha, 
(cf: 51 45.7 - Sexual Harassment) 

Director of Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 3384320  

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 

In no instance shall a compliance officer be assigned to a complaint in which hdshe has a 
bias or conflict of interest that would prohibit hidher from fairly investigating or resolving 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the complaint fairly and without bias shall be filed 
with the Superintendent or designee who shall determine how the complaint will be 
investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 

I 
- 

b- rn 



shall include current state z leral laws and regulations governing the program, applicable 
processes for investigating and resolving complaints, including those alleging unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 
standards for reaching decisions on complaints, and appropriate corrective measures. 
Assigned employees may have access to legal counsel as determined by the Superintendent 
or designee. 

(cf 4331 - Staff Development) 
(cf 9124 -Attorney) 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices. includine staff lounges and student government meeting rooms. (Education 
Code 234.: 3-b 
The Superintendent or designee shall annually provide written notification of the district's 
UCP, including information regarding unlawhl student fees, local control and accountability 
plan (LCAP) requirements, and requirements related to the educational rights of foster youth 
and homeless students, to students, employees, parents/guardians, the district advisory 
committee, school advisory committees, appropriate private school officials or 
representatives, and other interested parties. (Education Code 262.3, 48853,48853.5,49013, 
49069.5,5 1225.1,51225.2,52075; 5 CCR 4622) 

(cf: 0420 - School PlandSite Councils) 
(cJ 0460 - Local Control and Accountability Plan) 
(cf: 1220 - Citizen Advisory Committees) 
(cf: 3260 - Fees and Charges) 
(cJ 4 112.914212.9/4312.9 + Employee Notifcations) 
(cf: 5145.6 - Parental Notifcations) 
(cJ 61 73 - Education for Homeless Children) 
(cJ 61 73.1 - Education lbr Foster Youth) 

The annual notification and complete contact information of the compliance officer(s) may 
be posted on the district web site and, if available, provided through district-supported social 
media. 

(~$1113 - District and School Web Sites) 
(cf 1 114 - District-Sponsored Social Media) 

The Superintendent or designee shall ensure that all students and parentslpardians, including 
students and parentdguardians with limited English proficiency, have access to the relevant 



information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningfbl access to all 
relevant UCP information for parents/gua.dims with limited English p r o f i c i e n c y r  

The notice shall: 
1 

1. IdentifY the person(s), position(s), or unit@) 

2. Advise the complainant of any civil law remedies that may be available to himher 
under state or federal antidiscrimination laws, if applicable 

3. Advise the complainant' of the appeal process, including, if applicable, the 
complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, 
such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 
involving unlawfbl discrimination (such as discriminatory harassment, intimidation, 
or bullying). 

4. Include statements that: 

a. The district has the primary responsibility to ensure compliance with 
applicable state and federal laws and regulations governing educational 
programs. 

b. The complaint review shall be completed within 60 calendar days from the 
date of receipt of the complaint unless the complainant agrees in writing to an 
extension of the timeline. 

c. A complaint alleging retaliation or unlawhl discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later 
than six months fiom the date it occurred, or six months fiom the date the 
complainant first obtained knowIedge of the facts of the alleged unlawkl 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. 

d. Complaints should be filed in writing and signed by the complainant. If a 
complainant is unable to put hisher complaint in writing, for example, due to 
conditions such as a disability or illiteracy, district staff shall assist himher in 
the filing of the complai - I 

e. If a complaint is not filed in writing but the district receives notice of any 
allegation that is subject to the UCP, the district shall take affirmative steps to 



investigate and address the allegations, in a manner appropriate to the 
particular circumstances. 

If the allegation involves retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) and the investigation 
reveals that discrimination has occurred, the district will take steps to prevent 
recurrence of discrimination and correct its discriminatory effects on the 
complainant, and on others, if appropriate. 

t A student enrolled in a public school shall not be required to pay a fee for 
hisher participation in an educational activity that constitutes an integral 
fundamental part of the district's educational program, including curricular 
and extracurricular activities. 

g. The Board is required to adopt and annually update the LCAP in a manner 
that includes meaningkl engagement of parentdguardians, students, and other 
stakeholders in the development andor review of the LCAP, 

h. A foster youth shall receive information about educational rights related to 
hisher educational placement, enrollment in and checkout from school, as 
well as the responsibilities of the district liaison for foster youth to ensure and 
facilitate these requirements and to assist the student in ensuring proper 
transfer of hisher credits, records, and grades when hdshe transfers between 
schools or between the district and another district. 

1. A foster youth or homeless student who transfers into a district high school or 
between district high schools shall be notified of the district's responsibility to: 

(1) A 
ccept any coursework or part of the coursework that the student has 
satisfactorily completed in another public school, juvenile court 
school, or a nonpublic, nonsectarian school or agency, and to issue full 
or partial credit for the coursework completed 

(2) N 
ot require the student to retake any course or a portion of a course 
which hefshe has satisfactorily completed in another public school, 
juvenile court school, or a nonpublic, nonsectarian school or agency 

13) 
f the student has completed hisfher second year of high school before 
the transfer, provide the student information about district-adopted 
coursework and Board-imposed graduation requirements from which 
he/she may be exempted pursuant to Education Code 51225.1 

j. The complainant has a right to appeal the district's decision to the CDE by 
filing a written appeal within 15 calendar days of receiving the district's 
decision. 



In any complaint alleging unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying), the respondent also shall have the right 
to file an appeal with the CDE in the same manner as the complainant, if 
hefshe is dissatisfied with the district's decision. 

The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the district's decision. 

1. ' :s of the district's UCP are available fiee of charge. 

District Responsibilities 

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 

For complaints alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the district shall inform the respondent when the complainant 
agrees to an extension of the timeline for investigating and resolving the complaint. 

The compliance officer shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 463 1 and 4633. 

All parties involved in the alIegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process. (5 CCR 4630,4964) 

Filing of Complaints 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist himher in the filing of the complaint. (5 CCR 4600) 

Complaints shall also be filed in accordance with the following rules, as applicable: 

A complaint alleging district violation of applicable state or federal law or regulations 
governing adult education programs, consolidated categorical aid programs, migrant 
education, career technical and technicaI education and training programs, child care 
and development programs, child nutrition programs, and special education programs 
may be filed by any individual, public agency, or organization. (5 CCR 4630) 



2. Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unlawfbl 
student fees may be filed with the principal of the school or with the Superintendent 
or designee. However, any such complaint shall be filed no later than one year from 
the date the alleged violation occurred. (Education Code 49013,52075; 5 CCR 4630) 

C 
I A complaint alleging unlawhl discrimination (such as discriminatory harassment, 

intimidation, or bulIying) may be filed only by a person who alleges that he/she 
personalIy suffered the unlawhl discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to i t  The complaint 
shall be initiated no later than six months from the date when the alleged unlawhl 
discrimination occurred, or six months from the date when the compIainant first 
obtained knowledge of the facts of the alleged unlawful discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 

written request by the complainant setting forth the reasons for the 
4630) 

4. When a cc plaint alleging unlawfil discrimination (such as discriminatory 
harassment, ~ll~midation, or bullying) is filed anonymously, the compliance officer 
shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the 
allegation. 

5. When the complainant of unIawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when he/she is not the 
complainant, requests confidentiality, the compliance officer shall inform himher 
that the request may limit the district's ability to investigate the conduct or take other 
necessary action. When honoring a request for confidentiality, the district shall 
nevertheless take all reasonable steps to investigate and resolvefrespond to the 
complaint consistent with the request. 

Media tion 

Within three business days after the compIiance officer receives the complaint, helshe may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shalI not be offered or used to resolve any complaint involving an allegation of 
sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to participate. If the parties agree to mediation, the compliance officer shall make 
all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidentia1 information. 
The compliance officer shall also notify all parties of the right to end the informal process at 
any time. 



? I 
If the m e d i a t k ~ n ' d o e ~ ~ o t m r e s o l v e  the problem within the parameters of law, the 
compliance officer shall proceed with hisher investigation of the complaint. 
The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time, If 
mediation is successll and the complaint is withdrawn, then the district shall take only the 
actions agreed to through the mediation. If mediation is unsuccessfirl, the district shall then 
continue with subsequent steps specified in this administrative regulation. 

Investigation of Complaint 

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 

Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or hisher representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant and/or 
histher representative of the opportunity to present the compliance officer with any evidence, 
or information leading to evidence, to support the alIegations in the complaint. Such evidence 
or information may be presented at any time during the investigation. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. Helshe shall individually interview all available witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the 
relevant actions are aIleged to have taken place. At appropriate intervals, the compliance 
officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 

A complainant's rehsal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refhsal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 
a respondent's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or rehsal to cooperate in the investigation, 
or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of 
the complainant. (5 CCR 463 1) 

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation, Failure or refusal of the district to cooperate in the investigation may result 



in a finding based on evidence collected that a violation has occurred an T-e imposition of 
a remedy in favor of the complainant. (5 CCR 463 1) 

The compliance officer shall apply a "preponderance of the evidence" standard in 
determining the veracity of the factual allegations in a complaint. This standard is met if the 
allegation is more likely to be true than not. 

Report of Findings 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant, and respondent if there is one, a written report, as 
described in the section "Final Written Decision" below, within 60 calendar days of the 
district's receipt of the complaint. (5 CCR 463 1) 

In resoIving any complaint aIleging unlawfuI discrimination (such as discriminatory 
harassment, intimidation, and bullying), the respondent also shall be sent the district's 
decision. 

7, 

Final Written Decision 
F 

The district's decision on how it will r a v e  the comi nt shall be in writing and shall be 
sent to the complainant and respondent. (5 CCR 463 1) 

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the complainant and to other parties who may 
be involved in implementing the decision or are affected by the complaint, as long as the 
privacy of the parties is protected. In a complaint aIleging unlawkl discrimination (such as 
discriminatory harassment, intimidation, and bullying), notice of the district's decision to the 
alleged victim shall include information about any sanction to be imposed upon the 
respondent that relates directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parentfguardian and the 
student involved attends a school at which 15 percent or more of the students speak a single 
primary language other than English, then the decision shall also be translated into that 
language. In all other instances, the district shall ensure meaningful access to all relevant 
information for parentslguardians with limited English proficiency. 

For all complaints, the decision shall include: (5 CCR 463 1) 

1. The findings of fact based on the evidence gathered. In reaching a factual 
determination, the foIlowing factors may be taken into account: 

a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

How the complaining individual reacted to the incident 

d. Any documentary or other evidence relating to the alleged conduct 



e. Past instances of similar conduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The concIusion(s) of law 

3, Disposition of the complaint 

4. kale for such disposition 

For complaints of retaliation or unlawful discrimination (such as discriminatory harlEment, 
intimidation, or bullying), the disposition of the complaint shall include a determination for 
each allegation as to whether retaliation or unlawful discrimination has occurred. 

The determination of whether a hostile environment exists may involve consideration of the 
fo~lowing: - l=w-z 11 LI - 

,-- .. -. -.- - .- .,.?. - % - .- . . 
a. ' How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alleged victim(s) and offender(s) 

d. The number of persons engaged in the conduct and at whom the conduct was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

E Other incidents at the school involving different individuals 

5.  Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 

For complaints of unlawhl discrimination (such as discriminatory harassment, intimidation, 
or bullying), the decision may, as required by law, include: 

a. The corrective actions imposed on the respondent 

b. Individual remedies offered or provided to the complainant or another person 
who was the subject of the complaint, but this information should not be 
shared with the respondent. 

Systemic measures the schooI has taken to eliminate a hostile environment 
and prevent recurrence 



6. Notice of the complainant's and respondent's right to appeal the district's decision to 
the CDE within 15 calendar days, and procedures to be followed for initiating such an 
appeal 

The decision may also include follow-up procedures to prevent recurrence or retaliation and 
for reporting any subsequent problems. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 

1. He/she may pwsue available civil law remedies outside of the district's complaint 
procedures, including seeking assistance from mediation centers or publidprivate 
interest attorneys, 60 calendar days after the filing of an appeal with the CDE. 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination, 

Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim 
but not communicated to the respondent may include, but are not limited to, the following: 

1. Counseling 

2. Academic support 

3. Health services 

4. Assignment of an escort to allow the victim to move safely about campus 

5.  Information regarding available resources and how to report similar incidents or 
retaliation 

6, Separation of the victim from any other individuals involved, provided the separation 
does not penalize the victim 



I Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the treatment the victim received and described in the complaint 

For complaints involv' , retaliation or unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bulIying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

2. Parent/guardian conference 

3. Education regarding the impact of the conduct on others 

4, Positive behavior support 

5. Referral to a student success team 

6 .  Denial of participation in extracurricular or co-curricu1a.r activities or other privileges 
as permitted by law 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawful discrimination (such 
as discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parentdguardians understand the types of 
behavior that constitute unlawfbl discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond - -LW---r-- =.-12- --- -1 

to it. 
- - - If a complaint a l l e g i n g b p l i a n c e  with the laws regardng%deRees, desit;:: 

other charges, physical education instructional minutes for students in elementary schools, or 
any requirement related to the LCAP is found to have merit, the district shall provide a 
remedy to all affected students and parentdguardians subject to procedures established by 
regulation of the State Board of Education. (Education Code 49013,51223,52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identifj and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year 
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 



Appeals to the California Department of Education 

Any complainant who is dissatisfied, with the district's final written decision may file an 
appeal in writing with the CDE within 15 calendar days of receiving the district's decision. 
(Education Code 222, 48853, 48853.5, 49013, 49069.5, 5 1223, 5 1225.1, 51225.2, 51228.3, 
52075; 5 CCR 4632) 

When a respondent in any complaint alleging unlawll discrimination (such as 
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's final 
written decision, hdshe, in the same manner as the complainant, may file an appeal with the 
t-nr 

The complainant or respondent shall specify the basis for the appeal of the decision and 
whether the facts are incorrect and/or the law has been misapolied. The a~ueal  shalI be 
accompanied by a copy of the locally filed complaint and a copy of the distric;; decision (5 
CCR 4632) 

Upon notification by the CDE that the complainant or respondent has appealed the district's 
decision, the Superintendent or designee shall forward the following documents to the CDE: 
(5 CCR 4633) 

1. A copy of the original compIaint 

2. A copy of the written decision 

3. A summary of the nature and extent of the investigation conducted by the district, if 
not covered by the decision 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the district's uniform complaint procedures 

7. Other reIevant information requested by the CDE 

Regulation 
approved: November 16,2016 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Community Relations 

ACCESS TO DISTRICT RECORDS 

Note: The following optional policy and accompanying administrative regulation reflect requirements of 
" the California Public Records Act (CPRA) (Government Code 6250- 

to dWebpubljc records- of the district . . 
, "Public records," as defined by Government Code 6252, 

include any records relating to the conduct of the district's business prepared, owned, used, oP 
retained by the district regardless of physical form or characteristics; see section on "Definitions" in 
the accompanying administrative regulation. For information regarding retention of records, see BP/AR 
3580 - District Records, AR 4112.6/4212.6/4312.6 - Personnel Filesr and BPIAR 5125 - Student Records. 

The Governing Board recognizes the right of citizens to have access to public records of the 
district. The Board intends the district to provide any person reasonable access to the public 
records of the schools and district during normal business hours and within the requirements 
of law. Public access shall not be given to records listed as exempt from public disclosure in 
the California Public Records Act and other state or federal law. 

(cj: 3553 - Free and Reduced Price Meals) 
(cj: 3580 - District Records) 
(cj: 41 12.5/4212.5/4312.5j - Criminal Record Check) 
(cf: 41 12.6/4212.6/4312.6 - Personnel Files) 
(cj: 41 19.23/4219.23/4319.23 - Unauthorized Release of Contdentia1,'Privileged Information) 
(cf: 5020 - Parent Rights and Responsibilities) 
(cf: 5125 - Student Records) 
(cJ 5125.1 - Release of Directory Information) 
(cf. 6162.5 - Student Assessment) 
(cf. 901 1 - Disclosure of Confidential/Privileged Information) 
(cf: 9321 - Closed Session Purposes and Agendas) 
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Note: In Citv of San Jose v. Su~er ior  Court, the California supreme Court held that c cations 
regarding publfc business transmitted to or by public officials on a personal account o are not 
categorically exempt from disclosure under the CPRA (Government Code 6250-6: ! court 
noted that publfc agencies are required to disclose all applicable records that can b= mvr;arcu l1with 
reasonable effort," including those records contained on a public omcialts or empl 
device regardless of whether they were transmitted through distdct servers. Such se; 
be extraordinary or intrusive. For further information, see CSBA's Lwal Alert: Tinb I", UUVCI J U U ~  

Boards in Resuonse to Public Records Act Rulfne on Electronic Communicationa,Also see AR 3580 - 
District Records and BB 9012 - Board Member Electronic Communications; 

-- - - . - . - - -- 

In re ~ b l k  records request, the ~u~erintthdent or designee shall maki 
reaso o locate the requested records, includingy but not limited to, any 
electron~c communication substantively related to the records, such as email, text 
messages, instant messages, and other electronic ca ca t io~~~re~ard less  of whether 
they are transmitted through a district-provide1 e or account or through an 
empIoyeefs or Board member's personal device or accounr. 



ACCESS TO DISTRICT RECORDS (continued) 

*CX.-..I-."".~ i~$-bo#u - ~ r n ~ f o ~ i e  use of ~echnofo~y)  ,- _ .- -- - -- 
(cf. 9012 - Board Member Efecironic Communications) 

Note: Govenunent Code 6253 authorizes the district to charge a person requesting a copy of a record a fee 
covering the direct costs of duplication; however, no fee can be charged to a person who wishes to inspect 
but not copy a record. In North Countv Parents Oreanization for Children with Special Needs v. 
Deuartment of Education, the court determined that direct costs include only the cost of running the copy 
machine and possibly the expense of the person operating it. Direct costs do not include the other costs that 
may be associated with the request, such as searching, reviewing, or redacting the record; assisting the 
requester in formulating the request; responding to the request; or employee time to sit with the requester 
during inspection of the record. Because it is not clearIy authorized by law, districts wishing to charge for 
the cost of the copy machine operator should consult with legal counsel. 

In addition, Govenunent Code 6253 authorizes districts to provide faster access or access to more records 
than the minimum standards provided by law. According to the court in North Countv Parents 
Organization, this provision permits a district to waive or reduce its fees. For example, a district may 
consider waiving fees below a certain dollar threshold because the costs of collecting the fee exceed the fee 
amount. 

The district may charge for copies of public records or other materials requested by 
individuals or groups. The charge shall be based on actual costs of duplication, as 
determined by the Superintendent or designee and as specified in administrative regulation. 

I Note: The following paragraph is optional. I 
In order to help maintain the security of district records, members of the public granted 
access shall examine records in the presence of a district staff member. 

Legal Reference: 
EDUCA TZON CODE 
35145 Public meetings 
351 70 Authority to secure copyrights 
35250 Duty to keep certain records and reports 
41020 Requirement for annual audit 
42103 Publication ofproposed budget; hearing 
44031 Personneljle contents and inspections 
44839 Medical certificates; periodic medical examination 
49060-49079 Rp4  Student records 
4 9091 .I 0 Parental review of curriculum and instruction - . . . - . . . . . 

GOVERNMENT CODE 
354 7 Proposals relating to representation 
6250-6270 CaliJomia Public Records Act 
6275-6276.48 Other aemptions porn disclosure 
53262 Employment contracts 
54957.2 Minute book record of closed sessions 

Legal Refirenee continued: (see n a t  page) 



ACCESS TO DISTRICT RECORDS (continued) 

Legal Reference: (continued) 
GOVERNMENT CODE (continued) 
54957.5 Agendas and other writings distributed for discussion or consideration 
8 I008 Political Reform Act, public records; inspection and reproduction 
CALIFORNIA CONSTITUTION 
Article I, Section 3 Riglrr of access to governmental information 
CODE OF REGULATIONS. TITLE 5 
430-438 Individual & student records 
COURT DECISIONS 
Citv ~f Sun Jme v, ~ u u e r s r  &z (zo?7) 2'CaLsth 608 -- . --- 
t o s  Angeles County Board of Supervisors v. Superior Court (2016) 2 CatSth 282 
International Federation o f  Profissional and Technical Eneineers v. The Slrverior Court ofAlameda 
Counu (2007) 42 Cal.4th 319 
Los Aneeles Times v. Alameda Com2or Trans~ortation Authoritv, (2001) 88 Cal.App.4fh 1381 
Kleitman v. Suuerior Court, (I 999) 74 Cal.App. 4th 324 
Fairlev v. Suuerior Court, (1998) 66 Cal.App. 4th 1414 
North Counh Parents Ornanization for Ciiildren with Special Needs v. Department of Education, 
(1994) 23 Cal.App. 4th 144 
A TTORNEY GEhERAL OPIIVIONS 
71 Om. Cal.Attv.Gen. 235 (1988) 
64 Ops. Ca/.Atty. Gen. 186 (1 981) 

Management Resources: 
CSBA P U B L ~ ~ T I O N $  - - - - - - - - - - - - - - - . . . - - . - - . . . - - -. - - - - - - - - 
Le~d-Al&.- m s  fqr Gowernhr Boa& in Resmn# i~ pUbIi. R m r &  Aqt R~rtimp 0s )Yecbp& 
@mmunications, March 201 7 
A 7TURNEY GENERAL PUBLICATION4 
Summary of  the Calibrnia Public Records Act, 2004 
LEA G UE OF CALIFOWIA CITIES PUBLICA TIONS 
The People's Business: A Guide to the California Public Records Act, 2008 
WEB SITES 
CSBA: http://www.csba.org - --- -- - , - - - - - - 
Calijornia Attorney General's Oflce: t"-./1C.-.-..https://oag,cag& 
Institute for Local Government: h t t p : / / t n v w . c a c i t i e s . o r g ~  - 
State Bar of California: http://,nvv.calbar.ca.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 9569 I 
All rights reserved. 



Center USD 
Board Policy 
Access To District Records 

BP 1340 - - 
Community T Dns 

The Governing Board recognizes the right of citizens to have access to public records of the 
district. The Board intends the district to provide any person reasonable access to the public 
records of the schools and district during normal business hours and within the requirements 
of law. Public access shall not be given to records listed as exempt fkom public disclosure in 
the California Public Records Act and other state or federal law. 

(cj: 3553 - Free and Reduced Price Meals) 
(cj: 3580 - District Records) 
(cf: 41 12.6/4212.#4312.6 - Personnel Files) 
(cf. 41 12.621421 2.62i4312.62 - Maintenance of Criminal Offender Records) 
(cf: 41 19.2314219.2314319.23 - Unauthorized Release of Confdential/Privileged Information) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5225 - Student Records) 
(cf. 5225.1 - Release of Directory Infonnation) 
(cf: 6162.5 - Student Assessmenl) 
(cf. 901 1 - Disclosure of Confiden fial/Privileged Information) 
(cf. 9321 - Closed Session Purposes and Agendas) 

The district may charge for copies of public records or other materials requested by 
individuals or groups. The charge shall be based on actual costs of duplication, as 
determined by the Superintendent or designee and as specified in administrative regulation. 

In order to help maintain the security of district records, members of the public granted 
access shall examine records in the presence of a district staff member. 

Legal Reference: 
EDUCA TION CODE 
351 45 P~iblic meetings 
351 70 Authority to secure copyrights 
35250 Duty to keep certain records and reports 
41020 Requirement for annual audit 
42103 Publication ofproposed budget; hearing 
44031 Personnel file contents and inspections 
44839 Medical certiJcates; periodic medical examination 
49060-49079 Pupil records 
49091.10 Parental review of curriculum and instruction 
52850 Applicability of article (School-Based Program Coordination Plan ar7ailability) 
GO ERNMENT CODE 
3547 Proposals relating lo represenlalion 
6250-62 70 Cal firnia Public Records Act 
62 75-62 76.48 Other exemprions from 
53262 Employment contracts , A  - 
54957.2 Minute book record of closed sess7ons 
54957.5 Agendas and orher ivritings distributed for disclission or consideration 



81008 Political Reform Act, public records; inspection and reproa on 
CALIFORNIA CONSTITUTION 
Article I, Section 3 Right of access to governmental information 
CODE OF REGULATIONS, TITLE 5 
430-438 Individual pupil records 
COURT DECISIONS 
International Federation of Professional and Technical Engineers v. The Superior Court ofA1ameda County, 
(2007) 42 Cal.4th 319 
Los Angeles Times v. Alameda Corridor Transportation Authority, (2001) 88 Cal.App.4th 1381 
Kleitman v. Stperior Court, (1999) 74 Cal.App. 4th 324 
Fairley v. Superior Court, (1998) 66 Cal.App. 4th 1414 
North County Parents Organization for Children with Special Needs v. Department of Education, (1994) 23 
Cal.App. 4th 144 
AITORNEY GENERAL OPINIONS 
71 0ps.Cal.Atty.Gen. 235 (1 988) 
64 0ps.Cal.Atty.Gen 186 (1981) 

Management Resources: 
AlTORNEY GENERAL PUBLICATIONS 
Summary of the Calijbrnia Public Records Act, 2004 
LEAGUE OF CALIFORNL4 CITIES PUBLICATIONS 
The People's Business: A Guide to the Cal@rnia Public Recot 
WEB SITES 

A., -* - 
CSBA: http://~mmv. csba. org 
Calfornia Attorney General's Ofice; http:/hnmu. caag.state.ca.us 
Institute for Local Government: http:,'/lvlmv.cacities.org~indexjsp?zon 
State Bar of California: http:/hmv.calbar.ca.gov 

Policy 
adopted: April 1,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Administration 

SUPERLNTENDENT'S CONTRACT 

r ~ o t e :  The following optional policy should be modified to reflect district practice. 

The Governing Board believes that the Superintendent's employment contract should outline 
the framework through which the Board and Superintendent are to work together to achieve 
district goals and objectives. When approving the Superintendent's employment contract, the 
Board shall consider the need for stability in district administration and shall ensure the best 
use of district resources. 

(cf: 0200 - Goals for the School District) 
(c -  2120 - Superintendent Recruitment and Selection) 
(cf: 4312.1 - Contracts) 
(cf: 9000 - Role of the Board) 

Note: The following list of contract components is consistent with a template for Superintendent contracts 
developed by CSBA. The annotated template contract with additional context and suggestions is available 
by contacting legal@csba.org. 

The contract shall be reviewed by the district's legal counsel and may include the folIowing: 

1. Term of the contract, which shall be for no more than four years pursuant to 
Education Code 3503 1 

2. Length of the work year and hours of work 

3. Salary, health and welfare benefits, and other compensation for the position 

(cj 4154/4254/4354 - Health and Welfare Benefits) 

4. Reimbursement of work-related expenses, including mileage reimbursement, 
consistent with Board policies, regulations, and guidelines applicable to other 
professional administrative staff 

(cf: 3350 - Travel Expenses) 



SUPERINTENDENT'S CONTRACT (continued) 

The contract may also address payment for professional dues and activities, the 
district's provision of ceIl phones or other technoIogica1 devices, and the 
Superintendent's use of hidher personal vehicle. 

(cf: 4040 - Employee Use of Technology) 

5. Vacation, illness and injury leave, and personal leaves 

(cj: 4161/4261/4361 -Leaves) 
(cj: 41 61.1/4361.1- Personal Illness/Inju~ Leave) 
(cf: 4161.2/4261.2/4361.2 - Personal Leaves) 
(cf: 4161.5/4261.5/4361.5 - Military Leave) 
(cf: 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

6. General duties and responsibilities of the position 

(cf: 21 10 - Superintendent Responsibilities and Duties) 

7. Criteria, process, and procedure for annual evaluation of the Superintendent 

(cJ 2140 - Evaluation of the Superintendenr) 

8. A statement that any subsequent increase in the Superintendent's salary shall be at the 
sole discretion of the Board 

9. A statement that there shall be no automatic renewal or extension of the contract, 
although the Board can enter into a new contract with the Superintendent prior to the 
expiration of the existing contract 

10. Timeline for providing written notice to the Superintendent if the Board does not 
wish to enter into a new contract, which shall be at least 45 calenda4 days in advance 
of the expiration of the term of the contract pursuant to Education Code 35031, and 
the responsibility of the Superintendent to remind the Board in writing and in a 
timely manner of the requirement to give notice 

(cJ 41 12.9/4212.9/4312.9 - Employee Notifications) 

1 

I 

Note: Pursuant to Education Code - 35031, if the Governing Board decide# not to reemploy the 
~u~edntcndent, it must notify "- him/hei at least 45 days k+hnee+ before the contract 1 

! expires a. If the Board fails to provide the required prior written notice, 
the Superintendent shall be deemed reemployed for a term of the same length as the one completed, under the 
same terms and conditions, and with the same compensation. 



SUPERINTENDENT'S CONTRACT (continued) 

1 I .  Conditions and process for termination of the contract, including the maximum cash 
settlement that the Superintendent may receive if the contract is terminated prior to its 
expiration date 

12. Matters related to liability and indemnification against demands, claims, suits, 
actions, and legal proceedings brought against the Superintendent in histher official 
capacity in the performance of duties related to hisher employment 

Note: Pursuant to Government Code 54957, personnel matters related to the appointment or employment of 
an employee may be discussed in closed session under the "personnel exception." However, ~overnment 
code 54957 prohibits the use of closed session for discussion or action on 
a e h p a  any proposed change in compensation other than a reduction of compensation that results from the 
imposition of discipline fi. In San Dieeo Union v. Citv Council, a 
California Court of Appeal held that the "personnel exception1' provided in Govemment Code 54957 does 
not extend to discussions of salary and compensation. 

Notwithstanding Govemment Code 54957, the Board is authorized pursuant to Govemment Code 54957.6, 
the "labor exception," to hold closed sessions with the district's designated representatives regarding the 
salaries, salary schedules, or compensation paid in the fonn of fiinge benefits lo its represented and 
unrepresented employees, including the Superintendent. The Attorney General has opined in 57 Om. Cal. 
Attv. Gen. 209 (1974) that a board may only meet in closed session for such purposes with a designated 
representative who is involved with the "bona fide" negotiations with represented and/or unrepresented 
employees. The Attorney General's publication The Brown Act: O ~ e n  Meetings for Local Leeislative 
Bodies, also states that the "labor exception" applies to meeting in closed session to instruct its 
representatives concerning negotiations with prospective employees. Boards wishing to discuss the 
Superintendent's salary in closed session under the "labor exception" are encouraged to consult legal counsel 
before doing so. 

In addition, pursuant to Government Code 54956, the Board is prohibited fiom deliberating on the salary or 
other compensation of the Superintendent at a special meeting. See BB 9320 - Meetings and Notices and 
BB 932 1 - Closed Session Purposes and Agendas. 

The following paragraph should be revised to reflect district practice. 

The Board may deliberate about terms of the contract in closed session at a regular meeting. 
However, ediscussions regarding the salary, salary schedule, or other compensation may 
occur in the closed session of a regular meeting only 
S 4 K M  between the Board and its designated representative(s), as permitted under: 
Government Code 54957.6 (the "labor exception"), for the purpose of reviewing the Board's 
position andor instructing the designated representative(s) prior to or during bona fide 
negotiations with the current or prospective Superintendent. Such deliberations shall not be 
held during a special meeting. (Government Code 54956,54957,54957.6) 

The Board may consult with district legal counsel prior to holding a closed session with the 
designated representative(s) to discuss compensation to be paid to the current or prospective 
Superintendent. 



SUPEIUNTENDENT'S CONTRACT (continued) 

(cf 9320 - Meetings and Notices) 
(cf: 9321 - Closed Session Purposes and Agendas) 
(cf 9321.1 - Closed Session Actions and Reports) 

Terns of the contract shall remain confidential until the ratification process commences. 

(cf 901 1 - Disclosure of ConJdentiaIbPn'vileged Information) 
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Note: Pursuant to Government Code 54953, as amended by SB 1436 (Ch. 175, Statutes of 2016), the 
Board must, in open session, orally repa DU for flnal action on the 
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such approval to be a separate agenda item. For identical requirements regarding final action on the 
salary or benefits or other district executives, see BP 4312.1 - Contracts. 
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The Board shall take final action on the Superintendent's contract & dir@g 
an open session of a regularly schedtded Board meethg, wlieh-8 shall be 
reflected - -  in the - Board's minutes. At that meeting prior to taking acnon, me rroard shall 
orally report a s~ ation for the fmal action on the 
Superintendent's sa Form of fringe benefits. (Government 
Code 3511.1953262,54Y53, w) 
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Copies - of - the contract and other public mords created orriieived in the=pr&essoT 
developing the recommendation related to B e  Superintendent's salary, benefits, and 
other compensation shall be available to the public upon request. (Government Code 
53262,54953,54957.6) 

(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 

Termination of Contract 

Note: Pursuant to Govemment Code 53260, every employee contract must include a provision limiting the 
maximum cash settlement the employee may receive upon termination of the contract to an amount equal to 
hislher monthly salary multiplied by the number of months lefi on the contract. For a Superintendent 
contract executed prior to January 1,2016, if the unexpired tenn is greater than 18 months, this maximum is 
equal to the monthly salary multiplied by 18. For a Superintendent contract executed on or after January 1, 
2016, Govenunent Code 5 3 2 6 0 0  provides that the 
maximum cash settlement is the monthly salary multiplied by 12. Cash settlements may be less than these 
maximums. The district must make termination agreements available to the public upon request. See AR 
4 1 17,5142 17.5143 17.5 - Tennination Agreements. 

Prior to the expiration of the contract, the Board may terminate the Superintendent's 
employment contract in accordance with law and applicable contract provisions. 



SUPERINTENDENT'S CONTRACT (continued) 

(cJ 41 17.5/4217.5/4317.5 - Tennination Agreements) 

In such an event, any cash settlement that the Superintendent may receive upon termination 
of the contract shall not exceed hisker monthly salary multipIied by the number of months 
left on the contract or, if the unexpired term of the contract is more than 18 months and the 
contract was executed prior to January 1,2016, no greater than the Superintendent's monthly 
salary multiplied by 18. For any contract executed on or after January 1, 2016, any cash 
settlement shall not exceed the Superintendent's monthly salary multiplied by 12. 
(Government Code 53260) 

The cash settlement shall not include any noncash items other than health benefits, which 
may be continued for the same duration of time as covered in the settlement or until the 
Superintendent finds other employment, whichever occurs first. (Government Code 53260, 
53261) 

However, when the termination of the Superintendent's contract is based upon the Board's 
belief and subsequent confirmation through an independent audit that the Superintendent has 
engaged in fraud, misappropriation of finds, or other illegal fiscal practices, no cash or 
noncash settlement of any amount shall be provided. (Government Code 53260) 

In addition, if the Superintendent is convicted of a crime involving an abuse of his/her office 
or position, he/she shall reimburse the district for payments he/she receives as paid leave 
salary pending investigation or as cash settlement upon hisher termination, and for any funds 
expended by the district in hisher defense against a crime involving hisher office or 
position. (Government Code 53243-53243.4,53260) 

Legal Rgerence: (see next page) 



SUPERINTENDENT'S CONTRACT (continued) 

Legal Reference: 
EDUCA TiON CODE 
35031 Term of employment 
41325-41329.3 Conditions of emergency apportionment 
GOVERNMENT CODE 

- 351 1.1-3511.2 Local agency executives 
6250-6270 ~afi$ornia publi;? ~ecords  AJ 
53243-53243.4 Abuse of oflce 
53260-53264 Employment contracts --- - - -  . .-- - - -- .- 
54953 ' oral s k m a r y  of recommended salav and benefirs of superintendent 
54954 Time and place of regular meetings 
54956 Special meetings 
54957 Closed session personnel matters 
54957. I Closed session, public report of action taken 
54957.6 Closed sessions regarding employee matters 
UNITED STATES CODE. TITLE 26 
105 SeFinsured medico1 reimbursement plan: defiition of highly compensated individual 
W T E D  STA TES CODE. TITLE 42 
300gg-16 Group lrealth plan; nondiscrimination in favor of highly compensated individuals 
CODE OF FEDERAL REGULATIONS 
I .  105-1 1 SeFinsured medical reimbursement plan 
COURT DEC~SIONS 
San Diego Union v. Cilv Council, (1983) 146 Cal.App.3d 947 
ATTORNEY GENERAL OPIN.IONS 
5 7 Ops. Cal. Atty. Gen. 209 (1 974) 

Management Resources: 
CSBA PUBLICA TIONS 
Superintendent Contract Temnlate, 2015 
A 7TURNE Y GENERAL PUBL ICA TIONS 
Tlte Brown Act: O ~ e n  Meetin~s for Local Le~islative Bodies, 2003 
WEB SITES 
CSBA: http://~vw)v.csba.org 
Association of Cal~omia School Administrators: . . http://mnv.acsa.org --- - -  - .  
California OBce of the Attorney G e n e r a l t  . . . *  
httpsd/oag.c~go~ 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sncmmento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Superintendent's Contract 

BP 2121 
Administration 

The Governing Board believes that the Superintendent's employment contract should outline 
the framework through which the Board and Superintendent are to work together to achieve 
district goals and objectives. When approving the Superintendent's employment contract, the 
Board shall consider the need for stability in district administration and shall ensure the best 
use of district resources. 

(cf: 0200 - Goals for the School District) 
(cf. 2120 - Superintendent Recruitment and Selection) 
(cf: 4312.1 - Contracts) 
(4 9000 - Role of the Board) 

The contract shaIl be reviewed by the district's legal counsel and may include the following: 

1. Term of the contract, which shall be for no more than four years pursuant to 
Education Code 3 503 1 

2. Length of the work year and hours of work 
- 

3. Salary, health and welfare benefits, and other compensation for thebdsG 

(cJ 4154i4254i4354 - Health and Weljhre Benefit) 

4. Reimbursement of work-related expenses, including miIeage reimbursement, 
consistent with Board policies, regulations, and guidelines applicable to other 
professional administrative staff 

(cf. 3350 - Travel fipenses) 

The contract may also address payment for professional dues and activities, the district's 
provision of cell phones or other technological devices, and the Superintendent's use of 
hisher personal vehicle. 

(cJ 4040 - Employee Use of techno lo^) 

5. Vacation, illness and injury Ieave, and personal leaves 

(cJ 4161/4261/4361- Leaves) 
(cf: 41 61.1/4361.1- Personal IIlness/Inju~ Leave) 
(cf: 4161,2/4261.2/4361.2 - Personal Leaves) 
(cf: 41 61.5/4261.5/4361.5 - Militaty Leave) 
(cJ 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 



6. General duties and responsibilities of the position 

(cj: 21 10 - Stiperintendent Responsibilities and Duties) 

7. Criter' A s, and 1 -,we for annual e on of the 

(if. 2140 - Evaluation of the Superi  dent) 
- - 8. A statement that any subsequent increase in the Superintendent's saIary shaIl be at the 

sole discretion of the Board 

9, A statement that there shall be no automatic renewal or extension of the contract, 
although the Board can enter into a new contra q! yith theperintendent prior to the 
expiration of the existing contract - 

10. Timeline for providing written notice to the Superintendent if the Board does not 
wish to enter into a new contract, which shall be at least 45 days in advance of the B 

I 

expiration of the term of the contract pursuant to Education Code 35031, and the 
responsibility of the Superintendent to remind the Board in a timely manner of the II 
requirement to give notice 

(cJ: 41 12.9/4212.9/4312.9 -Employee Notifications) 

11. Conditions and process for termination of the contract, including the maximum cash 
settlement that the Superintendent may receive if the contract is terminated prior to its 
expiration date 

12. Matters related to liability and indemnification against demands, claims, suits, 
actions, and legal proceedings brought against the Superintendent in hisher official 
capacity in the performance of duties related to hisher employment 

The Board may deliberate about terms of the contract in closed session at a regular meeting. 
Discussions regarding the salary, salary suhedule, or other compensation may occur in dosed 
session only as permitted under Government Code 54957.6 between the Board and its 
designated representative(s) (the "labor exception"), for the purpose of reviewing the Board's 
position or instructing the designated representative(s) prior to or during bona fide 
negotiations with the current or prospective Superintendent. (Government Code 54956, 
54957,54957.6) 

The Board may consult with district legal counsel prior to holding a closed session with the 
designated representative(s) to discuss compensation to be paid to the current or prospective 
Superintendent, 

(6 9320 - Meetings and ~otices) 
(cf: 9321 - Closed Session Purposes and Agendas) 
(cj 9321.1 - Closed Session Actions and Reports) 

Terms of the contract shall remain confidential until the ratification process commences. 

(cj: 901 1 - Disclosure of Confidential/Privileged Information) 



u The Board shall take final acnon on the supenntenaenrs contract in an open meeting, which 
shall be reflected in the Board's minutes. Copies of the contract shall be available to the 
public upon request. (Government Code 53262,54957.6) 

(~$1340 - Access to District Records) 
(cj: 3580 - District Records) 

Termination of Contract 

Prior to the expiration of the contract, the Board may terminate the Superintendent's 
employment contract in accordance with law and applicable contract provisions. 

In such an event, any cash settlement that the Superintendent may receive upon termination 
of the contract shall not exceed hisher monthly salary multiplied by the number of months 
leA on the contract or, if the unexpired term of the contract is more than 18 months and the 
contract was executed prior to January 1,2016, no greater than the Superintendent's monthly 
salary multiplied by 18. For any contract executed on or after January 1, 201 6, any cash 
settlement shall not exceed the Superintendent's monthly salary multiplied by 12. 
(Government Code 53260) 

The cash settIement shall not include any noncash items other than health benefits, which 
may be continued for the same duration of time as covered in the settlement or until the 
Superintendent finds other employment, whichever occurs first. (Government Code 53260, 
53261) 

However, when the termination of the Superintendent's contract is based upon the Board's 
belief and subsequent confirmation through an independent audit that the Superintendent has 
engaged in fraud, misappropriation of b d s ,  or other illegal fiscal practices, no cash or 
noncash settlement of any amount shall be provided. (Government Code 53260) 

In addition, if the Superintendent is convicted of a crime involving an abuse of hisher office 
or position, hdshe shall reimburse the district for payments hdshe receives as paid leave 
salary pending investigation or as cash settlement upon hisher termination, and for any knds 
expended by the district in hidher defense against a crime involving hislher office or 
position. (Government Code 53243-53243.4,53260) 



Legal Reference: 
EDW- 
35031 Term of employment 
4 1325-4M29.3 Conditions o f  emetzency avvortionment 

351 1.1-351 1.2 Local agency executives 
53243-53243.4 Abuse of ofice 
53260-53264 Employment contracts 
54954 Time and place of regular meetings 
54 956 Special meetings 
54957 Closed session personnel matters 
54957.1 Closed session, public report ofaction taken 
54957.6 C h e d  sessions regarding employee matters 
-TLE 2U 
105 Seljlinsured medical reimbursement plan; definition of highly compensated individual 
u 
300gg-16 Group health plan; nondiscrimination in favor of highly compensated individuals 

1.105-1 I SelJlinsured medical reimbursement plan 
GxmmauM 

(1983) 146 Cal.App.3d 947 -- 
57 Ops, Cal. Atty. Gen. 209 (1974) 

Management Resources: - 
CSBA: http:~~vlv.csba.org 
Associatian of California School Administrators: http:finnv.acsa.org 
Ofice of the Atlorney General, Department ofJustice: http:#caag.state 

Policy 
adopted: November 16,201 6 Antelope, California 



CSBA Sample 
Board Policy 

Administration 

EVALUATION OF THE SUPERINTENDENT 

Note: The following optional policy should be revised to ensure consistency with specific evaluation 
provisions in the Superintendent's contract. Information and training on effective superintendent evaluation 
are available through CSBAts Governance Consulting Services. 

Super 
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that enabIes a fair assessment of the Superintendent's effectiveness in leading the 
district toward established goals s to support I ~wth in 
leadership and management skills, lovides a basis 1 garding 
contract extension and compensa---_ -he Board shah amuauy CUIIUUCL a formal 
evaluation intendent's performance and may provide ad( 
opportunitie the year to review the Superintendent's progress 
meeting established goals. 

(cJ-0000 - Vision) . . . . . . - - . . . 

(cf: 0200 - ~ o l l l s  for the ~chool ~kli7cr3i 
(cf: 0500 - Accountabiliry) 
(cJ 2 121 - Superintendent's Contract) 
(cj 9000 - Role ofthe Board) 
(cj 9005 - Governance Standards) 
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Note: In Duval v. Board of Trustees, the court held that a board could meet in closed session to select the 
criteria for the superintendent's evaluation, establish a fact-gathering mechanism, and designate particular 
areas of emphasis because these actions might reflect the board's initial perception of the superintendent's 
perfonnance since the last evaluation. District legal counsel should be consulted with questions regarding 
the permissible scope of closed session discussions regarding superintendent evaluation. 

- .  . 

The Board shall determine, with the $uperintendentts input, the criteria, schedule, 
method@), and instrument(s) to be used for the Superintendent's evaluation. Evaluation 
criteria 1 
shall include, but are not ?XI Iimited to, district goals and success indicators; educational, 
management, and community leadership skills; and the Superintendent's professional 
relationship with the Board. 

(cf. 21 10 - Superintendent Responsibilities and Dirties) 
(cf. 21 11 - Superintendent Governance Standards) 



EVALUATION OF THE SUPEFUNTENDENT (continued) 

Prior to the evaluation, the Superintendent shall provide to the Board for its review a report 
of progress toward district goals, the Superintendent's self-appraisal of accomplishments and 
performance, and a statement of actions taken to address any Board recommendations from 
the previous evaluation. 

Note: Typically, each Board member individually evaluates the Superintendent and those individual 
evaluations are then summarized into one document. In some districts, the Board president is given the 
authority to develop this composite document while, in others, the Board appoints a subcommittee or 
another Board member to develop it. The full Board takes action on the composite document that is 
provided to the Superintendent. The fotlowing paragraph is optional and may be modified to reflect district 
practice. 

Each Board member shall independently evaluate the Superintendent's performance based . . .  upon the evaluation criteria, j a f t e r  which the Board 
p&&+shall produce a single document that mwnai%w integrates the - individual 
evaluations and represents the consensus of the Board. 

The evaluation shall provide commendations in areas of strength and achievemene and 
& recommendations for improving effectiveness in any areas of need, concern, em4 or . . unsatisfactory p e r f o r m a n c m  

Note: Pursuant to Government Code 54957, the Board and Superintendent may meet in closed session 
to discuss the Superintendent's evaluation, but must not use the public employee performance 
evaluation exception for discussion o r  action on any proposed change in compensation other than a 
reduction in compensation that results from the imposition of discipline. In addition, the Board may 
meet in closed session with its negotiator pursuant to the labor neotiations exception to discuss any 
proposed change In compensatio; for uniepresented employees, 6cludhg the Gperhtendent. see 
BP 2121 - Superintendent's Contract and BB 9321 - Closed Session Purposes and Agendao 

The Board shall meet in dosed session with the Superintendent to discuss the evaluation. 
(Govenunent Code 54957) 

(cJ 9321 - Closed Session Purposes and Agendas) 
(cj: 9321.1 - Closed Session Actions and Reports) 

At this meeting, Tthe Superintendent shall have an opportunity to ask questions, respond 
verbally and in writing to the evaluation, and present additional information' 
regarding hisher performance or district progress. 



EVALUATION OF THE SUPERINTENDENT (continued) 

-. -- . -  -:- -. .. . - . - -.. . 7 .-. . - -  -.. ~ -- - ---.- -. ... 

The discussion shah include the establishment of performance goals for the-next y e s  
and may identify professional development opportunities for the Superintendent andlor 
the entire governance team to address areas of concern, strengthen the relationship 
between the Superintendent and Board, 01 ce the Superintendent's knowledge of 
current educational issues and leadership h u  ~ ~ ~ ~ ~ a g e m e n t  skills. 

. . . - - - - - - 
(c> 9240 -Board ~rahind 
(cf: 9400 - Board Self-Evaluation) 
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Not( ~Uowing paragraph may be revised to reflect district practice. In Versaci v. Su~erio+ 
Cou - 3urt of appeals held that, if the Superintendent's personal performance goats are not 
incoIuul arcu into hisher employment contract, then they are not subject to disclosure under the 
Cali (Governr hg to the general 
stati ring to g~ vith perf( ns does 
not evidence brporate nto the 
contract. 

After the Board and Superintendent have discussed the evaIuation, the Board president and 
Superintendent shall sign the evaluation and it shall be placed in the Superintendent's 
personnel file.  he- evduation, including- personal performance goals, shall bd 
confidential to' the extent permitted by lawl 

(cJ 4 112.6/4212.6/4312.6 - Personnel Files) 

Legal Reference: (see nert page) 



EVALUATION OF THE SUPERINTENDENT (continued) 

Legal Reference: 
GOVERNMENT CODE - - - 
6254.8 Public Records Act; empluyment cort frrrcd 
aJ62-M 
54957 Closed session. personnel matters 
COURT DECISIONS - .A - - 
Versaci v. Superior Court, (2005) 127 CaUpp.4th 805 
Duval v. Board of  Trustees, (2001) 93 Cal.App.4th 902 

Management Resources: - . . . . - - . . . ... - . - - - - .  - 

V E B  SITES 
CSBA: h!tp:/Annv.csba.org 
Association of CaIiJomia School Administrators: http:,'hnvw.acsa.org 

Policy Reference UPDATE Service 
Copyright 20 17 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Board Policy 
EvaIuation Of The Superintendent 

BP 2140 
Administration 

The Governing Board shall annually conduct a formal evaluation of the Superintendent's 
performance in order to assess hislher effectiveness in leading the district toward 
established goals. The Board and Superintendent shall establish an appropriate schedule 
for the annual evaluation process. 

(cf. 0000 - Vision) 
(cf. 2 12 1 - Superintendent's Contract) 
(cf. 9000 - Role of the Board) 

Evaluation criteria shall be based on district goals agreed upon by the Board and 
Superintendent prior to the evaluation. The evaluation shall provide commendations in 
areas of strength, provide recommendations for improving effectiveness, and serve as a 
basis for mak isions about ary increases andlor contract extension. 

bili d Duties) 

The Board and Superintendent shall annually consider what evaluation method(s) will 
best serve the district and agree on the specific written instrument to be used. 

Prior to the evaluation, the Superintendent shall be responsible for preparing and 
distributing to the Board for its review a report of progress toward district goals. The 
Board shall also review the Superintendent's current contract and any relevant Board 

. .- 
policies. 

Each Board &ber shall independently evaluate the Supennrendent's perromance. I I 

Board shall determine who wili summarize and combinethe individual~evaluations to 
create a consensus document and how that consensus document will be formatted. The 
evaluation shall be a composite of individual Board members' opinions, but there shall be 
only one final evaluation representing the Board's collective judgment. 
evaluation shall be provided to the Superintendent for hislher response., -. 

I 
-C- - A 1  -A. 

The Board shall meet in closed session with the Superintendent to discuss the evaluation. 
- - - - -  

(Government Code ) 

' -c 
(cf. 9321 - Closed S " .rposes and AFndas) 

The Superintendent shall have an opportunity to ask questions, respond verbally and in 



writing to the evaluation, and present additional evidence of hisher performance or 
district progress. 

The Board president and Superintendent shall sign the evaluation as evidence that the 
evaluation has been discussed. The Superintendent shall place the evaluation in histher 
personnel file. 

(cf. 41 12.6!4212.6/43 12.6 - Personnl 5 )  

After each evaluation has been completed, the Board shall meet in open session to give 
the Board and Superintendent an opportunity to jointly identify performance goals for the 
next year. 

(cf. 21 I 1 - Superintendent Governance Standards) 
(cf. 9005 - Governance Standards) 
(cf. 9400 - Board Self-EvaIuation) 

Legal Reference: 
GOVERNMENT CODE 
54957 Closed session, personnel matters 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Governance: Superintendent Evaluation, 2004 
WEB SITES 
Association of California School Administrators: http::':www.acsa.org 
CSBA, Single District Governance Services: http:,:'~www.csba.or~sds 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 6,2004 Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

FOOD SERVICE OPERATIONSICAFETERIA FUND 

The Governing Board intends that school food services shall be a self-supporting, nonprofit 
program. To ensure program quality and increase cost effectiveness, the Superintendent or 
designee shall centralize and direct the purchasing of foods and supplies, the planning of 
menus, and the auditing of all food service accounts for the district. 

' 

, 

(cj 3 100 - Budget) 
(cj 3300 - Expenditures and Purchases) 
(cj 331 1 - Bids) 
(cj: 3550 - Food ServiceEhild Nutrition Program) 
(cj: 3552 - Summer Meal Program) 
(cj: 5030 - Sttident Wellness) 

Note: Pursuant to 42 USC 1776, the USDA has established minimum professional standards for food 
service personnel. With approval from the CDE, more flexible standards may be used in districts with 
average daily attendance of less than 500 or In districts of any size when hiring a new acting food 
services director. For more Information about professional standards for food service directors, see 
CDE's Management Bulletin SNP-17-2016! 

Note: The following ep&md policy may be revised to reflect district practice. Pursuant to U.Sr , 
~ e ~ a & n e n t  of ~ g r i c d t u r e  (USDA) ~emorandum SP 464016, dfstricts participafing In the Natlonal 1 

School Lunch and/or Breakfast program (42 USC 1751-1769j, 1773) are mandated to adopt polid 
addressing delinquent meal charges; see the section "Meal Sales" below and the accompany in^ 
administrative regulationi 

The Superintendent or designee shall ensure that all food service personnel possess 
qqwqdak the required qualifications and receive ongoing professional development 
related to the effective management and implementation of the district's food service program 
in accordance with law. 

Pursuant to 7 CFR 210.9, 210.14, and 220.7,districts participating in the National School Lunch andlor 
Breakfast program -, l 7 7 3  must maintain a nonprofit school food service program. 
Revenues received through the program may - be - used d y  for - the operation or improvement of the food 
service program, fl butnot to construct buildings. Revenues 
also may not be used to purchase land or buildings, unless otherwise approved by the USDA. e~ . . 1. Authorized expenditures are defined in the California 
Department of Education's (CDf) Califomla School Account~ns Manual. 

Note: The following paragraph is for use by districts participating in the National School lunch and/or 
Breakfast Program (42 USC 1751-1769j, 1773). Pursuant to 42 USC 1776, such districts must ensure that 
food service personnel and other appropriate personnel who conduct or oversee administrative 

I 



FOOD SERVICE OPERATIONSICAFETERIA FUND (continued) 

---- .. - - - - - - -. . . . 
procedures receive training on administrative practices (i.e., training in 
application, certification, verification, meal counting, and meal claiming procedures) at least once each year. 
In addition, all food service personnel are required to receive annual training that (1) is designed to improve 
the accuracy of approvals for h e  and reduced-price meals and the identification of reimbursable meals at 
the point of service and (2) includes modules on nutrition, health and food safety standards and 
methodologies, and any other appropriate topics as determined by the U.S. Secretary of Agriculture. The 
CDE provides onIine training that meets these requirements; see the CDE's web site. 

At least once each year, food service administrators, other appropriate personnel who 
conduct or oversee administrative procedures, and other food service personnel shall receive 
training provided by the California Department of Education (CDE). (42 USC 1776) 

Meal Sales 

Meals may be sold to students, district employees, Board members, and employees or 
members of the fund or association maintaining the cafeteria. (Education Code 38082) 

Note: The following paragraph is optional. Pursuant to Education Code 38082, the Governing Board.may+ 
by formal resolution, authorize the s 6 g  of meals to persons other than those listed above. In Managemeni 
BulIetin No. 00-1 11, the CDE states that the Board's policy or resolution must specify the circumstances 
under which those other persons will be served and indicates that using funds fiom the National School 
Lunch or Breakfast Program to serve any nonstudent would be contrary to program goals. 

,--.- - - - .  7 .  .-.  . - -  - - -  - -. - -  -- - 

In addition, meals may be sold to nonstudknk, kcluding parentdguardiani, volunteer< 
students' siblings, or other individuals, who are on campus for a legitimate purpose. Any 
meals served to nonstudents shall not be subsidized by federal or state reimbursements, food 
service revenues, or U.S. Department of Agriculture (USDA) foods. 

Students who meet federal eligibility criteria for the reduced-price meal program cannot be charged more 
than the amounts listed in 42 USC 1758 and 1773; see AR 3553 - Free and Reduced Price Meals. k-sethg - 

. . . . For information about setting 

I 

1 prices for full-price meals, see 42 USC 1760 and CDE Management Bulletin USDA-SNP-16-2012. 
I 

I 

Note: Pursuant to Education Code 38084, the district may determine meal prices consistent with the goal of ' 
paying the costs of maintaining the cafeterias (exclusive of the costs of housing and equipping cafeterias, or 
other costs determined by 6evemhg Board resolution, pursuant to Education Code 38 100). 



FOOD SERVICE OPERATIONS~CAFETERIA FUND (continued) 

Meal prices, as recommended by the Superintendent or designee and approved by the Board, 
shall be based on the costs of providing food services and consistent with Education Code 
38084 and 42 USC 1760, 

Note: Education Code 49557 requires the Board to approve a plan that ensures students .eligible t! 
receive free or reduced-price meaIs are not treated differentIy from other students, IncIuding, but not 
limited to, assurance that eligible students will not be overtly identifled by the use of special tokens, 
tickets, or any other means. For additional Ianguage addressing this requirement, see BPIAR 3553 - 
Free and Reduced Price Meals, 

Students who are enrolled in the free or reduced-price meal program shall receive meals free 
of charge or at a reduced price in accordance with law, Board policy, and administrative 
regulation. Such students shall not be overtly identified or treated differently from otheb 
students. 

- -~~ --.. - ... - .>.-- 

[cf: 0410 -  ond discrimination in D M c t  Programs and dch'vitied 
(cJ 3553 - Fret and Rduced Price Meals) 
(c j  51455 - ~ o n d r j c r i m i n a t i o ~ u r ~ ~ ~ m e ~ ~  
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' Note: Pursuant to USDA Memorandum SP 46-2016, districts participating in the National ~chool  
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conform with 2 CFR 200.426 and any applicable CDE guidance, and shall not overtIy 
identify students with unrecovered or delinquent debt or treat them differently than 
other students. 
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Cafeteria Fund 

Note: Pursuant to Education Code 38090, money received for the sale of food or for any services performed 
bv the cafeterias mav be aaid into the county treasurv to the credit of a "cafeteria h d "  for the district. 

The Superintendent or designee shall estabIish a cafeteria f h d  independent of the district's 
general b d .  



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

Note: Education Code 38103 allows the Board, at its discretion and with the approval of the County 
Superintendent of Schools who is responsible for a countywide payrolVretirement system under Education 
Code 42646, to have wages, salaries, and benefits of food service employees paid either h m  the district's 
general h d  (Option 1 below) or h m  the district's cafeteria fund (Option 2). 

OPTION 2: The wages, salaries, and benefits of food service employees shall be paid from 
the cafeteria fimd. (Education Code 381 03) 

Note: The following optional paragraph may be revised to reflect district practice. XFR&S 2 CFR part 
ZOO, -Appendix VKI and U.5, D * -SDA3 guidance, Indirect Costs: Guidance for 
State Agencies and School Food Authorities, provide information regarding allowable indirect costs that 
may be charged to the nonprofit school food senice account. Also see the accompanying administrative 
regulation. 

The Superintendent or designee shall ensure that state and federal h d s  provided through 
school meal programs are allocated only for purposes related to the operation or 
improvement of food services and reasonable and necessary indirect program costs as 
allowed by law. 

. . . - . . . . - 
(c> %30 - Federal ~ranr  ~ u n d i j  
(cf: 3400 - Management ofDisfrict AssetdAccounts) 
(cJ: 3460 -Financial Reports and Accountabiliryl 

Contracts with Outside Services 

Note: The following section is optional. Pursuant to Education Code 45103.5, the district is authorized to 
contract for consulting senrices related to food service management. 42 USC 1758, 7 CFR 210.16, and 
Education Code 45103.5 authorize a district, under specified conditions and with approval of the CDE, to 
contract with a food service management company to manage its food service operation in one or more of its 

I schools. See the accompanying administrative regulation for related requirements. I 
With Board approval, the district may enter into a contract for food senice consulting 
services or management services in one or more district schools. (Education Code 451 03.5; 
42 USC 1758; 7 CFR 210.16) 

(iJ 33 12 - Contracts) 
(CJ 3600 - Consulfants) 



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

- . . . - . - - . - - - . . . . . - 
Procurement of ~ o o d i  
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Note: The following section is for districts participating in the National School Lunch andlor 
Breakfast Program (4' 151-17693 to 7 CFl k e d  to 
comply with all requil Tor purch I food prc I meab 
programs, including t1 ined in t provisio. that a 
district participating m tne National school Lunch andlor Breakfast rrogram or any entie 
purchasing food on its behalf must, to the maximum extent practicable, purchase domestically grown 
and processed foods, as defined. According to USDA Memorandum SP-24-2016, a domestic 
commodity or product is deemed to be ''substantially using" domestic agricultural commodities when 
over 51 percent of the final processed product consists of agricultural comrnodfties produced In the 
United States. 
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To the maximum extent practicable, food )r use h 11 meals by thy 
district or by any entity purchasing food o Il be do :ommodities oc 
products. Domestic commodity or produn means an agricultural commodity that is 
produced in the United States and a food 1 that is processed in the United States 
substantially using agricultural commoditi are produced in the United States. (42 
USC 1760; 7 CFR 210.21) 

described in USDA Memorandum SP-24-2016. If the district is using one of these exceptions, it must 
maintain documentation justifying the exception(s). 
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---- - " - ...,-,,- ---.--. --.- - -- 
A nondomestic food product may be purchased for use in the district*~ food sewici 
program on1 rt when the product is not produced or manufactured in the 
United State and reasonable quantities of a satisfactory quality, or when 
competitive bids reveaI the costs of a United States product are significantly higher than 
the nondomestic product. In such cases, the Superintendent or designee shall retain 
documentation justifyiig the exception. 

Program Monitoring and Evaluation 

The Superintendent or designee shall present to the Board, at least annually, financial reports 
regarding revenues and expenditures related to the food service program. 

Note: The following paragraph is for use by districts that have one or more schools participating in the 
National School Lunch Program, School Breakfast Program, Seamless Summer Feeding Option, andor 
other federal meal program. The state monitoring process (the Administrative Review) includes a review of 
district compliance with requirements for federal meal programs, including a review of resource 
management in the food service program as provided in the foltowing paragraph. Each district is reviewed at 
least once every three years. See the CDE's nutrition services web site for a current Ust of documents 
that may be requested for the review. 



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

. -,<, - .-- . -.-->.- - . -- .- - .  . . . - - -1 

During the Administrative Review, CDE will review district policies on charge accounts, alternate 
meals, and guideline :ontinuaUy notifying parentslguartllans of policies, USDA 
Memorandum SP 234 I a requirement to maintain and submft the d ~olicy on unpdd 
meal charges to the Cur; aurlng the Administrative Review. 

The Superintendent or designee shall provide all necessary documentation required for the 
Administrative Review conducted by the CDE to ensure compliance of the district's food 
service program with federal requirements related to maintenance of the nonprofit school 
food service account, meaI chargesj paid lunch equity, revenue from nonprogram goods, 
indirect costs, and USDA foods, 

(if. 3555 - Nutrition Program Compliance) 

Legal Reference: 
EDUCA TION CODE 
38080-38086 Caferria, establishment and use 
38090-38095 Cafelrias, funds and accounts 
381 00-38103 Cafeterias, allocation of charges 
42646 Alternate payroll procedure 
45103.5 Contracts for management consulting services; restrictions 
49490-49493 School breaAf~st and lunch programs 
49500-49505 School meals 
49554 Contract for services 
49550-49562 Meals for needy stden& 
HEALTH AND SAFETY CODE 
113700-1 14437 CaliJomia Retail Food Code 
CODE OF REGULA TIONS. TITLE 5 
15550-1 5565 School lunch and breakfast programs 
UNITED STA TES CODE. TITLE 42 
1 751-1 769/' School lunch programs 
1771-1 791 Child nutrition, including: 
1 773 School breakjast program 
CODE OF FEDERAL REGULA TIONS. TITLE 2 
200.56 Indirect corn, definitio~ 
200.400-200.475 Cost principles 
200 Appendrjc VII ~ndirect c o ~ l ~ r o p o s a ~  . . - - -  - -  - 1 ~ 
21 0.1-21 0.31 National School Lunch Program 
220.1-220.21 National School Breavust Program 
250.1-250.70 USDA foods 

Management Resources: (see next page) 



FOOD SERVICE OPERATIONSICAFETERIA FUND (continued) 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounrina Manual 
Food Distribution Pro~ram Administrative Manual --- .: . - -- --.- >. 

Unpaid Meal Charges: Local Meal Charge Policies, Cfarificatin arr Collection of Delinquent Meal 
Payments, and Excess Student Account Balances, Management Bulletin, SNP-03-2017, April 201 7 , 
Clarification for the Use of Alternate Meals in the National School Lunch and School Breokfmt 
Programs, Bad Debt Policies, and the Handling of Unpaid Meal Charges, Management Bulletin 
USDA4NP-06-2015, May 2018 
Cafeteria Funds-Allolvable a e s ,  Management Bulletin NSD-SNP-07-2013, May 2013 
Paid Lunch Equip Requirement, Management Bulletin USDA-SNP-16-2012, October 2012 
Storage and Inventoty Management of United States Department of Agriculture (USDA) Donated 
Foods, Management Bulletin USDA-FDP-02-2010, August 2010 

Adult and Sibling Meals in the National Scfiool Lunch and School Breayast Programs, Mmagement 
Bulletin 00-1 11, July ZOO0 
U.S. DEPARTMENT OF AGRICULTURE PUBLJCATIONS 

FAQs About School Meals - - - - - - - . . . . - . . -. - - - - % ;. - 

Unpaid Meal Charges: Guidance and,Q&A, SP 23-201 7, March 2012 .-- 
Indirect Costs: Guidance for State Agencies and School Food Authorities SP 60-2016,-~eyem&$ 
201 B 

- - - - - . - - - - . - - . _ . _ .  I _ - - _  
Overcomine the Unnaid M& Ch~llenpe: Proven Strqte~ies fram Our NariQn 's Schopkq ~e~feibebe;: 
2016 
unpaid ~ e d  ~ h a ~ e s ~ o ~ f - ~ e a l  Cha&e%iic&- $F d6-2016, July 2014 --.. - 
Compliance with and Enforcement of the Buy American Provision in the ~a t iona l  School ~ u n ~ h  
Program, SP 24-201 6, February 2016 

. . - - . -  -. - -  -------. 

Discretionary Elimination of Reduced Price Charges in the School Meal Progams, SP 17-20141 
January 2014 -, . . - - . . . 

16 SITES 
California Department of Education, Nutrition Services Division: http:/hnnv.cde.ca.gov/ls/nu 
Cali/brnia Sc/iool Nutrition Association: http:iPwwrv.calsna.org 
US. Department of Agricultllre, Food and Nutrition Service: http:#wnv/ns.risda.gov/cnd 

Policy Relerencs UPDATE Service 
Copyright 20 17 by California School Boards Association, West Socramento, California 95691 
All rights resmed. 



Center USD 
Board Policy 
Food Service Operationslcafeteria Fund 

BP 3551 
Business and Noninstructional Operations 

The Governing Board intends that school food services shall be a self-supporting, nonprofit 
program. To ensure program quality and increase cost effectiveness, the Superintendent or 
designee shall centralize and direct the purchasing of foods and supplies, the planning of 
menus, and the auditing of all food service accounts for the district. 

(cf: 3100 - Budget) 
(cf: 3300 - Expenditures and Purchases) 
(cf: 3311 - Bids) 
(cf: 3550 - Food Service/Child Nutrition Program) 
(cf: 3552 - Summer Meal Program) 

The Superintendent or designee shall ensure that all food service personnel possess 
appropriate qualifications and receive ongoing professional development related to the 
effective management and implementation of the district's food service program. 

At least once each year, food service administrators, other appropriate personnel who 
conduct or oversee administrative procedures, and other food service personnel shall receive 
training provided by the California Department of Education (CDE). (42 USC 1776) 

Meal Sales 

Meals may be sold to students, district employees, Board members, and employees or 
members of the fund or association maintaining the cafeteria. (Education Code 38082) 

Meal prices, as recommended by the Superintendent or designee and approved by the Board, 
shall be based on the costs of providing food services and consistent with Education Code 
38084 and 42 USC 1760. 

Students who are enrolled in the free or reduced-price meal program shall receive meals fiee 
of charge or at a reduced price in accordance with law, Board policy, and administrative 
regulation. 

(@ 3553 - Free and Reduced Price Meals) 

MeaIs may be sold to nonstudents, including parents#guardians, volunteers, studentst siblings, 
or other individuals, who are on campus for a legitimate purpose. Any meals served to 



f '  l 'ml nonstuden s s a not be subsidized by federal or state ursements, food service 
revenues, or U.S. Department of Agriculture (USDA) foods. 

Cafeteria Fund 

The Superint- 
era1 f h d . F  

i fbnd indep- of. 
t 

- ---- 
The wages, saises,  and6enefits oPfooa service employees shall be paid fiorn the cafeteria 
fimd. (Education Code 3 8 103) - . -  

The Superintendent or designee shall ensure that state and federal f h d s  provided MBhgh 
school meal programs are allocated only for purposes related to the operation or 
improvement of food services and reasonable and necessary indirect program costs as 
allowed by law. 

(~$3400 - Management of District AssetdAccounts) 
(cf. 3460 - Financial Reports and Accountability) 

Contracts with Outside Services 

With Board approval, the district may enter into a contract for food service consulting 
services or management services in one or more district schools. (Education Code 45103.5; 
42 USC 1758; 7 CFR 210.16) 

{cJ: 331 2 - Contracts) 
(cf: 3600 - Consultants) 

Program Monitoring and Evaluation 

The Superintendent or designee shalI present to the Board, at least annually, financial reports 
regarding revenues and expenditures related to the food service program. 

The Superintendent or designee shall provide all necessary documentation required for the 
Administrative Review conducted by the CDE to ensure compliance of the district's food 
service program with federal requirements related to maintenance of the nonprofit school 
food service account, paid lunch equity, revenue fiom nonprogram goods, indirect costs, and 
USDA foods. 

(cf. 3555 - Nutrition Program Compliance) 

Legal Rejkence: (see next page) 



Legal Reference: 
FDUCATZCXV CODE 
38080-38086 Cafeteria, establishment and use 
38090-38095 Cafeterias, funds and accounts 
38100-381 03 Cafeterias, allocation of charges 
42646 Alternate payroll procedure 
45103.5 Contracts fir management conslilting services; restrictions 
49490-49493 School breauast and lunch programs 
49500-49505 School meals 
49554 Contract for services 
=HANBWdm CODE 
11 3 700-1 1443 7 Califoria Retail Foo - pde 
a 2 2 A E Q E O F V E 2  
15550-1556.5 School lunch and breaWast iwonrams - - -  
U-VITED Sm&$ ,CODE T I T ' .  
1751-1 7693 School lunch programs - - 
1771-1 791 Child nutrition, including: 
1773 School breahfast program 
0 . OFFE RE TI 

f2FLost Prin$ff& Sz;?oc:!a% Tribal Governments 
CQM QF FEUERA&, JLA TlQ,Y$, TffL6.7 
21 0.1 -21 0.31 National School Lunch Program 
220.1-220.21 National School Breakjiit Program 
250.1-250.70 USDA foods 

Managewejlf Resaurcps: 

Csfekria Fandi-Ailowable U~es, Management Buelin NSD-SNP-07-2013, May 2013 
Paid Lunch Eguiy Requirement, Management Bulletin USDA-SNP-16-2012, October 2012 
Storage and IisvettfoqJ Management ;of United States Department of Agriculture (USDA) Donated Foods, 
Management B&tin USDA-FDP-02-2010, A~gusr 2OIO 
Clwificatiim- for the Use of Alternate Meals in the National School Lunch and Schoal BreakJast Progra~ and 
the Handling of Unpaid Meal Charges, Management Bulletin USDA-SNP-01-2008, February 2008 
Adtilt and Sibling Meals in the National School Lunch and School Breakjust Programs, Management , 

ugusf 30,2013 
201 1 

Culifo~nia Dept rent of Educa tion, Nutrition Services Division: http:~hnw.cde.ca.govkl&~ 
CaliJornia. Sch- 14utrition Association: http:fivww.calsna.org 
U.S. Department of Agriculture, Food and Nutrition Service: h t t ~ .  ~ww.fns.usda.godcnd 
U.S. Department ofEducation: htrp:#hnnv.ed.gov 

PoIicy 
adopted: April 23,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

FOOD SERVICE OPERATIONSICAFETERIA FUND 

AR 355 1 (a) 

Payments for Meals 

dditiiKii 
ost to stu 
e meal ch - - 

Note: State and federal law (Education Code 49550; 42 USC 1758, 1773) require that a11 students eligible 
for h e  and reduced-price meals receive a reimbursable meal during each school day which must be the 
same meal choice offered to noneligible students; see BPIAR 3553 - Free-and-Reduced Price Meals. 
California Department of Education (CDE) Management Bulletin SNP-06-2015 
clarifies that districts therefore cannot serve an alternate meal (i.e., a meal that is different than the day's 
advertised meal) to a student eligible for reduced-price meals who does not have the abiIity to pay or who 
fails to provide a meal ticket or other medium of exchange on a given day. Payment d - p k i n g  policies for 
full-price meals are at the discretion of the district and may include decisions on whether or not to extend 
credit or provide an alternate meal to students in the event of nonpayment. 
-- . - - - . -  -- - .-A ... - - , % _ _  - ._.. .---- - - .  -. _- _ 

In a1 3 providing meals at  no cost to students who are eligible, the district may offer meats d 
no c dents who qualify for reduced-price benefits. Districts that choose to eliminate reduced- 
pricl larges may still claim the meals a t  the reduced-price rate, but the cost difference between 
the reduced-price meal and the no-cost meal must be covered by the district's cafeteria fund. Districq 
that choose to do so may modify the folIowing paragraph aceordhgly, For more information, see the 
U.S. Department of AgricuIture's (USDA) Memorandum SP 17-2014, 

The following - section- includes recommendations of the CDE's Management Bulletin and the a 
-USDAt@ "FAQs About School Meals'' on the USDA's web site and may be 
revised to reflect district practice. - 
With the exception of students who are eligible to receive meals at no cost, students may pay 
on a per-meal basis or may submit payments in advance. The Superintendent or designee 
shall maintain a system for accurately recording payments received and tracking meals 
provided to each student. 

(cj 3550 - Food Service/Child Nutrition Program) 
(cj: 3552 - Summer Meal Program) 
(cf: 3553 - Free and Reduced Price Meals) 
(cJ 3555 - Nutrition Program Compliance) 

rdians ( 

r applic: 
'ear ani 

z .  

district 1 
~le. DisM 
In an ong 

r 
cts shoull 
lohg basi 

1 addition 
unt has a 

Note: The CDEts program monitoring orocess (the Administrative Review) requires districts to 
conlinually notify parentslgua~ nf egarding meal payments, includfng charge 
accounts and alternate meals il at d, at a minimum, inform parentstguardians 
a t  the begiunlng of the school y 1 i s of district practices for students who have 
lost or  forgotten their meal payment. In I, districts should set up a parent notification system 
for when a student's meal payment accol low or negative balance, 

. . . - . - . . . .- - . . . . . . - . . . . . - - , 
According to the USDAIS Memorandual DC-LJ-LO~~, beginning in the 2017-18 school year and eacli 
year thereafter, the district's policy on delinquent meal payments must be communicated in writing to 
all households at  the start of each school year and to households transferring to the school during the 
school year. CDE Management Bulletin SNP-03-2017 states that, at  a mlnimum, districts should use 
the methods specified below to communicate the district's meal policy. 



AR 355 1 (b) 

FOOD SERVICE OPERATIONSICAFETERIA FUND (continued) 

-- . . . . . . .  -. ..... 

At the beginning of the school yea .  and whenever a student enrolls during the schooi 
year, parentsfguardians shall be notified of the district's meal payment policies and be 
encouraged to prepay for meals whenever possible. The superintendent or designee shall 
communicate the district's meal policies through multiple methods, including, 
but not limited to: 

..... . .  - - . . . . . . . . .  ....-. - ...... - 

1. Explaining the meal charge policy within registration materials provided to 
parentsfguardians at the start of the school year 

... . . . . . . . . . . .  ... - -  -- . . . . .  - - .... - - .....- - - - -  

2. Including the policy in print versions of student handbooks, if provided td 
parents/guardians annually 

...... - . .  . - . - - . . .  . . . . .  , 

3. providing the policy whenever parenblguardians are notified regarding ib; 
application process for free and reduced-price meals, such as in the distribution 
of applications at the start of the school year 

. .  . . . . .  - . . . . . . . . . .  
4. posting the policy on district's web sit; 

. . . 
5. ~s&bli$hlhg a ' syst notifj parents/guardians student's meal 

payment account has a mw or negative balance 

(cj 11 13 - District and School Web Sites) 
(el: 5145.6 - Parental Notificatiunsj 

t may on1 
rding rep 
ced-price 

ilished if 
tickets at 
: distribul 

Note: The following optional paragraph may be revised to reflect district practice. According to the 
USDA's "FAQs About School Meals," any district that padcioates in thc National School Lunch andor 
Breakfast Program (42 USC 1751-17693, 1773) and has one of meal 
tickets (or tokens, cards, or other similar medium of exchange: h tickets 
it will replace for students each school year, as long as the 1-L 13 JGL a~ U I ~ G G  VL ILIULG. ~ U W C V C L ~  such a 
limii y be estak the school (1) advi! dians of the district's rules 
regs lacement the beginning of 1 I applications for free and 
redu meals an ,ed or approved; (2 warning to the student or 
hidher parentlguardian prior to refusing nent ticket; and (3 rt deny meals to 
prekindergarten or younger primary stude h disabilities who I mble to take full 
responsibility for their meal tickets. Alth ments appfy only tc I who qualifL for 
fiee or reduced-price meals, the USDA re~u-=uJs that districts apply the sm~ II~~LLW for students who 
pay I11 price for their meah in order to ensure that needy students are not overtly identified because of a 
disparate ticket replacement policy. 

to issue t 

nts or stu 
ough thes 
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e require1 

or more ! 
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In any school that &s a system of meal ticketa or other similar medium ofexchange rat& 
than an electronic point-of-saIe system, the Superintendent or designee shall develop a 
process for providing replacement tickets to any student who reports hisfher tickets as lost or 
stolen. However, whenever any student reports an excessive number of lost or stolen tickets, 
the Superintendent or designee shall notify the parentiguardian and may provide an 
alternative method of tracking meal usage for that student. 



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

mint& 
r is inacc 
~ l - - n  . 
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Iesignee 
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e any cl 
~t to pay 
A t  - 

ler than 
lesignee . . 

,--- --- - -- --- - - - - . -  - - - ---- - -. - 
In order to avoid potential misuse of a student's food service account by someone otl 
the student in whose name the account has been established, the Superintendent or d 
shall verify a student's identity when setting up the account and when charging any meal to 
the account. The SUF lent or c shall in aim that a bill c 
belong to a student oi mate, s require a bill that appea 
the result of identity men, and shall open a new accoum w m  a new account number Tor a 
student who appears to be the subject of identity theft. 

Ioes not 
us to be ,. 

. - - - - - - . - . . - . - - . - 
(i$1340 -Access to ~ i s ~ c t  RX] 
(cf: 3580 - District Recodj 

rced-pricc 
or refu~ . t.. "t..A.,, 

Note: Pursuant to CDE Management Bulletin SNP-03-2017, districts must ensure that students who 
are approved for redu e meah receive all meals that are paid for. Any excess payments must I 
be either carried ovel aded to the parentslguardians. The following paragraph extends this 1 provision to also appJkLu atuu=nts paying for full-price meals. 

,-- - :: .. . -. - --. ....- . - -  - - . - . - .- - > -. 

Any payments made to a student's food service account shall, if not used within thd 
school year, be carried over into the next school year or be refunded to the student's 
parents/guardians. 

-.-- =- -. -..-..: ... 

Unpaid and Delinquent Meal charged 

Note: Pursuant to USDA Memorandum SP 462016, districts participating in the National School 
Lunch and/or Breakfast program are mandated to have a written and clearly communicated meal 
charge policy which includes, but is not limited to, policy on the collection of delinquent meal charge 
debt. Such policy may d o w  students to charge all types of reimbursable meals, impose a limit oa 
charges, provide studene paying full price with alternate meals, andlor allow neither meal charges 
nor alternative meals. Such policy may be consistent for all students or vary by grade level. The follow - - -  I paragraphs should be revised to ieflect district practice. Also see the accompanying Board policy. 

... , - ~ 

Students and their parentslguardians shalI be notified whenever their account has a z m  low 
or negative balance. Whenever a student's account has an unpaid balance of $50 or more, 
parentdguardians shall be notified in writing that fuIl payment is due within seven school 
days from the date of the notice. 

In cases of repeated nonpayment by a student, the Superintendent or designee may contact 
parentslguardians to discuss the reasons for the nonpayment. The Superintendent or designee 
may evaluate individual circumstances to determine if the student's parentslguardians need 
assistance completing an application for fiee or reduced-price meals or need referral to social 
services. 

Note: The following optional paragraph reflects CDE guidance in its Management Bulletin SNP-03- 
2017. 



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

.. ---- --- .. . - -- - - - ---..--.-, --- 
The Superintendent or designee may enter into a repayment plan with a student*; 
parentslguardians for payment of the student% unpaid meal charge balance 
period of time. As necessary, the repayment plan may allow the unrecove l~~  ul- 

delinquent debt to carry over into the next fiscal year. 

Note: CDE Management Bulletin SNP-03-2017 requires that the district's unpaid meal policy conform 
with the cost principles set forth in 2 CFR 200.426, as provided below. 

.-.___.. -.-.-..* . , _ - - - - _  ,_ __. -.. _ __  -.---. _ . _ _ _ _ _ - - - _ _  

The district's efforts to collect debt shall be consistent with district policies and 
procedures, California Dep t of Education (CDE) guidance, and 2 C m  200.426. 
The district shall not spend UVIT ~ l a n  the actual debt owed in efforts to recover unpaid 
meal charges. 

I Note: Pursuant to CDE Management Bulletins SNP 06-2015 and SNP-03-2017, delinquent debt must I 
be reclassified as bad debt andwritten off as an operating loss if it 1s not pdd by the end of the ffscaI 
year in which the debt was incurred, unless the district enters into a repayment plan with the 
parent/guardlan prior to the end of the fiscal year or the debt occurs fewer than 90 days prior to the 
end of the fiscal year. Federal funds are not available to reimburse the dlstrlct for bad debt. Districts; 
are required to maintain related records In accordance with 7 CFR 210.9 and 210.15+ 

-----& - --- -. - --. --. --. -- -. ---..... 
The Superintendent or designee shall maintain records of the efforts made to colleci 
unpaid meal charges and, if applicable, financial documentation showing when the 
unpaid meal balance has become an operating loss. 

Reimbursement Claims 

Note: To streamline administration of state and federal meal programs, the CDE has developed an online 
Child Nutrition Information and Payment System which must be used to submit reimbursement claims and 
to submit and track the status of applications and USDA food requests. 

The Superintendent or designee shall maintain records of the number of meals served each 
day by school site and by category of fiee, reduced-price, and fill-price meals. The 
Superintendent or designee shall submit reimbursement claims for school meals to the CDE 
using the online Child Nutrition Information and Payment System. 

Cafeteria Fund 

Note: Education Code 38091 authorizes the Governing Board to establish one or more cafeteria revoking 
accounts to be treated as revolving cash accounts of the cafeteria fund. 

All proceeds from food sales and other services offered by the cafeteria shall be deposited in 
the cafeteria find as provided by law. The income and expenditures of any cafeteria 
revolving account established by the Governing Board shall be recorded as income and 
expenditures of the cafeteria fund. (Education Code 38090,38091) 



AR 355 1 (e) 

FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

(cf. 3 100 - Budget) 
(cf. 3300 - Expenditures and Purcl~ases) 

The cafeteria fhnd shall be used only for those expenditures authorized by the Board as 
necessary for the operation of school cafeterias in accordance with Education Code 38 100- 
38103, 2 CFR Part 200 ~ ~ ~ e n d i x  VII %€F%%, and the California School Accounting 
Manual. -1; 2 2RAX4 

Any charges to, or transfers fkom, a food service program shall be dated and accompanied by 
a written explanation of the expenditure's purpose and basis. (Education Code 38101) 

(cf. 31 10 - Transfer of Funds) 

Note: The following optional paragraph may be revised to reflect district practice. 2 CF'R Part 
200 xppendix M and USDA guidance, Indirect Costs: Guidance for State Agencies and School Food 
Authorities, provide information regarding allowable indirect costs that may be charged to the nonprofit 
school food service account. Indirect costs are those that are incurred for the benefit of multiple programs 
or objectives and typically support administrative overhead functions (e.g., accounting, payrol1, purchasing, 
utilities, janitorial services). Each program or objective that benefits from the indirect cost bears a 
commensurate portion of the cost. Costs may be charged to the nonprofit food service account onIy if 
properly documented. 

Indirect costs charged to the food service program shall be based on either the district's prior 
year indirect cost rate or the statewide average approved indirect cost rate for the second 
prior fiscal year, whichever is less. (Education Code 38 1 01) 

Note: Pursuant to 7 CFR 210.7 and 220.14, net cash resources (i.e., all monies 
that have accrued to the nonprofit school food service at any given time, less cash payable) should not 
exceed three months average expenditures. If there is a surplus, then according to USDA guidance, Indirect 
Costs: Guidance for State Aeencies and School Food Authorities, the district must lower the price of paid 
lunches, improve food quality, or make other improvements to school meal operations. The spending plan 
developed by the district under such circumstances must be approved by the CDE. 

Net cash resources in the nonprofit school food service shall not exceed three months average 
expenditures. (2 CFR W 220.14) 



FOOD SERVICE OPEMTIONSfCAFETERIA FUND (continued) 

U.S. Department of Agriculture Foods 

Note: The following optional section is for use by districts that participate in the National School Lunch 
Program and receive foods Eom the USDA pursuant to 42 USC 1755 and 7 CFR 250.1-250.70, The CDE is 
responsible for ordering and distributing USDA foods for use in California schools. Pursuant to 42 USC 
1758, the USDA must ensure that foods offered through this program reflect the most recent Dietary 
Guidelines for Americans. 

The Superintendent or designee shall ensure that foods received through the U.S. Department 
of Agriculture (USDA) are handled, stored, and distributed in facilities which: (7 CFR 
250.14) 

1. Are sanitary and fiee from rodent, bird, insect, and other animal infestation 

2. Safeguard foods against theft, spoilage, and other loss 

3. Maintain foods at proper storage temperatures 

4. Store foods off the floor in a manner to allow for adequate ventilation 

5.  Take other protective measures as may be necessary 

The Superintendent or designee shall maintain inventories of USDA foods in accordance 
with 7 CFR 250.59 and CDE procedures, and shall ensure that foods are used before their 
expiration dates. 

---- 
USDA donated foods shall be used in school Iunches as far as practicable. USDA foods also 
may be used in other nonprofit food service activities, including, but not limited to, schooI 
breakfasts or other meals, a la carte foods sold to students, meaIs served to adults directly 
involved in the operation and administration of the food service and to other school staff, and 
training in nutrition, health, food service, or general home economics instruction for students, 
provided that any revenues from such activities accrue to the districtts nonprofit food service 
account. (7 CFR 2XMiQ-250.59) 

Contracts with Outside Services 

Note: The following optional section is for use by districts that contract for food service management 
services pursuant to Education Code 49554,42 USC 1758, or 7 CFR 210.16 or consulting services pursuant 
to Education Code 45103.5, and should be modified to reflect the type($ of contracts in the district; see the 
accompanying Board policy. 

The term of any contract for food service management or consulting services shall not exceed 
one year. Any renewal of the contract or fbrther requests for proposals to provide such 
services shall be considered on a year-to-year basis. (Education Code 45103.5; 7 CFR 
220.16) 



AR 355 1 (g) 

FOOD SERVICE OPERATIONSICAFETERIA FUND (continued) 

Any contract for management of the food service operation shall be approved by CDE and 
comply with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The 
district shall retain control of the quality, extent, and general nature of its food services, 
including prices to be charged to students for meals, and shall monitor the food service 
operation through periodic on-site visits. The district shall not enter into a contract with a 
food service company to provide a la carte food services only, unless the company agrees to 
offer free, reduced-price, and full-price reimbursable meals to all eligible students. 
(Education Code 49554; 42 USC 1 75 8; 7 CFR 2 10.16) 

Any contract for consulting services shall not result in the supervision of food service 
classified staff by the management consultant, nor shall it result in the elimination of any 
food service classified staff or position or have any adverse effect on the wages, benefits, or 
other terms and conditions of employment of classified food service staff or positions. All 
persons providing consulting services shall be subject to applicable employment conditions 
related to health and safety as listed in Education Code 45 103.5. (Education Code 45 103.5) 

(cf: 3312 - Contracts) 
(cJ 351 5.6 - Criminal Background Checks for Contractors) 
(cf: 3600 - Consultants) 
(cf: 4112.4/4212.4/4312.4 - Health Examinations) 
(cJ 4212 - Appointments and Conditions of Employment) 

Policy Reference UPDATE Service 
Copyright 2017 by Caltfornia School Boards Association, West Sacr;lmento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Food Service OperationsICafeteria Fund 

AR 3551 
Business and Noninstructional Operatia 

Payments for Meals 

With the exception of students who a .  eligible to receive meals at no cost, students may pay 
on a per-meal basis or may submit payments in advance. The Superintendent or designee 
shall maintain a system for accurately recording payments received and tracking meals 
provided to each student. 

(cJ 3550 - Food ServicefChild Nutrition Program) 
(cJ 3552 - Summer Meal Program) 
(cJ 3553 - Free and Reduced Price Meals) 
(cJ 3555 - Nutrition Program Compliance) 

At the beginning of the school year, parentsiguardians shall be notified of the district's meal 
payment policies and encouraged to prepay for meals whenever possible. 

(cJ 11 13 - District and School Web Sites) 

Students and their parentslguardians shall be notified whenever their account has a zero 
balance. Whenever a student's account has an unpaid balance of $50 or more, 
parentslguardians shall be notified in writing that fill payment is due within seven school 
days from the date of the notice. 

In cases of repeated nonpayment by a student, the Superintendent or designee may contact 
parentslguardians to discuss the reasons for the nonpayment. The Superintendent or designee 
may evaluate individual circumstances to determine if the student's parentslguardians need 
assistance completing an application for fiee or reduced-price meals or need referral to social 
services. 

In order tf void potential mlsuse of a student's food servlce account by someone other chan 
the studenr ~n whose name the account has been established, the Superintendent or designee 
shall verify a student's identity when setting up the account and when charging any meal to 
the account. The Superintendent or designee shall investigate any claim that a bill does not 
belong to a student or is inaccurate, shall not require a student to pay a bill that appears to be 
the result of identity theft, and shall open a new account with a new account number for a 
student who appears to be the subject of identity theft. 

(cj: 1340 - Access to District Records) 
(cj: 3580 - District Records) 
Reimbursement Claims 



The Superintendent or designee shall maintain records of the number of meals served each 
day by school site and by category of free, reduced-price, and full-price meals. The 
Superintendent or designee shall submit reimbursement claims for school meals to the 
California Department of Education (CDE) using the online Child Nutrition Information and 
Payment System, 

Cafeteria Fund 
I 
-. ! 

~ l i  proceeds fi-om food sales and other services offered by the cafeteria shall be deposited in 
the cafeteria fund as provided by law. The income and expenditures of any cafeteria 
revolving account established by the Governing Board shall be recorded as income and 
expenditures of the cafeteria find. (Education Code 38090,38091) 

(~$3100 - Budge!) 
(cJ: 3300 - Expenditures and Purchases) 

The cafeteria h d  shall be used only for those expenditures authorized by the Board as 
necessary for the operation of school cafeterias in accordance with Education Code 38100- 
38103,2 CFR 225, and the California School Accounting Manual. (Education Code 38091, 
38101; 2 CFR 225) 

Any charges to, or transfers from, a food service program shall be dated and accompanied by 
a written explanation of the expenditure's purpose and basis. on-Code 38101) -- 
(cf: 31 10 - Transfer of Funds) 

Indirect costs charged to the food service program shall be based on either the district's pnor 
year indirect cost rate or the statewide average approved indirect cost rate for the second 
prior fiscal year, whichever is less. (Education Code 38101) 

Net cash resources in the nonprofit school food service shall not exceed three months average 
expenditures. (2 CFR 21 0.14) 

U.S. Department of Agriculture Foods 

The Superintendent or designee shall ensure that foods received through the U.S. Department 
of Agriculture (USDA) are handled, stored, and distributed in facilities which: (7 CFR 
250.14) 

1. Are sanitary and free from rodent, bird, insect, and other animaI infestation 

2. Safeguard foods against theft, spoilage, and other loss 

3. Maintain foods at proper storage temperatures 

4. Store off the floor in a manner to allow for adequate ventilation 

5. Take other protective measures as may be necessary 



The Supenntendent or designee shall maintain inventories of USDA foods in accordance 
with 7 CFR 250.59 and CDE procedures, and shall ensure that foods are used before their 
expiration dates. 

USDA foods shall be used in school lunches as f a .  as practicable. USDA foods also may be 
used in other nonprofit food service activities, including, but not limited to, school breakfasts 
or other meals, a la carte foods sold to students, meals served to adults directly involved in 
the operation and administration of the food service and to other school staff, and training in 
nutrition, health, food service, or general home economics instruction for students, provided 
that any revenues from such activities accrue to the district's nonprofit food service account. 
(7 CFR 250.60) 

Contracts with Outside Services 

The tern of any contract for food service management or consulting services shall not exceed 
one year. Any renewal of the contract or further requests for proposals to provide such 
services shall be considered on a year-to-year basis. (Education Code 45103.5; 7 CFR 
210.16) 

Any contract for management of the food service operation shall be approved by CDE and 
comply with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The 
district shalI retain control of the quality, extent, and general nature of its food services, 
including prices to be charged to students for meals, and shall monitor the food service 
operation through periodic on-site visits. The district shall not enter into a contract with a 
food service company to provide a la carte food services only, unless the company agrees to 
offer free, reduced-price, and hlI-price reimbursable meals to all eligible students. 
(Education Code 49554; 42 USC 1758; 7 CFR 2 10.16) 

Any contract for consulting services shall not result in the supervision of food service 
classified staff by the management consultant, nor shall it result in the elimination of any 
food service classified staff or position or have any adverse effect on the wages, benefits, or 
other terms and conditions of employment of classified food service staff or positions. All 
persons providing consulting services shall be subject to applicable employment conditions 
related to health and safety as listed in Education Code 45103.5. (Education Code 45103.5) 

(cj: 3312 - Contracts) 
(cf: 3515.6 - Criminal Background Chechjbr Contractors) 
(cf: 3600 - Consultants) 
(cf: 41 12.4i4212.4i4312.4 - Health Examinations) 
(cf: 4212 -Appointments and Conditions of Employment) 

Regulation 
approved: April 23,20 1 4 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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Administrative Regulation 

Business and Noninstructional Operations 

DISTRICT RECORDS 

Note: The following optional administrative regulation reflects classification and retention requirements for 
district records. For more information about personnel records, including the contents and retention of such 
records pursuant to 5 CCR 16023, see AR 4112.6i4212.fif4312.6 - Personnel Files. For additional 
requirements pertaining to student records, including the contents and retention of such records pursuant to 
Education Code 49069, 5 CCR 430-433, and the Family Educational Rights and Privacy Act (20 USC 
1232g and 34 CFR 99.1-99.8), see BPJAR 5125 - Student Records. For requirements pertaining to public 
access to certain records in accordance with the California Public Records Act (CPRA) (Government Code 
g2416250-6270), see BPCAR I340 - Access to District Records and BB 9012 - Board Member Electronic 
~ommunicat ion~.  

Classification of Records 

Note: Pursuant to 5 CCR 16020, only those documents that are prepared or retained as part of the discharge 
of official . duty - are considered as "records" that must be classified and retained. In addition, under the 

CPRA (Government Code 6252 6250-6270), a "public record" is defined as any writing 
relating to the conduct of district business that is prepared, owned, used, or retained by the district; see 
BPiAR 1340 - Access to District Records. Documents and other writings that are not prepared or used by 
the district in the conduct of district business are generally not considered to be "records" and thus are not 
subject to the requirements of this regulation. 

Records means all records, maps, books, papers, and documents of a school district required 
by law to be prepared or retained as necessary or convenient to the discharge of official duty. 
(5 CCR 16020) 

(c$ 1340 - Access to District Records) 

Before January 1, the Superintendent or designee shall review the prior year's records and 
shall classify them as either a Class 1 (Permanent), Class 2 (Optional), or Class 3 
(Disposable) record. ( 5  CCR 16022) 

Records of continuing nature (active and usefitl for administrative, legal, fiscal, or other 
purposes over a period of years) shall not be classified until such usefulness has ceased. (5 
CCR 16022) 

An inventory of equipment shall be a continuing record and shall not be classified until the 
inventory is superseded or until the equipment is removed from district ownership. (5 CCR 
16022) 

(cJ 3440 - Inventories) 

A student's cumulative record is a continuing record until the student ceases to be enrolled in 
the district. (5 CCR 16022) 



DISTRICT RECORDS (continued) 

(if. 5125 - Student Records) 

When an electronic or photographed copy of a Class 1 (Permanent) record has been made, 
the copy may be classified as Class 1 (Permanent) and the original classified as either Class 2 
(Optional) or Class 3 (Disposable). However, no original record that is basic to any required 
audit may be destroyed prior to the second July 1st succeeding the completion of the audit. 
(Education Code 35254) 

Class 1 - Permanent Records 

The original of each of the following records, or one exact copy of it when the original is 
required by law to be filed with another agency, is a Class 1 (Permanent) record and shall be 
retained indefinitely unless microfilmed in accordance with 5 CCR 16022: (5 CCR 16023) 

1. Annual Reports 

a. Officialbudget 

b. Financial reports of all funds, including cafeteria and student body hnds 

c. -Audit of all funds 

d. Average daily attendance, including Period 1 and Period 2 reports 

e. Other major annual reports, including: 

(1) Those containing information relating to property, activities, financial 
condition, or transactions 

(2) Those declared by Governing Board minutes to be permanent 

(cj: 3 I00 - Budget) 
(cf. 3452 - Student Activiry Funds) 
(cf. 3460 - Financial Reports and Accountabiliy) 
(cJ: 3551 - Food Service Operations/Cafeteria Ftmd) 

2. Official Actions 

a. Minutes of the Board or Board committees, including the text of rules, 
regulations, policies, or resolutions included by reference only 

b. The call for and the result of any elections called, conducted, or canvassed by 
the Board 



DISTRICT RECORDS (continued) 

c. Records transmitted by another agency pertaining to its action with respect to 
district reorganization 

(cJ: 7214 - General Obligation Bonds) 
(cJ 9324 - Minutes and Recordings) 

3. Personnel Records 

Class 1 (Permanent) records include all detailed records relating to employment; 
assignment; amounts and dates of service rendered, termination or dismissal of an 
employee in any position; sick leave record; rate of compensation, salaries, or wages 
paid; and deductions or withholdings made and the person or agency to whom such 
amounts were paid, In lieu of the detailed records, a complete proven summary 
payroll record for each employee containing the same data may be classified as a 
Class 1 (Pennanent) record and &e detailed records may then be classified as Class 3 
(Disposable) records. 

Information of a derogatory nature as defined in Education Code 44031 shall be 
retained as a Class 1 (Permanent) record only when the time for filing a grievance has 
passed or the document has been sustained by the grievance process. 

(cJ 41 12.5/4212. Y4312.5 - Criminal Record Check) 
(cf: 41 12.6/4212.6/4312.6 - Personnel Files) 

4. Student Records 

The records of enrollment and scholarship for each student required by 5 CCR 432 
and all records pertaining to any accident or injury involving a minor for which a 
claim for damages had been filed as required by law shall be classified as Class 1 
(Permanent) records. These include any related policy of liability insurance, except 
that these records cease to be Class 1 (Permanent) records one year after the claim has 
been settled or the statute of limitations has expired. 

(cj: 51 1 1.1 - District Residency) 
(cf: 5141 - Health Care and Emergencies) 
(c/: 51 43 - Insurance) 

5. Property Records 

Class 1 (Permanent) records include all detailed records relating to land, buildings, 
and equipment. In lieu of detailed records, a complete property ledger may be 
classified as a Class 1 (Permanent) record. The detailed records may then be 
classified as Class 3 (Disposable) records if the property ledger includes all fixed 



DISTRICT RECORDS (continued) 

assets; an equipment inventory; and, for each piece of property, the date of 
acquisition, name of previous owner, a legal description, the amount paid, and 
comparable data if the unit is disposed of. 

(cf: 3280 - Sale or Lease of District-Owned Real Property) 

Class 2 - Optional Records 

-7 
Any recordi considered temporarily worth keeping, but which Is arc not i Class 1 records, 
may be classified as a Class 2 (Optional) records and shall be retained until 4&is reclassified 
as Class 3 (Disposable) records. If, by agreement of the Board and Superintendent or 
designee, classification of the prior year records has not been made before January 1 as 
specified in 5 CCR 16022, all records of the prior year may be classified as Class 2 
(Optional) records pending further review and classification within one year. (5 CCR 16024) 

Class 3 - Disposable Records 

All records not classified as Class 1 (Permanent) or as Class 2 (Optional) records shall be 
classified as Class 3 (Disposable) records. These include, but are not limited to, detailed 
records basic to audit, including those relating to attendance, average daily attendance, or 
business or financial transactions; detailed records used in preparing another report; teachers' 
registers if all information required by 5 CCR 432 is retained in other records or if the 
General Records pages are removed b m  the register and classified as Class 1 (Permanent) 
records; and periodic reports, including daily, weekly, and monthly reports, bulletins, and 
instructions. (5 CCR 16025) 

All Class 3 (Disposable) records shall be destroyed during the third school year after the 
school year in which the records originated. In addition, Class 3 (Disposable) records shall 
not be destroyed until after the third school year following the completion of any legally 
required audit or the retention period required by any agency other than the State of 
California, whichever is later. A continuing record shall not be destroyed until the fourth 
year after it has been classified as a CIass 3 (Disposable) record. (5 CCR 16026,16027) 

(cJ 5 1 13.2 - Work Permits) 

Electronically Stored Information 

. . Note: 
I -iIn the conduct of official district business, many records and infonational 
materials are generated and maintained in electronic format, making it necessary for districts to design a 
system for easily saving and retrieving such information when needed. The following optional section 
contains suggestions for the handling of such electronically stored information and may be revised to reflect ] district practice. I 



DISTRICT RECORDS (continued) 

- --. .. -. .-p-p-..s<- . ---. ,- - - --- - -. ..- 
' -1 h Cltv of San Jose v. Suaerior Court, the California Supreme Court held that a pubUc ofilcialfs 04 

employeefs electronic communications regarding ~ublfc  business, even if transmitted on the official% 
or &nployeefs personal account or devicqare pidue records and are not categorically excluded f rod 
disclosure upon request under the CPRA. The court noted that the CPRA requires public agencies to 
use "reasonable effort" to locate existing records in response to a public records request, but thd 
such searches need not be extraordhary or  intrusive. The following paragraph reflects the court's 
suggestion for ensuring that district-related communications transmitted through a public.ernployee'r 
or ofildal's personal device or account can be retrieved without violating the employee's or  omcialfa 
privacy rights. For further Information, see CSBAts Lwal Alert: Tius for Covernin~ Boards in 
Resaonse to Public Records Act Ruling on Electronic Comrnunicationg, 

Note: The following optional paragraph may be revised to reflect district practice. Districts have the 
authority to monitor the use of district-owned property and equipment, including those provided to 
employees to enable them to perform thew duties efficiently, such as computers, cell phones, and other 
electronic communication devices. In such situations, an employee's expectation of privacy as it relates to 
the equipment is limited and the district may monitor it for appropriate use. 



DISTRICT REKORDS (continued) 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, Cnlifomia 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
District Records 

AR 3580 
Business and Noninstructional Operr Ins 

Classification of Records 

Records means all records, maps, books, papers, and documents of a school district required 
by law to be prepared or retained as necessary or convenient to the discharge of official duty. 
(5 CCR 16020) 

(cf 1340 - Access to District Records) 

Before January 1, the Superintendent or designee shall review the prior year's records and 
shall cIassify them as either a Class 1 (Permanent), Class 2 (Optional), or Class 3 
(Disposable) record, (5 CCR 16022) 

Records of continu nature (active and usefir1 for administrative, legal, fiscal, or other 
purposes over a period of years) shall not be classified until such usehlness has ceased, (5 
CCR 16022) 

bb, 
- - C- --- 

. - 

An inventory of equipment shall be a continuing r d and shall not be classified until the 
inventory is superseded or until the equipment is removed from district ownership. (5 CCR 
16022) 

(cf, 3440 - Inventories) 

A student's cumulative record is a continuing record until the student ceases to be enrolled in 
the district. (5 CCR 16022) 

(cf. 5125 - Student Records) 

When an electronic or photographed copy of a Class 1 (Permanent) record has been made, 
the copy may be classified as Class 1 (Permanent) and the original classified as either Class 2 
(Optional) or Class 3 (Disposable). However, no original record that is basic to any required 
audit may be destroyed prior to the second July 1st succeeding the com~letion of the audit, 
(Education Code 35254) 

Class 1 - Permanent Records 

The original of each of the following records, or one exact copy of it when the original is 
required by law to be filed with another agency, is a Class 1 (Permanent) record and shall be 
retained indefinitely unl--s microfilmed in accordance with 5 CCR 16022: (5 CCR 16023) 

1. Annual Reports 



a, Official budget 

b. Financial reports of all funds, including cafeteria and student body h d s  

c. Audit of all h d s  

d. Average daily attendance, including Period 1 and Period 2 reports 

e, Other major annu, eports, including: 

(I)  Those contaimng information relating to property, activities, hn 
condition, or transactions 

(2) Those declared by Governing Board minutes to be permanent 

(cf. 3 Z 00 - Budget) 
(cf. 3452 - Student Activity Funds) 
(cf, 3460 - Financial Reports and Accountability) 
(cf. 355 1 - Food Service OperationsICafeteria Fund) 

2. Official Actions 

a. Minutes of the Board or Board committees, including the text of rules, 
regulations, policies, or resolutions included by reference only 

b. The call for and the result of any elections called, conducted, or canvassed by 
the Board 

- .  
c. Records transmitted by another agency per 3 to its action with respect to 

district reorganization 

(cf. 72 14 - General Obligation Bonds) 
(cC 9324 - Minutes and Recordings) 

3. Personnel Records 

Class 1 (Permanent) records include all detailed records relating to employment; assignment; 
amounts and dates of service rendered; termination or dismissal of an employee in any 
position; sick leave record; rate of compensation, salaries, or wages paid; and deductions or 
withholdings made and the person or agency to whom such amounts were paid. In lieu of the 
detailed records, a complete proven summary payroIl record for each employee containing 
the same data may be classified as Class 1 (Permanent) and the detailed records may then be 
classified as Class 3 (Disposable). 

Information of a derogatory nature as defined in Education Code 44031 shall be Class 1 
(Permanent) only when the time for filing a grievance has passed or the document has been 
sustained by the grievance process. 



(c t  41 12.#4212.6l4312.6 - Personnel Fifes) 
(cf. 4 1 12.62142 12.62i43 12.62 - Maintenance of Criminal Offender Records) 

4. Student Records 

The records of enrollment and scholarship for each student required by 5 CCR 432 and all 
records pertaining to any accident or injury involving a minor for which a claim for damages 
had been filed as required by law shall be classified as Class 1 (Permanent) records. This 
incIudes any related policy of liability insurance except that these records cease to be Class 1 
(Pennanent) one year after the claim has been settled or the statute of limitations has expired. 

(cf 5 1 1 1.1 - District Residency) 
(cf. 5 14 1 - Health Care and Emergencies) 
(cf 5 143 - Insurance) 

5. Property Records 

Class 1 (Permanent) records include all detailed records relating to land, buildings, and 
equipment. In lieu of detailed records, a complete property ledger may be classified as Class 
1 (Permanent), The detailed records may then be classified as Class 3 (Disposable) if the 
property ledger includes all fixed assets; an equipment inventory; and, for each piece of 
property, the date of acquisition, name of previous owner, a legal description, the amount 
paid, and comparable data if the unit is disposed of. 

1 80 - Sale or Lease of District-Owned Real Property) 

Class 2 - Optional Records 

Any record considered temporarily worth keeping, but which is not a Class 1 record, may be 
classified as Class 2 (Optional) and shall be retained until it is reclassified as Class 3 
(Disposable). If by agreement of the Board and Superintendent or designee, classification of 
the prior year records has not been made before January 1 as specified in 5 CCR 16022, all 
records of the prior year may be classified Class 2 (Optional) pending further review and 
classification within one year. (5 CCR 16024) 

Class 3 - Disposable Records 

All records not classified as Class 1 (Permanent) or as Class 2 (Optional) shall be classified 
as Class 3 (Disposable). These include, but are not limited to, detailed records basic to audit, 
including those relating to attendance, average daily attendance, or business or financial 
transactions; detailed records used in preparing another report; teachers' registers if a11 
information required by 5 CCR 432 is retained in other records or if the General Records 
pages are removed from the register and classified as Class I (Permanent); and periodic 
reports, including daily, weekly, and monthly reports, bulletins, and instructions. (5 CCR 
16025) 

All Class 3 (Disposable) records shall be destroyed during the third school year after the 
school year in which the records originated. In addition, Class 3 (Disposable) records shall 
not be destroyed until after the third school year following the completion of any legally 



required audit or the retention period required by any agency other than the State of 
California, whichever is later. A continuing record shall not be destroyed until the fourth 
year after it has been classified as Class 3 (Disposable). (5 CCR 16026, 16027) 

! - Work Permits) 

Regulation 
approved: February 17,20 10 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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Administrative Regulation 
Certificated Personnel 

CERTIFICATION 

Verification of Credentials 
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Note: The following optional section may be revised to reflect district practice. Pursuant to Education 
Code 44330, 44332.5, and 44857, te&kekach person employed ly&twhd . . in a position requiring 
certification qualifications must 1 register a valid credential . .  . . . not later than 60 days after beginning 
employment in the distri ring a credential. A 10,000 
average daily attendar: stration of its owl loyees' 
credentials. If it does ,000 ADA or less Ioyees' 
credentials must be reglsterea wltn tne county office of education. The following section may be 
revised to reflect district practice. 

The Commission on Teacher CredentiaIing (CTC) does not provide credentials in a paper format. ~ u r i u a n i  
to 5 CCR 80001, the official record of a credential is information obtained from the CTC web 
site. If an applicant has indicated a county of employment on histher application, the county oflice of 
education will receive a download of credential information for that applicant. For all other certificated staff, 
the district must obtain verification of its employees' certification through the CTC's online service and may 
print the displayed information. 

The Superintendent or designee shall verify that each employee in a position requiring 
certification qualifications possesses a valid certification document issued by the 
Commission on Teacher Credentialing (CTC). Such verification shall occur not later than 60 
days after the commencement of employment or the renewal of a credential. (Education 
Code 44857) 

(cf. 41 12.21 - Interns) 
(cf. 41 12.22 - Staff Teaching English Learners) 
(cf. 41 12.23 - Special Education Stafl 
(cj: 4121 - Temporary/Substitute Personnel) 
(cj: 51 48 - Child Care and Development) 
(cj: 61 78 - Career Technical Education) 
(cj: 6200 - Aditlt Education) 

Note: Pursuant to Education Code 44332,44332.5, and 44332.6, an individual may be employed while 
hislher appfication is being processed by the CTC if helshe holds a temporary certificate issued by a 
district with over 10,000 ADA or the county office of education, indicating that helshe has passed the 
state assessment of teachers' basic skills and completed a criminal record check. As amended by AB 
1918 (Ch. 127, Statutes of 2016). Education Code 44332.44332.5, and 44332.6 require the district or 
county oMce ~g a temp -dflcate, to obtain a certificate of clearance of educat 

learance) 
ion, prio~ 
from the ~atisfy thc 

orary cel 
2 crimina 1 record check requirement. I 

The Superintendent or designee shall verify that any person who is employed by the 
district while hislher apprication for certification is being processed by the CTQ 
possesses a temporary certificate based on a demonstration of basic skills and 
completion of a criminal background check. (Education Code 44332,44332.5,44332.6) 



CERTIFICATION (continued) 

The Superintendent or designee shall maintain records of the appropriate certification of all 
employees serving in certificated positions. 

(cf: 3580 - District Records) 
(cf: 41 12.6/4212.6/4312.6 - Personnel Files) 

Basic Skilts Proficiency 

Note: Education Code 44830 provides that a district cannot employ an individual in a position requiring 
certification unless that person has met the basic skills proficiency requirement or is exempted from the 
requirement by taw. Such exemptions are specified in Education Code 44252 and 44830. Unless exempted, 
persons who have been granted a credential by the CTC have met the basic skills proficiency requirement as 
a condition of obtaining the credential. According to CTC leaflet CL-667, Basic Skills Requirement, the 
basic skills proficiency requirement also may be met by passage of the Califomin Basic EducationaI Skills 
Test, California Subject Examinations for Teachers: Multiple Subject flus Writing Skills Examination, 
California State University Early Assessment Program, Colifomia State University Placement Examinations, 
or a basic skills examination from another state. 

The district shall not initially hire a person in a position requiring certification, on a 
permanent, temporary, or substitute basis, unless that person has demonstrated basic skills 
proficiency in reading, writing, and mathematics or is specifically exempted from the 
requirement by law. (Education Code 44252,44252.6,44830) 

The district may hire a certificated employee who has not taken a test of basic skills 
proficiency if helshe has not yet been afforded the opportunity to take the test, provided that 
he/she takes the test at the earliest opportunity. The employee may remain employed by the 
d i s ~ c t  pending the receipt of hisher test results. (Education Code 44830) 

An out-of-state prepared teacher shall meet the basic skills requirement within one year of 
being issued a California preliminary credential by the CTC unless he/she has completed a 
basic skilIs proficiency test in another state or is otherwise exempted by law. The district 
shall develop a basic skills proficiency test, which shall be at least equivalent to the district 
test required for high school graduation, for purposes of assessing out-of-state prepared 
teachers pending completion of the basic skills requirement. (Education Code 44252, 
44274.2; 5 CCR 80071.4, 8041 3.3) 

(cf: 6146.1 - High School Graduation Requirements) 
(cJ 61 46.2 - Cerlijicate of ProJcienncy) 
(cf: 6162.5 - High School Exit Examination) 

Note: Pursuant to Education Code 44252 and 44830, persons holding or applying for a "designated subjects 
special subjects" credential must be assessed with a district basic skills proficiency test, unless their 
credential requires possession of a bachelor's degree in which case they are required to meet the state basic 
skills proficiency requirement. When such persons are employed by a consortium of districts or a joint 
powers agreement, the test may instead be established by the boards of those entities. 



CERTIFICATION (continued) 

Any person holding or applying for a "designated subjects special subjects" credential which 
does not require possession of a bachelor's degree shall pass a district proficiency test in lieu 
of meeting the state basic skills proficiency requirement. (Education Code 44252,44830) 

The district may charge a fee to cover the costs of developing, administering, and grading the 
district proficiency test. (Education Code 44252,44830) 

Short-Term Staff Permit 

Note: 5 CCR 80021 establishes the short-term staff permit (STSP) to immediately fill teacher vacancies 
based on unforeseen circumstances. Pursuant to 5 CCR 80021, the CTC will issue the STSP to an individual 
only once and for no more than one year. The STSP will expire no later than July 1,  unless the STSP is for a 
summer school assignment in which case the STSP will expire no later than September 1. 

The district may request that the CTC issue a short-term staff permit (STSP) to a qualified 
applicant whenever there is a need to immediately fill a classroom based on unforeseen 
circumstances, inchding, but not limited to: (5 CCR 80021) 

1. Enrollment adjustments requiring the addition of another teacher 

2. Inability of the teacher of record to finish the school year due to approved leave or 
illness 

3. The applicant's need for additional time to complete preservice requirements for 
enrollment into an approved intern program 

4. Inability of the applicant to enroll in an approved intern program due to timelines or 
lack of space in the program 

5.  Unavailability of a third-year extension of an intern program or the applicant's 
withdrawal fiom an intern program 

The Superintendent or designee shalI ensure that the applicant possesses a bachelor's or 
higher degree from a regionally accredited college or university, has met the basic skills 
proficiency requirement unless exempted by state law or regulations, and has satisfied the 
coursework/experience requirements specified in 5 CCR 80021 for the multiple subject, 
single subject, or education specialist STSP as appropriate. (5 CCR 80021) 

When requesting issuance of an STSP, the Superintendent or designee shalI submit to the 
CTC: (5 CCR 80021) 

1. Verification that the district has conducted a local recruitment for the permit being 
requested 



CERTIFICATION (continued) 

2. Verification that the district has provided the permit holder with orientation to the 
curriculum and to instruction and classroom management techniques and has assigned 
a mentor teacher for the term of the permit 

(cf. 4131 - StaffDevelopment) 
(cf. 4131.1 - Teacher Support and Guidance) 

3. Written justification for the permit signed by the Superintendent or designee 

Note: 5 CCR 8002 1 provides that a holder of the STSP is authorized to provide the same service as a holder 
of the preliminary or clear credential of the same type (i.e., multiple subject, single subject, education 
specialist). 5 CCR 8002 1 provides that a11 STSPs will also include an English learner authorization allowing 
the holder to provide services in English language development (ELD) or specially designed academic 
instruction in English (SDAIE); see AR 41 12.22 - Staff Teaching EngIish Learners. Upon request by the 
district and verification of the applicant's target-language proficiency, the STSP may instead include a 
bilingual authorization allowing the holder to provide instruction for primary language development or 
content insauction delivered in the primary language, in addition to ELD and SDAIE. 

The holder of an STSP may be assigned to provide the same service as a holder of a multiple 
subject, single subject, or education specialist credential in accordance with the 
authorizations specified on the permit. (5 CCR 80021) 

Provisional Internship Permit 

I Note: 5 CCR 80021.1 establishes the provisional internship permit (PIP) to staff classrooms when I 
appropriately credentialed teachers cannotbe found after a diligent search. 
-5 CCR 80021.1 provides that the PIP will be issued for one calendar year and may not be renewed. 

Before requesting that the CTC issue a provisional internship permit (PIP), the district shall 
conduct a diligent search for a suitable credentialed teacher or intern, including, but not be 
limited to, distributing job announcements, contacting college and university placement 
centers, and advertising in print or electronic media. (5 CCR 80021 .l) 

(cf. 41 11/4211/4311- Recruitmenf and Selection) 

Whenever a suitable credentialed teacher cannot be found after a diligent search, the 
Superintendent or designee may request that the CTC issue a PIP to an applicant who 
possesses a bachelor's or higher degree from a regionally accredited college or university, has 
met the basic skills proficiency requirement unless exempted by state law or regulations, and 
has satisfied the coursework/experience requirements specified in 5 CCR 8002 1.1 for the 
multiple subject, single subject, or education specialist PIP as appropriate. (5 CCR 80021.1) 

When submitting the request for a PIP, the district shall provide verification of all of the 
following: (5 CCR 8002 1.1,80026.5) 



CERTIFICATION (continued) 

1. A diligent search has been conducted for a suitable credentialed teacher or suitable 
qualified intern as evidenced by documentation of the search. 

2. Orientation, guidance, and assistance shall be provided to the permit holder as 
specified in 5 CCR 80026.5. 

The orientation shall include, but not be limited to, an overview of the curriculum the 
permit holder is expected to teach and effective instruction and classroom 
management techniques at the permit holder's assigned level. The permit holder also 
shall receive guidance and assistance from an experienced educator who is a 
certificated district employee or a certificated retiree from a California district or 
county office of education and who has completed at least three years of full-time 
classroom teaching experience. 

3. The district shall assist the pennit holder in developing a personalized pIan through a 
district-selected assessment that would lead to subject-matter competence related to 
the permit. 

4. The district shall assist the permit holder to seek and enroll in subject-matter training, 
such as workshops or seminars and site-based courses, aIong with training in test- 
taking strategies, and shall assist the permit holder in meeting the credential subject- 
matter competence requirement related to the permit. 

5. A notice of intent to employ the applicant in the identified position has been made 
public, 

The district shall submit a copy of the agenda item presented at a public Governing 
Board meeting which shall state the name of the applicant, the assignment in which 
the applicant will be employed including the name of the school, subject(s), and 
grade@) that hefshe will be teaching, and that the applicant will be employed on the 
basis of a PIP. The district also shall submit a signed statement fiom the 
Superintendent or designee that the agenda item was acted upon favorably. 

6. The candidate has been apprised of steps to earn a credential and enroll in an intern 
program. 

Note: 5 CCR 8002 1.1 provides that a holder of the PIP is authorized to provide the same service as a holder 
of the preliminary or clear credential of the same type (i.e., multiple subject, single subject, education 
specialist). In addition, 5 CCR 8002 1.1 provides that all PIPS will include an English learner authorization 
allowing the holder to provide sewices in ELD or SDAIE; see AR 4112.22 - Staff Teaching English 
Learners. Upon request by the district and verification of the applicant's target-language proficiency, the PIP 
may instead include a bilingual authorization allowing the holder to provide instruction for primary 
language development or content instruction delivered in the primary language, in addition to ELD and 
SDAIE. 



CERTIFICATION (continued) 

The holder of a PIP may be assigned to provide the same service as a holder of a multiple 
subject, single subject, or education specialist credential in accordance with the 
authorizations specified on the permit. (5 CCR 8002 1.1) 

. - - .  -. . - -----.- - 
Teaching Permit for Statutory ~ e a v e  

Note: 5 CCR 80022, as added by Register 2016, No. 34, establishes the Teaching Permit for ~tatutor)/ 
Leave (TPSL), which authorizes the holder to serve as the interim teacher of record when a teacher; 
takes a statutory leave. The applicable statutory leaves are specified in 5 CCR 80022 and, as clarified 
by CTC Coded Correspondence 16-10, exclude administrative leave, The TPSL is valid for one 
calendar year from the first day of the month Immediately following the date of issuance, but may be 
renewed on an annual basis provided that the holder completes additional requirements as specified 
and the district verifies that it wwill provide continued mentoring and support, 
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reparatia 
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(cf: 4161.i - ~ersonal lllness and-Injury ~ e A e j  
(cf: 4161.11 - lndusinsinal ~ccidenu'nlness ~euve): 
(cf: 4161.8 - Family Care and Medical Leave) 
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~nd Met 
e may r 
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- -  .. . . - 

~ualifications required for the TPSL inc~ude possession of a bachelor's or higher degree, completio~ 
of the basic sMUs requirement, completion of a subject-matter requlrement, and 45 hours of 
preservice p~ 2. The design and r of the 
preservice p td, as described Coded 
Corresponde ~ment programs, r aration 

I tempo 
leave, 

L- 

' courses or modules, andlor partnerships with the county office of education, neighboring districts, 
colleges and universities, or private companies. The CTC daes not accredit or oversee any T P S ~  

i 
I, preparation. The following paragraph may be revisedto reflect district practice. 

- . - - . - - . - -.-- - - .- = . - 
Whenever there is an 'anticipated need fo istrict ' tr ill the teaching 
assignment of a teacher of record who I on sick dial sick leave, 
industrial accident or iilness leave, pregnancy disability leave, or ramily care and 
medical leave under the federal Family a :ave Act or California FamiIy 
Rights Act, the Superintendent or designe that the CTC issue a Teaching 
Permit for Statutory Leave (TPSL) to a qualiiied individuaI who will be serving as the 
interim teacher of record. Prior to submitting an application to the CTC, the district 
shall provide the applicant with 45 hours of preparation in the content areas listed in 5 
CCR 80022. (5 CCR 80022) 

differen 

tbmittei 
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- . . .. 

I'PSL- shall only be su A request fc I '  if 'the district has m, sonabld 
efforts to hi1 stitute with a full teach jential that matches thc ; andor 
subject for the statutory leave position and no such candidate is available. (5 CCR 
sootz) 

The district shall verify to the CTC that it will provide the interim t&che-r: (5 CCR 
80022). 

1. An orientation to the assignment before or during the first month of service in 
the statutory leave assignment 



CERTIFICATION (continued) 

.- . - ----. - - -------- - 7 -. . -- - T . . = - . - -~ - 
2. An average of two hours of mentoring, support, and/or coaching p e r k  

through a system of support coordinated andor provided by a mentor who 
possesses a valid life or clear credential that would also authorize service in the 
statutory leave assignment 

"-. -- - . . - ..- - -- ------...- -- 
3. Lesson plans for the first four weeks of the assignment as well-as continu3 

assistance in the development of curriculum, lesson planning, and individualized 
education programs 

. - - - ---.- -. ......-..-.-----,-. - - - -  .---- =.a - - - - - - - - - 
  he holder of the TPSL may serve as the interim teacher of record for up to the full 
length of the leave(s) during the school year. (5 CCR 80022) 

I 

- - -  . . , .  . . -----..,... --> -- ---- ~ -. -- 
~ h e  Superintendent or designee shall maintain documentation on the assignment id 
accordance with 5 CCR 80022. Hdshe shall annually report data on the use of the 
TPSL to the County Superintendent of Schools for assignment monitoring pursuant to 
Education Code 44258.9. (5 CCR 800221 

Note: The TPSL authorizes the interim teacher of record to serve for the full length of the statutory . 
leave. CTC Coded Correspondence 16-10 clarifies that, when more than one acceptable leave is taken 
consecutively, the holder of the TPSL may continue to serve as the interim teacher of record for the 

..------, . . .. . - .  - - - -  -- - ... - . - . - . - - - - -- - - 7 . 7  . - ---- 
The Superintendent or designee may annually request renewal of the TPSL, provided 
that no substitute with a full teaching credential is available for the assignment The 
application for each reissuance shall include veri I that the interj her has 
completed an additional 45 hours of preparatil the district is uing, to 
provide mentoring in accordance with items #2-3 buvvc;. \5 CCR 80022): 

entire length of those leaves, 

ification 
Dn and 
.l.*..- f4 

im teacl 
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Long-Term Emergency Permits 

Note: Pursuant to Education Code 44225.7, the district may request that the CTC grant m applicant a one- 
year emergency permit (Education Code 44300; 5 CCR 80023-80026.6) when a "fully prepared teacher," 
defined as a teacher who has completed a teacher preparation program, is unavailable to the district. 
Emergency pennits may only be issued for the resource specialist permit (5 CCR 80024.3.1), teacher 
librarian services permit (5 CCR 80024.6), crosscultural, language and academic development permit (5 
CCR 80024.8), and bilingual authorization permit (5 CCR 80024.7). 

. . 

Pursuant to 5 CCR 8 0 0 2 3 . 1 , 1  an emergency permit may be renewed 
for up to two additional one-year periods (for a maximum of three years of senrice). 

In order to request an emergency permit, the district must fmt demonstrate that it has made reasonable 
efforts to recruit candidates who are enrolled in an intern program or are scheduled to complete preliminary 
credential requirements within six months and must submit a Declaration of Need for Fully Qualified 
Educators; see the accompanying Board policy. 



CERTIFICATION (continued) 

As necessary, the Superintendent or designee may request that the CTC issue an emergency 
resource specialist permit, emergency teacher librarian services permit, emergency 
crosscultural language and academic development permit, or emergency bilingual 
authorization permit, (5 CCR 80024.3.1,80024.6,80024.7,80024.8) 

The Superintendent or designee shall provide any first-time recipient of an emergency 
teaching permit with an orientation which, to the extent reasonably feasible, shall occur 
before helshe begins a teaching assignment. The Superintendent or designee may vary the 
nature, content, and duration of the orientation to match the amount of training and 
experience previously completed by the emergency permit teacher. The orientation shall 
include, but not be limited to, the cumculum the teacher is expected to teach and effective 
techniques of classroom instruction and classroom management at the assigned grade-level 
span. The emergency permit holder also shall receive guidance and assistance from an 
experienced educator who is a certificated district employee or a certificated retiree fiom a 
California district or county office of education and who has completed at least three years of 
fbll-time classroom teaching experience. (5 CCR 80026.5) 

(cJ 41 1 7.14/43 1 7.14 - Postretiremenf Employment) 

' 1 

-ubstitute Teaching Permits 

. . - - - .. - . . . .  

-fie district may employ a person && 
CTC, whose credential or permit authorizes 

substitute teaching services, provided that: 

rs amendl 
to-day su . ..-....?-I . 

r Note: s CCR 800253, I ed by Register 2016, No. 34, authorizes the holder of the STSP, PIP. or I 

1. A person holding an emergency 30-day substitute teaching permit, STSP, PIP: 
TPSL, or any valid teaching or services credential that requires at least a bachelor's 
degree and completion of the California Basic Educational Skills Test, shall not serve 
as a substitute for more than 30 days for any one teacher during the school year. 
Hdshe shall not serve as a substitute in a special education classroom for more than 
20 days for any one teacher during the school year. (5 CCR 80025,80025.3,80025.4) 

, 
I 

TPSL to provide day-I bstitute teaching services for up to 30 days for a general education 1 
teacher or 20 days for-h specla1 education teacher. 



CERTIFICATION (continued) 

2. A person with an emergency career substitute teaching permit shall not serve as a 
substitute for more than 60 days for any one teacher during the school year. (5 CCR 
80025.1) 

3. A person with an emergency substitute teaching permit for prospective teachers shall 
not serve as a substitute for more than 30 days for any one teacher during the school 
year and not more than 90 days total during the school year. (5 CCR 80025.2) 

4. A person with an emergency designated subjects 30-day substitute teaching permit 
for career technical education shall teach only in a program of technical, trade, or 
vocational education and s h d  not serve as a substitute for more than 30 days for any 
one teacher during the school year. (5 CCR 80025.5) 

Note: 5 CCR 80025 and 80025.5 require the district to have a Statement of Need on file before employing a 
person with an emergency substitute pennit pursuant to item #1 or 4 above. The CTC form for the Statement 
of Need may be found in the CTC's online Credential Information Guide, which may be accessed only by 
employers. 

Before employing a person with an emergency substitute pennit pursuant to item #1 or #4 
above, the Superintendent or designee shall prepare and keep on file a signed Statement of 
Need for the school year. The Statement of Need shall describe the situation or circumstances 
that necessitate the use of a 30-day substitute permit holder and state either that a 
credentialed person is not available or that the available credentialed person does not meet 
the district's specified employment criteria. (5 CCR 80025,80025.5) 

Policy Reference UPDATE Service 
Copyright 2017 by California School Bonrds Association, West Sacramento, Cnlifomia 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Certification 

AR 41 12.2 
Personnel 

Veri ation of Credentials 

The Superintendent or designee shall veriQ that each employee in a position requiring 
certification qualifications possesses a valid certification document issued by the 
Commission on Teacher Credentialing (CTC). Such verification shall occur not later 
than 60 days after the commencement of employment or the renewal of a credential. 
(Education Code 44857) 

(cf: 41 12.21 - Interns) 
(cf: 41 12.22 - SiagTeaching English Language Learners) 
(cf. 4112.23 - Special Education Stam 
(cf: 41 12.24 - Teacher Qualifications Under the No Child Lefr Behind Act) 
(cf: 4121 - Temporaty Substitute Personnel) 
(cf: 51 48 - Child Care and Development) 
( c j  61 78 - Career Technical Education) 
(cf. 6200 -Adult Education) 

The Superintendent or designee shall maintain records of the appropriate certification of 
all employees serving in certificated uositions. 

Basic S 'roficiency 

The alsmcr shall nor inirrally nrre a person rn a postrlon requtnng certification, on a 
permanent, temporary, or substitute basis, unless that person has demonstrated basic 
skills proficiency in reading, writing, and mathematics or is specifically exempted from 
the requirement by law. (Education Code 44252,44252.6,44830) 

The district may hire a certificated employee who has not taken a test of basic skills 
proficiency if helshe has not yet been afforded the opportunity to take the test, provided 
that hetshe takes the test at the earliest opportunity. The employee may remain employed 
by tl lisb pending the recl : of his r test r( Its. (E on M8: G .  

-. b 
3 ~n out-of-srare preparea teacner shall meet fhe basic skills requirement within one year 

of being issued a California preliminary credential by the CTC unless he:'she has 
completed a basic skills proficiency test in another state or is otherwise exempted by law. 
The district shall develop a basic skills proficiency test, which shall be at least equivalent 
to the district test required for high school graduation, for purposes of assessing out-of- 



state prepared teachers pending completion of the basic skills requirement. (Education 
Code 44252,44274.2; 5 CCR 80071.4,80413,3) 

(cJ: 6146.1 - High Sci~ool Graduation Requirement5j 
(cJ: 61 46.2 - CertiJcate of ProJcienq) 
(cJ: 61 62.5 - High School Exit Examinar~on) 

Any person holding or applying for a "desrgnated subjects special subjects" credential 
which does not require possession of a bachelor's degree shall pass a district proficiency 
test in lieu of meeting the state basic skills proficiency requirement. (Education Code 
44252,44830) 

The district may charge a fee to cover the costs of developing, administerin 
the district proficiency test. (Education Code 44252,44830) 

Staff Perr 

The district may request tnat the CTC issue h- staff permit (STSP) to a 
qualified applicant whenever there is a need to immediately fill a classroom based on 
unforeseen circumstances, including, but not limited to: (5 CCR 80021) 

2. Inabili 

djusment 
-- . 

he teacher of :ar due to approved leave or 

enrollment into an approved intern program 

Inability of the applicant to enroll in an approved intern program due to timelines 
or lack of space in the program 

Unavailability of a third-year extension of an intern program or the applicant's 
withdrawal from an intern program 

The Superintendent or designee shall ensure that the applicant possesses a bachelor's or 
higher degree from a regionally accredited college or university, has met the basic skills 
proficiency requirement unless exempted by state law or regulations, and has satisfied the 
coursework~experience requirements specified in 5 CCR 80021 for the multiple subject, 
single subject, or education specialist STSP as appropriate. (5 CCR 80021) 



CERTIFICATION (continued) - ..---- J 7 4 -  T-. .'a 
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When request~ng Issuance of an m, &e Sbperintendent or designee shall submit to %e 
CTC: (5 CCR 80021) 

1. Verification that the district has conducted a local recruitment for the permit being 
requested 

2. Verification that the district has provided the permit holder with orientation to the 
curriculum and to instruction and classroom management techniques and has 
ass- ed a mentor teacher for the term of the permit 

(cj; 4 I3 1 - StaflDevelopment) 
(rF "1 31.1 - Teacher Suppurl and Guidance) 

Written justification for the emit  si ed b the Su 
T & ~ *  

ent 
- r - - .  

The holder of an STSP may-be assigned to provide the same service as a hoider of a 
multiple subject, single subject, or education specialist credential in accordance with the 
authorizations specified on the permit. (5 CCR 80021) 

Provisional Internship Permit 

Before requesting that the CTC issue a provisional internship permit (PIP), the district 
shall conduct a diligent search for a suitable credentialed teacher or intern, including, but 
not be limited to, distributing job announcements, contacting college and university 
placement centers, and advertising in print or electronic media. (5 CCR 80021.1) 

- Recruitment and Selection) 

Whenever a suitable credentialed teacher cannot be found after a diligent search, the 
Superintendent or designee may request that the CTC issue a PIP to an applicant who 
possesses a bachelor's or higher degree from a regionally accredited colIege or university, 
has met the basic skills proficiency requirement unless exempted by state law or 
regulations, and has satisfied the courseworWexperience requirements specified in 5 CCR 
80021.1 for the multiple subject, single subject, or education specialist PIP as 
appro PI :CR 80021.1) 

I * -  
..  . 

When suDmlnlng me requei?for a PIP, the district shall p r E i k % ~  ~n of all of the 
following: (5 CCR 8002 1.1, 80026.5) 

1. A diligent search has been conducted for a suitable credentialed teacher or 
suitable qualified intern as evidenced by documentation of the search. 



CERTIFICATION (continued) 

2. Orientation, guidance, and assistance shall be provided to the permit holder as 
specified in 5 CCR 80026.5. 

The orientation shall include, but not be limited to, an overview of the curriculum 
the permit holder is expected to teach and effective instruction and classroom 
management techniques at the permit holder's assigned level. The permit holder 
also shall receive guidance and assistance from an experienced educator who is a 
certificated district employee or a certificated retiree from a California district or 
county office of education and who has completed at least t h e e  years of full-time 
classroom teaching experience. 

3. The district shall assist the permit holder in developing a personalized plan 
through a district-selected assessment that would lead to subject-matter 
competence related to the per t. 

The dismct shall assist the permit holder to SeeK and enroll in subject-matter 
training, such as workshops or seminars and site-based courses, along with 
training in test-taking strategies, and shall assist the permit holder in meeting the 
credential subject-matter competence requirement related to the permit. 

5. A notice the applicant in the - A p . - - -  identified osition has been'made 
public. 4-n -  . - -- - m - .  - .'.-----. p--4 

o ? ' i h ~ i i n h a  iiem presente at a p 
shall state the name of the applicant, the 

fiassigunent in which the applicant will be employed including the name of the 
l(schoo1, subject(s), and grade(s) that hdshe will be teaching, and that the applicant 
'\will be employed on the basis of a PIP. The district also shall submit a signed 
- 1  

]statement from the Superintendent or designee that the agenda item was acted 
3upon favo- - 
h h r -  L I\ - - I-- 

6 .  The candidate has been apprised of steps to earn a credential and enroll in an 
'. -PI r . m--- l L L -- -~-=-  . 

intern program. 
. "a- . .. 

The holder of a PIP rnai3e a s s i g n & ~ e ~ & % ~ s e % e  as a h o l d e !  
subject, single subject, or education specialist credential in accordance with the 
authorizations specified on the permit. (5 CCR 80021 .l) 

Long-Term Emergency Permits 



As necessary, the Superintendent or designee may request that the CTC issue an 
emergency resource speciaIist permit, emergency teacher librarian services permit, 
emergency crosscultural language and academic development permit, or emergency 
bilingual authorization permit. (5 CCR 80024.3.1, 80024.6, 80024.7,80024.8) 

The Superintendent or designee shall provide any first-time recipient of an emergency 
teaching permit with an orientation which, to the extent reasonably feasible, shall occur 
before he/she begins a teaching assignment. The Superintendent or designee may vary the 
nature, content, and duration of the orientation to match the amount of training and 
experience previously completed by the emergency permit teacher. The orientation shall 
include, but not be limited to, the curriculum the teacher is expected to teach and 
effective techniques of classroom instruction and classroom management at the assigned 
grade-level span. The emergency permit holder also shall receive guidance and 
assistance from an experienced educator who is a certificated district employee or a 
certificated retiree from a California district or county office of education and who has 
completed at least three years of fill-time classroom .kwhing exgerience. (5 CCR 
80026.5) 

Per d a y - k d y  s- t e w  at q H e  I d ,  fk d i d &  may empby a p c m a  
WMI a~ e m m g e y  &Me p d t f . d b y  Cke CTC, pmvMd tkak 

I.. A person Idding a .emergency 36-day substitute teaching permit, or any valid 
teaching or services credential that requires at least a bachelor's degree and 

ompletion of the CBEST, shall not serve as a substitute for more than 30 days f w  
y one teacher during the school year. He/she shall not serve as a substitute in a 

pecial education classroom for more than 20 days for any one teacher during the 
chool yea.. (5 CCR 80025, 80025.3,80025.4) 

2. A person with an emergency career substitute teaching permit shall not serve as a 
substitute for more than 60 days for any one teacher during the school year. (5 
CCR 80025.1) 

3. A person with an emergency substitute teaching permit for prospective teachers 
shall not serve as a substitute for more than 30 days for any one teacher during the 
school year and not more than 90 days total during the school year. (5 CCR 
80025.2) 



CERTIFICATION (continued) 

A person with an emergency designated subjects 30-day substitute teaching 
permit for career technical education shall teach only in a program of technical, 
trade, or vocational education and not serve as a substitute for more than 30 days 
for any one teacher during the school year. (5 CCR 80025.5) 

Before employing a person with an emergency substitute permit pursuant to item # I  or 4 
above, the Superintendent or designee shall prepare and keep on file a signed Statement 
of Need for the school year. The Statement of Need shall describe the situation or 
circumstances that necessitate the use of a 30-day substitute permit holder and state either 
that a credentialed person is not available or that the available credentialed person does 
not meet the district's specified employment criteria. (5 CCR 80025, 80025.5) 

Regulation 
approved: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Board Policy 
Employment References 

BP 41 12.61 4212,61,4312.61 
Personnel 

The Superintendent or designee shall process all requests for references, letters of 
recommendation, or information about the reasons for separation regarding all district 
employees other than himself7herself. A11 letters of recommendation to be issued on 
behalf of the district for current or former employees must be approved by the 
Superintendent or designee. 

At hisher discretion, the Superintendent or designee may refuse to give a 
recommendation. Any recommendation helshe gives shall provide a carehl, truthful 
complete account of the employee's job performance and qualifications. 

(cf 41 12.6!4212.6143 12.6 - Personnel Records) 
(cf 41 17.51421 7.5143 17.5 - Termination Agreements) 

Legal Reference: 
LABOR CODE 
1050-1 054 Reemployment privileges 
c rv IL  CODE 
47 Privileged communication 
CODE OF CIVIL PROCEDURE 
527.3 Labor disputes 
CODE OF REGULATIONS, TITLE 5 
80332 Professional candor and honesty in letters or memoranda of ernploymen) 
recommendation 
Randi W. v. Livingston Union School District et al., (1995) 45 Cal App. 4th 1570 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 1, 1997 AnteQpe, California 

I - 
I '  



CSBA Sample 
Administrative Regulation 

A11 Personnel 

EMPLOYMENT REFERENCES 

I Note: The following optional administrative regulation may be revised to reflect district practice: I 
.--. -. > - -  -..- .- -- --- -. .-- 

The Superintendent or designee-shall p e e s ~  be responsible for processing requests fb2 
employment references, letters of recommendation, or information about the reasons f o ~  
separation regarding all district empIoyees other than himselfierself. All letters of 
recommendation to be issued on behalf of the district for current or former employees shdl 
be approved by the Superintendent or designee. At hidher discretion, the Superintendent or 
designee may refuse to give a recommendation. 
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17 authot 
Drmer em 
the proa 

emP icate the job perf nployes 
whe Dn is given to a F ipective 
empIoyerls request. This authorbation does not extend to information about speech or other 
activities that are constitutionally protected or otherwise protected by law, including those found in 
the Code of Civil Procedure 5273 pertaining to the rights of workers to engage in concerted activitiq 
for the purpose of collective bargaining. 

. ---. . . . - - - - - - - . . - - - . . . - ---- 
The district should comdt witlibgal counsel in determining whether or not it is advisable to &veal negatid 
information concerning an empIoyee. In Randi W. v, Mum Unified School District et al., the M h  . . +@hk4&& California S :Id that school authorities who recol former; 
employee for hiring at another s d Iiable for physical hann to a studeni i by tha 
employee when their recornmen IiscIose known or remaably suspect1 F sexual 
misconduct previously committed by the employee. 

;upreme 
chool coo 
idations E .. . 

Court ht 
Jd be helr 
bled to d 

m e n d  a 
t molester 
:d acts oj 

- - . . - - . - . . . . . - . - . - . - --  .-  .. - 
The ~u~erhtendent  or desQee may communicate infordion about the j ib 
performance or quatifications of a currc former employee when such 
information is based upon credible evidr d is giv prospective employer 
without malice and at the prospective employer's request. (Civil Code 47) 

ent or ' 

!rice anc 
district 
en to a 

-- 

. 

Any reference, letter of recommendation, or information provided-about the reasons foi 
separation issued on behalf of the district h e M q p e s  shall provide a ~ t r u t h M T  and 
eempkb accurate account of the employee's job performance and qualifications. 

(& 41 12.6/4212.6/;j312.6 - personnel ~ i l e s )  
(cfi 411 73421 73431 7.5 - Termination ~greements) 

Note: 5 CCR 80332 prohibits a certificated employee from intentionally omitting significant facts 



EMPLOYMENT REFERENCES (continued) 

. ..... . . .  . . . . . . . .  -. - -. - .-.-- ..--- ..- ......, 
regarding a person's qualifications or stating facts which helshe does not know to be true. In addition, 
pPursuant to Labor Code 1050 and 1052, it is a misdemeanor, punishable by a fine andlor imprisonment, 
for a person to make misrepresentations which prevent or attempt to prevent a former employee from 
obtaining employment--"-;-- on for an employer to cause or permit an employee to so - .  misrepresent facts or to fail to take reasonable steps to prevent such misrepresentations. 

, . . - Labor Code 1054 provides that the employer also may be liable for treble damages in a 
civil action for misrepresentation. 

No certificated employee shaIl write or sign any letter or memorandum which intentionally 
omits significant facts, or which states as facts matters which the writer does not know of 
hisker own knowledge to be true, relating to the professional qualifications or personal 
fitness to perform certificated services of any person who the writer knows will use the letter 
or memorandum to obtain professional employment. (5 CCR 80332) 

No certificated employee shall agree to provide a positive letter of recommendation which 
misrepresents facts as a condition of another employee's resigning or withdrawing action 
against the district. (5 CCR 80332) 

. . . .  
~ e ~ u l  ~ e & r h x +  

LABOR c074 - . . . . . . . .  . -. . - 
1050-1 054 Reemployment privileges - .  - 

C W I .  CODE . .  - . . .  - . . . . .  

4 7 privileged communicatioi 
CODE OF CIVIL PROCEDUq 
527.3 Labor disputes 
CODE OF REGULATTONS. TRZE 5 . . .  , 
80332 Professional candor and honesty in letters or memoranda of employment recommendatioi 
COURT DECISIONS 
Rnndi W: v. Muroc Joint unified ~chool  ist tact et al., (1.997) 1 4  ~al .-4th 1066 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Employment References 

AR 41 12.61 4212.61,43 12.61 
Personnel 

No certificated employee shall write or sign any letter or memorandum which 
intentionally omits significant facts, or which states as facts matters which the writer does 
not know of hisher own knowledge to be true, relating to the professional qualifications 
or personal fitness to perform certificated services of any person who the writer knows 
wiIl use the letter or memorandum to obtain professional employment. (Code of 
ReguIations, TitIe 5, Section 80332) 

No certificated employee shall agree to provide a positive letter of recommendation 
which misrepresents facts as a condition of another employee's resigning or withdrawing 
action against the district. (Title 5, Section 80332) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 1, 1997 Antelope, California 



CSBA Sample 
Board Policy 

All Personnel 

TEMPORARY ATHLETIC TEAM COACHES 

The Governing Board desires to employ highly qualified coaches for the district's sports and 
interscholastic athletic programs in order to enhance the knowledge, skills, motivation, and 
safety of student athletes. 

(cf: 61 42.7 - Physical Education and Activiy) 
(cf. 6145.2 -Athletic Competition) 

. - - -. . . 
The Superintendent or designee may e q k y  hir; a certificated or noncertificated employee, 
other than a substitute employee, to supervise or instruct interscholastic athletic activities as a 
temporary employee in a limited assignment capacity. (5 CCR 5590) 

(cJ 4121 - Temporary/Substitute Personnel) 

Note: When hiring a temporary athletic team coach, Education Code 44919 requires districts to first make 
the position available to a credentialed teacher presently employed by the district. In CTA v. Rialto Unified 
School District, the California Supreme Court held that the law is intended to grant a current certificated 
employee a limited advantage in the hiring process over a noncertificated employee or a nonemployee, 
nrovided that the a ~ ~ l i c a n t  aunlies for the ~osition and meets aualification criteria established by the district. 

When hiring a person to fill a position as a temporary athletic team coach, the position shall 
first be made available to qualified certificated teachers currently employed by the district. 
(Education Code 4491 9) 

Note: 5 CCR 5596 specifies a code of ethical conduct for athletic coaches; see the accompanying 
administcative regulation. In addition, the California Interscholastic Federation (c@ has adopted a set of 
principles to guide the conduct of coaches and other participants in interscholastic athletic competitions; see 
BP 6145.2 -Athletic Competition. 

All coaches shall be subject to Board policies, administrative regulations, and California 
Interscholastic Federation bylaws and codes of ethical conduct. 

(cf: 41 18 - Dismissul/Suspension/DiscipIinary Action) 
(cf: 4218 - Dismissul/Suspension/Disciplinary Action) 
(cj 513 I. 1 - Bus Conducr) 
(cJ 5 I3 1.63 - Steroids) -. 
(cf. 5141.1 - Child Abuse Prevention and ~ e ~ o r t i n d  

Noncertificated coaches shall have no authority to give assig grades to students. (5 CCR 
5591) 

(cj 5121 - Grades/Evalitation ofstirdent Achievemenl) 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

. - . . - - - - - 
Qualifications and ~ r a i n h d  

- - - 

Note: 5 CCR 5593 establishes the minimum qualifications for employees serving as temporary athletic team 
coaches; see the accompanying administrative regulation. 

The Superintendent or designee shall establish qualification criteria for all athletic coaches in 
accordance with Iaw and district standards. These criteria shall ensure that coaches possess 
an appropriate level of competence, knowledge, and skill. 

the Gove --- ,- ud may c . .. 

Note: cq - -'-, Pursuant to Education Code 
49024, any noncertificated employee or ewpvolunteer who works with students in a district- 
s p o n s o r e z a c t i v i t y  program, such as an interscholastic athletic program, is reqoind to obtain an 
Activity Supervisor Clearance Certificate (ASCC) from the Commission on Teacher Credentialing, unless 
the district requires the candidate to clear a Department of Justice (D0J)-and Federal Bureau of . . - 
Investigation (FBI) criminal background check-'-- See BPjAR 
1240 - Volunteer Assistance and AR 41 12.!Y42125/4312.5 - Criminal Record Check 

+-kw - =F' 
AS€ bming Boi t&lm-to (1) require a temporary athletic team coach to 
obtaln the ASLC -r --"-r a DOJ/FBI criminal background check; f & k i A  

. . .  (2) permit an 
individual, at  hislher dscretionh to obtain either the ASCC or DOJFBI c h e c p  I 

- 
; 

or (3) b apply different requirements to di&rent positions in the district (e.g., head coaches vs. assistant 
coaches; employees vs. volunteers). The following paragraph should be modified to reflect district 
practice: 

- - -  
In addition, A B 4 h m d d  Education Code 45125.01 k allows multiple districts within a county or 
within contiguous counties to share criminal record information of noncertificated employees and volunteers . . 
working in a student activity pmgmm.# ! ! 12.5?22!2.%3?2.5 

' 7 
QPTKW+ Any noncertificated employee or volunteer who works with students in a 
district-sponsored interscholastic athletic program shall, prior to beginning hisher duties, 
pssa+submit to the Superintendent or designee eithei an Activity Supervisor Clearance 
Certificate issued by the Commission on Teacher Credentialing or a Department of Justice 
and Federal Bureau of Investigation criminal background-clearance. (Education Code 
49024) 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

(cx 1240 - Volunteer Assistance) 
(cJ 4112.5/4212.5/4312.5 - Criminal Record Check) 

---. .. .. ----- ..-. .--..------,.--- -.- .. - -. - - 
~ o ~ o w i n ~  the selection of a temporary athletic team coach, the Superintendent od 
designee shall certify to the Board, a t  the next regular Bor ding or within 30 days, 
whichever is sooner, that the coach meets the qualificatio competencies required 
by 5 CCR 5593. By April 1 of each year, the Board shall certify to the State Board of 
Education that the provisions of 5 CCR 5593 have been met. (5 CCR 5594): 

srd mee 
ns and 

Note: Education Code 49032 requires that all high school coaches complete a district or cIF~ 
developed coaching education program that meets the guidelines of Education Code 35179.1 and 
Includes training on the signs, symptoms, and appropriate response to concussions. Additionally, 
Education Code 33479.6, as added by AB 1639 (Ch. 792, Statutes of 20161, requires coaches* 
beginning July 1, 2017, to complete a training course related to the nature and warning signs of 
sudden cardiac arrest and to retake such a course every two years thereafter. See the accompanying 
administrative regulation. 

,. - -  .. - .-... . - -. .- .-..--- - - - - -. . --  . .- . -- - - 

In addition, the Superintendent or designee shall regularly report to the ~ o a r d  
regarding the extent to which the district% coaches have completed the trainings 
required by law, including those required pursuant to Education Code 33479.6 and 
49032, and by district policy. 

Legal Reference: (see next page) 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

Legal Reference: 
EDUCA TION CODE 
351 79-351 79.7 Interscholastic athletics - 
33479-33479.9 The ,Eric Parades Sudden Cgrdiac Arrest Prevention A C ~  

4401 0 Sex offense 
44011 Controlled substance ogense 
44332-44332.5 Temporary certiJicates 
44424 Conviction ofa crime 
44808 Liability when students are not on school property 
44916-Written statenrent indicating employment staiG 
4491 9 Classification of temporary employees 
45125.01 Interagency agreements for criminal record information 
45347 Instructional aides subject to requirements for class fled stag 
45349 Use of volunteers to supervise or instruct students 
49024 Activio Supervisor Clearance Cert@cate 
49030-49034 Performance-enhancing substances 
49406 Examination for tirberculosis 
CODE OF REGULATIONS. TITLE 5 
5531 Supervision of erlracurricular activities 
5590-5596 Duties of temporary athletic team coaches 
COURT DECISIONS 
Neilv v. Manhattan ~ e a b h  ~ n m ~ c h o d  D&tric~,(201 1) I92 ~<1.&&-~h 18? 
Kavanquah v. West Sonoma Counhr Union H i ~ h  School Dkt~ic4 (2003) 29 Cd 4&.97j 
CTA v. Rialto Unified Scltool District, (1997) 14 Cal. 4th 627San Jose Teachers Association. CTA, 
NEA v. Baroni, (1991) 230 Cal.App.3d 13 76 

Management Resources: 
CSBA PUBLICA TIONS 
Steroids and Students: What Boards Need to Know, Policy Brief; July 2005 

CALIFORNIA INTERSCHOLASTIC FEDERA TION PUBLICA TIONS 
Calihrnia Interscholas~ic Federation Constitution ond Bvlawa 
hirsuin~ Victorv tvith Honor, 1999 
COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE 
10-11 Infirmation on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certifcate 
(ASCC). July 20, 2010 
IVEB SITES 
CSBA: I1tlp://1v1v.csba.org 
California Athletic Trainers' Association: http:/hurvw,ca-at.org 
Calijbrnia Department of Education: http;//~nwv.cde.ca.gov 
Calijbrnia Inrerscliolastic Federation: http:/hmvw.cifstate.org 
Commission on Teacher Credentialing: http://\;nvw.ctc.ca.gov 
National Athletic Trainers' Association: http://~vww.nata.org 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacmmcnto, California 9569 1 
All rights resewed. 



Center USD 
Board Policy 
Temporary Athletic Team Coaches 

BP 41 27 4227,4327 
Personnel 

The Governing Board desires to employ highly qualified coaches for the districtts sports and 
interscholastic athletic programs in order to enhance the knowledge, skills, motivation, and 
safety of student athletes. 

(cJ 6142.7 - Physical Education and Acrivilyl 
(c$ 6145&@le t i c  Competition) 

The Superintendent or designee may employ a certificated or noncertificated employee, other 
than a substitute employee, to supervise or instruct interscholastic athletic activities as a 
temporary employee in a limited assignment capacity. (5 CCR 5590) 

(cf. 4121 - TemporayBubstitute Personnel) 

When hiring a person to fill a position as a temporary athletic team coach, the position shall 
first be made available to qualified certificated teachers currently emploved by the distri 
(Education Code 449 19) 

All coaches shall be subject to Board policies, administrative regulations, and California 
Interscholastic Federation bylaws and codes of ethical conduct. 

(cJ 41 18 - Suspension/Disciplinav Action) 
(cJ 4218 - DismissaltSuspension/Disciplina~ Action) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.63 - Steroids) 

Noncertificated coaches have no authority to give grades to students. (5 CCR 5591) 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

Qualifications 

The Superintendent or designee shall establish qualification criteria for all sZGi%'GsS?? 
accordance with law and district standards. These criteria shall ensure that coaches possess 
an appropriate level of competence, knowledge, and skill. 

Any noncertificated employee or volunteer who works with students in a district-sponsored 
interscholastic athletic program shall, prior to beginning hislher duties, possess an Activity 
Supervisor Clearance Certificate issued by the Commission on Teacher Credentialing. 
 d ducat ion Code 49024) 

An individual who obtained both a Department of Justice and Federal Bureau of 



Investigation criminal background clearance through the district prior to July 9, 2010 shall 
have satisfied this requirement. (Education Code 49024) 

{cj 1240 - Volunteer Assistance) 
(cJ 41 12.5/4312.5 - Criminal Record Check) 
(cJ 41 12.62/4212.62/4312.62 - Maintenance of Criminal Oflender Records) 
(cJ; 4212.5 - Criminal Record Chechj 

Legal Reference: 
EDUCATION CODE 
351 79-351 79.7 Interscholastic athletics 
4401 0 Sex ofense 
4401 1 Controlled substance offense 
44332-44332.5 Temporary certificates 
44424 Conviction of a crime 
44808 Liability when students are not on school property 
4491 9 Classification of temporary employees 
45125.0 1 Interagency agreements fir criminal record information 
4534 7 Instructional aides subject to requirements for class fied staff 
45349 Use ofvolunteers to supervise or instruct students 
49024 Activity Supervisor Clearance CertiJcate 
49030-49034 Perjbrmance-enhancing substances 
49406 Examination for tuberculosis 
CODE OF REGULA TIONS, TITLE 5 
5531 Supervision of extracuwicular activities 
5590-5596 Duties of temporary athletic team coaches 
COURT DECISIONS 
CTA v. Rialto UniJied School District, (1997) 14 Cal. 4th 627 
Sun Jose Teachers Association, CTA, NEA 19. Barozzi, (1991) 230 Cal.App.3d 1376 

Management Resources: 
CSBA PUBLICA TIONS 
Steroids and Students: IP71at Boards Need to Know, Policy BrieJ July 2005 
A School Board Member's Guide to CIF and Interscholastic Sports, 1997 
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS 
Pursuing Victory with Honor, 1999 
Calfornia Interscholastic Federation Constitution and Bylaws 
COMMISSION ON TEACHER CREDENT'ING CODED CORRESPONDENCE 
10- I I Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Cert$cate (ASCC), July 
20,2010 
WEB SITES 
CSBA: http:/fww,csba.org 
Calijbrnia Athletic Trainers' Association: http:/hvww.ca-af.org 
California Department ofEducation: http://1(rw1v.cde.ca,gov 
California Interscholastic Federation: htrp://~mv.ci&ate.org 
Commission ort Teacher Credentialing: kttp://wnv.ctc+ca.gov 
National Athletic Trainers' Association: http://www.nata.org 

Policy 
adopted: November 17,2010 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

All Personnel 

TEMPORARY ATHLETIC TEAM COACHES 

Qualifications 

Note: 5 CCR 5593 establishes minimum qualifications for certificated and noncertificated employees 
assigned as temporary athletic team coaches. Pursuant to 5 CCR 5593, the'sup-erintendent or deslgnee ii 
required to certify to the Governing Board that each newly hired coach meets the requirements of 5 
CCR 5593; see the accompanying Board policy, 

. . - - - - - . 
The district should mod@ the following section to reflect any additional criteria. Districts skdd-rnai 
consider developing specific criteria for each coaching position. 

- - - . - : . . . - . . - - . - - - - - - , . - - - . -. - . - . . - - - - 
-inimum qualificationd & for 
temporary athletic team coaches+%e+&e& shall include, but are not necessarily bd 
limited to, competencies in the following areas: (5 CCR 5593) 

1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency 
procedures, as evidenced by one or more of the following: 

a. Completion of a college-level course in the care and prevention of athletic 
injuries and possession of a valid cardiopulmonary resuscitation (CPR) card 

b. A valid sports injury certificate or first aid card, and a valid CPR card 

c. A valid Emergency Medical Technician (EMT) I or I1 card 

d. A valid trainer's certification issued by the National or California Athletic 
Trainers' Association (NATAICATA) 

e. Possession of both valid CPR and first aid cards and practical experience 
under the supervision of an athletic coach or trainer or experience assisting in 
team athletic training and conditioning 

2. Coaching theory and techniques in the sport or game being coached, as evidenced by 
one or more of the following: 

a. Completion of a college course in coaching theory and techniques 

b. Completion of inservice programs arranged by a school district or county 
office of education 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

c. Prior service as a student coach or assistant athletic coach in the sport or game 
being coached 

d. Prior coaching in community youth athletic programs in the sport being 
coached 

e. Prior participation in organized competitive athletics at high school level 
or above in the sport being coached 

3. Knowledge of the rules and regulations pertaining to the sport or game being 
coached, the league rules, and, at the high school level, regulations of the California 
Interscholastic Federation (CIF) 

4. Knowledge of child or adoIescent psychology, as appropriate, as it relates to sport 
participation, as evidenced by one or more of the following: 

a. Completion of a college-level course in child psychology for elementary 
school positions and adolescent or sports psychology for secondary school 
positions 

b. Completion of a seminar or workshop on human growth and development of 
youth 

c. Prior active involvement with youth in school or community sports program 

The Superintendent or designee may waive competency requirements for persons enrolled in 
appropriate training courses leading to acquisition of the competency, provided such persons 
serve under the direct supervision of a klly qualified coach until the competencies are met. 
(5 CCR 5593) 

I Note: The qualifications required by 5 CCR 5593 for employees serving as temporary athletic team coaches 
do not apply to volunteer coaches. The following optional paragraph is for use by districts that require 1 

I volunteers who supervise or direct an athletic program to meet those &me qunlificatiins. 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

Volunteers who supervise or direct an athletic program shall meet the qualification criteria 
specified in 5 CCR 5593 required for temporary athletic team coaches employed by the 
district. Any volunteer who does not meet such criteria shall serve only under the 
supervision of a hlly qualified coach and shall not be given charge of an athletic program. 

(cf: 1240 - Volunteer Assistance) 

Additional Quaiifications of Noncertiflcated Personnel and Volunteers 

In addition to the qualifications listed above, any noncertificated employee or volunteer 
assigned as a temporary athletic team coach shall: (5 CCR 5592) 

1. Be fiee from tuberculosis and any other contagious disease that would prohibit 
certificated teachers fiom teaching, as verified by a written statement, renewable 
every four years, from a licensed physician or other person approved by the district 

(cJ 41 12.4/4212.4/4312.4 - Health Examinations) 

2. Not have been convicted of any offense referred to in Education Code 44010,4401 1, 
or 44424, or any offense involving moral turpitude or evidencing unfitness to 
associate with children 

Note: Education Code 49024 (e requires 
any noncertificated employee or q volunteer who works with students in a district-sponsored 
interscholastic athletic program to obtain an Activity Supervisor Clearance Certificate from the Commission . . 
on Teacher Credentialing-or ..-'---".- to clear a Department of Justice and 
Federal Bureau of Investigation criminal background check prior to beginning hislher duties. See the . accompanying Board policy m. 

Any noncertificated employee or volunteer assigned as a temporary athletic team coach shall 
obtain an Activity Supervisor Clearance Certificate or a criminal background check in 
accordance with Board policy. (Education Code 49024) 

(cJ: 1240 - Volunteer Assistance) 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

- - . - .  .-:- .-.:, .-. .-. -. . .- . . ---...,..- = .+ .? - ,-.- 

-~rahin$ 

Note: The following t + e e h  paragraph is for use by districts that maintain high schools. Education Code 
49032 requires that all high school coaches complete a coaching education program developed by the 
district or the California Interscholastic Federation (CIF) that meets the guidelines listed in Education Code 
35 179.1 and includes training on the signs, symptoms, 'and appropriate &sponse t o  concussions. 
Districts that wish to set their own standards for the coaching education program instead of using the 
standards developed by the CIF should modify the following paragraph accordingly. 

- - - - - - - - - 
Each employee or voluntid high school athletic team coach shall 
complete, at hisher expense, a coaching education program that meets the standards 
developed - by - the CIF and includes, but is not limited to, train6 in regard to sport 
psychotogy, sport pedagogy, sport physiology, sport management, statewide and school 
regulations, and CPR and fust aid, including the signs, symptoms, and appropriate 
response to concussions. A high school coach who has completed the education program in 
another California school district shall be deemed to have met - the - requirement for this 
district. An indivichal who has not completed the educition may be assigned as a 
coach for no longer than one season of interscholastic competition. (Education Code 
35179.1,49032) 

. r 

g signs ol 
er experil 
mess, racl 

Note: Education Code 33479.6, as added by AB 1639 (Ch. 792, Statutes of 2016), requires the coach of 
an athletic activity, beghdng JuIy 1, 2017. to comnlete. and retake every two years thereafter, a 
training course related to the nature an1 ' sudden cardiac arrest, including the risks 
associated with continuing to play or prr encing fainting or seizures during exercise, 
unexplained shortness of breath, chest pl ng heart rate, or extreme fatigue. Pursuant 
to Education Code 33 added by AB 1639, on or  after July 1, 2019 a coach who does not 
complete the required cardiac arrest training is subject to suspension from coaching any 
athletic activity until tl ed training is completed, 

- - -- - . . . -. - . . - - - . - - . - - . - - - - - . - . . - 
Online training fulfiiling this requirement is available on the CIF's web site. Furthermore, ~ducatio; 
Code 33479.2, as added by AB 1639, requires the California Department of Education to post related 
information on its web site. 

- - -- 
In addition, prjor to coaching an athletic activity and every two years-thereafte< 
athletic coaches shall complete an approved training course on the nature and warning 
signs of sudden cardiac arrest. (Education Code 33479.2,33479.6,33479.7) 

Code of Ethical Conduct 

Employees providing supervisory or instructional services in interscholastic athletic 
programs and activities shall: (5 CCR 5596) 

1. Show respect k r  players, officials, and other coaches 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

2. Respect the integrity and judgment of game officials 

3. Establish and model fair play, sportsmanship, and proper conduct 

4. Establish player safety and welfare as the highest priority 

5 ,  Provide proper supervision of students at all times 

6. Use discretion when providing constructive criticism and when reprimanding players 

7. Maintain consistency in requiring all players to adhere to the established rules and 
standards of the game 

8. Properly instruct players in the safe use of equipment 

9. Avoid exerting undue influence on a student's decision to enroll in an athletic 
program at any public or private postsecondary educational institution 

10. Avoid exerting undue influence on students to take lighter academic course(s) in 
order to be eligible to participate in athletics 

1 1. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, 
anabolic steroids, or any substance to increase physical development or performance 
that is not approved by the U.S, Food and Drug Administration, U.S. Surgeon 
General, or the American Medical Association 

(cJ 5131.63 - Steroids) 

12. Avoid recruitment of athletes from other schools 

13. Follow the rules of behavior and the procedures for crowd control as established by 
the district and the league in which the district participates 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Temporary Athletic Team Coaches 

AR 4127 4227,4327 
Personnel 

The Superintendent or designee shall establish minimum qualification criteria for temporary 
athletic team coaches. These criteria shall include, but not necessarily be limited to, 
competencies in the following areas: (5 CCR 5593) 

1, Care and prevention of athletic injuries, basic sports injury first aid, 1 emergency 
procedures, as evidenced by one or more of the following: 

a. Completion of a college-level course in the care and prevention of athletic 
injuries and possession of a valid cardiopulmonary resuscitation (CPR) card 

b. A valid sports injury certificate or first aid card, and a valid CPR card 

c. A valid Emergency Medical Technician (EMT) I or 11 card 

d. A valid trainer's certification issued by the National or California Athletic 
Trainers' Association (NATNCATA) 

e. Possession of both valid CPR and first aid cards and practical experience 
under the supervision of an athletic coach or trainer or experience assisting in 
team athletic training and conditioning 

2. Coaching theory and techniques in the sport or game being coached, as evidenced by 
one or more of the following: 

a. Completion of a college course in coaching theory and techniques 

b. Completion of inservice programs manged by a school district or county 
office of education 

c. Prior service as a student coach or assistant athletic coach in the sport or game 
being coached 

d. Prior coaching in community youth athletic programs in the sport being 
coached 

e. Prior participation in organized competitive athletics at high school level or 
above in the sport being coached 



4 3. Know edge of the rules and regulations pertaining to the sport or game being 
coached, the league rules, and, at the high school level, regulations of the California 
Interscholastic Federation (CIF) 

4. Knowledge of child or adolescent psychology, as appropriate, as it relates to sport 
participation, as evidenced by one or more of the following: 

a. Completion of a college-level course in child psychology for elementary 
school positions and adolescent or sports psychology for secondary school 
positions 

b. Completion of a seminar or workshop on human growth and development ofl-, 
I 

youth Q: 

c. Prior active invol~ youth in s 9 r  community sports program 
- 
- m  - 

The Superintendent or designee may waive competency requirements for persons enrolled in 
appropriate training courses leading to acquisition of the competency, provided such persons 
serve under the direct supervision of a fully qualified coach until the competencies are met, 
(5 CCR 5593) 

Following the selection of a temporary athletic team coach, the Superintendent or designee 
shall certify to the Governing Board, at the next regular Board meeting or within 30 days, 
whichever is sooner, that the coach meets the qualifications and competencies required by 5 
CCR 5593. By April I of each year, the Board shall certify to the State Board of Education 
that the provisions of 5 CCR 5593 have been met. (5 CCR 5594) 

Volunteers who supervise or direct an athletic program shall meet the qualification criteria 
specified in 5 CCR 5593 required for temporary athletic team coaches employed by the 
district. Any volunteer who does not meet such criteria shall serve only under the 
supervision of a hlly qualified coach and shall not be given charge of an athletic program. 

(cf: 1240 - Volunteer Assistance) 

Additional Qualifications of Noncertificated Personnel and Volunteers 

In addition to the qualifications listed above, any noncertificated employee or volunteer 
assigned as a temporary athletic team coach shall: (5 CCR 5592) 

1. Be free from tuberculosis and any other contagious disease that would prohibit 
certificated teachers from teaching, as verified by a written statement, renewable every four 
years, from a licensed physician or other person approved by the district 

(cf: 41 12.4/4212.4/4312.4 - Health Examinations) 

2. Not have been convicted of any offense referred to in Education Code 44010,4401 1, 
or 44424, or any offense involving moral turpitude or evidencing unfitness to associate with 
children 



* 

Any noncertificated employee or volunteer a nea as a temporary athletic team coach shall 
obtain an Activity Supervisor Clearance Cauficate or a criminal background check in 
accordance with Board policy. (Education Code 49024) 

(cf: 1240 - Volunteer Assistance) 
(cf: 41 12.51431 2-5 - Criminal Record Check) 
(cf: 41 12.62/4212.6214312.62 - Maintenance of Criminal Oflender Records) 
(cJ: 421 W i n a l  Record Check) 

High School Coaching Education Program 

Each high school athletic team coach or volunteer coach shall complete, at hislher expense, a 
coaching education program that meets the standards developed by the CIF. A high school 
coach who has completed the education program in another California school district shall be 
deemed to have met the requirement for this district. (Education Code 49032) 

An individual who has not completed the education program may be assigned as a coach for 
no longer than one season of interscholastjc competition. (Education Code 49032) 

Code of Ethical Conduct 

t; 2: sL =-- " -- :-c. ' L L  

Employees providing supervfory or mstruc$oonal serwces in interscholastic athletic 
programs and activities shall: (5 CCR 5596) 

1 Show respect for players, officials, and other coaches 

2. Respect the integrity and judgment of game officials 

3. Establish and model fair play, sportsmanship, and proper conduct 

4. Establish player safety and welfare as the it priority 

3. Provide proper supervision of students at . . es 

6. Use discretion when providing constructive criticism and when reprimanding players 

7. Maintain consistency in requiring all pIayers to adhere to the established rules and 
standards of the game 

8. Properly instruct players in the safe use of equipment 

9. Avoid exerting undue influence on a student's decision to enroll in an athletic 
program at any public or private postsecondary educational institution 

10. Avoid exerting undue influence on students to take lighter academic course(s) in 
order to be eligible to participate in athletics 

1 1. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, 
anabolic steroids, or any substance to increase physical development or performance that is 
not approved by the U.S. Food and Drug Administration. U.S. Sureeon General, or the 



American Medical Association 

(cf: 5131.63 - Steroids) 

12. Avoid recruitment of athletes fiom other schools 

13. Follow the rules of behavior and the procedures for crowd control as established by 
the district and the league in which the district participates 

Regulation 
approved: November 1 7,201 0 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Administrative and Supervisory Personnel 

CONTRACTS 

BP 43 12.1 (a) 

Note: The following optional policy addresses employment contracts for individuals occupying certificated 
and classified administrative, supervisory, and management positions. For policy language regarding 
superintendent contracts, see BP 21 21 - Superintendent's Contract. 

- - '1 
The Governing Board recognizes the importance of employing qualified and competent 
individuals to 4ed  manage district programs and to assist the Superintendent in coordinating 
efforts to achieve district goals and objectives. To that end, the Board may fill certificated 
administrative and supervisory positions and classified senior management positions on a 
contract basis. 

(cf: 0000 - Vision) 
(~$212  1 - Superintendent's Contract) 
(cf: 41 11/4211/4311 - Recruitment and Selection) 
(cf: 4300 - Administrative and Supervisory Personnel) 
(cJ 4313.2 - Demotion/Reassignment) 
(cf: 4314 - Transfers) 

Note: Education Code 3503 1 authorizes continuing contracts, as specified below, for any deputy, associate, 
or assistant superintendent in a position requiring certification qualifications. Pwsuant to Education Code 
35030, the title of deputy, associate, or assistant superintendent may be assigned to a business management 
position. 

The Board may offer a continuing contract of up to four years to any deputy, associate, or 
assistant superintendent; any certificated employee holding a position requiring a supervision 
or administration credential; or any senior manager of the classified service. (Education 
Code 3503 1,44929.20) 

Prior to entering into any such contract, the Board and Superintendent shall consider the 
financial impact of the contract on the district. The proposed contract shall also be reviewed 
by legal counsel to ensure that all legally required provisions are included in the contract and 
to address any potentially adverse obligations te foe: the district. 

(cf: 3460 - Financial Reports and Accountabilityl 

Note: Pursuant to Government Code 54957, personnel matters related to the appointment or employment of 
any employee may appropriately be discussed in closed session under the "personnel exception." 

However, Government Code 54957 prohibits the use of closed 
session for discussion or action on any proposed change in compensation other than a reduction that 



BP 43 12.1 (b) 

CONTRACTS (continued) 
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In addition, pursuant to Government Code 54956. the ~ o a r d  is prohibited from deliberating on the 
salary or other compensation I il ,meeting. See BB 9320 - Meetings and 
Notices and BE 9321 - Closed Se B, 

... --  -- -- - -  - . -. - -. . - 1 The following paragraph should be revised to reflect district practicd 
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...-- 
The Board skell rnd deliberate in the closed session of a regular meeting about the terms of 
an employment contract for a deputy, associate, or assistant superintendent; other certificated 
employee holding a position requiring a supervision or administration credential; or a senior 

... - - 
manager of the classified service.  isc cuss ions regard&g salary, salary schedule, or othed 
compen&tion may ( 1 the clc sion of a regular meeting onIy between the 
Board and its desi: represe 's), as permitted under Government Code 
54957.6 (the "l-hnv exceptionw) for me purpose of reviewing the Board's position 
and/or instr the designated ~entative(s) prior to or during bona fide 
negotiations e employee. Su berations shall not be held during a special 
meeting, (Government Code 54956,54957,54957.6) 

(cf: 9320 - Meetings and Notices) 
(cf: 932 1 - Closed Session Purposes and Agendas) 
(cf: 932 1.1 - Closed Session Actions and Reports) 

Note: Pursuant to Government Code 54953, as amended by SB 1436 (Ch. 175, Statutes of 2016), the 
Board must orally report, in an open session, a summary of the recommendation for final action on 
the salary andlor benefits of a "local agency executive;' as defined in Government Code 3511.1, 
including a deputy, associate, or  assistant superintendent; a department head; and any other person 
whose position within the district is established through an employment contract with the district. 
Thus, Government Code 54953 limits the Board's ability to approve changes to salary or benefits as 
part of a consent calendar and Instead requires such approval to be a separate agenda item. Fon 
identical requirements regarding final action on the salary or benefits of the Superintendent, see BP 
2121 - Superintendent's Contract. 



CONTRACTS (continued) 

mg actio 
11 actio~ 

- - -  - . - - - - . -  he ~ o a r d  shalltske fhd 
action on an employ ontract during an open session of a regularly scheduled Board 
meeting, and that action shall be 4 reflected - -  in the - Board's minutes. At that meeting; 
prior to takh board shaliorally report a summary of the recommendation 
for the fma alary or compensation in the form of fringe benefits. 
(Government Code 3tAA.,, ,3262,54953) 

- ------. - - -. -2 -. . . - .. . . - .  -- ---  - - - . =. - - 
Copies of contracts and other public records created or received in the process of 
developing the recommendation related to the salary, benefits, and other compensation 
shall be available to the public upon request. (Government Code 53262,54953) 

(cf: 1340 - Access to District Records) 
(cf: 9322 - AgendaIMeeting Materials) 
(cf: 9324 - Minutes and Recordings) 

Extension of ~on t r acd  &&~eern~lo~ment 

Note: The following optional paragraph provides that any contract extension be based on Board action 
rather than automatic "rollover" or "evergreen" provisions. Government Code 35 11.2- 

prohibit. the automatic renewal of a contract with a provision for automatic 
increase that exceeds the cost-of-living adjustment. 

A contract shall be extended only by Board action and subsequent to a satisfactory evaluation 
of the employee's performance. No employment contract shall include a provision for 
automatic renewal of the contract. 

During the term of the contract and with the consent of the employee involved, the Board 
may reelect or reemploy the employee starting on the next succeeding first day of July and 
based on terms and conditions mutually agreed upon by the Board and the employee. 
(Education Code 3503 1) 

If the Board decides not to reelect or reemploy a deputy, associate, or assistant 
superintendent or a senior manager of the classified service upon the expiration of hisfher 
term, it shall notifl the employee in writing 45 calendar days prior to the expiration of the 
term of the contract. (Education Code 3503 1) 

Termination of Contract 
. . . .  

The ~ o a r d  may terminate-an employment contract prior to its expiration date in 
accordance with the conditions and process specified in the contract 



BP 43 12.1 (d) 

CONTRACTS (continued) 

Note: Pursuant to Government Code 53260-53264, employeemerit contracts must include a provision 
limiting the maximum cash settlement the employee may receive upon termination of the contract to an 
amount equal to hidher monthly salary multiplied by the number of months left on the unexpired term of the 
contract. If the unexpired term is greater than 18 months, this maximum is equal to the monthly salary times 
18. Cash settlements may be less than these caps. The cash settlement may not include any noncash items 
other than health benefits, which may be continued for the unexpired term up to 18 months or until the 
employee finds other employment, whichever occurs fust. The district must make copies of termination 
agreements available to the public upon request. For language reflecting these requirements, see AR 
4 1 17.5/4217.5/43 17.5 - Termination Agreements. 

-- 

Every employeemen< contract shall include a provision specifying the legal maximum cash 
settlement that the empIoyee may - receive in the event that the contract is terminated &wd 
-pior to its expiration date. (Government Code 
3511.2,53260) 

(4 411 73421 73431 7.5 - Termination Agreements) 

.. - 
In addition, all employee men^ contracts shall include a provision that, if the employee is 
convicted of a crime involving an abuse of hisher office or position, helshe shall fully 
reimburse the district for payments he/she receives as paid Ieave salary pending investigation 
or as cash settlement upon hisher termination and for any funds expended by the district in 
histher criminal legal defense. (Government Code 53243-53243.4,53260) 

Legal Reference: (see next page) 



CONTRACTS (continued) 

Legal Reference: 
EDUCATION CODE 
35030 Title of depury, associate or assistant superintendent for certain positions 
35031 Term of employment 
44842 Automatic declining of employment 
44843 Notice of employment to county superintendent 
44929.20 Continuing contract 
44951 Continuation in position trnless notNed 
GOVERNMENT CODE 
351 1.1-351 1.2 Local agency executives 
53260-53264 Employment contracts - .  - - . .  . 

54953 Oral summiuy of recommended saiaw and benefits of district e x e c u d  
54954 Time andplace of regular meetings 
54956 Brown Act - Open meeting laws; special meetings 
54957 Closed session, personnel matters 
A TTORNEY GENERAL OPINIONS 
57 0us.CuLAttv. Gen, 209 (1974) 

Management Resources: - . * *  . .. . . . . . - . . . . . . . . 
A TTORNEY GENERAL PUBLICATIONS 
The B r ~ w n  Act: O ~ e n  Meetines for Loco1 ~epislatitk Bod&& 2003 
WEB SITES 
CSBA: kttp://tmv.csba.org 
Association of California School Administrators: http://tn~v,acsa.org 
California Once of the Aitorney General: hrrps://oag.cago~ 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, Wcst Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Contracts 

Bf 4312.1 
Personnel 

The Governing Board recognizes the importance of qualified and competent individuals to 
lead district programs and to assist the Superintendent in coordinating efforts to achieve 
district goals and objectives. To that end, the Board may fill certificated administrative and 
supervisory positions and classified senior management positions on a contract basis. 

(cf: 0000 - Vision) 
(cf: 21 2 1 - Superintendent's Contract) 
(cf: 41 1 1/42 11/43 I I - Recruitment and Selec~ion) 
(cf: 4300 - Administrntive and Supervisory Personnel) 
(cJ 43 13.2 - Demotion/Reassignmen1) 
(cJ 4314 - Tmnflers) 

The Board may offer a continuing contract of up to four years to any deputy, associate, or 
assistant superintendent; any certificated employee holding a position requiring a supervision 
or administration credential; or any senior manager of the classified service. (Education 
Code 3503 1,44929.20) 

Prior to entering into any such contract, the Board and Superintendent shall consider the 
financial impact of the contract on the district. The proposed contract shall also be reviewed 
by legal counsel to ensure that all legally required provisions are included in the contract and 
to address any potentially adverse obligations to the district. 

(cJ 3460 - Financial Reports and Accountabiliry) 

The Board shalI deliberate in the closed session or a regular meeting about the terms of an 
employment contract for a deputy, associate, or assistant superintendent; other certificated 
employee holding a position requiring a supervision or administration credential; or a senior 
manager of the classified service. (Government Code 54957) 

(cJ: 9320 - Meetings and Notices) 
(cf: 9321 - Closed Session Purposes and Agendas) 
(cf: 9321.1 - Closed Session Actions and Reports) __- 
Any such e r n p l o p e n t r a c t  shall be ratified by the Board during an open session of a 
regularly scheduled Board meeting and reflected in the Board's minutes. Copies of the 
contracts shall be availabIe to the public upon request. (Government Code 53262) 

(cJ 1340 -Access to District Records) 
(cf: 9322 - AgenddMeefing Materials) 
(cj: 9324 -Minutes and Recordings) 

Extension of Contract and Reemployment 



A contract shall be extended only by Boam actlon and subsequent to a satisfactory evaluation 
of the employee's performance. No employment contract shall include a provision for 
automatic renewal of the contract. 

During the term of the contract and with the consent of the e r n p l ~ v o l v e a ,  me Board 
may reelect or reemploy the employee starting on the next succeeding first day of July and 
based on terms and conditions mutually agreed upon by the Board and the employee. 
(Education Code 3503 1) 

If the Board decides not to reelect or reemploy a deputy, associate, or assistant 
superintendent or a senior manager of the classified service upon the expiration of hisher 
tern, it shall notie the employee in writing 45 days prior to the expiration of the term of the 
contract. (Education Code 3503 1) 

Termination of Contract 

Every employee contract shall include a provision specifying the legal maximum cash 
settlement that the employee may receive in the event that the Board finds it necessary to 
terminate the contract prior to its expiration date. (Government Code 53260) 

(cJ 41 17.51421 73431 7.5 - Termination Agreements) 

In addition, all employee contracts shall include a provision that, if the employee is convicted 
of a crime involving an abuse of hisher office or position, he/she shall filly reimburse the 
district for payments hdshe receives as paid leave salary pending investigation or as cash 
settlement upon hisher termination and for any funds expended by the district in hisher 
criminal legal defense. (Government Code 53243-53243.4,53260) 

Legal Reference: (see next page) 



Legal Rgerence: 
W TIQNiXlQE 
35030 Title of deputy, associate or assistant superintendent for certain positions 
35031 Term of employment 
44842 Automatic declining of employment 
44843 Notice of employment to county superintendent 
44929.20 Continuing contract 
44 951 Continuation in position unless notiJied 
GOYERNMENT COD& 
351 1.1-351 1.2 Local agency executives 
53243- 53243.4 Abuse of ofice 
53260-53264 Employment contracts 
54954 Time and place oJregular meetings 
54956 Brown Act - Open meeting laws; special me 
54957 Closed session, personnel matters ! - 
Management Resources: 
CXBA PU8&iCJT..OA:$ 
.MmiRlizin~ Schod Baud fiurgmance: Tlte Board's Rlr/~riawhj~ tu Disrnkt Stag 2007 
CYEB SITES 
CSBA: http:,'/\mmv.csba.org 
Association of CaliJornia School Administrators: http://~mvru.a' 

Policy 
adopted: October 17,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

NONDISCRIMINATION/HAlUSSMENT 

Note: The following mandated administrative regulation provides measures that may be implemented by a 
district to comply with state and federal laws and regulations prohibiting, at school or in school-sponsored 
or school-related activities, unlawful discrimination, including discriminatory harassment, intimidation, and 
bullying, of any student based on hidher actual or perceived race, color, ancesuy, national origin, ethnic 
group identification, age, religion, marital or parental status, pregnancy, physical or mental disability, sex, 
sexual orientation, gender, gender identity, or gender expression, or any other legally protected category or 
association with a person or group with one or more of these actual or perceived characteristics. Federal and 
state law also prohibit retaliation a~ainst those who engage in activity to protect civil rights. 

5 CCR 4621 mandates the district to identify in its policies and procedures the person(s), position(s), or 
unit(s) responsible for ensuring compliance with applicable state and federal laws and regulations governing 
educational programs, including the receiving and investigating of complaints alleging unlawfUl 
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying. In addition, 34 
CFR 106.8 and other federal regulations mandate districts that receive federal fmancial assistance to adopt 
procedures for the "prompt and equitable" resolution of student and employee discrimination complaints, 
including the designation of one or more responsible employees to ensure district compliance with federal 
laws and regulations governing the district's educational programs. 

During the Federal Program Monitoring process, California Department of Education (CDE) staff will check 
to ensure that the district's procedures list the specific title@) of the employee(s) responsible for 
investigating complaints. The U.S. Department of Education's (USDOE) Office for Civil Rights (OCR) is 
the agency responsible for the administrative enforcement of federal antidiscrimination laws and regulations 
in programs and activities that receive federal fmncial assistance fiom the department. In reviewing a 
district's discrimination policies and procedures, OCR will examine whether the district has identified the 
employee(s) responsible for coordinating compliance with federal civil rights laws, including the 
investigation of complaints. 

The following paragraphs identify the employee(s) designated to coordinate the district's efforts to comply 
with state and federal civil rights laws (e.g. Title IX and Section 504 coordinators), including the 
investigation and resolution of discrimination complaints under AR 13 12.3 - Uniform Complaint 
Procedures. Note also that a district may designate more than one employee to coordinate compliance 
andlor receive and investigate complaints, although each employee designated as a coordinator/compliance 
officer must be properly trained. 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to compIy with applicable state and federal civil rights laws, 
including TitIe IX of the Education Amendments of 1972, Section 504 of the Rehabilitation 
Act of 1973, Title I1 of the Americans with Disabilities Act, and the Age Discrimination Act 
of 1975, and to answer inquiries regarding the district's nondiscrimination policies. The 
individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform 
Complaint Procedures as the responsible employee to handle complaints alIeging unlawhl 
discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 



NONDISCRIMINATION/HARASSMENT (continued) 

pregnancy, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status or association with a person or group 
with one or more of these actual or perceived characteristics. The coordinator/compliance 
officer(s) may be contacted at: (Education Code 234.1 ; 5 CCR 462 1) 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

(cf: 1312.1 - Complaints Concerning District Employees) 
(cf: 1312.3 - Uniform Complaint Procedures) 

Measures to Prevent Discrimination 

To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shalI 
implement the following measures: 

Note: As part of its responsibility to monitor district compliance with legal requirements concerning 
discrimination pursuant to Education Code 234.1, CDE is required to ensure that the district posts its 
nondiscrimination policies in all schools, offices, staff lounges, and student government meeting rooms. In 
addition, Ffederal regulations enforced by OCR require the district to notify students, parentslguardians, 
and employees of its policies prohibiting discrimination on the basis of sex (34 CFR 106.8), disability (34 
CFR 104.7 and28 CFR 35.107), and age (34 CFR 110.25) and of related complaint procedures. la&Ap&i 

. . .  . 
4 t k - +  

Item #1 below may be revised to specify the means by which the d i s ~ c t  publicizes its nondiscrimination 
policies and complaint procedures. - 

1. Publicize the district's nondiscrimination policy and related complaint procedures, 
including the coordinator~compliance officer's contact information, to students, 
parentdguardians, employees, volunteers, and the general public; by posting them on 
the district's web site and other prominent locations and providing easy access to 
them through district-supported social media, when available. 

, Note: Education Code 221.61, as added by SB 1375 (Ch. 655, Statutes of 2016), requires districts and 
public schools to post on their web sites information related to Title IX (20 USC 1681-1688). A 
comprehensive list of rights based on the federal regulations implementing Title IX can be found in 
Education Code 221.8. A district that does not maintain a web site may comply by posting the 
information below on the web site of its county office of education. A school without a web site map 
comply by posting the information on the web site of the district or county omce of education. 



NONDISCRIMINATIONIHARASSMENT (continued) 

. - ---. 3 . L . 7 .  .. . .. - - - - - - - - - . - - - - - - - . . ------- -- - - . = 

2. Post in a prominent and conspicuous locatic .e district and school WI 
information regarding Title M: prohibitior 1st discrimination base 
student's sex, gender, gender identity, pregnancy, and parental status, including 
the following: (Education Code 221.61) 

In on th 
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eb sites 
!d - on a 

-,"- -. -;.----- 
a. c he name' and contact information of the district's T- coordi= 

includingthe phone number and email address 

lne r! 
distric 
Code 

t under 
221.8 
-- --- A 

- ---.-,>- .;------ : - 
b. ""- -ights of stodeiKd'-thhpublic=d&e responsibikies of &a 

Title IX, including a list of rights as specified in Education 
and web links to information about those rights and 

responsibilities located on the web sites of the Office for Equal 
Opportunity and the U.S. Department of Education's Office for Civil 
Rights (OCR) 

. . - - - - - . - . - - - - - - - - - - - - - - - - - - - . . - - - - - - - - - -- -------- 
c. A description of how to fde a complaint of noncompliance with Title IX d 

accordance with AR 1312.3 - Uniform Complaint Procedures, which shall 
include: 

- 
lint mu! 
:urred a 
L - L ? - - -  

.--.-.--%.5-.--..----4L. --- ------ 
(1) An explanation of the statute of limitations wi+h;- which-a 

compIr s t  be filed after g d  incident of ination 
has ocr md how a coml lay be fded bey4 statute 
of limitatlous 
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(2) An explanation of how the complaint will be investigit;dand h i 4  
the complainant may further pursue the compIaint, inchding web 
links to this information on the OCRts web site 

. . - .  . . . - - - - . . - . - - 

(3) A web lkk to the OCR ctkpiahts  form and the contact 
information for the office, including the phone number and email 
address for the office 

(cf: 11 13 - District and Sclrool Web Sites) 
(cJ: 11 14 - District-Sponsored Social Media) 

2r3. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. (Education Code 234.1) 



NONDISCRIMINATION/HARASSMENT (continued) 

Note: In its October 2010 Dear Colleaeue Letter: Harassment and Bullving, OCR identifies training of the 
school community as one of the key measwes for minimizing discriminatory and harassing behavior in 
school. See also CSBA's policy brief Providing a Safe. Nondiscriminatow School Environment for 
Transeender and Gender-Nonconfonnine Students. Item f#3-4 below may be modified to reflect district 
practice. - 

Annually notify all students and parentslguardians of the district's nondiscrimination 
policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender and gender-nonconforming 
students. The notice shall inform students and parentsfguardians that they may 
request to meet with the compliance officer to determine how best to accommodate or 
resolve concerns that may arise from the district's implementation of its 
nondiscrimination policies. The notice shall also inform all students and 
parentslguardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private. 

(cf: 5145.6 - Parental Norifications) 

Note: Both federal and state laws contain requirements for translation of certain information and documents. 
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever information is provided to parendguardians, districts must notify limited-English-proficient 
(LEP) parendguardians in a language other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Recipients Regarding Title VI Prohibition A~ainst National Oriain Discrimination Affecting Limited 
Enplish Proficient Persons. Under the Guidance, a recipient of federal hnds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: (1) the number or proportion of LEP 
individuals likely to encounter the program, (2) the frequency with which LEP individuals come in contact 
with the program, (3) the nahlre and importance of the services provided by the program, and (4) the 
resources available to the recipient. State law is more specific than federal law: Education Code 48985 
requires translation of certain information and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

45: The Superintendent or designee shall ensure that students and parents/guardians, 
including those with limited English proficiency, are notified of how to access the 
relevant information provided in the district's nondiscrimination policy and related 
complaint procedures, notices, and forms in a language they can understand. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary Ianguage other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be transIated into that Ianguage in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningful access to all relevant information for parentsfguardians with 
limited English proficiency. 



NONDISCRIMINATIONfHARASSMENT (continued) 

Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines the district may use to provide a 
discrimination-free environment for all district students, including transgender and 
gender-nonconforming students. 

(cf: 1240 - Volunteer Assistance) 
(cf: 4131 - StaffDevelopment) 
(~$4231- StafDevelopment) 
(c. 4331 - StafDevelopment) 

6;7: At the beginning of each school year, infonn school employees that any employee 
who witnesses any act of unlawfbl discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so. (Education Code 234.1) 

Note: Item #U1 below may be revised to reflect district practice. In some situations, the district may need 
to provide assistance to a student to protect himher fiom harassment or bullying. Each situation will need 
to be analyzed to deternine the most appropriate course of action to meet the needs of the student, based on 
the circumstances involved. 

~ 8 :  At the beginning of each school year, inform each principal or designee of the 
district's responsibility to provide appropriate assistance or resources to protect 
students' privacy rights and ensure their safety from threatened or potentially 
discriminatory behavior. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following: 

1. Removing vulgar or offending graffiti 

(c$ 5131.5 - Vandalism and GraBti) 

2. Providing training to students, staff, and parents/guardians about how to recognize 
unlawful discrimination, how to report it or file a complaint, and how to respond 
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3. Disseminating and/or summarizing the district's policy and regulation regarding 
unlawfbl discrimination 

4. Consistent with the laws regarding the confidentiality of student and personnel 
records, communicating the school's response to students, parents/guardians, and the 
community 

(cf: 41 12.6/4212.6/43 12.6 - Personnel Files) 
(cf: 41 19.23/42 19.23/4319.23 - Unauthorized Release of ConJidentialPrivileged Information) 
(cf: 5125 -Student Records) 

5. Taking appropriate disciplinary action against students, employees, and anyone 
determined to have engaged in wrongdoing in violation of district policy, including 
any student who is found to have filed a complaint of discrimination that he/she knew 
was not true 

( c .  41 18 - SuspensiodDisciplinary Action) 
(cJ 4218 - Dismissal/Suspension/Disciplinaiy Action) 
(cJ 5144 - Discigline) 
(cf. 51 44. I - Suspension and EjrpulsiodDue Process) 
(cj: 5144.2 - Suspension and Espulsion/Due Process (Students with Disabilities)) 
(cf: 61 59.4 - Behavioral Interventions for Special Education Students) 

Process for Initiating and Responding to Complaints 

Note: Education Code 234.1 requires that districts adopt a prncess for receiving and investigating 
complaints of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and 
bullying. Such a process, which is required to be consistent with the uniform complaint procedures 
specified in 5 CCR 4600-4687, must include (1) a requirement that school personnel who witness an act take 
immediate steps to intervene when safe to do so, (2) a tirneline for investigating and resolving complaints, 
(3) an appeal process, and (4) translation of forms when required by Education Code 48985. In addition, 
federal regulations require districts to adopt procedures providing for the prompt and equitable resolution of 
complaints of discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR 
35.107), and age (34 CFR 110.25). OCR guidance on federal civil rights requirements notes that districts 
may have a responsibility to respond to notice of discrimination whether or not a formal complaint is filed. 
In addition, in its April 201 1 Dear Colleague Letter: Sexual Violence, OCR cautions that districts may have 
an obligation to respond to notice of sexual harassment of students which occurs off school grounds or 
outside school-sponsored or school-related programs or activities, since the sexual harassment may still 
create a hostile environment at school. This principle would also apply to harassment on other bases, such 
as race, gender, or disability. 

Any student who feels that hetshe has been subjected to unlawfbl discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint. 
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Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 

Any school employee who witnesses an incident of unlawfbl discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so. (Education Code 234.1) 

Note: Though a formal complaint must be in writing pursuant to 5 CCR 4600, the district's obligation to 
provide a safe school environment for its students ovenides the need to comply with f o d i t i e s .  Thus, once 
the district receives notice of an incident, whether verbally or in writing, it is good practice to begin the 
investigation of the report and to take steps to stop any prohibited conduct and address any effect on 
students. The following paragraph reflects such practice and is consistent with OCR recommendation. 

When a verbal report of unIawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is made to or received by the principal or compliance 
officer, hdshe shall make a note of the report and encourage the student or parent/guardian to 
file the complaint in writing, pursuant to the provisions in AR 1312.3 - Uniform Complaint 
Procedures. Once notified verbalIy or in writing, the principal or compliance officer shall 
begin the investigation and shall impIement immediate measures necessary to stop the 
discrimination and ensure that all students have access to the educational program and a safe 
school environment. Any interim measures adopted to address unlawfil discrimination shall, 
to the extent possible, not disadvantage the complainant or a student who is the victim of the 
alleged unlawhl discrimination. 

Any report or complaint alleging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 

(cj 51 41.4 - Cf~ild Abuse Prevention and Reporting) 

Transgender and Gender-Nonconforming Students 

Note: The following section may be modified to reflect district practice. Pursuant to Education Code 221.5, 
a district is required to permit a student to use facilities and participate in sex-segregated school programs 
and activities consistent with the student's gender identity, regardless of the gender listed on hislher . . - 

educational records. m 
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For more information on the rights of transgender students, see CSBAts policy brief 
Providine a Safe. Nondiscriminatow School Environment for Transmnder and Gender-Nonconforming 
Students and its Fifffd UQ . . . dated Leva1 
Guidance: Protectine Trans~ender and Gender Nonconforminp Students Against Discrimination, 

Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined from the student's internal sense of hidher gender, whether or not 
that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth. 

Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7) 

Gender transition refers to the process in which a student changes fiom living and 
identifying as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 

Gender-nonconforming stzrdent means a student whose gender expression differs fiom 
stereotypical expectations. 

Transgender student means a student whose gender identity is different fiom the gender 
helshe was assigned at birth. 

RegardIess of whether they are sexual in nature, acts of verbal, nonverbal, or physical 
aggression, intimidation, or hostility that are based on sex, gender identity, or gender 
expression, or that have the purpose or effect of producing a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited. Examples of the types of conduct which are prohibited in the 
district and which may constitute gender-based harassment include, but are not limited to: 

1. Refusing to address a student by a name and the pronouns consistent with hislher 
gender identity 
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2. Disciplining or disparaging a student or excluding himher fiom participating in 
activities for behavior or appearance that is consistent with hisher gender identity or 
that does not conform to stereotypical notions of masculinity or femininity, as 
applicable 

3. Blocking a student's entry to the bathroom that corresponds to hisher gender identity 

4. Taunting a student because he/she participates in an athletic activity more typically 
favored by a student of the other sex 

5. Revealing a student's transgender status to individuals who do not have a legitimate 
need for the information, without the student's consent 

6. Use of gender-specific slurs 

7. Physical assault of a student motivated by hostility toward him/her because of hisher 
gender, gender identity, or gender expression 

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 

To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the folIowing guideIines: 

I Note: Timelines included in items #l-2 below may be modified to reflect district practice. I 
1. Right to privacy: A student's transgender or gender-nonconforming status is hislher 

private information and the district shall only disclose the information to others with 
the student's prior written consent, except when the disclosure is otherwise required 
by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mental well-being. In any case, the district shall 
only alIow disclosure of a student's personally identifiable information to employees 
with a legitimate educational interest as determined by the district pursuant to 34 CFR 
99.31. Any district employee to whom a student's transgender or gender- 
nonconforming status is disclosed shall keep the student's information confidential. 
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When disclosure of a student's gender identity is made to a district employee by a 
student, the employee shall seek the student's permission to notify the compliance 
officer. If the student refuses to give permission, the employee shall keep the 
student's information confidential, unIess heishe is required to disclose or report the 
student's information pursuant to this &addstrative regulatiod, and shall 
inform the student that honoring the student's request may limit the district's ability to 
meet the student's needs related to hisfher status as a transgender or gender- 
nonconforming student. If the student pennits the employee to notify the compliance 
officer, the employee shall do so within three school days. 

As appropriate given the student's need for support, the compliance officer may 
discuss with the student any need to disclose the student's transgender or gender- 
nonconformity status or gender identity or gender expression to histher 
parentslguardians and/or others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseIing, to students 
who wish to inform their parentslguardians of their status and desire assistance in 
doing so. 

(cJ 1340 - Access to District Records) 
(cJ 3580 - District Records) 

2. Determining a Student's Gender Identity: The compliance officer shall accept the 
student's assertion of hisher gender identity and begin to treat the student consistent 
with hisher gender identity unless district personnel present a credible and 
supportable basis for believing that the student's assertion is for an improper purpose. 

3. Addressing a Student's Transition Needs: The compliance officer shall mange a 
meeting with the student and, if appropriate, hislher parentslguardians to identi@ and 
develop strategies for ensuring that the student's access to education programs and 
activities is maintained. The meeting shall discuss the transgender or gender- 
nonconforming student's rights and how those rights may affect and be affected by 
the rights of other students and shall address specific subjects related to the student's 
access to facilities and to academic or educational support programs, services, or 
activities, including, but not limited to, sports and other competitive endeavors. In 
addition, the compliance officer shall identify specific school site employee(s) to 
whom the student may report any problem related to hisher status as a transgender or 
gender-nonconforming individual, so that prompt action could be taken to address it. 
Alternatively, if appropriate and desired by the student, the school may form a 
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support team for the student that will meet periodically to assess whether the 
arrangements for the student are meeting hisher educational needs and providing 
equal access to programs and activities, educate appropriate staff about the student's 
transition, and serve as a resource to the student to better protect the student from 
gender-based discrimination. 

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the 
district maintains sex-segregated facilities, such as restrooms and locker rooms, or 
offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs, students shaIl be permitted to 
access facilities and participate in programs and activities consistent with their gender 
identity. To address any student's privacy concerns in using sex-segregated facilities, 
the district shall offer available options such as a gender-neutral or single-use 
restroom or changing area, a bathroom stall with a door, an area in the locker room 
separated by a curtain or screen, access to a staff member's office, or use of the locker 
room before or after the other students. However, the district shall not require a 
student to utilize these options because helshe is transgender or gender- 
nonconforming. In addition, a student shall be permitted to participate in accordance 
with his~her gender identity in other circumstances where students are separated by 
gender, such as for class discussions, yearbook pictures, and field trips. A student's 
right to participate in a sex-segregated activity in accordance with hisher gender 
identity shall not render invalid or inapplicable any other eligibility rule established 
for participation in the activity. 

(cf. 61 45 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 -Athletic Competition) 
(cf. 61 53 - School-Sponsored Trips) 
(cf. 71 10 - Facilities Master Plan) 

Note: 5 CCR 432 requires the legal name, sex, date of birth, etc., of a student to be maintained as part of the 
student's "mandatory permanent student records" but does not prohibit keeping of other records, such as a 
student's preferred name, as part of the student's "permitted student records." 

5. Student Records: A student's legal name or gender as entered on the mandatory 
student record required pursuant to 5 CCR 432 shall only be changed pursuant to a 
court order. However, at the written request of a student or, if appropriate, hisher 
parents/guardians, the district shall use the student's preferred name and pronouns 
consistent with hisher gender identity on all other district-related documents. Such 
preferred name may be added to the student's record and official documents as 
permitted by law. 

(cJ 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
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6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with hisher gender 
identity, without the necessity of a court order or a change to hisher official district 
record. However, inadvertent slips or honest mistakes by district personnel in the use 
of the student's name and/or consistent pronouns shall not constitute a violation of 
this administrative regulation or the accompanying district policy. 

7. UniformslDress Code: A student has the right to dress in a manner consistent with 
hisher gender identity, subject to any dress code adopted on a school site. 

(cj: 5132 - Dress Code) 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sncnmento, Cotifomin 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
NondiscriminationMarassment 

AR 5145.3 
Students 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights Iaws, 
including TitIe IX of the Education Amendments of 1972, Section 504 of the Rehabilitation 
Act of 1973, Title I1 of the Americans with Disabilities Act, and the Age Discrimination Act 
of 1975, and to answer inquiries regarding the district's nondiscrimination policies. The 
individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform. 
Complaint Procedures as the responsible employee to handle complaints alleging unlawful 
discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
pregnancy, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status or association with a person or group 
with one or more of these actual or perceived characteristics. The coordinator/compliance 
officer(s) may be contacted at: (Education Code 234.1; 5 CCR 4621) 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

(~$1312.1- Complaints Concerning District Employees) 
(c$ 1312.3 - Llnijbrm Complaint Procedures) 

Measures to Prevent Discrimination 

To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 

1. Publicize the district's nondiscrimination policy and related complaint procedures, 
including the coordinator/compliance officer's contact information, to students, 
parentstguardians, employees, volunteers, and the general public, posting them on the 
district's web site and other prominent locations and providing easy access to them 
through district-supported social media, when available. 

(cJ 1 I1 3 - District and School Web Sites) 
(~$11  14 - District-Sponsored Social Media) 

2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, 



and resources available to students who feel that they have been the victim of any 
such behavior. (Education Code 234.1) 

mually noti@ all students and parentsfguardians of the district's nondiscrimination 
olicy, including its responsibility to provide a safe, nondiscriminatory school 
nvironment for all students, including transgender and gender-nonconforming 
tudents. The notice shall inform students and parentslguardians that they may 
equest to meet with the compliance officer to determine how best to accommodate or 
esolve concerns that may arise fiom the district's implementation of its 
ondiscrimination policies, The notice shall also inform all students and 
arentslguardians that, to the extent possible, the district will address any individual 
tudent's interests and concerns in private. 

(cJ: 51 45.6 - Parenfal Notifications) 

4. The Superintendent or designee shall ensure that students and parentslguardians, 
including those with limited English proficiency, are notified of how to access the 
relevant information provided in the district's nondiscrimination policy and related 
complaint procedures, notices, and forms in a language they can understand. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shalI be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningfhl access to all relevant information for parentslguardians with 
limited English proficiency. 

Provide to students, employees, volunteers, and parentslguardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines the district may use to provide a 
discrimination-free environment for all district students, including transgender and 
gender-nonconf g students. 

6. At the beginning of each school year, inform t any employee 
who witnesses any act of unlawfbl discr~m~na~~un, Inr;luoing discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so. (Education Code 234.1) 

7. At the beginning of each school year, inform each principal or designee of the 
district's responsibility to provide appropriate assistance or resources to protect 



students' privacy rights and ensure their safety from threatened or poter 
discriminatory behavior. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 
- Nondiscrimination/Harassment. As needed, these actions may include any of the 
folf owing: 

, Removing vulgar or offending graffiti 

(i.,. 131.5 - Vandalism and Grafltti) 

2. Providing training to students, staff, and parentdguardians about how to recognize 
unlawful discrimination, how to report it or file a complaint, and how to respond 

3. Disseminating andlor summarizing the district's policy and regulation regarding 
unlawful discrimination 

4. Consistent with the laws regarding the confidentiality of student and personnel 
records, communicating the school's response to students, parentslguardians, and the 
community 

(cJ 41 12.6/4212.6/4312.6 - Personnel Files) 
(cf: 411 9.23/4219.23/4319.23 - Unauthorized Release of ConfidentiallPrivileged Information) 
(cf: 5125 - Student Records) 

5 .  Taking appropriate disciplinary action against students, employees, and anyone 
determined to have engaged in wrongdoing in violation of district poIicy, including 
any student who is found to have filed a complaint of discrimination that he/she knew 
was not true 

( c .  4 I 1  8 - SuspensiodDisciplinary Action) 
(cf: 421 8 - Dismissal:;Suspension/Disciplinaly Action) 
(cf: 5144 - Discipline) 
(c j  5144.1 - Suspension and ExpuIsion/Due Process) 
(cf: 5144.2 - Stcspension and Expulsion/Due Process (Students with Disabilities)) 
( c j  6159.4 - Behavioral Interventions for Special Education Students) 

Process for Initiating and Responc - I Complaints 

Any student who feels that hdshe has en subjected to unlawhl discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint. 

Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance r urinci~al within a school day, 



Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaIiation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so. (Education Code 234.1) 

When a verbal report of unlawfbl discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is made to or received by the principal or compliance 
officer, helshe shall make a note of the report and encourage the student or parentiguardian to 
file the complaint in writing, pursuant to the provisions in AR 13 12.3 - Uniform Complaint 
Procedures. Once notified verbally or in writing, the principal or compliance officer shall 
begin the investigation and shall implement immediate measures necessary to stop the 
discrimination and ensure that all students have access to the educational program and a safe 
school environment. Any interim measures adopted to address unlawful discrimination shall, 
to the extent possible, not disadvantage the complainant or a student who is the victim of the 
alleged unlawful discrimination. 

Any report or complaint alleging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the cornpIaint will be investigated. 

(cJ 5141.4 - Child Abuse Prevention and Reporting) 

Transgender and Gender-Nonconforming Students 

Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined fiom the student's internal sense of his/her gender, whether or not 
that gender-related identity, appearance, or behavior is different fiom that traditionally 
associated with the student's physiology or assigned sex at birth. 

Gender eqwession means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7) 

Gender transition refers to the process in which a student changes fiom living and 
identifying as the sex assigned to the student at birth to living andidentifying as the sex that 
corresponds to the student's gender identity. 

Gender-nonconforming student means a student whose gender expression differs Ikom 
stereotypical expectations. 

Transgender student means a student whose gender identity is different from the gender 
hekhe was assigned at birth. 

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical 
aggression, intimidation, or hostility that are based on sex, gender identity, or gender 
expression, or that have the purpose or effect of producing a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited. Examples of types of conduct which are prohibited in the 
district and which may constitute gender-based harassment include, but are not limited to: 



Refbsing to ad( ;s a sb _ a name and the pronouns consistent with hisher 
gender identity 

Disciplining or disparaging a student or excIuding h i d e r  from participating in 
activities for behavior or appearance that is consistent with hisher gender identity or 
that does not conform to stereotypical notions of masculinity or femininity, as 
applicable 

ing a student's entry to the bathroom that corresponds to hisher gender ide 

4. Taunting a student because hefshe participates in an athletic activity more t~ ' - 
favored by a student of the other sex 

5. Revealing a student's transgender stat,, to individuals who do not have a legitimate 
need for t information, without the student's consent 

6 ,  Use 01 mder-specific slurs 

7. Physical assault of a student motivated by hostility toward himher because of his/her 
gender, gender identity, or gender expression 

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 

To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to a11 students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines: 

1, Right to privacy: A student's transgender or gender-nonconforming status is histher 
private information and the district shall only disclose the information to others with 
the student's prior written consent, except when the disclosure is otherwise required 
by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mental well-being. In any case, the district shall 
only allow disclosure of a student's personally identifiable information to employees 
with a legitimate educational interest as determined by the district pursuant to 34 CFR 
99.31. Any district employee to whom a student's transgender or gender- 
nonconforming status is disclosed shall keep the student's information confidential. 
When disclosure of a student's gender identity is made to a district employee by a 
student, the employee shall seek the student's permission to notify the compliance 
officer. If the student rehses to give permission, the employee shall keep the 
student's information confidential, unless hdshe is required to disclose or report the 
student's information pursuant to this procedure, and shall inform the student that 



honoring the student's request may limit the district's ability to meet the student's 
needs related to hisher status as a transgender or gender-nonconforming student. If 
the student permits the employee to notify the compliance officer, the employee shall 
do so within three school days. 

As appropriate given the student's need for support, the compliance officer may 
discuss with the student any need to disclose the student's transgender or gender- 
nonconformity status or gender identity or gender expression to hisher 
parentslguardians and/or others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their parentslguardians of their status and desire assistance in 
doing so. 

(cJ 1340 - Access to District Records) 
(cJ 3580 - District Records) 

2. Determining a Student's Gender Identity: The compliance officer shall accept the 
student's assertion of hisher gender identity and begin to treat the student consistent 
with his/her gender identity unless district personnel present a credible and 
supportable basis for believing that the student's assertion is for an improper purpose. 

Addressing a Student's Transition Needs: The compliance officer shall arrange a 
meeting with the student and, if appropriate, his/her parents.:'guardians to identify and 
develop strategies for ensuring that the student's access to education programs and 
activities is maintained. The meeting shall discuss the transgender or gender- 
nonconforming student's rights and how those rights may affect and be affected by 
the rights of other students and shall address specific subjects related to the student's 
access to facilities and to academic or educational support programs, services, or 
activities, including, but not limited to, sports and other competitive endeavors. In 
addition, the compliance officer shall identify specific school site employee(s) to 
whom the student may report any probIem related to hisher status as a transgender or 
gender-nonconforming individual, so that prompt action could be taken to address it. 
Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the 
arrangements for the student are meeting hisher educational needs and providing 
equal access to programs and activities, educate appropriate staff about the student's 
transition, and serve as a resource to the student to better protect the student from 
gender-based discrimination. 

Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the 
district maintains sex-segregated facilities, such as restrooms and locker rooms, or 
offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs, students shall be permitted to 
access facilities and participate in programs and activities consistent with their gender 
identity. To address any student's privacy concerns in using sex-segregated facilities, 
the district shaIl offer available options such as a gender-neutral or single-use 
restroom or changing area, a bathroom stall with a door, an area in the locker room 
separated by a curtain or screen, access to a staff member's office, or use of the locker 
room before or after the other students. However, the district shall not require a 



studenr ro utilize these options aecause helshe ib w e n d e r  or gender- 
nonconforming. In addition, a student shall be permitted to participate in accordance 
with hislher gender identity in other circumstances where students are separated by 
gender, such as for cIass discussions, yearbook pictures, and field trips, A studentts 
right to participate in a sex-segregated activity in accordance with hisher gender 
identity shall not render invalid or inapplicable any other eligibility rule established 
for participation in the activity. 

(cf: 6145 - Extracurriclilar and Coclrrricular Activities) 
(cf: 6145.2 - Athletic Competition) 
(cJ: 6153 - School-Sponsored Trips) 
(cJ 71 10 - Facilities Master Plan) 

5. Student Records: A stu it's legaI name or gender as entered on the mandatory 
student record required pursuant to 5 CCR 432 shall only be changed pursuant to a 
court order. However, at the written request of a student or, if appropriate, hisher 
parentslguardians, the district shall use the student's preferred name and pronouns 
consistent with hisher gender identity on all other district-related documents. Such 
preferred name may be added tothe student's record and official documents as 
permitted by law. ----A - 

(cJ 5125 - Student Records) 
(cJ: 5125.1 - Release of Directory Information) 

6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with hisiher gender 
identity, without the necessity of a court order or a change to his/her official district 
record. However, inadvertent slips or honest mistakes by district personnel in the use 
of the student's name andlor consistent pronouns shall not constitute a violation of 
this administrative regulation or the accompanying district policy. 

7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with 
hidher gender identity, subject to any dress code adopted on a school site. 

(cJ 5132 - Dress Code) 

Regulation 
approved: November 1 6,20 1 6 

CENTER UNIFIED SCHOOL DISTRICT 
AnteIope, California 



CSBA Sample 
Board Policy 

Instruction 

SCIENCE INSTRUCTION 

Note: The following optional policy may be revised to reflect district practice and the grade levels 
served by the district; 
.. . -- --..-... -- - -- - - -- - - --.-. - .  . .. -.~~- -- - . 4 . .  . . - . -- 
Education Code 51210 and 51220 require that science instruction, including biological and physical 
aspects of science, be included In the course of study offered In grades 1-12. For grades 1-6, the course 
of study must include an emphasis on experimental inquiry and the place of humans £n ecological 
systems. In grades 7-12, the course of study must IncIude an emphasis on basic concepts, theories, and 
processes of scientific Investigation; the place of humans in ecological systems; and appropriate 
applications of the interrelation and interdependence of the sciences. See AR 6143 - Courses of Study. 

. . . - - - - . - - . . - - . - 
h addition,. ~ducaXon--~d<-512253 req&es ciimpTetiiii- of.&o courses in science, inciuding 
biologicd and physical sciences, to meet high school graduation ,requirements. See BP 6146.1 - High 
School Graduation Requirements. 
. - . . - . - . % - . . . - - - . . - . - . . . - - - - . - . - . - - .- - - . .. 

Many districts integrate science, technology, engineering, and matherhadcs instruction (STEM), and 
sometimes art instruction (STEAM), to teach processes and concepts applied to real-world contexts. 
Further information about this interdisciplinary approach is available on the web sites of the 
California Department of Education (CDE) and U.S. Department of Education. 

The Governing Board believes that science education should focus on giving students an 
understanding of the biological and physicd aspects of science, ef key scientific concepts, . . 
and methods of scientific inquiry and investigation+q+&WAq. 
Students should become familiar with the natural world and the interrelationship of science, 
mathematics, & technology, and engineering. As part of k h !  science instruction, students . . 
should learn how to apply scientific knowledge and reasoning 

(cJ 0440 - District Technology Plan) 
(i$5145.8 -Refusal to H@rm or ~ e s t r o ~  ~nimalsj  
(cf: 6142.92 - Mathematics Instruction) 
(cf: 6143 - Courses ofSrudy) 
(& 61461 -High School ~raduation ~e~rrirementsj 

- -  - . . -. . - 

~hiloso~hical and religious theories that are based, at least in part, on faith and a& noi 
subject to scientific test and refutation shall not be discussed during science instruction. 

Note: The State Board of Education (SBE) adopted the California Next Generation Science Standards 
(CA-NCSS) in 2013 and the Science Framework for Public Schoolq in 2016. Under the CA-NCSS, the 
focus of instruction shifts from knowing science facts to knowing and applying science concepts. The 
SBE's NGSS Svstems Im~lementation Plan for California requires the CA-NGSS to be fully 
implemented, including updated instructiona1 materials and science assessments, by the 2018-19 
school yean 



SCIENCE INSTRUCTION (continued) 

ext Gel 
11 m----. 

,- =:=-,- ..,.:.-. - .-.- ..... .- . . -.-- -- & &  - 
  he district's academic standards for science instruction shall meet or exceed ths 
California N I Science Standards (CA-NGSS). The Superintendent or 
designee shall s lr surt :  war curricula used in district schools are aligned with these 
standards and the state curricuIum framework. 

(cf: 6011 -Academic Standards) ---.- . . -- 
(cf: 6141 - Curricufum DeveIopment and ~va lua t ion~  
(cj; 6161.1 - Selection and Evaluation of ~nsiructional ~areriafsj 

I Note: The following optional paragraph 
52060 requires that the district's local co~ 

revised tl 
account1 

D reflect dlsMct practice. Education code 
rbUty plan include goah related to, among I 

other things, student achievement (incIutung stuaent enrollment in a broad course of study) and ths 1 
im~lementation of SBE-adowted academic content and oerformance standards, 



BP 6142.93(c) 

SCIENCE INSTRUCTION (continued) 

- - - ~,- ,. . - ---- 
The Superintendent or designee shall develop and implement appropriate safe$ 
measures for science Iaboratory classes, including, but not limited to, staff and student 
safety training, use of eve safetv devices. hearing ~rotection. first aid procedures. 
regular equipment I afe use td displ 
hazardous chemical ltilation o blool 
pathogens from sharp instruments, fue prevennon ancl control, an emergency response 
plan, acuatior 'arentsl; us shall be informed of the types oS 
scienc -story a v i l l  be I red and encouraged to sign consent 
forms for their child's participation. 

Note: The following paragraph is for use by districts that offer science laboratory classes and may be ' 

modified to reflect district practice. For further information about safety practices in school science 
laboratories, see the CDEts comprehensive Science Safetv Handbook for California Public Schools, 
- - ------- - -..- - - - - - 
Pursuant to 8 CCR 5191, whenever a school laboratory uses hazardous cheldca~s, i t  is rYquireX-G 

1 have a written chemical hygiene plan to protect employees. See BPiAR 3514.1 - Hanrdoua 
Substances. In addition, Education Code 49340-49341 encourage educational efforts to increase 
student and staff awareness dealing with hazardous materials in school laboratories in order to 

- 
and evi 
:e labor 

,, 

guardia 
conduct 

minimhe injuries, loss of property, and classroom disruptions. I 

E. l 

t sourc es, safe 
of expc 

. . 
use ar 

,sure B 

. - . - . - - -. . - - . - - - . . - - 
(~$3514.1 -Hazardous Substances). 
(cf: 4119.42/42I9.42/43I9.42 - lLxposu% ~&n& P I U ~  for ~1ood;l;oLe ~atho~en3 
(if: 4157/4257/4357- Employee Safe@A 
(c/: 5142 - Safe@) 

Note: The folIowing optional paragraph should be revised to reflect measures that will be used to 
evaluate program effectiveness as agreed upon by the Board and Superintendent or designee, 

- - . - , . . - - - - - . . . . - . . . . - - -. . . . -. I ~urk i i i ' t o  ~ducadon-code 60640, the ~alifornja Assessment of Student ~ d o r m a n c e  and progred I 
I includes administration of science assessments at  grades 5,8, and 10. The California Standards Tests I 

are to be used for this purpose until a science assessment that is aligned with the CA-NGSS is 
adopted. Students with disabilities who are unable to participate in the science assessments, even with 
allowable testing variations and resources, must be administered either the California Modified 
Assessment or California AIternate Performance Assessment in accordance with their individualized 
education program. See AR 6162.51 - State Academic Achievement Tests. 

Legal Reference: (see next page) 



SCIENCE INSTRUCTION (continued) 

Legal Reference: 
EDUCATION CODE . - - - . . - --- -- 
8 774 Residential outdoor science progras 
32030-32034Eye safev -. . - - .- . . . , , . - . . . . - - - -. ----. -. --. -, .-.. . . . .. - 
32255-32255.6 Student's right to refiain porn harmful or destructive use of animtd 
33475-33475.5 Model cum'cuIum on stem cell sciencq 
4934049341 Hazardous substances education 
51210 Areas of study, grades 1 through 6 
51210.3 Elementant science coach 
51220 Areas of ,ugh I2 
51225.3 High sc - -- 
52060-52077 LC ~ountabil i&~l~ri  . . . . - -. - . - . - - 
60640-60649 Calvornia Assessment of student ~et$&mance and Progred 
CODE OF REGULATION, TITLE 5 - -- 
14030 Science laboratories, design specificabb- 
CODE OF REGULA TIONS. TTILE 8 - - - -- - -  .. - . . . .  - - - - -  --.- -* 
5191 Occupational exposure to hazardous chemicals in laboratories; chemical hygr5neplari 

- 
study, gm 
c h o ~ l - ~ a )  
ocal conh 

rdes 7 tlin 
duation - - 
0 1  and ac 

Management Resources: - 
CSBA PUBLICQ ~10fi.r ---- . - - -.- - -  
support in^ Implemenlation of  the ~ u l i ~ o r n ~ ~ ~ ~  Generation ~cience Standards (CII-NCS$~ 
Governance Brief, November 2016 
&iX W I F O R N I A  DEPARTMENT OF EDLIC~~TION PUBWCA-fi0m - - 
Science Fram~vork for California Public Schools: Kindemurten Throu~h Grade Twelve 494W 2016 
Next Generation Science Standards Svslems lin~fementation PIgn for Californiq 2014 
California Next Generation Science Standards, 2013 
Science Safetv Handbook for California Public Schools, 2012 
a2leamB - e * 

-- ... . 
CSBA: hnp://www.csbaorg _ - - -  
California Alliance for Next Generation ~ c k n c e  ~landards:h~~/~defoundatio~org/.stendca4n~ss 
California Department of Education: hUp:/!.cdecagou - - , 
California Science Teachers Association: http:/!.cascience.org 
US. Department of Education, STEM Education: http:/hvwv.edgov/stem 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Science Instruction 

BP 6142.93 
Instruction 

The Governing Board believes that science education should focus on giving students an 
understanding of key scientific concepts and a capacity for scientific ways of thinking. 
Students should become familiar with the natural world and the interrelation of science, 
mathematics and technology. As part of their science instruction, students should learn how 
to apply scientific knowledge and ways of thinking for individual and social purposes. 

(cf: 6142.92 - Mathematics Instruction) 
(cf: 6143 - Courses of Study) 
(cf: 6162.7 - Use of Technology in Instruction) 

As a matter of principle, science teachers are professionally bound to limit their teachlng to 
content that meets the criteria of scientific fact, hypothesis and theory as these terms are used 
in natural sciences. A scientific fact is an understanding based on confirmable observations 
and is subject to test and rejection. A scientific hypothesis is an attempt to frame a question 
as a testable proposition. A scientific theory organizes and explains a range of natural 
phenomena on the basis of facts and hypotheses. Scientific theories are constantly subject to 
testing, modification and rehtation as new evidence and new ideas emerge. 

Philosophical and religious theories are based, at least in part, on faith, and are not subject to 
scientific test and refutation. Such beliefs shall not be discussed in science classes, but may 
be addressed in the social science and language arts curricula. 

(cf: 6141.2 - Recognition ofReiigious Beliefs and Customs) 
(cf: 61 42.91 - ReadingiLanguage Arts Instruction) 

Legal Reference: 
ED UCA TION CODE 
51210 Areas of study, grades 1 through 6 
51220 Areas of study, grades 7 through 12 

Managemenr Resources: 
CDE PUBLICATIONS 
Science Frameworkfor California Public Schools. 1990 
SBE POWCIES 
Policy Sfatement on Qe Teaching of Natural Sciences, January 13, 1989 

Policy 
adopted: June 1 9,1996 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, 1996 



CSBA Sample 
Board Policy 

Instruction 

EXTRACURRICULAR AND COCURRICULAR ACTIVITIES 

Note: Pursuant to Education Code 35160.5, districts maintaining grades 7-12 are mandated to adopt 
policy establishing eligibility requirements for student participation in extracurricular activities. See 
section on "Eligibility Requirements" below. 

The Governing Board recognizes that extracurricular and cocurricular activities enrich the 
educational and social development of students and enhance students' feelings of 
connectedness with the schools. The district shall encourage and support student participation 
in extracurricular and cocurricular activities without compromising the integrity and purpose 
of the educational program. 

(cJ 1330 - Use of School Facilities) 
( 4  5 13 7 - Positive School Climate) 
(cf: 6145.2 - Athletic Competition) 
(cf: 51 48.2 - BefordAJer Sc/tool Programs) 

Note: Pursuant to various provisions of state and federal law (e.g., Education Code 220; Govenunent Code 
11 135; 20 USC 1681-1688; 42 USC 2000d-2000d-7 and 12101-12213; 29 USC 794), discrimination in 
education programs and activities is unlawhl when it is based on certain actual or perceived characteristics 
of an individual. See BP 0410 - Nondiscrimination in District Programs and Activities. 

.- - ., . - . . . . - .- .- . - ... : . -.-- - 

Prerequisites for student participation in extr~curricular and cocurricular ac&itiG 
shall be limited to those that have been demonstrated to be essential to the success of the 
activity. No extracurricular or cocurricular program or activity shall be provided or 
conducted separately on the basis of any actual or perceived characteristic listed as a 
prohibited category of discrimination in state or federal law, nor shall any student's 
participation in an extracuITicular or cocumcular activity be - required or refused on those . . . .  . . . * .  bases. + 
m&i+ (5 CCR 4925) 

( 4  041 0 - Nondiscrimination in Dislrict Programs and Activities) 
(cf: 5 145.3 - Nondiscrimination/Harassmen~ 
(cJ 51 45.7 - Sexual Harassmenr) 
(cJ 6145.5 - Student Organizations and Equal Access) 

Any complaint alleging unlawful discrimination in the district's extracurricular or 
cocurricular programs or activities shall be filed in accordance with BPIAR 13 12.3 - Uniform 
Complaint Procedures. 

(cf. 1312.3 - Unifonn Complaint Procedures) 



EXTRACURRICULAR AND COCURRICULAR ACTMTIES (continued) 
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Pay 3osit, or other cha 
Educ ~ d e  49010, "educa 
distr~cr 1s also required to provlae me suppues, materials, and equipment needed by students tci 
participate in educational activities. Education Code 49011 clarines that an otherwise impermissible 
fee would not be made permissible by the provtsion of a waiver for some students. For further 
information, see BPIAR 3260 - Fees and Charges m. .. 
Districts are advised to seek legal counsel before charging fees for any activity which may be construed as 
related to the educational program. 
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Unless specifically authorized by law, no j - - s n . . . . ' - , ; , d e n t - s h a ~ b l e  
charged a fee for hisfher participation in - educational activities, including extracunicular 
and cocurricular activities and materials or 
equipment related to tb%&My such activities. (Education Code 49010,49011] 

(cJ 3260 - Fees and Charges) 
(cf: 3452 - Student Activi~y Funds) 

Eligibility Requirements 

Note: If the district maintains any of grades 7-12, Education Code 35160.5 mandates the Governing Board 
to adopt policy establishing eligibility requirements for student participation in extracunricular and 
cocurricular activities k g d e s 4 4 .  Pursuant to Education Code 35160.5, students must demonstrate 
"satisfactory educational progress," as  provided in items #1-2 below, but districts may adopt stricter 
academic eligibility criteria provided such action is taken at a public meeting in accordance with Education 
Code 35145. Districts that have adopted stricter criteria should modify the following pmgmpblist 
accordingly. 

For lastlc ath grams governed by the ~alifornia ~nterscholastic Federadon (cia 
studc es are SUI dditional eligibility criteria specified in CIF bylaws, hckding criteria 
relat , grade, a e, scholastic achievement, residence, transfers, and discipline. See BP 
614S.r - ~ul le t ic  Cornpentton. 

hterscho 
?nt athlet 
ed to age - . .. . 

rletic pro 
bject to a 
~ttendanc .... 

To be eligibIe to participate in extracurricular and cocurricular activities, students in grades 
7-12 must demonstrate satisfactory educationa1 progress in the previous grading period, 
including, but not limited to: (Education Code 35160.5) 



EXTRACURRICULAR AND COCURRICULAR ACTIVITIES (continued) 

1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale in all enrolled 
classes 

2. Maintenance of minimum progress toward meeting high school graduation 
requirements 

(cf: 5121 - Grades/Evaluation of Student Achievemenr) 
(cf: 6146.1 - . . High~School~GraduationRequirements) 

The Superintendent or designee may grant ineligible students a probationary period not to 
exceed one semester. Students granted probationary eligibility must meet the required 
standards by the end of the probationary period in order to remain eligible for participation. 
(Education Code 35 1 60.5) 

Note: Education Code 48850 specifies that a homeless student, o r  a foster youth whose 
residence "P changes pursuant to a court order or decision of a child welfare worker, 
&e+m&A shall be immediately deemed to meet all residency requirements for participation in 
extracurricular activities, including, but not limited- to; end interscholastic sports. See AR 6173 - 
Education for Homeless Children and AR 6173.1 - Education for Foster Youth. 

In addition, Education Code 49700-49701 establish a unifonn means of assisting children of active duty 
military families transferred from one state to another, by reducing or eliminating the barriers to their 
educational success caused by the hquent moves and deployments of their parentdguardians. Among 
other things, Education Code 49701 requires flexibility of districts' local rules to facilitate eligibility for 
extracurricular activities. See BPIAR 6173.2 - Education of Children of Militaq Families. 

. - . . . . - . . . - . -. . - . - - . - --- - . - - -. . - . 
Any decision regarding the eligibility of any homeless student, foster youth, el4&&Me -- 

4 or e child of an active duty military family for extracurricular or cocurricular activities 
shall be made by the Superintendent or designee in accordance with Education Code 48850 
and 49701. 

. - -. 
(i$6Z 73 - ~ducatiun for iiokeless children): 
(cf 61 73.1 - Education for Foster Youth) 
(cf 61 73.2 -Education of Children of Military Families) 

The Superintendent or designee may revoke a student's eligibility for participation in 
extracurricular and cocu~cular  activities when the student's poor citizenship is serious 
enough to warrant loss of this privilege. 

Student Conduct at Extracurricular/Cocurricular Events 

Note: The following paragraph is optional. Pursuant to Education Code 35181, the Board has authority to 
set expectations andor rules for student attendance, academic performance, in-school behavior, and any I 

I other &ect of school life that it deems relevant to maintaining order in district schools. I 



EXTRACURRICULAR AND COCURRICULAR ACTIVITIES (continued) 

When attending or participating in extracurricular and cocurricular activities on or off 
campus, district students are subject to district policies and regulations relating to student 
conduct. Students who violate district policies and regulations may be subject to discipline 
including, but not limited to, suspension, expulsion, transfer to alternative programs, or 
denial of participation in extracurricular or cocurricular activities in accordance with Board 
policy and administrative regulation. When appropriate, the Superintendent or designee shall 
notie local law enforcement. 

(cJ 5131 - Conduct) 
(cJ 513 1.1 - Bus Conduct) 
(cJ 51 44 - Discipline) 
(cJ 51 44.1 - Suspension and Ea-pulsiodDue Process) 
(c/: 5144.2 - Suspension and Expulsion/Due Process (Stirdents ~virh Disabilities)) 

Annual Policy Review 

Note: Education Code 35160.5 requires annual review of this policy, as it relates to the participation of 
students in grades 7-12 in extracunicular and cocurricular activities. The following paragraph is optional 
for districts without any of grades 7-1 2. 

---..--- .- . = : .  

The Board shall annually review this policy and implementing regulations. (Education code 
35160.5) 

Legal Reference: (see netr page) 



BP 6145(e) 

EXTRACURRICULAR AND COCURRICULAR ACTIVITIES (continued) 

Legal Reference: 
EDUCA TIUN CODE 
351 45 Public meetings 
35160.5 District policy rules and regulations; requirements; matters subject to regulation 
351 79 Interscholastic athletics; associations or consortia 
35181 Students'responsibilities - . - - - -. - - - - . - 
48850 Participation of homeless students and foster youth in atracumicular activities and 
interscholastic sports 
48930-48938 Student organizations 
49010-490I3 Student fees 
49024 Activity Supervisor Clearance CertiJicate 
49700-49704 Education of children of militaty families 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
CODE OF REG Uljl TIOM. TITLE 5 
350 Fees not permitted 
4900-4965 Nondiscrimination in elementay and secondary education programs receiving state 
fiancial assiktance 
5531 Supervision of extracumicular activities ofpupils 
W T E D  STATES CODE. TITLE 42 
2000h-2-2000h-6 Title LY. 1972 Education Act Amendments 
COURT DECISIONS 
Hartzell 17- Connell, (1984) 35 Cal. 3d 899 

Management Resources: - .. . - . . . . - - - - . . . 

-TroNs . - . . - . - 
Pu~i l  Fees. De~osits. iw and Other Chames, Fiscal Management Advisory 
W 1 2 - 0 2 ,  April 24,2013 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLA TURE 
Com~act on Educational O~portunitv h r  Militarv Cltildren: Preliminarv Final Renot?, March 2009 
COMMISSION ON TEACHER CREDENTIALIiVG P P U B L I C ~  TION$ 
4-U Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certgcate 
(ASCC), Coded Correspondence 10-11, July 20,201 0 
FYEB SITES 
CSBA: hrtp:/hvww.csba.org 
California Association of Directors of Activities: http:/hnvlv.cadal.ot-g 
California Department of Education: Itttp://wr~)v.cde.ca.gov 
California Interscholastic Federation: h t t p ~ ~ . c ~ ~ l a t e . o ~  
Commission on Teacher Credentialing: http:~/~~mv.ctc.ca.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Socramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Extracurricular And Cocurricular Activities 

BP 6145 
Instruction 

The Governing Board recognizes that extracurricular and cocumcular activities enrich the 
educational and social development of students and enhance students' feelings of 
connectedness with the schools. The district shall encourage and support student participation 
in extracurricular and cocurricular activities without compromising the integrity and purpose 
of the educational program. 

(cJ 1330 - Use of School Facilities) 
(cJ 5137 - Positive School Climate) 
(~$6145.2 -Athletic Competition) 
( c -  5148.2 - Before/AJrer School Programs) 

No extracurricuiar or cocurricular program or activity shaIl be provided or conducted 
separately on the basis of any actual or perceived characteristic listed as a prohibited category 
of discrimination in state or federal law, nor shall any student's participation in an 
extracunicular or cocurricular activity be required or refused on those bases. Prerequisites 
for student participation in extracurricular and cocumcular activities shall be limited to those 1; 

I 

that have been demonstrated to be essential to the success of the activity. ( 5  CCR 4925) 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 5145.3 - Nondiscrirnination/Harassment) 
(cf: 5145.7 - Sexual Harassment) 
(cJ 6145.5 - Student Organizations and Equal Access) 

Any complaint alIeging unlawfbl discrimination in the district's extracurricular or 
cocurricular programs or activities shall be filed in accordance with BP/AR 13 12.3 - Unifonn 
Complaint Procedures. 

(cj: 1312.3 - Uniform Complaint Procedures) 

Unless specifically authorized by law, no fee shall be charged to students for participation in 
extracurricular and cocurricular activities related to the educational program, including 
materials or equipment related to the activity. 

(~$3260 - Fees and Charges) 
(cf. 3452 - Student Activity Funds) 

ELigibiIity Requirements 

To be eligible to participate in extracurricular and cocurricular activities, students in grades 
7- 12 must demonstrate satisfactory educational progress in the previous grading period, 
including, but not limited to: (Education Code 351 60.5) 



I .  Maintenance of a minimum of 2.0 grade point average on a 4.0 scale in all enrolled 
classes 

2. Maintenance of minimum progre ing high school graduation 
requirements 

(cf: 5121 - Gradesi'Evaluation of Student Achievemen 
(cf: 6146.1 - High School Graduation Requirements) 
(cf: 6162.52 - High School Exit Examination) 

The Superintendent or designee may grant ineligible students a probationary period not to 
exceed one semester. Students granted probationary eligibility must meet the required 
standards by the end of the probationary period in order to remain eligible for participation. 
(Education Code 35 1 60.5) 

Any decision regarding the eligibility of any child in foster care or a child of an active duty 
military family for extracurricular or cocurricular activities shall be made by the 
Superintendent or designee in accordance with Education Code 48850 and 49701. 

(cf: 61 73.1 - Education for Foster Youth) 
(cf: 61 73.2 - Education of Children ofMilitary Families) 

The Superintendent or designee may revoke a student's eligibility for participation in 
extracurricular and cocurricular activities when the student's poor citizenship is serious 
enough to warrant loss of this privilege. 

Student Conduct at Extracurricutar/Cocurricular Events 

When attending or participating in extracurricular and cocurricular activities on or off 
campus, district students are subject to district policies and regulations relating to student 
conduct. Students who vioIate district policies and regulations may be subject to discipline 
including, but not limited to, suspension, expulsion, transfer to alternative programs, or 
denial of participation in extracurricular or cocurricular activities in accordance with Board 
policy and administrative regulation. When appropriate, the Superintendent or designee shall 
notify local law enforcement, ,-, 

(cf: 5131 - Conduct) 
(cf: 5131.1 -BUS Conduct) 
(cf: 5144 - Discipline) 
(cf: 5144. I - Suspension and ExpulsiodDue Process) 
(cj  5144.2 - Suspension and ExpulsiodDue Process (Students with Disabilities)) 

Annual Policy Review 

The Board shall annually review this policy and implementing regulations. 



Legal Reference: 
&DfiCA TZ0:'f CUDE 
351 45 Public meetings 
35160.5 District policy rules and regulations; requirements; matters subject to regulation 
351 79 Interscholasfic athletics: associations or consortia 
35 181 Students' responsibilities 
48850 Participation of foster youth in extracurricular activities and interscholastic sports 
48930-48938 Student organizations 
49024 Acfiviy Supervisor Clearance Certljkate 
49700-49704 Education of children ofmilitary families 
J:QLFQRIVIA ,CO:VSTlTliTJOY 
Article 9, Section 5 Common school system 
gODE OF R6GLTI.A TI- 
350 Fees not pennitfed 
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial 
assistance 
5531 Supervision of extracurricular activities ofpupils 
LYUED $ T;Q TE;li CDDE T I T I ~ E - ~ ~  
2000h-2-2000h-6 Title LX 1972 ~ditcation Act Amendments 
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(1984) 35 Cal. 3d 899 

Management Resources: 

EL4 Advisory, May 20,dOIl 
CA U F ORWM DEPARTMENT Of ELWP.4 TIUN PUWC ATI ' ,  

5, or* C h a m  Fiscal Management Advisoy 11-01, November 9,2021 

1 h r m  h m i t a w  PrdmtrrmP h l  R- March 2009 
~ I S S ~ K U W  -m copn WWP- 
10-22 Information on Assembly Bill 346 Concerning the Activiy Supervisor Clearance Certificate (ASCC), July 
20,2010 
BlaJma 
CSBA: http:ihww.csba.org 
CaliJornia Association of Directors of Activities:. hftp:&vlnv.cadai.org 
CaliJbrnia Department of Education: http:lhvwrv.cde.ca.gov 
Commission on Teacher Credentialing: http:Jhtrlv.ctc.ca.gov 
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CSBA Sample 
Board Policy 

Instruction 

ATHLETIC COMPETITION 

Note: Pursuant to Education Code 35179, the Governing Board has control of and responsibility for all 
aspects of district interscholastic athletic policies, programs, and activities. 

Pursuant to Education Code 51242, the Board may exempt any high school student engaged in a school- 
sponsored interscholastic athletic program after regular school hours from the requirement to attend physical 
education courses; see BP 6142.7 - Physical Education and Activity. 

The Governing Board recognizes that the district's athletic program constitutes an integral 
component of the educational program and helps to build a positive school climate. The 
athletic program also promotes the physical, social, and emotional well-being and character 
development of participating students. The district% athletic program shall be designed to 
meet students' interests and abilities and shall be varied in scope to attract wide participation. 

(cf. 3541.1 - Transportation for School-Related Trips) 
(cf: 5030 - Student Wellness) 
(cf. 5137 - Positive Sclfool Climate) 
(cf: 6142.7 - Physical Education and Activity) 
(cJ 71 10 - Facilities Master Plan) 

All athletic teams shall be supenised by qualified coaches to ensure that student athletes 
receive appropriate instruction and guidance related to safety, health, sports skills, and 
sportsmanship. Athletic events shal be officiated by qualified personnel. 

(cf: 4127/4227/4327 - Temporary Athletic Team Coaches) 

The Board encourages business and community support for district athletic programs, subject 
to applicable district policies and regulations governing advertisements and donations. 

(cj 1260 - Educational Foundation) 
(cf: 1321 - Solicitation ofFunds from and by Students) 
(cf: 1325 -Advertising and Promotion) 
(cf: 1700 - Relations Befiveen Private Industry and tire Schools) 
(cJ: 3290 - G@s, Grants and Bequests) 

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

Note: Pursuant to Education Code 35179, the Board is responsible for ensuring that district and 
interscholastic athletic policies, programs, and activities are in compliance with federal and state law. 
Gender equity and nondiscrimination in district and interscholastic athletic programs and activities are 
governed by both federal and state laws (Title IX, 20 USC 1681-1688; Education Code 200-262.4; 5 CCR 
4900-4965). 



ATHLETIC COMPETITION (continued) 

I! In Mansourian v. Regents of Universitv of California, the Ninth Circuit Court of Appeals ruled that a I univerrity receiving federal funds can be held liable for failing b effectively accommodate the athletic 
I interests of both men and women even if the aggrieved women did not first provide the appropriate 

university officials with notice of their disadvantageous treatment and an opportunity to cure it. See the 
accompanying administrative regulation for factors the district must consider la d e t e r d g  whether; 

' eqdvaIent opportunities are being provided. 
i 

 ducati ion-code 221.2-2213(the Cairroi&&&i  ascot Act) declare the use of racia~yderigatod 
or discriminatory school or  athletic team names, mascots, or nicknames in public schools to be 
contrary to an equal education and specifically prohibit public schools from using the term 
"Redsklns" as a school or athletic team name, mascot, or nickname. The following paragraph 
includes an expansion of this prohibition to cover any racially derogatory or discriminatory athletic 
team name, mascot, or nickname and may be revised to reflect district practice. Also see BP 0410 - 
Nondiscrimination in District Programs and Activities. 

The district's athletic program shall be free fiom discrimination and discriminatory practices 
prohibited by state and federal law, including, but not limited to, the use of any racially 
derogatory or discridnatory school or athletic team name, mascot, or nickname. The 
Superintendent or designee shall ensure that equivalent athletic opportunities are provided for 
males and femaIes, and that students are permitted to participate in athletic activitiei 
consistenhth their gender identity. 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 5145.3 - Nondiscrimination/Harassmen~ 
(cf: 5145.7 - Sexual Harassment) 

Any complaint regarding the district's athletic program shall be filed in accordance with the 
district's uniform complaint procedures. 

(cJ 1312.3 - Uniform Complaint Procedures) 

California Interscholastic Federation 

Note: The following optional section is for use by districts that maintain grades 9-12. Pursuant to 
Education Code 35179, the district may join an association, such as the California Interscholastic Federation 
(CIF), for the purpose of providing regional or statewide interscholastic athletic programs and activities for; 
distrlct students. Pursuant to Education Code 33353, CIF is responsible for q p h h g  

setting rules governing interscholastic athletic programs. Students who attend schools that participate 
in interscholastic sports are therefore subject to CIF regulations as well as applicable district rules. 

* 
. - . . . . . . . . 

Any district schc participates in the CaIifornia 
Interscholastic Federation (CIF) 1 shall conduct its athletic 



ATHLETIC COMPETITION (continued) 

- - - - . <. . - . -- . . -----<-- -- - -- - - 
activities b e e i x k d  in accordance with y , CIF 
bylaws and rules and any applicable-disk- or 
designee shall have responsibility for the district's interscholastic athletic program, while the 
principal or designee at each participating school shaI1 be responsible for site-level decisions, 
as appropriate. 

- .- - -- - -- .- - - 
-e Board shall annually designate 4 
q a  representative to - the - local - CIF league from 
each school that participates in CIF sports. 1 . .  . 

em&y&-The Superi kt or designee shal recommend a candidate 
for the position who demonstrates an understanding of the district's goals for student 
learning and interscholastic -activities, knowledge of the athletic 
programs, awareness of the implications of league decisions for the school and the district, . . and iixhwdd interpersonal communication and leadership skills. 

I 

- - - -  .-. .... ... - . ~. - . - .  - - ~  . - - - . . . . . - . - - - - 
The designated representative(s) s h m t h a t  impact hterscholastic athletic; 
at the league and section levels, perform any other duties required by the CIF league, 
and a . . 

b-€IFreport 
regularly to the Board on league, section, and statewide issues- . . *  

related to athletic programs. 

Note: Pursuant to CIF rules established in accordance with Edu 
- 

ode 33353. the Board if 
required to designate an individual from each school that particil ?e as a 
representative to the local CIF league. The name and contact hfbrruauuu vl ~ ~ ~ ~ " ~ u f a t i v e a  
must be annually reported to the CIF. The following paragraph may be I reflect district 
practice. 

Student Eligibility 

Note: The following section provides that student eligibility for participation in athletic programs shall 
be based on qpks  the same criteria . - .. ae adopted by the Board for all other 
extracurricular or cocurricular activities (see BP:'AR 6145 - Extracurricular and Cocumcular Activities), . . . . *  .. and may be revised to 
reflect district practice. 

- . . -. . . - . - . . - . . 

Education Code 48850 specifies ha'...'...- a homeless dudentor a 
foster youth whose residence changes pursuant to a court order or decision of a child welfare worker- - shall be deemed to meet all residency requirements for participation in extracunicular activities and 
interscholastic sports; see AR 6173 - Education for Homeless Children and &AR 6173.1 - Education 
for Foster Youth. 



ATHLETIC COMPETITION (continued) 

In addition, Education Code 4970049701 establish a uniform means of assisting children of active duty 
military families transferred £rom one state to another, by reducing or eliminating the barriers to their 
educational success caused by the frequent moves and deployments of their parents/guardians; see BP/AR 
6173.2 - Education of Children of Military Families. Among other things, Education Code 49701 requires 
flexibility of districts' local rules to faciIitate eligibility for extracurricular activities of children of military 
personnel. 

Eligibility requirements for student participation in the district's interscholastic athletic 
program, including requirements pertaining to academic achievement+mh&hey, shall be 
the same as those set by the district for participation in extracurricuIar and cocunicular 
activities. 

(cJ 3530 - Risk Management/Insurance) 
(cJ 51 11.1 - District Residency) 
(iJ 5121 - Grades/Evaluation of Student Achievemenl) 
(cj: 6145 - Extracurricular and Cocurricular Activities) 
(cf: 6146.1 - High School Gradriation Requirements) 

(cf: 61 73 -Education for Homeless Children) 
(cf: 61 73.1 - Education fir Foster Youth) 
(cJ: 6173.2 - Education of Children of Military Families) 

Note: The following optional paragraph is for use by districts that participate in CIF. CIF bylaws specify 
eligibility criteria for participating student athletes, including criteria related to age, grade, attendance, 
scholastic achievement, residence, transfers, and discipline. In addition, in accordance with CIF bylaws, 
students in home schooling or home studylindependent study programs are not eligible for CIF 
interscholastic competition unless they are enrolled in a program under the jurisdiction of a CIF member 
school district (i.e., a program in which the district approves the curriculum, administers the program, and 
evaluates the student). 

In addition, the Superintendent or designee shall ensure that students participating in 
interscholastic athletics governed by CIF satisfy CIF eligibility requirements, 

Note: . . 

dkitFh3- . . I  . . . . n E d u c a f I O n  Code 49010-49011 and the 
California Department of Education's (CDE) Fiscal Management Advisory 12-02, Puo11 Fees, 
Deposits. and Other Charres, clarify that districts may not charge a fee for student participation in 
extracurricular activities, regardless of whether the activity is elective. Such prohibited fees the 

includehg, but are not limited to, the cost of uniforms, locks, lockers, and equipment. 

' However, pursuant to Education Code 3222032224, the district may charge a fee for required medical 
and accident insurance for athletic team members that is not paid for with school district o r  student 
body funds, as long as costs for insurance are covered for those determined to be financially unable to 
pay; see the accompanying administrative regulation and AR 5143 - Insurance. The district may also 
charge a fee for other students to attend athletic events as spectators since such attendance is not directly 
related to the educational program. Districts are advised to seek legal counseI before charging a fee for any 
activity which may be construed as related to the educational urogram. 



ATHLETIC COMPETlTION (continued) 

- - -. - - . - 
Students shall not be charged a fee to participate in an athletic program, including, but not 
limited to, a fee to cover the cost of uniforms, loch, lockers,-or athletic equipment. 

(cf: 3260 - Fees and Charges) 
(c$ 5143-lnsurancej 

Sportsmans hip 

Note: CIF has adopted a set of principles entided Pursuing Victorv with Honor to . . 
- - .  - 

~rovide the tools for teaching character development to student 
athletes. Districts that are not affiliated with CIF may delete or modify the foIlowing optional section to 
reflect district practice. 

The Board values the quality and integrity of the athletic program and the character 
development of student athletes. Student athletes, coaches, parentslguardians, spectators, and 
others are expected to demonstrate good sportsmanship, ethical conduct, and fair play during 
all athletic competitions. They shall also abide by the core principles of trustworthiness, 
respect, responsibility, fairness, caring, and good citizenship, and the Codes of Ethics 
€edwkadopted by CIF. 

. .  - -  
Students and s t a f f ~  shad be subject to disciplinary action for improper conduct. 

(cj: 3515.2 -Disruptions) 
(cJ 41 18 - SuspensiodDisciplinary Action) 
(cJ 4218 - Dismissal/Suspensio~DiscipIinary Action) 
(cf: 51 3 1 - Conducr) 
(cf: 5131.1 -Bus Conduct) 
(cf: 5131.4 - Student Disturbances) 
(cf: 5144 - Discipline) 
(cf: 5144.1 - Suspension and ExpulsiodDue Process) 
(cf: 5144.2 - Suspension and ExpulsioniDue Process (Individuals with Disabilities)) 

Health and Safety 

The Board desires to give student health and safety the highest consideration in planning and 
conducting athletic activities. 

Note: CIF requires students in grades 9-12 to undergo medical examinations before participating in 
interscholastic competition; see BP 5141.3 - Health Examinations. Pursuant to Education Code 49458, any 
examination required for participation in an interscholastic athletic program may be conducted by a 
physician or physician assistant. 

Students shall have a medical clearance before participating in interscholastic athletic 
programs. Care shall be taken to ensure that all athletic trainings and competitions are 
conducted in a manner that will not overtax the physical capabilities of the participants. 
When appropriate, protective equipment shall be used to prevent or minimize injuries. 



ATHLETIC COMPETITION (continued) 

(if: 5131.61 - Drug Testing) 
( ~ $ 5  13 1.63 - Steroids) 
(c$ 51 41.3 - Health Examinations) 
(cf: 51 41.6 - School Health Services) 
(cf: 5141.7 - Sun SaJee) 
(cj  51 43 - Insurance) 

Coaches and appropriate district employees shall take every possible precaution to ensure 
that athletic equipment is kept in safe and serviceable condition. The Superintendent or 
designee shall ensure that all athIetic equipment is cleaned and inspected for safety before the 
beginning of each school year. 

Note: -- 

- - - - - - - - - - -- -~ - - 
Education Code 4 9 4 7 5 9  - *  -I requires that & a 

student at any grade level who is suspected of sustaining a concussion be immediately removed from the 
athletic activity and not retuned until a health care provider provides written clearance. ~ d u c a a o n  Code 
33479.5, as added by AB 1639 (Ch. 792, Statutes of 2016), and CIF bylaws require that a student 
athlete who passes out or faints, or is known to have passed out or fainted, while participating in or: 
immediately followhg an athIetic activity be removed from participation and not be allowed to return 
until hhelse has been evaluated and given written clearance to return to participation by a health care 
provider. See the accompanying administrative regulation. 

. . - . . . . . . . - - . . . - .. - . . - - - . - - - - - .  
Education Code 33479.5 a i d  49475specify that these requirements do not apply during an athle& 
activity occurring within the regular school day or in physical education class unless it constitutes a 
practfce, interschoIastic practice, or scrimmage. However, to promote student safety, it is 
recommended that district staff remove a student from an athletic activity at any time of day if heishe 
exhibits the symptoms of a concussion or sudden cardiac arrest, 

ing, or 
. - 

. - -. ... .~ - - .- 

In the event W of an injury ee& or a pe imminent risk to a studentis health; 
such as a concussion or passing out, faint other sign of sudden cardiac arrest, 
during or immediately after an athletic activity, the coach or any other qp@&e district 
employee who is present shaII remove the student 
athlete Erom the activity, observe universal precautions in handling blood or otheE 
bodily fluid, andlor seek medical treatment for the student as appropriate. 

(cJ 41 19.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cJ 41 19.43/4219.43/4319, 43 - Universal Precautions) 
(cf: 51 41 - Health Care and Emergencies) 
(cf: 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf: 5141.22 - Infectious Diseases) 

I Note: The foUowing optional paragraph may be revised to reflect dishict practice. I 



ATHLETIC COMPETITION (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition ofdiscrimination 
17578 Cleaning and sterilizing of football equipment 
1 7580- 1 7581 Football equipment 

- -1 
32220-32224 Insurance for athletic teams, especial&: 
32221.5 Required insurance for athletic activities 
33353-33353.5 California Interscholastic Federation; implementation ofpolicies, insurance program 
33354 California Department of Education autliority over interscholastic athletics 
334 79i334 79.9 The Eric Parades Sudden Cardiac Arrest Prevention A C ~  
35160.5 District policies; rules and regulations 
351 79 Interscholastic athletics - - - 
351 79.1 California High School coaching  ducati ion and ~ r d n i n ~  Prograd 
351 79.5 Interscholastic athletics; limitation on fill-contact practices 
48850 Interscholastic athlefics; students in foster care and homeless studend 
48900 Grounds for suspension and expulsion 
48930-48938 Stirdent organizations 
49010-49013 student fees 
49020-49023 Athletic programs; legislative intent, equal opportunity 
49030-49034 Performance-enhancing substances 
49458 Health examinations, interscholastic athletic program 
49475 Health and safiry, concussions and head injuries 
49700-49701 Education of children of military families 
51242 Exemption from physical education for high school students in interscholastic athletic program 
PENAL CODE 
245.6 Hazing 
CODE OF REGULATIONS. TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs, especially: 
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities 
5531 Supervision of extracurricular activities of students 
5590-5596 Employment of noncerttjicated coaches 
WITED STATES CODE, TITLE 20 
1681-1688 Discrimination based on set or blindness, Title IX 
CODE OF FEDERQL REGULATIONS. TITLE 34 
106,31 Nondiscrimination on tire basis of sex in education programs or activities 
106.33 Comparable facilities 
106.4 1 Nondiscrimination in athletic programs 
COURT DECISIONS 
Mansourian v. Regents o f  Universitv o f  California, (201 0) 494%&4W 602 F. 3d 957 
McCormick I?, Scl~ool District o f  Mamaroneck, (2004) 370 F.3d 275 
Kahn v. East Side Union Hie11 School District, (a 2003) 31 Cal. 4th 990 
Hflrtzell v. Connell. (1 984) 35 Cal. 3d 899 

Management Resources: (see ntxt page) 



ATHLETIC COMPETITION (continued) 

Mananement Resources: - 
CSBA PUBLICATIONS 

- - - - - - - - , - - - - - - -- - - - - - -. 
U~ktd  L e d  &Wmnce: Pm$&w-%n&er and ~ d d ~ ~ & m j p ~ n ~ _ ~ d c n ~ .  AE&& 
Discrimination, March 201 7 

?sits, and 
TER$CH 
cholastic . 

. . . . 

Other Ch 
OLASTIC 
Federa I io 

W I F O R N I A  DEPARTMENT OF EDUClA TION PUBLICA TIONS ,. - - . - - -- 
Pupil Fees, Dept urges, Fkcal Management Advisory 12-02, April 24,2013 
CALIFORNIA m ' FEDERA TION PUBLICA TIONS 
California Inters, n Constiti 
A Guide to Eauitv in Atltletic~ 
Guidelines for Gender Identitv Partici~ation . . - - - . - - . - - - . . --- - 
Keen Their Heart in rhe Game: A Sudden Cardiac Arrest In f~rmat ibn~~heet  for ~ihle tes  and 
ParenMGuardians 
Pursuina Victon, with Honor, 1999 
CENTERS FOR DISEASE CONTROL AND PREENTION PUBLICATIONS 
Heads UP: Concussion in High School Sports, Tool Kit, June 2010 
Heads Up: Concussion in Youth Snorts, Tool Kit, July 2007 
Acute Concussion Evaluation (ACE) Care Plan. 2004 . - - - - - - - o m c ~  FOR- 
RIGHTS PUBLICA TI0 NS - - - - - - - - - - - -- - - - . 
IYithdrawal o f  Dear Colleame Letter on Transpender &den6 Dear Colleague Letter, Februaw 
22.201 7 
lniercolleeiate Athletics Policv Clarification: 77re Three-Part Test - Part Three, Dear Colleague 
Letter, April 20. 2010 
?VEB SITES 
CSBA: http:/hnnv.csba.org 
Cal@rnia Department of Education: http://~vw.cde.ca.gov 
California Interscliolastic Federation: http://~wv.ciJstate.org 
Centers for Disease Control and Prevention, Concussion Resources: bttp://~nvw.cdc.gov/concussion 
National Federation of Stale High School Associations: http://~nnv.nflis.org 
National Operating Committee on Standards for Athletic Equipment: http:/hnnu.nocsae,org 
U.S. Anti-Doping Agency: http://wnu.itsada.org 
U.S. Department of Education, Ofice for Civil Rights: http://~vww2.ed.gov/ocr 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacmmento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Athletic Competition 

BP 6145.2 
Instruction 

The Governing Board recognizes that the district's athletic program constitutes an integral 
component of the educational program and helps to build a positive school climate. The 
athletic program also promotes the physical, social, and emotional well-being and character 
development of participating students. The athletic program shall be designed to meet 
students' interests and abilities and shall be varied in scope to attract wide participation. 

(cJ 3541.1 - Transportation for School-Related Trips) 
(cJ 5030 - Student Wellness) 
(cJ 5137 - Positive School Climate) 
(cJ 6142.7 - Physical Education and Activity) 
(cJ 71 10 - Facilities Master Plan) 

All athletic teams shall be supervised by qualified coaches to ensure that student athletes 
receive appropriate instruction and guidance related to safety, health, sports skills, and 
sportsmanship. Athletic events shall be officiated by qualified personnel. 

(c$4127/422 7/432 7 - Temporary Athletic Team Coaches) 

The Board encourages business and community support for district athletic programs, subject 
to applicable district policies and regulations governing advertisements and donations. 

(c- 1260 - Educational Foundation) 
(cj: 1321 -Solicitation of Funds from and by Students) 
(cj: 1325 - Advertising and Promotion) 
(cj: 1700 - Relations Benveen Private Industry and the. 
(cJ 3290 - Gifis, Grants and Bequesfs) 

- . - -  
Nondiscrimination and Equivalent Opportunities in the Athletic Program 

= 
The district's athletic program shall be free from discrimination and d i s c r i m i n a t ~ c t i c e s  
prohibited by state and federal Iaw. The Superintendent or designee shall ensure that 
equivalent athletic opportunities are provided for males and females. 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 51 45.3 - Nondiscrimination/Harassrnent) 
(cJ 5145.7 - Sexual Harassment) 

Any complaint regarding the district's athletic program shall be filed in accordance with the 
district's uniform complaint procedures. 

(cJ: 131 2.3 - Un form Complaint Procedures) 



California Interscholastic Federation 

The Board maintains membership in the California Interscholastic Federation (CIF) and 
requires that interscholastic athletic activities be conducted in accordance with Board policy, 
administrative regulations, and CIF byIaws and rules. The Superintendent or designee shall 
have responsibility for the district's interscholastic athletic program, while the principal or 
designee at each participating school shall be responsible for site-level decisions, as 
appropriate. 

Upon recommendation of the Superintendent, the Board shall annually designate an 
employee from each high school to serve as a representative to the local CIF league. 
Appointees shall represent the district in performing a11 duties required by the CIF league. In 
making this selection, the Board shall consider the employee's understanding of the district's 
goals for student learning and interschoIastic and extracurricular activities, knowledge of the 
athletic programs, awareness of the implications of league decisions for the schooI and the 
district, and individual interpersonal communication and leadership skills. 

The Superintendent or designee shall ensure that the district representatives to CIF report 
regularly to the Board on league, section, and statewide issues, as well as activities and 
prospective actions related to athletic programs. 

(cJ 0500 - -hbility) 

Student Eligibility 

gibility requirements for participation in the district's interscholastic athletic program, 
including requirements pertaining to academic achievement and residency, shall be the same 
as those set by the district for participation in extracurricular and cocurricular activities. 

(cJ: 3530 - Risk Management/Insurance) 
(cf. 51 1 I .  1 - District Residenq) 
(cf. 5121 - Grades/Evaaluation of Student Achievement) 
(cf. 6145 - Extmcurricular and Cocurricular Activities) 
(cf. 61 46.1 - High School Graduation Requirements} 
(cf. 61 62.52 - High School Exit Examination) 
(cf. 61 73.1 - Education for Foster Youth) 
(ex 61 73.2 - Education of Children o f M i l i t a ~  Families) 

In addition, the Superintendent or designee shall ensure that students participating in 
interscholastic athletics governed by CIF satisfy CIF eligibility requirements. 

Students shall not be charged a fee to participate in an athletic program. 

(cf: 3260 - Fees and Charges) 

Sportsmanship 

The Board values the quality and integrity of the athletic p r o w  and the character 
development of student athletes. Student athletes, coaches, parents/guardians, spectators, and 
others are expected to demonstrate good sportsmanship, ethical conduct, and fair play during 
all athletic competitions. They shall also abide by the core principles of trustworthiness, 



respect, responsibility, fairness, caring, and good citizenship ; e Codes of Conduct 
adopted by CIF. 

Students and staff may be subject to discipIinary action for improper conduct. 

(cJ 3515.2 - Disruptions) 
(cJ 41 18 - Suspension/Disciplinary Action) 
(cJ 421 8 - Dismissal~Suspension/Disciplinary Action) 
(cf: 51 31 - Conducl) 
(cf: 51 31.1 - Bus Conduct) 
(cf: 5131.4 - Student Disturbances) 
(cf: 5144 - Discipline) 
(cf: 5144.1 - Suspension and ExpulsiodDue Process) 
(cf: 5144.2 - Suspension and Ejcpt~lsion/.ue Process (Individuals with Disabilities)) 

Health and Safety 

The Board desires to g v e  student health and safety the highes cons~deration In planning and 
conducting athletic activities. 

- 
Students shall have a medicaI clearance before participating in interscholastic athletic 
programs. Care shall be taken to ensure that all athletic trainings and competitions are 
conducted in a manner that will not overtax the physical capabilities of the participants. 
When appropriate, protective equipment shall be used to prevent or minimize injuries. 

(cf: 5131.61 -Drug Testing) 
{cf: 5131.63 - Steroids) 
(cJ: 5 141.3 - Health Examinations) 
(cf: 514 1.6 - School Health Services) 
(cf: 5141.7 - Sun Safey) 
(cJ: 51 43 - Insurance) 

Coaches and appropriate district employees shall take every possible precaution to ensure 
that athletic equipment is kept in safe and serviceable condition. The Superintendent or 
designee shall ensure that all athletic equipment is cleaned and inspected for safety before the 
beginning of each school year. 

(cf: 51 42 - So fey) 

In the event that an injury occurs, the coach or other appropriate district employee shall 
observe universal precautions and shall remove the student athlete fiom the activity 
seek medical treatment for the student as appropriate, - 

{cf: 41 19.42/42 19.42j43 19.42 - Exposure Control Plan for Bloodborne Purltogens) 
(cJ 41 19.43;4219.43/43 19.43 - Universal Precautions) 
(cJ 51 41 - Health Care and Enlergencies) 
(cJ: 5 141 2 1  - Administering Medication and Monitoring Healtlr Conditions) 
(cj: 51 41.22 - Infectious Diseases) 



Legal Reference: 
w n m m  
200-262.4 Prohibition of discrimination 
2 70-271 Athletes' Bill of Rights 
17578 Cleaning and sterilizing offootball equipment 
17580-1 7581 Football equipment 
32221.5 Required insurance for athletic activities 
33353-33353.5 California Interscholastic Federation; implementation ofpolicies, insurance program 
33354 California Department of Education authority over interscholastic athletics 
351 60.5 District policies; rules and regulations 
351 79 hterscholastic athletics 
48850 Interscholastic athletics; students in foster care 
48900 Grounds for suspension and expulsion 
48930-48938 Student organizations 
49020-49023 Athletic programs; legislative intent, equal opportunip 
49030-49034 Per$omance-enhancing substances 
49458 Health examinations, inferscholastic athletic program 
49475 Health and safety, concussions and head injuries 
49700-49702 Education of children of military families 
51242 Exemption fiom physical education for high school students in interscholastic athletic program 

245.6 Hazing 
. . 

~ ~ e n t a t y  and secondary education programs, especially 
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities 
5531 Supervision of extracurricular activities of students 
5590-5596 Employment of noncertflcated coaches 
VE ... TITLE a 
1681-1688 Disc~imination based on sex or blindness, Title IX 
Q2DEaFF- r- 
106.31 hdiscrimination on the basis of sex in education programs or activities 
106.33 Comparable facilities 
106.41 Ncvtdis.criminarion in athletic programs 
e B  

0) 594 F. 3d 1095 
1 Cal. 4th 990t 
70 F.3d 275 

Legal Reference continued: (see next page) 



Management Resources: -. A&..---.-- - 
.Fw Education Legla1 Alliance Advisorv, Mm 20. 201 1 

Colleague letter, April 

WEB SITES 
CSBA: htfp://~wvrv.csba,org 
California Department of Education: http://www.cde.ca.gov 
CaliJbrnia Interscholastic Federation: btp://~mvw.cifstate~org 
Centers for Disease Control and Prevention, Concussion Resources: http:/~~~w.cdc.gov~concussion 
National Federation of State High School Associa~ions: htp:,hwv,nfhs.org 
National Operating Committee on Standardsfor Athletic Equipment: http:iMv.nocsae.org 
U.S. Anti-Doping Agency: http://~~nv.usadu.org 
U.S. Department of Education, Ofice for Civil Rights: http:4finw2.ed.gov/ocr 

Policy 
adopted: April 18,2012 

CENTER UNIFIED SCHOOL DISTRICT 



CSBA Sample 
Administrative Regulation 

Instruction 

ATHLETIC COMPETITION 

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

Note: The following section reflects pertinent provisions of federal and state law regarding 
nondiscrimination (Title IX, 20 USC 1681-1688; Education Code 200-262.4; 5 CCR 49004965). The 
Office for Civil Rights (OCR) in the U.S. Department of Education oversees complaints regarding violations 
of Title IX. 

No student shall be excluded from participation in, be denied the benefits of, be denied 
equivalent opportunity in, or otherwise be discriminated against in interscholastic, 
intramural, or club athletics on the basis of actual or perceived sex, sexual orientation, 
gender, gender identity, gender expression, ethnic group identification, race, ancestry, 
national origin, religion, color, mental or physical disability, or any other basis specified in 
law. (Education Code 220,221.5,230; 5 CCR 4920; 34 CFR 106.41) 

(cf. 0410 -Nondiscrimination in District Programs and Activities) 
(cJ: 5145.3 - Nondiscrimination/Harassmenl) 

Note: 5 CCR 4921 and 34 CFR 106.41 authorize the establishment of separate teams for males and females 
where the selection of teams is based on competitive skills. 34 CFR 106.41 also authorizes single-sex teams 
for contact sports, as defined. Because state regulations do not address single-sex teams for contact sports, 
districts should consult legal counsel prior to establishing any such single-sex team for a contact sport for 
which selection is not based on competitive skills. 

The Superintendent or designee may provide single-sex teams when selection for the teams is 
based on competitive skills. (5 CCR 4921 ; 34 CFR 106.41) 

Note: Pursuant to Education Code 221.5, a district is required to permit a transgender student to participate 
in sex-segregated school programs and activities, including athletic teams and competitions, consistent with 
histher gender identity, regardless of the gender listed in the student's records; see BPjAR 5145.3 - 
NondiscriminationlHarassment. The California Interscholastic Federation's (CIF) bylaws and Guidelines for 
Gender Identitv Participation contain procedures for addressing student complaints regarding gender 
identity-based participation in interscholastic sports. Also see CSBA's . . .  . . ,  V U ~ d a t e d  
Lwal Guidance: Protectine Transvender and Gender Noneonforminr Students A~ains t  . . 
Discrimination. 0 

Each student shall be allowed to participate in any single-sex athletic program or activity 
consistent with hislher gender identity and for which helshe is otherwise eligible to 
participate, irrespective of the gender listed on the student's records. (Education Code 221.5) 

(cj  5125 - Sttident Records) 



ATHLETIC COMPETITION (continued) 

When a school provides only one team in a particular sport for members of one sex, but 
provides no team in the same sport for members of the other sex, and athletic opportunities in 
the total program for that sex have been previously limited, members of the excluded sex 
shall be allowed to try out and compete with the team. The same standards for eligibility 
shall be applied to every student trying out for the team, regardless of sex, sexual orientation, 
gender, gender identity, gender expression, or other protected group status. (5 CCR 492 1 ; 34 
CFR 106.41) 

Note: 5 CCR 4922 and 34 CFR 106.41, as reflected in items #1-11 below, list factors that districts must 
consider when determining whether equivalent opportunities are being provided. The CIF's A Guide to 
Equitv in Athletics suggests actions that districts can Lake for each of the factors to help 
the district meet its equivalence goals. Any district with questions about equivalent athletic opportunities for 
its students should consult legal counsel. 

The Superintendent or designee shall ensure that equivalent opportunities are available to 
both sexes in athletic programs by considering, among other factors: (5 CCR 4922; 34 CFR 
106.41) 

1. Whether the offered selection of sports and levels of competition effectively 
accommodate the interests and abilities of both sexes 

Note: Education Code 230 provides the following three-part test to determine if a district has effectively 
accommodated the interests and abilities of both sexes in athletics. This test is the same three-part test that 
is used by OCR for helping to determine equivalent opportunities under Title IX. 

The athletic program may be found to effectively accommodate the interests and 
abilities of both sexes using any one of the following tests: (Education Code 230) 

Note: CIF's A Guide to Eauitv in Athletics advises that, in order to meet the criterion specified in item #a 
below, the ratio of rnaldfemale athletes should be within five percent of the ratio of rnaldfemale district 
enrollment. 

a. Whether the interscholastic-level participation opportunities for male and 
female students are provided in numbers substantially proportionate to their 
respective enrollments 

b. Where the members of one sex have been and are underrepresented among 
interscholastic athletes, whether the district can show a history and a 
continuing practice of program expansion that is demonstrably responsive to 
the developing interests and abilities of the members of that sex 

Note: . . 



ATHLETIC COMPETITION (continued) 

In evaluating whether there-is an unrnet interest in a particular sport and sufficient ability to sustain a team 
in the sport (Item #lc-below], OCR considers (1) whether an institution uses nondiscriminatory methods of 
assessment when determining the athletic interests and abilities of its students, (2) whether a viable team for 
the underrepresented sex was recentIy eliminated, (3) multiple indicators of interest, (4) multipIe indicators 
of ability, and (5) hquency of conducting assessments. Thus, a student survey is one of multiple indicators 
that may be used. Tke A letter issued by, OCR in April 2010k#a+~rovides information that the district 
might consider in developing its own survey. In addition, CIF's A- provides 
sample surveys. 

c. Where the members of one sex are underrepresented among interscholastic 
athletes and the district cannot show a history and continuing practice of 
program expansion as required in item #lb above, whether the district can 
demonstrate that the interests and abilities of the members of that sex have 
been fully and effectively accommodated by the present program 

The provision and maintenance of equipment and supplies 

Scheduling of games and practice times, selection of the season for a sport, and 
location of the games and practices 

Travel and per diem allowances 

Opportunities to receive coaching and academic tutoring 

Assignment and compensation of coaches and tutors 

Provision of locker rooms, practice facilities, and competitive facilities 

Provision of medical and training facilities and services 

Provision of housing and dining facilities and services 

Publicity 

1 I .  Provision of necessary funds 

, 

, 
Note: S CCR 4922 clarifies that unequal agpgate  expenditures for members of each sex or unequal 
expenditures for male and female teams shall not by itself constitute a failure to provide equivalent 
opportunities. However, the provision of necessary funding for teams of both sexes is a factor in the 
determination, as specified below. 



ATHLETIC COMPETITION (continued) 

. . - . . . - - . . - . - - - . - . . - - - . . . . . - - . - - . - - - . - . - - . - . . . . . - . . . - - - . - . -- 
-~ach-school that offers . . competitive athletics shall, at the end of the school year, . . 

post on its school web site, or on the district web site if the school does not have a web site, 
the fouowing information: (Education Code 221.9) 

1. The total enrollment of the school, classified by gender 

2. The number of students enrolled at the school who participate in competitive 
athletics, classified by gender 

3. The number of boys' and girls' teams, classified by sport and by competition leveI 

(cf: 11 13 - District and School Web Sites) 

The data reported for items #I-3 above shall reflect the total number of players on a team 
roster on the official first day of competition. The materials used to compile this information 
shall be retained by the school for at least three years after the information is posted on the 
web site. (Education Code 22 1.9) 

(cf: 3580 - Dislricr Records) 

-. . . - . . - . - . - - - . - . . . - . 

B&k&M&y Concussions and ~ e a d  ~njbrit$ 

Note: Education Code 49475 requires districts to distribute information on concussions and head injuries to 
student athletes and their parentstguardians. The district may use fact sheets developed by the Centers for 
Disease Control and Prevention (CDC), available on CIF's web site, or other resources to develop the 
information sheet. 

The requirements of Education Code 49475 apply to any district that offers an athIetic program at any grade 
level and for any sport. These requirements do not apply to students engaging in an athletic activity during 
the regular school day or as part of a physical education course. 

The Superintendent or designee shall annually distribute to student athletes and their 
parents/guardians an information sheet on concussions and head injuries. The student and 
parentlguardian shall sign and return the information sheet before the student's initiating 
practice or competition. (Education Code 49475) 

(cJ: 51 45.6 - Parental Notiftcations) 

Note: Education Code . . .  
. . I - .  49032 requirm that each high school 

coach complete 



ATHLETIC COMPETITION (continued) 

- . - - . - . . . . . - - . - . - . - - - . . . - . . . - - . 
an education program that include;, but is not limited to, W&md a basic understanding of the signs and 
symptoms of concussions and appropriate response to them. CIF makes &free online comes available 
through its web site. Also see AR 4127f422714327 - Temporary Athletic ~ e a m  coaches: 

The Superintendent or designee shall provide training to coaches andlor athletic trainers 
regarding concussion symptoms, prevention, and appropriate response. (Education code 
35179.1,49032) 

(cJ 412 7/4227/432 7 - Temporaty Athletic Team Coaches) 

Note: Education Code 49475 requires that a student at any grade level engaged in an athletic 
prosam apart from the regular school day or physical education course who is suspected of sustaining 
a concussion be immediately removed from the athletic activity and not be allowed to return until a health 
care provider provides written clearance. =DC's web site includes an Acute Concussion Evaluation 
fonn which may be used to provide injured students and their parentslguardians with information about 
monitoring symptoms and the heaIth care provider's recommendations regarding returning to daily activities, 
school, and sports. See also CW's web site for additional information regarding concussions, 

- - -  - --- - 

If a student athlete is suspected of sustaining a concussion or head injury in an athletic 
activity, helshe shall be immediately removed fiom the activity for the remainder of the day. 
The student shall not be permitted to return to the activity until heishe is evaluated by a 
licensed health care provider trained in the management of concussions and receives the 
health care provider's written clearance to return to the activity. If the health care provider 
determines that the athlete sustained a concussion or a head injury, the athlete shall also 
complete a graduated return-to-play protocol of no less than seven days in duration under the 
supervision of a licensed health care provider. (Education Code 49475) 

Note: The following paragraph is for use by districts that offer a football program and may be revised td 
reflect the grade levels offered by the district AE 2!2? 7 ' I  

. - . - . . . . . - . . - - - . - - - . . - - - . . . - . - 

A-middle school or high school football team shall not hold a fiji-contact d s G t h a  
off-season and shall not conduct more than two full-contact practices per week during the 
presel jefore tk lencement of the regular 
until 1 .c footba of that season). In addit 
kll-comacr: pornon or a pracnce snrtlr nor exceed 9b mnures in any single day. For mesa 
purposes, fill-contact practice means a practice where drills or Iive action is conducted that 
involves colIisions at game speed, where players execute tackles and other activity that is 
typical of an actual tackle football game. (Education Code 351 79.51 

Mon ant 
the corn] 
-.-A- - L  - 

i regda 
pletion c 
-2: _ . _ 

: season 
)f the fir 
P _ ~- - 

0 days 1 
scholasti 
11 r - 

~e cornm 
dl game 
n - ~ *  . 

- 
* season 
ion, the 

. . 



ATHLETIC COMPETITION (continued) 

- - - - - - - 
sudden Cardiac Arrest 
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The Superintenden designee shall distribute the Caw ~n t e r s cho l a s~~  
Federation (CIF) inj an sheet on sudden cardiac arrest to a nt athletes who 
will be participating m a LIF-governed athletic activity and to thew parents/guardians. 
The student and parentiguardian shall sign and return the information sheet prior to 
the student's participation in the athletic activity. If an athletic activity is not covered 
by the CIF, the student and hisher paredguardian shall, prior to participating in the 
athletic activity, sign and return gement that they have received and 
reviewed the sudden cardiac arrest tsted on the California Department of 
Education's web site. (Education Code 33479.2,33479.3) 
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The Superintendent or designee shall provide training to coaches and/or athleti; 
trainers regarding the nature and warning signs of sudden cardiac arrest. (Xducation 
Code 33479.6,33479.7,35179.1,49032) 

Note: Education Code 33479.5, as added by AB 1639 (Ch. 792, Statutes of 2016), and ClF bylaws 
provide for a student's removal from participation in an athletic activity if helshe passes out or faints, 
As defined by Education Code 33479.1, as added by AB 1639, an **athletic activity" iacludes (1) 
interscholastic athletics; (2) an athletic contest or competition sponsored by a school, including 
cheerleading and club-sponsored sports activities; (3) noncompetitive cheerleading sponsored by a 
schooI; and (4) practices, interscholastic practices, and scrimmages for all these activitfesi 

. - - -. . . . . - .  .. 
pursuant to Education ~ o d e  33479.5, this requirement does not apply when a student engages in a; 
athletic activity during the reg of a phy ~urse, unless the 
activity constitutes a practice, i scrimma; Education Code 
33479.5 authorizes, but does nc L student tctivily if hdshe 
exhibits symptoms of sudden cardiac arrest other than passing out or fainting, as provided below, 

'( 

I However, to promote student safety, the district may choose to requlre its staff to remove a student 
from an athletic activity if helshe exhibits any symptom of sudden cardiac arrest at  any time. 
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ATHLETIC COMPETITION (continued) 
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the st hall be removed from participation at that time. If astudent exhibits an$ 
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~dditiohai Parental Notifications 

Note: The following optional section lists notices that the district may send to parents/guardians of students 
participating in interscholastic athletics. This section should be revised to reflect district practice. 

Before a student participates in interscholastic athletic activities, the Superintendent or 
designee shall, in ad sfher parentsfguardian nformationbn 
the signs and sympl ~d sudden cardiac arre !scribed a bovq 
send a notice to the student's prtrents/guardians which: 

dition t 
:oms of 

> 
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iions an 

-. 

s with i 
st as de 

1. Contains information about the procedures for filing a discrimination complaint that 
arises out of an interscholastic athletic activity, including the name of the district's 
Title IX Coordinator 

(cf: 1312.3 - Uniform Complaint Procedures) 

' ' 

Note: S f  

r E l n l z \ E d u c a t i o n  Code 
221.61, as added by 5 (Ch. 655, Statutes of 2016), requires districts to post specified 
information on their I related to Title M. A district that does not maintain a web site may 
comply by posting the don on the web site of its county oMce of education. A comprehensive 

Note: Education Code 33353 requires CIF to provide information to students and parentslguatdians about 
procedures for discrimination complaints arising from interscholastic athletic activities. Education Code 
33354 aIlows a complainant to file a discrimination complaint directly with the - &D@. 



ATHLETIC COMPETITION (continued) 
- - - - . - . , . . - . . . -. . - - - -  - - -- - --- - - .. 
list of rights based on the provisions of the federal regulations implementing Title I X  can be found i i  
Education Code 221.8. See AR 51453 - NondscriminatiodEIarassment. Optional item #2 beIow 
provides that this information will also be provided in writing to the parentsJguardians of student 
athletes, 

2. Includes a copy of students' Title IX rights pursuant to Education Code 221.8 

Note: In Kahn v. East Side Union Hinh School District, the California Supreme Court analyzed the liability 
of a coach for an injury to a member of a high school diving team. The court acknowledged that some risk 
of injury is inherent in sports and part of a coach's job is to "push" a student athlete to advance hidher skill 
level and to undertake more difficult tasks. According to the court, a coach could be found liable only when 
helshe intentionally injures the student or engages in conduct that is so reckless that it is outside of the 
ordinary activity involved in teaching or coaching the sport. 

The district may or may not wish to seek a waiver of liability for accidents or injuries resulting from 
participation in athletic activities. Whether a lability waiver is legally effective is likely to be determined on 
a case-by-case basis, and it is questionable whether a student's right to participate in extracunicular activities 
could be made contingent upon the submission of a waiver. Legal counsel should be consulted when 
addressing the complex issues related to liability waivers. 

3. Explains that there is an element of risk associated with all athletic competitions and 
that the district cannot guarantee that students will not be injured, despite a 
commitment to every participant's health and welfare 

(4 3530 - Risk Managemendinsurance) 

Note: Education Code 32221.5 requires the district to provide information about insurance protection to 
each student participating on a school athletic team. For specific language that must be contained in this 
statement, see AR 5 I43 - Insurance. 

4. Provides information about insurance protection pursuant to Education Code 32221.5 

(cJ 51 43 - Insurance) 

5. Requests parental permission for the student to participate in the program and, if 
appropriate, be transported by the district to and from competitions 

(cf: 3541.1 - Transportation for School-Related Trip) 

Note: Pursuant to Education Code 48900, a student may be subject to suspension or expulsion if hehhe 
engages, or attempts to engage, in hazing. 

6. States the district's expectation that students adhere strictIy to all safety rules, 
regulations, and instructions, as well as rules and guidelines related to conduct and 
sportsmanship 

(cf: 5144 - Discipline) 
(cf: 5144.1 - Suspension and Expulsion/Due Process) 



ATHLETIC COMPETITION (continued) 

7. Includes a copy of the local California Interscholastic Federation (CIF) league rules 

Note: Pursuant to Education Code 49035 and CIF bylaws, &any student 
puticip=s and hidher parentlguardian mud ie sign a statement that the student will not use 
androgedclsnabolic steroids, unIess hdshe has a written prescription from a lkensed health care 
practitioner, or dietary supplements banned by the U.S. Anti-Doping Agency as well as the substance . . . . 
s y n e p h r i n i  
-. See BPIARIE 5131.63 - Steroids. 

8. Includes information about the CIF bylaw and district policy requiring any student 
athlete and hislher parent/guardian to sign a statement that the student will not use 
steroids, unless prescribed by a licensed health care practitioner, or prohibited 
dietary supplements that include substances banned by the U.S. Anti-Doping 
Agency 

(cJ 5 13 1.63 - Steroids) 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacramento, California 95691 
All rights reswed. 



Center USD 
Administrative Regulation 
Athletic Competition 

.-. . - - 3 -  

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

No student shall be excluded from participation in, be denied the benefits of, be denied 
equivalent opportunity in, or otherwise be discriminated against in interscholastic, 
intramural, or club athletics on the basis of actual or perceived sex, sexual orientation, 
gender, gender identity, gender expression, ethnic group identification, race, ancestry, 
national origin, religion, color, mental or physical disability, or any other basis specified in 
law. (Education Code 220,221.5,230; 5 CCR 4920; 34 CFR 106.41) 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cJ 51 45.3 - Nondiscrimination/Harassment) 

The Superintendent or designee may provide single-sex teams when selection for the teams is 
based on competitive skills, (5 CCR 492 1 ; 34 CFR 106.41) 

Each student shall be allowed to participate in any single-sex athletic program or activity 
consistent with hisher gender identity and for which he/she is otherwise eligible to 
participate, irrespective of the gender listed on the student's records. (Education Code 22 1.5) 

(cJ 5125 - Student Records) 

When a school provides only one team in a particular sport for members of one sex, but 
provides no team in the same sport for members of the other sex, and athletic opportunities in 
the totaI program for that sex have been previously limited, members of the excluded sex 
shall be allowed to try out and compete with the team. The same standards for eligibility 
shall be applied to every student trying out for the team, regardless of sex, sexual orientation, 
gender, gender identity, gender expression, or other protected group status. (5 CCR 4921; 34 
CFR 106.41) 

The Superintendent or designee shall ensure that equivalent opportunities are avaiIable to 
both sexes in athletic programs by considering, among other factors: (5 CCR 4922; 34 CFR 
106.41) 

1. Whether the offered selection of sports and levels of competition effectively 
accommc he interests and abilities of both sexes 

The athlerlc program may be found to effectively accommodate the interests and 
abilities of both sexes using any one of the following tests: (Education Code 230) 



a. Whether the interscholastic-level participation opportunities for male and 
female students are provided in numbers substantially proportionate to their 
respective enrollments 

b. Where the members of one sex have been and are underrepresented among 
interscholastic athletes, whether the district can show a history and a 
continuing practice of program expansion that is demonstrably responsive to 
the developing interests and abilities of the members of that sex 

c. Where the members of one sex are underrepresented among interscholastic 
athletes and the district cannot show a history and continuing practice of 
program expansion 'as required in item #b above, whether the district can 
demonstrate that the interests and abilities of the members of that sex have 
been fully and effectively accommodated by the present program 

2. The provision and -e of equipment and s u ~ r  

3. Scheduling of games and practice times, selection of the season for a sport, and 
location of the games and practices 

4. Travel and per diem allowances 

5. Opportunities to receive coaching and academic tutoring 

6. Assignment and compensation of coaches and tutors 

7. Provision of locker rooms, practice facilities, and competitive facilities 

8. Provision of medical and training facilities and services 

9. ;ion of housing and dining facilities and services 

10. Publicity 

1 1. Provision of necessary funds 

Beginning with the 2015-16 school year and every year thereafter, each school that offers 
competitive athletics shall post the following information on its school web site, or on the 
district web site if the school does not have a web site, at the end of the school year: 
(Education Code 22 1.9) 

1. The total enrollment of the school, classified by gender 

2. The number of students enrolIed at the school who participate in competitive 
athletics, classified by gender 

3. The number of boys' and girls' teams, classified by sport and by competition level 

(cJ 11 13 - District and School Web Sites) 



The data reported for items #1-3 above shall reflect the totaI number of players on a team 
roster on the official first day of competition. The materials used to compile this information 
shall be retained by the school for at least three years after the information is posted on the 
web site. (Education Code 221.9) 

(cf: 3580 - District Records) 

Health and Safety 

The Supennrendent or desil le shall annually distribute to sruaent athletes and their 
parentsfguardians an informa I sheet on concussions and head injuries, The student and 
parent/guardian shall sign ar,, return the information sheet before the student's initiating 
practice or competition, (Education Code 49475) 

(cf 5145.6 - Parental Notifications) 

If a student athlete is suspected o -  ustaining a concussion or head injury in an athletic 
activity, hdshe shall be immediately removed from the activity for the remainder of the day, 
The student shall not be permitted to return to the activity until he.:'she is evaluated by a 
licensed health care provider trained in the management of concussions and receives the 
health care provider's written clearance to return to the activity. If the health care provider 
determines that the athlete sustained a concussion or a head injury, the athlete shalI aIso 
complete a graduated return-to-play protocol of no less than seven days in duration under the 
supervision of a licensed health care provider, (Education Code 49475) 

The Superintendent or designee shall notify the student's parent/guardian of the date, time, 
and extent of any injury suffered by the student and any actions taken to treat the student. 

The Superintendent or designee shall provide training to coaches andfor athletic trainers 
regarding concussion symptoms, prevention, and appropriate response, 

(cf: 41 2 7/422 7/432 7 - Temporary Athletic Team Coaches) 

A middle school or high school football team shaIl not hold a full-contact practice during the 
off-season and shall not conduct more than two full-contact practices per week during the 
preseason and regular season (from 30 days before the commencement of the regular season 
until the completion of the final interscholastic footbalI game of that season). In addition, the 
fill-contact portion of a practice shall not exceed 90 minutes in any single day. For these 
purposes, filll-contact practice means a practice where drills or live action is conducted that 
involves collisions at game speed, where players execute tackles and other activity that is 
typical of an actual tackle football game. (Education Code 351 79.5) 

Parental Notifications 

Before a student participates in interscholastic athletic activities, the Superintendent or 
designee shall send a notice to the student's parentdguardians which: 

1. Contains information about the procedures for filing a discrimination complaint that 
arises out of an interscholastic athletic activity, including the name of the district's 
Title IX Coordinator 



(cf: N12.3 - UniJonn Complaint Procedures) 

2. Includes a copy of students' Title IX rights pursuant to Education Code 221.8 

3. Explains that there is an element of risk associated with all athletic competitions and 
that the district cannot guarantee that students will not be injured, despite a 
commitment to every participant's health and welfare 

(cf: 3530 - Risk ManagementYInsurance) 

4. Provides information about insurance protection pursuant to Education Code 32221.5 

(cJ 5143 - Insurance) 

5. Requests parental permission for the student to participate in the program and, if 
appropriate, be transported by the district to and from competitions 

(cf: 3541.1 - Transporfation for School-Related Trips) 

6. States the district's expectation that students adhere strictly to all safety rules, 
regulations, and instructions, as well as rules and guidelines related to conduct and 
sportsmanship 

(cJ 5144 - Discipline) 
(d5144.1-  Suspension and Expulsion/Due Process) 

7. Includes a copy of the local California Interscholastic Federation (CIF) league rules 

8. Includes information about the CIF bylaw and district policy requiring any student 
athlete and hisher parentlguardian to sign a statement that the student will not use 
steroids or dietary supplements banned by the U.S. Anti-Doping Agency 

(cf. 5131.63 - Steroids) 

Regulation 
adopted: January 20,2016 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Board Policy 
Work-Based Learning 

BP 6178,l 
Instruction 

The Governing Board desires to facilitate the preparation of secondary school students for 
college and career by providing work-based learning opportunities which link classroom 
learning with real-world experiences. Work-based learning opportunities offered by the 
district shall be designed to teach the skills, attitudes, and knowledge necessary for 
successfbl employment and to reinforce mastery of both academic and career technical 
education (CTE) standards. 

(cf. 6000 - Concepts and Roles) 
(cj; 601 1 - Academic Standards) 
(cj: 6143 - Courses of Study) 
(cj 61 78 - Career Technical Educarion) 
(cJ: 61 78.2 - Regional Occupational Center:Program) 

Work-based learning opportunities offered by the district may include paid and/or unpaid 
work experiences, including, but not limited to, work experience education as defined in 
Education Code 51764, cooperative CTE or community classrooms as defined in Education 
Code 52372.1, job shadowing as defined in Education Code 51 769, student internships, 
apprenticeships, service learning, employment in social'civic or school-based enterprises. and 
technology-based or other simulated work experiences. 

(cf: 6142.4 - Senice Learning/Community Service Classes) 

The Superintendent or designee shall involve locaI businesses or business organizations in 
planning and implementing work-based learning opportunities that support the district's 
vision and goals for student learning and local workforce deveIopment efforts. He/she also 
may work with postsecondary institutions, community organizations, and others to identify 
opportunities for work-based learning. 

(cJ 0000 - Vision) 
(cf: 0200 - Goals for the School District) 
(cf: 1220 - Citizen Advisory Commilrees) 
(cf: 1700 - Relations Behveen Private Industry and rhe Schools) 
(cj: 6020 - Parent Involvement) 

When required by law, the Superintendent or designee shall develop a written training 
agreement with the employer that describes the conditions and requirements to be met by all 
parties and shall develop an individual training plan for each student which outIines the 
objectives or competencies that the student is expected to accomplish at the work site. (5 
CCR 10070-1 007 1,10087,lO 108) 

District staff shall coordinate with the workplace supel-visor or mentor to ensure appropriate 
guidance and supervision of participating students and maximum educational benefit fiom 
placement in the program. 



A minor student shall be issued a work permit before beginning employment through a paid 
work-based learning program in accordance with law, Board policy, and administrative 
regulation. (Education Code 491 13,491 60) 

(~$5113.2 - Work Permits) 

All laws or rules applicable to minors in employment relationships shall be applicable to 
students enrolled in work-based learning programs. (Education Code 5 1763) 

The Superintendent or designee shall ensure that any student participating in a work-based 
learning program off school grounds is covered under the employer's or district's insurance, 
as applicable, in the event the student is injure 

(cJ 3530 - Risk Managementfinsurance) 

The Superintendent or designee shall ensure that any teachericoordinator of a work-based 
learning program possesses the appropriate credential issued by the Commission on Teacher 
Credentialing. (5 CCR 10075, 10080, 10 100) 

The Superintendent or designee shall maintain records for each student's participation in the 
program, including, but not limited to, the student's individualized training plan, hisher 
employment hours and job site, work permit if applicable, employer's report of student's 
attendance and job pexforrnance, the teachertcoordinator's consultations and observations, 
and the student's grade and credits earned. 

(c$ 5125 - Student Records) 

The Superintendent or designee shall periodically report to the Board regarding program 
implementation and effectiveness, including, but not limited to, rates of student participation 
in work-based learning programs and assessment results of participating students. 

Legal Reference: (see next page) 



Legal Refience: 
-E 
35208 Liability insurance 
461 44 Minimum school day for work erperience program 
46147 Exception for minimum day; students in last semest, - !r of grade 12 
46300 Method of computing ADA 
48402 Enrollment in continuation education, minors not regularly employed 
49110-49119 Pennits to work 
49160 Permits to work, duties of employer 
51 760-51 769.5 Work-based learning 
52300-52499.66 Career technical education 
54690-54697 Partnership academies 
56026 Students with except[--11 needs 
523 72.1 Community classro. . . _ and coi re career technical education programs 
LA= 
1285-1312 Enploy f i  ! of minors 
1391-1394 Working nuursfor minors 
3070-3099.5 Apprenticeship 
3200-6002 Wwkers' compensation and insurance 

1635 Credit for work experience education 
10070-1 0075 Work experience education 
10080-10090 Communitv classrooms 
lO1Q0-10 1 11 ~oo~era t&e  career technical education programs 
-E~ TI= a 
2 301-2414 Carl D. Perkins Career and Technical Education Act of 2006 

TI= 
5 70.35s Work experience programs 

Mnagement Resources; 

2007 

WEB SITES 
CSBA: I~ttp://ww~v~csba.org 
California Association of Work Experience Educators; http:Mnvw+cmvee.org 
California Department of Education, Work fiperienoe Education: http9h-w~cdeeca~dci/&ve 
California Department of industrial Relations: htp:Kwww.dir.ca.gov .m- 
Linked Learning Alliance: htrpd(r-nnv. linkedlearning.org . a  
CVestEd: http;!hnvw+~vested.org _ .  

Policy 
adopted: October 17,20 12 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 
Instruction BP 6161.1(a) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 

Note: Pursuant to Education Code 60200 and 60400, the Governing Board is responsible for the adoption of 
textbooks and other instructional materials, as defined in Education Code 60010, for use in district schools. 
See the accompanying administrative regulation for required and optional criteria for the selection of 
instructional materials. See BP 6161.1 1 - Supplementary Instructional Materials and BP 618.1 - Library 
Media Centers for selection processes regarding supplementary materials. 

The Governing Board desires that district instructional materials, as a whole, present a broad 
spectrum of knowledge and viewpoints, reflect society's diversity, and enhance the use of 
multiple teaching strategies and technologies. The Board shall adopt instructional materials 
based on a determination that such materials are an effective learning resource to help 
students achieve grade-level competency and that the materials meet criteria specified in law. 
Textbooks, technology-based materials, and other educational materials shall be aligned with 
academic content standards and the district's curriculum to ensure that they effectively 
support the district's adopted courses of study. 

(cf: 0440 - District Technology Plan) 
(cj: 6000 - Concepts and Roles) 
(cJ 601 1 - Academic Standards) 
(cJ 6141 - Curriculum Development and Evaluation) 
(cJ 6143 - Courses of Study) 
(cJ 6146.1 - High School Graduation Requirements) 
(cJ 61 61.11 - Supplementary Instructional Materials) 
(cf: 6162.5 - Student Assessmenl) 
(cf: 61 63.1 - Library Media Centers) 

Note: The following paragraph is for use by districts that maintain any of grades K-8 and may be revised to 
reflect the grade levels offered by the district. Pursuant to Education Code 60200, the State Board of 
Education (SBE) is required to adopt basic instructional materials in specified subjects that districts may 
select for use in grades K-8. . . 

As amended 
by AB 515 (Ch. 550, Statutes of 2016), Education Code 60200 provides that the SBE may adopt 
materials in any of Ule specified subject areas at least once, but not more than hvice, every eight yearar 

Education Code 60210- authorizes the Board to select materials that have not 
been approved by the SBE, provided they are aligned with state academic content standards or Common 
Core State Standards. In addition, if the district uses materials not adopted by the SBE, the majority of 
participants in the review process must be teachers assigned to the subject area or grade level for which the 
materials will be used; see section below entitled "Review Process." 

The Board shall select instructional materials for use in grades K-8 that have been approved 
by the State Board of Education (SBE) or have otherwise been determined to be aligned with 
the state academic content standards adopted pursuant to Education Code 60605 or the 
Common Core State Standards adopted pursuant to Education Code 60605.8. (Education 
Code 60200,602 1 0) 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATEFUALS (continued) 

I Note: The following paragraph is for use by districts that maintain hieh schools. I 

The Board shall adopt instructional materials for grades 9-12 upon determining that the 
materials meet the criteria specified in law and administrative regulation. (Education Code 
60400) 

Review Process 

1 Note: The following optional section may be revised to reflect district practice. I 
The Superintendent or designee shall establish a process by which instructional materials 
shall be reviewed for recommendation to the Board. Toward that end, he/she may establish 
an instructional materials review committee to evaluate and recommend instructional 
materials. 

(cf 1.220 - Citizen Advisoty Committees) 

Note: Pursuant to Education Code 60002, the Board must provide for "substantial" teacher involvement in 
the selection of instructional materials and must promote the involvement of parents/guardians and other 
members of the community in the selection of instructional materials. The Education Code does not define 
"substantial." 

The review process shall involve teachers in a substantial manner and shall encourage the 
participation of parentsiguardians and community members. (Education Code 60002) 

In addition, the instructional materials review committee may include administrators, other 
staff who have subject-matter expertise, and students as appropriate. 

Note: The following paragraph is for use by districts that maintain any of grades K-8. 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

If the district chooses to use instructional materials for grades K-8 that have not been adopted 
by the SBE, the Superintendent or designee shall ensure that a majority of the participants in 
the district's review process are classroom teachers who are assigned to the subject area or 
grade level of the materials. (Education Code 602 10) 

Individuals who participate in the selection or review of instructional materials shall not have 
a conflict of interest, as defined in administrative regulation, in the materials being reviewed. 

The committee shall review instructional materials using criteria provided in law and 
administrative regulation, and shall provide the Board with documentation supporting its 
recommendations. 

All recommended instructional materids shall be available for public inspection at the 
district office. 

(ex 5020 - Parent Rights and Responsibilities) 

Note: SBE Policy on Guidelines for pilot in^ Textbooks and lnstructional Materials provides a sample 
process for piloting instructional materials that addresses the selection of materials to pilot, a chronology of 
the process, and additional considerations, such as conflict of interest, contacts with publishers, and 
consideration of standards maps. 

The district may pilot instructional materials, using a representative sample of classrooms for 
a specified period of time during a school year, in order to determine how well the materials 
support the district's curricular goals and academic standards. Feedback from teachers 
piloting the materials shall be made available to the Board before the materials are adopted. 

Public Hearing on Sufficiency of Instructional Materials 

Note: As a condition of receiving hnds for instructional materials from any state source, Education Code 
601 19 requires the Board to annually hold a public hearing to determine whether each student in the district 
has sufficient standards-aligned textbooks or instructional materials in Englishilanguage arts (including 
English language developmentj, mathematics, science, and history-social science that are consistent with 
the content and cycles of the curriculum tiamework adopted by the SBE. As clarified in the California 
Department of Education's (CDE) Instructional Materials FAQ state funding sources foq 
instructional materials include Iocal control funding formula funds and Proposition 20 (2000) lottery 
funds. The Board must also make a written determination during the hearing as to the sufficiency of 
textbooks or instructional materials in foreign language and health courses, as well as science laboratory 
equipment in science laboratory courses, although the provision of the materials or the equipment in these 
courses is not a condition for receipt of state funding. 

Education Code 1240 requires the County Superintendent of Schools to review the textbooks and 
instructional materials of underperforming schools 

/Ann K 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

, - - - . - . - : . . . : . . . . 

and,if,h&ihi detennines that a school does not have suficient materials, 
mu& to prepare a report outlining the noncompliance and give the district a chance to remedy the 
deficiency. If the deficiency is not remedied by the second month of the school year, the County - - .  
Superintendent may request that the ~ D E ~ P D ~  purchase textbooks or 
materials for the district, and the cost must be repaid by the district. The CDE will issue a public statement 
at an SBE meeting indicating the district's failure to provide instructional materials. 

The Board shall annually conduct one or more public hearings on the sufficiency of the 
district's textbooks and other instructional materials. (Education Code 601 19) 

Note: Education Code 601 19 specifies that the hearing must be held within eight weeks of the beginning of 
the school year. Option 1 is for use by districts without any schools on a multitrack year-round calendar. 
Option 2 is for use by districts with schools on a multitrack year-round calendar. 

OPTION 1: The hearing shall be held on or before the end of the eighth week from the first 
day students attend school for that year. (Education Code 601 19) 

) Note: The remainder of this policy applies to all districts. I 
The Board encourages participation by parentsiguardians, teachers, interested community 
members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, the 
Superintendent or designee shall post a notice in three public places within the district 
containing the time, place, and purpose of the hearing. The hearing shall not take place 
during or immediately following school hours. (Education Code 601 19) 

(cj: 9322 - AgendaIMeeting Materials) 

Note: Education Code 601 19 requires the Board to adopt a resolution indicating whether or not each student 
in each school has sufficient standards-aligned textbooks or instructional materials I . . ubjects 
specified in Items #I-6 below, tfF9e9i4 

See the accompanying Exhibit for a sample resolution. 

or the SI 

k&es+aa 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

At the hearing(s), the Board shall determine, through a resolution, whether each student in 
each school, including each English learner, has sufficient textbooks or instructional 
materials which are aligned to the state content standards adopted pursuant to Education 
Code 60605 or the Common Core ~ t a t i  Standards adopted pursuant to Education Code 
60605.8 and which are consistent with the content and cycles of the state's curriculum 
frameworks. Sufficiency of instructional materials shall be determined in each of the 
following subjects: (Education Code 601 19) 

1. Mathematics 

(cj  6142.92 - Mathematics Instruction) 

2. Science 

(c$ 6142.93 - Science Instnrction) 

3. History-social science 

(cj 61 42.94 - Histoty-Social Science Instruction) 

4. English language arts, including the English language development component of an 
adopted program 

(cJ 66142.91 - English/Language Arts Instruction) 
(~$6174 - Edtrcarion for English Language Learners) 

(~$6142.2 - ?Vbrld/Foreign Language Instruction) 

6. Health 

(cf 6142.8 - Comprehensive Health Education) 

I Note: The following paragraph is for use by districts that maintain any of gmdes 9-12. I 
The Board shall also determine the availability of science laboratory equipment, as 
applicable to science laboratory courses offered in grades 9-12. (Education Code 601 19) 

In making these determinations, the Board shaIl consider whether each student has sufficient 
textbooks andfor instructional materials to use in class and to take home. However, this does 
not require that each student have two sets of materials. The materials may be in a digital 
format as long as each student, at a minimum, has and can access the same materials in the 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

class and to take home as all other students in the same class or course in the district and has 
the ability to use and access them at home. However, the materials shall not be considered 
sufficient if they are photocopied sheets from only a portion of a textbook or instructional 
materials copied to address a shortage. (Education Code 601 19) 

Note: Pursuant to Education Code 601 19, if the Board makes a determination that there are insufficient 
textbooks or instructional materials, the Board must take action to ensure that the materials are provided 
within two months of the beginning of the school year. The CDE's Instructional Materials FA0 states that, 
if a district has submitted purchase orders to the publisher to purchase materials to remedy the insufficiency, 
these materials should be received and made available to students by the end of the second month of the 
school year. Thus, districts are strongly encouraged to hold the public hearing as early in the school year as 
possible in order to provide sufficient time to correct my deficiencies. 

If the Board determines that there are insufficient textbooks or instructional materials, it shall 
provide information to cfassroom teachers and to the public setting forth, for each school in 
which an insufficiency exists, the percentage of students who lack sufficient standards- 
aligned textbooks or instructional materials in each subject area and the reasons that each 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATEFUALS (continued) 

student does not have sufficient textbooks or instructional materials. The Board shall take 
any action, except an action that would require reimbursement by the Commission of State 
Mandates, to ensure that each student has sufficient materials within two months of the 
beginning of the school year in which the determination is made. (Education Code 601 19) 

materir 
tion Coc 

als shall 
de 52061 

-- . - - . -. . - 

The degree to -which every student h i  suMcient access to standards-a&ed 
instructional be included in the district's local control and accountability 
plan. (Educa 0) 

. -. . - -. - . . . . - - - - . . . - - - . - - . - 
(c.$~460 -Local Control and Accountability ~ f a n j  

Complaints 

Note: Complaints regarding the contents of instructional materials are addressed in BPIAR 1312.2 - 
Complaints Concerning Instructional Materials. See AR 1312.4 - Williams Unifom Complaint Procedures 
for language regarding complaints about deficiencies in instructional materials. 

Complaints concerning instructional materials shall be handled in accordance with law, 
Board policy, and administrative reguIation. 

(cJ 1312.2 - Complaints Conceming Instructional Materials) 
(cJ 13 12.4 - Williams Uniform Complaint Procedures) 

Legal Reference: (see next page) 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Legal Reference: 
EDUCATION CODE 
220 Prohibition against discrimination 

33050-33053 General tvaiver adtorily 
33126 School accountability report card 
35 272 Education and athletic materials . . 
-tudies; use of tatbook, rules and regulations 
49415 Maximum textbook weight 
51501 Nondiscriminatory subject matter 
52060-52077 Local control and acco~ntaba i&~la~  
60000-60005 Instructional materials, legislative intent 
600 I0 Definitions 
60040-60022 Instructional requirements and materials 
60060-88862.60063.5 Requirements for publishers and manufacturers 
60070-60076 f rohibited acts (re inslnrctionol materials) 
601 10-601 15 Instructional materials on alcohol and drug education 
60 I1 9 Public hearing on suflciency of materials 
60200-60210 Elementary school materials 
60226 Requirements for publishers and manufacturers 
60350-60352 Core reading program inslructional materials 
60400-60411 High school textbooks 
605 30-6051 1 Donation for sale of obsolete instructional materials 
60605 State content standards 
60605.8 Common Core Stutu Standards 
60605.86-60605.88 Supplemental instructional materials aligned with Common Core stat; Standards 
CODE OF REGULATIONS, TTIZE 5 
9505-9530 Instructional materials 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Instructional Materials FAQ 
01 -05 Guidelines for Pilotine Textbooh and Instructional Materials, &yw&&&!rev. ~anuar3r 
2015 
Standards for Evaluatine Instructional Materials for Social Content, 28882013 
IVEB SITE$ 
CSBA: http://www..csba.org 
Association of American Publishers: tttlp://~nmv.publishers. org 
California Academic Content Standards Commission, Common Core state Standards: 
http://wrvw.scoe.neI/castandards 
Cal@rnia Department of Education: http://mnv.cde.ca.gov 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Secnmcnto, California 9569 1 
All rights resenrcd. 



Center USD 
Board Policy& -- . - 
Selection And ~valuat ibi-of  ~nstructional Materials 

BP 6161.1 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009), ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), and SB 70 
(Ch. 7, Statutes of 201 l), Education Code 42605 grants districts flexibility in "Tier 3" categorical 
programs and provides that districts are deemed in compliance with the program and funding , 

requirements for these programs for the 2008-09 through 2014-1 5 fiscal years. As a result of this 
flexibility, the district may choose to temporarily suspend certain provisions of the following 
policy or administrative regulation that reflect those requirements. However, this flexibility does 
not affect or alter any existing contract or bargaining agreement that the district may have in place. 
Thus, districts should examine the terms of those contracts and agreements and consult with 
district legal counsel for additional guidance. Also see BP 2210 - Administrative Discretion 
Regarding Board Policy. 

The Governing Board desires that district instructional materials, as a whole, present a 
broad spectrum of knowledge and viewpoints, reflect society's diversity, and enhance the 
use of multiple teaching strategies and technologies. The Board shall adopt instructiona1 
materials based on a determination that such materials are an effective learning resource 
to help students achieve grade-level competency and that the materials meet criteria 
specified in law. Textbooks, technology-based materials, and other educational materials 
shall be aligned with academic content standards and the district's curriculum to ensure 
that they effectively support the district's adopted courses of study. 

(cf: 0440 - District Technology Plan) 
(cf: 6000 - Concepts and Roles) 
(cf: 601 1 - Academic Standards) 
( ~ $ 6 1 4 1 -  arrriculurn Development and Evaluation) 
(cf: 6143 - Courses of Study) 
(cf: 6146.1 - High Scl~ool Graduation Requirements) 
(cf: 61 6 I. 11 - S~pplementaiy hstnictional Materials) 
(cf: 6162.5 - Student Assessment) 
(cf: 6163.1 - Librav Media Centers 

-1 -- 
. . 4 . - . .  . 

The ~ o a r d '  shall select instmctbnai materials for use in grades K-8 that have been 
approved by the State Board of Education (SBE) or have othewise been determined to be 
aligned with the state academic content standards adopted pursuant to Education Code 
60605 or the Common Core Standards adopted pursuant to Education Code 60605.8. 
(Education Code 60200,602 10) 

The Board shall adopt instructional materials for grades 9-12 upon determining that the 
materials meet the criteria specified in Iaw and administrative regulation. (Education 
Code 60400) 



The Board's priority in the selection or ~nsuuctional materials is to ensure that all students 
are provided with standards-aligned instructional materials in the core curriculum areas 
of Englishnanguage arts, mathematics, science, and history-social science. 

Review Process 

The Superintendent or designee shall establish a process by which instructional materials 
shall be reviewed for recommendation to the Board. Toward that end, he!she may 
establish an instructional materials review committee to evaluate and recommend 
instructional materials. 

(cJ 1220 - Citizen Advisory Committees) 

The review process shall involve teachers in a substantial manner and shall encourage the 
participation of parentslguardians and community members. (Education Code 60002) 

In addition, the instructional materials review committee may incIude administrators, 
other staff who have subject-matter expertise, and students as appropriate. 

If the district chooses to use instructional materials for grades K-8 that have not been 
adopted by the SBE, the Superintendent or designee shall ensure that a majority of the 
participants in the district's review process are classroom teachers who are assigned to the 
subject area or grade level of the materials. (Education Code 60210) 

Individuals who participate in the selection or review of instructional materials shall not 
have a conflict of interest, as defined in administrative regulation, in the materials being 
reviewed. 

The committee shall review instructional materials using criteria provided in law and 
administrative regulation, and shall provide the Board with documentation supporting its 
recommendations. 

All recommended instructional materials shall be available for public inspection at the 
district office. 

(cf. 5020 - Parent Rights and Responsibilities) 

The district may pilot instructional materials, using a representative sample of classrooms 
for a specified period of time during a school year, in order to determine how well the 
materials support the district's curricular goals and academic standards. Feedback fiom 
teachers piloting the materials shall be made available to the Board before the materials 
are adopted. 

Public Hearing on Sufficiency of Instructional Materials 



. - - 

The Board shall annually conauct one or mi% public hearings on the sufficiency of the 
district's textbooks and other instructional materials. (Education Code 601 19) 

The hearing shall be held on or before the end of the eighth week fiom the first day 
stud- - . . . . . - - . vear. rE-odW9) . . . -  - 

- - I - 
rn - - - - . !  - * a  . I 

The Board encourages partici~ on ' pstrentdguardians, teachers, interested community 
members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, the 
Superintendent or designee shall post a notice in three public places within the district 
containing the time, place, and purpose of the hearing. The hearing shall not take place 
during or immediately following school hours. (Education Code 601 19) 

(cJ 9322 - AgenddMeeting Materials) 

At the hearing(s), the Board shall detennine, through a resolution, whether each student 
in each school, including each English learner, has sufficient textbooks or instructional 
materials which are aligned to the state content standards adopted pursuant to Education 
Code 60605 or the Common Core Standards adopted pursuant to Education Code 
60605.8 and which are consistent with the content and cycles of the state's curriculum 
frameworks. Sufficiency of instructional materials shall be determined in each of the 
E11,wing subjects: (Education Code 601 19) 

Mathematics 

(cJ 6142.92 - Mathematics Instruction) 

(cf: 6142.93 - Science Instruction) 

3. History-social science - I=- - 
1 (6 61 -42.94 - History-Social Science 1nstGction) 

4. English language arts, including the English language development component of 
an adopted program 

(cj: 61 42.91 - EnglishkLanguage Arts Instruction) 
i174 - Educatio, r English Language Learners) 

. Foreign lr 

(cJ 6142.2 - ?Yorld/Foreign Language Instruction) 

6. Health 

(cJ 61 42.8 - Compreltensi~~e Health Edircalion) 



The Board shall also determine the availability of science laboratory equipment, as 
applicable to science laboratory courses offered in grades 9-12. (Education Code 601 19) 

In making these determinations, the Board shall consider whether each student has 
sufficient textbooks and/or instructional materials to use in class and to take home. 
However, this does not require that each student have two sets of materials. The materials 
may be in a digital format as long as each student, at a minimum, has and can access the 
same materials in the class and to take home as all other students in the same class or 
course in the district and has the ability to use and access them at home. However, the 
materials shall not be considered sufficient if they are photocopied sheets from only a 
portion of a textbook or instructional materials copied to address a shortage. (Education 
Code 601 19) 

The Board shall also make a determination that all students within the district who are 
enrolled in the same course have "identical" standards-aligned textbooks or instructional 
materials from the same adoption cycle, as defined in Education Code 1240.3 and 601 19. 
(Education Code 1240.3,42605) 

However, the district may purchase the newest adopted instructional materiaIs for 
students in district schools ranked in deciles 1-3 of the base Academic Performance Index 
in any one of the past three school years without necessarily purchasing these materials 
for use in other district schools. (Education Code 1240.3) 

If the Board determines that there are insufficient textbooks or instructional materials, it 
shall provide information to classroom teachers and to the public setting forth, for each 
school in which an insufficiency exists, the percentage of students who lack sufficient 
standards- aligned textbooks or instructional materials in each subject area and the 
reasons that each student does not have sufficient textbooks or instructional materials. 
The Board shall take any action, except an action that would require reimbursement by 
the Commission of State Mandates, to ensure that each student has sufficient materials 
within two months of the beginning of the school year in which the determination is 
made. (Education Code 601 19) 

Con lints concerning instructional materials shall be handled in accordance with law, 
Board policy, and administrative regulation. 

(cf: 1312.2 - Complaints Concerning Insfnrctional Materials) 
(cf: 1312.4 - lYilliams Uniform Complaint Procedures) 

Legal Reference: (see next page) 



Legal Rejerence: - 
220 Prohibition against discrimination 
1240 County superintendent, general duties 
1240.3 DeJnition of suficiency for categoricalJexibility 
33050-33053 General waiver authority 
33126 School accountability report card 
35272 Education and athletic materials 
42605 Tier 3 categoricalJ7exibility 
44805 Enforcement of course of studies; use of textbooks, rules and reg- 

. . . 
49415 Maximum textbook weight 
51501 Nondiscriminatory subject matter 
60000-60005 Instructional materials, legislative intent 
60010 Definitions 
60040-60052 Instructional requirements and materials 
60060-60062 Requirements for publishers and manufacturers 
60070-60076 Prohibited acts (re instructional materials) 
60110-60115 Instructional materials on alcohol and drug education 
601 19 Public hearing on suflciency of materials 
60200-60210 Elementary school materials 
60226 Requirements for publishers and manufacturers 
60240-60252 State Instructional Materials Fund 
60350-60352 Core reading program instructional materials 
60400-6041 I High school textbooks 
60510-6051 1 Donation for sale of obsolete instructional materials 
60605 State content standards 
60605.8 Common Core Standards 
60605.86-60605.88 Supplemental instructional materials aligned with Common Core Standards 

W -LA TI- TI- 
95059530 Instructional materials 

Management Resources: - 

Teams, Badgel Acbisory, March 2009 

CSBA: kttp:/hvmwcsba. org 
Association of American Publishers: htrpfiv~nv.gublishc-- 7rg 
Caltfirnia Academic Content Standards Commission. Col.. . . ~n C rds: 
hftpfinvw.scoe.ne~castandards 
CaliJornia Department of Education: htrp . . . . .ww.cde.ca.gov 

Policy 
adopted: April 17,20 13 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Exhibit 

Instruction E 6161.l(a) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 

Resolution On Sufficiency Of Instructional Materials 

. . . *  . 
Note: Education Code 
601 19 requires that the Governing Board hold an annual public hearing regarding the sufficiency of 
textbooks or other instructional materials and determine through a resolution whether each student has 
sufllcient materials; see the accompanying Board policy. "Sufficient textbooks or instructional materials," as 
defined in Education Code 601 19, means that each student in the district, including each English learner, has 
a standards-aligned textbook or instructional materials, which may include materials in a digital format 
under specified conditions, to use in class ep and to take home. 

The following sample resolution is based on the 2008 sample resolution developed by the California 
Department of Education (CDE) but has been updated to reflect new law. This resoIution may be used to 
certify compliance with Education Code 601 19. 

. - _- 
Whereas, the Governing Board of the (name of school district/--..-k.), in 
order to comply with the requirements of Education Code 601 19, held a public hearing on 
(date), at (w o'clock, which is on or before the eighth week of school (between the first 
day that students attend school and the end of the eighth week from that day) and which did 
not take place during or immediately foIlowing school hours, and; 

Whereas, the Board provided at least 10 days notice of the public hearing by posting it in at 
least three public places within the district stating the time, place, and purpose of the hearing, 
and; 

Whereas, the Board encouraged participation by parentsfguardians, teachers, members of the 
community, and bargaining unit leaders in the public hearing, and; 

Whereas, information provided at the public hearing detailed the extent to which sufficient 
textbooks or instructional materials were provided to all students, including English learners, 
in the (name of school district-), and; 

Whereas, the definition of "sufficient textbooks or instructional materials" means that each 
student, including each English learner, has a standards-aligned textbook or instructional 
materials to use in class and to take home, which may include materials in a digital format 
but shall not include photocopied sheets fiom only a portion of a textbook or instructional 
materials copied to address a shortage, and; 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Whereas, textbooks or instructional materials in core curriculum subjects should be aligned 
with state academic content standards adopted by the State Board of Education pursuant to 
Education Code 60605 andfor the Common Core State Standards adopted pursuant to 
Education Code 60605.8; 

Finding of Sufficient Textbooks or Instructional Materials 

Note: The following section is for use when the Board is making a finding that the district has "sufficient" 
materials. According to the CDE, Education Code 601 19 requires documentation of sufficiency of 
textbooks or instructional materials to be presented at the public hearing. Survey forms are available on the 
CDE's web site which may be used as a self-study and county oftice validation tool for grades K-12. 

Whereas, sufficient standards-aIigned textbooks or instructional materials that are consistent 
with the cycles and content of the curriculum fiarneworks were provided to each student, 
including each English learner, in the following subjects: 

Note: To provide complete information about the basis for the Board's determination of sufficiency, the 
district may wish to include the names of the textbooks or instructional materials provided to students, as 
well as the applicable state adoption cycle. 

Science: {L!! 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

English language arts, including the English language development component of an 
adopted p r o g r a m m  

Note: The following paragraph is for use by districts that maintain grades 9-12. The Board may provide a 
list of the science laboratory classes offered in grades 9-12 and details on the science laboratory equipment 
available for these clnsses. 

Whereas, laboratory science equipment was available for science laboratory classes offered 
in grades 9-12, inclusive; 

- - 
Therefore, it is resolved that for the school year, the (name of  school district- 
-) has provided each student with sufficient standards-aligned textbooks or 
instructional materials that are consistent with the cycles and content of the curricuIum 
frameworks. 

Finding of Insufficient Textbooks or Instructional Materials 

Whereas, information provided at the public hearing and to the Board at the public meeting 
detailed that insufficient standards-aligned textbooks or instructional materials were provided 
to students in the following subjects and grade levels at district schools: (For each school, 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

list the percentage of shrdents wl2o lack stiflcient standards-aligned textbook or 
instructional materials in mathematics, science, history-social science, English language 
arts, wurl~foreign language, and health.) 

Whereas, sufficient textbooks or instructional materials were not provided at each school 
listed above due to the folIowing reasons: (For each school at which there is an 
insttfficiency, list the reasons that each sttrdent does not have sufficient instrzictional 
materials in each subject and grade level listed above.) 

-- 
Therefore, it is resolved, that for the (vearl school year, the (name o f  school district- 
-) has not provided each student with sufficient textbooks or instructional 
materials that are consistent with the cycles and content of the curriculum framework, and; 

Be it further resolved, that the following actions wiIl be taken to ensure that all students have 
sufficient standards-aligned textbooks or instructional materials in all subjects that are 
consistent with the cycles and content of the curriculum fiameworks within two months of 
the beginning of the school year - in -. which this determination - is - made. (List actions to be 

- - $  

taken to resolve insuflciency. . . b) 

PASSED AND ADOPTED THIS day of , at a meeting, by 
the following vote: 

AYES: 

Attest: 

NOES: ABSENT: 

Secretary President 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Exhibit 
Selection And Evaluation Of Instructional Materials 

E 6161.1 
Instruction 

ILUTION ON-SUFFICIENCY OUNST; 
--- --. ,,.- , . 

Where; the Governing Board of the Center Joint Unified School District, in order to 
comply with the requirements of Education Code 601 19, held a public hearing on (a, 
at (w o'clock, which is on or before the eighth week of school (between the first day 
that students attend school and the end of the eighth week from that day) and which did 
not take place during or immediately following school hours, and; 

Whereas, the Board provided at least 10 days notice of the public hearing by posting it in 
at least three public places within the district stating the time, place, and purpose of the 
baring, an-&- 
- 

Whereas, t he~oa rd  encouraged participation by parents/guardians, teachers, members of - 
the community, and bargaining unit leaders in the public hearing, and; - -3. 

W h e ~ i n f o r m a t i k ' ~ o v i d e d  at the public hearing detailed them'eXtent to which 
sufficient textbooks or instructional materials were provided to all students, including 
English learners, in the Center Joint Unified School District, and; 

Whereas, the definition of "sufficient textbooks or instructional materials" means that 
each student, including each English learner, has a standards-aligned textbook or 
instructional materials to use in class and to take home, which may include materials in a 
digital format but shall not include photocopied sheets fiom only a portion of a textbook 
or instructional materials copied to address a shortage, and; 

Y 
W h e q t h e  definition of "sufficient textbooks or instructional materials.. also m' 
that all students who are enrolled in the same course within the Center Joint Unified 
School District, have standards-aligned textbooks or instructional materials fiom the 
same adoption cycle, and; 

Whereas, textbooks or instructional materials in core curriculum subjects should be 
aligned with state academic content standards adopted by the State Board of Education 
pursuant to Education Code 60605 andlor the Common Core Standards adopted pursuant 
to Education Code 60605.8; 

Finding of Sufficient Textbooks or Instructional Materials 



WhereaS,'"sufficient standards-a~ignea textbooks or ~nsrmctional materials thatp= 
consistent with the cycles and content of the curriculum fiameworks were provided to 
each ehident, including each English learner, in the following subjects: 

Mathematics: (List adopted textbooks or instn~ctional materials for this subject 
for each grade level or school as well as applicable state adoption cycle.) 

' [ 8cience: (List adopted tatbouh or instructional materials /or this subject f ir  
'each grade level or sclzool as well as applicable state adoption cycle.) 

I History-social science: (List adopted textbooks or instructional materials for this 
subject for each grade level or school as well as applicable state adoption cycle.) 

English l h i h s ,  including the English language development component of 
an adopted program: (List adopted textbooks or instructional materials for tltis 
subject for each grade level or school as well as applicable state adoption cycle.) 

Foreign language: (List adopted textbooks or instructional materials for this 
subject for each grade level or sclrool as well as applicable state adoption cycle.) 

rn Health: (List adopted textbooks or instructional materials for this subject for 
each grade level or school as well as applicable state adoption cycle.) 

Whereas, laboratory science equipment was available for science laboratory classes 
offered in grades 9- 12, inclusive; 
a 4. 

- 

merefore, it is resolved that for the <wear1 school year, the Center Joi Unified School 
District has provided each student with sufficient standards-aligned textbooks or 
instructional materials that are consistent with the cycles and content of the curriculum 
frameworks. 

Finding of Insufficient Textbooks or Instructional Materials 



9 g= 
~ h e s ,  inf ation provided at the public h w  and to the Board ar me public 
meeting detailed that insufficient standards-aligned ~rxtbooks or instructional materials 
were provided to students in the following subjects and grade levels at district schools: 
(For each schoo1,list the percentage of sttidents wlto lack sufficient standards-aligned 
textbooks or instructional materials in mathematics, science, histoly-social science, 
English langriage arts, foreign language, and health.) 

Whereas, sufficient textbooks or instructional materials were not provided at each school 
listed above due to the following reasons: (For eaclt school at wltich there is an 
insziflciency, list the reasons that each student does not have suficient instnictional 
materials in eaclt subject and grade level listed above.) 

Therefore, it is resolved, that for the school year, the Center Joint Unified School 
District has not provided each student with sufficient textbooks or instructional materials 
that are consistent with the cycles and content of the curriculum framework, and; 

Be it hrther resolved, that the following actions will be taken to ensure that all students 
have sufficient standards-aIigned textbooks or instructional materials in all subjects that 
are consistent with the cycles and content of the curriculwn frameworks within two 
months of the beginning of the school year in which this determination is made. (List 
actions to be taken to resolve ins~cficiency. See Education Code 601 19(a)(2)(B) for other 
funds tltat may be used to ensure szificient instructional materials.) 

PASSED AND ADOPTED THIS day of 9 at a meeting 
by the following vote: 

AYES: NOES: ABSENT: 

Attest: 

Secretary 

Exhibit 
version: April 17,201 3 

President 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

WORK-BASED LEARNING 

Note: The following optional policy is for use by districts maintaining middle andlor high schools and 
should be revised to reflect district practice. 

Under the state plan for career technical education (CTE), each district receiving hnds under the Carl D. 
Perkins Career and Technical Education Act (20 USC 2301-2414) is required to include specified 
components in its CTE program, including practical application and experience through actual or simulated 
work-based leaming assignments. Other districts may offer work-based learning opportunities at their 
discretion. Also see BP/AR 6178 - Career Technical Education. 

. . - -.-,- - . . . - - : -  . . - - -  
The - Governing Board desires to facilitate . .  1 

work-based learning opportunities which link classroom 
I ~ r i e n c e s .  . . w he-district's Wwork-based learning program 

*shaIl be designed to teach studenta the skills, attitudes, 
and knowledge necessary for successful employment and to reinforce mastery of both 
academic and career technicaI education (CTE) standards. 

(cf. 6000 - Concepts and Roles) 
(cj: 601 1 - Academic Standards) 
(cf: 6143 - Courses of Study) 
(cf: 61 78 - Career Tecltnical Edircation) 
(cf: 61 78.2 - Regional Occupational Cenfer/Program) 

Note: The following p e g q h a q  list should be revised to reflect the program(s) m4d4e-h offered by: 
the district. Education Code 5 1760.1 authorizes districts, county offices of education, regional occupational 
centerslprograms, and partnership academies to provide work-based learning opportunities which may 
include, but are not limited to, work experience education (WEE), community classrooms or cooperative 
CTE programs, and job shadowing experiences, as described in i t ek  #1-3 below. See the accompanying 
administrative regulation for legal requirements pertaining to these programs. In addition, although not 
specified in state law, items #4-8 below provide other examples of work-based leaming opportunities cited 
in the state's CTE curriculum framework and the California Department of Education (CDE) publication 
Multivle Pathways to Student Success: Envisioninp the New California High School, available on 
WestEd's web s i t e . e  . . 

. .. - .  . - -.  - 

The - 1 

. . s wWork-based learning program may oflet! opportunities e d % d + y k  
for paid and/or unpaid work experiences, including, but not limited to: 

1. ~ & r k  experience education as defined in Education Code 5 1764; 

2. ' c&operative CTE or community classrooms as defined in Education Code 52372. l i  
. . 

3. J ' b  shadowing experience as defined in Education Code 5 1769; 



WORKIBASED LEARNING (continued) 

4. - ' '  ' ~itudent internships; 

- -  , 

7. ~ p ~ o y m e n t  in social/civic or school-based enterprises& 
. - - - . - - - 
8. ~&chnolo~~-based or other simulated work experiences 

(cf: 6142.4 - Service Leaming/Community Service Classes) 

- . - .- - .- .- - -- - ---:. . .: - - - . - - - - - 
  he superidtendent or designee may provide students ~mplo~e&opportuni t ies  with 

t. . . my public and e~ private empIoyers in areas within or outside the 
district, including in any contiguous state. (Education Codq 
5 1768) 

I Note: The following paragraph is optionall 

- - - . - - - - - - -  - . .. . --.- - - ~ - 

 hi Board may elect to pay wages to students participating in a work-based leamini 
program, but shall not make payments to brivate employe pt for students 
with disabilities who are participating in 1 perience educa' rgrams funded 
by the state for such students. (Education Code 51768) 

or for 
work ex 

rrs excel 
Lion prc 

Note: Pursuant to 5 CCR 10070, the district is required to submit a secondary district plan to the 
CDE along with Its WEE program application. 5 CCR 10070 aIso requires the district to submit 
evidence that the Governing Board has approved the district plan (e.g., meeting minutes). The 
following paragraph ensures the Board's involvement when any work-based learning program 
requires CDE or other state agency approval, 

- . - - - - - . - . . 

Any district plan for work-based learning shall be submltl he Board for approvafi 
When required, the plan shall be submitted to the Californra vepartment of Education 
or other state agency or official. 

Note: The following optional paragraph may be revised to reflect district practice. Education Code 51760. t 
encourages districts to work with any local workforce investment board youth councils and workforce 
investment b o d  established by Education Code 51760.2 to coordinate work-based learning opportunities 
and facilitate regional planning. 



WORK-BASED LEARNING (continued) 

(cJ 0000 - Vision) 
(cj 0200 - Goals for the School District) 
(cj 1220 - Citizen Advisory Committees) 
(cj 1700 - Relations Behveen Private Industry and the Schools) 
(cj 6020 - Parent Involvement) 

Note: - Districts that offer WEE programs are required by 5 CCR 10070-10071- 
?W+e&& to develop a written training agreement with each employer with specified components and 
assurances. 5 CCR 10087 and 10108 require the development of a training agreement and individual student 
training plans for community classrooms and cooperative CTE programs. Districts that do not offer these 
specific programs may delete or revise the following paragraph. 

When required by law, the Superintendent or designee shall develop a written training 
agreement with the employer that describes the conditions and requirements to be met by all 
parties and shall develop an individual training plan for each student which outlines the 
objectives or competencies that the student is expected to accomplish at the work site. (5 
CCR 10070-1 007 1,10087,lO 108) 

. . . . . - - . - - - - . - - - - - - . - - . - - - - - - - - - - . - . . - - - - . . . . . 

To ensure appropriate -guidance and supervision of participating students and 
maximize the educational benefit from placement in any work-based learning prograq 
Bdistrict staff shall coordinate - with the .- workplace - ~ supervisors - or - mentors. &+eswww 

Note: Education Code 49160 prohibits any person, fm, or corporation fiom employing a minor under age 
18 without a work permit issued by the proper education authority, with specified exceptions. See BPIAR 
51 13.2 - Work Permits. Work pennits are not required for unpaid work-based learning opportunities. 
Districts that offer only unpaid programs should delete the following paragraph. 

- . . . . . . . . - . .  . . -- 

A minor student shall be allowed f l  . . - >  

employment 
through a paid work-based learning program only if hefshe has been issued a work permit, 
in accordance with law, Board policy, and administrative regulation. (Education Code 491 13, 
491 60) 

(cf 51 13.2 - Work Pennits) 

All laws or rules applicable to minors in employment relationships shall be applicable to 
students enrolIed in work-based learning programs. (Education Code 5 1763) 

Note: The following optional paragraph may be revised to reflect district practice. According to the CDE's 
Work Exoerience Education Guide, students participating in a paid work-based learning program must be 
covered by their employer for workers' compensation insurance pursuant to Education Code 5 1769. 
Students participating in an unpaid work-based learning program must be covered by the district's insurance, 
unless the employer elects to provide such coverage. 



WORK-BASED LEARNING (continued) 

In addition, Education Code 35208 requires districts to insure against liability. Pursuant to Education Code 
51760, the G w m h g  Board may choose to purchase liability insurance for students participating in work- 
based learning programs off school grounds or may require such students to purchase insurance and pass on 
all or a   or ti on of the costs to the district. at the discretion of the Board. 

The Superintendent or designee shall ensure that any student participating in a work-based 
learning program off school grounds is covered under the employer's or district's insurance, 
as applicable, in the event the student is injured. 

(cf: 3530 - Risk Managemenf/Insurance) 
(cf: 51 43 - Insurance) 

The Superintendent or designee shall ensure that any teacher-coordinator of a work-based 
Iearning program possesses the appropriate credential issued by the Commission on Teacher 
Credentialing. (5 CCR 10075,10080, 101 00) 

. . 
Note: A.. 

5 CCR 10075 -requires a WEE teacher-coordinator 
m y t o  possess say valid preliminary, professional clear, or life credential or other nonintern teaching 
credential that authorizes the teacher to teach in California K-12 schools. Pursuant to 5 CCR 10080 and 
10100, teachers of community classrooms and cooperative CTE programs must be certificated CTE 
teachers. 

(cf: 41 12.2 - Certification) 

J 

.. ,. -. 
The Superintendent or designee shall maintain records &related ti each student's 
participation in the district's work-based learning program, including, but not limited to, 
the student's individualized training plan, kisFkeE employment hours and job site, work permit 
if applicable, the employer's report of student's attendance and job performance, the teacher 
coordinator's consultations and observations, and reports of the student's grade and credits 
earned. 

(cf: 5125 - Student Records) 

Note: The following optional paragraph may be revised to reflect indicators agreed upon by the Board and 
Superintendent for evaluating program effectiveness. 

The Superintendent or designee may periodically report to the Board regarding program 
implementation and effectiveness, including, but not limited to, rates of student participation 
in work-based learning programs and assessment results of participating students. 

Legal ReJerence: (see next page) 



WORK-BASED LEARNING (continued) 

Legal Reference: 
EDUCATION CODE 
35208 Liabilirjt insurance 
46144 Minimum school day for work experience program 
46147 Exception for minimum day; students in last semester or quarter of grade 12 
46300 Method of computing ADA 
48402 Enrollment in continuation education, minors not regularly employed 
491 10-49119 Permits to work 
491 60 Permits to work, duties of employer 
51 760-51 769.5 Work-based learning 
52300-52499.66 Career technical education 
54690-54697 Partnership academies 
56026 Students with exceptional needs 
523 72. 1 Communiry classrooms and cooperative career technical education programs 
LABOR CODE 
1285-1312 Employment of minors 
1391-1394 Ifirking hours for minors 
3070-3099.5 Apprenticeship 
3200-6002 Workers' compensafion and insurance 
CODE OF REGULATIONS. TITLE 5 
1635 Credit for work experience education 
10070-1 0075 IVork experience education 
10080-10090 Community classrooms 
10100-101 11 ~ooperathe career technical education programs - - 
UNITED STATES CODE. TITLE 20 
2301-2414 Carl D. Perhins Career and Technical Education Act o f  2006 
CODE OF FEDERAL REGULATIONS. TTITLE 29 
5 70.35~ Work experience programs 

Management Resources: - 
CALIFORNIA DEPARTMENT OF EDUCA TiON PUBLICATIONS 
Work&perience Education Guide 
California Career Technical ~duca$on ~ o d e i ~ u m & u i u m  Standards, 2013 
Multiple Potlt~vavs to Student Success: envision in^ the Nav California Hiah School, 2010 

2008-2012 California State Plan for Career Technical Edrication, 2008 
Career Technical Edtrcation Framavork for California Public Schools: Grades Seven 771rou~h 
Twelve, 2007 

CALIFORIV1A DEPARTMENT OF INDUSTRIAL RELA TIONS PUBLICA TIONS 
Child Labor Laws, 28BB2013 
!EST ED PUBLICATIONS 
lVork-Based learn in^ in California: On_nortunities and Models for E.r~ansion, 2009 

Management Resources continued: (see next page) 



WORK-BASED LEARNING (continued) 

Management Resources: (continued) 
WEB SITES 
CSBA: http:/hnvw.csba.org 
California Association of Work Experience Educators: http:/hvmv.carvee.org 
California Department of Education, Work Experience Education: h~tp://~~~)v.cde.ca.gov/ci/cIhve 
California Department of Indirstrial Relations: http://~mv.dir.ca.gov 
Linked Learning Alliance: Itttp://wv.linkedlearning.org 
WestEd: http://1-w, wested. org 

(3/08 3/12) 5/17 
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Center USD 
Board Policy 
Work-Based Learning 

BP 6178.1 
Instruction 

The Governing Board desires to facilitate the preparation of secondary school students for 
college and career by providing work-based Iearning opportunities which link classroom 
learning with real-world experiences. Work-based learning opportunities offered by the 
district shall be designed to teach the skills, attitudes, and knowledge necessary for 
successful employment and to reinforce mastery of both academic and career technical 
education (CTE) standards. 

(cf: 6000 - Concepts and Roles) 
(cf: 601 1 - Academic Standards) 
(cf: 6143 - Courses of Study) 
(cf. 61 78 - Career Technical Education) 
(cf: 61 78.2 - Regional Occupational Cenfer/Program) 

Work-based learning opportunities offered by the district may include paid andlor unpaid 
work experiences, including, but not limited to, work experience education as defined in 
Education Code 51764, cooperative CTE or community classrooms as defined in Education 
Code 52372.1, job shadowing as defined in Education Code 51769, student internships, 
apprenticeships, senice learning, employment in social~civic or school-based enterprises, and 
technology-based or other simulated work experiences. 

(cf: 6142.4 - Service Learning/Community Service Classes) 

The Superintendent or designee shalI involve local businesses or uusiness 1 

planning and implementing work-based learning opportunities that suppoll UIG 

vision and goals for student learning and local workforce development efforts. Helshe als 
may work with postsecondary institutions, community organizations, and others to identi 
opportunities for work-based learning. 

(cf: 0000 - Virion) 
(cf: 0200 - GoalsJor the School Districr) 
(cf: 1220 - Citizen Advisory Committees) 
(cf: 1700 - Relations Behveen Private Industry and rhe Schools) 
(cf: 6020 - Parent Involvement) 

When required by law, the Superintendent or designee shall develop a written training 
agreement with the employer that describes the conditions and requirements to be met by all 
parties and shall develop an individual training plan for each student which outlines the 
objectives or competencies that the student is expected to accomplish at the work site. (5 
CCR 10070-1 007 1,10087, 10 108) 

District staff shall coordinate with the workplace supervisor or mentor to ensure appropriate 
guidance and supervision of participating students and maximum educational benefit from 
placement in the program. 



A minor student shall be issued a work pennit before beginning employment through a paid 
work-based learning program in accordance with law, Board policy, and administrative 
regulation. (Education Code 49 1 13,49 160) 

(cJ 51 13.2 - Work Permits) 

All laws or rules applicable to minors in employment relationships shall be applicable to 
students enrolled in work-based learning programs. (Education Code 5 1763) 

The Superintendent or designee shall ensure that any student participating in a work-based 
learning program off school grounds is covered under the employer's or district's insurance, 
as applicable, in the event the student is injured. 

(cJ 3530 - Risk ManagemendInsurance) 
(cJ 5143 - Insurance) 

The Superintendent or designee shall ensure that any teacher/coordinator of a work-based 
earning program possesses the appropriate credential issued by the Commission on Teacher 

(5 CCR 10075, 10080, 1 01 00) 

(cJ 41 12.2 - Certification) 

The Superintendent or designee shall maintain records for each student's participation in the 
program, including, but not limited to, the student's individualized training plan, hisher 
employment hours and job site, work pennit if applicable, employer's report of student's 
attendance and job performance, the teachedcoordinator's consultations and observations, 
and the student's grade and credits earned. 

(4 5125 - Student Records) 

The Superintendent or designee shall periodically report to the Board regarding program 
implementation and effectiveness, including, but not limited to, rates of student participation 
in work-based learning programs and assessment results of participating students. 

(if: 0500 - Accountability) 

Legal Reference: (see next page) 



Legal Rgerence: 
EDUCA TIC?,V r.'Oflg 
35208 Liabiliry insurance 
461 44 Minimum school day for ,vorK expertence program 
46147 Excepfion for niinimum day; students in last semester or quarter ofgrade I2 
46300 Method of computingADA 
48402 Enrollment in continuation education, minors not regularly employed 
491 10-491 19 Pennits to work 
491 60 Permits lo work, duties of employer 
51 760-51 769.5 IVork-based learning 
52300-52499.66 Career technical education 
54690-54697 Partnership academies 
56026 Students with exceptional needs 
52372. I Communiry classrooms and cooperative career technical education programs 
LABUR UU?J 
1285-1312 Employment of minors 
1391-1394 Working hours for minors 
30 70-3099.5 Apprenticeship 
3200-6002 Workers' compensation and insurance 
CUD E OF REG LTIA T I O ~ ~ ,  T77T E 5 
1635 Credit for work experience education 
10070-1 0075 Work experience education 
10080-1 0090 Communiry classrooms 
I01 00-101 11 Cooperative career technical education programs 
L'h1iTED ,$TA TES CQDE. TITLEB -. 
2301-2414 Carl D. PerXins Career and Technical Education Act of 2006 
jZ0D.L' OF FEDERAL REG LL4 TIU:'u'S, TRZ E 29 
5 70.35 a Work experience programs 

Management Resources: 

Cal~ornia Association of Work Experience Educators: http:&vrvw.cawee.org 
Galifornia Department of Education, Work Ejperience Education: htrp:hnu.cde.ca.gov/ci/c&e 
California Department of Industrial Relations: http:/Avww.dir.ca,gov 
Linked Learning Alliance: ht@:#1nmv.linked1earning.org 
[VestEd: ht@:/Ammu. \vest& o r -  

Policy 
adopted: October 17,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

WORK-BASED LEARNING 

I Note: The following optional administrative regulation is for use by districts maintaining middle and/or I 
high schools that any of the work-based [earning programs suihorized by  ducati ion Code 51760.1. 
Pursuant to Education Code 51760.1, students participating in work-based learning programs must be 
afforded the same statutory and regulatory safeguards, whenapplicable, as students participating in work 
experience education (WEE) program-, The district should 
select the section(s) below that reflect the program@) available in the district. 

Work Experience Education 

Note: The following optional section is for use by districts that offer a WEE program pursuant to Education 
Code S354 51760.1 and 5 CCR 10070-10075, and may be revised to reflect district practice. 
Although the WEE programs described in items #1-3 below may enroll students under age 16, such Bttl 
c d y  students whe+e+gc+ l - kd  may only receive credit for general WEE or career technical WEE 
-under the limited circumstances specified in Education Code 51760.3. For further information about 
the operation of WEE programs, see the California Department of Education's (CDE) Work Ex~erience 
Education Guide. 

The district's work experience education (WEE) program shall consist of one or more of the 
following types of unpaid and paid on-the-job experiences: (F 5 CCR 
10071) 

. . . . . - - - 
1. Exploratory WEE which provides students with a combination of related classroom 

instruction in WEE and unpaid opportunities to observe and sample systematically a 
variety of conditions of work for the purpose of ascertaining their interest and 
suitability for the occupation they are exploring 

- - 

The length of exploratory WEE vwkepww 
: ' 

assignments may vary depending 
on the aptitude of the student, the occupation being explored, the facilities of the work 
station, and the job classification. A student may not participate in an exploratory 
WEE w d e e p & m  assignment if hefshe receives pay for like work at the same 
work station or similar job outside of the WEE program. 

2. General WEE which has as its purpose the application of basic skills of reading, 
writing, and computation and which -provides students an opportunity to 
acquire general and specific occupational skills through a combination of supervised 
paid employment in any occupational field and related classroom instruction in WEE 

- 
Note: * . *  - R . . .  
<Althou& 5 CCR 10071 
states that career technical WEE provides paid employment opportunities, the CDE's Work Experience 
Education Guide clarifies that career technical WEE may offer paid or unpaid work experiences. 



WORK-BASED LEARNING (continued) 

3. Career technical WEE which reinforces and extends career learning opportunities for 
students through a combination of related classroom instruction in WEE and 
supervised paid or unpaid employment in the occupation for which their career 
technical course in school prepares them 

(4 601 1 - Academic Standards) 
(cf. 6143 - Courses of Study) 
(cf. 61 78 - Career Technical Education) 

. . 

C P f l D  1 
-# bbLx L . [MOVED TO BPI 

€kA&RSj [MOVED TO BPI 

The student-teacher ratio in my WEE program shall not exceed 125 students per full- 
time equivalent certificated teacher coordinator. (Education Code 46300) 

The minimum day for students enrolled in a WEE program shall be four periods totaling at 
least 180 minutes in duration, unless the school or student meets one of the conditions 
specified in Education Code 46 144 or 46 147. (Education Code 46 144,46 147) 

(cf. 61 12 - School Day) 
(cf. 6184 - Continuation Education) 

I Note: The following optional paragraph reflects guidance in the CDE's Work Experience Education Guide. I 



AR 61 78.1 (c) 

WORK-BASED LEARNING (continued) 

. .- . ---- 
(cf: 61 77 - Summer S e k d ~ e a t k i i g  ~ro@tt&$ 

I Note: Pursuant to Education Code 51764, any WEE program must be coordinated by district staff. I 
. . . - -. . - - - - - - - . - - . . -. - . - .-~---- 
Each WEE Eogram shall operate under the supervision of a teacher-coordinator, The 
teacher-coordinator shall make at least two on-site contacts per semester with each work 
supervisor or at least one on-site contact during summer school to evaluate student 
performance. (Education code 51764; 5 CCR 10074) 

.. .- . -  . * " I  
. -- - ---.  .. - . - - -  . - . .. . . - -~  - 

kaj. students who is age 16 years or older and who satisfactorily completei 
a WEE program with a minimum of one instructional 
period per week of related classroom instruction or counseling by a certificated employee, in 
sessions scheduled intermittently throughout the semester; ......................... ,$: 
&&& shall be granted up to 40 semester periods of credit for WEE within the folIowing 
limits: (Education Code 51 760.3; 5 CCR 1635) 

1. For expIoratory WEE, the student may earn 10 semester periods for each semester, 
with a maximum of 20 semester periods earned in two semesters. 

2. For either general or career technical WEE, the student may earn 10 semester periods 
for each semester, with a maximum of 40 semester periods. 

(cf: 6146.1 - High School Graduation Requirements) 
(cf: 6146.1 1 -Alternative Credits Toward Graduation) 

. . .  .. . . . . . . - . . 

)y student who satisfies the 
above requirements but is under age 16 may be granted credit under any of the folIowing 
conditions: (Education Code 5 1760.3) 

1. The student is enrolled in grade 11 or higher. 
. 

2. The principal certifies that the student is need-f immediate work 
experience education in order to pursue employment opportunities. 

3.  be prhcipal &stiflei-that, without being prodded-an opportunity to enroll in 
the WEE program, there is a high probability that the student3 
will no longer be enrolled . , as a full-time student. 

(cJ 5147 - Dropout Prevention) 

Note: Education Code 517603, as amended by AB 2063 (Ch. 72, Statutes of 2016), provides an 
additional circumstance under which students under age 16 can receive credit for satisfactory 
compIetion of a WEE program, as provided in item #4 below. 



WORK-BASED LEARNING (continued) 

- ... .. . - . - . . - - - - - - - -  -... 
4. The student is age 14 years or older and the principal certifies that such credit 

necessary for the student% participation in a career technical education (CTE) 
program; 

. - - - - - - - . -. - - . - - . - . . - - - . - 
&K The student b . ... has an individualized education 

program @PI v=+=e + .  which prescribes the type of training for which 
participation in a WEE program is deemed appropriate. 

(cf: 6159 - Individualized Education Program) 

Cooperative Career Technical Education ProgramKommunity Classrooms 

Note: The following optional section is for use by districts that offer a cooperative career technical 
education (CTE) program (5 CCR 101 00- 101 1 1) andlor community classroom program (5 CCR 10080- 
10090) and should be modified to reflect the program(s) offered by the district. Except where noted, 
requirements described below apply to either program. 

Both the cooperative CTE and community classroom programs require participating students to be 
concurrently enrolled in a course or program approved by the CDE. Pursuant to 5 CCR 10103, students in 
the cooperative CTE program are also required to (1) be at least a p  16 unless the principal determines that 
the program is appropriate for a younger student due to hisher financial, motivational, or other exceptional 
needs; (2) be full-time students as defined; and (3) have parendguardian consent if under age 18. 

-- 
To be eligible for program participation, a student shall be concurrently enrolled in a d 
FCTE~ course or program approved by the California Department of 
Education and shall meet other criteria specified in 5 CCR 10103 as applicable. (5 CCR 
10082,10103) 

- -  
~ t ' l e a s t  one instructional period peiweek of firma1 CTE classroom instruction shall be 
provided to participating students. Each CTE instructional period shall be equivalent 
to a minimum of three regular classroom instructional periods of at least 50 minute# 
each week. (5 CCR 10085,10106) 

Teachers assigned to the program shall locate and select training stations to provide 
participating students with unpaid on-the-job learning experiences in the specific occupation 
related to the approved course or program. (5 CCR 10086, 10 1 07) 

. . 

week; (5 CCR 10085, I01 06) 

1 Note: The district should choose one or both outions below reflecting orogram(s1 offered by the district. I 



WORK-BASED LEARNING (continued) 

OPTION 2: (Community Classrooms) 

The community classroom teacher shall make at least one visitation every three weeks to 
consult with the work supervisor, observe students at the training station, provide instruction, 
and ensure that students are acquiring the competencies identified in their individual training 
plans. Each visitation shall include an observation of the student engaged in on-the-job 
training experiences. (5 CCR 10088) 

Note: The following paragraph is for use by districts offering either the cooperative CTE or community 
classroom program. 

Students shall be granted academic credit for satisfactory completion of the program. The 
teacher shall be responsible for evaluating the student's performance in the CTE course and, 
with the assistance of the employer, the student's participation at the training station. (5 CCR 
10081,10102) 

Job Shadowing 

Note: The foilowing optional section is for use by districts that offer job shadowing opportunities pursuant 
to Education Code 51769. The section may be revised to reflect dislrict practice, including specifying the 
position designated by the Superintendent or designee to coordinate or manage the program. The CDE's 
Work Exuenence Education Guide recommends that job shadowing activities be conducted under the 
supervision of the WEE coordinator. 

The program coordinator shall identify job shadowing placements with the goal of providing 
students with exposure to a broad range of career options and employment settings. 

The program coordinator shall supervise job shadowing activities, including the coordination 
of the student's and employer's schedules and consultation with the student's other teachers 
when necessary. 

Note: Education Code 51769, as amended by AB 2063 (Ch. 72, Statutes of 2016), atlows students to 
participate in job shadowing activities for up to 40 hours per semester, intersession, or summer school 
session under the conditions described below, 



WORK-BASED LEARNING (continued) 

. - - 
Participating students may attend job shadowing opportunities for up to 25 hours but no less 
than three hours V in one semester, intersession, or summer school 
session. However, a student may be permitted to for up to 40 hours-in one 
semester, intersession, or summer school session, if the principal certifies that it is 
necessary for the student's participation in a CTE program. (Education Code 51769) 

Policy Reference UPDATE Service 
Copytight 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Work-Based Learning 

AR 6178.1 
Instruction 

Work Ice Education 

The district's work experience education (WEE) program shall consist of one or more of the 
following types of unpaid and paid on-the-job experiences: (Education Code 5 1764; 5 CCR 
1007 1) 

1 .  Exploratory KEE which provides students with a combination of classroom 
instruction in WEE and unpaid opportunities to observe and sample systematically a 
variety of conditions of work for the purpose of ascertaining their interest and 
suitability for the occupation they are expIoring 

The length of exploratory work experience assignments may vary depending on the 
aptitude of the student, the occupation being explored, the facilities of the work 
station, and the job classification. A student may not participate in an expIoratory 
work experience assignment if heishe receives pay for like work at the same work 
station or similar job outside of the WEE program. 

2. General WEE which has as its purpose the application of basic skills of reading, 
writing, and computation and which enables students to acquire general and specific 
occupational skills through a combination of supervised paid employment in any 
occupational field and reIated classroom instruction in WEE 

3. Career tec/anical WEE which reinforces and extends career learning opportunities for 
students through a combination of related classroom instruction in WEE and 
supervised paid or unpaid employment in the occupation for which their career 
technical course in school prepares them 

(cJ 601 1 - Academic Standards) 
(cJ 6143 - Courses of Study) 
(6 61 78 - Career Technical Education) 

The Superintendent or designee shall develop and presenr ro the Goveming Board for 
approval a district plan for WEE in accordance with 5 CCR 10070. 

Employment opportunities may be provided by any public or private employer in areas 
within or outside the district, eith in a contiguous state.- (Education 
Code 5 1 768) 

The student-teacher ratio in the WEE program shall not exceed 125 students per fill-time 
equivalent certificated teacher-coordinator. (Education Code 46300) 



The minimum aay for students enrolled in a WEE shall be four penods totaling at 
Ieast 180 minutes in duration, unless the school or student meets one of the conditions 
specified in Education Code 46144 or 46147. (Education Code 46144,46147) 

(cJ 61 12 - School Day) 
(cf. 6184 - Continuation Education) 

A WEE program offered during the summer shall be conducted in the same time penoa 
the regular summer school program and shall conform to all appropriate laws and reguIatiblla 
applicable to WEE. 

(cf: 61 77 - Summer School) 

The teacher-coordinator shall make at least two on-site contacts per semester with each work 
supervisor or at least one on-site contact during summer school to evaluate student 
performance. (5 CCR 10074) 

Participating students shall receive at least the equivalent of one instructiona1 period per 
week of related classroom instruction or counseling by a certificated employee, in sessions 
scheduled intermittently throughout the semester. (Education Code 5 1760.3) 

A student shall be granted up to 40 semester periods of credit for WEE within the following 
limits: (Education Code 5 1760.3; 5 CCR 1635) 

1. For exploratory WEE, the student may earn 10 semester periods for each semester, 
with a maximum of 20 semester periods earned in two semesters. 

2. For either general or career technical WEE, the student may earn 10 semester periods 
for each semester, with a maximum of 40 semester periods. 

(cf: 6146.1 - High School Graduation Requirements) 
(cf: 6146.11 - Alternative Credits Toward Graduation) 

In order to receive credit for satisfactory completion of a general or career technical WEE 
program, a student shall be age 16 years or older. However, a student who is under age 16 
may be granted credit under any of the following conditions: (Education Code 5 1760.3) 

1. The student is enrolled in grade 11 or hig 

2, The principal certifies that the student neeas the program in order to pursue 
employment opportunities or to encourage the student's continuing enrollment as a 
full-time student. 

(cf: 5147 - Dropout Prevention) 

3. The student is a student with disabilities who has an individualized educa 
program prescribing the type of training for which participation in a WEE 
deemed appropriate. 

(6 6159 - Individualized Education Program) 



Cooperative Career Technical Education Prograrn/Community CIassrooms 

To be eligible for program participation, a student shall be concurrently enrolled in a career 
technical education (CTE) course or program approved by the California Department of 
Education and shall meet other criteria specified in 5 CCR 10103 as applicable. (5 CCR 
10082,10103) 

Teachers assigned to the program shall locate and select training stations to provide 
participating students with unpaid on-the-job learning experiences in the specific occupation 
related to the approved course or program. (5 CCR 10086, 10 107) 

Related classroom instruction shall be provided in at least one instructional period per week, 
with a minimum equivalency of three instructional periods, of at least 50 minutes each, per 
week. (5 CCR 10085,10106) 

Cooperative CTE Program 

The cooperative CTE program teacher shall make at least one visitation every four weeks to 
each employer to ensure that the provisions of the training agreement are being met and that 
students are acquiring the competencies identified in their individual training plans. One out 
of every two visits to the training station shall include an observation of the student engaged 
in on-the-job training experiences. (5 CCR 1 01 09) 

Community Classr ms 

The community classroom teacher shall make at least one visitation every three weeks to 
consult with the work supervisor, observe students at the training station, provide instruction, 
and ensure that students are acquiring the competencies identified in their individual training 
plans. Each visitation shaIl include an observation of the student engaged in on-the-job 
training experiences. (5 CCR 10088) 

Students shall be granted academic credit for satisfactory completion of the program. The 
teacher shall be responsible for evaluating the student's performance in the CTE course and, 
with the assistance of the employer, the sh nt's participation at the training station. (5 CCR 
10081,10102) 

Job Shadowing 

The program coordinator shall identify job shadowing placements with the goal of providing 
students with exposure to a broad range of career options and employment settings. 

The program coordinator shall supervise job shadowing activities, including the coordination 
of the student's and employer's schedules and consultation with the studentts other teachers 
when necessary. 

Participating students may attend job shadowing opportunities for no less than three hours 
and no more than 25 hours in one semester, intersession, or summer school session. 
(Education Code 5 1769) 
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CSBA Sample 
Board Policy 

Facilities 

MELLO-ROOS DISTRICTS 

Note: The Mello-Roos Community Facilities Act (Government Code 5331 1-53368.3) authorizes school 
districts to establish a community facilities district (CFD] (also referred to as - a - Mello-Roos district) for 
specifled school facility purposes. The boundaries of the . * .  . . CFD may include the 
entire school district, but usually include only a portion of the district, such as an area with new housing 
developments. The bonds sold by the ... . . 

. . . CFD are paid for by a parcel tax or 
assessment on the properties within that CFD1s boundaries. 

. . .  
* h = G G  

. . 

Because the laws regarding formation of a Mello-Roos district are complex, districts should consult legal 
counsel, as appropriate. 

The Governing Board desires to provide adequate facilities in order to enhance student 
learning and to help the district achieve its vision for educating district students. Te Toward 
that end, the Board may order the formation of a community facilities district (CF'D) 
Wello-Roos districtj for the acquisition or improvement of school facilities when, in the 
Board's judgment, it is td+&kad in - the best interest of district students and the 
community. The issuance of debt through theCFDshall be-consistent with lawand the 
district% debt management policy. 

- -. . - . - - . - - . - - - . . . - - - - . - - . . , 
(cJ 3470 -Debt Issuance and Management) 
(cj 71 10 - Facilities Master Plan) 
(cj 71 11 - Evaluating Existing Buildings) 
(cj 721 0 - Facilities Financing) 
(cf: 721 1 - Developer Fees) 
(cj 7213 - School Facilities Improvement Districts) 

Note: Pursuant to Government Code 53318, the Governing Board may initiate the proceedings to establish .;. . . 
a ,,,,..,:k._P--.'.'.-- CCFD. In addition, Government Code 53318 specifies that the Board must 
institute such proceedings when two members of the Board have filed a written request or a specified 
percentage of registered voters or landowners in the district file a written petition requesting that the district 
establish a ... . . CFD. The petition or request must describe the boundaries of the 
territory and specify the types of facilities and services to be financed by the proposed district. 

. .  - - .  - . .. . - - - . . - . . . . . . - . . . . . . - 

~ , , . . . , . h , c , o c e e d i n g s  to establish a 1 . . .  . FD 
may be instituted r 

, . 3oardfs discretion. In addition, such proceedings shall be 
instituted &-&Hi& . .. when a written request to 
establish a 0 has UGCU d e d  by any two Board members, 

km-km& or a petition has been submitted by at least 10 percent of registered voters 



MELLO-ROOS DISTRICTS (continued) 

. - - - . - . - - , . . , - . . , - - - - - - - . - - - - - - 
residing within the territory of the CFD or by the owners of at least 13 
percent of the area of land to be included within the proposed CFD. (Government Code 
W 53318) 

-- 

Note: Govenunent Code-533 12JJ ... . . • y : mandates that 
districts establishing a CFJJ fmt adopt local goals and policies, as specified 

tle 532l2.7 p'---. below. 6e+w 

fv%x&~& - At the district's n, the following list may be modifled to reflect the 
district's goals and policies related to each required component. The district may also reference any: 
other district policies that may be applicable to the mandated components, such as BP 7110 - Facilities 
Master Plan, BP 7210 - Facilities Financinp, or BP 3470 - Debt Issuance and Management 

Prior to *.. . , . ... . . ~. 
-initiating proceedings to form a ~ m ,  the 

Board shall consider and adopt local goals and policies that include the following elements: 
(Government Code 533 12.7) 

. . 

1. The priority that various facilities shall have for financing through the . -1 

. . .  6-'.*--MeIIo-Roos Community F'afities Act, including p u b l m  
to be owned and operated by other public agencies and services to be provided by 
other public agencies 

2. The credit quality to be required of bond issues and criteria to be used in evaluating 
the credit quality 

3. Steps by which prospective property purchasers will be hlly informed about their 
related taxpaying obligations 

4. Criteria for evaluating the equity of tax allocation formulas, including desirable and 
maximum amounts of special tax to be levied against any parcel 

5. Definitions, standards, and assumptions to be used in appraisals required by 
Govement Code 53345.8 

Note: Government Code 53312.7 mandates a district policy giving attendance priority to children d 
-who reside within the territory of the proposed CFD. 
mm&e&ee BP 5 1 16 - School Attendance Boundaries for additional language fulf&g this mandate. 

e extenl 
d school 
-----A- 

law, prj 
'hole or 
.1*- @2--- 

- - 

6. To th t authorized by iority for students residing within the CFD to 
attenl Is fmanced in w in part by the CFD, in a manner that reflects 
the ptvpvrrron of each school-s rrnancing provided through the CFD 

(cJ 51 16 - Scltool Attendance Boundaries) 



MELLO-ROOS DISTRICTS (continued) 

)r estab 
ode 533 

en requ 
the requ 

. - 
est or p 
[esters a - 

- - ... -. - - - - . - - - - - -. 

Within 45 days of receiving a writtl to establish a c a t h e  ~ o a r d  
shall determine a fee to be paid by 1 mers which shall be sufficient 
to compensate the district for the costs incurred in conducting proceedings to create the 
CHI. Proceedings fc Lishing the CFD shall only be initiated after payment of the 
fee. (Government C 18) 

Note: A.. Government Code 53320 requires that, within 90 
days after the request or petition has been filed and any fee required under Government Code 53318 has 
been paid, the Board must adopt a resolution of intention to establish a ... . . cm. 
Specified components of the resolution are listed in Govemment Code 53321 and include, but are not 
limited to, a description of the boundaries of the district and a description of the public facilities and services 
that will be financed by the proposed district. Legal requirements for the hearing are detailed in Government 
Code 53323-53325. 

. , . - . . . . - . .. . . - . -. -- . . .  Upon Board action to form a Cm; or ~ ~ & k ~ ~ - ~  after the 
receipt of a petition or request to form a CFD and the payment of any applicable fee, the 
Board shall adopt a resolution of intention and conduct a hearing in accordance with law. The 
resolution shall fix the time and place for holding a public hearing on the establishment of the . . .  . . CFD, which shall be within 30-60 days after the adoption of the 
a a r i n g  shall be given by publishing the text or a summary 
of the resolution .. of . intention once, in a newspaper of general circulation pwswm&h 

published the areaof the proposed CFD, at least seven 
days before the hearing, and shall include the other requirements specified in Government 
Code 53322 mi! 5ZZ2M. Notice of the hearing may also be sent by first-cIass mail to 
each registered voter and to each landowner within the proposed CFD. (Government 
Code 53320,53321,53322,53322.4) 

. .----- - . .  . .. . - - . . - 
If, after the hearing, the Board detemks decide# to establish a ... . .-- 
CFD, the Board shall adopt a resolution of formation in accordance with law. (Government 
Code 53325,53325.1) 

1 Note: Government Code 53326 providw that the election on the levy of special taxes must be held 90- 1 
180 days following the adoption of the resolution of formation.   ow ever, any election to be held less I 
than 125 days following the adoption of the resolution of formation req&& the concurrence of the 
elections omcial. Because the levy of special taxes invotves technical and complex provisions of law, 

- 

If a special tax is proposed be levled the CFD, the ~ o a r d  shall submit thk 
resolution of formation and other information specified in Government Code 53326 to 
the elections official within three business days after the adoption of the resolution of 
formation, and the question of levying the special tax shall be submitted to the qualified 
electors of the proposed CFD in accordance with law. (Government Code 53326) 



MELLO-ROOS DISTRICTS (continued) 

-.- - .-a .= - - - . . . . Upon approval by two-thirds of the voters in the proposed cm, 
the tax may be levied in accorbance with Government Code 
533281 
- .... , ,. .- . - .. - -  .- ..? - -  -- - - -- - - -- - ...... .--- --. . - - - 
Whenever the Board deems it necessary for the cF~) to incur a bonded indebtedness, it 
shall follow the procedures specified in Government Code 5334553365.7, as applicable. 

The proceeds of any bonds, notes, or other securities issued pursuant to the Mello-Roos 
Community Facilities Act shall be deposited or invested in accordance with Government 
Code 53356.03. 

Note: Pursuant to Government Code 53343.2, as amended by AB 1666 (Ch. 93, Statutes of 2016), anx 
local agency that has estabnshed a CFD, such as a school district, is required to post on its web site the 
information Usted below. If the schoot district Is not the issuing agency, it is recommended that it 
provide a link on the district web site that accesses the required information on the issuing agency'a 
web site. 

- .. . .,.. -~ .- -- 

The Superintendent or designee shall, within seven months after the last day of eac6 
fiscal prominently display the following reports on the district's web site: 
(Govl t Code 53343.21 
- - . - - . - . - - - - - - - - - - - . . - - . , .- - - - - - ? - - - - - - . - - - - - - . . . . . 

1 A copy of an annual report for that fiscal year, if requested pursuant to 
Government Code 53343.d 

- - - .  

2. A copy of'the rep6%provide.d to the ~alifornia ~ e b i  a n d  hve&eG ~dvi&r$ 
Commission pursuant to Government Code 53359.5 

.. . .- - - .- - -- .- -- - 
3. A copy of the report provided to the State Controller's Office pursuant td 

Government Code 12463.2 
. - . . . . . . . . . . . - . . - - - 

(CJ- 3.460 - Financial Reports and ~ccountabi l i~ i  

Legal Refirence: (see next page) 



MELLO-ROOS DISTRICTS (continued) 

Legal Refeence: 
EDUCA TZON CODE 
15300-1.5425 School facilities improvement districts 
1 7060-1 7066 Joint venture school facilities construction projects 
@ VERNMENT CODE 
6061 One time notice 
12463.2 Reports - - - . . -  ........ .- . .  

17556 Payment of costs mandated by the Gut2 
5331 1-53368.3 Mello-Roos Community Facilities Act of 1982 
53753 Assessment notice and hearing requirements 
53 753.5 Exemptions 
54954.1 Mailed notice to propery owners 
54954.6 New or increased tax or assessment; public meetings and hearings; notice 
65970-65981 School facilities development project 
65995 Levies against development projects 
CODE OF REGULA T I M  TITLE 2 
1859-1859.106 School facility program 

Management Resotirces: 
CSBA PUBLICATIONS . . . . . . . . . . .  - ~ - -  
Bond Sales - Ouestions and  ons side rations fpr Distnkls, 2012 

IVEB SITES 
CSBA: hrfp://~aw.csba.o~g 
California Department of Education: htlp://t,vww.cde.ca.gov 
California Ofice of Public School Construction: http://~~)w.opsc.dgs.ca.gov 
Coalition /or Adequate School Housing: h t t p d ~ . c a s h n e t o ~  

Policy Reference UPDATE Servlce 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Mello Roos Districts 

BP 7212 
Facilities 

The Governing Board desires to provide adequate facilities in order to enhance student 
learning and to help the district achieve its vision for educating district students. To that 
end, the Board may order the formation of a community facilities/Mello-Roos district for 
the acquisition or improvement of school facilities when, in the Board's judgment, it is 
advisable and in the best interest of district students and the community. 

(cf. 71 10 - Facilities Master Plan) 
(cf 7 1 1 1 - Evaluating Existing Buildings) 
(cf 72 10 - Facilities Financing) 
(cf 72 1 1 - Developer Fees) 
(cf. 7213 - ~chool~acilities Improvement Districts) 

I r -  - .. J -  ..-. .. I 
Prior to forming a community facilities district, the Board shall conslder and adopt local 
goals and policies that include the following elements: (Govenunent Code 533 12.7) 

1. The priority that various facilities shall have for financing through the community 
facilities district, including public facilities to be owned and operated by other public 
agencies and services to be provided by other public agencies 

2. The credit quality to be required of bond issues and criteria to be used in 
evaluating the credit quality 

- .-- -. . . 
3. Steps by which prospective property purchasers will be fully informed about their 
related taxpaying obligations 

4. Criteria for evaluating the equity of tax allocation formulas, including desirable 
and maximum amounts of special tax to be levied against any parcel 

5. Definitions, standards, and assumptions to be used in a als req ' ed 1 
Government Code 53345.8 
-7- - I 1 
CL-- :h .> .  lLIl .L - - 1 

(cf. 5 1 16 - School Attendance Boundaries) 

The Board may initiate the proceedings to estavsh a community facilities district. In 
addition, the Board shall initiate such proceedings when any two Board members have 
filed a written request or a specified percentage of voters or landowners have filed a 
petition requesting such a district be formed. (Government Code 533 17) 



- 
I .  1 

lpon aoard action to f o r m n d t y  facilities district or receipt of a p e t i t i m  
request, the Board shall adopt a resolution of intention and conduct a hearing in 
accordance with law. The resolution shall fix the time and place for holding a public 
hearing on the establishment of the community facilities district which shall be within 30- 
60 days after the adoption of the resolution. Notice of the hearing shall be given by 
publishing a copy of the resolution of intention in a newspaper of general circulation 
pursuant to Government Code 6061, starting at least seven days before the hearing, and 
shall include the requirements specified in Government Code 53322 and 53322.4. 
(Government Code 53321,53322,53322.4) 

If, after the hearing, the Board determines to establish a community facilities district, the 
Board shall adopt a resolution of formation in accordance with law. (Government Code 
53325,53325.1) 

Upon approval by two-thirds of the voters in the proposed community facilities district, 
the tax may be levied. The proceeds of any bonds, notes, or other securities issued 
pursuant to the Mello-Roos Community Facilities Act shall be deposited or invested in 
accordance with Government Code 53356.03. 

Legal Reference: 
EDUCATION CODE 
15300- 15425 School facilities improvement districts 
17060-1 7066 Joint venture school facilities construction projects 
GOVERNMENT COD: 
6061 One time notice 
53 3 1 1-53368.3 Mello-Roos Community Facilities Act of 1982 
53753 Assessment notice and hearing requirements 
53753.5 Exemptions 
54954.1 Mailed notice to property owners 
54954.6 New or increased tax or assessment; pubIic meetings and hearings; notice 
65970-6598 1 School facilities development project 
65995 Levies against development projects 
CODE OF REGULATIONS, TITLE 2 
1859-1 859.106 School facilio ogram 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Governance: School Facilities Management, 2006 
WEB SITES 
CSBA: http:/hww.csba.org 
California Department of Education: http:!iwww.cde.ca.gov 
California Office of Public School Construction: http:~~~.opsc.dgs.ca.gov 
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CSBA Sample 
Board Policy 

Facilities 

GENERAL OBLIGATION BONDS 

Note: Article 16, Section 18 of the California Constitution pennits school districts to issue bonds for the 
construction of school facilities with either a 66.67 percent or 55 percent approval by local voters. To 
qualify for the tower 55 percent (Proposition 39) threshold, districts must use the bond funds for certain 
purposes and Fulfill additional accountability requirements, as specified in this Board policy and 
accompanying administrative regulation. 

Education Code 15 100 sets forth conditions under which the Governing Board may call for a bond election. 
Pursuant to Education Code 15266, these conditions must be satisfied if the Board is seeking either the 
66.67 percent or 55 percent approval threshold. + 
HCBB: 

In 88 0~s.Cal.Attv.Gen. 46 (2005), the Attorney General opined that a school district may use district funds 
to hire a consultant to assess the feasibility of developing a bond measure and to assess the public's support . . . . and o p p o s i t i o n n  
-, but not to develop and implement a strategy lo build a coalition to support the bond because 
such activities would be an impermissible use of public funds for campaign purposes in violation of 
Education Code 7054.- Howeve Attv.Cen. 18 (2016), the Attorney General, while 
reafflrmfng the 2005 opinion, I s incurred from hiring consultants for pre-election 
services could not be paid from :or further discussion regarding use of district funds for 
political purposes, see BP 1160 - Political Processes. 

O~s.Ca1. 
that cost 
oceeds. F 

The Governing Board recognizes that school facilities are an essential component of the 
educational program and that the Board has a responsibility to ensure that the district's 
facilities needs are met in the most cost-effective manner possible. When the Board 
determines that it is in the best interest of district students, it may order an election on the 
question of whether bonds shall be issued to pay for school facilities. 

(cf: 1160 - Political Processes) 
(cf: 71 10 - Facilities Master Plan) 
(cf: 7210 - Facilities Financing) 

Note nt to Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), the 
Boar  led to adopt a debt management polfcy prior to issuing any debt, including a general 
~bligauvu ""nd. For sample policy language fulfllllng this mandate, see BP 3470 - Debt Issuance and 
Management. 

 or bonds req&ng a 55 percent majority,   ducat ion Code 15268 and 15270 set limits as to the maximmi 
amount of the bond and the tax rate that may be levied as a result of the bond. Limitations for bonds 
requiring a 66.67 percent majority are detailed in Education Code 15102-15109. 

- . . 

9 ~ h i i  
Board's decision to order a bond election, as well as its determinations regarding the 
appropriate amount, timing, and structure of the bond issuance, shall be consistent with 
law and the district's debt management policy. 



GENERAL OBLIGATION BONDS (continued) 

- . . .  . -  {'cf: 3470 -Debt Issuance and ~ a n a ~ e m e n 3  

Note: Pursuant to Education Code 15100, as amended by AB 2116 (Ch. 129, Statutes of 2016), the 
fallowing requirement applies to bond elections ordered by the Board regardless of whether the 
Board is seeking the 66.67 percent or 55 percent approval threshold. 

- - --- - -  .. - - - -  - - ... .. - .------ .- .... . . .- - .  - - .  

Before ordering a bond election, the Board shall obtain reasonable and informed 
projections of assessed valuations that take into consideration projections of assessed 
property valuations made by the county assessor. (Education Code 15100)! 

When any project to be hnded by bonds will require state matching h d s  for any phase of 
the project, the ballot for the bond measure shall include a statement as specified in 
Education Code 15122.5, advising voters that, because the project is subject to approval of 
state matching finds, passage of the bond measure is not a guarantee that the project will be 
completed. (Education Code 151 22.5) 

Bonds Requiring 55 Percent Approval by Local Voters 

Note: Pursuant to Education Code 15266, upon adoption of the resolution specified below, the district must 
comply with the accountability provisions required for the 55 percent threshold, even if the bond ultimately 
passes by a 66.67 percent majority of the voters. 

The Board may decide to pursue the authorization and issuance of bonds by approval of 55 
percent majority of the voters pursuant to Article 13A, Section l(b)(3) and Article 16, 
Section 18(b) of the California Constitution. If two-thirds of the Board agrees to such an 
election, the Board shall vote to adopt a resolution to incur bonded indebtedness if approved 
by a 55 percent majority of the voters. (Education Code 15266) 

(cf: 9323.2 -Actions by the Board) 

Note: Education Code 15266 requires thaMw bond elections to be held only during a regularly scheduled 
local election at which all of the electors (voters) in the district are entitled to vote. Therefore, those school 
districts whose boundaries encompass more than one city or county or whose board members are elected by 
trustee area must ensure that the bond election is on a ballot in which all of the electors in the district are 
entitied to vote, such as a statewide primary, general, or special election. 

The bond election may only be ordered at a primary or general election, a statewide special 
election, or a regularly scheduIed local election at which all of the electors of the district are 
entitled to vote. (Education Code 15266) 

Bonded indebtedness incurred by the district shall be used only for the following purposes: 
(California Constitution Article 13A, Section 1 (b)(3) and 1 (b)(3)(A)) 



GENERAL OBLIGATION BONDS (continued) 

1. The construction, reconstruction, rehabilitation, or replacement of school facilities, 
including the furnishing and equipping of school facilities 

2. The acquisition or lease of real property for school facilities 

3. The refunding of any outstanding debt issuance used for the purposes specified in 
items #1-2 above 

The proposition approved by the voters shall include the following accountability 
requirements: (California Constitution Article 13A, Section l(b)(3)) 

- - - - - . - - - - . . - . - , . 
1. ~ertifrcation tha3 proceeds fiom the sale of the bonds wa be 

used only for the purposes specified in items #1-2 above, and not for any other 
purposes including teacher and administrative salaries and other school operating 
expenses 

2. A list of specific school facilities projects to be funded and certification that the 
Board has evaluated safety, class size reduction, and information technology needs in 
developing that list 

(cf: 0440 - District Technology Plan) 
(cj: 0450 - Comprehensive Safety Plan) 
(cj: 6151 - Class Size) 

Note: The question of whether or not bond proceeds may be used to pay the costs of the audits required 
pursuant to items #3-4 below should be referred to the district's legal counsel. However, an Attorney 
General opinion (87 0~s.Cal.Attv.Gen. 157 (2004)) supports the use of bond proceeds to pay the salaries of 
district employees to the extent they perform administrative oversight work on bond projects, According to 
the opinion, because these audits are expressly required by Proposition 39 and are directly related to the 
bond projects rather than routine school operations, these project administration costs may be considered as 
within the purposes specified in California Constitution Article 13A, Section l(b)(3)(A) and therefore are an 
appropriate expenditure of bond proceeds. 

The perfonnance audit described in item #3 may include an evaluation of the planning, financing, and 
implementation of the overall facilities program. 

3. A requirement that the Board conduct an annuaI, independent perfonnance audit to 
ensure that the funds have been expended only on the specific projects listed 

4. A requirement that the Board conduct an annual, independent financial audit of the 
proceeds from the sale of the bonds until all of those proceeds have been expended 
for the school facilities projects 



GENERAL OBLIGATION BONDS (continued) 

Note: I f  the district has a general obligation bond approved &according to the 55 percent threshold 
provisions, Education Code 15278 requires that the Board appoint a citizens' oversight committee. See the 
accompanying administrative regulation for requirements related to the composition and duties of the 
committee. 

If a district general obligation bond requiring a 55 percent majority is approved by the voters, 
the Board shall appoint an independent citizens' oversight committee to inform the public 
concerning the expenditure of bond revenues as specified in Education Code 15278 and the 
accompanying administrative regulation. This committee shall be appointed within 60 days 
of the date that the Board enters the election results in its minutes pursuant to Education 
Code 15274. (Education Code 15278) 

(cf: 1220 - Citizen Advisory Committees) 
(cj: 9324 - Minutes and Recordings) 

The Superintendent or designee shall ensure that the annual, independent performance and 
financial audits required pursuant to items #3-4 above are issued in accordance with the U.S. 
Comptroller General's Government Auditing Standards and submitted to the citizens' 
oversight committee at the same time they are submitted to himher and no later than March 
3 1 of each year. (Education Code 15286) 

The Board shall provide the citizens' oversight committee with responses to all findings, 
recommendations, and concerns addressed in the performance and financial audits within 
three months of receiving the audits. (Education Code 15280) 

I Note: The following optional paragraph may be revised to reflect district practice. 

The Board may disband the citizens' oversight committee when the committee has completed 
its review of the final performance and financial audits. 

Bonds Requiring 66.67 Percent Approval by Local Voters 

The Board may decide to pursue the authorization and issuance of bonds by approval of 
66.67 percent majority of the voters pursuant to Education Code 15100 and Article 13A, 
Section I (b)(2) of the California Constitution. If a majority of the Board agrees to such an 
election, or upon a petition of the majority of the qualified electors residing in the district, the 
Board shall adopt a resolution ordering an election on the question of whether to incur 
bonded indebtedness if approved by a 66.67 percent majority of the voters. (Education Code 
15100) 



GENERAL OBLIGATION BONDS (continued) 

Note: Pursuant to Education Code 15101, an election for a bond measure that requires 66.67 percent 
approval may be held only on specified days. Districts using this option should coordinate efforts with their 
local elections officials to ensure compliance with law. 

The bond election may be ordered to occur on any Tuesday, except a Tuesday that is a state 
holiday or the day before or after a state holiday, is within 45 days before or after a statewide 
election unless conducted at the same time as the statewide election, or is an established 
election date pursuant to Elections Code 1000 or 1500. (Education Code 15 101) 

Note: Items #I-10 below reflect the purposes for which funds generated from a general obligation 
bond authorized with 66.67 percent voter approvat may be used, pursuant to Education Code 15100. 
Some of these purposes may be Inconsistent with Article 1 3 4  Section 1 of tbe California ConsUtutian, 
which permits a district to raise funds in this manner only for the acquisition or improvement af real 
property. Districts should consult with legal counsel when determining whether to order a bond 
election for any of the purposes specified fn Education Code 15100. The district may revise the 
following Ust to reflect the specific purposes authorized by the Board. 

- .. . 

Subject to limits specified Article 13A, Section 1 of the California constitution, 
bsonds shall be sold to raise money for any of the following purposes: (Education Code 
15100) 

1. Purchasing school lots 

2. Building or purchasing school buildings 

3. Making alterations or additions to school building($ other than as may be necessary 
for current maintenance, operation, or repairs 

4. Repairing, restoring, or rebuilding any school building damaged, injured, or destroyed 
by fire or other public calamity 

5. Supplying school buildings and grounds with furniture, equipment, or necessary 
apparatus of a permanent nature 

6. Permanently improving school grounds 

7. Rehnding any outstanding valid indebtedness of the district, evidenced by bonds or 
state school building aid loans 

8. Carrying out sewer or drain projects or purposes authorized in   ducat ion Code 17577 

9. Purchasing school buses with a usehl life of at least 20 years 



GENERAL OBLIGATION BONDS (continued) 

10. Demolishing or razing any school building with the intent to replace it with another 
school building, whether in the same location or in any other location 

Except for refunding any outstanding indebtedness, any of the purposes listed above may be 
united and voted upon as a single proposition by an order of the Board -&&is entered 
into the minutes. (Education Code 15 100) 

Note: The following paragraph is optional. Although Education Code 15278 requlres that the Board 
appoint a citizens' oversight committee i f  the district has a general obUgation bond approved 
according to the 55 percent threshold provisions, Wistricts that have had approval of a bond with 66.67 
percent majority vote are not required by law to appoint a citizens' oversight committee. However, such 
districts &&may, at their discretion, form an oversight committee under requirements and guidelines 
adopted by the Board. 

The Board may appoint a citizens' oversight committee to review and report to the Board and 
the public as to whether the expenditure of bond revenues complies with the intended 
purposes of the bond. 

Certificate of Results 

Note: The following section applies to bond elections requiring either a 55 percent or 66.67 percent approval 
by local voters. Pursuant to Elections Code 15372, following a bond election, the county elections official 
must submit a certificate of the election results to the Board, which then must provide certification to the 
County Board of Supervisors, as specified below. 

If the certificate of election results received by the Board shows that the appropriate majority 
of the voters is in favor of issuing the bonds, the Board shall record that fact in its minutes. 
The Board shall then certify to the County Board of Supervisors all proceedings it had in 
connection with the election results. (Education Code 15 124, 15274) 

Resolutions Regarding Sale of Bonds 

Note: The following section applies to bond elections requiring either a 55 percent or 66.67 percent 
approval by local voters. Pursuant to Education Code 15140, bonds may be offered for sale by either the 
County Board of Supervisors or the County Superintendent of Schools. However, the County Board of 
Supervisors may adopt a resolution authorizing a district to sell bonds on its own behalf when the district 
has not received a qualified or negative certification in its most recent interim financial report; see BP/AR 
3460 - Financial Reports and Accountabifity. 

In addition to districts' authority to issue bonds pursuant to Education Code 15100-15254, Government 
Code 53506-53509.5 provide an alternative method. However, any district that 
intends to issue bonds using this alternative method is subject to stricter requirements pursuant to 
Government Code 5 3 5 0 8 . 5 5  * I  . Districts using the alternative 
method may need to W e r  modify this policy and accompanying administrative regulation and should 
consult with legal counsel as necessary. 



GENERAL OBLIGATION BONDS (continued) 

,. - - - . - - . a 

Regardless of the method used to issue bonds, pursuant to Education Code 15144.1 and 15 144.2, twdded 
!O0, the district's total debt service to principal ratio must not exceed four to one and, if the bond 

allows for the compounding of interest, such as a capital appreciation bond (CAB), and matures more than 
10 years after its issuance date, the bond must be redeemable-by the district no later than 10 years from 
issuance. Pursuant to Government Code 53508.6, a current interest bond (CIB) may 
-have a maturity of up to 40 yeam provided that the district complies with the disclosure requirements 
specified in Education Code 15 146, and makes a finding that the useful life of the 
facility to be financed with the bon&-aturity date of the bonds. 

Following passage of the bond measure by the appropriate majority of voters, the Board shall 
pass a resolution directing the issuance and sale of bonds. In accordance with Iaw, the 
resolution shall prescribe the total amount of bonds to be sold and may also prescribe the 
maximum acceptable interest rate, not to exceed eight percent, and the time(s) when the 
whole or any part of the principal of the bonds shall be payable. (Education Code 15140; 
Government Code 53508.6) 

- Note: To ensure prudence in the expenditwe of district resources, the Board should carefully consider all 
available funding instruments, such as CIBs, CABS, and convertible capital appreciation bonds, he+the 
manner in whicti the bonds will be sold, and other related issues as specified in Education Code 15146. 
Districts considering the method of bond sale and kinds of bonds to sell are encouraged to review CSBA's 
Governance Brief Bond Sales - Ouestions and Considerations for Districts. 

In passing the resolution, the Board shall consider each available funding instrument, 
including, but not limited to, the costs associated with each and their relative suitability for 
the project to be financed. 

. . . . - . . - - - . - . . - - . . - - . - - - - . . . . . . - - - - - ., . - 
Prior to the sale of bonds, ' . l  

- 

p t h e  shall pIace an ! Board 
ruance I agenda item at a pubIic meeting and adopt as part of the bond iss .esolution, or in 

a separate resolution, disclosures of the available fbnding instruments, the costs and 
sustainabiIity of each, and all of the following information: (Education Code 15 146; 
Government Code 53508.9) 

1. Express approval of the method of sale (i.e., competitive, negotiated, or hybrid) 

2. Statement of the reasons for the method of sale selected 

3. Disclosure of the identity of the bond counsel, and the identities of the bond 
underwriter and the financia1 adviser if either or both are utilized for the sale, unless 
these individuals have not been selected at the time the resolution is adopted, in 
which case the Board shall disclose their identities at the public meeting occurring 
after they have been selected 



GENERAL OBLIGATION BONDS (continued) 

4. Estimates of the costs associated with the bond issuance, including, but not limited to, 
bond counsel and financial advisor fees, printing costs, rating agency fees, 
underwriting fees, and other miscellaneous costs and expenses of issuing the bonds 

When the sale involves bonds that allow for the compounding of interest, such as a capital 
appreciation bond (CAB), the resolution to be adopted by the Board shall idcludi items 
#1-4 above as well as end the financing term and time of maturity, repayment ratio, and the 
estimated change in the assessed value of taxable property within the district over the term of 
the bonds h. The resolution shall 
be publicly noticed on at least two consecutive meeting agendas, first as an information item 
and second as an action item. The agendas shall identify that bonds that allow for the 
compounding of interest are proposed. (Education Code 1 5 146) 

Prior to adopting a resolution for the sale of bonds that allow for the compounding of 
interest, the Board shall be presented with the following: (Education Code 15 146) 

1. An analysis containing the total overall cost of the bonds that allow for the 
compounding of interest 

2. A comparison to the overall cost of current interest bonds 

3. The reason bonds that allow for the compounding of interest are being recommended 

4. A copy of the disclosure made by the underwriter in compliance with Rule G-17 
adopted by the federal Municipal Securities Rulemaking Board 

ays pric 
. . 

Note: Government Code 8855 requires that the district report any proposed issuance of debt to the 
California Debt and Investment Advisory Commission (CDIAC) at  least 30 days prior to the sale of 

At least 30 d 3r to the sale of any debt issue, the superintendent or designee s h a ~  
submit a report of the proposed issuance to the California Debt and Investment 
Advisory Commission (CDIAC). (Government Code 8855) 

' 

the debt issue. Typically, bond counsel will me the report on behalf of the district. As amended by SB 
1029 (Ch. 307, Statutes of 2026), Government Code 8855 requires that the report include a 
certification that the district has adopted a debt management policy and that the issuance is consistent 
with that policy. Pursuant to Government Code 8855, the djsMct must also annually submit, on or 
before January 31, a report to the CDLAC regarding all outstanding debt and the use of the proceeds 
of the issued debt. See-BP 3470 - Debt Issuance and Management. 



GENERAL OBLIGATION BONDS (continued) 

After the sale, the Board shall be presented with the actual issuance cost information and 
shall disclose that information at the Board's next scheduled meeting. The Board shall ensure 
that an itemized summary of the costs of the bond sale and all necessary information and 
reports regarding the sale are submitted to the . . "----.;-.̂ -cPlIAM?. (Education Code 1 5 146; G z  

Bond Anticipation Notes 

Note: Pursuant to Education Code 15150, the district is authorized to issue a bond anticipation note when 
the Board determines by resolution that it is in the best interest of the district to fmance a facilities project on 
an interim basis in anticipation of the sale of bonds that has been approved by voters. The note may only be 
issued in accordance with law and subject to terms and conditions prescribed by the Board. 

Whenever the Board determines that it is in the best interest of the district, it may, by 
resolution, issue a bond anticipation note, on a negotiated or competitive-bid basis, to raise 
funds that shall be used only for a purpose authorized by a bond that has been approved by 
the voters of the district in accordance with law. (Education Code 151 50) 

Note: Education Code 15 150 clarifies that interest on a bond anticipation note may be paid at maturity fkom 
the proceeds of the sale of the bond in anticipation of which it was issued or paid periodically from a 
property tax levied for that purpose if certain conditions are satisfied. 

Payment of principal and interest on any bond anticipation note shall be made at note 
maturity, not to exceed five years, fiom the proceeds derived from the sale of the bond in 
anticipation of which that note was originally issued or fiom any other source lawfilly 
available for that purpose, including state grants. Interest payments may also be made fiom 
such sources. However, interest payments may be made periodically and prior to note 
maturity from an increased property tax if the following conditions are met: (Education 
Code 15 150) 

1. A resolution of the Board authorizes the property tax for that purpose. 

2. The principal amount of the bond anticipation note does not exceed the remaining 
principal amount of the authorized but unissued bonds. 

A bond anticipation note may be issued only if the tax rate levied to pay interest on the note 
would not cause the district to exceed the tax rate limitation set forth in Education Code 
15268 or 15270, as applicable. 

Deposit of Bond Proceeds 

I 
Note: Pursuant to Education Code 15146, the proceeds of the sale of bonds, exclusive of any premium 
received, must be deposited in the county treasury to the credit of the building fund of the district. As 



GENERAL OBLIGATION BONDS (continued) 

amended 1% ' ~ ~ ' 2 7 3 8 - ( ~ k  472,'sGtutes-of-2016);  ducatio ion ~ode"15146 prohibib districts f r o i  
withdrawing proceeds from the sale of bonds at any time for purposes of making investments outside 
the county treasury. 

- -- -- - - -- . .~ --- - .. . . - -- - . . - - - -. -. . -. . . - - - - . - . . - . . . 
With regard to general obligation-bonds, the district shall invet new money bond 
proceeds in the county treasury pool as required by law. (Education Code 15146) 

Legal Refirence: 
EDUCA TION CODE 
7054 Use of district proper@, campaign purposes 
15 100-15254 Bonds for school districts and communiy college districts 
15264-15288 Strict Accountability in Local School Construction Bonds Act of 2000 
17577 Servers and drains 
4 7614 Charter school facilities 
ELECTIONS CODE 
324 General election 
328 Local election 
341 Primary election 
348 Regular election 
356 Special election 
357 Statewide election 
1302 LOCU~ election 
15372 Elections official cert~pcate 
1090- 1099 Prohibitions applicable to spec~jied oflcers 
1125-1 129 Incompatible activities 
8855 California Debt and Investment Advisory Commission 
53506-53509.5 General obligation bonds 
53580-53595.5 Bonds 
54952 Definition of legislative body, Brown Act 
CALIFORNIA CONSTITUTION 
Article 13A, Section I Tax limitation 
Article 16, Section 18 Debt limit 
CODE OF FEDERAL REGULATIONS, TITLE z 7 
240.10b-5 Prohibition against fraud or deceit 
240.1 5c2-I2 Municipal securities disclosure 
COURTDECISIONS 
Sun Lorenzo Vallev Communirv Advocates for Res~onsible Education v. San Lorenzo Vallev Unified 
School District (2006) 139 Cal.App.4th 1356 
A 7TORNE Y GENERAL OPINIONS 
99 Ops. CalAtty. Gen. f 8 (201 6) 
88 0ps.CaI.Attv. Gen. 46 (2005) 
87 Ops.Col.Attv. Gen. 157 (2004) 

Management Resoirrces: (see next page) 



GENERAL OBLIGATION BONDS (continued) 

Management Resources: 
CSEA PUBLICA TIONS - - - - - - - - - - - - - - - - . - - - - - - - . - - - - . . - 
California's Challenee: Adeauatelv fund in^ Education in the 219 Centurv, December 2015 
Bond Sales - Ouestions and Considerotions for Districts, Governance BrieJ December 2012 
Leeal Guidelines: Use o f  Public Resources for Ballot Measures and Candidates, Fact Sheet, February 
201 1 
GOVER~VMEIVT FNANCE OFFICERS ASSOCL~ T ~ ~ I V  PUBZJ~L~TIONS 
An Elected Oficial's Guide to Debt Issuance, 2nd Ed ,  2016 
Ynderstandin~ Your Continuinp Di Resvonsibilities, ~ e i  Practice, September 2m 
Investment o f  Bond Proceeds, Best Practice, September 2014 . - -- 
Selectinp and Manapina Municipal Advisors, Bed Practice, ~ebruaty 2024 
Debt Manucement Policv, Best Practice, October 2013 _ -  - - - 

Analvzin~ and Issuine Refunding Bonds, Best Practice, ~ e b r & y  2018 
I E B  SIlES 
CSBA: http://rvvw.csba.org 
Calijiornia Debt and Investment Advisory Commission: http://~vw.treasurer.ca.gov!cdiac 
Calijiornia Department of Education: htlp://~vww.cde.ca.gov 
Calfornia Ofice oftublic School Construcfion: http://mnv. opsc.dgs.ca.gov 
Government Finance Ofleers Association: hnp://www..gfoaorg - - - . . . - - 
Municipal Security Rulemaking Board, Electronic Municipal Market Access ( E ~ A ) ;  
h@:/%vwu.emmamsrb.org 

Policy Reference UPDATE Service 
Copyright 2017 by California Schaat Boards Assaciation, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
General Obligation Bonds 

BP 7214 
Facilities 

The Governing Board recognizes that school facilities are an essential component of the 
educational program and that the Board. has a responsibility to ensure that the district's 
facilities needs are met in the most cost-effective manner possible. When the Board 
determines that it is in the best interest of district students, it may order an election on the 
question of whether bonds shall be issued to pay for school facilities. 

(cJ: 11 60 - Political Processes) 
(cJ: 71 10 - Facilities Masler Plan) 
(cJ: 721 0 - Facilities Financing) 

The Board shall determine the appropriate amount of the bonds in accordance with law. 

When any project to be funded by bonds will require state matching fimds for any phase of 
the project, the baIlot for the bond measure shall include a statement as specified in 
Education Code 15122.5, advising voters that, because the project is subject to approval of 
state matching funds, passage of the bond measure is not a guarantee that the project will be 
completed. (Education Code 1 5 122.5) 

Bonds Requiring 55 Percent Approval by Local Voters 

The Board may decide to pursue the authorization and issuance of bonds by approval of 55 
percent majority of the voters pursuant to Article 13A, Section l(b)(3) and Article 16, 
Section 18(b) of the California Constitution. If two-thirds of the Board agrees to such an 
election, the Board shall vote to adopt a resolution to incur bonded indebtedness if approved 
by a 55 percent majority of the voters. (Education Code 15266) 

(cf: 9323.2 -Actions by the Board) 

The bond election may only be ordered at a primary or general election, a statewide special 
election, or a regularly scheduled local election at which all of the electors of the district are 
entitled to vote. (Education Code 15266) 

ded indebtedness incurred by the district shall be used only for the following purposes: 
~lifornia Constitution Article 13A, Section l(b)(3) and l(b)(3)(A)) 

1. The construction, reconstruction, rehabilitation, or replacement of school facilities, 
including the fbrnishing and equipping of school facilities 

2. The acquisition or lease of red property for school facilities 



- -  
3. The refunding of any oursra ing debt Issuance use3 for the purposes specified in 

items #1-2 above 

The proposition approved by the voters shall include the following accountability 
requirements: (California Constitution Article 13A, Section 1 (b)(3)) 

I. A requirement that proceeds from the sale of the bonds be used only for the purposes 
specified in items #1-2 above, and not for any other purposes including teacher and 
administrative salaries and other school operating expenses 

,A list of specific school facilities projects to be funded and certification that tne 
:Board has evaluated safety, class size reduction, and information technology needs in 
{developing that list 

(cf. 0440 - Dktrict Technology Plan) 
(cf. 0450 - Comprehensive Safeery Plan) 
fi-' 5151 - Class Size) 

I. A requirement that the Board conduct an annual, independent performance audit to 
ensure that the funds have been expended only on the specific projects listed 

4. A requirement that the Board conduct an annual, independent financial audit of the 
proceeds from the sale of the bonds until all of those proceeds have been expended 
for the school facilities projects ----- 2- 

If a district general obligation bond requiring a 55 percent majority i m d  by k o r e r s ,  
the Board shall appoint an independent citizens' oversight committee to inform the public 
concerning the expenditure of bond revenues as specified in Education Code 15278 and the 
accompanying administrative regulation. This committee shall be appointed within 60 days 
of the date that the Board enters the election results in its minutes pursuant to Education 
Code 15274. (Education Code 15278) 

(cf: 1220 - Citizen Advisory Committees) 
(cf: 9324 - Minutes and Recordings) 

The Superintendent or designee shall ensure that the annual, independent performance and 
financial audits required pursuant to items #3-4 above are issued in accordance with the U.S. 
Comptroller General's Government Auditing Standards and submitted to the citizens' 
oversight committee at the same time they are submitted to hirn/her and no later than March 
3 1 of each year. (Education Code 15286) 

The Board shall provide the citizens' oversight committee with responses to all findings, 
recommendations, and concerns addressed in the performance and financial audits within 
three months of receiving the audits. (Education Code 15280) 

The Board may disband the citizens' oversight committee when the committee has completed 
its review of the final performance and financial 

Bonds Requiring 66.67 Percent Approval by Local Voters 



The Board may decide to pursue the authorization and issuance of bonds by approval of 
66.67 percent majority of the voters pursuant to Education Code 15100 and ArticIe 13A, 
Section 1 (b)(2) of the California Constitution. If a majority of the Board agrees to such an 
election, or upon a petition of the majority of the qualified electors residing in the district, the 
Board shall adopt a resolution ordering an election on the question of whether to incur 
bonded indebtedness if approved by a 66.67 percent majority of the voters. (Education Code 
lSlO0) 

The bond election may be ordered to occur on any Tuesday, except a Tuesday that is a state 
holiday or the day before or after a state holiday, is within 45 days before or after a statewide 
election unless conducted at the same time as the statewide election, or is an established 
election date pursuant to Elections Code 1000 or 1 500. (Education Code 1 5 1 0 I ) 

Bonds shall be sold to raise money for any of the following purposes: (Education Code 
15100) 

1. Purchasing school lots 

2. Building or purchasing school buildings 

3. Making alterations or additions to school building@) other than as may be necessary 
for current maintenance, operation, or repairs 

4. Repairing, restoring, or rebuilding any school buiIding damaged, injured, or destroyed 
by fire or other public calamity 

5 .  Supplying school buildings and grounds with furniture, equipment, or necessary 
apparatus of a permanent nature 

6. Permanently improving school grounds 

7. Refbnding any outstanding valid indebtedness of the district, evidenced by bonds or 
state school building aid loans 

8. Cprrying out sewer or drain projects or purposes authorized in Education Code 17577 

9. Purchasing school buses with a useful life of at least 20 years 

10. Demolishing or razing any school building with the intent to replace it with another 
school building, whether in the same Iocation or in any other location 

Except for refbnding any outstanding indebtedness, any of the purposes listed above may be 
united and voted upon as a single proposition by order of the Board and entered into the 
minutes. (Education Code 15 100) 

The Board may appoint a citizens' oversight committee to review and report to the Board and - - -  
the public as to whether the expenditure of bond revenues 
purposes of the bond. 



Certificate of Results . . J -= 
If the certificate of election results received by the Board shows that the appropriate';;;ajority 
of the voters is in favor of issuing the bonds, the Board shall record that fact in its minutes. 
The Board shaIl then certify to the County Board of Supervisors all proceedings it had in 
connection with the election results. (Education Code 15 124, 1 5274) 

Resolutions Regarding Sale of Bonds 

Following passage of the bond measure by the appropriate majority of voters, the Board shall 
pass a resolution directing the issuance and sale of bonds. In accordance with law, the 
resolution shall prescribe the total amount of bonds to be sold and may also prescribe the 
maximum acceptable interest rate, not to exceed eight percent, and the time@) when the 
whole or any part of the principal of the bonds shall be payable. (Education Code 15140; 
Government Code 53508.6) 

In passing the resolution, the Board shall consider each available h d i n g  instrument, 
including, but not limited to, the costs associated with each and their relative suitability for 
the project to be financed. 

Prior to the sale of bonds, the Board shall disclose, as an agenda item at a public meeting, 
either in the bond issuance resolution or a separate resolution, available funding instruments, 
the costs and suitability of each, and all of the following information: (Education Code 
1 5146; Government Code 53508.9) 

1. Express approval of the method of sale (i.e., competitive, negotiated, or hybrid) 

2. Statement of the reasons for the method of sale selected 

3. Disclosure of the identity of the bond counsel, and the identities of the bond 
underwriter and the financial adviser if either or both are utilized for the sale, unless 
these individuals have not been selected at the time the resolution is adopted, in 
which case the Board shall disclose their identities at the public meeting occurring 
after they have been selected 

4. Estimates of the costs associated with the bond issuance, including but not limited to, 
bond counsel and financial advisor fees, printing costs, rating agency fees, 
underwriting fees, and other miscellaneous costs and expenses of issuing the bonds 

When the sale involves bonds that allow for the compounding of interest, such as a capital 
appreciation bond (CAB), items # I 4  above and the financing term and time of maturity, 
repayment ratio, and the estimated change in the assessed value of taxable property within 
the district over the term of the bonds shall be included in the resolution to be adopted by the 
Board. The resolution shall be publicly noticed on at least two consecutive meeting agendas, 
first as an information item and second as an action item. The agendas shall identify that 
bonds that allow for the compounding of interest are proposed. (Education Code 15 146) 

Prior to adopting a resolution for the sale of bonds that allow for the compounding of 
interest, the Board shall be presented with the following: (Education Code 15146) 



containing the total overall cost of the bonds that allow for the 
of interest 

A comparison to the overall cost of current interest bonds 

3. The re _ J n  bonds that allow for the comp _ 
- - 

~g c - ._.: _.est are being recommended 

4. A copy of the disclosure made by the underwriter in compliance with Rule G-17 
adopted by the federal Municipal Securities Rulemaking Board 

After the sale, the Board shall be presented with the actual issuance cost information and 
shalI disclose that information at the Board's next scheduled meeting. The Board shall ensure 
that an itemized summary of the costs of the bond sale and all necessary information and 
reports regarding the sale are submitted to the California Debt and Investment Advisory 
Commission. (Education Code 15 146; Government Code 53 509.5) 

Bond Anticipation Notes 

Whenever the Board determines that it is in the best interest of the district, it may, by 
resolution, issue a bond anticipation note, on a negotiated or competitive-bid basis, to raise 
h d s  that shall be used only for a purpose authorized by a bond that has been approved by 
the voters of the district in accordance with law. (Education Code 151 50) 

Payment of principal and interest on any bond anticipation note shall be made at note 
maturity, not to exceed five years, fiom the proceeds derived fiom the sale of the bond in 
anticipation of which that note was originally issued or fiom any other source lawhlly 
available for that purpose, including state grants. Interest payments may also be made fiom 
such sources. However, interest payments may be made periodically and prior to note 
maturity fiom an increased property tax if the following conditions are met: (Education 
Code 15 150) 

1. A rest ' of the Board authorizes the pro1 + ur for that purpose. 

2. The principal amount of the bond anticipation note does not exceed the remaining 
principal amount of the authorized but unissued bonds. 

A bond anticipation note may be issued only if the tax rate levied to pay interest on the note 
would not cause the district to exceed the tax rate limitation set forth in Education Code 

w 70, as a~~l icable .  



Legal Reference: P 
g m C A T r n ~  
7054 Use of district properry, campaign purposes 1 .  
15100-15254 Bonds for school districts and community college districts 
15264-15288 Strict Accountability in Local School Consfrucfion Bonds Act of 2000 
17577 Sewers and drains 
4 7614 Charter school facilities 

324 General ekction 
328 Local election 
341 Primav election 
348 Regular election 
356 Special election 
357 Statewide election 
1302 School district election 
153 72 Elections &cia1 certificate - 
1090- 1099 Prohibitions applicable to specijied oficers 
1125- 1129 Incompatible activities 
8855 Calfornia Debt and Investment Advisory Commission 
5350653509.5 General obligarion bonds 
53580-53595.5 Bonds 
54952 Definition of legislative body, Brown Act 

Article 16, Section 18 Debt limit 

Management Resources: (see next page) 



Management Resources: - 
ber 2012 

Fact Sheet, February 201 1 

CSBA: http:i'hww.csba, org 
CaliJontia Debt and Investment Advisory Commission: http:/hvww.treasurer.ca.govlidiac 
CaliJornia Department of Education: http:h'www.cde.ca.gov 
CaliJornia Oflce of Public School Construction: hr$:#wvw.opsc.dgs.ca.gov 

Policy 
adopted: April 23,20 14 

- 
CENTER UNIFIED SCHOC DISTRICT 

Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

BOARD MEMBER ELECTRONIC COMMUNICATIONS 

Note: The following optional Board bylaw should be modified to reflect district practice. The Brown Act 
(Government Code 54950-54963) requires that Governing Board members conduct district business at 
properly noticed and agendized public meetings. In general, Board members should keep in mind that, for 
purposes of the Brown Act, electronic communications are subject to the same conditions and the same rules 
of confidentiality that are applicable to other fonns of communication, such as individual conversations, 
telephone calls, or paper copies of documents. However, the ease with which electronic communication can 
be shared and forwarded requires extra caution. 

Furthennore, although Board members are not considered employees, there may be tax implications if the 
district provides Board members with laptop computers or subsidies for an Internet connection. In some 
circumstances, such provision or reimbursement may be considered a taxable benefit. Also see BP3358- 
V A R  35 13.1 - Cellular Phone Reimbursement. 

. - - - . . . . . - - . - . , 
The Governing Board-recognizes that electronic communication 

ke-puMh is an efficient 
and convenient way for Board members to communicate and expedite the exchange of 

. . 
information within the district and with members of the public. 

sdweh. Board members shall exercise caution so as to ensure that electronic 
communications are not used as a means for the Board to deliberate outside of an agendized 
Board meeting nor to circumvent the p-ublic's-right to access records regarding district 
business. 

(cJ 1100: Communication with the Public) 

(c$ 9000 - Role of the Board) 
('$9322 - AgendaMeeting Materials) 

Note: Government Code 54952.2 defines a "meeting" as any congregation of a majority of the members of 
the Board at the same time and place to hear, discuss, or deliberate upon any item that is within the subject 
matter jurisdiction of the Board. + . . . . , overnment Code 
54952.2 prohibits s serial meeting, defined as a series of 
communications involving a majority of the Board to discuss, deliberate, or take action on any item of 
district business outside of an authorized meeting. Thus, a series of emails, as well as other electronic 
communications such as postings on an online forum, that ultimately include a majority of the Board could 
lead to a Brown Act violation. While the safest course of action is to not send an email to another Board 
member that, if forwarded, could lead to a discussion about district business by a majority of the Board, 
given the prevalence of email, such a practice may not be practical. However, in order to help prevent an 
inadvertent violation, Board members may wish to consider including a "do not replyiforward alert" in the 
subject line of emails, as appropriate. 



BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued) 

A majority of the Board shall not, outside of an authorized meeting, use a series of electronic 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take 
action on any item that is within the subject matter jurisdiction of the Board. (Government 
Code 54952.2) 

(cf 9320 - Meetings and Notices) 

Note: CSBA's Agenda Online is an electronic board meeting agenda service for use by districts and county 
offices of education which alIows development of and access to Board meeting agendas, supporting 
documents, and minutes from any computer that has Inlernet access. Further information can be found on 
CSBA's web site. 

Examples of permissible electronic communications concerning district business include, but 
are not limited to, dissemination of Board meeting agendas &d agenda packets, reports of 
activities fiom the Superintendent, and reminders regarding meeting times, dates, and places. 

Note: The prohibitions in the Brown Act apply only to discussions regarding district business. Like other 
citizens, Board members are permitted to use email to discuss personal, nondistrict matters. 

- - - - - . - - - - - - - - .. . 
'1 

In addition, Board members may use electronic communications discuss matiers e&er+km 
that do not pertain to district business -, regardless of the number of Board 
members participating in the discussion. 

Note: The following optional paragraph may be revised to reflect district practice. . . .  Many districts have established bylaws or other protocols describing 
how the Board has agreed to handle questions, concerns, or complaints received fiom members of the 
community. For example, see BB 9200 - Limits of Board Member Authority and . a '  

. . . . BP 1 1 12 - Media Relations -. 
. . .  . . . . 

Board members shall make every effort to ensure that their electronic communications 
conform to the same standards and protocols established for other forms of communication. 
A Board member may respond, as appropriate, to an electronic communication received fiom 
a member of the community and should make clear that hisker response does not necessarily 
reflect the views of the Board as a whole. Any complaint or request for information should 
be forwarded to the Superintendent in accordance with Board byIaws and protocols so that 
the issue may receive proper consideration and be handled through the appropriate district 
process. As appropriate, communication received from the p s s  media shall be forwarded 
to the designated district spokesperson. 

(cJ 11 12 - Media Relations) 
(t$ 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning lnstnrctional Materials) 



BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued) 

{if: 1312.3 - Uniform Compkaint Procedures) 
(if: 1312.4 - Williams Uniform Complaint Procedures) 
(if: 3320 - Claims and Actions Against the District) 
(cJ 9005 - Governance Standards) 
(4 9121 - Bwd president) 
(cJ: 9200 - Limits of Board Member Authority) 

Note: Efectronic communications received and sent by Board members . . are subject 1 to disclosure upon request pursuant to the California Public Records-ment Code ~ 
6250-6270k Wepending on the content of the communication and whether h-mesep it is "prepared, 
owned, used, or retained" by the district in its normal course of business. 

District Records and BPIAR 3580 - District Records. 
. - - . - - - - - - - - - - - - - 

In h o f  the cathef06ia Supreme Court held thst a public o ~ c l a l ' s  
communications about public business, even if sent or received on the official's personal account OE 

device, are public records and are not categorically excluded from disclosure under the CPRA. The 
court observed that the CPRA requires public agencies to use "reasonable effort" to locate existing 
records in response to a public records request, but that such searches need not be extraordinary on 
intrusive. For further information, see CSBA's L c ~ s l  Alert: Tias for ave rn ine  Boards in Res~onse t~ 
Public Records Act Ruling on Electronic C~mmunications. 

. . a , . .  

*I 

. . -To 
the extent possible, electronic communications regarding any district-related business 



BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued) 

- . - . - - . - - - . - - - - - , . . . -. . - - - - . - - - --- ...-- -.--..- - 
shall be transmitted through a district-provided device or accc ihen any such 
communication is transmitted through a Board member's perso ice or account, 
helshe shall copy the communication to a district electronic sturage device for easx 
retrieval. 

(cJ I340 - Access to District Records) 
(cJ 3580 - ~is tr lc f  Recorrf~ 

Legal Reference: 
EDUCATION CODE 
35140 Time and place of meetings 
35145 Public meetings 
35145.5 Agenda; public participation; regulations 
35147 Open meeting law exceptions and applications 
GOVERNMENT CODE 
6250-6270 CaliJornia P&C ~ecords-Ad 
11 135 State programs and activities, discrimination 
54950-54963 The Ralph M. Brown Act, especially: 
54952.2 Meeting, dejned 
54953 Meetings to be open and public; attendance 
54954.2 Agenda posting requirements, board actions 
COURT DECISION' . . . . . . . . . . . - -. - . - . - - . - . . . 
Cihr of Sun Jose v. Superior Court (201 7) 2 CakSfh 608 

Management Resources: 
CSBA PUBLICA TIONS 
L e d  Alert: Tins for ~overn in i   oar& in ~ e s v i n s e  to Public Record;. Act Ruline on ~ l e c f r o n i ~  
Cgmmunications, March 251 7 
The Brown Act: School Boards and Ouen Meeting Laws, rev. ZBBB 20id 
A iTORhrEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetines for Leeislative Bodies. 2003 

IE3 SITES 
CSBA: htrp:/f\nvrv.csba.org 
CSBA, Agenda Online: 

h t l p ~ / / / w ~ r ) o . c s b a o r g / P o d r r c l s A n d S e 1 ~ i c e d A l l S e w i c e ~ a s p x  
CaliJbrnia Attorney General's Once: hftps://oug.cagov 

Policy Reference UPDATE Servfce 
Copyright 2017 by California School Boards Assodatlon, West Socnmcnto, Califomin 95691 
All rights reserved. 



Center USD 
Board Bylaw 
Board Member Etectronic Communications 

BB 9012 
Board Bylaws 

The Governing Board recognizes that electronic communication among Board members and 
between Board members, district administration, and members of the public is an efficient 
and convenient way to communicate and expedite the exchange of information and to help 
keep the community informed about the goals, programs, and achievements of the district 
and its schools. Board members shall exercise caution so as to ensure that electronic 
communications are not used as a means for the Board to deliberate outside of an agendized 
Board meeting. 

(cJ: 1100 - Communication with the Public) 
(cJ: 6020 -Parent Involvement) 
(cf: 9000 - Role of the Board) 
(cf: 9322 - AgenddMeeting Materials) 

A majority of the Board shall not, outside of an authorized meeting, use a series of electronic 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take 
action on any item that is within the subject matter jurisdiction of the Board. (Government 
Code 54952.2) 

(cJ 9320 - Meetings and Notices) 

Examples of permissible electronic communications concerning district business include, but 
are not limited to, dissemination of Board meeting agendas and agenda packets, reports of 
activities fiom the Superintendent, and reminders regarding meeting times, dates, and places. 

Board members shall make every effort to ensure that their electronic communications 
conform to the same standards and protocols established for other forms of communication. 
A Board member may respond, as appropriate, to an electronic communication received fiom 
a member of the community and should make clear that hisher response does not necessarily 
reflect the views of the Board as a whole. Any complaint or request for information should 
be forwarded to the Superintendent in accordance with Board bylaws and protocols so that 
the issue may receive proper consideration and be handIed through the appropriate district 
process. As appropriate, communication received fiom the press shall be forwarded to the 
designated district spokesperson. 

(cJ 11 12 - Media Relations) 
(cf: 1312.1 - Complaints Concerning District Employees) 
(6 1312.2 - Complaints Concerning instructional Materials) 
(cf. 1312.3 - Unform Complainl Procedures) 
(cJ 1312.4 - FVilliams Uni/brm Complaint Procedures) 
(cf. 3320 - Claims and Actions Against the District) 
(cJ 9005 - Governance Standards) 
(cJ 9121 - Board President 



(cf. 9200 - Limits of Board Member Authori~) 
(cJ: 92 70 - Conflict of Interest) 

In order to minimize the risk of improper disclosure, Board members shall avoid reference to 
confidential information and information acquired during closed session. 

(cf. 41 12.tV4212.~4322.6 + Personnel Files) 
(cf: 5125 - Student Records) 
(cf. 901 1 - Disclosure of Confdential/Privileged Information) 
( d 9 3 2 1 -  Closed Session I oses and Agendos) 

Board members may use electronic communica t io~d i scuss  matters other than district 
business with each other, regardIess of the number of members participating in the 
discussion. 

Like other writings concerning district business, a Board member's electronic communication . . 

may be subject to disclosure under the California Public Records Act. 
- 

(cf. 1340 - Access to District Records) 

Legal Refeence: 
EDUCA TION CODE 
35140 Time and place of meetings 
35145 Public meetings 
35 145.5 Agenda; public participation; regulations 
35147 Open meeting law erceptions and applications 
GOVERNMENT CODE 
11 135 State programs and activities, discrimination 
54950-54963 The Ralph M. Brown Act, especially: 
54952.2 Meeting, deJined 
54953 Meetings to be open and public; attendance 
54954.2 Agenda posting requirements, board actions 

Management Resources: 
CSBA PUBLICATIONS 
Ehe Brown Act: School Boards and Open Meeting Lmvs, rev. 2006 
A VORNEY GENERAL PUBLICA TIONS 
The Brown Act: Open Meetings for Legislative Bodies, 2003 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
Open and Public IV: A Guide lo the Ralph M. Brown Act, rev, 2007 
FYEB SITES 
CSBA: htp:#~nnv.csba,org 
CSBA, Agenda Online: Itlrp:: 'ivrnv-csba. org. Services. Services Gor~ernanceTeclinology AgendaOn1ine.osp.x 
Institute for Local Government: http:~~~~v.caciries.or%,indexjsp?zone=ilsg 

Bylaw 
adopted: April 1,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

PRESIDENT 

Note: Education Code 35022 requires my board with five or more members to elect a president from 
among its members. The election of the Governing Board president at the annual organizational meeting is 
addressed in BB 9100 - Organization. 

The law does not specitjr the duties - of - a -Board president. - T h e  following_optional bylaw details some . . . . 1 typical duties of a Board p r e s i d e n t + +  and 
should be modified to reflect district practice. 

The Governing Board shall elect a president from among its members to provide leadership 
on behalf of the B e d  governance team and the educational community it serves. 

(cf: 9000 - Role oftlte Board) 
(cf: 9005 - Governance Standards) 
(cf: 9100 - Organization) 

. . . -. -. - - - - . . - - - - - . - - - - - - - - . . - .  - 
-To ensure that Board 
meetings are conducted in an efficient, transparent, and orderly manner, the president 
shaI1: 
- - .- - -.-.---- -- - -  - - - - - . - - - -. - 

1. Call such meetings of the Board as he/shc maydeem necessary, giving notice d 
p w e d d  required by law 

(cJ: 9320 -'Meetings and ~ i t i i e s ]  . . . - - . . . . . - - . . 
(cf. 9321 - Closed Session Purposes and Agendas) 

. . - - - . - - . . . . . - - - - - . - - . . . . . . . . . . . - - . . .. - . 
2. Consult with the Superintendent or designee on the preparation of Board meeting 

agendas 

-. - . 

l; 3: Call the meeting to order at the appointed time and preside over the meeting 

;3: 41 Announce the business to come before the Board in its proper order 

3;5: Enforce the Board's p&eks-bylaws relatiaged to the conduct of meetings and help 
ensure compliance with applicable requirements of the Brown Act 

46: Recognize persons who desire to speak, and protect the speaker who has the floor 
from disturbance or interference 



PRESIDENT (continued) 

. _ _ ,  _ .  . - -  -_-.__-- -~ - -  - _  - _ - - . _ - . _ I  - ..... -- -- - 
7. Facilitate the Board's effective deliberation, ensuring that each Board membe; 

has an opportunity to participate in the deliberation and that the discussion 
remains focused 

77-8: Rule on issues of parliamentary procedure 

a '  7 

8; 97 Put motions to a vote, and & clearly state the results of the vote 
. . . . . . . . .  

(cj: 9323 -Meeting Conduct) 

- -- -- - 

The president shall have the same rightsas o$& membeiTfthe Board, iticiuding~~ri~~ 
to discuss? and vote on all qwestkw matters before the Board. 

The president shall p e ~ o r m  other duties in accordance with law and Board policy including, 
but not limited to: 

-- -- ,.. .... . -. - - . - . .... 
1. Signing all instruments, acts, &d orders, and resolutioo~ necessary to comply with' 

legal requirements and carry out the will of the Board 

3;2; Working with the Superintendent or-desi-&d to ensure that Board members have 
necessary materials and information 

4 $ Subject to Board approval, appointing and dissolving all committees 

(cJ 9130 - Board Committees) 

L 4; In coniunction with the ~u~erintendent or designee, Rrepresenting the district as 
g w e m w w  the Board's spokesperson in communications with the media in 



PRESIDENT (continued) 

(cJ 11 12 - Media Relations) 

- - -- - . . - - . - -- ~ -..- - - .- . . . . . - 
5. Leading the ~oard's advocacy efforts to build support within the local 

community and at the state and national levels 

Note: The following paragrapn w opaonal. See CSBA's web site for information about CSBAts Board 
President's Workshop and other education opportunities that could assfst board presidents in 
ful f ing  their responsiblITties, such as the Brown Act workshop, Annual Education Conference and 
Trade Show, and Masters in Governance program. 

* 

1 Note: Districls should select the appropriate option below. I 
. . . . . -. - - - 

OPTION 1: When the president resigns or is absent edkekkd ,  the clerk shall perform the 
president's duties. When both the president and clerk are absent edkebkd, the Board shall 
choose a president pro tempore to perform the president's duties. 

(cf: 9123 - Clerk) 

Legal Rgerence: (see n a  page) 



PRESIDENT (continued) 

Legal Reference: 
EDUCA TION CODE 
35022 President of the board 
35143 Annual ornanizational meetings: dates and notice 

54950-54963 Ralph M. Brown Act 

Management Resources: 
CSBA P WBLICA TIONS . . . . . . . . . . . - - - 
Call to Order: A ~luenrint for Great Board Meetins 2x5 
Board Presidents' Handbook, revised 2002 
CSBA Professional Governance Standards, 2000 

IVEB SITES 
CSBA: http:/hw.csba.org 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Bylaw 
President 

BB 9121 
Board Bylaws 

The Governing Board shall elect a president from among its members to provide 
Ieadership on behalf of the Board and the educational community it serves. 

m a r  
(cf. 9000 - Role of the ~ o a r d ) B  
(cf. 9005 - Governance Stand; ' 5 )  

(cf. 91 00 - Organization) 

The president shall preside at all Board meetings. Helshe shall: 

1. Call the meeting to order at the appointed time 

2. Announce the business to come before the Board in its proper order 

3. Enforce the Board's policies relating to the conduct of meetings and help ensure 
compliance with applicable requirements of the Brown Act 

4. Recognize persons who desire to speak, and protect the speaker who has the floor 
from disturbance or interference 

5. Explain what the effect of a motion would be if it is not clear to every member 

6. Restrict discussion to the question when a motion is before the Board 

7. Rule on issues of parliamentary procedure 

8. Put motions to a vote, and state clearly the results of the vote 

9. Be responsible for the orderly conduct of all Board meetings 

(cf. 9323 - Meeting Conduct) 

The president shall perform other duties in accordance with law and Board policy 
including, but not limited to: 

1. Signing all instruments, acts and orders necessary to carry out state requirements and 
the will of the Board 



2. Consulting with the Superintendent or designee on the preparation of the Board's 
agendas 

(cf. 9322 - Agen-eeting Materials) 

3. Working with the Superintendent to ensure that Board members have necessary 
materials and information 

4. Subject to Board approval, appointing and dissolving all committees 

(cf. 9 130 - Board Committees) 

5. Calling such meetings of the Board as hdshe may deem necessary, giving notice as 
prescribed by law 

(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session Purposes and Agendas) 

6. Representing the district as governance spokesperson, in conjunction with the 
Superintendent 

(cf. 1 1 12 - Media Relations) 

The president shall have the same rights as other members of the Board, including the 
right to move, second, discuss and vote on all questions before the Board. 

When the president resigns or is absent or disabled, the clerk shall perform the president's 
duties. When both the president and clerk are absent or disabled, the Board shall choose 
a president pro tempore to perform the president's duties. 

(cf. 9123 - Clerk) 

Legal Reference: 
EDUCATION CODE 
35022 President of the board 
35143 Annual organizational meetings; dates and notice 
GOVERNMENT CODE 
54950-54963 Ralph M. Brown Act 

Management Resources: 
CSBA PUBLICATIONS 
Board Presidents' Handbook, revised 2002 
CSBA Professional Governance Standards, 2000 
Maximizing s~17001 Board Leadership: Boardsmanship, 1996 



CSBA: http://www.csba.org 

Bylaw CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 1,2003 Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

GOVERNING BOARD ELECTIONS 

.- 7 ~ o a r d  Member ~~ l i f i catxons  

Note: Education Code 35107 and Elections Code 20 detail* eligibility for Governing Board membership as 
specified below. In 81 0~s.Cal.Attv.Gen. 98 94 (1998), the Attorney General opined that the residency 
requirement in Education Code 35107 is a continuing requirement for holding the office during the entire 
tern of the Board member. 

m m  - 
- 

ZFM&%M+ person is ineligible to hold public office if helshe is not registered to vote. Elections Code 
2201 lists the causes for cancelling an individual's voter registration and making hidher ineligible to hold 
public office *including, but not limited to+ legally established mental incompetency, proof that the 
person is presently imprisoned or on parole for conviction of a felony, or official notification that the voter 
is registered to vote in another country or state. 

Any person is eligible to be a member of the Governing Board, without further qualifications, 
if helshe is 18 years of age or older, a citizen of California, a resident of the school district, a 
registered voter, and not legally disqualified from holding civil office. Any person who has 
been convicted of a felony involving the giving, accepting, or offering of a bribe, 
embezzlement or theft of public funds, extortion, perjury, or conspiracy to commit any such 
crime, under California law or the law of another state, the United States of America, or 
another country, is not eligible to be a candidate for office or be elected as a Board member 
except when he/she has been granted a pardon in accordance with law. (Education Code 
35 107; Elections Code 20) 

Note: Pursuant to Education Code 35107, a district employee elected to serve on the district Board must 
resign histher employment before being sworn into office as a Board member. 

. . . . . . . -. 
Pursuant to Education Code 1006, ~ m p l o y e e s  of a school 
district are eligible to run for the county board of education seat as long as their school district 
employer is not within the jurisdiction of the county board. 

A district employee elected to the Board shall resign hisher employment before being sworn 
in or shall have hisher employment automaticalIy terminated upon being sworn into office. 
(Education Code 35 107) 

(cf: 9224 - Oath of Afirmation) 
(cf: 9270 - Conflict of Interest) 



BB 9220(b) 

GOVERNING BOARD ELECTIONS (continued) 

Note: The following paragraph is optionaL See CSBAts web site for information about school board 
service that may be shared with candidates. 

--- ---- - -- ---. - . --- - - - -  ----= 

The Board encourages all candidates to become knowledgeable about the role of b o a d  
members. The Superintendent or designee shall provide all candidates with information 
that will enable them to understand the responsibilities and ex~ectations of being a 
Boar her, hcI , andlor 
train e Super county 
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district operations, and Board responsibilities. 
.- - .. . - - - - - . - . . 

(cf: 9230 - Orientation) - 
(cf. 9240 -Board Training) 

Note: The following optional section is for districts that currently hold their Board elections at a time 
that is not concurrent with municipal or statewide elections. 

nccordan 
olidation 
~ting a B . -- . 

. -- . .- - - - . - . - - . - . . . . -. - - . . - - . - - -- -- 
~ducahon Code 5000 and Elections Code 1302 require the regular election of Board members to be 
held on the first Tuesday after the first Monday in November of each odd-numbered year. However, 
in I ce with PttPsttattHe Elections Code 1302 and 10404.5, districts are authorized to request 
cons of their Board elections with the local municipal or state primary or general election by 
ado1 loard resolution and submitting it to the County Board of Supervisors for approval,: 
Withn su days following approval by the County Board of Supervisors, the elections official wUI 
notify all registered voters in the district of the change of election date. 

To reduce costs associated with conducting elections, the Board may consolidate Board 
elections with the local municipal or statewide primary or general election in accordance 
with Elections Code 1302. 0 

Note: Pursuant to Elections Code 14051-14052, as added by SB 415 (Ch. 235, Statutes of 2015), 
districts are required to hold elections concurrent with statewide elections if holding nonconcurrent 
elections bas previously resulted in a "significant decrease" in voter turnout. Pursuant to Elections 
Code 14051, a significant decrease has occurred when voter turnout for a regularly scheduled election 
held on a nonconcurrent date is at  least 25 percent less than the average local turnout for the previous 
four statewide general eIecdons. A dlstrict that holds Board elections other than an a statewide 
elections date may onIy delay the consolidation if, by January 1, 2018, it has adopted a plan to 
consolidate elections 



GOVERNING BOARD ELECTIONS (continued) 
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- - - - - - - - - - - ---I 

by ~ovember  8; 2022. , I that disr h nonconcurrent aectfons review the voter 
turnout for their recen I, and, as necessary, prepare and approve a 
plan by January 1,201 ide election date. For a further analysis of 
SB 415, see CSBA's Lwal Alert lllc m I I ~ ~ ~ ~ ~  UI O V ~ E P ~ C  ~ l l l  NO. 415 on School Board Electlong. 

tricts wit1 
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- . - - - - - - - 
Districts consolidatdag theirelections duc later turnout should foUow the procedures specified 
in Elections Code 1302, including the adoruuu "1 d Board reso1ution. 
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- - - -  - -  -. - -- - 

1h addition, if a regularly scheduled Board election held other 
election date results in a decrease in local voter turnout of ~3 percenr or more 
comp the average local turnout for the previous four statewide gel xtions, 
the B aU take action to consolidate Board elections with statewide is. The 
district snau move its election to the next state statewide election date, U l c a a  ~ c :  Board 
has adopted ; ery 1,2018 to consolidate Board elections not later than the 
November 8, general election. (Elections Code 14051,14052) 

ieral el4 
eIectio~ 

,I,"" +LA 

. . - - -  -- - -  - - - - - - - - - 

In order to consolidate elections based on either circumstance described above, the 
Board shall adopt a resolution and submit it to the County Board of Supervisors foq 
approval not later than 240 days prior to the date of the currently scheduled district 
election. (Elections Code 10404.5) 

. - ----  -- - - - -  - > .  - - 
Whenever a regularly -scheduled Board election is changed due to consolidation of 
elections, the terms of office of incumbent Board members shall be extended to align 
with the next applicable election. (Elections Code 10404.5) 

. . . - . . - . - - - . - . 

~lecdons  Process and procedures 

Note: Pursuant to Education Code 5019, except in a school district governed by a board of education 
subject to a city or city and county charter, ee& the county committee on school district organization is 
au t h o r i z e d d  

. . . . .  . . . .  
to establish m t e e  areas, rearrange boundaries of trustee 

areas, increase, decrease, or abolish trustee areas, and recommend any of three alternate methods of electing 
Board members as specified below and in Education Code 5030. In addition, Education Code 5019 
specifies that each county committee may approve or disapprove a proposal to decrease the 
membership of a board from five to tbree for any district whose average daiIy attendance during the 
preceding year was less than 300. A proposal for any of these purposes rkwh&hw may be initiated 
by the county committee, by a petition filed by voters, or by the . . 
Board. 

Option 1 below is for districts that use the "by trustee area" method to elect Board members (i.e., voters in 
each trustee area elect the candidate to represent their area), Option 2 is for districts that use the "at-large" 
method (i.e., all voters cast ballots for all candidates within the district), and Option 3 is for districts that use 
the "from trustee area" or "hybrid" method (i.e., Board members must reside within designated trustee 
areas but are elected by voters throughout the district "at-large"). 



GOVERNING BOARD ELECTIONS (continued) 

Note: Any district that selects Option 2 or 3 should ensure that its decision is consistent with Elections 
Code 14025-14032 (the California Voting Rights Act (CVRA)) which prohibits the use of the "at-large" 
voting method for elections within jurisdictions with a history of "racially polarized voting" (i.e., difference 
between voters of a protected class and voters in the rest of the jurisdiction in the choice of candidates 
preferred). Any district seeking more information about the CVRA and its possible effects should consult 
legal counsel. 

OPTION 2: (Election using ttat-largew voting method) 

Board members may reside anywhere within the district's boundaries and shall be eIected by 
all voters in the district. 

Note: The extent, if any, to which a district using the "from trustee arealhybrid" method (Option 3) is 
required to balance its trustee areas by population is unclear; see Dusch v. Davis. Any district using Option 
3 should consult with legal counsel regarding whether to pepdeth balance its trustee areas by population. 

Note: The remainder of this section is for districts using Option 2 or 3 and may be revised to reflect district 
I practice. Such districts should periodically mollitor the demographics within their geographical boundaries 
to ensure that no violation of the CVRA occurs. Any district found in violation of the CVRA could be held 
liable for attorneys' fees and legal costs. Elections Code 10010, as amended by AB 350 ((3.-737, Statute8 
of 2016), requires that a prospective plaintiff send written notice to the district prior to fiting a 

1 complaint alleging that the method of election violates the CVRA so that the district will have the 
chance to cure any potential violations before the commencement of litigation. Even if the district 
cures the alleged violations, it may be required to pay reasonable costs incurred in supporting the 
written notice. 



GOVERNING BOARD ELECTIONS (continued) 

To ensure ongoing compliance with the California ttd-kkd Voting Rights Acts, the Board 
may review the district's Board election method to determine whether any modification is 
necessary due to changes in the district's population or any of its racial, color, or language 
minority group composition. The review shall be based on the Superintendent or designee's 
report to the Board after the release of each decennial federal census. 
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Note: Converting fiom an "at-large" (Option 2) to a "by trustee area" (Option 1) voting method involves 1 complex issues of law regarding matters such as the redrawing of maps, required approvals, and transition 
1, dates. Elections Code 10010, as amended by AB 350 (Ch. 737, h t u t e s  of 2016), requires the Board to 

hold drawing maps of the proposed district boundaries to public 
inpu E elected at  different times for staggered terms of omc gs held 
after p(s) are required to include public input regardin; oposed 
sequence or elecuons. Any alsmct that is considering switching to "by trustee area" election metnoa should 
consult legal counsel as necessary. 

..-A- - - 
If the Board determines that a change is necessary, it shall hold public hearings id 
accordance with Elections code 10100 before adopting a resolution at an open meeting 
specifying the - change(s), and shall, in accordance with Education Code 5019, e+&bes . . 
s b t a i n  approval from the county committee on school district 
organization having jurisdiction over the district. 

(c/: 9320 - Meetings and Notices) 

Campaign Conduct 

Note: Education Code 35177 has long authorized boards, by resolution, to limit campaign expenditures 
andlor contributions for candidates in board elections. However, in June 2006, the U.S. Supreme Court heId 
in Randall v. Sorrel1 that limits on campaign expenditures are unconstitutional and violate a candidate's right 
to free speech. The court did hold that limits on contributions to candidates could be constitutional if such 
limits are not overly restrictive, allow candidates to compete in the race, and do not operate to protect 
incumbents. However, because Education Code 35177 provides no mechanism for the district to enforce 
any contribution limits set by the Board, such limits would be completely voluntary, and other candidates 
andor the Board would have no recourse in the event of noncompliance by a candidate. It is 
strongly recommended that, before adopting voluntary contribution limits under the authority granted in 
Education Code 35177, the Board consult legal counsel in order to ensure that the district's limits satisfy 
legal restrictions. 

. . - . - - - . . , . . . - -. . . . - . . . 

AN candidates, including current ~ o a r d '  members running as incumbents, shal abide - 

by local, county, state, and federal requirements regarding campaign donations, 
funding, and expenditures. 
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Note: The following paragraph is 01 Governm P 85300 y prohibits the 
expenditure of public funds for the pur ieeking el Bee. HOW amended by SB 
1107 (Ch. 837, Statutes of 2016), Government code 8530u permits a candiaate to expend or accept 
public funds for the purpose of seeking elective office if the Board establtshes a dedicated fund for 
that purpose, provided that both (1) the public funds are avdable to all qualified, voluntarily 
participating candidates for the same office without regard to incumbency or poUCicai party 
preference, and (2) the 



GOVERNING BOARD ELECTIONS (continued) 

- - . - . - - - - . - . . - - - - - - -. - . - - . . . . . . - . - - . - - . . . . . . . --. - - . - .-  .. .... % .. - - - .. 
Board has estabIished criteria for determining a candidate's qualifications. For school board election< 
candidate qualifications are specified in state law (see section "Board Member Qualifications" above), 
and districts should not establish additional qualification requirements. It is recommended that the 
district consult legal counsel when establishing a dedicated fund for those seeking election to the 
Board; 

. . . - -. - - - - . - . - - - - - - - - -. - -- - . - - . . . . - % . - - .. - - - - . . . - - - . ----.- .. - - 
A Board member shall not expend, and a candidate shall not accept, any public money 
for the purpose of seeking elective office. However, the district may establish a 
dedicated fund for those seeking election to the Board, provided that the funds are 
available to all candidates who are qualified pursuant to Education Code 35107 without 
regard to incumbency or politicaI preference. (Government Code 85300) 
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Note: Pursuanl adidaid 
running for pu p. The 
pledge states I hat the 
candidate may not use or pennit negative prejudice based on another candidate's ~ical or 
mental disability, sex, gender, gender identity, gender expression, sexual I ? other 
prohibited category of discrimination listed in Government Code 12940. Althou ict nor 
opposing candidates have authority to enforce the pledge if it is violated, a candidate's signature is a matter 
of public record. The following optional paragraph expresses the Board's desire that candidates for Board 
membership sign and abide by the terms of the pledge. 
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In order to help protect the public's trust in the electoral process as well as the public's 
confidence in the Board and district, the Board encourages all candidates to sign and adhere 
to the principles in the Code of Fair Campaign Practices pursuant to Elections Code 20440. 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 9005 - Governance Standards) 

Statement of Qualifications 

On the 125th day prior to the day fixed for the general district election,the ~ o a r d  secretary or 
hislher designee shall deliver a notice, bearing the secretary's signature and district seal, to 
the county elections official describing both of the following: (Elections Code 10509) 

1. The elective offices of the district to be filled at the general election and whicG 
offices, if any, are for the baIance of an unexpired tern 

2, Whether the district or the candidate is to pay for the publication of a statement of 
qualifications pursuant to Elections Code 13307 

(~$9223 -   ill in^ Vacancies) 



GOVERNING BOARD ELECTIONS (continued) 

Note: Pursuant to Elections Code 13307, the candidate statement is limited to 200 words (Option 1 below), 
unless the Board has authorized an increase to a 400-word maximum (Oution 2 below); 

-- . -- : -- . - . . - - . 
OPT Iidates may submit a date statement 
elecCi r inclus ?rts pamphlet. late statements 1 

limitea ro no more man 200 woms. (mecnons Code 13307); 
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Note: The following optional paragraph is fc istrict that authc !ctrodc 
distribution of candidate statements in addition tt maued voter's pan ursuant 
to Elections Code 13307, a voter may receive t pamphlet that coi ndidate 
statements or. when authorized by the elections ulllunr, may upr to obtain the voter 3 ru~l~rdlet and 
related mate1 tronicalIy (i.e, from the elections official's web site or via ernail). If a candidate 
chooses to su atement for electronic distribution only, it will not appear in the mailed voter's 
pamphlet. 

- - - -  - - . . - - -. -. . . 
when e1eGnic-dish. I authorized by the elections official, districts may cha iuantz  
Elections Code 13307, ~ded by AB 2010 (Ch. 128, Statutes of 2016), whether permit 
Board candidates to prepare a statement for electronic distribution. The lollowhg paragraph may be 
revised to reflect district practice. 

- ... . 
lose, pura 
or not to 

- - - -- - - . .  - .-.. - .. . .. - ---- - -  \ -. .. - -- ----. 

When the elections offlcial allows for the electronic. distribution of candidate 
statements, a candidate for the Board may, in addition to or instead of submitting a 
candidate statement for inclusion in the mailed voter's pamphlet, prepare and submit a 
candidate statement for electronic distribution. 

Note: Prior to the beginning of the nominating period, Elections Code 13307, as amended by AB 2010 (Ch. 
128, Statutes of 2016)+ requires the Board to determine whether to have the district assume the costs of . . producing candidate statements &qddh&~  or to charge candidates for the costs 
-, regardless of whether the statements are for hard copy or electronic distribution. In 
85 0us.Cal.Attv.Gen. 49 (2002), h e  Attorney General opined that Elections Code 13307, which authorizes 
the district to pay for the distribution of candidate statements, does not conflict with Education Code 7054, 
which prohibits the use of district resources for campaign purposes. According to the Attorney General, 
distributing campaign statements cannot be considered campaigning for any particular candidate in a 
partisan manner so as to conflict with the Education Code prohibition. 

option 1 below is for districts that assume the costs assocjated with producing candidate statements, 
and Option 2 Is for districts that charge candidates for the costs. The following options may be revised 
to reflect the method of distribution (i.e, electronic and/or hard copy) used by the district 



GOVERNING BOARD ELECTIONS (continued) 

OPTION 2: The district shall assume no part of the cost of printing, handling, translating, ef 
mailing, or electronically distributing ef candidate statements filed pursuant to Elections 
Code 13307. As a condition of having candidate statements included in the hard copy 
andlor electronid voter's pamphlet, the district may require candidates to pay their estimated 
pro rata share of these costs to the district in advance pursuant to Elections Code 13307. 

Tie Votes in Board Member Elections 

Note: Education Code 5016 requires the Board to decide, before-conducting any,election,-whether a . . . . 
potential tie will be resolved by lot or +I+& by a runoff election. .- + 

Option &1 provides for the use of lots to determine the winner in case of a tie in every election, 
&& Option 3 2 provides for a runoff election h every election, and Option 3 is for use by districts that 
will make this determination prior to each election! 

Education Code 50 16 requires the County Superintendent of Schools to provide certification of a tie vote in 
an election to the district Board. 

OPTION 3-f: Whenever a tie makes it impossible to determine which of two or more 
candidates has been elected to the Board, the Board shall immediately notify the candidates 
who received the tie votes of the time and place where the candidates or their representatives 
should appear before the Board. The Board at that time shall determine the winner by lot. 
(Education Code 501 6) 

Legal Reference: (see next page) 



GOVERNING BOARD ELECTIONS (continued) 

Legal ReJrence: 
EDUCA TZON CODE 

1006 Qualifications for holding oflce, cotmty board of education 
5000-5033 Elections 
5220-5231 Elections 
5300-5304 General provisions (conduct of elections) 
5320-5329 Order and call of elections 
5340-5345 Consolidation of elections 
5360-5363 Election notice 
5380 Compensation (of election officer) 
5390 QualiJications of voters 
5420-5426 Cost of elections 
5440-5442 Miscelkmeous provisions 
7054 Use of district property 
351 07 Eligibility; scl~ool district employees 
351 77 Campaign expenditures or contributions 
35239 Compensation ofgoverning board member of districts with less than 70 ADA 
ELECTlONS CODE 
20 Public ofjice eligibility 
1302 Local elections, school district election 
2201 Grounds for cancellation 
4000-4884 4008 Elections conducted ~vholly by mail 
I0010 Disfrict boundariei 
10400-1 0418 Consolidation of elections 
10509 Notice of election by secretay 
10600-1 0604 School district elections 
13307 Candidate's statement . .  
13308 Candidate's statement cmtend 
13309 Candidate's statement, indigence 
14025-1 4032 California Voting Rights Act- 
14050-14051 California Voter ~arta~cipation'~ights A C ~  
20440 Code of Fair Campaign Practices 
GOVERNMENT CODE 
1021 Conviction of crime 
1097 Illegal participntion in public contract 
12940 Nondiscrimination, Fair Employment and Housing Act 
81 000-91 01 4 Political Reform Act 
PENAL CODE 
68 Bribes 
74 Acceptance of gratuity 
424 Embezzlement and falsijication of accounts by public oflcers 
661 Removal for neglect or violation of oflcial duty 
CALIFORNIA CONSTITUTION 
Article 2, Section 2 Voters, qqualiJicafions 
Article 7, Section 7 Conflicting oflces 
Article 7, Section 8 DisgualiJcation fiom oflce 
UNITED STATES CODE. TITLE 42 52 
+!KWWw410301-10508 Voting Rights Act 

Legal Refirence continued: (see next page) 



GOVERNING BOARD ELECTIONS (continued) 

Legal Rekrence: (continued) - 
-COURT ~ E C I S I O ~ ; S  . . - . - . . - - - -. - - . - - . - 
Rev v. Madera Unified School Districr, (2012) -203 CaL ppp..'4&. 1224 
Randall v. Sorrell, (2006) 126 S.Ct. 2479 - - .. . 
Sanchez v. Citv o f  Modesto, (2006) . . ,145 caiAPp: 4x-64 
Dusch v. Davis, (1967) 387 US. 112 
A TTORNEY GENERAL OPINIONS 
85 Ops. Cal.Atty.Gen. 49 (2002) 
83 O~s.Cal.Artv.Gen. 181 (2000) 
81 Om. Ca1.A rtv.  Gen. 98 104 (1 998) 
69 0~s.Cal.Artv.Gen. 290 (1986) 

Management Resources: 
C4LIFORNlA SCHOOL BO~~ASSOC~ATION P U B L ~ ~  ~rbH$ 

. . -. - . - 
Lepal Alert on the I m ~ o c t  ofsenate Bill No. 415 on School Board ~lec&ns.-Jianuarv 201 7 
FVEB SITES 
CSBA: ht~://~nv.csba.org -- - -. - -  - . - 
Calijornia Secretary of State's Oflce: http:/%vww.soscagod 
Fair Political Practices Commission: http:/hnw.&pc,ca.gov 
Institute for Local Self Government: http://wv.ca-ilg.org 

Policy Rekrence UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights resewed. 



Center USD 
Board Bylaw 
Governing Board Elections 

BB 9220 
Board ByIaws 

Any person is eligible to be a member of the Governing Board, without further 
qualifications, if helshe is 18 years of age or older, a citizen of California, a resident of 
the school district, a registered voter, and not legally disqualified from holding civil 
office. Any person who has been convicted of a felony involving the giving, accepting, 
or offering of a bribe, embezzlement or theft of public funds, extortion, perjury, or 
conspiracy to commit any such crime, under California law or the law of another state, 
the United States of America, or another country, is not eligible to be a candidate for 
office or be a Board member except when hefshe has been granted a pardon in 
accordance with law. (Education Code 35107; Elections Code 20) 

A district employee elected to the Board shall resign hisher employment before being 
sworn in or shall have hislher employment automatically terminated upon being sworn 
into office. (Education Code 3 5 107) 

(cf: 9224 - Oath ofAmat ion)  
(cJ 92 70 - Conflict of Interest) 

To reduce costs associated with conducting elections, the Board may consolidate Board 
elections with the local municipal or statewide primary or general election. Board 
election procedures shall be conducted in accordance with state and federal law. 

(cJ 91 10 - Terms of Oflce) 

Electing Board Members 

(Election using "at-large" voting method) 

Board members may reside anywhere within the district's boundaries and shall be elected 
by all voters in the district. 

To ensure ongoing compliance with the California and federal Voting Rights Acts, the 
Board may review the district's Board election method to determine whether any 
modification is necessary due to changes in the district's population or any of its racial, 
color, or language minority group composition. The review shall be based on the 
Superintendent or designee's report to the Board after the release of each decennial 
federal census. -m nm 



If the Board determines tnat a change is necessary, it shall adopt a resolution at an open 
meeting specifying the change(s) and shall, in accordance with Education Code 5019 or 
other applicable provisions of law, obtain approval from the county committee on school 
district organization having jurisdiction over the district. 

(~$9320 - Meetings and Notices) 

Campaign Conduct 

In order to help protect the public's trust in the electoral process as well as the public's 
confidence in the Board and district, the Board encourages all candidates to sign and 
adhere to the principles in the Code of Fair Campaign Practices pursuant to Elections 
Code 20440. 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cJ 9005 - Governance Standards) 

Statement of Qualifications 

The district shall assume no part of the cost of printing, handling, translating, or mailing 
of candidate statements filed pursuant to Elections Code 13307. As a condition of having 
candidate statements included in the voter's pamphlet, the district may require candidates 
to pay their estimated pro rata share of these costs to the district in advance pursuant to 
Elections Code 13307. 

On the 125th day prior to the day fixed for the general district e~ecrion, the Board 
secretary or hisher designee shall deliver a notice, bearing the secretary's signature and 
district seal, to-the county elections official describing both of the following: (Elections - - .  

of the district to be filled at the general election and which 
offices, if any, are for the balance of an unexpired tern 

2. Whether the district or the candidate is to pay for the publication of a statement of 
qualifications pursuant to Elections Code 13307 

(cJ 9223 - Filling Vacancies) 

Candidate statements shall be limited to no more than 200 words. (Elections Code 
13307) 

Tie Votes in Board Member Elections 

Whenever a tie makes it impossible to determine which of two or more candidates has 
been elected to the Board, the Board shall immediately notifjr the candidates who 
received the tie votes of the time and place where the candidates or their representatives 



should appear before the Board. The Board at that time shall determine the winner by lot. 
(Education Code 501 6) 

Legal Reference: - 
1000 Composition, and trustee area, counry board of edircafion 
1006 Qual@ations for holding ofice, coun y board of education 
5000-5033 Elections 
5220-523 1 Elections 
5300-5304 General provisions (conduct of elections) 
5320-5329 Order and call of elections 
5340-5345 Consolidation of elections 
5360-5363 Election notice 
5380 Compensation (of election oflcer) 
5390 QualiJications of voters 
5420-5426 Cost of elections 
5440-5442 Miscellaneousprovisions 
7054 Use of district property 
35107 Eligibility; school district employees 
351 77 Campaign expenditures or contributions 
35239 Compensation of governing board member of districts with less than 70 ADA 
ELECTIONS CODE 
20 Public oflee eligibility 
1302 Local elections, school district election 
2201 Grounds for cancellation 
4000-4004 Elections conducted wholly by mail 
10400-10418 Consolidation of elections 
10509 Notice of election by secretav 
10600-1 0604 School district elections 
13307 Candidate's statement 
13309 Candidate's statement, indigence 
14025-14032 Calijbrnia Voting Rights Act 
20440 Code of Fair Campaign Practices 
GOVERVI.IE~%'T CDDE 
I021 Conviction of crime 
1097 Illegal participation in public contract 
12940 Nondiscrimination, Fair Employment and Housing Act 
81000-91014 Political Reform A d  
=?,;4d KQ.QE 
68 Bribes 
74 Acceptance of gratuity 
424 Embezzlement andjblsification of accounts by ptiblic ofleers 
661 Removal for neglect or violation of oficial dtiy 

Legal Refirence continued: (see next page) 



Legal Refrence: (continued) 

Article 2, Section 2 Voters, qualijkations 
Article 7. Section 7 Conflicting oflces 
Article 7, Section 8 Disqualijication from oBce 
~YNITED S T A T E ~ D E  TI- 
1973-1973aa-6 Voting Rights Act - 

(2012) 138 Cal. Rptr. 3d 192 
(2006) 126 S.Ct, 2479 

(2006) 51 Cal. Rptr.3d 821 
&&Jhk (1967) 387 US. 112 
v 
85 49 (2002) 
83 ODS. Cal.Attv.Gen. 181 (2000) 
81 Q m C a l . A t a .  98 (1998) 
69 @.Cal.AcYv.rrPn, 290 (1986) 

Mananement Resources: - 
WEB SITES 
CSBA: http:!hnvw.csba.org 
California Secretary of State's Oflce: http:/hnvw.ss.ca.gov 
Fair Political Practices Commission: htrp:fl~mmvLfppc.ca.gov 
Institute for Local Self Government: http:ihnnv.ca-ilg.org 

Bylaw 
adopted: November 20,201 3 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws BB 9230(a) 

ORIENTATION 

Note: The following optional bylaw may be revised to reflect district practice. In addition to providing new 
Governing Board members with information about district programs and operations, it is recommended that 
new Board members be provided infonnation and professional development regarding the roles and 
responsibilities of the Board (see BB 9000 - Role of the Board) and professional governance standards 
agreed upon by the Board (see BB 9005 - Governance Standards). The provision of information to Board 
candidates regarding the district and/or Board responsibilities is addressed in BB 9220 - Governing 
Board Elections. 



ORIENTATION (continued) 

--- - - - - -  -- -- - - -  
The Governing B O ; ; ~  r e c o g n G e  impo~ance of providing ali newly elected or 
appointed Board members with support and information to assist them in becoming 
effective members of the Board. Incoming Board members shall be provided an 
orien 1 to build their knowlc 
the r of their position. Sucl 
i n f o r ~ ~ a u ~ u ,  ;ruppu& and/or training rekreu ru ooara runcnons, poncles, prorocols, 
and standards of conduct. 

lesigned 
bilities 

m**---- 

!die of 
h orien. 
- L e a  A- 

the dist 
tation K 
n - --J 

rict anc 
nay inc 
r--- Ad-. 

i an un. 
lude th 
- -  --I. 

dGstan 
e provi 

- -  

ding of 
sion of 
- 1 - - - 1 - 

(cj 9000 - Role of the Board) 
(c$-9220- ~overning ~ o a r d  ~&ctiond 
(cf: 9223 - Filling Vacancies). 

152.2, if a 
lers withi .. * 

majority 
n the jur -- -. 

f of Board 
isdiction i 
17n , MD, 

' 

1 

. . . . .  - . - -.. . . . . . . .  ~ - - - - - - - - . 
As early as possible following the electi;n7or app at-of Bc kmbers, one o i  
more orientation sessions shall be held during ope] %(s) of ~rd. The Board 
president and the Superintendent or designee develop all agenda for the 
meeting(s) and shaU identify resources that may be useful for incoming Board 
members* 

Note: Pursuant to Government Code 544 1 members congregate a t  the same 
time and location to hear or dbcuss mat1 of the Board, the meeting must be 
open to the public and proper notice provlaea; see HB Y..,, - ..-,etings and Notices. The following 
optional paragraph provides for orientation meetings to be held with all members of the Board during , 
a pubIic Board meeting and may be revised to reflect district practice, 

lointmil 
n meeth 

shall 

~ a r d  me 
the Boa -- -- 

Note: The following optional paragraph may be revised to reflect district practice. Pursuant to Government 
Code 54952.7, the Board may require that a copy of the Brown Act be given to each member of the Board 
and any person elected to the Bomd who has not yet assumed the duties of ofice. Government Code 
54952.1 states that persons elected to serve as Board members, even if they have not yet assumed office, are 
subject to the requirements of the Brown Act as soon as they are elected. 

Upon their election or appo in tmn~ incoming Board members shall be provided a copy of 
the Brown Act and informed that, pursuant to Government Code 54952.1, they must conform 
to the Act's requirements as if they had already assumed office. Additional information for 
incoming Board members may include, but is not limited to, Board bylaws related to 
the limits of individual Board member authority, the conduct of Board meetings, and 
other Board operations; governance standards for ethical conduct; legal requirements 



ORIENTATION (continued) 

-.-.- ....----..- --- ...... - - . . .  , . .  . ,- .. --------.-.- 
related to conflict of interest and prohibited political activity; protocols for speaking 
with district staff, members of the public, and the media; and publications on effective 
governance practices. 

. . - . - - - - . - - 
(i- j j l 2 ' - -~ id ia  Relations) 
(cJ 1160 - ~olitical Processes). 
(cJ 9005 - Governance Standards) 
(cf. 9010 - Public Statemen&) ............... -. . - .... 
(cJ 9 011 -Disclosure of con-dentiafl~rivile~ed ~nformationj 
(cJ 9012 - Board Member Electronic Communications). 
(~$9200 -Limits of Board Member Authorig), 
(~$9270 - Conjlict of Interest) 
(cf: 9323 -Meeting Conduc~. 

- - - - . - . . .  - - . . . . . . . . .  
In addition; $he Superintendent or designee shaa provide incoming Board members 
with txk&kd specific background a d  information regarding the district, hcludiag, but 
not limited to, the district's vision and goals statements, 

+n 
9 . . ,,..,,,, . control and 

accountability plan ler comprehensive plans, student dem ic data, student 
achievement data, ( policy manual, district budget, and n of recent open 
Board meetings. 

(cJ 0000 - Vision) 
(cJ 0200 - Goals for the School District] 
{cf. 0400 ; Comprehensive Plans) 
(kfi 0460 -Local Control and ~ceountab~iry ~ l a a  

. ~. . . .  - - . . . . . . .  . .  - - .... .- - .- 

The superintendent or designee may offer inco .hg  Board members a tour of district 
schools and facilities, and may introduce them to district and school site administrators 
and other staff: 

Governn 
a ttendanc 
rovided tl 

.- . . 

, 
Note: See CSBA's web site for hformation about CSBA conferences and workshops that address the 
needs of new Board members, including its Orientation for New Trustees, Institute for New and First- 
Term Board Members, and other educaff on opportunities related to governance basics. 

Pursuant to aent Code 54952.2; a "meeting" subject to Brown Act requirements does not 
include the re of a majority of the Board's members at a conference or  simiIar public 
gathering, ppr hat a majority of the members do not discuss among themselves business of a 
specific nature that is within the subject matter jurisdiction of the Board. See BB 9240 - Board 
Traininf and BB 9320 - - Meetings and Notices. 

, 



ORIENTATION (continued) 

- -  -.- . -  . .. -. .. - - 
Incoming members eke-myare encouraged, at district expense and with approval of the 
Board, - to - attend the Calif ichool Boards ~ssociation's orientation for New ornia S 

w and ~rustees, -institute for Nel First-Term Board Members, and workshops and 
conferencesrelevant to th-needs of the individual membe< the 
Board as a whole, or the district. 

(i$ 9240 - Board Training) 
.-.- 

(c$ 9320 -Meetings and Notices) 

Legal Reference: 
EDUCA TION CODE 
33360 Department of Education and statervide association of school district boards; annual 
~vorhihops 
33362-33363 Reimbursement of expenses; board member or member-elect - - 
GOVERNMENT CODE 
54950-54963 The Ralph M. Brown Act, especially: 
54952.1 Member of a legislative body 

.- - 
54952.2 Open meeting laws; posting age&#; board actions 
54952.7 Copies of Brown Act to board members 

Management Resources: 
CSBA PVBLICA TIONS --- - 

-ards fir schwl ~ o a r d d  
The Brown A d :  School Boards and Open Meeting Laws, rev. 2W2009 

lVEB SITES 
CSBA: http://~nvw.csba.org 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Board Bylaw 
Orientation 

BB 9230 
Board Bylaws 

Board Candidate Orientation 

The Governing Board desires to provide Board candidates with information that will 
enable them to understand the responsibilities and expectations of Board membership. 
The Superintendent or designee shall provide all candidates with general information 
about school programs, district operations, and Board responsibilities and the county 
election official's contact information. 

(cf. 9200 - Limits of Board Member Authority) 
(cf. 9220 - Governing Board Elections) 
(cf. 9270 - Conflict of Interest) 

The Board encourages all candidates to attend public Board meetings during the period of 
their candidacy. Candidates shall have the same access as members of the public to 
district staff and information. 

(cf. 1340 - Access to District Records) 
(cf. 901 1 - Disclosure of Confidential/Privileged Information) 

New Board Member Orientation 

The Board shall convene a meeting to provide an orientation and information to incoming 
Board members to assist them in understanding the Board's fbnctions, policies, 
procedures, 
protocoIs, and agreed-upon standards of conduct. Incoming Board members shall receive 
the district's policy manual and other materials related to the district and Board member 
responsibilities. 

(cf. 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 

Upon their election, incoming Board members shall be provided a copy of the Brown Act 
and informed that, pursuant to Government Code 54952.1, they must conform to the 
Act's requirements as if they had already assumed office. 

The Superintendent may provide incoming Board members with additional background 
and information regarding the district's vision and goals, operations, and current 



challenges in areas that include, but are not be limited to, student achievement, 
curriculum, finance, facilities, policy, human resources, and collective bargaining. 

(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 

Incoming members are encouraged to attend Board meetings and review agenda 
materials available to the public in order to become familiar with current issues facing the 
district. Incoming members also may, at district expense and with approval of the Board, 
attend workshops and conferences relevant to their individual needs or to the needs of the 
Board as a whole or the district. 

(cf. 9240 - Board Development) 

I 

, m- 
Legal Reference: 
EDUCATION CODE 
33360 Department of Education and statewide association of school district boards; 
annual workshops 
333 62-333 63 Reimbursement of expenses; board member or member-elect 
ELECTIONS CODE 
133 07 Candidate's statement 
20440 Code of Fair Campaign Practices 
GOVERNMENT CODE 
54950-54963 The Ralph M. Brown Act, especially: 
54952.1 Member of a legislative body 
54952.7 Copies of Brown Act to board members 

Management Resources: 
CSBA PUBLICATIONS 
School Board Leadership, 2007 
The Brown Act: School Boards and Open Meeting Laws, rev. 2007 
Guide to Effective Meetings, 2007 
Professional Governance Standards, 2000 
Maximizing School Board Leadership, 1996 , - - 

NATIONAL SCHOOL BOARDS ASSOCIA- 
Becoming a Better Board Member: A Guide to Effective School Board Service, 2006 
WEB SITES 
CSBA: http://www.csba.org 
Fair Political Practices Commission: http:/hvww.fppc.ca.gov 
National School Boards Association: http://www.nsba.org 

Bylaw m 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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